
 
 
 
September 18, 2020 

 

 
C.YASWANTH 

Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear C.YASWANTH, 

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1st October, 2020. During apprenticeship, you will be awarded a 
stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Krishnappa 
Raju during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1st October, 2019 failing which this 
apprenticeship offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 



 
 
 
September 18, 2020 

 

 

ELAPA JAYANTH 
Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear ELAPA JAYANTH, 

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1st October, 2020. During apprenticeship, you will be awarded a 
stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Krishnappa 
Raju during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1st October, 2019 failing which this 
apprenticeship offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 



 
 
 
September 18, 2020 

 

 

P NOMRAJ 
Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear P NOMRAJ, 

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1st October, 2020. During apprenticeship, you will be awarded a 
stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Krishnappa 
Raju during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1st October, 2019 failing which this 
apprenticeship offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 



 
 
 
September 18, 2020 

 

 

DOODALA TEJA 
Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear DOODALA TEJA, 

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1st October, 2020. During apprenticeship, you will be awarded a 
stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Krishnappa 
Raju during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1st October, 2019 failing which this 
apprenticeship offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 



 
 
 
September 18, 2020 

 

 

V.  GURUNADHA 
Clo Siddharth Group of Institutions, 
Siddharth Nagar, Narayanavanam Road, 
Narayanavanam , Puttur - 517581 

 
 

Subject: Offer of Apprenticeship with DND Global Technology  & Solutions 

Dear V.  GURUNADHA, 

We are pleased to offer you an apprenticeship opportunity with DND Global Technology & Solutions, a subsidiary of 
DVG Technology solutions Pvt.Ltd. 
 
This apprenticeship opportunity will commence from 1st October, 2020. During apprenticeship, you will be awarded a 
stipend of Rs. 10,000/- (Rupees Ten Thousand only) per month and will be subject to TDS. Your assignment will be 
valid for a period of 6 months from the date of your joining and may or may not get extended I revised and the decision 
is purely subject to organizational need and approval from Management. Your reporting manager will be Krishnappa 
Raju during the period of your apprenticeship with DND Global Technology & Solutions. 
 
You will also be required to read through the terms and conditions of the offer and will be required to sign the same as 
your confirmation to adhere to the conditions specified. your apprenticeship may be terminated without notice for 
reasons deemed unacceptable as per the code of conduct or any breach of the terms and conditions and I or if your 
performance is not as per expected standards, defined by your reporting manager. Please sign a copy of this 
apprenticeship letter confirming your acceptance to join us on or before 1st October, 2019 failing which this 
apprenticeship offer stands void. 
 
We look forward to a mutually rewarding association with you at DND Global Technology & Solutions 

 

 
 

 
 

Clo. Siddharth Institute of Engineering and Technology 
Siddharth Nagar, Narayanavanam Road, Narayanavanam, Puttur - 517 581 

9840782372 I 9791007364 
 



 
 

 

 
HRD/3T/19-20/100321515 

Mr. E PRUDHVI RAJU 
Candidate ID: 1002065832 
Pottiganithopu, 
Chatevaripalli(P), 
Chinnagottigallu, Chittoor 
India 
Ph: (91) 7730859972 

 

 

Dear E Prudhvi Raju, 

July 20, 2020

 

SUB: LETTER OF INTENT TO HIRE 
 

Congratulations! Further to your application for Employment with Infosys Limited (‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Systems Engineer in Job Level 3 with the company. Your DoJ is December 13, 2021 and you 
will receive the Letter of Appointment with all the elaborates soon. 

 
This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. 

 
Please be advised that our offer to you will be conditional upon you having successfully completed your 
graduation / post-graduation qualification and having completed all course requirements and examinations 
required for the award of the educational qualification mentioned by you in your application for employment 
with the Company. You are required to submit all marks sheets and other relevant documents (if any), on the 
day you join the Company. Further, you should have been declared as passed by the relevant examination 
authority. Please note that the determination of the adequacy or authenticity of all or any of the proofs and any 
condoning delay in submission of the same will be at the Company’s absolute and sole discretion. 

 
Should you meet the conditions of employment, your Total Gross Salary includes a Performance Incentive 
and will be INR 3,60,000 per annum. The complete breakdown of the compensation and increment will be 
provided in the Letter of Appointment. 

 
This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company. Should you have any 
questions regarding the above, please do not hesitate to write to us at offer_update@infosys.com. 

 

Welcome to Infosys Ltd. We are confident you will be able to make a significant contribution to the success 
of Infosys Limited. We wish you a long, rewarding and fulfilling career and look forward to working with 
you. 

 
Yours sincerely, 

 

 
 

RICHARD LOBO 
EVP and Head Human Resources – Infosys Limited 
 
 
 
 
 
 
 



 

 

 
HRD/3T/19-20/100321515 

Ms. VEMPALLI DIVYA 
Candidate ID: 1002065833 
6-52, Vijayapuram 
(P&M),Chittoor  
Andhra Pradesh  
India 
Ph: (91) 9160384182 

 

 

Dear V. Divya, 
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APPOINTMENT LETTER 

June 06, 2020 
 

Dear TATI REDDY PUSHPA, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of 
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to 
changes in the Company policy updated from time to time. 

 

1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 
Company. 

 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the 
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance 
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your 
probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or 
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In 
such a case, you will be governed by the terms and conditions of service applicable to the new assignment 
including compensation, working hours, holidays, leave, people policies, etc. 

 

e. We provide support to our global customers through various Company locations in India to suit customer 
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, 
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to 
customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the 
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the 
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications 
on/before the date of appointment. 

 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

2. Compensation: 
 

You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be changed 
or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to 
time. 

 

d. Your salary will be reviewed periodically as per Company policy. 
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your 
effective performance and the performance results of the Company during your period of employment and other 
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relevant criteria. 

3. Other Benefits: 
 

You will also be eligible for: 

a. Leave, holidays and working hours as applicable to your stream and location of posting. 
 

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as determined 
by the Company 

 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your band and stream. 
 

d. Leave Travel Assistance (LTA) as per the Company’s policy. 
 

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI Act. 
 

f. Employee Benefits Program sponsored and administered by the Company for management employees, comprising 
of pension plan or gratuity plan, survivor benefit plan and industrial injury benefits. 

 

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com 

4. Responsibilities: 
 

a. In view of your position and office, you would be expected to perform all responsibilities effectively, diligently and to 
the best of your ability and ensure results. There may be times when you will be expected to work extra hours to 
achieve the above when the job so requires. At all times, you are required not to engage in activities that have or 
will have an adverse impact on the reputation / image and business of the Company, whether directly or indirectly. 

 
b. You may be required to undertake travel for business purposes for which you will be eligible for reimbursement of 

travel expenses as per the Company policy applicable to you. 
 

c. We are committed to ensure 'Integrity’ in all aspects of the Company’s functioning. You are expected to comply with 
all the applicable policies of the Company including the Code of Business Conduct and Ethics (’Policies’) as they 
form an integral part of the terms of your employment with Wipro. Consequently, you are required to understand the 
scope and intent behind these policies and to comply with the same. These Policies are updated / modified on a 
periodic basis and new policies may be introduced and notified to employees from time to time and you will be 
required to comply with the same. 

 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, or has 
resulted, in any violation of the Policies or the terms of your employment, shall immediately be brought to the notice 
of your Business Unit Head and appropriate disciplinary action will be initiated. 

5. Conflict of Interest: 

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up any 
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly 
or indirectly without the express written consent of your Business Unit Head. 

 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform 
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro. 

 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one 
year from the cessation of your employment with the Company (irrespective of the circumstances of, or the reasons 
for, the cessation) not to solicit, induce or encourage: 

 

i. Any employee of the Company to terminate their employment with the Company or to accept 
employment with any competitor, supplier or any customer with whom you have a connection 
pursuant to your employment with the Company. 
ii. Any customer or vendor of the Company to move his existing business with the Company to a third 
party or to terminate his business relationship with the Company. 
iii. Any existing employee to become associated with, or perform services of any type for any third 
party. 

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand the 
Company’s position on this and resolve the conflict. 
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6. Confidentiality: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made 
available to you, you will be required to comply with the Confidentiality Policy of the Company. Therefore, please 
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of the Company, as 
secret and confidential and do not use or disclose any such Confidential Information except as may be required 
under obligation of law or as may be required by the Company and in the course of your employment. This 
covenant shall endure during your employment and beyond the cessation of your employment with the Company 
(irrespective of the circumstances of, or the reasons for, the cessation). 

 

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade 
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by signing 
below you affirm that you have no conflicting obligations or non-compete agreements that would prevent you from 
working without limitation for the Company. 

7. Assignment of Intellectual Property 
 

In connection with your employment and during the term of your employment, upon conception or creation, you shall 
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and 
improvements (including, without limitation, legal documents, training materials, computer software and associated 
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and shall 
comply with the Policies of Wipro in relation to Intellectual Property. 

 

8. Non-Compete 
 

In the course of your employment with the Company you will be providing services to customers or clients of the Company 
during which process you will be handling sensitive information including but not limited to key customers of the Company, 
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize that 
Confidential Information available to you, if leaked, would cause irreparable harm to the Company and its protection is of 
utmost importance to the Company. You confirm that for a period of six (6) months after separation of your employment 
from the Company (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of 
employment from a customer or client with whom you have interacted or worked in a professional capacity representing 
the Company during the six (6) months preceding the date of separation. 

 

9. General: 
 

This offer of appointment is subject to the precondition that you have not provided us with any false declaration and/or 
documentation or willfully suppressed any material information. If at any point of time, it is brought to our notice that you 
have submitted fabricated documentation or made false representation or willfully suppressed material information, you 
shall be liable to be removed from service with immediate effect and the Company reserves its right to initiate appropriate 
action as per applicable policy and /or enforce remedies available to us under law. 

 

Please note that you are required to inform us if there are any agreements, oral or written, which you have entered into 
and which may relate to or affect your commitments under this employment contract. 

a. You acknowledge that you have understood the terms of this employment contract and that you are aware that the 
specific performance of the terms of this employment contract may be enforced legally, if required. In this 
connection, if any of the provisions of this letter of appointment are declared or found to be void or unenforceable 
due to any reason whatsoever, the remaining provisions of this letter shall continue in full force and effect. 

 
b. These employment terms supersede and replace any existing agreement or understanding, if any, between the 

Company and you on the same subject matter. 
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial authority or order from 
providing the services required under this employment contract. In the event that you are not a citizen of the country 
of posting, you should have a valid work permit to work in the country of posting. 

 

d. Your appointment shall be treated as withdrawn in case: 

i. You have not scored minimum aggregate marks of 60% in your 10!  h Standard or equivalent 
education. 

ii. You have not scored minimum aggregate marks of 60% in your 12!  h Standard or equivalent 
education. 
iii. For Graduates: You have not scored minimum aggregate marks of 60% in your graduation. 
iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your graduation 
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and 60% in post-graduation. 
v. You have any pending backlogs/ arrears on the date of appointment. 

Please note that at any stage, whether during your online test and/or interview process or upon joining the 
Company, if it is brought to our notice that you have indulged in malpractices or used illegal means to clear your 
online assessment, the Company shall withdraw or revoke the offer with immediate effect and we reserve our 
rights to take suitable action against you as we may deem fit. 

 

10. Training Agreement: 
 

As part of your smooth transition from campus to corporate, the Company shall be providing you extensive training through 
learning interventions from the time of your selection to on-boarding. You shall be provided an opportunity to learn in Pre- 
Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training, Top Gear modules, 
and / or customer specific tools and technology learning. Through this extensive training the Company makes significant 
investment for your project readiness and successful journey in the projects. In consideration of the Company reposing 
confidence in you and providing you with the opportunity to undergo the training as detailed above and in consideration of 
the company bearing all the costs in connection with the training besides paying you normal salary and benefits, you 
solemnly agree to complete the training and continue your employment with the company for a period of at least 12 
months commencing from the date of your joining. In case you choose to leave the Company before the expiration of the 
said period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall 
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five Thousand only) in the 
manner defined in the training agreement, signed by you with the Company. 

 

11. Notice Period & Termination: 
 

Your employment with the Company shall be terminable, without reasons, by either party giving one-month notice during 
probationary period and three months’ notice on confirmation. The Company reserves the right to pay or recover salary in 
lieu of notice period. Further, the Company may at its discretion relieve you from such date as it may deem fit even prior to 
the expiry of the notice period. However, if the Company desires you to continue the employment during the notice period 
you shall do so. Notice period and termination of employment contract shall be governed by the applicable internal policies 
of the Company as updated from time to time. 

 

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, all 
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects and 
comply with all the relieving formalities required by the Company. Further, you shall not make or retain any copies of these 
items. 

 

12. Pre Joining Program (PJP): 
 

During the time period between your offer and onboarding, the Company will provide you an online, self-directed learning 
opportunity through a Pre Joining Program(PJP). You will be given a specific technology track to learn and we urge you to 
utilize this opportunity to gain hands-on experience so as to enable you to obtain a suitable project. 

 
Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment by 
submitting a signed copy of this letter of appointment with your original signature on the date of joining. 

 
Yours sincerely, 
For Wipro Limited, 

 

Aparna Shailen 
General Manager - Human Resources 

 

I have read, understood and agree to accept the employment on the terms and conditions herein. 

I shall be reporting for duty on 

 

ANNEXURE I 
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DECLARATION ON CONFLICT OF INTEREST 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid conflict 
between the personal interest of an employee and the interest of the company in dealings with suppliers, customers and all 
other organizations or individuals doing or seeking to do business with the company. 

 

Noted below are a few examples of conflict of interest: 

a. For an employee or any dependent member of his family to have an interest in any organization, which has 
business dealings with the company where there is an opportunity for preferential treatment to be given or received, 
except where such an interest comprises of securities in widely held corporations which are quoted and sold in the 
open market or the interest is not material. 

 

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or 
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to 
become a contractor, supplier or customer, except with the knowledge and consent of top management. 

 

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of another 
company or organization doing or seeking to do business with the company or an affiliate except with the 
knowledge and consent of top management. 

 
d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other 

information concerning the company, which might be prejudicial to the interest of the company. 
 

e. For an employee or any dependent member of his family to accept commission, a share in profits or other 
payments, loans (other than with established banking or financial institutions), services excessive entertainment 
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do business 
with the company. 

 

I have read the above mentioned ’Conflict of Interest’ policy and I declare that there is no 'Conflict of Interest’ in my 
employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top management. 

 

Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders 

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal policy. 
Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities, while in 
possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the Company. It also 
involves disclosing or procuring any UPSI about the Company to/from others who could subscribe or buy or sell or deal in 
the Company’s Securities. 

 

As an employee of the Company you are considered as an Insider and accordingly advised as below: 
 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the Company 
when in possession of UPSI concerning the Company. Trading in securities of the Company is also prohibited for certain 
designated employees when the trading window is closed. For details please contact: policyclearinghouse@wipro.com. 

 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek, communicate, 
provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance of duties and 
discharge of legal obligations and strictly on a need to know basis. Employees are strictly prohibited from the following: 

a. Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on a 
need to know basis. 

 

b. Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the 
Company when in possession of any UPSI. 

 

c. Unauthorized disclosure or communication of UPSI. 
 

d. Procuring any UPSI from others 

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage freeze, 
suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts severe civil 
and criminal penalties not only on the Insider but also on the Company in certain circumstances. The penalties levied on 
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the employee will not be borne by the Company and the employee individually is responsible. 
 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the Company 
the number of securities acquired or disposed of within two trading days of the transaction if the value of the securities 
traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to a traded value in 
excess of ten lakh rupees. For more details on procedures and guidelines, employees are requested to refer the 
Company’s Code of Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to 
policyclearinghouse@wipro.com. 

 

ANNEXURE II 
 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000 

I Tati Reddy Pushpa, confirm that I am voluntarily sharing my Personal Information including documents with Wipro Limited 
(‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 
 

b. processing my job application including background verification checks; 
 

c. employment-related actions including record keeping, processing compensation and benefits and any action 
required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party. 

 
I understand that ‘Personal Information’ means any information including documents, relating to me that is available with 
Wipro and is capable of identifying me.” 

 

ANNEXURE III 
 

 
 

Name: Tati Reddy Pushpa 

Position: Project Engineer 

SALARY OFFER SHEET 

 

 
Career Group: TRB - II 

 
 

You shall receive salary as detailed below. 
 

COMPONENT AMOUNT (INR) 

Basic 11,670 

HRA 5,835 

Bonus 2,334 

Wipro Benefits Plan (WBP) 4,849 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits  

Health benefit (Medical) 600 

Variable Pay  

Target Variable Pay 1,459 

Target Cost to Company per month 29,167 
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Total Cost to Company per annum 3,50,004 

 

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be eligible for 
payment of gratuity as per the Wipro Policy for the same. 

 

Apart from the standard salary components, Project Engineers are also entitled to the following unique Company 
Benefits to help you manage during exigency. 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two wheeler 
b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards housing deposits or 

illness, death in immediate family or self-marriage 
c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI scheme. 
d. Medical Insurance Coverage up to Rs 2Iac per annum. 

 

 
ANNEXURE — IV 

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet and 
Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is 
subject to my aggregate meeting the Company’s eligibility criteria and submission of the above mentioned documents. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my failure to 
submit the above mentioned documents or in case of any discrepancy, I shall be liable for immediate termination of my 
employment with the Company. 

 

ANNEXURE — V 
 

Variable Pay - A BRIEF OVERVIEW 

Variable Pay Policy Summary & Computation: 

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be linked 
to the following parameters: 

 

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days employee 
is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands Team Rainbow, A1, A2, 
A3, B1, B2 and B3 and who have variable pay as part of their salary stack. 

 
For employees joining in above Bands in Support roles and central functions, and who have variable pay as part of their 
salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is linked based on specific 
role for each employee in each quarter, as per the respective financial year policy. 

 
The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole 
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e. you 
should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the program. 

 

The detailed policy will be made available on myWipro->myPoIicies-»Common Policies Across Countries-»my Financials- 
>VariabIe Pay Policy FY 2021-22. 

 

SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 

Basic, Additional Allowance and Bonus 
 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a 
particular period. 

 

House Rental Allowance: 
 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent 
receipts. 

 

Wipro Benefit Plan (WBP): 
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Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under WBP, 
you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use of Telephone/Mobile 
phone, Non-transferable Meal card can also be availed under the Plan. The actual expenses incurred towards these 
components are eligible for exemption as per the prescribed Income Tax rules applicable. Thus, you will be subjected to 
tax for the portion of the allowances that is not exempt. The Income Tax exemption for benefits availed are subject to 
submission of proofs or other conditions as may be prescribed in this policy. Wipro will grant a Group Allowance, which will 
be computed after reducing the aggregate cost of allowances/benefits availed under WBP and related recovery of 
Perquisite Tax and associated charges. Following are your WBP Entitlements: 

1. Leave Travel Allowance: 
 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax 
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs 
50,000. 

 

2. Telephone/Mobile Phone Allowances: 
 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/ 
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum 
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid 
connections will be eligible under this head. 

 

3. Non-transferable Meal card: 
 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal card is eligible for IT 
exemption under WBP. 

 

4. Education Allowance: 
 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is 
eligible for IT exemption under WBP. 

 

5. New Pension System: 
 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over 
and above Sec 80C investments. 

Retirement Benefits: 
 

It consists of: 
 

a. Provident fund- Where basic is higher than INR 15,000-12% of your Basic towards Provident Fund. In cases 
where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + Additional (Where applicable) or INR 
1800 pm 

 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

 

Travel, Accommodation, Food & Other Miscellaneous Expenses 

 

Travel 
 

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be credited with 
your first month salary. You may utilize this amount towards Travel and you would not need to submit bills towards 
usage of this amount. 

 
b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending training or 

classes at different locations in the same city. 

Accommodation, Food & other Miscellaneous Expenses 
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a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of joining. You may 
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump 
sum amount that will be credited with your first month salary and you would not need to submit bills towards usage 
of this amount. 

 

b. If your posting location (the location where you would be based out of after training) is different from the training 
location (location where you undergo initial training), you would be entitled for the following: 

 

Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 8,400) from the 
date of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance 
& other miscellaneous expenses. 

 
c. Any location change after reporting to posting location will be treated as relocation/transfer and will be covered 

under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> My Policies -> India- 
>My TraveI>Transfer Policy-Team Rainbow. 

 

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 

Please note in the event that the employee leaves the organization within 6 months from the date of joining, all payments 
processed under Joining & Relocation Entitlements shall be recovered from the employee at the time of exit. 

 

SUMMARY SOCIAL SECURITY & OTHER BENEFITS’ 

Medical 

1. Medical Assistance Program (MAS)””: This is a medical scheme covering you, your spouse and your children to the 
extent of Rs.15000 per annum. This scheme is not applicable for employees covered under the Employee 
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year. 
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average 
outflow per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals 
on making a claim. 

 

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & children) 
towards hospitalization. There will be a deduction from your monthly payroll depending on your marital/family status 
towards the base sum insured premium,10% of the claim amount has to be borne by you. 

 
If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated premium. More 
details on the policy are available on My Policies Section in myWipro which is accessible on joining. 

 

Base Medical insurance is to be availed by the employee as default. It is accounted for in deductions as a nominal 
monthly charge. Top-Up cover is voluntary and charged as applicable during renewal timelines. 

 

3. Annual Health check Company paid Annual health check-up program is available for employees above 40 years of 
age. 

Gratuity Benefit’”: Up to Rs. 20,00,000 
 

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per applicable laws 

Survivor Benefit Pension Program**: 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an employee, 
in the unfortunate event of death while in service. The pension payable is based on last drawn basic salary at the time of 
death, number of years till retirement, number and age of surviving members. 

 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time 
of his death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per 
month would be as follows: Basic No of years to Retirement ” Grade Factor * % based on number and age of surviving 
members. 

 
I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. ”Grade Factor is a band 
specific predefined pension Accrual rate. 

 

Loans: 



7/26/2021 https://wipro.icims.com/forms?module=Forms&action=showForm&view=htm&form=eIite_offer_Ietter_template&user=21054466&item=72... 

https://wipro.icims.com/forms?moduIe=Forms&action=showForm&view=htm&form=eIite_offer_Ietter_tempIate&user=21054466&item=727933&toke. 10/11 

 

 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The amount 
is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered in 10 equal 
installments. 

 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower as per 
policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken above Rs. 
20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to fixed cash. 
 

1. Your Life and Accident Cover : 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered by way of 
round-the-clock risk coverage against any accidents occurring while at work or outside of work resulting in partial or 
total disablement or casualty. Employees can also get an extra coverage for a nominal and highly negotiated 
premium. 

 
b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents or 

natural causes, your surviving family members would be eligible for an insurance cover under this policy. This sum 
insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also get an extra 
coverage for a nominal and highly negotiated premium. 

 

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro 
accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life Insurance/ 
Personal Accident 

 
The policies mentioned here are policies of the Company as on date, this is subject to change in future as per 
policies of the Company from time to time. 

2. Voluntary Superannuation Policy (VSS) 
 

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free life by 
planning your retirement. Starting contribution to pension plan at an early age gives you enough time to contribute towards 
building your retirement corpus and leverage the compounding interest earned by the corpus year on year. You simply 
have to choose the scheme that suits your investment horizon and risk tolerance. 

 

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service Provider 
(PSP) within 30 days from the date of joining the company. 

 

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a superannuation 
scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit Linked Superannuation 
scheme which offers you a market linked return, range of fund options to suit your risk appetite & transparent fund 
management. 

 

The enrollment option can be exercised only once in the service with the organization and cannot be reversed once made. 
VSS enrollment window period will, also, be available once every financial year. The Company, on behalf of the member 
employee, shall contribute 15% of basic salary, towards the scheme selected by the member. In case 15% of basic 
exceeds Rs.1,50,000 per annum, member employee will have an option to restrict the contribution to Rs.1,50,000 per 
annum to avoid perquisite tax (perquisite tax is applicable on contributions exceeding Rs.1,50,000 every year). 

 
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’ component 
in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned (or the corpus) 
can be utilized to avail the retirement benefits. 

 

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred 
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS, please 
log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 30 days of joining the Company. In 
case you miss enrolling into VSS in this window period, you can do the same in the window period that is available for all 
employees once every financial year. 

 

 Signature T. PUSHPA 07/26/2020 10:39 AM (checking the 

checkbox above is equivalent to a handwritten signature) 

Registered Office: 
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APPOINTMENT LETTER 

June 06, 2020 
 

Dear N.PAVAN KUMAR, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of 
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to 
changes in the Company policy updated from time to time. 
1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 
Company. 

 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the 
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance 
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your 
probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or 
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In 
such a case, you will be governed by the terms and conditions of service applicable to the new assignment 
including compensation, working hours, holidays, leave, people policies, etc. 

 

e. We provide support to our global customers through various Company locations in India to suit customer 
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, 
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to 
customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the 
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the 
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications 
on/before the date of appointment. 

 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

2. Compensation: 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be changed 
or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to 
time. 

 

d. Your salary will be reviewed periodically as per Company policy. 
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your 
effective performance and the performance results of the Company during your period of employment and other 

relevant criteria. 
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APPOINTMENT LETTER 

June 06, 2020 
 

Dear Jayanth Kumar Reddy.P, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of 
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to 
changes in the Company policy updated from time to time. 
1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 
Company. 

 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the 
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance 
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your 
probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or 
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In 
such a case, you will be governed by the terms and conditions of service applicable to the new assignment 
including compensation, working hours, holidays, leave, people policies, etc. 

 

e. We provide support to our global customers through various Company locations in India to suit customer 
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, 
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to 
customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the 
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the 
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications 
on/before the date of appointment. 

 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

2. Compensation: 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be changed 
or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to 
time. 

 

d. Your salary will be reviewed periodically as per Company policy. 
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your 
effective performance and the performance results of the Company during your period of employment and other 

relevant criteria. 
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APPOINTMENT LETTER 

June 06, 2020 
 

Dear Anweshkumar Reddy.K, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of 
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to 
changes in the Company policy updated from time to time. 
1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 
Company. 

 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the 
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance 
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your 
probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or 
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In 
such a case, you will be governed by the terms and conditions of service applicable to the new assignment 
including compensation, working hours, holidays, leave, people policies, etc. 

 

e. We provide support to our global customers through various Company locations in India to suit customer 
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, 
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to 
customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the 
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the 
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications 
on/before the date of appointment. 

 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

2. Compensation: 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be changed 
or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to 
time. 

 

d. Your salary will be reviewed periodically as per Company policy. 
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your 
effective performance and the performance results of the Company during your period of employment and other 

relevant criteria. 
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APPOINTMENT LETTER 

June 06, 2020 
 

Dear B DINESH REDDY, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of 
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to 
changes in the Company policy updated from time to time. 
3. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 
Company. 

 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the 
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance 
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your 
probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or 
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In 
such a case, you will be governed by the terms and conditions of service applicable to the new assignment 
including compensation, working hours, holidays, leave, people policies, etc. 

 

e. We provide support to our global customers through various Company locations in India to suit customer 
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, 
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to 
customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the 
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the 
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications 
on/before the date of appointment. 

 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

4. Compensation: 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be changed 
or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to 
time. 

 

d. Your salary will be reviewed periodically as per Company policy. 
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your 
effective performance and the performance results of the Company during your period of employment and other 

relevant criteria. 
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APPOINTMENT LETTER 

June 06, 2020 
 

Dear M ADINARAYANA, 
 

Welcome to Wipro Limited (Company/Wipro) and congratulations on your appointment as Project Engineer. The terms of 
your employment with the Company is listed below. Please be informed that the terms may be modified pursuant to 
changes in the Company policy updated from time to time. 
1. Appointment Details: 

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing by the 
Company. 

 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of the 
probation period, your appointment shall be confirmed at the discretion of the Company based on your performance 
and other criteria as applicable to your band and stream. Unless confirmation is communicated in writing, your 
probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the Company or 
subsidiary, associate or affiliate company ,in such capacity as the Company may from time to time determine. In 
such a case, you will be governed by the terms and conditions of service applicable to the new assignment 
including compensation, working hours, holidays, leave, people policies, etc. 

 

e. We provide support to our global customers through various Company locations in India to suit customer 
requirements by operating 24x7. You would be operating from any of these locations and in any of the shifts, 
including night shift, as may be decided by the Company, keeping in mind the business needs and deliverables to 
customers. 

 

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid down by the 
University/Institution for award of the degree/diploma and the requirements, including aggregate, specified by the 
Company for your role, and any other criteria specified by the Company in terms of your educational qualifications 
on/before the date of appointment. 

 

g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

2. Compensation: 
You will be eligible for: 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be changed 
or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you from time to 
time. 

 

d. Your salary will be reviewed periodically as per Company policy. 
 

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis of your 
effective performance and the performance results of the Company during your period of employment and other 

relevant criteria. 

 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

03-May -2020 

Dear  GADUPURI JAYASIMHA,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

01/06/2020. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

03-May -2020 

Dear  T MOHAN,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

01/06/2020. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

03-May -2020 

Dear  T.INDRA KIRAN REDDY,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

01/06/2020. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

03-May -2020 

Dear  A.SUNDAR BABU,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

01/06/2020. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

03-May -2020 

Dear  T S V HARI KIRAN,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

01/06/2020. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

03-May -2020 

Dear  MUDIPALLI SUJITH KUMAR,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

01/06/2020. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

03-May -2020 

Dear  PERNAPATY RAJASEKHAR,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

01/06/2020. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

03-May -2020 

Dear  KANDATI RAJESH,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

01/06/2020. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



 Megha Engineering & Infrastructures Limited 

Regd. Office: S – 2, Technocrats Industrial Estate (T.I.E.), Bala nagar, Hyderabad -500 037. 

Andhra Pradesh, INDIA. Tel: +91-40-44336700   web site: https://meil.in/ :info@meil.in 
 

 

 

 

Offer Letter 

03-May -2020 

Dear  A PRAVEEN,                                                                                                    

 

It is my pleasure to extend the following offer of employment to you on Megha 

Engineering Projects India Pvt. Ltd for Junior Engineer and you your joining date is 

01/06/2020. 

 

You are appointed to the position of Junior Engineer and in this capacity, you will 

report directly to Megha Engineering Projects India Pvt. Ltd your CTC will be 

2,00,000 annum during probation period which is of six months then salary is bound is 

hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements 

of construction Industry and our clients to acquire skills to be selected for mentioned 

position and deliver according to industry standards. We would be conducting regular 

evaluations to understand your technical ability to match with the client’s requirement. 

On the successful clearance of evaluation you shall be appointed as Junior Engineer 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to 

other allowances and benefits whatsoever as per policies of the organization. Regular 

performance reviews will be done to assess your suitability.  

You will need to submit all your original qualification documents, relieving documents 

and salary slip (if any) of last three months with a copy of each, on the date of joining 

and need to sign a service bond for twelve months. 

 

Regards 

Campus Initiative Cell 

Megha Projects Ltd. 



DEAR ANANTHAKUMAR.M, 

 
It is my pleasure to extend the following offer of employment to you on 

Consortium Pvt. Ltd. and your joining date is 

You are appointed to the position of 

CCC Pvt. Ltd your CTC will be 1.8 La

period which is of Three months then salary is

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

Engineer and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

assess your suitability.  

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

twelve months. 

 

With Regards 

Campus Initiative Cell 

Consolidated Construction Consortium

www.ccclindia.com 

 

 

[Private and Confidential] 

Offer Letter   

It is my pleasure to extend the following offer of employment to you on Consolidated Construction 

your joining date is 01/06/2020. 

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD 

will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation 

period which is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

ards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

bmit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

Consolidated Construction Consortium Services Pvt Ltd. 

13/05/2020 

Consolidated Construction 

and in this capacity, you will report directly to HRD 

ty thousand) per annum during probation 

bound is hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

ards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

bmit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 



 

DEAR BHAVESH P, 

 
It is my pleasure to extend the following offer of employment to you on 

Consortium Pvt. Ltd. and your joining date is 

You are appointed to the position of 

CCC Pvt. Ltd your CTC will be 1.8 La

period which is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

Engineer and a formal appointment would be issued.

After successful completion of the probation and review

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

assess your suitability.  

You will need to submit all your original qualification documents, relievi

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

twelve months. 

 

With Regards 

Campus Initiative Cell 

Consolidated Construction Consortium

www.ccclindia.com 

 

[Private and Confidential] 

Offer Letter   

It is my pleasure to extend the following offer of employment to you on Consolidated Construction 

your joining date is 01/06/2020. 

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD 

will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation 

period which is of Three months then salary is bound is hike depend the performance.  .

you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

Consolidated Construction Consortium Services Pvt Ltd. 

13/05/2020 

Consolidated Construction 

and in this capacity, you will report directly to HRD 

ty thousand) per annum during probation 

period which is of Three months then salary is bound is hike depend the performance.  . 

you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

ng documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 



DEAR ANIL KUMAR.U, 

 
It is my pleasure to extend the following offer of employment to you on 

Consortium Pvt. Ltd. and your joining date is 

You are appointed to the position of 

CCC Pvt. Ltd your CTC will be 1.8 La

period which is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and de

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

Engineer and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

assess your suitability.  

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

twelve months. 

 

With Regards 

Campus Initiative Cell 

Consolidated Construction Consortium

www.ccclindia.com 

 

[Private and Confidential] 

Offer Letter   

It is my pleasure to extend the following offer of employment to you on Consolidated Construction 

your joining date is 01/06/2020. 

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD 

will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation 

is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

Consolidated Construction Consortium Services Pvt Ltd. 

13/05/2020 

Consolidated Construction 

and in this capacity, you will report directly to HRD 

ty thousand) per annum during probation 

is of Three months then salary is bound is hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

liver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 



DEAR DHANUNJAYA.P, 

 
It is my pleasure to extend the following offer of employment to you on 

Consortium Pvt. Ltd. and your joining date is 

You are appointed to the position of 

CCC Pvt. Ltd your CTC will be 1.8 La

period which is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

Engineer and a formal appointment would be issued.

After successful completion of the probation and review

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

assess your suitability.  

You will need to submit all your original qualification documents, 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

twelve months. 

 

With Regards 

Campus Initiative Cell 

Consolidated Construction Consortium

www.ccclindia.com 

 

 

[Private and Confidential] 

Offer Letter   

It is my pleasure to extend the following offer of employment to you on Consolidated Construction 

your joining date is 01/06/2020. 

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD 

will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation 

period which is of Three months then salary is bound is hike depend the performance.  .

you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

Consolidated Construction Consortium Services Pvt Ltd. 

13/05/2020 

Consolidated Construction 

and in this capacity, you will report directly to HRD 

ty thousand) per annum during probation 

period which is of Three months then salary is bound is hike depend the performance.  . 

you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 



DEAR RAMESH RAJU.K, 

 
It is my pleasure to extend the following offer of employment to you on 

Consortium Pvt. Ltd. and your joining date is 

You are appointed to the position of 

CCC Pvt. Ltd your CTC will be 1.8 La

period which is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and de

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

Engineer and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

assess your suitability.  

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

twelve months. 

 

With Regards 

Campus Initiative Cell 

Consolidated Construction Consortium

www.ccclindia.com 

 

 

[Private and Confidential] 

Offer Letter   

It is my pleasure to extend the following offer of employment to you on Consolidated Construction 

your joining date is 01/06/2020. 

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD 

will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation 

is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

bmit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

Consolidated Construction Consortium Services Pvt Ltd. 

13/05/2020 

Consolidated Construction 

and in this capacity, you will report directly to HRD 

ty thousand) per annum during probation 

is of Three months then salary is bound is hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

liver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

bmit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 



DEAR A. NARENDRA, 

 
It is my pleasure to extend the following offer of employment to you on 

Consortium Pvt. Ltd. and your joining date is 

You are appointed to the position of 

CCC Pvt. Ltd your CTC will be 1.8 La

period which is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

Engineer and a formal appointment would be issued.

After successful completion of the probation and review

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

assess your suitability.  

You will need to submit all your original qualification documents, relievi

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

twelve months. 

 

With Regards 

Campus Initiative Cell 

Consolidated Construction Consortium

www.ccclindia.com 

 

[Private and Confidential] 

Offer Letter   

It is my pleasure to extend the following offer of employment to you on Consolidated Construction 

your joining date is 01/06/2020. 

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD 

will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation 

period which is of Three months then salary is bound is hike depend the performance.  .

you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

Consolidated Construction Consortium Services Pvt Ltd. 

13/05/2020 

Consolidated Construction 

and in this capacity, you will report directly to HRD 

ty thousand) per annum during probation 

period which is of Three months then salary is bound is hike depend the performance.  . 

you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

ng documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 



DEAR SATISH KUMAR REDDY.B, 

 
It is my pleasure to extend the following offer of employment to you on 

Consortium Pvt. Ltd. and your joining date is 

You are appointed to the position of 

CCC Pvt. Ltd your CTC will be 1.8 La

period which is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

Engineer and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

assess your suitability.  

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

twelve months. 

 

With Regards 

Campus Initiative Cell 

Consolidated Construction Consortium

www.ccclindia.com 

 

[Private and Confidential] 

Offer Letter   

It is my pleasure to extend the following offer of employment to you on Consolidated Construction 

your joining date is 01/06/2020. 

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD 

will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation 

which is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

Consolidated Construction Consortium Services Pvt Ltd. 

13/05/2020 

Consolidated Construction 

and in this capacity, you will report directly to HRD 

ty thousand) per annum during probation 

which is of Three months then salary is bound is hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

and deliver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 



DEAR P SAI YESWANTH, 

 
It is my pleasure to extend the following offer of employment to you on 

Consortium Pvt. Ltd. and your joining date is 

You are appointed to the position of 

CCC Pvt. Ltd your CTC will be 1.8 La

period which is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

Engineer and a formal appointment would be issued.

After successful completion of the probation and review

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

assess your suitability.  

You will need to submit all your original qualification documents, relievi

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

twelve months. 

 

With Regards 

Campus Initiative Cell 

Consolidated Construction Consortium

www.ccclindia.com 

 

[Private and Confidential] 

Offer Letter   

It is my pleasure to extend the following offer of employment to you on Consolidated Construction 

your joining date is 01/06/2020. 

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD 

will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation 

period which is of Three months then salary is bound is hike depend the performance.  .

you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

and a formal appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

Consolidated Construction Consortium Services Pvt Ltd. 

13/05/2020 

Consolidated Construction 

and in this capacity, you will report directly to HRD 

ty thousand) per annum during probation 

period which is of Three months then salary is bound is hike depend the performance.  . 

you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

ng documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 



DEAR GIRI BABU.B, 

 
It is my pleasure to extend the following offer of employment to you on 

Consortium Pvt. Ltd. and your joining date is 

You are appointed to the position of 

CCC Pvt. Ltd your CTC will be 1.8 La

period which is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and de

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

Engineer and a formal appointment would be issued.

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

assess your suitability.  

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

twelve months. 

 

With Regards 

Campus Initiative Cell 

Consolidated Construction Consortium

www.ccclindia.com  

 

 

[Private and Confidential] 

Offer Letter   

It is my pleasure to extend the following offer of employment to you on Consolidated Construction 

your joining date is 01/06/2020. 

You are appointed to the position of Trainee Engineer and in this capacity, you will report directly to HRD 

will be 1.8 Lakhs (Rs. one Lakh and eighty thousand) per annum during probation 

is of Three months then salary is bound is hike depend the performance.  .

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

our clients to acquire skills to be selected for mentioned position and deliver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

appointment would be issued. 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 

Consolidated Construction Consortium Services Pvt Ltd. 

13/05/2020 

Consolidated Construction 

and in this capacity, you will report directly to HRD 

ty thousand) per annum during probation 

is of Three months then salary is bound is hike depend the performance.  . 

Initially you would be put under training to familiarize and adapt you to the requirements of Industry and 

liver according to industry 

standards. We would be conducting regular evaluations to understand your technical ability to match with 

the client’s requirement. On the successful clearance of evaluation you shall be appointed as Trainee 

After successful completion of the probation and review thereof, you will be entitled to other allowances 

and benefits whatsoever as per policies of the organization. Regular performance reviews will be done to 

You will need to submit all your original qualification documents, relieving documents and salary slip (if 

any) of last three months with a copy of each, on the date of joining and need to sign a service bond for 



BSCPL Infrastructure Ltd.
# 8-2-502/1/A, JIVI Towers, Road No.7, Banjara Hills, Hyderabad

Tel :+91 40 23307704, 23307831, Fax; 

Email : info@bscpl.net Web : www.bscpl.net

Date: 20-06-2020 
 
 
To 
Mr. R LOKESH    
S/o Sri K. Rajanna   
26. Annaiya street, Mukkadampalli Village, Agali Mandal, Anantapur District
 
Dear Mr. R LOKESH 
 
Congratulations…  Welcoming you On

 
In continuation to our letter BSCPL/HO
College communicating about the selection of your candidature for our organization
Engineer Trainee - Civil based on the campus selection process we are pleased to make this 
employment offer with the following particulars and the terms as mentioned in the attached 
Employment Agreement: 
 
Annual CTC : (2

Only) including Fixed Service Bonus (F58).
Induction & Initial Training : You will undergo induction, initial training and orientation at one of our 

project camp in South India about a month (location &
communicated to you through E

Location of Posting : : After the induction, training and orientation, your location of posting 
will be communicated.

Accommodation & Food : Free of cost at the Project Locati
Training Period : As Graduate Engineer Trainee, your initial training period will be one 

year from the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 
period, there will be a re
salary will be done at the time of scheduled performance appraisal.

 
This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 
within a reasonable period of time after final year result declaration by the University.

 
The detailed appointment letter will be issued to you immediately
declaration and obtaining a course completion certificate from the College with declaration of no course 
backlog. 
 
Please signify your acceptance of this offer by signing 
pre- employment agreement for our records.
 
We heartily welcome you to BSCPL family and look forw
 
For BSCPL Infrastructure Limited 
 
 
V Jagadeesh  
Chief General Manager 
 

BSCPL Infrastructure Ltd. CIN : U45203AP1998PLC029154  

502/1/A, JIVI Towers, Road No.7, Banjara Hills, Hyderabad- 500 034,  

Tel :+91 40 23307704, 23307831, Fax; -91 40 23307385, 

Email : info@bscpl.net Web : www.bscpl.net 

       
       

Mukkadampalli Village, Agali Mandal, Anantapur District. 

elcoming you On-Board to BSCPL family on 10
th

 July 20
Sub: Offer of Employment 

In continuation to our letter BSCPL/HO-HR/REC/2020/46 dated 24-April-2020 
College communicating about the selection of your candidature for our organization

based on the campus selection process we are pleased to make this 
employment offer with the following particulars and the terms as mentioned in the attached 

(2,65,099/-(Rupees Two Lakh(s) Sixty Five Thousand Ninety Nine 
Only) including Fixed Service Bonus (F58). 

You will undergo induction, initial training and orientation at one of our 
project camp in South India about a month (location &
communicated to you through E-Mail on or before 20" June 2018).

: After the induction, training and orientation, your location of posting 
will be communicated. 

Free of cost at the Project Location where you will be posted.
As Graduate Engineer Trainee, your initial training period will be one 

year from the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 
period, there will be a re-fixation of designation. However, revision of 
salary will be done at the time of scheduled performance appraisal.

This offer is valid for you to continue on the employment subject to passing out of your final year result 
uation in civil engineering without any backlog and obtaining provisional certificate of graduation 

within a reasonable period of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declaration of no course 

Please signify your acceptance of this offer by signing below and return the same along with the signed 
employment agreement for our records. 

We heartily welcome you to BSCPL family and look forward to having you on-

 

   

ISO 9001 : 2008     
QMS /91/R/115/a 

July 2020 

 addressed to your 
College communicating about the selection of your candidature for our organization as Graduate 

based on the campus selection process we are pleased to make this 
employment offer with the following particulars and the terms as mentioned in the attached Pre-

Thousand Ninety Nine 

You will undergo induction, initial training and orientation at one of our 
project camp in South India about a month (location & address will be 

Mail on or before 20" June 2018). 
: After the induction, training and orientation, your location of posting 

on where you will be posted. 
As Graduate Engineer Trainee, your initial training period will be one 

year from the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 

fixation of designation. However, revision of 
salary will be done at the time of scheduled performance appraisal. 

This offer is valid for you to continue on the employment subject to passing out of your final year result 
uation in civil engineering without any backlog and obtaining provisional certificate of graduation 

within a reasonable period of time after final year result declaration by the University. 

after your final year exam result 
declaration and obtaining a course completion certificate from the College with declaration of no course 

me along with the signed 

-board soon!  



BSCPL Infrastructure Ltd.
# 8-2-502/1/A, JIVI Towers, Road No.7, Banjara Hills, Hyderabad

Tel :+91 40 23307704, 23307831, Fax; 

Email : info@bscpl.net Web : www.bscpl.net

Date: 20-06-2020 
 
 
To 
Mr. Bathini Surya Narayana Reddy
S/o Sri Bathini Eragam Reddy  
11-54 Bathiniapalli (V), Pandi Kunta, Galiveedu, Kadapa 
Dear Mr. A Gunasekhar 
 
Congratulations…  Welcoming you On

 
In continuation to our letter BSCPL/HO
College communicating about the selection of your candidature for our organization as 
Engineer Trainee - Civil based on the campus selection process we are pleased to make this 
employment offer with the following particulars and the terms as mentioned in the attached 
Employment Agreement: 
 
Annual CTC : (262

Only) including Fixed Service Bonus (F58).
Induction & Initial Training : You will undergo induction, initial training and orientation at one of our 

project camp in South India about a month (location & address will be 
communicated to you through E

Location of Posting : : After the induction, training and orientation, your location of posting 
will be communicated.

Accommodation & Food : Free of cost at the Project Location where you will be posted.
Training Period : As 

year from the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 
period, there will be a re
salary will be done at the time of scheduled performance appraisal.

 
This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog 
within a reasonable period of time after final year result declaration by the University.

 
The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declaration of no course 
backlog. 
 
Please signify your acceptance of this offer by signing below and return the same along with the signed 
pre- employment agreement for our records.
 
We heartily welcome you to BSCPL family and look forward to having you on
 
For BSCPL Infrastructure Limited 
 
 
V Jagadeesh  
Chief General Manager 
 
 

BSCPL Infrastructure Ltd. CIN : U45203AP1998PLC029154  

502/1/A, JIVI Towers, Road No.7, Banjara Hills, Hyderabad- 500 034,  

Tel :+91 40 23307704, 23307831, Fax; -91 40 23307385, 

Email : info@bscpl.net Web : www.bscpl.net 

Reddy       
       

54 Bathiniapalli (V), Pandi Kunta, Galiveedu, Kadapa . 

Congratulations…  Welcoming you On-Board to BSCPL family on 10
th

 July 20
Sub: Offer of Employment 

In continuation to our letter BSCPL/HO-HR/REC/2020/46 dated 24-April-2020 
College communicating about the selection of your candidature for our organization as 

based on the campus selection process we are pleased to make this 
employment offer with the following particulars and the terms as mentioned in the attached 

(2625,099/-(Rupees Two Lakh(s) Sixty Five Thousand Ninety N
Only) including Fixed Service Bonus (F58). 

You will undergo induction, initial training and orientation at one of our 
project camp in South India about a month (location & address will be 
communicated to you through E-Mail on or before 20" June 2018).

: After the induction, training and orientation, your location of posting 
will be communicated. 

Free of cost at the Project Location where you will be posted.
As Graduate Engineer Trainee, your initial training period will be one 

year from the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 
period, there will be a re-fixation of designation. However, revision of 
salary will be done at the time of scheduled performance appraisal.

This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 
within a reasonable period of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result 
nd obtaining a course completion certificate from the College with declaration of no course 

Please signify your acceptance of this offer by signing below and return the same along with the signed 
employment agreement for our records. 

rtily welcome you to BSCPL family and look forward to having you on-

 

   

ISO 9001 : 2008     
QMS /91/R/115/a 

July 2020 

 addressed to your 
College communicating about the selection of your candidature for our organization as Graduate 

based on the campus selection process we are pleased to make this 
employment offer with the following particulars and the terms as mentioned in the attached Pre-

Thousand Ninety Nine 

You will undergo induction, initial training and orientation at one of our 
project camp in South India about a month (location & address will be 

l on or before 20" June 2018). 
: After the induction, training and orientation, your location of posting 

Free of cost at the Project Location where you will be posted. 
Graduate Engineer Trainee, your initial training period will be one 

year from the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 

. However, revision of 
salary will be done at the time of scheduled performance appraisal. 

This offer is valid for you to continue on the employment subject to passing out of your final year result 
and obtaining provisional certificate of graduation 

within a reasonable period of time after final year result declaration by the University. 

The detailed appointment letter will be issued to you immediately after your final year exam result 
nd obtaining a course completion certificate from the College with declaration of no course 

Please signify your acceptance of this offer by signing below and return the same along with the signed 

-board soon!  



BSCPL Infrastructure Ltd.
# 8-2-502/1/A, JIVI Towers, Road No.7, Banjara Hills, Hyderabad

Tel :+91 40 23307704, 23307831, Fax; 

Email : info@bscpl.net Web : www.bscpl.net

Date: 20-06-2020 
 
 
To 
Mr. K.Dhasumuni Reddy  
S/o Sri A Adhikesavuiu Naidu  
2-56 /a Guthivaripalli, R.mallavaram Chittoor Dist
 
Dear Mr. K.KISHORE 
 
Congratulations…  Welcoming you On

 
In continuation to our letter BSCPL/HO
College communicating about the selection of your candidature for our organization as 
Engineer Trainee - Civil based on the campus selection process we are pleased to make this 
employment offer with the following particulars and the terms as mentioned in the attached 
Employment Agreement: 
 
Annual CTC : (26

including Fixed Service Bonus (F58).
Induction & Initial Training : You will undergo induction, initial training and orientation at one of our 

project camp in South India about a month (location & address will be 
communicated to you through E

Location of Posting : : After the induction,
will be communicated.

Accommodation & Food : Free of cost at the Project Location where you will be posted.
Training Period : As Graduate Engineer Trainee, your initial training period will be one 

year 
progress review after one year. On successful completion of the training 
period, there will be a re
salary will be done at the time of scheduled perfo

 
This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 
within a reasonable period of time after final year result declaration by the University.

 
The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declarat
backlog. 
 
Please signify your acceptance of this offer by signing below and return the same along with the signed 
pre- employment agreement for our records.
 
We heartily welcome you to BSCPL family and look forward to having you on
 
For BSCPL Infrastructure Limited 
 
 
V Jagadeesh  
Chief General Manager 
Date: 20-06-2020 

BSCPL Infrastructure Ltd. CIN : U45203AP1998PLC029154  

502/1/A, JIVI Towers, Road No.7, Banjara Hills, Hyderabad- 500 034,  

Tel :+91 40 23307704, 23307831, Fax; -91 40 23307385, 

Email : info@bscpl.net Web : www.bscpl.net 

       
       

R.mallavaram Chittoor Dist-517520. 

Congratulations…  Welcoming you On-Board to BSCPL family on 10
th

 July 20
Sub: Offer of Employment 

BSCPL/HO-HR/REC/2020/46 dated 24-April-2020 
College communicating about the selection of your candidature for our organization as 

based on the campus selection process we are pleased to make this 
nt offer with the following particulars and the terms as mentioned in the attached 

(265,099/-(Rupees Two Lakh(s) Sixty Five Thousand Ninety Nine Only) 
including Fixed Service Bonus (F58). 

You will undergo induction, initial training and orientation at one of our 
project camp in South India about a month (location & address will be 
communicated to you through E-Mail on or before 20" June 2018).

: After the induction, training and orientation, your location of posting 
will be communicated. 

Free of cost at the Project Location where you will be posted.
As Graduate Engineer Trainee, your initial training period will be one 

year from the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 
period, there will be a re-fixation of designation. However, revision of 
salary will be done at the time of scheduled performance appraisal.

This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 

iod of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declarat

Please signify your acceptance of this offer by signing below and return the same along with the signed 
employment agreement for our records. 

We heartily welcome you to BSCPL family and look forward to having you on-

 

   

ISO 9001 : 2008     
QMS /91/R/115/a 

July 2020 

 addressed to your 
College communicating about the selection of your candidature for our organization as Graduate 

based on the campus selection process we are pleased to make this 
nt offer with the following particulars and the terms as mentioned in the attached Pre-

Thousand Ninety Nine Only) 

You will undergo induction, initial training and orientation at one of our 
project camp in South India about a month (location & address will be 

Mail on or before 20" June 2018). 
training and orientation, your location of posting 

Free of cost at the Project Location where you will be posted. 
As Graduate Engineer Trainee, your initial training period will be one 

from the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 

fixation of designation. However, revision of 
rmance appraisal. 

This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 

iod of time after final year result declaration by the University. 

The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declaration of no course 

Please signify your acceptance of this offer by signing below and return the same along with the signed 

-board soon!  



BSCPL Infrastructure Ltd.
# 8-2-502/1/A, JIVI Towers, Road No.7, Banjara Hills, Hyderabad

Tel :+91 40 23307704, 23307831, Fax; 

Email : info@bscpl.net Web : www.bscpl.net

 
 
To 
Mr. S Prem Kumar Reddy  
S/o Sri Somagutta Hanumantha Reddy
22/2 Rachuvari Palli, Tanakallu Mandal Anathapur Dist
 
Dear Mr. S Prem Kumar Reddy 
Congratulations…  Welcoming you On

 
In continuation to our letter BSCPL/HO
College communicating about the selection of your candidature for our organization as 
Engineer Trainee - Civil based on the campus selection process we are pleased to make this 
employment offer with the following particulars and the terms as mentioned in the attached 
Employment Agreement: 
 
Annual CTC : (26

including Fixed Service Bonus (F58).
Induction & Initial Training : You will undergo induction, initial training and orientation at one of our 

project camp in South India about a month (location & address will be 
communicated to you through E

Location of Posting : : After the induction,
will be communicated.

Accommodation & Food : Free of cost at the Project Location where you will be posted.
Training Period : As Graduate Engineer Trainee, your initial training period will be one 

year fr
progress review after one year. On successful completion of the training 
period, there will be a re
salary will be done at the time of scheduled perform

 
This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 
within a reasonable period of time after final year result declaration by the University.

 
The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declaratio
backlog. 
 
Please signify your acceptance of this offer by signing below and return the same along with the signed 
pre- employment agreement for our records.
 
We heartily welcome you to BSCPL family and look forward to having you on
 
For BSCPL Infrastructure Limited 
 
 
V Jagadeesh  
Chief General Manager 
Date: 20-06-2020 
 
 

BSCPL Infrastructure Ltd. CIN : U45203AP1998PLC029154  

502/1/A, JIVI Towers, Road No.7, Banjara Hills, Hyderabad- 500 034,  

Tel :+91 40 23307704, 23307831, Fax; -91 40 23307385, 

Email : info@bscpl.net Web : www.bscpl.net 

       
Hanumantha Reddy      

22/2 Rachuvari Palli, Tanakallu Mandal Anathapur Dist. 

Congratulations…  Welcoming you On-Board to BSCPL family on 10
th

 July 20
Sub: Offer of Employment 

BSCPL/HO-HR/REC/2020/46 dated 24-April-2020 
College communicating about the selection of your candidature for our organization as 

based on the campus selection process we are pleased to make this 
nt offer with the following particulars and the terms as mentioned in the attached 

(265,099/-(Rupees Two Lakh(s) Sixty Five Thousand Ninety Nine Only) 
including Fixed Service Bonus (F58). 

You will undergo induction, initial training and orientation at one of our 
project camp in South India about a month (location & address will be 
communicated to you through E-Mail on or before 20" June 2018).

: After the induction, training and orientation, your location of posting 
will be communicated. 

Free of cost at the Project Location where you will be posted.
As Graduate Engineer Trainee, your initial training period will be one 

year from the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 
period, there will be a re-fixation of designation. However, revision of 
salary will be done at the time of scheduled performance appraisal.

This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 

d of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declaratio

Please signify your acceptance of this offer by signing below and return the same along with the signed 
employment agreement for our records. 

We heartily welcome you to BSCPL family and look forward to having you on-

 

   

ISO 9001 : 2008     
QMS /91/R/115/a 

July 2020 

 addressed to your 
College communicating about the selection of your candidature for our organization as Graduate 

based on the campus selection process we are pleased to make this 
nt offer with the following particulars and the terms as mentioned in the attached Pre-

Thousand Ninety Nine Only) 

You will undergo induction, initial training and orientation at one of our 
project camp in South India about a month (location & address will be 

Mail on or before 20" June 2018). 
training and orientation, your location of posting 

Free of cost at the Project Location where you will be posted. 
As Graduate Engineer Trainee, your initial training period will be one 

om the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 

fixation of designation. However, revision of 
ance appraisal. 

This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 

d of time after final year result declaration by the University. 

The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declaration of no course 

Please signify your acceptance of this offer by signing below and return the same along with the signed 

-board soon!  



BSCPL Infrastructure Ltd.
# 8-2-502/1/A, JIVI Towers, Road No.7, Banjara Hills, Hyderabad

Tel :+91 40 23307704, 23307831, Fax; 

Email : info@bscpl.net Web : www.bscpl.net

 
 
To 
Mr . T VASUDEVUDU   
S/o Sri T. Sekhanna   
5-68, Kammarachedu (V), Alur(M), Kurnool
 
Dear Mr. T VASUDEVUDU 
 
Congratulations…  Welcoming you On

 
In continuation to our letter BSCPL/HO
College communicating about the selection of your candidature for our organization as 
Engineer Trainee - Civil based on the campus selection process we are pleased to make this 
employment offer with the following particulars and
Employment Agreement: 
 
Annual CTC : (262,099/

including Fixed Service Bonus (F58).
Induction & Initial Training : You will undergo induction, initial training and orientation at one of our 

project camp in South India about a month (location & address will be 
communicated to you through E

Location of Posting : : After the induction, t
will be communicated.

Accommodation & Food : Free of cost at the Project Location where you will be posted.
Training Period : As Graduate Engineer Trainee, your initial training period will be one 

year from
progress review after one year. On successful completion of the training 
period, there will be a re
salary will be done at the time of scheduled performan

 
This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 
within a reasonable period of time after final year result declaration by the University.

 
The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declaration 
backlog. 
 
Please signify your acceptance of this offer by signing below and return the same along with the signed 
pre- employment agreement for our records.
 
We heartily welcome you to BSCPL family and look forward to having you on
 
For BSCPL Infrastructure Limited 
 
 
V Jagadeesh  
Chief General Manager 
Date: 20-06-2020 
 

BSCPL Infrastructure Ltd. CIN : U45203AP1998PLC029154  

502/1/A, JIVI Towers, Road No.7, Banjara Hills, Hyderabad- 500 034,  

Tel :+91 40 23307704, 23307831, Fax; -91 40 23307385, 

Email : info@bscpl.net Web : www.bscpl.net 

       
       

68, Kammarachedu (V), Alur(M), Kurnool. 

Congratulations…  Welcoming you On-Board to BSCPL family on 10
th

 July 20
Sub: Offer of Employment 

In continuation to our letter BSCPL/HO-HR/REC/2020/46 dated 24-April-2020 
College communicating about the selection of your candidature for our organization as 

based on the campus selection process we are pleased to make this 
employment offer with the following particulars and the terms as mentioned in the attached 

(262,099/-(Rupees Two Lakh(s) Sixty Two Thousand Ninety Nine Only) 
including Fixed Service Bonus (F58). 

You will undergo induction, initial training and orientation at one of our 
project camp in South India about a month (location & address will be 
communicated to you through E-Mail on or before 20" June 2018).

: After the induction, training and orientation, your location of posting 
will be communicated. 

Free of cost at the Project Location where you will be posted.
As Graduate Engineer Trainee, your initial training period will be one 

year from the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 
period, there will be a re-fixation of designation. However, revision of 
salary will be done at the time of scheduled performan

This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 

of time after final year result declaration by the University.

The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declaration 

Please signify your acceptance of this offer by signing below and return the same along with the signed 
employment agreement for our records. 

We heartily welcome you to BSCPL family and look forward to having you on-

 

   

ISO 9001 : 2008     
QMS /91/R/115/a 

July 2020 

 addressed to your 
College communicating about the selection of your candidature for our organization as Graduate 

based on the campus selection process we are pleased to make this 
the terms as mentioned in the attached Pre-

(Rupees Two Lakh(s) Sixty Two Thousand Ninety Nine Only) 

You will undergo induction, initial training and orientation at one of our 
project camp in South India about a month (location & address will be 

Mail on or before 20" June 2018). 
raining and orientation, your location of posting 

Free of cost at the Project Location where you will be posted. 
As Graduate Engineer Trainee, your initial training period will be one 

the date of joining which may be extended based on the 
progress review after one year. On successful completion of the training 

fixation of designation. However, revision of 
salary will be done at the time of scheduled performance appraisal. 

This offer is valid for you to continue on the employment subject to passing out of your final year result 
of graduation in civil engineering without any backlog and obtaining provisional certificate of graduation 

of time after final year result declaration by the University. 

The detailed appointment letter will be issued to you immediately after your final year exam result 
declaration and obtaining a course completion certificate from the College with declaration of no course 

Please signify your acceptance of this offer by signing below and return the same along with the signed 

-board soon!  



#1-2-339/1, Street No.6, Gaga

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

Dear Dhanesh Kumar.K, 

Candidate ID: 6257811 

In further Continuation to our discussions, we are pleased to offer you the role of 

in KPC project Ltd, Hyderabad, Invite you 

During your probation period of 12 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs, 1, 

terms and conditions of your em

time to time. Your compensation 

 

Your appointment governed by the team and condition of employment presented. Your also 

rules governed by other rules, regulations and p

time. At the time to joining please submit the following documents

 Photocopy of Certificates and Mars sheets

 Four Passport Size Colored Photos

 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarifications please 

www.kpcprojects com 

Yours Sincerely 

For KPC Project Ltd., 

 

 

HR Manager 

I have read the offer, understood and accept, the above m

Signature:    

 

339/1, Street No.6, Gagan Mahal, Domalguda, H Y D E R A B A D

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

 

o our discussions, we are pleased to offer you the role of 

derabad, Invite you to join KPC Project Ltd family. 

period of 12 months, which includes your training program, you are 

Annual Total Remuneration of Rs, 1, 60,000. The allowances, benefits and other 

rms and conditions of your employment will be as per Company policies as applicable from

mpensation will be reviewed in future as per Company poli

ed by the team and condition of employment presented. Your also 

ed by other rules, regulations and practices those that may change from time 

time. At the time to joining please submit the following documents. 

f Certificates and Mars sheets 

Four Passport Size Colored Photos 

PAN Number, Aadhaar Card 

We look forward for joining us. You have further questions or clarifications please 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

       

n Mahal, Domalguda, H Y D E R A B A D-500029. 

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com 

April 15, 2020 

o our discussions, we are pleased to offer you the role of Site Engineer 

period of 12 months, which includes your training program, you are 

. The allowances, benefits and other 

any policies as applicable from 

ny policy. 

ed by the team and condition of employment presented. Your also 

actices those that may change from time to 

We look forward for joining us. You have further questions or clarifications please reach us at 

entioned terms and conditions. 

Date: 



#1-2-339/1, Street No.6, Gaga

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

Dear Krishna Vikash.N, 

Candidate ID: 6257812 

In further Continuation to our discussions, we are pleased to offer you the role of 

in KPC project Ltd, Hyderabad, Invite you 

During your probation period of 12 months, which includes your training 

entitled to an Annual Total Remuneration of Rs, 1, 

terms and conditions of your em

time to time. Your compensation 

 

Your appointment governed by the team and condition of employment presented. Your also 

rules governed by other rules, regulations and p

time. At the time to joining please submit the f

 Photocopy of Certificates and Mars sheets

 Four Passport Size Colored Photos

 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarifications please reach us at 

www.kpcprojects com 

Yours Sincerely 

For KPC Project Ltd., 

 

 

HR Manager 

I have read the offer, understood and accept, the above m

Signature:    

 

339/1, Street No.6, Gagan Mahal, Domalguda, H Y D E R A B A D

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

 

o our discussions, we are pleased to offer you the role of 

derabad, Invite you to join KPC Project Ltd family. 

During your probation period of 12 months, which includes your training program, you are 

Annual Total Remuneration of Rs, 1, 60,000. The allowances, benefits and other 

rms and conditions of your employment will be as per Company policies as applicable from

mpensation will be reviewed in future as per Company poli

ed by the team and condition of employment presented. Your also 

ed by other rules, regulations and practices those that may change from time to 

time. At the time to joining please submit the following documents. 

Photocopy of Certificates and Mars sheets 

Four Passport Size Colored Photos 

PAN Number, Aadhaar Card 

We look forward for joining us. You have further questions or clarifications please reach us at 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

       

n Mahal, Domalguda, H Y D E R A B A D-500029. 

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com 

APRIL 15, 2020 

o our discussions, we are pleased to offer you the role of Site Engineer 

program, you are 

. The allowances, benefits and other 

any policies as applicable from 

ny policy. 

ed by the team and condition of employment presented. Your also 

actices those that may change from time to 

We look forward for joining us. You have further questions or clarifications please reach us at 

entioned terms and conditions. 

Date: 



#1-2-339/1, Street No.6, Gaga

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

Dear V. Harikrishna, 

Candidate ID: 6257813 

In further Continuation to our discussions, we are pleased to offer you the role of 

in KPC project Ltd, Hyderabad, Invite you 

During your probation period of 12 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs, 1, 

terms and conditions of your em

time to time. Your compensation 

 

Your appointment governed by the team and condition of employment presented. Your also 

rules governed by other rules, regulations and p

time. At the time to joining please submit the following documents

 Photocopy of Certificates and Mars sheets

 Four Passport Size Colored Photos

 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarifications please reach us at 

www.kpcprojects com 

Yours Sincerely 

For KPC Project Ltd., 

 

 

HR Manager 

I have read the offer, understood and accept, the above m

Signature:    

 

339/1, Street No.6, Gagan Mahal, Domalguda, H Y D E R A B A D

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

 

o our discussions, we are pleased to offer you the role of 

derabad, Invite you to join KPC Project Ltd family. 

During your probation period of 12 months, which includes your training program, you are 

Annual Total Remuneration of Rs, 1, 60,000. The allowances, benefits and other 

rms and conditions of your employment will be as per Company policies as applicable from

mpensation will be reviewed in future as per Company poli

ed by the team and condition of employment presented. Your also 

ed by other rules, regulations and practices those that may change from time to 

time. At the time to joining please submit the following documents. 

of Certificates and Mars sheets 

Four Passport Size Colored Photos 

PAN Number, Aadhaar Card 

We look forward for joining us. You have further questions or clarifications please reach us at 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

       

n Mahal, Domalguda, H Y D E R A B A D-500029. 

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com 

APRIL 15, 2020 

o our discussions, we are pleased to offer you the role of Site Engineer 

During your probation period of 12 months, which includes your training program, you are 

. The allowances, benefits and other 

any policies as applicable from 

ny policy. 

ed by the team and condition of employment presented. Your also 

actices those that may change from time to 

We look forward for joining us. You have further questions or clarifications please reach us at 

entioned terms and conditions. 

Date: 



#1-2-339/1, Street No.6, Gaga

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

Dear L Venkata Siva Sriman, 

Candidate ID: 6257814 

In further Continuation to our discussions, we are pleased to offer you the role of 

in KPC project Ltd, Hyderabad, Invite you 

During your probation period of 12 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs, 1, 

terms and conditions of your em

time to time. Your compensation 

 

Your appointment governed by the team and condition of employment presented. Your also 

rules governed by other rules, regulations and p

time. At the time to joining please submit the following documents

 Photocopy of Certificates and Mars sheets

 Four Passport Size Colored Photos

 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarifications please reach us at 

www.kpcprojects com 

Yours Sincerely 

For KPC Project Ltd., 

 

 

HR Manager 

I have read the offer, understood and accept, the above m

Signature:    

 

339/1, Street No.6, Gagan Mahal, Domalguda, H Y D E R A B A D

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

 

o our discussions, we are pleased to offer you the role of 

derabad, Invite you to join KPC Project Ltd family. 

During your probation period of 12 months, which includes your training program, you are 

l Total Remuneration of Rs, 1, 60,000. The allowances, benefits and other 

rms and conditions of your employment will be as per Company policies as applicable from

mpensation will be reviewed in future as per Company poli

ed by the team and condition of employment presented. Your also 

ed by other rules, regulations and practices those that may change from time to 

time. At the time to joining please submit the following documents. 

ificates and Mars sheets 

Four Passport Size Colored Photos 

PAN Number, Aadhaar Card 

We look forward for joining us. You have further questions or clarifications please reach us at 

have read the offer, understood and accept, the above mentioned terms and conditions. 

       

n Mahal, Domalguda, H Y D E R A B A D-500029. 

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com 

APRIL 15, 2020 

o our discussions, we are pleased to offer you the role of Site Engineer 

During your probation period of 12 months, which includes your training program, you are 

. The allowances, benefits and other 

any policies as applicable from 

ny policy. 

ed by the team and condition of employment presented. Your also 

actices those that may change from time to 

We look forward for joining us. You have further questions or clarifications please reach us at 

entioned terms and conditions. 

Date: 



#1-2-339/1, Street No.6, Gaga

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

Dear V.Ganesh Babu Naik, 

Candidate ID: 6257815 

In further Continuation to our discussions, we are pleased to offer you the role of 

in KPC project Ltd, Hyderabad, Invite you 

During your probation period of 12 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs, 1, 

terms and conditions of your em

time to time. Your compensation 

 

Your appointment governed by the team and condition of employment presented. Your also 

rules governed by other rules, regulations and p

time. At the time to joining please submit the following documents

 Photocopy of Certificates and Mars sheets

 Four Passport Size Colored Photos

 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarifications please reach us at 

www.kpcprojects com 

Yours Sincerely 

For KPC Project Ltd., 

 

 

HR Manager 

I have read the offer, understood and accept, the above m

Signature:    

 

339/1, Street No.6, Gagan Mahal, Domalguda, H Y D E R A B A D

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

 

o our discussions, we are pleased to offer you the role of 

derabad, Invite you to join KPC Project Ltd family. 

During your probation period of 12 months, which includes your training program, you are 

l Total Remuneration of Rs, 1, 60,000. The allowances, benefits and other 

rms and conditions of your employment will be as per Company policies as applicable from

mpensation will be reviewed in future as per Company poli

ed by the team and condition of employment presented. Your also 

ed by other rules, regulations and practices those that may change from time to 

time. At the time to joining please submit the following documents. 

ificates and Mars sheets 

Four Passport Size Colored Photos 

PAN Number, Aadhaar Card 

We look forward for joining us. You have further questions or clarifications please reach us at 

have read the offer, understood and accept, the above mentioned terms and conditions. 

       

n Mahal, Domalguda, H Y D E R A B A D-500029. 

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com 

APRIL 15, 2020 

o our discussions, we are pleased to offer you the role of Site Engineer 

During your probation period of 12 months, which includes your training program, you are 

. The allowances, benefits and other 

any policies as applicable from 

ny policy. 

ed by the team and condition of employment presented. Your also 

actices those that may change from time to 

We look forward for joining us. You have further questions or clarifications please reach us at 

entioned terms and conditions. 

Date: 



#1-2-339/1, Street No.6, Gaga

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

Dear Ravi.K, 

Candidate ID: 6257816 

In further Continuation to our discussions, we are pleased to offer you the role of 

in KPC project Ltd, Hyderabad, Invite you 

During your probation period of 12 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs, 1, 

terms and conditions of your em

time to time. Your compensation 

 

Your appointment governed by the team and condition of employment presen

rules governed by other rules, regulations and p

time. At the time to joining please submit the following documents

 Photocopy of Certificates and Mars sheets

 Four Passport Size Colored Photos

 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarifications please reach us at 

www.kpcprojects com 

Yours Sincerely 

For KPC Project Ltd., 

 

 

HR Manager 

I have read the offer, understood and accept, the above m

Signature:    

 

339/1, Street No.6, Gagan Mahal, Domalguda, H Y D E R A B A D

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

 

o our discussions, we are pleased to offer you the role of 

derabad, Invite you to join KPC Project Ltd family. 

During your probation period of 12 months, which includes your training program, you are 

Annual Total Remuneration of Rs, 1, 60,000. The allowances, benefits 

rms and conditions of your employment will be as per Company policies as applicable from

mpensation will be reviewed in future as per Company poli

ed by the team and condition of employment presen

ed by other rules, regulations and practices those that may change from time to 

time. At the time to joining please submit the following documents. 

Photocopy of Certificates and Mars sheets 

Four Passport Size Colored Photos 

umber, Aadhaar Card 

We look forward for joining us. You have further questions or clarifications please reach us at 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

       

n Mahal, Domalguda, H Y D E R A B A D-500029. 

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com 

APRIL 15, 2020 

o our discussions, we are pleased to offer you the role of Site Engineer 

During your probation period of 12 months, which includes your training program, you are 

. The allowances, benefits and other 

any policies as applicable from 

ny policy. 

ed by the team and condition of employment presented. Your also 

actices those that may change from time to 

We look forward for joining us. You have further questions or clarifications please reach us at 

entioned terms and conditions. 

Date: 



#1-2-339/1, Street No.6, Gaga

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

Dear S Mallikharjuna, 

Candidate ID: 6257817 

In further Continuation to our discussions, we are pleased to offer you the role of 

in KPC project Ltd, Hyderabad, Invite y

During your probation period of 12 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs, 1, 

terms and conditions of your em

time to time. Your compensation 

 

Your appointment governed by the team and condition of employment presented. Your also 

rules governed by other rules, regulations and p

time. At the time to joining please submit the following documents

 Photocopy of Certificates and Mars sheets

 Four Passport Size Colored Photos

 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarifications please reach us at 

www.kpcprojects com 

Yours Sincerely 

For KPC Project Ltd., 

 

 

HR Manager 

I have read the offer, understood and accept, the above m

Signature:    

 

339/1, Street No.6, Gagan Mahal, Domalguda, H Y D E R A B A D

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

 

o our discussions, we are pleased to offer you the role of 

derabad, Invite you to join KPC Project Ltd family. 

During your probation period of 12 months, which includes your training program, you are 

Annual Total Remuneration of Rs, 1, 60,000. The allowances, benefits and other 

rms and conditions of your employment will be as per Company policies as applicable from

mpensation will be reviewed in future as per Company poli

ed by the team and condition of employment presented. Your also 

les, regulations and practices those that may change from time to 

time. At the time to joining please submit the following documents. 

Photocopy of Certificates and Mars sheets 

Four Passport Size Colored Photos 

PAN Number, Aadhaar Card 

oining us. You have further questions or clarifications please reach us at 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

       

n Mahal, Domalguda, H Y D E R A B A D-500029. 

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com 

APRIL 15, 2020 

o our discussions, we are pleased to offer you the role of Site Engineer 

During your probation period of 12 months, which includes your training program, you are 

. The allowances, benefits and other 

any policies as applicable from 

ny policy. 

ed by the team and condition of employment presented. Your also 

actices those that may change from time to 

oining us. You have further questions or clarifications please reach us at 

entioned terms and conditions. 

Date: 



#1-2-339/1, Street No.6, Gaga

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

Dear K.Hari Prasad, 

Candidate ID: 6257818 

In further Continuation to our discussions, we are pleased to offer you the role of 

in KPC project Ltd, Hyderabad, Invite you 

During your probation period of 12 months, which includes your training program, you are 

entitled to an Annual Total Remuneration of Rs, 1, 

terms and conditions of your em

time to time. Your compensation 

 

Your appointment governed by the team and condition of employment presented. Your also 

rules governed by other rules, regulations and p

time. At the time to joining please submit the following documents

 Photocopy of Certificates and Mars sheets

 Four Passport Size Colored Photos

 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarificatio

www.kpcprojects com 

Yours Sincerely 

For KPC Project Ltd., 

 

 

HR Manager 

I have read the offer, understood and accept, the above m

Signature:    

 

339/1, Street No.6, Gagan Mahal, Domalguda, H Y D E R A B A D

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

 

o our discussions, we are pleased to offer you the role of 

derabad, Invite you to join KPC Project Ltd family. 

probation period of 12 months, which includes your training program, you are 

Annual Total Remuneration of Rs, 1, 60,000. The allowances, benefits and other 

rms and conditions of your employment will be as per Company policies as applicable

mpensation will be reviewed in future as per Company poli

ed by the team and condition of employment presented. Your also 

ed by other rules, regulations and practices those that may change 

time. At the time to joining please submit the following documents. 

Photocopy of Certificates and Mars sheets 

Four Passport Size Colored Photos 

PAN Number, Aadhaar Card 

We look forward for joining us. You have further questions or clarifications please reach us at 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

       

n Mahal, Domalguda, H Y D E R A B A D-500029. 

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com 

APRIL 15, 2020 

o our discussions, we are pleased to offer you the role of Site Engineer 

probation period of 12 months, which includes your training program, you are 

. The allowances, benefits and other 

any policies as applicable from 

ny policy. 

ed by the team and condition of employment presented. Your also 

actices those that may change from time to 

ns please reach us at 

entioned terms and conditions. 

Date: 



#1-2-339/1, Street No.6, Gaga

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

Dear Khajavalli .R, 

Candidate ID: 6257819 

In further Continuation to our discussions, we are pleased to offer you the role of 

in KPC project Ltd, Hyderabad, Invite you 

During your probation period of 12 months, which includes your

entitled to an Annual Total Remuneration of Rs, 1, 

terms and conditions of your em

time to time. Your compensation 

 

Your appointment governed by the team and condition of employment presented. Your also 

rules governed by other rules, regulations and p

time. At the time to joining please 

 Photocopy of Certificates and Mars sheets

 Four Passport Size Colored Photos

 PAN Number, Aadhaar Card

We look forward for joining us. You have further questions or clarifications please reach us at 

www.kpcprojects com 

Yours Sincerely 

For KPC Project Ltd., 

 

 

HR Manager 

I have read the offer, understood and accept, the above m

Signature:    

 

339/1, Street No.6, Gagan Mahal, Domalguda, H Y D E R A B A D

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com

 

o our discussions, we are pleased to offer you the role of 

derabad, Invite you to join KPC Project Ltd family. 

During your probation period of 12 months, which includes your training program, you are 

Annual Total Remuneration of Rs, 1, 60,000. The allowances, benefits and other 

rms and conditions of your employment will be as per Company policies as applicable from

mpensation will be reviewed in future as per Company poli

ed by the team and condition of employment presented. Your also 

ed by other rules, regulations and practices those that may change from time to 

time. At the time to joining please submit the following documents. 

Photocopy of Certificates and Mars sheets 

Four Passport Size Colored Photos 

PAN Number, Aadhaar Card 

We look forward for joining us. You have further questions or clarifications please reach us at 

I have read the offer, understood and accept, the above mentioned terms and conditions. 

       

n Mahal, Domalguda, H Y D E R A B A D-500029. 

Telangana, India Email: info@kpcprojects.com   Email: hr@kpcprojects.com 

APRIL 15, 2020 

o our discussions, we are pleased to offer you the role of Site Engineer 

training program, you are 

. The allowances, benefits and other 

any policies as applicable from 

ny policy. 

ed by the team and condition of employment presented. Your also 

actices those that may change from time to 

We look forward for joining us. You have further questions or clarifications please reach us at 

entioned terms and conditions. 

Date: 







     

 

Congratulations!!! 

 

Dear C. Gurunadh, 

Welcome to Nagarjuna Construction Company

 

With refer to interview you had with us, we are pleased to inform you that you 

as a “Trainee Engineer “. Your employment with us 

verification which would be at our 

 

We pride ourselves as being among the leading and most reputed flat builders and promoters in 

South India. We believe that our commitment to quality and thirst for excellence in whatever we 

do is what took us to this position.

 

Note: Please produce this letter at the reception.

 

Yours Sincerely, 

Nagarjuna Construction Company 

 

 
 

Authorized Signatory  

 

 

 

Madhapur Hyderabad 500 081 INDIA, 

info@nccltd.in 

                               
       

Provisional Offer Letter 

Nagarjuna Construction Company Pvt Ltd...  

With refer to interview you had with us, we are pleased to inform you that you 

“. Your employment with us will be established on clearing certification 

verification which would be at our office. 

We pride ourselves as being among the leading and most reputed flat builders and promoters in 

India. We believe that our commitment to quality and thirst for excellence in whatever we 

do is what took us to this position. 

Please produce this letter at the reception.  

Nagarjuna Construction Company Pvt, Ltd 

     Candidate Acceptance

INDIA, Ph: +91 40 2326 8888 , F +91 40 2312 5555

 

                                
 13/06/2020 

With refer to interview you had with us, we are pleased to inform you that you have shortlisted 

will be established on clearing certification 

We pride ourselves as being among the leading and most reputed flat builders and promoters in 

India. We believe that our commitment to quality and thirst for excellence in whatever we 

Candidate Acceptance 

+91 40 2326 8888 , F +91 40 2312 5555  



     

 

Congratulations!!! 

 

Dear A.Bharath Kumar, 

Welcome to Nagarjuna Construction Company

 

With refer to interview you had with us, we are pleased to inform you that you have shortlisted 

as a “Trainee Engineer “. Your employment with us will be established on clearing certification 

verification which would be at our office.

 

We pride ourselves as being among the leading and most reputed flat builders and promoters in 

South India. We believe that our commitment 

do is what took us to this position.

 

Note: Please produce this letter at the reception.

 

Yours Sincerely, 

Nagarjuna Construction Company Pvt, Ltd

 

 
 

Authorized Signatory  

 

 

 

Madhapur Hyderabad 500 081 INDIA, 

info@nccltd.in 

                               
       

Provisional Offer Letter 

Nagarjuna Construction Company Pvt Ltd...  

With refer to interview you had with us, we are pleased to inform you that you have shortlisted 

“. Your employment with us will be established on clearing certification 

verification which would be at our office. 

We pride ourselves as being among the leading and most reputed flat builders and promoters in 

South India. We believe that our commitment to quality and thirst for excellence in whatever we 

do is what took us to this position. 

Please produce this letter at the reception.  

Nagarjuna Construction Company Pvt, Ltd 

     Candidate Acceptance

INDIA, Ph: +91 40 2326 8888 , F +91 40 2312 5555

 

                                
 13/06/2020 

With refer to interview you had with us, we are pleased to inform you that you have shortlisted 

“. Your employment with us will be established on clearing certification 

We pride ourselves as being among the leading and most reputed flat builders and promoters in 

to quality and thirst for excellence in whatever we 

Candidate Acceptance 

+91 40 2326 8888 , F +91 40 2312 5555  



     

 

Congratulations!!! 

 

Dear V.Gowtham, 

Welcome to Nagarjuna Construction Company

 

With refer to interview you had with us, we are pleased to inform you that you have shortlisted 

as a “Trainee Engineer “. Your employment with us will be established on clearing certification 

verification which would be at our office.

 

We pride ourselves as being among the leading and most reputed flat builders and promoters in 

South India. We believe that our commitment to quality and thirst for excellence in whatever we 

do is what took us to this position.

 

Note: Please produce this letter at the reception.

 

Yours Sincerely, 

Nagarjuna Construction Company Pvt, Ltd

 

 
 

Authorized Signatory  

 

 

 

Madhapur Hyderabad 500 081 INDIA, 

info@nccltd.in 

                               
       

Provisional Offer Letter 

Construction Company Pvt Ltd...  

With refer to interview you had with us, we are pleased to inform you that you have shortlisted 

“. Your employment with us will be established on clearing certification 

t our office. 

We pride ourselves as being among the leading and most reputed flat builders and promoters in 

South India. We believe that our commitment to quality and thirst for excellence in whatever we 

do is what took us to this position. 

produce this letter at the reception.  

Nagarjuna Construction Company Pvt, Ltd 

     Candidate Acceptance

INDIA, Ph: +91 40 2326 8888 , F +91 40 2312 5555

 

                                
 13/06/2020 

With refer to interview you had with us, we are pleased to inform you that you have shortlisted 

“. Your employment with us will be established on clearing certification 

We pride ourselves as being among the leading and most reputed flat builders and promoters in 

South India. We believe that our commitment to quality and thirst for excellence in whatever we 

Candidate Acceptance 

+91 40 2326 8888 , F +91 40 2312 5555  



     

 

Congratulations!!! 

 

Dear Achuth Reddy.G, 

Welcome to Nagarjuna Construction Company

 

With refer to interview you had with us, we are pleased to 

as a “Trainee Engineer “. Your employment with us will be established on clearing certification 

verification which would be at our office.

 

We pride ourselves as being among the leading and most reputed flat builders an

South India. We believe that our commitment to quality and thirst for excellence in whatever we 

do is what took us to this position.

 

Note: Please produce this letter at the reception.

 

Yours Sincerely, 

Nagarjuna Construction Company Pvt, L

 

 
 

Authorized Signatory  

 

 

 

Madhapur Hyderabad 500 081 INDIA, 

info@nccltd.in 

                               
       

Provisional Offer Letter 

Nagarjuna Construction Company Pvt Ltd...  

With refer to interview you had with us, we are pleased to inform you that you have shortlisted 

“. Your employment with us will be established on clearing certification 

verification which would be at our office. 

We pride ourselves as being among the leading and most reputed flat builders an

South India. We believe that our commitment to quality and thirst for excellence in whatever we 

do is what took us to this position. 

Please produce this letter at the reception.  

Nagarjuna Construction Company Pvt, Ltd 

     Candidate Acceptance

INDIA, Ph: +91 40 2326 8888 , F +91 40 2312 5555

 

                                
 13/06/2020 

inform you that you have shortlisted 

“. Your employment with us will be established on clearing certification 

We pride ourselves as being among the leading and most reputed flat builders and promoters in 

South India. We believe that our commitment to quality and thirst for excellence in whatever we 

Candidate Acceptance 

+91 40 2326 8888 , F +91 40 2312 5555  



 
 

OFFER LETTER 
 

16-MAY-2020 
 

Dear BODAGALA POOJITHA, 
 
 
 
Delighted to appoint you for the position of Trainee Engineer with N.S 

Engineering. Your Reporting will be on or before 1
st 
June 2020. Before that you 

have to undergo the training session and get qualify. The terms and conditions 

of the employment agreement between you and N.S Engineering that governs the 

basis of our mutual relationship areoutlined below. 
 
1.Remuneration 
 
Your annual remuneration has been set as Rs.1.65,000/-Per annum, total cost to 

the company. The detailed break-up will be attached to your Appointment Letter 

in Annexure-A. 
 
2.Benefits 
 
As part of the company prevalent welfare policy you would all so be entitled 

to insurance cover. 
 
3.Probation 
 
You will be on probation for a period of 3 to 6 months, which may be curtailed 

or extended at any time during or at the end of the said probation period at 

the sole discretion of the company. During the period of probation, the offer 

may be terminated either by the company or by you, by giving one month notice. 
 
4. Working hours&Location 

a) The normal working hours are 9:00am to 5:30pm with 30 minutes lunch break– 

Monday through Friday. However, due to business exigencies you may be required 

to work at different timings which may be prescribed by your manager.



b) For the businesses that operate on 24x7 bases, you may be required to work 

at different timings including at night. In all such cases, the actual working 

hours shall be as prescribed by the manager. 
 
5.Codeof Conduct 

During the period of employment, you will work honestly, faithfully, 

diligently& efficiently for the growth of the company. Breach of the provision 

shall be treated as a gross violation of the terms here in and your services 

are liable to be terminated without notice. 
 
6.Confidentialit 

You understand and acknowledge that during your employment with the company 

you will be exposed to terms and materials which the company has developed or 

which you may develop on behalf of the company, which the company deems as 

confidential proprietary information, including but not limited to 

conversations, records, correspondence, files, client list, personnel data, 

marketing data, recruitment practices, computer software designs and plans 

developed for or provided through license agreements to the company as well as 

those developed by the company for its clients. 
 
You will hold in trust and not disclose any such proprietary information and 

trade secrets during or any time after termination of your employment with the 

company. In the event of termination of your employment, you agree to return 

all such information belonging to the company. 
 
7.Conflict ofinterest 
 
Your position with the company calls for whole time employment and you will 

devote yourself exclusively to the business of the company. You will not take 

up any other work for remuneration or work on advisory capacity or be 

interested directly or indirectly in any other trade or business except as 

share or debenture holder of publicly traded. 
 
8.Noticeof Termination 
 
a) This offer letter is issue do not the understanding that all the 

information given by you in the application/ employee data form /during the 

interview or data provided prior to and/or at the time of joining is true. If 

it is found at any time that the information given by you is not correct or 

true or you have knowingly suppressed any information, the company will have 

the right to terminate your employment at any time without any compensation. 
 
b) If your actions at anytime constitute a serious of breach of company’s 

standards of behavior the company may end this contract and terminate your 

employment immediately. 

c) The employee authorizes the company to deduct from the employee’s payment 

any such outstanding expenses, which were or paid at the time of the 

termination of the employee’s employment. 

 



9.Verification 
 
a) This offer is based on the details provided by you in the company’s 

application form/ employee data form /during the interview /data provided 

prior to or at the time of joining. 
 
b)The offer is based on Indian laws and subject to no adverse information 

being obtained during reference checking with previous employers, validation 

of durational qualifications or back ground checks and approval of your 

employment / immigration pass application(what Ever applicable). 

 

For audit purposes, you are expecting to provide, the original copies of your 

certificates A d d r e s s  proof & 7 Passport size Photographs at the time of 

joining. 
 
 
We welcome you to our organization and look forward to a mutually satisfying 

relationship and building a great career for you with us. At the time of 

joining bring this letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

N.S Engineering Pvt. Ltd 
 

B-28, BHEL Ancillary Industrial Estate, Ramachandrapuram, Hyderabad, Telangana 502032 

 

 
 



 

 
 

OFFER LETTER 
 

16-MAY-2020 
 

Dear Bhagyalakshmi.T, 
 
 
 
Delighted to appoint you for the position of Trainee Engineer with N.S 

Engineering. Your Reporting will be on or before 1
st 
June 2020. Before that you 

have to undergo the training session and get qualify. The terms and conditions 

of the employment agreement between you and N.S Engineering that governs the 

basis of our mutual relationship areoutlined below. 
 
1.Remuneration 
 
Your annual remuneration has been set as Rs.1.65,000/-Per annum, total cost to 

the company. The detailed break-up will be attached to your Appointment Letter 

in Annexure-A. 
 
2.Benefits 
 
As part of the company prevalent welfare policy you would all so be entitled 

to insurance cover. 
 
3.Probation 
 
You will be on probation for a period of 3 to 6 months, which may be curtailed 

or extended at any time during or at the end of the said probation period at 

the sole discretion of the company. During the period of probation, the offer 

may be terminated either by the company or by you, by giving one month notice. 
 
4. Working hours&Location 

a) The normal working hours are 9:00am to 5:30pm with 30 minutes lunch break– 

Monday through Friday. However, due to business exigencies you may be required 

to work at different timings which may be prescribed by your manager.



b) For the businesses that operate on 24x7 bases, you may be required to work 

at different timings including at night. In all such cases, the actual working 

hours shall be as prescribed by the manager. 
 
5.Codeof Conduct 

During the period of employment, you will work honestly, faithfully, 

diligently& efficiently for the growth of the company. Breach of the provision 

shall be treated as a gross violation of the terms here in and your services 

are liable to be terminated without notice. 
 
6.Confidentialit 

You understand and acknowledge that during your employment with the company 

you will be exposed to terms and materials which the company has developed or 

which you may develop on behalf of the company, which the company deems as 

confidential proprietary information, including but not limited to 

conversations, records, correspondence, files, client list, personnel data, 

marketing data, recruitment practices, computer software designs and plans 

developed for or provided through license agreements to the company as well as 

those developed by the company for its clients. 
 
You will hold in trust and not disclose any such proprietary information and 

trade secrets during or any time after termination of your employment with the 

company. In the event of termination of your employment, you agree to return 

all such information belonging to the company. 
 
7.Conflict ofinterest 
 
Your position with the company calls for whole time employment and you will 

devote yourself exclusively to the business of the company. You will not take 

up any other work for remuneration or work on advisory capacity or be 

interested directly or indirectly in any other trade or business except as 

share or debenture holder of publicly traded. 
 
8.Noticeof Termination 
 
a) This offer letter is issue do not the understanding that all the 

information given by you in the application/ employee data form /during the 

interview or data provided prior to and/or at the time of joining is true. If 

it is found at any time that the information given by you is not correct or 

true or you have knowingly suppressed any information, the company will have 

the right to terminate your employment at any time without any compensation. 
 
b) If your actions at anytime constitute a serious of breach of company’s 

standards of behavior the company may end this contract and terminate your 

employment immediately. 



c) The employee authorizes the company to deduct from the employee’s payment 

any such outstanding expenses, which were or paid at the time of the 

termination of the employee’s employment. 

 

9.Verification 
 
a) This offer is based on the details provided by you in the company’s 

application form/ employee data form /during the interview /data provided 

prior to or at the time of joining. 
 
b)The offer is based on Indian laws and subject to no adverse information 

being obtained during reference checking with previous employers, validation 

of durational qualifications or back ground checks and approval of your 

employment / immigration pass application(what Ever applicable). 

 

For audit purposes, you are expecting to provide, the original copies of your 

certificates A d d r e s s  proof & 7 Passport size Photographs at the time of 

joining. 
 
 
We welcome you to our organization and look forward to a mutually satisfying 

relationship and building a great career for you with us. At the time of 

joining bring this letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 

N.S Engineering Pvt. Ltd 
 

B-28, BHEL Ancillary Industrial Estate, Ramachandrapuram, Hyderabad, Telangana 502032 

 

 
 



SIDDHARTH GROUP OF 

INSTITUTIONS 

 

 
 

 
 

 

 

 

 

 

 

 

Dear Santosh, 

 

 

Greetings from Hocon Technologies..!! 

 
 

On behalf of Hocon Technologies India Pvt Ltd, I am delighted to inform you that we have shortlisted 

the below candidates: 

 
1. T Pavan Teja (16F61A0135) 

2. P Venkatesh (16F61A0156) 

3. V Dilli Prasad (16F61A0113) 

4. Swar Prajapati (17F65A0112) 

 
 

We will also update the candidates individually, and ask them to report to our office at Bangalore. And 

we will be issuing the offer letters in hand to the people who walks in to our office for reporting. 

 
Reporting date will be announced once Karnataka government lifts off lock-down caused by spread of 

Corona Virus. 

 

 
 

Thanks & Regards 

 
VAMSI KRISHNA K C 

 

 

 

 

 

 
Address: Landmark - Next to SBI Bank, No 30 & 31 2nd Floor, Kothnur 

 

Main Rd, B.K Circle, 8th Phase, J. P. Nagar, 
 

Bengaluru,  Karnataka 560078 
 

Cell:  078295 60078 
 

Website:  www.hocon-tecindia.com 

 

Email: info@hocon-techinida.com 



h-
,Fr

IocataF
October 29,2020

Mr..Badveli Charan l.eja.
Siddharth Institute of Engineering And Technology
Puttur,Ch ittoor District.
Andhra Pradesh.

Subject: Entployment Offer Letter Confidential.

Dear Badveli Charan Teja.

congratulations! on behalf of Jocata Financ-ial Advisory & Technorogy Services private Lirnited its oLrrpleasure to offer vou, the. p"rl;;;;; t",:u ir;liTi.*,neer. rhis offer and rhe oppor.tunity itrepresents is extended with great .orfid.,.,.. in youi abiritiei.. you ,rud. 
"'rr""..!r. impression witheveryone you met. ard rve are excited with the prorp..i"iy"rl"iri,ig rrr. c"rrp;;'''

Please note the key terms and conditions associated with this offer of employrnent.

I ' You are expected to join us on 30 october 2020. You should report for joining no later than 9:30 A.M. on your joiningdate' we r'vould expect you to let us knor'v your acceptance of offer by 2g octobe r 2020,beyond which the offerwould stand lvithrirarvn unless a new date forofferacceptance is mutualry agreed upon by us in writing.2' Yourall-inclusivecornpensation,onacosttothecompanybasis,is 
INR2,50,000/-perAnnurn(TwoLakhFifty

Thousand Rupees onll')' payable as a monthly salary less appticable taxes and deductions. your compensationdetails are confldential' and you may discuss it only with the undersigned individual in case of any clarification.Annerut'e-l compensationcrcprovidesabreakupaidexplanationofthecomponentsofyourcompensation
3' Your initial place of rt ork rvill be Hyderabad. Horve'er.,r,'our services are transferabre. and vou ma), be transf-erred. toan-v locatiolt in India or abroad where the company or any one of its affiliates or clients conduct business. aflerreasonable notice' You ma1 be transferred according to the .rig.nces of u,ork from one department/pro.ject/r.ore(whether existing or rvhich may be established in future) to Jnother in the cornpany. at the discretion of thelIanagc-lIent.
4' This olfbr of errpl:rrrent is based upon your representation of 1,our abilitl to rvork for the company rvithoutrestriction (i'e' I ou do llot ha'e an' non-compete obligations or other restricti'e clauses ivith any pre', ious enrployer)5 ' You ri'i ll be orr probation for a period of six months and wou ld be confirmed upon successfu I completion of yourprobation based orr your performance.
6' Durinc the probationa'r'period' eitheryou orthe companv nra) terminate,vour ser'ice by giving fifteen (15) claisrvrittetlrroticeorgrosssalaryinlieuthereof. Uponconfirmation,thenoticeperiodistwo(2)monthsbyeitherside 

orgross salary in lieu of notice period' The company may at its sole discretion reject salary in Iieu of notice andrequire 'o, to serve your notice period in fuil to meet the business needs.7' As part olthe Jocata tearrj you will be governed by our code of conduct, which entails strict adherence toconfidentialitl and ethical norms' You w'ill also be governed b1 the rures. regulations. guidelines. policies. andpractices ofthe cornpany, rvhich may be amended fi.om time to time.8' Your fb|rnal appointment letter will be given to you on the date ofjoining which will include all our terms andconditions of ernplor nrent' on 1'our date ofjoining. rve rvill require that ),ou sign the appointment letter. NDA. andcorrlplete other ernployrnent formalities. This offer of employment is also subject to your subrnission ofdoctltnetlts as outlined in in the attached Joining Docurnents checklist, Annexure B.9' Youroff'erandappointnlentrviththecompanyissubjecttothefollou,ingpre-conditions.Thecompanl,mayrescind 
itsofrer or terrninate YoLr rvithout notice ifyou fail to meet any of these conditions.
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Iacat;e
October 29,2020

I\{r. Nakka Ilareesh.
Siddharth Institute of Fnginssling And Technology
Puttur,Ch ittoor Di strict.
Andhra Pradesh.

Subject: Ernployment Offer Letter Confidential.

Dear Nakka Hareesh

congratulatiorrs! on behalf of Jocata Financ.ial Advisory &Jechnology Services private Limited its ourpleasure to offer you the position 
^ r*ji* Sroi,ilq,p"*tnee".-ihis offer a.d rtre opporrunity itrepresents is exte,ded witli great confidence in yoiri abilitiei. you made u fuuoru!. impression witlreveryorle you met, and we are excited with the proipect of you joinir;g tii" Grp"rl.'-

Please note the key terms and conditions associated with this offer of employme,t.

1' You are expected to join us on 30 october 2020. You should report for joining no later than g:30 A.M. on 1,our joining
date' We would expect you to let us know your acceptance of offer by 29 Octobe r 2020,beyond which the offerwould stand withdrawn unless a new date forofferacceptance is mutually agreed upon by us in writing.2' Yourall-inclusivecolrpensation,onacosttothecompanybasis,is INR2,50,000/-perAnnum(TwoLakhFifty
Thousand Rupees onli'). payable as a monthly salary less applicable taxes and deductions. your compensation
details are confidential, and you may discuss it only with the undersigned individual in case of any clarification.
Annexurel compensationcrcprol'idesabreakupandexplanationofthecomponentsofl,ourcompensation

3' Your initial place of I ork rvill be Hyderabad. Horvever. y'our services are transferable. and y0u may be transferred. toany location in India or abroad where the company or any one of its affiliates or clients conduct business, afterreasonable notice' You ma,r' be transferred according to the exigences of n,ork from one department/project/role
(whether existing or which may be establishecl in future) to another in the corrpany, at the discretion of thetranagement.

4' This offer of ernplol'ment is based upon your representation of lour ability to rvork for the compan' w,ithout
restriction (i'e' r'ou do tlot have anY non-compete obligations or other restrictive clauses with any previous employer)5' You rvill be on probation for a period of six months and would be confirmed upon successiul completion of yourprobation based on your performance.

6' During the probationar,v period. eitheryou orthe companv may terminate your service bl,giving fifteen (15) day,swrittennoticeorgrosssalaryinlieuthereof. uponconfirmation,thenoticeperiodistwo(2)rnonthsbyeitherside 
orgross salary in lieu of notice period' The company may at its sole discretion reject salary in lieu of notice andrequire you to serve your notice period in full to meet the business needs.7' As part of the Jocata team, you will be governed by our code of conduct, which entails strict adherence tocontldentialit,r' and ethical norms. You tvill also be governed by the rules. regulations. guidelines. policies. andpractices ofthe Company, which may be amended from time to time.8' Your formal appointnrent Ietter rvill be given to you on the date ofjoining which will include all our terms andconditions of emploi'metlt. on lour date ofjoinin-q. rve w,ill require that you sign the appointment letter. NDA" andcorlplete other errployment formalities. This ofrer of employment is also subject to your submission ofdocutnents as outlirred in in the attached Joining Documents Cnecf tist, Annexure B.9' Yor-rrofferandappointlnentrviththeCompanl issubjecttothefolloriingpr.e-conditions.Thecornpanl,mayrescind 

itsofler or ternr inate )/oLl without notice ifyou fail to meet apy of these co,ditions.
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Iocatae
October 29,2020

lV{r. Katla Karrhik.
Siddharth Institute of Engineering And Technology
PLrttur,Ch ittoor Di strict.
Audlrra Pradesh.

Subject: Emplovment Offer Letter Confidential.

Dear Katla Karlhik

congratulations! on behalf of Jocata Financial Advisory & Technology Services private Lirnited its ourpleasure to offer you the positiorr 
"r tlljl.S Sr1ip,i.r E"gin"".."ihi. orrei ano rhe opportunity itrepresents is extended rvith great confidence in youi abilitiei. you made " a"riull. impression witheveryone you met, and we are excited with the proipect of you joinirrg th" co,"prr.'-

Please note tlte key ternls and conditions associated with this offer of employment.

I ' You are erpected to j oin us on 3 0 october 2020. You should report for join ing no later than 9:30 A.M. on l,our j oin ing
date' we would expect you to let us know your acceptance of offer by 29 octobe r 2020,beyond which the offer
would stand rvithdrarvn unless a new date forofferacceptance is mutually agreed upon by us in writing.2' Yotlrall-inclusivecotnpensation,onacosttotheconlpanybasis,is 1NR2,50,000/-perAnnum(TwoLakhFifty
Thousand Rupees onli')" pa1'able as a monthly salary less applicable taxes and deductions. your compensation
details are confidential. and you rnay discuss it only with the undersigned individual in case of any clarification.
Annexurel Compensation CTC provides a breakup and explanation ofthe components ofyour compensation3' Your initial place of ri'ork rvill be Hyderabad. Horvever, your services are transferable. and you may be transf'erred. to
any location in India or abroad where the company or any one of its affiliates or clients conduct business, after
reasonable notice' You may be transferred according to the exigences of lvork from one department/project/role
(whether existing or lvhich may be established in future) to another in the company, at the discretion of the
ntanagentent.

4' This oft'er of erlploinlent is based upon )']our representation of y'our abilitl to ryork for the company rvithout
restriction (i'e' 

-r ou do not haYe an,\' non-compete obligations or other restrictive clauses u'ith an1 previous emp loyer)5' You rvill be on probation for a period of six months and would be confinned upon successful completion of your
plobaliorr based orr your. perlorrrrance.

6' During the probationarl period. either 1'ou or the Compan) ma) terminate 1.,our service b1 giving fifteen (15) da1,s
writtennoticeorgrosssalaryinlieuthereof. Uponconfirmation,thenoticeperiodistwo(2)monthsbyeitherside or
gross salary' in lieu olnotice period. The Cornpany may at its sole discretion reject salary in lieu of notice and
require you to serve your notice period in full to meet the business needs.

l' As part of the Jocata tealn, yott will be governed by our code of conduct, which entails strict adherence to
confidentialitY and ethical norms. You rvill also be governed b1,the rules. regulations. guidelines. policies. and
practices ofthe corrrpa,y, wh ich rnay be amended from time to time.

8' YoLrr fbrrnal appointment letter will be given to you on the date ofjoining which will include all our terms and
conditions of emplor nrent. on your date ofjoining. ne ri,ill require that you sign the appointment letter. NDA. and
corttplete other errlployrrent formalities. This offer of employment is also subject to your subrnission of
docutnents as outlined in in the attached Joining Documents Checklist, Annexure B.

9' Yotrroft-erandaDpointnlcntu'iththecompanyissubjecttothefollori,ingpre-conditions.TheCompanymal,rescind 
its

offer or ternr illate you rvithout notice if you fail to rneet any olthese conditions.
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Iocata
October 29,2020

Mr. Ramuni Vagaira Mahendra.
Siddharth InstitLrte of Engineering And Technology
Puttur,Ch ittoor Di strict.
Andlrra Pradesh.

Subject: Employrnent Offer Letter Confidential.

Dear Ramuni Vagaira Mahendra,

C.ongratulations! on behalf of Jocata Financial Advisory & Technology Services private Lirnited its ourpleasure to. offer yotr the position as Trainee srpp,ilt-.nng1n""..-Tl.,i. offer and the opportunity itrepresents is extended rvith great confidence in yoiri abilitiei- You made u ruuoiuLl" impression witlreveryoue you met, and rve are excited with the prospect of you joinilg the comp;"). 
-

Please note the key terms and conditions associated with this offer of employment.

I' You are expected to join us on 30 october 2020. You should report for joining no later than 9:30 A.M. on your joining
date' We lvould expect you to let us know your acceptance of offer by 29 Octobe r 2020,beyond which the off'er
would stand rvithdrawn unless a new date forofferacceptance is mutually agreed upon by us in writing.2' Yourall-inclLtsivecorllpensation,onacosttothecompanybasis,is 1NR2,50,000/-perAnnum(TwoLakhFifty
ThoLrsand Rupees onll )- pa1'able as a monthll' salary less applicable taxes and deductions. your compensation
details are confidential, and you may discuss it only with the undersigned individual in case of any clarification.
Annexurel compensationCTCprovidesabreakupandexplanationofthecomponentsofyourcompensation

3' YoLrr initial place of tvork rvill be Hyderabad. How,ever. your services are transferable. and you may be transferred. to
an1' location in Inclia or abroad where the company or any one of its affiliates or clients conduct business. after
reasonable notice. You ulal' be transferred according to the exigences of rvork from one department/pro.iect/role
(rvllether existirrg or rvhich may be established in future) to another in the company. at the discretion of the
tnaltagenlen[.

4' This offer of emploltrent is based upon your representation of your ability to rvork for the Company rvithout
restriction (i'e' 1'ou do not have any non-compete obligations or other restrictive clauses rvith any previous employer)

5' You rt'ill be on probation for a period of six months and would be confirmed upon successful completion ofyour
probation based on your perfonnance.

6' Duringtheprobationarr period.eithery'ouortheCompan)'ma)'terrninateyourservicebygivingfifteen(15)da1,,s
rvrittenrloticeorgrosssalaryinlieuthereof. Uponconfirmation,thenoticeperiodistwo(2)monthsbyeitherside or
gross salary in lieu of notice period. The Cornpany may at its sole discretion reject salary in lieu of notice and
require )'oLl to serve yoLrr notice period in fullto meet the bLrsiness needs.

7' As part of tlte Jocata tealx, you will be governed by our code of conduct, which entails strict adherence to
confidentialitr and ethical norms. You rvill also be governed b1 the rules. regulations. guidelines. policies. and
practices olthe cornpa,y, rvhich may be amended from time to time.

8' Your formal appointment letter will be given to you on rhe date ofjoining which will include all our terms and
conditions of emplortllent. On 1'our date ofjoining. rve u,ill require that you sign the appointment letter. NDA. and
colnplete other employment formalities. This offer of employment is also subject to your submission of
docttnletlts as outlined in in the attached Joining Documents Checklist. Annexure B.

9' Your oft'er and appo intnlent ri'ith the Company is subject to the follori ing pre-cond itions. The Cornpany may rescind its
of1br or ternlinate voLl rvithout notice if you lail to nteet any of these co6ditions.
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Iocata=
October 29,2020

Mr. P.Mahesrraraiah.
Siddharlh Institute of Engineering And Technology
Puttur,Chittool District.
Andhra Pradesh.

Subject: Employment Offer Letter Confidential.

Dear P.Mahesrvaraiah,

Congratulations! on behalf of .locata Financial Advisory & Technology Services private Limited its ourpleasure to. offer yoLr. the.position as Trainee Suppo.i rngin"e.. This offer and the onoortunirv irrepresents is extended rvith great confidence in yoiri abilitiei. you made u Auoiult. i,#5J.i",,"ri,1,i.,
everyoue you rret. and rve are excited with the prospect of you joining the company.

Please note tlte key terrns and conditions associated with this offer of employment.

l' You are erpected to join us on 30 october 2020. You should report for joining no later than 9:30 A.M. on your joinin-e
date' We would expect yott to let us know your acceptance of offer by 29 Octobe r 2020,beyond which the offer
tvould stand lvitltdralvn Ltn less a nerv date forofferacceptance is mutually agreed upon by us in writing.2. Yourall-inclusivecotnpetrsation,onacosttothecompanybasis,is INR2,s0,000/-perAnnum('rwoLakhFiftl,
Thousand Rupees onll). payable as a monthly salary less applicable taxes and deductions. your compensation
details are confidential, and you may discuss it only with the undersigned individual in case of any clarification.
Annerurel CompensationCTCprovidesabreakupandexplanalionofthecomponentsofyourcompensation

3' Your initial place of I ork u'ill be Hyderabad. Horvever. lour services are transferable" and you ma1,, be transferred. to
any location in India or abroad rvhere the company or any one of its affiliates or clients conduct business, alter
reasonable notice. You rlal' be transferred according to the exigences 0f u,ork from one departrnent/pro.ject/role
(whether existing or rvhich may be established in future) to another in the company, at the discretion of the
managentent.

4' This off'er of ernplorntent is based upon your representation of ,r,our ability to rvork for the Companr rvithout
restriction (i.e' I ou clo not have an)' non-compete obligations or other restrictive clauses rvith any previous employer)5' You lt'ill be on probation fbr a periocl ofsix months and rvould be confirmed upon successful completion ofyour
probation based on your performance.

6' During the probationarr period. either you or the Compan)' ma), terminate 1,our service by giving fifteen (15) da1,s
rvrittennoticeorgrosssalaryinlieuthereof. Uponconfirmation,thenoticeperiodistwo(2)monthsbyeitherside or
gross salary in lieu of notice period. The Cornpany may at its sole discretion reject salary in lieu of notice and
require.r'ou to serve yoLrr notice period in fullto meet the business needs.

7' As part of the Jocata team. vou will be governed by our code of conduct, which entails strict adherence to
confldentialitr and ethical nortrts. You tvill also be governed b1, the rules. regulations. guidelines. policies. and
practices of the cornpanv. rvhich may be amended from time to time.

8' Your formal appointnlent letter will be given to you on the date ofjoining which will include all our terms and
conditions of errplo,r'nrerlt. on 1'our date ofjoining. rve rvill require that you sign the appointment Ietter. NDA. and
cornplete other enrployment formalities. This offer of employrnent is also subject to your submission of
doctrnlents as outl ilted in in the attached Join ing Doc uurents Check Iist, Annex ure B.

9' YoLrroff'erandappointnlentrviththeCompanf issubjecttothefbllo*,ingpre-conditions.TheCompanymal,rescind its
off-er or terrnillate vou ri'ithout notice ifyou fail to nreet any olthese conditions.
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October 29,2020

Mr. Muli Penchala Prasad Reddv.
Siddharlh Institute of Engineeringhnd Technology
Puttur,Ch ittoor District.
Arrdlrra Pradesh.

Subject: Ernployrnent Offer Letter Confidential.

Dear Muli Penchala pr:rsatl Reddy,

C.ongratLrlationsl on behalf of Jocata Financ-ial Advisory & Technology Services private Limited its ourpleasure to offer you the position as Trainee srpp,iL.p1r!i.r""..-Thi, offer and the opportuniry itrepresents is extended rvith great confidence in yoiri abilitiei You made a auoiaLte i,nprlssiorr ri,itiieveryone you rnet. and \ve are excited with the proipect of you joinirrg the comp;t -

Please note tlte key terms ancl conclitions associated with this offer of employrnent.

I ' You are expected to j oin us on 3 0 october 2020. You should report for j oining no later than 9:30 A.M. on 1,our join in.e
date' we rvottld expect you to let us know your acceptance of offer by 29 octobe r 2020,beyond ivhich the of ter
would stand rvithdrarvn unless a new date forofferacceptance is mutually agreed upon by us in writing.2' Yourall-inclttsivecotnpensation.onacosttothecompanybasis.is INR2,50,000/-perAnnurn(-frvoLakhFiftl
Thousand Rupees onll ). pal able as a monthll' salary,' Iess applicable taxes and deductions. your compensation
details are confidential, and you rnay discuss it only with the undersigned individual in case of any clarification.
Anrlexurel conlpcnsatiottcrcprovidesabreakupandexplanationofthecomponentsofl,ourcompensation

i' Your initial place o1'u ork ri ill be H1'derabad. Hoivever. r'our services are transferable. and you ma), be transf'erred. to
an-v location in Indra or abroad rvhere the company or any one of its affiliates or clients conduct business. after
reasonable notice' YoLr lna-\ be transferred according to the exi-eences of rvork from one department/project/role
(rvhether existing or rilrich rlay be established in future) to another in the company, at the discretion of the
rnanagentent.

4' This otfer of emploYnlent is based upon your representation of your ability to work for the Companl, rvithout
restliction (i.e. i oLr do not har e an\ non-conrpete obligations or other restrictive clauses rvith any previous employer)

5 ' You rv i ll be on probation fbr a period of six months and rvould be confirmed upon successfu I completion of your
probation based on yoLrr perforrnance.

6' Duringtheprobationan period.eithervouortheCompan)'ma)-terminateyourservicebygivingfifteen(15)days
writtennoticeorgrosssalarvinlieuthereof. Uponconfirrnation,thenoticeperiodistwo(2)monthsbyeitherside or
gross salarv in lieLr of notice period. The Company may at its sole discretion reject salary in lieu of notice and
reqrrire -vou to se.ve yoLrr notice period in fullto meet the business needs.

l' As par-t of the Jocata leal)l. yoLr rvill be governed by our code of conduct. which entails strict adherence to
confidentialit-r' and etirical trortrs. You rt'ill also be governed by the rules. regulations. guidelines" policies. and
practices of the Cornparry. ri,hiclr rnay be amended frorn time to time.

8' Your fbrmal appointnrent letter rvill be given to you on the date ofjoining which will include all our terms and
conditions of ernpioi,nrent. On lour date ofjoining. u,e rvill require that \ou sign the appointment letter. NDA. and
conllllete other etnplo,r'nlcnt lornralities. This offer of employrnent is also subject to your submission of
docu ttlents as oLrtl ined irr in the attached Join ing Docuntents Checklist, Annexure B.

9' Youroflf'erandappointnlentuiththeCompanyissubjecttothefollorvingpre-conditions.TheCompanl,.mayrescind 
its

off-er or ternr illate votl u,ithout notice if you fail to meet any of these cond itions.
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Io,catae
October 29,2020

Mr. Koppala Venugopal.
Siddharth Institute of Engineering And Technology
Puttur,Chittoor District.
Andhra Pradesh.

Subj ect: Ent p lovntent Of fer l-etr er Confi dential.

Dear Koppala Venugopal,

Congratulatiolls! On behalf of Jocata Financial Advisory & Technology Services private Limited its our
pleasure to. ofl'el yotr. tlte.position as frainee Support.Engineer..'i'his off'er a.cl the oppo,tr,.,ty ii
represents is extended tvith great confidence in youi abilitiei. You made a favorable i,"p'.i,*ion,i,itii
everyone you l.net, and u,e are excited u,ith the prospect of you joining the Company.

Please note tlte key ternrs and conditions associated lvith this offer of employrrient.

l. You are expected to.join us on 30 October 2020. You should report for joining no larer than 9:30 A.M. on 1-our joining
date. We rvould expect you to let us know your acceptance of offer by 29 October 2020, beyond which the offer
wottld $and lvithdrawn un lcss a new date foroffer acceptance is mutually agreed upon by us in writing.

2. Yotrrall-inclLtsivecotrpettsation,onacosttothecompanybasis,is INR2,50,000/-PerAnnum(TwoLakhFifly
Thousand Rupees Onli ). pal able as a monthly salary less applicable taxes and deductions. your compensation
details are confidential. and you nay discuss it only with the undersigned individual in case of any clarification.
Annerure-l CornpensationCTCprovidesabreakupandexplanationofthecomponentsofyourcompensation

3. Your initial place of n ork ri ill be H) derabad. Hou,ever" vour services ale transferable. and you may be transferred. to
anv location in lndia or abroad rvhere the company or any one of its affiliates or clients conduct business. after
reasonable notice. You trtar be transferred according to the erigences of uork fiom one department/project/role
(rvhether existing or u'hiclt ntal,be established in future) to another in the company, at the discretion of the
nranagenlellt.

1. 'l-his oftbr of enrplornrent is baseci Lrpon )'our representation of 1'our ability to work tbr the Companr rvithout
restriction(i.e. loudonotliarean\ non-competeobli-eationsorotherrestrictiveclausesrvithanypreviousemployer)

5' You rvill be on probation lbr a period ofsix months and would be confirmed upon successful completion ofyour
probation based on your pcrfbrnrance.

6. Durins the probationan period. either y,ou or the Compan)i ma)'terminate your service by giving fifteen (15) days
rvrittennoticeorgl'osssalat'-r,itrlieuthereof. Uponconfirmation,thenoticeperiodistwo(2)monthsbyeitherside or
gross salary in lieLr of notice period. The Cornpany may at its sole discretion reject salary in lieu of notice and
requile y'ou to sel've your notice period in fullto rneetthe business needs.

1. As part of the Jocata teanr. )'ou will be governed by our code of conduct, which entails strict adherence to
confldentialitr and ethical ttorus. You nill also be governed b1,the rules. regulations. guidelines. policies. and
practices of the Cornpany. rvhich tnay be amended frorn time to tirne.

8. Your forrlal appointnlent letter rvill be given to you on the clate ofjoining which will include all our terms and
conditions of emplor Irent. On i'our date ofjoining. rve rvill require that you sign the appointment letter. NDA. and
cotnplete other ertrploytnent fbt'ntalities. This ofTer of employment is also subject to your submission of
documertts as outlined in in the attached Joining Documents Checklist, Annexure B.

9. \'our ofler and appointment \r ith the Conrpanl, is subjectto the follorving pre-conditions. The Companv mav rescind its
ol'fer or tertttinate you rvithr.rut notice if you fail to meet any of these conditions.



Iocat;"
October 29,2020

Mr. Gaddarn Amaresx,ar Rerlrly.
Siddharth InstitLrte of Enqineerirrg nncl Technoiogy
Puttur,Chittoor District.
Arrdhra Pradesh.

Subject: Errrployrrrerrr Ol'ler Lelrcr Colrlldential.

Dear Gadtlam Amaresn,ar Rerldr,,

Congratulatiorrsl on behalf of .locata Financial Advisory & Technology Services private Lirnited its ourpleasure to offer yoLr the position as'l'rainee supp;Tt..Elginee.."This offer and the opportunity itrepresents is extended u'ith great confidence in yoiri abilitiei- you made a favoiable irp?lrri*'ri,itiieveryone you met, and we are excited rvith the projpect of you joining the cor;pany-.--

Please note the key tenns and corrditions associated with this offer of employment.

I ' You are expected to j oin us on 3 0 october 2020. You should report for joining no later than 9:30 A.M. on ,vour join ing
date' We rvould expect yoLr to let us know your acceptance of offer by 29 october 2020, beyond which the offer
rvould stand rvithdralvn un lcss a nerv date forofferacceptance is mutually agreed upon by us in writing.2' Yourall-inclLtsivecontpettsrtiort,onacosttothecompanybasis,is INR2,50,000/-perAnnum(TwoLakhFifty
ThoLrsand Rupees onir'). Plr-r'able as a monthl) salan, iess applicable taxes and deductions. your compensation
details are confldential. attcl you may discuss it only rvith the undersigned individual in case ofany clarilication.
Annerurel Corlpensatiotl('TCprovidesabreakupandexplanationofthecomponentsofyourcompensation

3' Your initial place of l olk ri ill be H) derabad. Hotvever. 1,our services are transferable. and you may, be transf-erred. to
any' Iocatiotl in India or abroad rvhere the company or any one of its affiliates or clients conduct business, after
reasonable notice. You nlar be transferred according to the exigences of rvork from one department/project/role
(r'vllether existing or rvhiclr nlay be established in future) to another in the company, at the discretion of the
IIat)agentent.

4' This offer of errpJo-inrent is basecl Lrpon )'our representation of your ability to rvork for the company rvithout
restriction (i.e.1 ou do not har e all\' non-corrrpete obligations or other restrictive clauses rvith any previous employer)5' Yotr 

"r'ill 
be oll probation lirr a period ofsix months and would be confirmed upon successfulcompletion ofyour

probation based on your pcr.fbnnance.
6' Durin-utheprobationan period.eithellouortheCompan) rna),terminatel,ourserviceby,givingfifteen(15)da1,,s

writtennoticeorgrosssalar-r'inlieuthereof. Uponconfirmation,thenoticeperiodistwo(2)monthsbyeitherside or
gross salary in lietr of notice period. The Cornpany may at its sole discretion reject salary in lieu of notice and
recluire vou to selve yoLrr notice period in fullto meet the business needs.

7' As part of the Jocata teallr- voll rvill be governed by our code of conduct, which entails strict adhere,ce to
confldentialitr and ethical ttclt'ttts. You rr,ill also be governed b1,the rules. regulations. guidelines. policies. and
practices of the co,rpa,y. ri h iclr r,ay be arnended from time to time.

8' Your fo|mal appointnlent Ietter \vill be given to you on the date ofjoining which will include all our terrns and
cortditions of enlplor ntent. on.toul date ofjoining. u,e w'ill require that ),ou sign the appointment letter. NDA. and
colllplete other enrplo,i'ttrcttt fbrntalities. This offer of employment is also subject to your submission of
docunlents as otrtl ined in in the attache d Join ing Docurnents Checklist, Annexure B.

9' Youroft-erandappointnrentitiththeCompanl,issubjecttothefollorvingpre-conditions.TheConrpanl,mayrescind 
its

ofl'er or ternlillate vou rvitlroLtt notice ifyou fail to meet any ofthese conditions.
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7tt' June 2021,

Dasthagiri Phadigapati,
II.No 6-3-407, NoorBasha Colony,
Kadapa District, An d h raprad esh, Badv el(51 6227)

I,ETTER OF APPOINTMENT

(Strictly Private & Confidential)

Dasthagiri Phadigapati,
'l-echwave Infotech India Pvt. Lttl., which is 100% subsidiary to Techwave Group, is pleased to
offer you a job as a Design Engineer Trainee. We trust that your knowledge, skills and Lxperience will
be among our most valuable assets.

You shall be paid INR 2,00,000/- as cost to Corrpany. Please refer Annexure A for details. your
perfonnance will be reviewed once in a year and the Company may make revisions to your salary as it
sees fit.

You are required to strictly maintain the secrecy of and ensure that you do not divulge or communicate
in any manner. any infot'mation regarding your rernuneration / tenns of ernployrneri etc., to any other
ernployee of the Company.
As an Err-rployee, you will at all tirnes give full attention and best endeavor for the benefit of Techwave
Infotech lndia Pvt. Ltd. You agree to perform the duties that rnay be assigned to you by Techwave
Infotech India Pvt. Ltd, in an efficient, trustworthy and businesslike rnanner.

The terms and conditions of your employrnent will be as fbllows:

I' This appointrnent is effective frorr 7th June202l youl regular working hours are fi.orn 11.00 AM to
8.00 PM. Monday to Friday. You rnay be required to work beyond the normal working hours to
discharge your duties at the sole discretion of the Company. The Cornpany reserves the right, at its sole
discretion to revise, extend or amend the working hours shoLrld the need arise.

2. The Company is excited to have you on-board, however, shall evaluate your work ethics and abilities
for a period of 3 months from the date of appointrnent which will be treated as your probation peLiod.
Being a career growth Company there will be a perfonnance review at the end of the probation period.
The Company reserves the right to take the final decision on the length of your probation period rvhich
can be extended to another 3 months in certain cases. On your suc..siful completion of probation period
as described above, your employment with the Cornpany will be confinned and such confirmation would
be cornmunicated in writing only.

3. This position requires you to report to the managernent of 'I'echwave lnfotech Inclia pvt Ltd and any
other personnel or group of personnel appointed by the rnanagement of 'I'echrvave Infotech India pvt
Ltd to be the Reporting Manager(s). As a Design lJngineer 'l'rainee, you shall be assigned to wor.k
from Hyderabad office. However, during your employment rvith the Cornpany.you may ie required to
travel to other locations in lndia or abroad without any change in terms and conditions of your
Employment. If you are required to travel for effecting official business of Company, you will be eligible
for travel allowance etc as pel'the Travel Policy of the Cornpany defined fi.orn tirne io tirne.

TECHWAVE INFOTECH INDIA PRIVATE LIMITED
Reglstered Office / Global Development Centre

Phoenix Avance Business Hub, lr/lrES sEZ, Level 4, Buitding No. H-06, Hi - Tech city - 2,
Hyderabad, Telangana - 500081, lNDlA. phone: 040 66583500

www.techwave. net
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October 29,2020

Mr. Chirra Balasubraman\.anr.
Siddhanh Institute of Engineerirrg And Technology
Puttur,Chittoor District. ------Dr

Andhra Pradesh-

Su bj ect: Enr p I oyrnent Ol.f-er Let I er Confi clential.

Dear Chirra Balasubramanya nr.

congratulationsl on behalf of .iocata F'inanc.ial Advisory & Technology Services private Linrited its ourpleasure to oft'er yotr the position as 'I'r'ainee s"pp,i1{prsin."..-ihi, offer and the opporr,nity itrepresents is extended rvith great cottfidertce in youi abilitiei. you,nade 
" a"or"tr. impression witlreveryone you nret, and u,e are e.rcited rvith the proipect of you.;oirri,i[tir" c"*p"rl.'-

Please note the ltey ternts ancl corrditiorrs assooiated with this offer of employment.

1' You are erpected to.ioin us on 30 october'2020. You should report for joining no later than 9:i0 A.M. on your.ioining
date' we $ould expect votr to let us knolv your acceptance of offer by 2g octobe r2020,beyond which the ofrer
would stand tvithdrarvn un lcss a nerv date tbrofferacceptance is rnutually agreed upon by us in rvriting.2' Yourali-inclLtsivecolnpettsatiott,ouacosttothecompanybasis,is INR2,50,000/-perAnnum(lwoLakhFifty
Thousand Rupees onll). parable as a monthll'salary less applicable taxes and deductions. your compensation
details are confldential. anti you Inay discuss it only with the undersigned individual in case ofany clarification.
AnnexLtrel Conlpensatiorl (lrc provides a breakup and explanation ofthe components ofyourcompensation3' Your initial place of \ ork lr ill be Hr derabacl. How'ever. r'our services are transferable. and you ma), be transferred. to
any location in India or ab|oad rt'ltere the courpany or any one of its affiliates or clients conduct business, after
reasonable notice' You llla-r be transf'en'ed accordin-e to the exigences of u,ork from one department/project/role
(rvhether existing or rvlticlr tnav be established in future) to another in the cornpany, at the discretion of the
l1lanaqelllent.

4' This ofler of enlplornlent is baseci upon lour representation of your abilit1,, to rvork fbr the companl, rvithout
restriction (i'e' I ou do not har e an\ ttolt-conlpete obligations or other restrictive clauses rvith anr, previous employer)5' YoLr $'ill be on probation fir. a periocl of six nronths and would be confirmed upon successiul completion ofyour
probatiorr based on vour pcr.fbrrnarrce.

6' Durinstheprobationa|r pe|iod.eitlterlouorthecompan) ma)'terminateyoulservicebl,givingfifteen(15) dal.s
u'rittennoticeot'grosssalar-r'inlictrthelcof. Uponconfirmation,thenoticeieriodistwol2lrionthsbyeitherside or
gross salat'f in Iieu of noticc period. The cornpany may at its sole discretion reject salary in lieu of notice and
req u ire vou to serve youl' n ( )tice pcriocl irr lLrl l to rreet the business needs.

1' As part of the Jocata teflrrr. -\otr rvill be governed by our code of conduct, which entails strict adherence to
confidentialih and ethical tlornts. You uill also be governed b1,the rules. regulations. guidelines, policies. and
practices o1'the Co,rpa,v. r'lr ich ,ray be arnended from time to tirne.

8' Your fornlal appointnlent letter $,ill be given to you on the date ofjoining which will include all our terrns and
corrditions of enrplor nlent. ()ll 

-r trur clate oljoining. rve rvill require that vou sign the appointment letter. NDA. and
cornplete other enrplovrllerrt lbrrrralities. This offer of employment is also subject to your submission of
docutllents as outlined in irr thc attacheci Joirring Docurnents Checklist, Annexure B.9' Yourofferandappointntenttritlrtheconrparr\issubjecttothefollorvingpre-conditions.TheCompanYmal,rescind 

its
ofl'er or terntillate vott ri itlrorrt notice if -r'orr fhil to nreet any of these conditions.
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October 29,2020

Mr. K Bhargar..
Siddharth InstitLrte of Engineerirrg And Technology
Puttur,Ch ittoor D i strict.
Andhra Pradesh.

S u bj ect: E nt p I o.r,, m en t Ol.t'er Le I r e r Co n fi d e n t i a I.

Dear K Bharg:rv,

congratulations! on behalf of .locata I-inarrc.ial Advisory & Technology Services private l-irnited its ourpleasure to ofl-er you. the.position as'I'r,inee srop,ili.rrgrn...."ihi, orrei aiio tlre opportunity itrepresents is extended rvith great conficlertce i,, yori auiriuei. you made u ruuoiuir. impression witheveryone you met. and lve are e_rcited rvith the proipect of you.ioinirig tlr" crrp",rl.'-'
Please note tlie liey ternts and corrclitions associated with this offer of employment.

l' You are expected to join us orr 30 october'2020. You should report for joining no later than 9:30 A.M. on l,our joining
date' we $'ould expect yotr to Iet us knorv )'our acceptance of offer by 29 octobe r 2020,beyond which the offer
u'ould slatld u'ithdrarvn Lrn lcss a nerv date lbrofferacceptance is rnutually agreed Lrpon by us in writing.2' Yourall-inclLtsive cotttpett:xtion. on a cost to the company lrasis, is INR2,50,000/- perAnnum ( l-wo Lakh Fifty
Thousand Rupees onll ). Pat able as a ntonthll, sala5, less applicabie taNes and deductions. your compensation
details are confidential. antl yoLt ttlay discuss it only with the undersigned individual in case of any clarification.
Arttlerure-l corltpettsationt'l'cl providesabreakupandc'rplanationofthecomponentsofyourcompensation

3' Yourinitial piaceofl'orkrrillbeHrderabad. llou'ever. 1'ourservicesaretransferable.andyoumaybetransferred.to
an,r' Iocat'on in India or ab|oacj lvhere tlte cornpany or any one of its affiliates or clients conduct business, after
reasonable notice' You l11ar [s ttartsl'etred accorclin.e to the exigences of work from one department/proiect/r.ole
(u'hether existine or rvhiclr ttrav be cstaLrlislred in future) to another in the company, at the discretion of the
iltanI_genlen[.

4' This offer of enplolment is based Lrpon \oLlr representation of y,our ability to work for the companv *,ithout
restriction(i'e'ioLr donothat'e an\ non-conrpeteobligationsorotherrestrictiveclausesivithan,r,pre'iousemployer)

5' Yott u'ill be orr probation firr a period of six rnonths and rvould be confirmed upon successful completion ofyour
probation based on your pe r.tbnlance.

6' DLrring the probationarY peIiod. either ,r ou ol the Compan)' ma)i terminate your service by giving fifteen ( l5) days
u'riftenrtoticeorgrosssalar'.r'irtlieutlre|eol. Uponconfifmation,thenoticeperiodistwo(2)monthsbyeitherside or
gross salaU in lieu of ttotice period. '[he 

C'ornpany may at its sole discretion reject salary in lieu of notice and
require \ou to serve yoLrr notice period in tirl l to rreet the business needs.

7' As part of the Jocata tealrr. \'or-r rvill be qoverned by our code of conduct, which entails strict adherence to
confldentialitl and ethical tlol'tlts. \'oLt riill also bc -eorcrned b1 the ruJes. regulations. guidelines. policies. and
practices oltlre corrrparrv" rr lriclr nla\/ be arnended fiom tirne to tirne.

8' Your fbrmal appoilrtnlent Ictter ri'ill be giVen to ),ou on the date ofjoining rvhich will include all ourterms and
conditions of etrplortnerlt. orl rotrl datc ofjoinin-u. rve rvill lequire thatyou sign the appointment letter. NDA. and
cotrlplete otlter ernplol'ttrcttt l'ortttalities. This offer of employment is also subject to your submission of
docunlents as outlined in in the attache rl .loirring Documents Checklist, Annexure B.

9' Yotrrolterand appointrtlent rr itlt tlre conrparr,r is sub.iecttothe 1'ollorving pre-conditions. The companr ma,r,rescind its
offbr or ternl inate votl rvitlroLrt notice illou 1a il to rneet any ol'these conditions.
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October 29,2020

IVlr. Bonu Sai 'l'eia.
S iddlrarrlr I nst itutl ol Err g i neeri rr g A nd Techrrology
Puttur,Ch ittoor District.
Andhra Pradesh.

S ub i ect: Entp Ioyment Offbr Ler r er Confi clential.

Dear Bonu Sai l'cja,

congratulationsl on behalf of Jocata Financ.ial Advisory & Technorogy Services private Lirnited its ourpleasure to ofl'er you tlre position 
"r rrlie.e srpp,il{prgin""".'thi, offe. aiia the opporrunity itrepresents is extended with great confidence in youi abilitiei. you rnade 

"- 
ar"rrtr" impression witheveryone you nret, and u,e are excited rvith the proip.ct of you joinirig tii. c","p;y.'"

Please note tlte key terttts artcl conditiorrs associated with this offer of employrnent.

l' You are e\pected to join us on 30 october 2020. You should reporr for joining no laier than 9;i0 A.M. on 1,our joining
date' we r'vould expect yoLr to let us hnow your acceptance of offer by 2g octobe r2020,beyond which the offer
woLrld stattd withdt'arvn un lcss a nerv date forofferacceptance is rnutually agreed upon by us in writing.2' Yourall-inclLtsivecotnpettsatiorr.onacosttothecompanybasis,is INR2,50,000LperAnnum(TwoLakhFifty
Thousarrd RLipees Onll). palable as a monthll'salary less applicable taxes and deductions. your compensation
details are confidential, antl ;'ott nlay discuss it only with the undersigned individual in case of any clarification.
Anrterure-l conpensatiorlcrcproviclesabreakupanderplanationofthecomponentsofl,ourcompensation

3 ' YoLrr in itial p lace of $'ork u i ll be Hl'clerabad. Horvever. r,our sen,ices are transferab le. and you may be transferred. to
an1' location in India or ab.oad rvhere the company or any one of its affiliates or clients conduct business, after
reasonable notice' You tnar be t|ansferred according to the exigences of rvork from one department/project/role
(whether existing or rvhiclr Iray be established in future) to another in the cornpany, at the discretion of the
mana-qetnent.

4' This ofl'er ol emplornlent is basecl Lrpon vour representation of your ability, to rvork for the compan) rvithout
restriction(i'e'-ioudonothlrrean\ non-competeobligationsorotherrestrictiveclausesrvithany,previousemployer)

-5' You rvill be on probation fb. a periocl of six rnonths and r'vould be confirmed upon successful cornpletion of your
probation based on 1,our. pg.lbrntance.

6' Durin-e the probationarr pe|iod. either 1'ou or the compan\ ma),terminate rour service b,l giving fifieen (15) da1,s
rvrittennoticeorgrosssalarr inlieLrtlrereof. Uponconfirmation,thenoticeperiodistwo(2)monthsbyeitherside or
gross salary in lieLr of notice period. Tlte cornpany may at its sole discretion reject salary in lieu of notice and
require t'ou to serve your,nolice period in full to nreet the business needs.

7' As part of the Jocata teallr. yoLl rvill be governed by our code of conduct, which entails strict adherence to
confidentialitl and ethical ttortlls. You ri'ill also be -qoverned by the rules, regulations. guidelines" policies. and
practices of tlie Corupany. r'h ich rrra1, be arnended from tirre to time.8' Your fornlal appoirltnlent letter rvill be given to you on the date ofjoining which will include all our terms and
conditions of enlplovnlent' otl rour clate ofjoining. rve rvill require that you sign the appointment letter. NDA. and
cotnplete otlter ettlplovntcrrt tbrtttalities. This offer of employment is also subject to your submission of
docunlents as outlirled in in ilte attachcd Joining Docuurents Checklist, Annexure B.9' Youroflbrandappointlllentrriththeconrpanf issubjecttothetbllorvingpre-conditions.Thecompanymayrescind its
off'er or term inate vou u,itlrorrt notice if 1,ou fail to meet any of these conditions.
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BIBY til0tH[Intt0 ll,onrc
STRUCTLI R1t fAltRl0\TION & i, IifCTION
GSnN 32AXKPN3654itZ9

PAN : AIXPNS6${J

ESI ; {8000362300000606. P.F. Codo: XRI(Ltilt9{612{0000

Libu thrvan
Edrmon P.0,, Punalur. 691301

Xollam, Kerala

Cell : 90035 13058, 7012 333 287

Email : babyengghl9@gmail.com

Apr.23.2021.

Mr, BOLLINI SANTHOSHKUMAR
Palanrangllam nortb,
Chfttoor (dis0
Andhra Pradesh 571f,81

8790784389

Letter of ADoointment

D€arBolltnisanthoshKumar,

lYe have pleasure in appolntng you rs 'Enginesr{ulomadon, ln Apoilo tyres ln conlrrct basE wilh effectiva trom
29.Apr.202ton the folowing torms rnd condilloG:

l.REPORTING;

You \yill roport to th€ HAIiGER (BAByEN6|r,lEER|l.lc woRxs] Ur, UBU MATHEW

2. REspoNslBrL[rEs & DUT|Es:

' Your work in the organization will be subject to lhe rules and regulations ol the company as lard down in
relation to conduct, discipline and other mattem. You will ahrvayi be alive to the resjonsibilities and duties

. attached to your posiiion and conduct yourself accordingly.

3. REMUNERATION:

a) Fixed pay:

r You would be enlitled to fixed remuneration and flexi pay aggregating Rs26.1600/-per annum.

b) Compensation rev€w.

Your next compensation review would be effective from {sr APRIL zo2zwhich will be prorated from your date
of joining and thereafter you would fall in the regular review clcle of APRIL 1 everyyoar.

The delails of your entitlements and your salary as per Annexure-l



BIBI rl{crrEEnr ilG riroRtff
srRucTLiRAr rA B Rr crfloN & i[ r,iirbr,r
G$Iltl : 32AIXpN30S4J1Z9

PAI{ : AIXP|{30S4J

ESI I 48000362J00000006, p.F. Coda: XflXLillg{6il{00.00

Libu Bfiavan
Edamon P.0,, Punalur. 691307

Kollam, Xerala
Cell : 90035 t30i8, 70,'t 333 2S7

Email : babyenggklg@gmail.com

4.PROBATONARY PERIOD:

' You wrll be on probation lora period of (6) six monthslrom the. dateof your appointment. lf, rn the opinion of lhemanagemenr, you are found suitabte foi the poiiii 
"nor, 

you have bd; ;d;i"i your services wiil be::lH',,'.,?#TJ::HffH"",T:il'1;.fl,ffigj;,,,[,flffil3i,i,',ilfT + so diy, rri."iy d;, on y)

S.LEAVE:

. you will be ellgrble for prvilege leave, sick leave andtime, whbh wiii ue noiineo t" v* ."p"iri"rv".-s 
arru cBSU?l leave as per company's policy prevalenl from time lo

6. oTHER BENEFTTS!

r You wrlr be erigibre for r{c porcy, pF,FooD S ACCOuoDATrOltr, TRAVEL ALLOV,ANCE

7 rP I5FER:

' Your initialiob postrng wll be in Apollo tyres ltd near srlcitychinnapaduru you will be liable to be transfered in::ilfffi:X,ljlfl rhehmanasemenr ,ry o"t"_tn" tJ_any orher departmenr, branch, unit, ,actory or
parr of india -- -- e same managemenl or same prinoples, *h;th;il;;;o', io x ser up in future in any

B. TERIIINATION T{OIICE:

' Thrs contract ofemployementislerminable by. 30 days tlip days onry)notice on either or on payment of 30 davs'asrc 
salary in lieu of notice and either party is ,"i rir*g t6 girl any?;;a;i ffiJ.,I,, in rhe evenr of fraud. theftdrscrepancv or withholdins or anvinroniiiiin t"'irj""Ippri."to, f#";f";;;,ffi;;r, or misconduct by you.your services sha, liabre to be rerminated rortrrwnrr-a-ria wrttrout ano notiJ ;;i ",,*, 

,.

' ln the event of Your unaulhorized from duty for the presenr continous perlod of i0 days, you shail be deemed tohave re,nquishec' the employment on yori o*n 
"ni 

rLrr nave no nirit-t'o-r-effi fi',; The company shart befu'y empowered to sette your finat 
""irrrt.rui*iti'iour taving returned to a, comiinro'rmar,on in vour cusrodv ano r or proviaJ,"!"i j,iirs tn" *"ri"-.iiiv"'#"ilu[:li;il11i;iffi[i],.
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cfloss tARNtilG tAl

NFT PAY (A.B}

coirMor{ DtDUCnox aMour{r lB5}
I wr PoucY

FROUtrrrrutrD

a(coMooAnofl

ToIA| orDucnoME)

TOIAT PAY ;, 15475.00
nFft:il lllou!.t fD row rul{onED 5wEIITY fm

.STATI]ToRY 
SCHEMES ARE SUBJECT To CHAftG€s As pER lHE LAw FRoiT ]IME To nME

;l ni Y?SJft 
ttHEMEs oFFEREo BY nrr euir-oven, wNrcH r,rav cxaroe, ncruorNc wrTHoMwAL AT ANy T,ME

Please confirm that the above termS and conditions are acceptab16 to you and tha( you accopt ths appointmontby signing a copy olthis letter ofappoint nsnt. ,vr 'ebe

Please sign and fetum a copy ihis retlsr with in sdays ot rgcaipt as a tok6n of your accoptanco.

Yours sincerely,' 
FsBASY EfiGIHEERII{6 ITIORXI

'rJi \.l.\.r//
"' P,q#lcfi,

YISHNU,.M

MANAGIR -+,IUMAI{ RTSOURCES

BAEY EN6INTERING WORI{S

tfiffifltfjrrffiffirn$fi$f
GSIIII : 32AXlrpft 365,4J rzs
PAN : A-XXpNJ654J

ESI : 180003623tr000606, p.F. Code I Kfil{l[ti94622400C0

Libu Bhavan
Edamon P,0., Punalur. 691307

Kollam, Xerala
Cell;90035 13058, 7012 333 ?EI

Email : babyenggkl0@gmail.com

ANHEXURE,IEALARY AHO ALLOWAHCES

I Heve Rod lio ApDointm.ni Letter tnd Lully und.r|t!nd .nd rcc€ptTho t€ms E conditiffii contrimd h.mrn

ri!utuu

IIame:BOLUNI sANTHosHxUMAR

Datc:

ru

150"00

ttts,.a0

_..........-.-...-.. 25,o.fi
STAIt'TOf,Y SOIIUS

CAIIIEEil

caxTfrtr A[nwrxft
20m.m

I550.@

u050.m 6irs rn

15415.m
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tl.Nrr ll,,lili. llllll(,ilriltllrrlil ( l1rl13;1y

lrir:lrrrkrot I l0;trl, $ri l\;tlttlt,r::ll
Artdlur Irritt'lorllt"li I 7{i"l ;l

lrrdiit [-: n Vl( )y {}(, t' fu t. $( )t )l)t )

lVt are plcascd lo itltpoirrl you ;r$ []rnr|rllqr l-rainco irr l:,I1lt U l-VBt, ul cst.a {)rrlarititlirxr
ivillr ellecl lronr 0?.08.202'l orr lhe lollowirrrl lprrns anrl conrlitiorrs ::

Your entoluntents and enlilletnenls will be as givarr in lho Annoxuro to thig letter.

Your Training is for a specific period ol Onc Yoar anrJ it will aulomatically expiro on the
close of work on 01.08.2022, Upon conrplolion ol tho training, basecj on an evaluation o[
your perlormance, Management may absorb you against permane,nt vacancy, il any.

During the training period, your services can be torminaterj at the discretion of the
Management. ln case you wish to disconiinue training at your drscrelion, the
Management reserves the right to recover {rom you training costs not exceeding 5a% ol
the emolurnlnts.

You may be transferred to any other locations / departments in our organisation at the
discretion of the Management, you may also be required to work in shifts.

You will devote your full attention and time for company's work and shall not engage
yourself in any outside work or business without the written permission fronr the
Company.

You are being assigned to LVBU to execule Engineering Services to Domeslici
overseas cuslomers. ln terms of the contract wirh our customers, il is essential that
everyone who is assigned to execute the work is required to be aware of the obligalions
and undefiake to adhere t0 them meticurously. During this assignmenr, you will be
requied to maintain all the inforrnation received and processed by you confidential and
can be shared only with the LVBU Manager, who is entrusted .with the work of
supervising your work, .1* l-'., .\-"/l'F:.

l"'".. I ': 'i't'r - i-.'-
t
I

Contd..(2)

6.

Regd. 0ffice: 21, Patullos Road, Chennai 600 002.
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::r.:yy- DErArlsBrakes lmdls privste 
Linrted

-ocation Conlrul Uopart,,rontl - i_V
Unlt I Deparlment E,R&D.f,VnU
Deslgnailon GratJualo Tralnoo

Mr. $ourubh $rlvostava Ernployco ilo.
$latus
Grade

60990

Conlract
Trttkurs
42,$B.2A2t

BASE PAY

Basic

Transporl Allowanco
House Rsnt Allowanco
Special Allowancs

TEBMINAL BENEFITS
Provident Fund

ESlContribution

'F?h*tluu'-ir-*
I

R Madhusudhan
Sr. Vice President (lnfo.Sys.,pers.& HR)

You are eligible for Bonus as per Company,s policy.

7,5A0

3,300

3,7b0

fr,45A

flupa*t

Annualil,ad

252,0a0

u,60a
6,9a3

29,503

280,503



ffi,.'p;-tNDo-MtM.uqg{i;' .' ; trr.trr r,.rr .t tt t, t,

Indo-Hll.l private Llmlted

ItT;,t [Xm* ***:l ?i1 :,!]! 1 10/lp $?6!Tn 2wr4tr 6 z - q pa rt- r r ) A pr ic ln,lrsfi i i r iii, *r srtii;;A""' 
t t t o t' t LI) )3 7 

() 4

n .!i i.iqidfi$ilil;irs r,,*gr an zzt]*r[#,,!']u|j!,f;*,::ii:,',?;:y,!t4]chium:r(t)iit,) 
^p, 

try'ia 5t7s?a
y.?:s.ut,aaffi 

,uii; 
jT;;;;;;\#,irr';:{r;W,:,u,,,y,:nfff 

,f il:y:

I,ir. potisetty Upcndra
D,No: 20-2-5 O7 lf I Korlagunta
I*put, Mandal Ch itmr*nistrict
Andhra pradesh pin_ 517501

Dear Mr, polisetty tlpendra,

bsequent discussions it has been dfftdd tnpro*ide vCIu an..opportunitv m underso d idl;t prr.ti*t t uiiirs;:;;;;;;;,ry ror a wri,, ar twavea,u' You shall report to the training an ar beiare'tz; iigus! ?Lia, fo; th;ru year training, failingwhi& hwiil be deemd that the rppi,tr.i!;:;;;;ir;is wirhdrawn autnmatiauy.
You shall utdergo *re training stid.ly in aquvQrsqlwith the scheme of training af the umpany. Atdre end or the-first vear taiiins, the skirs ,d; ;'it,;6;;ffi.;;iltt nnowrea se wi* beassessed and if it is fourd xtisfuctory-. v.ou wjll be pracei'in the second year ot training. rf found notsatistuctory sre oppcrtunity siven wiit'oe wirnlra[ii aia yo, wilr be iriiiu* fra,n the scheme aftrainir:g or fte fir* year pen& of training *ui G'"nriiea fora further wn4_of three months. Atuo erid of the.-extendd period or r.ining,' vo"i t*ining, job r"rrt*i-[ro*redge etc., wilr be

;Aiffi*,"':tI';?i ffi:ffgv* iu;rr'b" iri*Gi ii'*'*,;ffi;q l,? n r*,Jiiii,r,,t",y

At fte end of dre 11n{v ear kaining,your skllls, knowledge etc., will be assessed and if found not*watury' tt.€ pe-nod af fraining may be extended io," i n rrt*, period of il.,i** *ontns or you maybe relieved from the t.aining. iuJi. * yorr r[ittu, iii*txgu e, c., roini *]:rruaory, you wig bereli*d frsn the b-aining and ce*ifiat. oi ir..uinir *irpl.tion of training vrilt be issued.

It is condiuon af taining that the comfany.is-not obliged to,provide employment after successfurumptetian af tnining. Your will ne relreveo fr'o* t;;;;; .rr*, **pr;h,;;'; rhe designared or*tedd pen,d af tuining. Hawever, if tJrere uru-ri*nii* -l requkement to ii.,* **pany and if yourqualification, knotledge, skills etc,: rnatch witr suirr iequiremenl, .you will be considered forprobationary emprqyrnerrt arong win'omei siit n['Jioiorils ro, setection.

During the period of baining you will be placed in different work rocations of the factory and your firstplacanent for baining will be I'lachine srrrp c"n".rl'i"pr.t r";i. y;; *,lt'rno"rgo on the jobtraining under rhe guidance of t4r. x"gr*irJrllilr.lili.
During the period of training you will. be required to pafticipate in the assessment processimptemented ot ?:-yy!Y.rr;:n ume to time io ,r*ri your leaming on the job and skitt tevels.

Iff:,,rTlr'il1ffiilfj,fu: based.on u,. r*ouJ["ro, rhe officiars under whom yd ;;;
:

This c'ffer of training is subject * ,":lTl?l_or 
{e Farticutars submined by you and in case anypartiarlars submitfd U yo' rounJ ratse or lncorrect, your training will be terminated without noticeard or payfitent In lieu of notie.

. . ' 
. 
:: .;1.,1_1 .... ... . . '' : .. ..

-TheG;*n-r'1wo*tn'1!hlF;a$ Ience th,e.on ffre job training wilt take place in all the shifu. In viewof-tfie same'vou'are;rquiied to attend r" yo*'i*irirg'i,i rh;ft;;; kTJiir',nu officiats of the, ompany ftun tn€ b fime. , ..

'.,,'-, 
:- :1

Oatp: 4u August 202O

ffi pTffi :;iyktr?:"TXr?t;ffiii.y+j:;ft ;,tH:,ffi*',:::ff X3i[i'ii;; ptt* l,,yauiia4ii;;;Til,;;;tri ;'ffi:itr;oi,ir;ffi,ffiffi:tm.mm
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**mp*ttvt ttf tralntrwt, inur w,! t*, ,*)i;*,a r"*, riri,,ir\*, mmpt**mr.or-tr* *wtryr&tffi r*,
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Ph.ia1$'.l1t}.,4{'h:l,4.!fxrllt,'|1;!l:'?|{-lt:||frrt;trl

Date; ld August 2O2O

lr1f , !'upr]r, Navrt:n
l\ Ni,' .I 6-l tr;4trlanr.tn(ry.itu Vrll.lrlr'
t,.r ; u lan.ra ruJyan r Fcst l{rnrqtr n t;'l l'la trcla lanr
l'hrtt.rlr Orstnrt Andhta f\atlestt Ptn-51 751(l

Aoar l4r, Vuppu l\lanesn,

f!{} (tre plc,as*d tcr infdrm basxJ otl your applit:tton and suL:stxlrrnt drstus:;rons rt har becn dt-it)cd tr:
i:rovrde yau an opportuniry to undergo on th€ job practical training at our factory for a x,ilcd of fwo
years. You shall reptrt to the Saining on or before Sth August 2020, for the first year trainirg, failing
chrch it will be de€rfted that the opFontlnity given to you is witMrawn automatically.

You shall undergo the trainirq sbictly in accordane with the scheme of training of the company. At
the end of the first year training, the skills acquired on the job and other related knowledge wrll be
essessed and if it is found xtisfactory, you will be placed in the second year of training. If found not
xtsfactory, the opportunity given will be withdrawn and you will be relieved from the scherne of
trslning or the first year period of kaining may be extended fiy a further period of three months. At
lht' end of the extended period of training, you're leaming, job related kruwledge etc., will be
raassessed and if found not satislactory you will be relieved from the Saining and if found satisfactory
vou rutl be placed in the sesnd year training.

At the end of the second year training, your skills, knowledge etc., will be assessd and if faund not
sattsfuctory, the period of training may be extended for a furtfier period of three months or you may
tre relreved from the training. Even if your skills, knowledge etc., found satisfactory, you will be
relteved from the trainirg and ertificate of successful completion of training will be issued.

it is condition of training fiat the @mpany is not obliged to provide employment after successful

- ccmpletion of training. Your witl be relieved from training after completion of the designated or
:xtended oe:ncd of training- Houever, if there are vacancim / requirement to tle company and if your
eual,Fr,:,tion, knowl'edge, skifls etc., nratch with such requirement, you will be considered for
?*:ie>c'narv ea'lpioy*ent along with other suibble candidates for selection.

}u'ing tfre penod of training Wu will be plaed in diffierent work locations of the facbry and your first
:iacernent for training will be t{achine shop General Departnent. You will undergo on the job
:rain,ry under tle guidance of tlr. Hagaselvam Hagarajan.

0*: rg the period of trainirg you will be required to participate in the assessment process
rmplemented by the company from Ume to time to assess your leaming on the job ard skill levels.
Your skill level assessnent is based on the feedback from the officials under whom you are
undergoing on the job training.

This offer of training is subject to verification of the particulars submitted by you and in case any
paftculars submitted by you found false or incorrect, your training will be terminated without notice
and or payrnent in lieu of notice.

The factory works in shifts and hence the on $e job training will take plae in all the shifls. In view
of the same you are requir€d to attend to your training in shifls as advised by the officials of the
company from time b time.

Regd. 0ffie: 213 (539/A) Street - 7, Lane - 2, Himayat Nagar, Hyderabad, Telangana, India 500029
Corporateffice: 4XP), KIADB Indusffial Area, Hosakote, Bangalore, Kamaiaka, India 562 1lq
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Preci$on Invesfinent Castings Plant. CIN - U?8110AP1996ffC023794
#52-B(Part-ID APIIC Indfbial Park, Gajulamandyamr.AQul Post, Renigunta(M)Chitbo(Dist.) Ap, Irdia 517520
Ph +9r sl!Ja4456431{15 Fax+91 gt7 2271003 Email: n[q-Je.Qindp---mrm,sgll

Date: 28s September 2020

Mr. Sangamju Yas:wanth Varma
D,No: 4/6 K R Kandriga Village
K R Kandrilo Post Railway Kodur
Mandal Kadapa 0istrict Andhra Pradesh
Pin- 516101

Dear Mr. Sangaraju Yaswanth Varma,

We are pleased to inform based on your application and subsequent discusions it has been decided to
provide you an opportunity b undergo on the job practical training at our factory for a period of two
years. You shall repoft to the tmining on or bebre 3d October 2AZA, for Sre first year mining, failing

which it will be deemed that the opportunity given to you is withdrawn automatically.

You shall undergo the training sBictly in acmrdance with, the scheme of training of the company. At

the end of Sre first year tmining, tre skills acquired on the job and oher related knowledge will be

assessed and if it is found xtisfactory you will be placed in the se€ond year of training. If found not

satisfuctory, the opportunity given will be withdrawn and you will be relieved from the scheme of

training oi tne Rrst year period of training may be extended for a further period of three months. At

the eM of the extended period of training, you're learning, job related knowledge etc., will be

reassessed and if found not satisfactory you will be relieved from the training and if found satisfadory

you will be placed in the second year training.

At the end of the second year training, your skills, knowledge etc., will be assessed and if found not

satisfactory, the period of iraining may be extended for a further period of three months or you may

be relieved from Uie training. Even if your skills, knowledge etc., found satisfactory you will be

relieved from the training and certificate of suaessful mmpletion of training will be issued.

It is condition of training that the company is not obliged to provide employment after succe*sful

completion of training. your will be relieved from training after completion of the designated or

&tulrA.O period of faining. However, if there are vacancies / requirement to the company and if your

qrJin*tiJn, knowledge, skills etc., match wi*r such requirement, you will b'e considered for

proballonary employment along with other suitable candidates for selection.

During tre period of training you will be placed in different work locations of the factory and your first

pfi*i1.nt ior training will 6e Flachine shop Cummins Department. You will undergo on the job

training under the guidance of i'lr. Ravindranath M B.

During the period of training you wilB be required b participate in the assessment process

impleirented'by the companylrom time to Ume io assess your learning 0n the job and skill levels.

your skill levei assessment is based on the feedback from the officials under whom you are

undergoing on Sre job training.

This offer of training is subject b verification of the particulars submitted by you and in case any

particulars submittei by you found false or inmrrect, your training will be terminated without mtice

and or payment in lieu of notice.

Regd. offiG: 213 (539/A) Street - 7, Lane - 2, Himayat Nagar, Hyderabad, Telangan a, ln-d^ia-500029

Corporate ffice: 45(P), KIADB Indusbial Area, Hosakote, Eangalore, Kamataka, India soz rrt
Phone - +91 80 2204 8800, Fax - +91 80 2797 !624, Website: www.lndo'mim.com
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tir ac* Pl.:;*'tjd tm rnfr:rt,r balx.:n 
"l 

yryur &frpl,xawa arul *rsw;tv,wnt el,.ull ys.* tt ,'x*btE:n r,,.,*n(;,:.t* ttts?t*i"d;: f'!u rr *?{r'w:,}tt.tn ur*u$ wiit'* r*t w!.r:xqar r;ffiq at 6rr r**ar1 {wr * g.r*:sj *r rn,t*t':rr" Yp1 qhlit r':port.tCI tl.n trarnr{ on ni t*iou",r,; eGa]{"iui*, r* ff* frrrty*,:j" ,r*.r:,{tq , t.r.ttn,i*.1".fi r: wrll Dc C*-crrr,rd il"ut th;: orr"nu",r, $tv,.n 1u rrr, ;;;*;;;rn aLt_rnl,tlrrjUy

1t;+t ur&ll wwivtw t'''; tnirnlrh.! $ftrry\y v1 fictwda'y,u **rrh l?,* srhe*r) *{ lfi*nv1* *r. r?q efifira\!. tlLt'tu", ss1v1 *t tY6: 11151 \r*r *e'fitnry. rh* *r,rtk *;.fr ."'i#";ril'-Io rffi$ il?jfrt*J h,{,,.,.1*r,rsx i,;.* ti:&*"t:,,d e.rd if il * uuy:rd wLr;;ta&*rv, vzi wtt W plar_wl ,niW *r*d vaar *{ lratunqi. !.t f.:ttryj ni:r,.t\t,laf.ar"y, tfir **Ffi(Lr,"itt *fu*n vnll'fh: y.,;[falrn.*n ;rfr W;;ti b* w*ntE1lfr*rn iho., ^"i?*:ntr: r;lltav"rcl Lv 4V" 7'* lear r*rxr* *l tr.l,r,rl rn,ry tra; e.rlen*r*i {w * tartfur y*t,u}rrf tl,:rrs r,.*ri?, L\tl'tr-" *r'd crlF ** $t*.M Wttffil *{ lrul,iun*, 
,y*u,rq i*m,*rr,l, inU ,r*r"m tercsr,,k:2..1r: t!1i-", t),:l le.trXiX"*Y,j}:{ff,{LXIT#H,l?-u*ii,,';; iu**a"'&"i.#r ur,nrn anr: rt t*'ut,,s,-:;i:;ts:r.r;

$"1 tlr* rynd *f thr -.ercnd-yt:ar wat.,Mr, gur gftvgl5, *nw{.a.*qe *xt., win $:.: a*a*:s*-, arxS r {r*";ru} ry1q*all*actnry' tht: wrxrt d wa:ntng *ai w-e*ters.ly ?w ;;;r,*,;'e***f thrxr na:r,ttr, *i ,,t,1u tr.a,lfu re'heved rr.,ff\ t?*: lr&in,,fl 'r":;; ;-wr ukruq t"*r,rrr,*g* *[-, rou{rfl ral*Iart*r.y, ,,i,s tayt\ fir3rcrrwrt trrmt?* lrninrft! ars, r#rt,fiffitr Elii*rr*urrut;;;;# Zi'rrornryr*tn ba: r.xu*.d
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[-!"itr&i] !'tr: Ir"rtud *tr lrntntnr.; YrJu *rrtl fu: $lmd rti rJrrlm*ent roorq tryatnrr,rx5.{,{thr ta$*t:( onil v{r,tl,t {rra,t
i*:,ffiXI'JIl HIffi#:|,;ff*tr#f#:i*'i'"e"H*"n y*tt v*r* ui*,ia,o,s,r **: ),"t
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F r'1Llr' L''

l'hrr uffer ul lr*tntnq r* :,ub3*ef la wrr{ ,iwn a} lka:p.lrtrul,rr: ..ubrn[1r$ b; you tm.r* ?a?a o, i***f ,anj g* p,1yrruonl n ln:l.l ql rffi**,

Tfu f*fi*r'r rr*rts rn :hrft a;& rrerrr re m *w ps& tramm,l vtru t*h.* ;tisg rrt &1r r?ry ty.*ft:, rrt .z*,auf th' 
''lfnr 

*ftu arr r3$rra t6 eurfld -a,1stfi: tr*r*inq ap ?btfu *$,*"r,*7 y* r,,rt rftrrz-t.t::, r..t i?:et

*fsvl Wti;+* ;l: illtl.413-\y, r, Ltnq l"l4r,,;;trr.1yl**;*,$"t1fr\.N,t.:d:*|. 1ri,1ir.1 .*rz,* l|4.t';.!.b.li:li
?*::".,fff: |,Y:.:},Y'trwl e'rx,t'r*='r'ur::rfiava4i*t',?*'t?\1t+i*i* 

1,,4r.*'t'u; ti4(

Wf.ffiJ1*fi l*httitVrd V{ yr:st ;r*$ fft rar,:/, ,}t1,t
Wat t.r?nn1rq *\*l Z* *grmrnaLpfl v4lfu*1"tr r:a,t:x-r

t?avr* ..I: rti J;')r *&fr.i. F,rr *{i e.i l.d"i ,ffi;;;r;;;ri;"' ,;:;;f:;:r,".r:;
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r*ttuuud and if turd not saUryry )foul
ywwlllWplM in tfn seond )ieartraffimg'

At tu €,td afff-re semnd ,*r, **,*, louf skills, knowl{gg etc., will be assmsed at:fJ tl fslffld n*t

*ti*a&ry, *e re& iti,,&iiirg' mali di'*6*a r*,a fJrrher. ,@* ot'lbr*e' rrwffi* *r:ffit'Ta&''{''

tu rdimd fwm *w *ainitw. r:vern ii-6ul'x'ff!. fn"wlgpe eii, f*u*'sar4xa&*r1' y*u tttt\1 W''

,*ffi" **{'6,; ;;"k& ii& *imriizw # i.4rytifr , I mm p letion *f *atnins w*t w 
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ernplavraer* &zr xw**a\
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;*tff*i;; xrw*t*ee, stdlts e.tg,, rnatdl vvi*r sueh re{q]remgrq, you will be qamsidwed fcr

prabafi*rwfY., a|on* wift o..trer PIl!.,E}le ra;.tOiffitgs for seffi-g.1
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tiii:;:rH*failing which it will he il;*d *rat mi opportunty given to }fu E r 
:: : ,..,i

I eEfr 'll
You shal uldergo the tmining $kictty in.amrdance u/tth &e sCfrem* of tmining of tltf

the end of th* first year trainirs, sre skills -t#*d ;s.r- i9 ilii*-; i**lt '$lM
assessed ard if it is fa,rnd satisfasbry, rtu *ilL pbced in ihe sffind year of uaining' lf fugd:s&

satisfacrory, r.he opportunity given will.be;#il;;na yo' 
"iif 

Ue-relievea ftqm the ffi"fif"
rraining or the firsr ymr penod of t ainins.rJriffffi.;r.i;, i,**-; WM *f *xw marrgig;ff

the end of the e*ended wnd of training]'v*G Grrning, iob-relald ?a@e &*' ttlllw'
reassessed and if found not sati$b{tory you i'iiliU* t*ri*J rtil* the trainirq and if fo,rd *66,ffi#f'l

you *ift be plaed in the se6nd y*ar traininE'

At the end of the secsnd year trainipg, your skills, hnoirkdge etc", will be asessed ald ilr fuultd ttot

satisfacbry, the period of training rnai ue extended for a further period of thrw rrronths or you may

be relieved rom rre Liining. tuen ir your skills,. knorml*dge etc., found satisffiory, you will be

relieved from the training ir; certincate oi sumsxful completion of trainirE will be bsued'

Date: 1S Sef,lsmh&r 3S20

Mr. N Mukesh
D,No: 5-3.20 A Pachikaprallam Village
Pachycephalid Po6t Vedurukuppam Mardal- 

-
Chitt*or Dislntt Avrdhra Pr*desh Pin- 517569

Bear ldr. f{ llukerh,

It is condition of training drat tte mrnpany is not obliged to prorride employnunt after successful

."*"r*tirn of training. your will be relieved frsm training after completion of the designated or

*r.lJJ period of trajnins. |lolr,tr€r, 
'LTff 

tYu?T'.: /-fq1r:lent-to th?,,tyrM ?f lfl"::li*,r*,,i^, knowtedge, skills etc., rnatrh wi*r such requirement, You will be considered for

]..*rr,nnur employmer* alorq with other suitabh cam*ffp ,ot OI

During tfre period of trainrng you will.be plaed ln oimeit#r;*riw
ilffi;; ioi nainins ;lt:" *15-*tffi* o.wi
[.J,iirg ;io-i ir,* guidu*e of ]rr. Ravirdranath * B. . .i i :' 1i F l;s-.q ; "

Du*ng the perid of training you.will te rcquired m farx$pate tn,the ary*qli t
implemented by the **p.rv rrg* time to.snre to ar*s la$r'leamirq ofl tte Fb and'ckiff hnlr.
your ski, tevet asseimlnt'i, based sn $e fedba* frorfi tte ffirh, r*itrdff"whorn yu, are

,nO*tguing on the job training'

Thrs offer of rraining is subiect to. Y.l]lT!9n 
of the p"tt'TET tuq{ttd. bV Vou 1''d in case anv

oarticulars suhmitted ny vu,i,rornd false or incond, Your taininq xill be tenninabd v{itlo{It rptice

ffi';;;rh;nt in titu or notie'

Thefactoryworklinchifrsandhencthesnthepbtrainirqwilltakeptaeinalltheshifts.Inviey*
of rhe same ysrr **'r*u#J;ril*.d to your"trainirq in rh,ifts as d\rird by &e oftiats d tfe

ii iiir-?iiii.;rila

)*pan1 frorn tinr'e i0 fime-
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;'j% ,li! n( ) \,11\ I
"" ffi: :

?, n d **wfi4 y *\ at* Lt m if:ry d
{:ttt,;.':..tr}t1 I{itt"tlzrt{:t11,. {x"ttinry* {\artt. {_1?t . ItS*lS.*Atilr}r {jft:Ti..t}; t l,;i4

pr ,t}: $:4i{}.!4fi6}i j,'4,5 F;rx irli 8/1 S):lnfi I lrnart

Date: l$tr $epknrb*r 2*1*&

l*,r. Ka*t Srtniva*ulu
f:.i**: 4- /5 Vilayayt*rar:t Vill*gS*
V i 

1 
;*v a S1 

t x' & *: 7 tlxt" Y 4a y a tx u a m M ;.t ryl ;ll
{'h r*. ttr. ; * i,,1 r ir:[ Ant)l:t' r I] r ;atl t::iL t

i.ttr:- 51_759b

**.ar ltlr. Kaai $finiva*illur

wri;Yiili:
u*rfih if MI.be &t:Sid og!ffiHSR to laon'ir'wi ttan

You shall undergfi the bainlrE $ridly in amrdanm lylth fiie scheme of trainirprof ttre srynparry.'At
the end sf *re first year trainirg, &e skills acquired ofi $e W wt'd ffther rekted'knowledge wilt k
assessed ard if it is found satisfactory, pu will be placed in the semnd year of training. If found not
satkfrctoty, the opportunig given will be withdrawh' and yw will be relieved frorn the s*xme of
training or the first year period of training may be exl**d& for a further pericd of three months. At
the e*d sf the extended period of trainirE, you'r* leaming, job rehted knorledge etc, wifl be

reassessed and iF found not satisfactory you will be relieved from tfie training and if fw;r* xr|jsfad;ary
you will be placed in the semnd year training.

At the end of *re second year training t yCIur skills, knowledge et(., will he as$ssed and if fuund rnt
satlsfactory, the period of lrainirE may be extended for a further period af tirce months or you rne?

b* rali*v*d frcm tlle fraining" Even if your skills, knowledge etc., found *tisfactory, you will be

reit*v* fr*rn *t* training and certificate of successful campletion of training will be issued.

lt :r rsnditton rsf training that the cnrnpany is not obliged to provide employrnent afrer suecessful

rt:rnp!*ti** rsf lrai*rng. Y*ur will be relieved frorn training after completion *f the destgnated or

{:it{:nd{fr p*1d rsl trainirtg. frowr.v*r, if there are vaeanries / requrrement to the cornpany ar:.d,11 V*ur

y Biunders nttffiqffi,F"'AtrUih
Sre'tlainirg on "tr'6€fure, 

3tor @S

qualitiw skili*- etc.,- -mateh,,, ttiti

; ii. J:iiilii:liiii ,

wi[ be

r!:l::::::rir rr .,tri. jiiirfi I , - :i:'::i I i:

Scnnned with CamScenner

irrrys'' , ffiiffryir ,.;ffi,ry*r|riiig'ry*Ji#ffi#ffi#*,tn ;, nt p{psi
implCmenBd W the mrnpany ftonr tirre b ttnre to assess your leamlr€ on the tsb ,rrd sklll lerels.
Your skill larel assessrnent ls based on the Eedback frCIrn UE officials un&r whsn you are
undcgoirE on theJob fahlrq

This offer of tralnirE is subffi to verlftcation of the particulars submitM by you ard in cas€ any
particulars submiserl bV you found false or lnonect, your tralnlrts will be terminaeO witlrcut notie
and or paynrcnt in tleu of ndie,



ilh$ ;,;t '
s. t t.{s #.*.**i*

tii::;r::: l:i;ii:i:r I .#, *ffiTffi
W?wW fluril_ W* arst rcwwxmwwrn

':,.?,,:,:;::,:, Wffi,#:l@w,yrir.@@L*W)'ffilWi

AltgE AffWlxr*r,ba ZO?O

, frtr. ffimralu vtshnwaldha* Ralu,",&llh tp7-SII
Xffirynm Tkrpe# t&ndat
Ch*hor Dhstr;ct *ndflra a"?f,wh
W? 9r7fft

, ,WW*fustEa*ulu vishnuva rdfu*r,* ffi,aiu,

'U*e,W*Mtx zvvt*r*zt y#.wl *fr.i|**r mpptiratt*n la** uufurytw*t *iwtssinns rf *azs *n dwiW t*
'ffip* ** *BpoBu *iLry *s ardi*{ryr* rri trra lxb pndr*al lra,tmrrws.rt ft.rr {,w**rV {w * wh# *f *t*
Wff\. You shall {wwv\ t* t-k* trerninrl \.}11 {}E Tp:t*'* I"t **arx\r }*ifr, f*r the first y*ar Wair*ry, {ailrrq
W:H31 tt wtll be dwm& th*t Lh* *frW:ttty\t?v grut:n t.* y*u t5 wttndrawn aluf,r:;ma?fully.

Yet *Wt, +*r*W* LW ?-rxi*bry s rt*?'.$ trt amrsr*;*nrx" wtatts rk*, xhwryx *t treiinirry *f tlw wnprry. At
ee M Wf W frml'y*ar trei*trq, r*,* sF"zll* aryaiM ** th* j*h an* rfh*r MfrWd X@e will tle
ffid srd if it is follrd satrsfacf*lry, yr* wrll hr p,lared nn lh* s.e{srd year d trai*irq. If fo$*d rffi
ffiY,the*pporturrrtyqiv*:r"rwi}*,b*rmitfidrawnarrdy*uwi|lbe'e|kuedfuorr.r&esrfrgnxof
8din*ry or tfp flrrf par W{t# of lrwtr,unq may be sxt*nded f*r, * further period *f Stree rnumfis. At

W M N Ww MwnM ry*M *t ?,r*tntrxS, W#'r* lwrninq, i*b rM& W@e ffi, wi,l he

{W *n#.lt t*und mM. ffiYss{e{*wrf ",ryq.} w*tl b* r*\i,qv& frwn t?w traininE ail rf fa*rrd ffi*fuY
pq x*rltr* ptMimLW *w3{1d y*e t{&lfrifr*.

Mt l, W prd *f trarni*3 ma,y Wt *.rtended for a further peds cd three yon*rs or you.rnaY

W'WW#*6'kwl Sre training, E:tsx it yaur rufu*\r,, ?;rw*l&gx etc., fu,nrd wexMirr,Yw trllt btr

r*,M *w{, W WainirE xrd mrtifrwt:w ** xtwmsfu} eempletion of tlainllE &dll'be i$su*d,

ff h ffidlt$fi *f *ain}r{- Srat tlr* ffi{fiWny }s **t ohfiged t* Sr*w}de ffit&1irflffit afur sucressful

ffiitpffii{,{t of Uainirg. ?oun will be flF*d frnrn trainirE after cmrpktion d the duignated cr

-;:.''.' t - Wll* qq) ,':'M**. x@* ,,,*&!ilf#ir: ,W'
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vtu wiil * placfd in the seond year training'

p.i r.??* *r1d *{ *tx swrsn! year t rifiirE, your $kt}lt$, k^r*swldqe *r,', will .M-fW a?d 
'f "f*Yd 

-Y].
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Employee Appointment Letter 02 August, 2021

To,

Manyam Malla Reddy

Siddugaripalli, Veerapalle, Balayapalli
Cuddapah, Andhra Pradesh -516502

Dear Manyam Malla Reddy

Congratulations !

Further to your interest in working with us and our subsequent discussions, we are delighted to offer you a

position as Associate RPA Consultant with Paanini lnnovations lndia Pvt. Ltd. ('Company'). Your location of
reporting will be Bangalore, and the scheduled date of your joining the Company is 9th August 2021. Your total
compensation is INR 4,5O,OOO(- per annum. This is detailed in the Compensation detail sheet, attached along

with this letter.

You are joining the company at an exciting stage of our growth and we look forward to undertaking a long and

fulfilling jou rney together!

ln acceptance of this offer, please sign the offer letter and confidentiality agreements and return the originals

to the undersigned. The terms and conditions of our offer are as below,

1. Place of Appointment

While you will be with the company in Bangalore, you may be required to travel within the country or to any

part of the world, in the course of your duties.

2. Probation Period

ln the first instance you will be on probation for a period of 3 months from the date of your joining. Therefore,

you shall be due for confirmation on this position after completion of 3 months from the date of joining. Where

after the probation period may be either extended at the discretion of the management or may be dispensed

with either earlier or on completion or thereafter till confirmation. Unless confirmed in writing, you will be

deemed as probationer after the expiry of the initial or extended period of probation.

3. Remuneration

Your attention is drawn to the following points listed herein, regarding your emoluments etc.

o Salary reviews and re-fitments will always be subject to the schedules as may be implemented by the

company from time to time,

i) ;.: ;,t r t t r'' i ! t 1 | \ tj,j t) 1.i D o S I n ai a {} r iv'a L e L-i ryt tt:, e C



M&esult
Date: I8l{.}112A21

Hi Bokkisarn Sai Dinesh.

Further to the discttssions ,vou had rvith us, we are pleased to offor you the position
ol-'oTrainee" altd rve con{irm the lbllowing:

' Your annual compensation package (CTC) tvill be INll" 2,00,000/- P.A.

. You rvill be working tiom our Bangalore office

' A cletailed zrppointment letler rvith the terms and conditions govemin-u your
emplt'r-vment r,vill be issued on joining us

. Your clate ofjoining r,vill be on or befbre 2"d February 2021

Salar,v details for your reference"

Descriptions Per Year Per Month
Basic 120000 1 0000

HRA 48000 4000

Other Allowance 1s69 l3t
EPF - Employers t4400 0

Insurance 4520 0

ESIC - Employers 551 1 0

Gratuity 6000 0

Total CTC P.A. 200000 t4t3t
P. Tax 0

EPF 1200

ESIC 106

TOTAL TAKE HOME 12825

On acceptance of the offer and confirmation on the joining date, you will be receiving a
"Welcome Letter" email from us stating the reporting time and the list of documents you
need to submit on the DOJ.

If you have any doubts and need clarifications, feel free to reach out to me.

Thanhs & Reglrrdso

Kurislrmu Sur *r'ua
Senior'falcnt Acquisition Spreialist | &'lResult
I : 6iti6554801
L : krrS"i tr:A.ll i (, r:"llq$dl!:e$.I
r) \) !], lTll 5lsil| !,r11)I]
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1 Nur. and Regtstered Address ofEstablishment

with Telephone no. & E-mail address

2. (a) Name ofApprentice (Block Letters)
(b) Father's/Mother's /Spouse's Name

?" Address of apprentice

4. Gender

5, Date of Birth

6. (a) Whether belongs to SCiST/OBC/PwD/ MinoriLy
(b) Name of the Category

7. Educational Qualification (Highest)

B. (a) Category ofApprenticeship
(b) Name of the trade for rvhich Apprentice is training

9. (a) Whether Basrc Training is to be provided as pail of
Apprenticeship
(b) If Basic Training is exempt - reason for exemption
(i) Name of the Course

(ii) Duration of Training/Course
(iii) Name of the Institute
(iv) Name of the Sector Skill Council (if applicable)

i0. Apprenticeship Trarninq duration (Total)
(a) Duration of Basic Training
Penod of Basic Training
(b) Duration of On-the-Job Training
Period of On-the-Job Training

1 1. Apprenticeship Training Location
(a) Narne and address of facility where Basic Training is
to be provided

(b) Name and address of the facility where On-the-Job
Training is to be provided

1Z

13

(a) Date of execution of contract
(b) Age of Apprentice on the date of execution of contract

ls the establishment opting for benefits under NAPS*?
xlf yes, Annexure 2 to this contract will also be applicable

Nlonthly stipend amount
(a) During 1 st year of training

RENAULT NISSAN AUTOMOTIVE INDIA PzuVATE LIMATED
(E06203300043)

PLOT NO.1 SIPCOT INDUSTRIAL PARK,
KANCHIPURAMKanchipuram, Tamil Nadu

: 044-30886208

: dhushyanthkunar.rajkumar@rnaipl.com

: SINGINEEDI SANDEEP (A0121s5009)

: S krishna rao

. No. 3-126 virava, Pithapuram, Mandalam, Godavari, West Godavari,' Andhra Pradesh

: Male

:19-01-1999

:No
: General

: Graduate - B.tech

: Optional

: Vehicle Assembly Fitter

:No

: Graduate

:N/A
: Siddhafih institute of engineering and technology

: N/A

: 3612 Hours

: N/A

:N/A
: 3612 Hours

: From 19-01-2021 to 18.01.-2023

: Oragadam, Mathur Post

:N/A

: RENAULT NISSAN AUTOMOTIVE INDIA PRIVATE LIMATED

Oragadam, Mathur Post

Kanchipuram

Tamil Nadu

:N/A
: 22 years, 0 months and 1 3 days

: Yes

14
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Annexure 1

El&aYrwNrAGttEEMENT

This EwpLovMENr AGREEMENT (tlre "Agreement") is nrade and executed on this 17-May-2021 at
Bengalu ru.

BY:

M/S TEST YANTRA SOFTWARE SOLUTIONS (lNDlA) PVT. LTD., a company incorporated under the
Companies Act, 1956, having its registered office at #88, Brigade Chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, tlengaluru - 560004. represented by its Human Resource (hereinafter may
be referred to as the "Company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permitted assigns) of the ONE pART;

AND:

Eutturi Ajith Kumar, S/O E (lovcrdharr Naidu. llcre in after referred to as the "Employee,, or the
"Second Parly", of the OTut,R pAItT.

The Company and the Enrployee shall hereinafter, wherever the context may so require, be
individually referred to as 'Party' or collectively as'parties', as the case may be,

WHEREAS;

1. The Company is engaged in the business of providing software services (the "Business");

1. The Company was lool<ing to hire an cmployee for the post of 'Associate Software EnFineer'.
The Employee had applied to the Company for the said post and made several representations
regarding his/her qualification and abilities and produced certificates thereof. Based on an interview
conducted by the Company and bascd on thc reprcsentations made by the Employee, the Company
has agreed to appoint the tnrployec'for the said post, on the terms and conditions set forth herein
below.

NOW IHIS EMPLOYMENT AG|tt[MEI\ I SHALT WITNESSETH AS FOLLOWS;

APPOINTMINT:

The Company hereby appoints the Ernployce'Associate Software Engineer'. The Employee
hereby accepts the said appointment and agrees to work diligently and serve the Company in

the said capacity or in such other posts/ designations as the Company may prescribe and/or
promote from timc to tinte. The Employee shall be responsible to perform duties more fully
described in Schedulc A hercto.

1.

1.1

f88, Brigade Chanrbers.3rd fl:,r,r, i;nndhi llriaar l,'1a,n Rc,ld, [iaslranagrdi, Bengaluru, Karnataka 560004 CIN: U?2200M200TpTC064701
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Annexure 1

ENP-LAYMENIAGREEMENT

i li i i. i::ie "Agreement") is made and executed on this 17-May_ 2021 at

:r:r, r,ni Ravi. Here in after referred to as the,,Employee,,or the,,second

, r.,,.)yi: , shall hereinafter, wherever the context
l:tiivc,,, as 'Parties', as the case may be.

may so require, be individually

rr; '9e,, in the business of providing software services (the,,Business,,);

. {it : , to hire an employee for the post of ,Associate 
So Enqineer'. Theo t-:rnrpany for the said post and made several representations regarding

.:s ,.'rd produced certificates thereof. Based on an interview conducted by the'cpr-,:sentations made by the Employee, the company has agreed to appoint;i c:;r tne terms and conditions set forth herein below

'ijl.;-EMENT SHALL WITNESSETH AS FOLLOWS;

it

.' a, :toints the Employee ,Associate Software Enqineer,. The Employee::iti :lpeipfment and agrees to work dirigenfly and serve the company in the,.rir ilrcr postsi designations as the company may prescribe and/or promote
c : ;rployee shall be responsible to perform duties more fully described in

#88, Brir;.: Bazaar llain Road. Ea:,a,,;rri.:Qudr, Brnga{ur Lt. t(arnataka 5{r0C04 CIN U72200KA2007PTC044701
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Annexure'1

EMPLOYMENT AGREEMENT

This EnrployMENT AoRrrrrlrrur (the "Agreement") is made

Bengaluru.

BY:

and executed onthis 17-May-2021 at

M/S TEST YANTRA SOFTWARE SOLUTIONS (lNDlA) PVT. LTD., a company incorporated under the
Companies Act, 1956, having its registered office at #88, Brigade Chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may be
referred to as the "Company", which expression shall, unless repugnant to the context or meaning thereof,
be deemed to include its successors and permitted assigns) of the oNE pART;

AND:

Ghandrahas Madineni, S/O M.SUDHAKAR. Here in after referred to as the "Employee" or the "second
Party", of the OTHER PART.

The Company and the Employee shall hereinafter, wherever the context may so require, be individually
referred to as 'Party' or collectively as 'Parties', as the case may be.

WHEREAS;

I . The Company is engaged in the business of providing software services (the "Business");

1. The Company was looking to hire an employee for the post of 'Associate Software The
Employee had applied to the Company for the said post and made several representations regarding
his/her qualification and abilities and produced certificates thereof. Based on an interview conducted by the
Company and based on the representations made by the Employee, the Company has agreed to appoint
the Employee for the said post, on the terms and conditions set forlh herein below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

APPOINTMENT:

The Company hereby appoints the Employee 'Associate Software Enqineer'. The Employee
hereby accepts the said appointment and agrees to work diligently and serve the Company in the
said capacity or in such other posts/ designations as the Company may prescribe and/or promote
from time to time. The Employee shall be responsible to perform duties more fully described in

Schedule A hereto.

11
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Annexure 1

EMPLOYMENT AGREEMENT

itire "Agreement") is made and executed on this 17-May -2021 at
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'i?E SoLUTTONS (rNDrA) pvr. LTD , a company incorporated under theris registered office at #gg, Brigade chambers, 3rd froor, Gandhi Bazaar,iillaluru - 560004. represented by its Human Resource ihereinafter mayy', which expression shalr, unless repugnant to the context or meaning
ils successors and permitted assigns) of the ONE pART;
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Annexure 1

EMPLOYMENT AGREEMENT

This Eupt-oYMENT AcRrrvrrur (the "Agreement") is made and executed on this 17-May-2021 at
Bengaluru.

BY:

M/S TEST YANTRA SOFTWARE SOLUTIONS (lNDlA) PVT. LTD., a company incorporated under the
Companies Act, 1956, having its registered office at #BB, Brigade Chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may
be referred to as the "Company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permitted assigns) of the ONE PART;

AND:

Attooru Karthik Reddy, S/O Attooru Eswar Reddy. Here in after referred to as the "Employee" or the
"Second Party", of the OTHER PART.

The Company and the Employee shall hereinafter, wherever the context may so require, be individually
referred to as 'Party' or collectively as 'Parties', as the case may be.

WHEREAS:

The Company is engaged in the business of providing software services (the "Business");

1. The Company was looking to hire an employee for the post of 'Associate Software
The Employee had applied to the Company for the said post and made several representations
regarding his/her qualification and abilities and produced certificates thereof. Based on an interview
conducted by the Company and based on the representations made by the Employee, the Company
has agreed to appoint the Employee for the said post, on the terms and conditions set forth herein
below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

APPOINTMENT:

The Company hereby appoints the Employee 'Associate Software Enqineer'. The Employee
hereby accepts the said appointment and agrees to work diligently and serve the Company in the
said capacity or in such other posts/ designations as the Company may prescribe and/or
promote from time to time. The Employee shall be responsible to perform duties more fully
described in Schedule A hereto.

11
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Annexure 1

EMPLOYMENT AGREEMENT

' This EruploYMENT ACRrrnae rur (the "Agreement") is made and executed on this 17-Ma y-2021 at
Bengaluru.

BY:

M/S TEST YANTRA SoFTWARE SOLUTIONS (lNDlA) PVT. LTD., a company incorporated under thecompanies Act, 1956, having its registered office at #BB, Brigade chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may
be referred to as the "company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permitted assigns) of the ONE pART;

AND:

VA Magendran, S/O VN Anandhan. Here in after referred to as the "Employee" or the ,,Second party,,,
of the OTHER PART.

The Company and the Employee shall hereinafter, wherever the context may so require, be individually
referred to as 'Party' or collectively as 'parties', as the case may be.

WHEREAS,

1. The Company is engaged in the business of providing software services (the "Business,,);

1. The Company was looking to hire an employee for the post of 'Associate Software
The Employee had applied to the Company for the said post and made several representations regarding
his/her qualification and abilities and produced certificates thereof. Based on an interview conducted by
the Company and based on the representations made by the Employee, the Company has agreed to
appoint the Employee for the said post, on the terms and conditions set forth herein below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

1. APPOINTMENT:

1'1 The Company hereby appoints the Employee 'Associate Software Engineer,. The Employee
hereby accepts the said appointment and agrees to work diligently and serve the Company in the
said capacity or in such other posts/ designations as the Company may prescribe and/or promote
from time to time. The Employee shall be responsible to perform duties more fully described in
Schedule A hereto.

#88, Brigade Chambers, 3rd ftoor, Gandhi Bazaar Main Road, Basavanagudi, Bengaturu, Karnataka 560004 CIN: u?ZZ00KA2007pTcol/.?01
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Annexure 1

EMPLOYMENT AGREEMENT

This Etvtpl-oYMENT ACRrEUrrur (the "Agreement") is made and executed on this 17-May- 2021 at
Bengaluru.

BY.

M/S TEST YANTRA SOFTWARE SOLUTIONS (INDIA) PVT. LTD., a company incorporated under the
Companies Act, 1956, having its registered office at #88, Brigade Chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may
be referred to as the "Company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permitted assigns) of the ONE pART;

AND:

Varakala Maheswar, S/O Varakala Venkateswarlu. Here in after referred to as the "Employee" or the
"Second Party", of the OTHER PART.

The Company and the Employee shall hereinafter, wherever the context may so require, be individually
referred to as 'Party' or collectively as 'Parties', as the case may be.

WHEREAS:

1. The Company is engaged in the business of providing software services (the "Business");

1 The Company was looking to hire an employee for the post of 'Associate Software The
Employee had applied to the Company for the said post and made several representations regarding
his/her qualification and abilities and produced certificates thereof. Based on an interview conducted by the
Company and based on the representations made by the Employee, the Company has agreed to appoint
the Employee for the said post, on the terms and conditions set forth herein below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

APPOINTMENT:

The Company hereby appoints the Employee 'Associate Software Engineer'. The Employee
hereby accepts the said appointment and agrees to work diligently and serve the Company in the
said capacity or in such other posts/ designations as the Company may prescribe and/or promote
from time to time. The Employee shall be responsible to perform duties more fully described in

Schedule A hereto.
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Annexure 1

EMPLOYMENT AGREEMENT

This Eup1oyMENT AGREEMENT (the "Agreement") is made and executed on this 17-May'2021 at

Bengaluru.

BY:

M/S TEST YANTRA SoFTWARE SOLUTIONS (tNDlA) PVT. LTD., a company incorporated under the

Companies Act, 1956, having its registered office at#88, Brigade Chambers, 3rd floor, Gandhi Bazaar

Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may

be referred to as the ,,company", which expression shall, unless repugnant to the context or meaning

thereof, be deemed to include its successors and permitted assigns) of the oNE PART;

AND:

T Naveen, S/o p R Vasudeva. Here in after referred to as the "Employee" or the "second Pafiy"' of

the OTHER PART.

The company and the Employee shall hereinafter, wherever the context may so require, be individually

referred to as 'Party' or collectively as 'Parties" as the case may be'

WHEREAS:

1. The Company is engaged in the business of providing software services (the "Business");

1 The ComPanY was looking to hiire an emPloYee for the Post of-l

in" ,ro,r[i";;';il;-i; in" Corpany for the said post and made several representations
D^^^l ^^ ^^ inlarrriarnr

dr.-;;; ;i;";;.#ilil;-roiri,i". and proouced cerrifica,:" 
,ln":,"or_::::1^.n_: l:,:,.r'"*- ^r- L., rL^ E*^l^.,^a {ha 1'nrnnanrllEvalulllv llle,rrvr Y\

conducted by the company and based on the representations made by the til'l]i"^i:^::T:il1
has agreed to appoint the Emproyee for the said post, on the terms and conditions set forth herein

below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

APPOINTMENT:

The company hereby appoints the Emproyee ,Associate software Engineer'. The Employee

hereby accepts the said appointment and ,gr""r to work diligenily and serve the company in the

said capacity or in such other posts/ designations as the Company may prescribe and/or

promote from time to time. The Employee shall be responsible to perform duties more fully

described in Schedule A hereto'

1.1

#BB, Brigade chambers, 3rd ftoor, Gandhi Baraar Main Road. Basavanagudi, Bengaturu, Karnaiaka 560004 clN: u?zz00KA2007PTC0t';

I



l"est Yarrtra Scftrryare
*rEs AI\l*TRA

Annexure 1 EMpLOyMENT
AGREEMENT

-

This Err',lproYMENTAi;Rrrn'lrNr-(the "Agreement") is made and executed on this 17-Ma y-2o21at Bengaluru.
BY:

M/s TEST YANTRA soFTwARE soLUTloNS (lNDlA) PVT. LTD., a company incorporated under thecompanies Act, 1956, having its registered office at *lBB, ur,ni'""a,rr;;:rr, 3rd ftoor, Gandhi BazaarMain Road' Basavanagudi, Bengaturu - 560004. represented by its Human Resource (hereinafter maybe referred to as the "company", which expression shall, unless repugnant to the context or meaningthereof' be deemed to include its successors and permiited assigns) of the oNE pART;

AND:

fi:T#l;#!i};f 
-;',iXI3T-E'3&Rainachandra 

Naidu Here in arter rererred to as the ,,Emproyee,, 
or

The company and the Enrployee shali irereinafter, wherever the context may so require, be individuallyreferred to as'party'or coilectivery as ,parties,, 
as the.u.u rrr;"" 

'rv^( "rq'

WHEREAS:

1' The company is engaged in the business of providing software services (the,,Business,,);

l-^,^',]l"::TT1y?:,::-o,intohireanenrp|oyeeforthePoStofr,.The,r;; r' Jl!
3:'J::#1ff1,1"::1ii:1-:::.11:.':,*1 ce,rtiflcafes thereof Based on an interview conducted by thecompany and basecl on the representations made by the Employee, ttre compa;; ;r.'r#;ffilJ[:the Employee for the said post, on the terms and conditions set forth herein below.

NOW THIS EMPLOYMENT AGREEMEI.I-T SHALL WITNESSETH AS FOLLOWS;

1 APPOINTMEN .

1.1 The Company hereby appoints ihe Employee Associate Softwar The Employeehereby accepts the said appointnrent and agrees to work diligenfly and serve the company in thesaid capacity or in such other postsi designations as the company may prescribe and/or promote
from time to time' The Employee shall be responsible to perform duties more fully described inSchedule A hereto.

#88' Brigade Crrrntbrr-s. :lrrj fLoor" 6antlhi 3a,:aar Marn Roari. Bar;va]1;rgrLdi, Bonqaluru, Karnataka 560004 clN: u?2200KA ?0a7prc0t1t].,
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Annexure 1

IMPLOYMENT AGREEMENT

This EMPLOYMENTAGRELT,,t[.Nr (the "Agreement,,) is made and executed on this 17_May_2021 al
Bengaluru.

BY:

M/S TEST YANTRA SOFTWARE SOLUTIONS (lNDlA) PVT. LTD., a company incorporated under the
CompaniesAct, 1956, having rts registered office at#BB, Erigade Chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanaguii Bengaluru - 560004. represented by its Human Resource (hereinafter may
be referred to as the "Cor:rpany", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to inciude its successors and permitted assigns) of the ONE pART;

..ND.

SK. Ruhulla, S/O SK. Kar'rrltulla. Here in after referred to as the "Employee" or the "second party", of
the OTHER PART

The Company and the Enrployee shall hereinafter, wherever the context may so require, be individually
referred to as 'Party' or collectively as 'parties', as the case may be.

WHEBTNS,

1. The Company is crrgaged in the business of providing software services (the "Business");

1. The Company wa:r looking to hire an employee for the post of 'Associate Softwar
The Employee had appiied to the Company for the said post and made several representations
regarding his/her qualific;:tion and abilities and produced certificates thereof. Based on an interview

nducted by the Compi:ny and based on the representations made by the Employee, the Company
has agreed to appoint tire Employee for the said post, on the terms and conditions set forth herein
below

NOW THIS EMPLOYMEI"JT AGREEMENT SI-]ALL WITNESSETH AS FOLLOWS;

1 APPOINTMENT:

The Company heii:by appoints the Ernployee 'Associate Software Enqineer'. The Employee
hereby accepts thc said appointment and agrees to work diligently and serve the Company in the
said capacity or in such other posis/ designations as the Company may prescribe and/or
promote from timr-' to time. The Employee shail be responsible to perform duties more fully
described in Scheiiule A hereto.

11
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This EwpLoyMENT AoRrrvrrur (the
Bengaluru.

BY:

Annexure 1

EMPLOYMENT AGREEMENT

"Agreement") is made and executed on this 17_May_2021 at

M/S TEST YANTRA SoFTWARE SoLUTIoNS (lNDlA) PVT. LTD., a company incorporated under thecompanies Act, 1956, having its registered office at #gg, Brigade chambers, 3rd floor, Gandhi BazaarMain Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may bereferred to as the "company", which expression shall, unless repugnant to the context or meaning thereof,
be deemed to include its successors and permitted assigns) of the oNE pART;

AND:

G'Vamsi, S/o Madhava Naidu. Here in after referred to as the "Employee" or the ,,Second party,,, of theOTHER PART

The Company and the Employee
referred to as 'Party' or collectively

WHEREAS;

shall hereinafter, wherever the context may so require, be individually
as 'Parties', as the case may be.

1.1

1 ' The Company is engaged in the business of providing software services (the,,Business,,);

1 The company was looking to hire an employee for the post of ,trv vvrrrvqrry YvoD rvtr^rrrg Lu IlllE iltl emplOyee TOf Ine POSI Ot'ASSOCiatg SOftWafe
' The Employee had applied to the Company for the said post and made several representations regarding
his/her qualification and abilities and produced certificates thereof. Based on an interview conducted by
lhe Company and based on the representations made by the Employee, the Company has agreed to
appoint the Employee for the said post, on the terms and conditions set forth herein below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

1. APPOINTMENT.

The Company hereby appoints the Employee 'Associate Software Enqineer,. The Employee
hereby accepts the said appointment and agrees to work diligently and serveihe Company in the
said capacity or in such other posts/ designations as the Company may prescribe and/or promote
from time to time. The Employee shall be responsible to perform duties more fully described in
Schedule A hereto.

#88, Brigade chambers' 3rd iloor, 6andhi Bazaar Main Road, Basavanagudi, Bengaturu. Karnataka 56a00L clN; u?2200KA 20affTc0t1t|.,
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Annexure 1

EMPLOYMENT AGREEMENT

This EruploYMENT AcRErurNr (the "Agreement") is made and executed on this 17-May-2O21 at
Bengaluru.

BY:

M/S TEST YANTRA SOFTWARE SOLUTIONS (lNDlA) PVT. LTD., a company incorporated under the
Companies Act, 1956, having its registered office at #88, Brigade Chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may
be referred to as the "Company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permitted assigns) of the ONE PART;

AND:

P V Venkatesh, S/O P.A.Ayyappan. Here in after referred to as the "Employee" or the "Second Party",
of the OTHER PART

The Company and the Employee shall hereinafter, wherever the context may so require, be individually

referred to as 'Party' or collectively as 'Parties', as the case may be.

WHEREAS;

1. The Company is engaged in the business of providing software services (the "Business");

1. The Company was looking to hire an employee for the post of 'Associate Software

The Employee had applied to the Company for the said post and made several representations

regarding his/her qualification and abilities and produced certificates thereof. Based on an interview

conducted by the Company and based on the representations made by the Employee, the Company

has agreed to appoint the Employee for. the said post, on the terms and conditions set forth herein

below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

1. APPOINTMENT:

The Company hereby appoints the Employee 'Associate Software Enqineer'. The Employee

hereby accepts the said appointment and agrees to work diligently and serve the Company in the

said capacity or in such other posts/ designations as the Company may prescribe and/or

promote from time to time. The Employee shall be responsible to perform duties more fully

described in Schedule A hereto.

11
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Annexure 1

EMPLOYMENT AGREEMENT

(the "Agreement,,) rs made and executed on this 17_Ma y_2021 at

This EtuproyMENT AcRreiverur
Bengaluru.

BY:

M/s TEST YANTRA soFTwARE soLUTtoNS (tNDtA) pvr. LTD., a company incorporated under thecompanies Act' 1956' having its regltered office at #BB, Brigade crramoers, 3rd froor, Gandhi BazaarMain Road' Basavanagudi' Bengatu-ru - 560004. represented by its Human Resource (hereinafter maybe referred to as the "compa"y;, which expression .hrr, unress repugnant to the context or meaning
. 
thereof, be deemed to incrude its srcc"..ors and permitted assigns) of the oNEpART;
AND:

,tXt'Jirtl:ffi:1f:til?fiXt^Hrsubbarayudu Here in arter rererred to as the ,,Emproyee,,or 
the

IJ:,:":T5::f:x,lT,:;:"",'#;:: IAH:l'l"J,JJIjl:Tff#'text mav so require, be individua,,y

WHEREAS:

1 ' The company is engaged in the business of providing software services (the,,Business,,);

1.TheCompanyWaSlookingtohireanemployeeforthepo,tof
The Employee had applied tc ttre coi..pany for the said post ,nilro--" several representationsregarding his/her qualification and abilities and produced certificates thereof. Based on an interviewconducted by the company and based on the representations made ov tne Emproyee, the companyhas agreed to appoint the Enrployee for the said post, on the terms and conditions set forth hereinbelow.

NOW THIS EMPLOYMENT AGREEMEN'f SHALL \^/ITNESSETH AS FOLLOWS;

1 APPOINTMENT:

TheCompanyherebyappointstheEnrployeeTheEmployee

f,T.Jrffirr",I".i,:-?,r:?fl:1rno us,"".ITrfri-=risenly ,nJ *ilr,e company in thesaid capacitv or in such other posts/ desisnations as ;'"";ffiffiT:n::Ii#'iL[:
5::;,J:.1::ffiri:^["","il" Emproyee sharr be responsibre to perform duties more fu,y

1.1

#BB, Brigade Chanrbels, 3rrj f L:.u-. G:,nrltr u.j J,r-:r r\ r.::n x 0.lrj. Uasrlvanagudi. Ben galuru, Karnalaka 560004 ClNr U7220BKA Z0A? pT c0 L A.,
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Annexure 1

EMPLOYMENT AGREEMENT

This ErraploYMENTACREEvrrur (the "Agreement") is made and executed on this 17-Ma y-2021 atBengaluru.

BY:

M/S TEST YANTRA SoFTWARE SoLUTIoNS (lNDlA) PVT. LTD., a company incorporated under thecompanies Act, 1956, having its regrstered office at #Bg, Brigade chambers, 3rd floor, Gandhi BazaarMain Road' Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter maybe referred to as the "company", which expression shall, unless repugnant to the context or meaningthereof, be deemed to include its successors and permitted assigns) of the ONE pART;

AND:

Mavidipudi Dilip, s/o Mavidipudi Ravi. Here in after referred to as the "Employee,, or the ,,second
Party", of the OTHER PART.

The Company and the Employee shall hereinafter, wherever the context may so require, be individually
referred to as 'Party' or collectively as 'parties', as the case may be.

WHEREAS,

1 The company is engaged in the business of providing software services (the,,Business,,);

1' The Company was looking to hire an employee for the post of ,Associate Software
The Employee had applied to the Company for the said post ano maoe several representations
regarding his/her qualification and abilities and produced certificates thereof. Based on an interview
conducted by the Company and based on the representations made by the Employee, the Company
has agreed to appoint the Employee for the said post, on the terms and conditions set forth herein
below

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

APPOINTMENT

TheCompanyherebyappointstheEmployeeTheEmployee
hereby accepts the said appointment and agrees to work diligenfly and serve the Company in the
said capacity or in such other posts/ designations as the Company may prescribe and/or
promote from time to time. The Employee shall be responsible to perform duties more fully
described in Schedule A hereto.

#88, Brigade Chanrbers,3rd floor',6an<llri Bazaar l"lain Roar{, Basavanagudi. Bengaluru. Karnataka 560004 CIN: U?2200KAZOOIITCLt1{4.,

1.1
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Annexure 1

EMPLOYMENT AGREEMENT

(the "Agreement") is made and executed on this 17-Ma y-2021 at

M/s TEST YANTRA soFTwARE soLUTloNS (lNDlA).oy, LTD., a company incorporated under thecompanies Act' 1956' having rts registered office at #BB, Brigade chambers, 3rd froor, Gandhi BazaarMain Road' Basavanagudi' Bengatuiu - 560004. represented by its Human Resource (hereinafte r maybe referred to as the "company;, which expression shail, untess ,."orgnrn, to the context or meaningthereof' be deemed to include its successors and permitted assigns) of the oNE pART;

AND:

P'A'Kishor Kumaljlo. !4 Avvnppan Here in after referred to as the ,,Emproyee,,or 
the,,secondParty", of the OTHER PART. ' J - rr"

IJ:'::Ti::f:l;T,:;::Jff;:: tffi::l'l"J;iJxjl:Tl"#,text mav so require, be individua,,y

WHEREAS;

1' The company is engaged in the business of providing software services (the,,Business,,);

1.TheCompanyWaSlookingtohireanemployeeforthepoStof
The Employee had applied to te conrpany for the said post ,nG!E several representationsregarding his/her qualification and abilities and produced certificates thereof. Based on an interviewconducted by the company and based on the representations made by the Emproyee, the company'tas agreed to appoint the Ernployee for the said post, on the terms and conditions set forth hereinbelow.

NOW THIS EMPLOYMENT AGREEMEI'\iT SHALL WITNESSETH AS FoLLoWS;

1- APPOINTMENT:

1.1 TheCompanyherebyappointstheEmployeeTheEmployee
hereby accepts the saici appointment and agree, to *oiltig"ntty;;;G;;:f;e company in thesaid capacity or in sr-rch other posts/ designations as the company may prescribe and/or
5:'r:,:J:.li::Jff,i:;ffi"|J" Emproyee shar be responsibre to perrorm duties more ru,y

rer I,i,:;r'r ltoril. Ea:.rvenaqurji, iltnqaluru, Karnataka 560004 C lN: U72200KA?o0? prCrl r, 1,,,

i {rrr}i;: i ft riw ;ti,-} Lr n1 i*:"{:,
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Annexure 1

EMPLOYMENT AGREEMENT

This EMpLoyMENTAcRrrvrnr (the "Agreement") is made and executed on this 17-May-2021 al
Bengaluru.

BY

M/S TEST YANTRA SOFTWARE SOLUTIONS (lNDlA) PVT. LTD., a company incorporated under the

Companies Act, 1956, having its registered office at #88, Brigade Chambers, 3rd floor, Gandhi Bazaar

Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may

be referred to as the "Company", which expression shall, unless repugnant to the context or meaning

thereof, be deemed to include its successors and permitted assigns) of the ONE PART;

\ND:

Vuppalapati Mithun Chowdary, S/O Vuppalapati Nadamuni Naidu. Here in after referred to as the
"Employee" or the "Second Party", of the OTHER PART.

The Company and the Employee shall hereinafter, wherever the context may so require, be individually

referred to as 'Party' or collectively as 'Parties', as the case may be.

WHEREAS:

1. The Company is engaged in the business of providing software services (the "Business");

1.TheCompanyWaSlookingtohireanemployeeforthepostof
The Employee had applied to the Company for the said post and made several representations

regarding his/her qualification and abilities and produced certificates thereof. Based on an interview

conducted by the Company and based on the representations made by the Employee, the Company

has agreed to appoint the Employee for the said post, on the terms and conditions set forth herein

below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

1 APPOINTMENT:

1.1 The Company hereby appoints the Employee'Associate Software Enqineer'. The Employee

hereby accepts the said appointment and agrees to work diligently and serve the Company in the

said capacity or in such other posts/ designations as the Company may prescribe and/or

promote from time to time. The Employee shall be responsible to perform duties more fully

described in Schedule A hereto.

#gg. Brigade Chambers. 3rd ftoor, Gandhi Bazaar l"lain Road, Basavanagudi, Bengaturu, Karnataka 560004 CIN: U?2200KAz007PTC0Lli
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Annexure 1

EMPLOYMENT AGREEMENT

This Evpr_oyMENTAGREEMENT (the "Agreement") is macle and executed on this 17-May-2021 al

Bengaluru.

BY:

M/S TEST YANTRA SoFTWARE soLUTtoNS (lNDtA) PVT. LTD., a company incorporated underthe

Companies Act, 1g56, having its registered office at #BB, Brigade Chambers, 3rd floor, Gandhi Bazaar

Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may

be referred to as the "Company", which expression shall, unless repugnant to the context or meaning

thereof, be deemed to include its successors and permilted assigns) of the oNE PART;

AND.

Ranganna, S/o A. sharavaiah. Here in after referred to as the "Employee" or the "second Party", of the

OTHER PART.

The company and the Employee shall hereinafter, wherever the context may so require, be individually

referred to as 'Party' or collectively as 'Parties" as the case may be.

WHEREAS;

1. The Company is engaged in the business of providing software services (the "Business");

1. The company was looking to hire an employee for the post of 'Associate software Enoineer''

The Employee had applied to the corlpany for the said post and made several representations

regarding hisiher qLralification and abilities and produced certificates thereof. Based on an interview

conducted by the company and based on the representations made by the Emproyee, the company

has agreed to appornt the Employee for the said post, on the terms and conditions set forth herein

below.

NOWTHISEMPLO'iMENTAGREEMENTSHALLWITNESSETHASFOLLOWS;

1. APPOINTMEiiT:

The Compan;r hereby appoints tlre Employee'Associate Software Enqineer'' The Employee

hereby acceprs the said apporntment and agree:; to work dirigenily and serve the company in the

said capacit;, or in such other posts/ designations as the Company may prescribe and/or

promote frorn trme to time. The Employee shall be responsible to perform duties more fully

described in Schedule A hereto'

11
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This EwployMENT AcRe rl,rr_rrrr (the
Bengaluru.

BY:

Annexurc 1

EMPLOYIvI ENT AGREEMENT

"Agreement") is marie and executed on this 17_May-2021 at

M/S TEST YANTRA SoFTWARE SoLUTIONS (lNDIA) PVT. LTD., a company incorporated under thecompanies Act, '1956, having its registered office at #88, Brigade chambers, 3rd floor, Gandhi BazaarMain Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter maybe referred to as the "company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permilted assigns) of the ONE pART;

AND

Parla Venkata Prasad, S/o Parla Sani<araiah ilere in after referred to as the ,,Employee,,or 
the"Second Party", of the OTHER PART

The Company and the Employee shall hereinafter, wherever the context may so require, be individually
referred to as 'Party' or collectively as 'parties', as the c:se may be.

WHEREAS:

1' The Company is engaged in the business of providing software services (the,,Business,,);

1. The Company was looking to hire an employee for the post of ,Associate Software
The Employee had applied to the Corrpany for the said post and made several representations
regarding his/her qualification and abilities and produced certificates thereof. Based on an interview
conducted by the Company and based on the representations made by the Employee, the Company
has agreed to appoint the Employee for the said post, on the terms and conditions set forth herein
below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

APPOINTMENT:

The Company hereby appoints the Eniployee 'Associate Software Enqineer,. The Employee
hereby accepts the said appointment and agrees to work diligently and serve the Company in the
said capacity or in such other posts/ designations as the Company may prescribe and/or
promote from time to time. The Empioyee shall be responsible to perform duties more fully
described in Schedule A hereto.

Ah.l*rF?A
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,\nnexure 1

EMPLOYI'./ ENT AGREEMENT

This Ewp|-oYMENTACRErutr.ruT (the "Agreement") is macie and executed on this 17-May-2o21 at
Bengaluru.

BY:

M/S TEST YANTRA SOFTWARE SOLUTIONS (lNDlA) PVT. LTD , a company incorporated under the
Companies Act, 1956, having its registered offrce at #BB, Brigade Chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, Bengaluru * 560004. represented by its Human Resource (hereinafter may
be referred to as the "Company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permitted assigns) of the ONE pART;

AND:

P.Manoj Kumar, S/O P Jaya Sankar. l-lere in after refer-red to as the "Employee" or the "second party",
of the OTHER PART

The Company and the Employee shall hereinafter, whereverthe context may so require, be individually
referred to as 'Party' or collectively as 'Parties', as the case may be.

WHEREAS:

1 . The Company is engaged in the business of providing software services (the "Business"),

1. The Company was Iookrng to hire an enrployee for the post of 'Associate Software
The Employee had applied to the Cornpany for the said post and made several representations
regarding his/her qualification and abilities arrd produced certificates thereof. Based on an interview
conducted by the Company and based on the representations made by the Employee, the Company
has agreed to appoint the Employee fcr the said post, on the terms and conditions set forth herein
below.

NOW THIS EMPLOYMENT AGREEMENT SHALL U/ITNESSETH AS FOLLOWS;

1 APPOINTMENT:

The Company hereby appoints the Employee 'Associate Software Enqineer'. The Employee
hereby accepts the said appointrrent and agrees to work diligently and serve the Company in the
said capacity or in such other postsi designations as the Company may prescribe and/or
promote from time to time. The Empioyee shall be responsible to perform duties more fully
described in Schedule A hereto.
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Annexure 1

EMPLOYMENT AGREEMENT

This EMPLOYMENTACnTTMTNT (the "Agreement") is made and executed on this 17-May-2021 at
Bengaluru.

BY

M/S TEST YANTRA SOFTWARE SOLUTTONS (lNDlA) PVT. LTD., a company incorporated under the
Companies Act, 1956, having its registered office at #88, Brigade Chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may
be referred to as the "Company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permitted assigns) of the ONE pART;

AND:

Akula Naresh, S/O Akula Bogiraju. Here in after referred to as the "Employee" or the "second party,,, of
the OTHER PART.

The Company and the Employee shall hereinafter, wherever the context may so require, be individually
referred to as 'Party' or collectively as 'parties', as the case may be.

WHEREAS:

1 . The Company is engaged in the business of providing software services (the "Business");

1. The Company was looking to hire an employee for the post of 'Associate Software
The Employee had applied to the Company for the said post and made several representations
regarding his/her qualification and abilities and produced certificates thereof. Based on an interview
conducted by the Company and based on the representations made by the Employee, the Company
has agreed to appoint the Employee for the said post, on the terms and conditions set forth herein
below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

APPOINTMENT:

The Company hereby appoints the Employee 'Associate Software Ensineer,. The Employee
hereby accepts the said appointment and agrees to work diligently and serve the Company in the
said capacity or in such other posts/ designations as the Company may prescribe and/or
promote from time to time. The Employee shall be responsible to perform duties more fully
described in Schedule A hereto.

1.1
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Annexure 1

EMPLOYMENT AGREEMENT

This EtvtpLoYMENTACnrrvrrur (the "Agreement") is made and executed on this 17-May-2021 al
Bengaluru.

BY

M/S TEST YANTRA SOFTWARE SOLUTIONS (lNDlA) PVT. LTD., a company incorporated under the
Companies Act, 1956, having its registered office at #BB, Brlgade Chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may
be referred to as the "Company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permttted assigns) of the ONE pART;

AND:

Nallamekala Rajesh, S/O Nallanrekala Chinnaiah. Here in after referred to as the "Employee" or the
"Second Party", of the OTHER PART.

The company and the Employee shall hereinafter, wherever the context
referred to as 'Party' or collectively as 'parties', as the case may be.

WHEREAS;

may so require, be individually

1. The Company is engaged in the business of providing software services (the "Business");

1. The Company was looking to hire an employee for the post of 'Associate Software
The Employee had applied to the Company for the said post and made several representations
regarding his/her qualification and abilities and produced cerlificates thereof. Based on an interview
conducted by the Company and based on the representations made by the Employee, the Company
has agreed to appoint the Employee for the said post, on the terms and conditions set forth herein
below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

1. APPOINTMENT:

1.1 The Company hereby appoints the Employee 'Associate Software Enqineer'. The Employee
hereby accepts the said appointment and agrees to work diligently and serve the Company in the
said capacity or in such other posts/ designations as the Company may prescribe and/or
promote from time to time. The Employee shall be responsible to perform duties more fully
described in Schedr-rie A hereto.
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Annexure 1

EMPLOYMENT AGREEMENT

This Eupt-oYMENTAcRreurnr (the "Agreement") is made and executed on this 17-May-2021 at
Bengaluru.

BY:

M/S TEST YANTRA SOFTWARE SOLUTIONS (lNDlA) PVT. LTD., a company incorporated under the
Companies Act, 1956, having its registered office at#88, Brigade Chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may
be referred to as the "Company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permitted assigns) of the ONE PART;

AND:

Challa Yogendra Babu, S/O Challa Rajasekhar. Here in after referred to as the "Employee" or the
"Second Party", of the OTHER PART.

The Company and the Employee shall hereinafter, wherever the context may so require, be individually
referred to as 'Party' or collectively as 'Parties', as the case may be.

WHEREAS:

The Company is engaged in the business of providing software services (the "Business");

1.TheCompanyWaSlookingtohireanemployeeforthepostof
The Employee had applied to the Company for the said post and made several representations

regarding his/her qualification and abilities and produced certificates thereof. Based on an interview

conducted by the Company and based on the representations made by the Employee, the Company
has agreed to appoint the Employee for the said post, on the terms and condltions set forth herein
below.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

1 APPOINTMENT:

The Company hereby appoints the Employee 'Associate Software Engineer'. The Employee

hereby accepts the said appointment and agrees to work diligently and serve the Company in the
said capacity or in such other posts/ designations as the Company may prescribe and/or
promote from time to time. The Employee shall be responsible to perform duties more fully

described in Schedule A hereto.

1.1
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Annexure 1

EMPLOY|./ ENT AGREEMENT

"Agi-eemei-:t") is macie and executed on this 17-Ma y_2021 at

M/s ,EST YANTRA soFTwARE soLUTtoNS (tNDtA) pvr. LTD., a company incorporated under thecompanies Act' 1956' having its regrstered office at #BB, Brigade crramoers, 3rd froor, Gandhi BazaarMain Road' Basavanagudi, Bengatuiu - 560004 representeo"ivltr'ul;;;"rorrce 
(hereinafter maybe referred to as the "company; wtricrr expression ,h;il, unress repugnant to the context or meaning. 

thereof' be deemed to include its successors and permitted assigns) of the oNE pART;

AND

P'Manikanta' s/o P'veera Sekhar' Here in after referred to as the "Emproyee,,or the .second party,,, of
the OTHER PART

IJ:,::T5::f:l,lT,:I:':J;:,':: IAH:1'lT;#xjl:Tl"#.text mav so require, be individua,,y

WHEREAS;

1' The company is engaged in the business of providing software services (the,,Business,,);

1.TheCompanyWaSlookingtohireanemployeeforthepoStof
The Employee had applied to ine company for the said post ,.ilrt'-" severar representationsregarding his/her qualification and abilities and producJ certificates thereof. Based on an interviewconducted by the company and based on the representations made by tne Emproyee, the companyhas agreed to appoint the Employee for the said port, o, the terms and conditions set forth hereinbelow.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

1

1.1

APPOINTMENT

The company hereby appoints the Enrproyee ,Associate

;'J'[,Jff :;T:n:..[i,T,,,L,1:Promote from time to iimo Tho E-^r^
::::,"J:.1::ffi,[lffi",rJ" Emproyee sha, be *,oonl.,il"i:1ln]il Jffi::''1".,:11,i:described in Schedule A hereto.
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ff;|fi:"YMENTAGREEMENT 
(the "Agreement") is made and executed on this 17-Ma y-2021 at

BY:

M/S TEST YANTRA SoFTWARE soLUTloNS (lNDlA) PVT. LTD., a company incorporated under the
. companies Act' 1956, having its registered office at #Bg, Brigade chambers, 3rd floor, Gandhi BazaarMain Road' Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter maybe referred to as the "Contpany", which expression shall, unless repugnant to the context or meaningthereof, be deemed to include its successors and permitted assigns) of the oNE pART;

AND:

M Praveen Kumar, s/o D Muthu. Here in after referred to as the "Employee,, or the ,,second party,,, ofthe OTHER PART

The company and the Employee shall hereinafter, wherever the context may so require, be individuallyreferred to as 'Party' or coilectivery as 'parties', as the case may be.

WHEREAS:

1' The Company is engaged in the business of providing software services (the.Business,,);

1' The Company was looking to hire an employee for the post of ,Associate SoftwarThe Employee had applied to the company for the said post ano maoe several representationsregarding his/her qualification and abilities and produced certificates thereof. Based on an interview:onducted by the company and based on the representations made by the Employee, the companyhas agreed to appoint the Employee for the said post, on the terms and conditions set forth hereinbelow.

NOW THIS EMPLOYMENT AGREEMENT SHALL WITNESSETH AS FOLLOWS;

1. APPOINTMENT:

1.1TheCompanyherebyappointstheEmployeeTheEmployee
hereby accepts the said appointment and agrees to work diligenfly ,no ,"rr. the Company in thesaid capacity or in such other postsi designations as the company may prescribe and/orpromote from time to trme. The Employee shall be responsible to perform duties more fullydescribed in Schedule A hereto.
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Annexure 1

EIL4PLOYMENT AGREEMENT

This Ewp|-oYMENT AGREEMENT (the "Agreement") is made and executed on this 17-Ma y-2021 at
Bengaluru.

BY

M/S TEST YANTRA SOFTWARE SOLUTIONS (lNDlA) PVT. LTD , a company incorporated under the
companies Act, 1956, having its registered office at #BB, Brigade chambers, 3rd floor, Gandhi Bazaar
Main Road, Basavanagudi, Bengaluru - 560004. represented by its Human Resource (hereinafter may
be referred to as the "Company", which expression shall, unless repugnant to the context or meaning
thereof, be deemed to include its successors and permitted assigns) of the ONE pART;

AND:

lllltrfl,-YO P Murali. Here in after referred to as the "Employee" or the "second party,,, of the
OTHER PART

The Company and the Employee shall hereinafter, wherever the context may so require, be individually
referred to as 'Party' or collectively as 'parties,, as the case may be.

WHEREAS:

1. The Company is engaged in the business of providing software services (the "Business");

1. The Company was lool'rrng to hire an employee for the post of 'Associate Software
The Employee had applied io the Company for the said post and made several representations
regarding his/her qualification and abilities and produced certificates thereof. Based on an interview
conducted by the Company arrd based on the representations made by the Employee, the Company
has agreed to appoint the Enrployee for the said post, on the terms and conditions set forth herein
below.

NOW THIS EMPLOYMENT A(]REEMENT SHALL WITNESSETH AS FOLLOWS;

APPOINTMENT:

The Company hereby appoints tne Employee 'Associate Software Enqineer,. The Employee
hereby accepts the saici appointment and agrees to work diligently and serve the Company in the
said capacity or in such other posts/ desrgnations as the Company may prescribe and/or
promote from time to irnre. )-he Employee shall be responsible to perform duties more fully
described in Schedule A hereto.

1.
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Ref No: S10206/16DEC2020 Date: 27 Dec 2020 

BHANUPRAKASH REDDY.G 

Bangalore Karnataka 

 
 

Sub: Letter of Offer 

 

Dear BHANUPRAKASH REDDY.G, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2020 

ANNEXURE A 
 
 

NAME BHANUPRAKASH REDDY.G 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10006/16DEC2020 Date: 27 Dec 2020 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10206/16DEC2020  Date: 27 Dec 2020 

 

 
Employee’s Statements 

BHANUPRAKASH REDDY.G 
 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    



 

 

HRD/3T/11-12/NIOT-166 May 25, 2020 

Mr. CHANDU.G 

 

Dear CHANDU.G, 

 

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 

delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 

Engineer - Trainee and your Personal Level will be 3. 

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June 

30, 2020 

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 

necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 

classroom training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 

acceptance. 

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 

joining us. 

Yours sincerely, 

 

 
 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 

 

 

 

 

 

 

 

 



 

 

Annexure to your Offer of Employment [HRD/3T/11-12/NIOT-166] as Systems Engineer / 

Systems Engineer - Trainee 
 

 
Welcome to Infosys! 

 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 

Job Level 3 . Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3. 

This is to be read in conjunction with your offer of employment dated May 5, 2020. 

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

 
1. Training Period: 

 

The training program would consist of classroom training and on-the -job training. The duration of the 

classroom training would be purely based on business requirements. Your confirmation will be based on your 

positive contribution to the Company’s objectives. Based on business requirement, period of training can be 

extended for a further period of six months or part thereof. Your continued employment with the Company is 

subject to your meeting the qualifying criteria during and at the end of the training. 
 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 

of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 

details of this scheme will be communicated on your joining. 

2. Probationary Period and Confirmation as a Permanent Employee: 

 

You will be on probation for a period of 12 months after completion of your regular training and allocation to 

the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 

succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 

and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 

Information Sheet. 

3. Earned Leave: 

 
There would be only one type of leave, which is Earned Leave. During the 1

st
 and 2

nd
 year (including 

probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 

leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 

joins the Company in quarter three of the financial year 2020 - 2021, his / her leave eligibility would start in 

quarter three of the financial year 2021 - 2022. For the purpose of leave credit quarter three of the financial year 

2021 - 2022 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 

the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 

credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3 
rd

 year 

onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 

from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



 

 
Year / Quarter  Quarter 1  Quarter 2 Quarter 3  Quarter 4 Total 

During probationary period  4  4 4  3 15 

1st & 2nd year of service  4  4 4  3 15 

3rd year onwards  5  5 5  5 20 
 

4. Increments and Promotions: 

 

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 

the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 

applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 

effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 

been detailed in the Compensation Details sheet (Annexure II). 

5. Notice Period: 

 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice or 

salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 

salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 

the Company will have the discretion to relieve you only at the end of the three month’s notice period. 

Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 

Company may terminate your services immediately on disciplinary grounds. 

6. Agreement: 

 

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 

be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 

details the scope, terms and conditions of your employment, the necessary training and the contractual 

obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 

allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 

the first day of the subsequent month post completion of applicable training. Please note, non-execution of 

notarized Service Agreement at the time of your joining the Company may result in denial to join in the 

services of the Company. 

7. Transfer: 

 

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 

such time, the compensation applicable to a specific location will be payable to you. 

8. Health Insurance Plan: Group Health Insurance Scheme (FY 2021 - 2022): 

 

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 

be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 

you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 

2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 

policy and may be revised from time to time. 



 

 

This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 

(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 

rebates. 

9. Group Life Insurance Scheme: 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 

you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 

and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 

Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150. 

10. Background Checks: 

 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 

validate your identity, the address provided by you, your education details and details of your prior work 

experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 

background checks. In this connection, you are required to furnish the documents listed in “Offer Annexure for 

India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 

Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate 

action against you, including, but not limited to termination of your employment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company 

feels the need to further validate such facts, the company may at its sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 

appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 

the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 

This check will be initiated on the date of your joining. 

11. Other Terms & Conditions: 

 

You agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member / 

Employee of any other organization or entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 

be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 

expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 

incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 

period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment programme 2020 - 2021. These eligibility criteria for the Role of a Systems Engineer, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 



 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 

proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 

relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 

any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 

compensation review of an employee, these policies will be applicable to you. 

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 

also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

 

 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure I (Compensation post Training) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. CHANDU.G 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly 

basis) 
1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

 

4. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure II (Compensation during the Training Period) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. CHANDU.G 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly 

basis) 
1,429 

MONTHLY GROSS SALARY 18,226 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

 

 

5. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

Annexure III (Non Compete Agreement) 
 
 

I,  do hereby acknowledge and confirm the following:- 

 

(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents 

below, I agree to the following terms herein, and acknowledge that this is a material condition of my 

employment with Infosys Technologies Limited. 

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 

Infosys (each such client hereinafter referred to as a “Customer”). 

(3) In consideration of the above, I agree that for a period of six (6) months following the 

termination of my employment with Infosys for any reason, I will not: 

a. accept any offer of employment from any Customer, where I had worked in a professional capacity 

with that Customer in the twelve (12) months immediately preceding the termination of my employment 

with Infosys; 

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such 

Named Competitor would involve me having to work with a Customer with whom I had worked in the 

twelve (12) months immediately preceding the termination of my employment with Infosys. 

For the purposes of this Non Compete Agreement, “Named Competitor” shall mean the following entities and 

their wholly owned subsidiaries:- 

i. Tata Consultancy Services Limited 

ii. Accenture Limited 

iii. International Business Machines Corporation 

iv. Cognizant Technology Solutions Corporation 
v. Wipro Limited 

 

 

 

Place: Employee Signature: 

 
 

Date: Employee Name : 

 

 

 

 
Acknowledged by Infosys Technologies Limited: 



 

 

INFORMATION SHEET 

 

1. Probationary Period and Confirmation as a Permanent Employee 
 

You will be on probation for a period of 12 months after completion of your regular training and 

allocation to the Unit. Please note all confirmations in the Company can take place only on the 1
st
 day 

of the month succeeding completion of probation period. Your confirmation as a permanent employee 
is subject to the terms and conditions included in the Confirmation Policy of the Company. 

 

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible) 

certification program two months prior to the first due date of confirmation. For more details on STAR 

certification, you are requested to contact your respective batch owners or the Infosys Leadership 

Institute (ILI) representatives at the training / posting location. 

In addition to the performance during the training period, you are required to have all the documents as 

mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of 

confirmation. If you do not complete the e-docket on or before this date, then the confirmation would 

be postponed by three months from the initial due date of confirmation and you would be confirmed on 

the 1st day of the subsequent month only. The period of probation can be extended by 3 months per 

instance of non - completion for up to four times (up to a maximum of one year). Copies of the 

following will constitute the required documents: 

a) Class 10 (or equivalent) Marks Sheet (s) 

b) Class 12 (or equivalent) Marks Sheet (s) 

c) Graduation Marks Sheet (s) 

d) Final Graduation Degree Certificate 

e) Post Graduation Marks Sheet (s) (if applicable) 
f) Diploma Certificate (if applicable) 

g) Prior Experience Certificate (s) (if applicable) 

h) Passport 
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team) 

j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days 

before the day of joining and note that disclosure of PAN is a pre-condition for your 

confirmation into the system”). 
 

You are required to complete your e-docket within 6 months from the initial due date of confirmation 

beyond which your services with the Company may be terminated. 

2. Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of 

the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 

The mode of payment for Financial Year 2020 - 2021 will be as follows: 95% of the Bonus amount 

mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 

will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 

monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 

same. 



 

 

Illustration: 

 

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 

employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 

per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 

at the end of the fiscal year. 

3. Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components are 

as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 

Allowance, Children’s Education Allowance and Miscellaneous Allowance. 

You can split the BOA under the above-mentioned components according to your preferences and tax 

plans. You would be eligible for tax exemptions under the different components as per the rules 

determined by the Income Tax Authorities. 

 
4. Passport & Driving License 

 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 

5. Date of Joining Extension 

As per the Company policy, only one extension in Date of Joining would be granted based on medical 

exigencies. The extension date would be given within the validity period of 6 months from the initial 

date of joining. Please note that any request for extension must be supported with documentary 

evidence (Medical records and certificate) . All the requests are to be sent to 

offer_extension@infosys.com. The Company will review the case based on the documents provided 

and we may extend the Date of Joining based on business requirements. All such requests for the date 

of joining extension have to be made at least a week before the initial date of joining. Granting this 

extension is solely at the discretion of the Company. 

6. National Skills Registry Policy (NSR) 
 

Infosys has always believed in surpassing customer expectations and has created several new 

benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 

strong focus on compliance. NASSCOM, the premier industry organization has conceived the 

“National Skills Registry” that promises more effective information security standards. It aims to 

register all the people working in our industry on a web -enabled database and uniquely identify each 

industry person based on bio-metrics. In case you have not registered your self with National Skills 

Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 

your registration with National Skills Registry will have to be borne by you. You would be required to 

register with the National Skills Registry irrespective of whether you are in a technical role or a 

business enabling role”. For more information on national skills registry for registration, please visit 

www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 

registration. 
 

Note: This document gives indicative details of all plans. Their implementation is governed by policies 

of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 

details and specifics of each plan are available with the Human Resources Department. 

mailto:offer_extension@infosys.com
http://www.nationalskillsregistry.com/


 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Candidate ID: 3824977 /725343, 

Date of Joining: 04/27/2021, 

Joining Location: Chennai-PCT, 

Designation: Analyst, 

 

 

Dear CHARAN.P, 

 
To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini. 

 

1. Welcome Address 

2. Verification of master data sheet, which contains your detailed information. 

3. Verification of joining documents* 

4. Receipt of employee handbook and visitor-cum-bus pass 

5. Submission of signed documents 

6. Receipt of hard copy of offer letter 

7. ID cum access card formalities 

8. Bank account opening formalities 

9. Meeting the buddy 

 

Please report by 8:30 am at Chennai-PCT office, for joining formalities as per the address mentioned below: 

 

Address 

 

B-45 & B-46, SIPCOT IT Park, 

Old Mahabalipuram Road, Siruseri, Chennai – 603103, India 



 
 

 

 

 

Please carry a complete set of original and photocopied documents (2 sets) as specified below. 

 

1. Hard copy / email copy of Capgemini offer letter shared with you 

 

 

 

 

2. 

Employment Documents: 

 

Current Employment( Immediate Previous) 

a) Relieving letter /Experience Certificate( if both these documents are not there, Resignation Acceptance Resignation 

acceptance mail is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day 

from the HR is mandatory) 

b) Payslips for last 3 months 

c) Form 16 

d) Salary Account 6 months Bank Statement 

e) Letter of appointment/Offer letter from employer which captures start date 

 

Previous Employment 

Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day 

 

 

3. 

Education Documents 

a) 10 Marksheet and certificate. 

b) 12th marksheet and Certificate. 

c) Graduation Marksheets and certificate/Diploma certificate. 

d) Post-Graduation Marksheets and degree certificate(If applicable) 

e) Any other relevant certificate 

 

 

 

4. 

Proof of identity/ Address 

a) PAN Card 

b) AADHAR Card 

c) Passport 

In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs 

i) Voters Id 

ii) Driving License 

iii) Ration card 

iv) Electricity Bills 

v) Gas card 

vi) Notarized Self Affidavit 

5. Passport size photographs(6 nos) 

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable) 

a) Form 16/Form 26AS 

b) Bank statement for 6 months 

c) Shop License 

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory 

8. 
Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme 

Mandatory. 



 
 

 

 

 

 

 

 

 

 

Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background 

verification process. 

 

 

 

In the absence of the above listed documents your onboarding may be delayed or deferred. 

 

 

Best Regards, 

Team HR 

 

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini. 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EMPLOYMENT OFFER LETTER 

 

 

Capgemini Ref: 3824977 /725343, 

04/24/2021, 

CHARAN.P 

10/32 ,P R Kandriga (v), kshurikapuram (p), vijayapuram (m), chittoor (dist), Tirupati, Chittoor, Andhra Pradesh - 517586, 

Chittoor, 

India 

 

Confidential 

 
 
 
 
 

Dear CHARAN.P, 

 
Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services 
India Limited ('Capgemini' or 'Company') starting from 04/27/2021 (or such other date as may be communicated to you by the Company), 

as per details given below. 

 

A) Your current designation will be Analyst/A4 

 
B) You will be required to work at the Company's offices in location Chennai-PCT 

 

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00 ( Rupees Three Lakh and Two 

only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your 

compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 

 

The breakup of your all-inclusive annual target compensation is as follows: 



 
 

 

CHARAN.P, 

Analyst 

Total Cost to Company (CTC). Rs.300,002.00 

 
Monthly Components Per Month Annualized 

Basic Rs 10,000.00 Rs 120,000.00 

House Rent Allowance Rs. 4,005.00 Rs 48,060.00 

Other Reimbursements & Allowances# Rs. 0.00 Rs.0.00 

Personal Allowance Rs. 5,000.00 Rs. 60,000.00 

Advance Statutory Bonus Rs. 3,064.00 Rs. 36,768.00 

Gross monthly salary Rs.22,069.00 Rs. 264,828.00 

   

Statutory payments ++   

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00 

Gratuity (accrual only)  Rs.5,772.00 

   

Total Fixed Compensation  Rs.292,200.00 

Total Cash Compensation  Rs.292,200.00 

Benefits   

Medical, Accident & Life Insurance Premium  Rs. 7,802.00 

Capgemini contribution to ESI  Rs.0.00 

Total Cost to Company  Rs. 300,002.00 



 
 

# You may choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements. Balance amount that 

is not claimed will be paid as Taxable on monthly basis after withholding taxes. For details on claiming these instruments please check the 

Other Allowance and Reimbursements FAQ and Claim Forms. 

 

 

Other Allowance & Reimbursements Annualized 

Telephone 19,800.00 

LTA 60,000.00 

Meal Coupons 24,000.00 

Vehicle Reimbursement 21,600.00 

 

 

Notes: 

 
1. The payroll processing will be as per Company policy notified from time to time. 

 

2. Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be 

accepted as per Company policy applicable from time to time. 

 

3. For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to 

submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and 

within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's 

policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes 

and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source 

as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any 

interest/penalty thereon. 

 

4. In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is 

deductible at source under the applicable tax law. 

 

5. The Company reserves the right to change the compensation structure and/or the compensation components from time to 

time. 

 

++ These statutory payments are included based on current applicable practice and law and are subject to changes based on 

changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to 

change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 

change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about 

any changes/ modification to statutory payment. 

 

++ Employee's contribution towards PF will be made from the monthly salary. 

 

# This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other 

Allowance & Reimbursements' Non taxable components (except Meal Coupons) would be paid based on a claim by employee 

through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies. 



 
 

 

D.) The following elements are included in the compensation package stated above: 

 

1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund 

(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government 

from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned 

compensation. 

 

2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company, 

you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the 

above-mentioned compensation. 

 

3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will 

contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above- 

mentioned compensation. 

 

 

 

NOTE: 

 

a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes 

based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change 

and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 

change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about 

any changes/modification to statutory payment. 

 

 

 

E.) As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company 

from time to time: 

 

1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the 

Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are 

required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy. 

 

2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the 

Company. 

 

3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company. 

 

4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various 

routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in 

the monthly payroll. 

 

5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's 

Leave Policy which is subject to change from time to time. 

 

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you 

against the compensation payable to you and collect any remaining balance from you. 

 

F.) Probationary Period: 

 

1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment 

with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation 

period depending on your performance and/or other consideration. 



 
 

2. At any time during your probation period the Company may confirm your employment by way of a written communication, if 

your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days, 

in a situation where you do not receive the aforesaid written communication from the Company. 

 

 

 

 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy. 

H.) Conditions of hire: 

1. Your employment with the Company will be subject to the following pre-conditions: 

 

a. You will submit relevant documents as mandated by the Company. 

 

b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment 

opportunity with the Company; 

 

c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company). 

Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the 

Company; 

 

d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your 

previous employment agreement or any other agreement to which you are bound. 

 

e. You acknowledge that the Company has offered you employment based on the fact that there are no pending 

claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on 

your ability to perform your duties hereunder and/or upon the Company. 

 

f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini); 

 

g. Your background verification check (including address, academics, employment, criminal etc as applicable) 

conducted by the Company is cleared; and 

 

h. You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in 

your previous employment(s) and/or been part of any pending investigation (whether judicial, quasi-judicial or 

otherwise) which you have not disclosed from the Company prior to your joining. 

 

i. Your employment shall be subjected to the below-mentioned additional terms and conditions. 

a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof 

of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the 

same by 15-May-2021, our Offer shall stand automatically revoked or otherwise your employment with the Company 

shall cease immediately without any further obligation or liability upon the Company. 

 

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first 

attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the 

Company. If you do not successfully clear such test, your employment with the Company shall cease immediately 

without any further obligation or liability upon the Company. 

 

c. As a condition of your employment with the Company, you will be required to undergo certain specialized training, 

certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof, 

you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a 

commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you 

would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this 

respect including draft of such an agreement, for your review. 



 
 

You fill the complete Back ground verification link given along with the welcome mail of the offer. 

 

 

 

 

 

2. Your employment is inter alia based on the information furnished by you to the Company including declarations and 

undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have 

furnished any false, fake, forged information (including documentation) for securing employment with the Company or 

otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to 

terminate your employment without notice and your employment with the Company will be void ab-initio. 

 

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1 
attached hereto. 

 

 

 

J.) The Company's address for sending notice in relation to your employment is as below: 

Kind Attn: Head - Human Resources 

Address: Capgemini Technology Services India Limited, 

Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi 

Mumbai, Maharashtra 400708 

 

Email: hremployeeservices.in@capgemini.com 

mailto:hremployeeservices.in@capgemini.com


 
 

 

 

 

 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except 

to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent. 

 

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to 

balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which 

you can develop your professional talents to the fullest. 

 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a 

duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless 

(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining 

stated in this Employment Offer Letter. 

 

For Capgemini Technology Services India Limited 

 

 
Anilkumar Singh 

Head - Talent Acquisition & Resourcing 

 

Acceptance 
 

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms 
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between 
me and Capgemini Technology Services India Limited. 

 
This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not 
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer. 

 

 
 

Name: CHARAN.P 

Date: 04/24/2021 



 
 

 
 
 
 
 
 

 

EXHIBIT 1 

 

Terms & Conditions of Employment with Capgemini Technology Services India Limited 

 

1. CURRENT WORK LOCATION: 

 
1.1 Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or 

on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements, 

and to take into account your personal circumstances where appropriate. 

 

1.2 Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the 

Company in any capacity as the Company may desire from time to time, from: 

 

a) one location to another; or 

 

b) one team/department/account/function/Business Unit to another; or 

 

c) one project/job to another; or 

 

d) the Company to any other group entity or affiliate or any other business associate as the Company may deem 

appropriate from time to time. 

 

1.3 Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your 

service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of 

transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time. 

Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to 

your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

 

2. DUTIES AND RESPONSIBILITIES: 

 
2.1 You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards 

the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your 

reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any 

time, in its sole discretion, suitably modify your roles, responsibilities and duties. 

 

3. COMPENSATION: 

 
3.1 Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter. 



 
 

 

 

 

 

4. TRAINING: 

 
4.1 During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification 

and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case 

you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees, 

recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of 

training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company 

for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such 

training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company, 

failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any 

other costs related to the training/certification. 

 

5. COVENANTS AND REPRESENTATIONS: 

 
5.1 You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of 

employment, regardless of the reason of cessation of employment, you will not: 

 

a.) directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire, 

solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings, 

personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with 

the Company; 

 

b.) directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates; 

 

c.) directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any 

organization where you have been taken or sent for training, deputation or secondment or professional work by the 

Company; and 

 

d.) provide or attempt to provide professional services similar to those provided by the Company to its current or prospective 

customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your 

employment with the Company and/or (ii) had been directly associated with the customer in relation to a project. 

 

5.2 You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable. 

Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a 

judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such 

determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine 

that such covenant is reasonable and enforceable, and to enforce such covenant as so amended 

 

5.3 You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security 

Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this 

Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the 

same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned 

department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes, 

procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate 

your employment without notice. 

 

5.4 Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service 

provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If 

at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted 

ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your 



 
 

employment without notice. 

 

 

 

 

 

 

5.5 You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no 

communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the 

Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is 

an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may 

require you to undergo periodical medical examination as and when intimated to you by the Company. 

 

5.6 You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or 

perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the 

result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such 

liabilities. 

 

5.7 You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in 

possible alteration to the employability status, you will keep the Company informed in writing about such change. 

 

5.8 During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any 

project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts 

(including night shifts). 

 

5.9 Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required 

to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and 

shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable 

to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and 

benefits that may be determined by Capgemini and communicated to you in writing. 

 

5.10 Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or 

creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of 

the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or 

exceed the authority or discretion vested in you without the previous sanction of the Company. 

 

5.11 During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any 

way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any 

particular case. 

 

5.12 During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its 

affairs, without obtaining a specific prior written permission from the Company. 

 

5.13 You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or 

Information (''SPDI'') to the Company (a) to share your sensitive personal data or information about you and/or your dependents (wherever 

applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share 

information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff 

augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance 

with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for 

which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material, 

videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use, 

storage and transfer of SPDI and you agree to the terms thereof. 



 
 

 

 

 

 

5.14 You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but 

not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices 

Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of 

the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay, 

give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public 

servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with 

knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government 

official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair 

advantage, in connection with the Company's business. 

 

5.15 You hereby represent to the Company that: 

 

a.) you are legally permitted to reside and be employed in India; 

 

b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same; 

c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications; 

d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms 

and conditions will not impose an undue hardship upon you; 

 

e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the 

Company or any of its representatives, agents or employees; and 

 

f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer. 

 

6. CONFIDENTIALITY: 

 
6.1 This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that 

the contents or details of this Letter are not shared with anyone. 

 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information. 

''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about 

inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content, 

data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee 

lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable 

information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information, 

projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other 

information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances 

treat such as confidential or would expect the Company to regard such information as Confidential, all regardless as to whether such 

information is in written form or electronic form or disclosed orally before or after the date hereof. 

 

6.3 You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective 

clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such 

Confidential Information, and to prevent it from any unauthorized use. 



 
 

 

 

 

 

 

 

 

 

6.4 You agree and confirm that, you will, at all times: 

 

a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as 

necessary to carry out the purpose for which it was shared with you; 

 

b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the 

Company's prior written consent; 

 

c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but 

in no case less than reasonable care; 

 

d) prevent the unauthorized use, dissemination or publication of such Confidential Information; 

 

e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was 

shared with you; 

 

f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities 

as that of the Company or are in direct or indirect competition to the Company); 

 

g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third 

party or in a manner that is directly or indirectly detrimental to the Company; 

 

h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information; 

and 

 

i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be 

reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers. 

 

6.5 All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights 

(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is 

granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative 

works of, or otherwise exploit its own Confidential Information. 

 

6.6 You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if 

the information: 

 

a) was in your possession before receiving the same from the Company pursuant to this Letter; 

 

b) is or becomes a matter of public knowledge through no fault of yours; or 



 
 

c) is rightfully received by you from a third party without a duty of confidentiality. 

 

 

 

 

 

 

 

 

 

 

6.7 If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall, 

unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the 

Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal 

process, request or order to the extent deemed appropriate by the Company. 

 

 

 

6.8 Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall 

return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material 

provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that 

effect. 

 

6.9 You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose, 

divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and 

responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the 

course of your employment with the Company. 

 

6.10 If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right 

to terminate your employment without notice. 

 

6.11 You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know' 

basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such 

information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during 

your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the 

Company or any of its affiliates' securities during such period. 

 

7. INTELLECTUAL PROPERTY: 

 
7.1 ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights), 

including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks, 

service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software, 

know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media 

constituting, describing or relating to the above. 

 

7.2 You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party 

materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the 

Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake 

to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and 

expenses, including reasonable attorney's fees and court fees resulting there from. 

 

7.3 If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours 

or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention, 



 
 

modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data, 

technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein 

(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively 

'Developments' ) that: 

 

 

 

 

 

 

 

a) relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services 

being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation 

therewith; 

 

b) results from tasks assigned to you by the Company; or 

 

c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the 

Company or its affiliate, 

 

 

 

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the 

Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without 

communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and 

models). 

 

7.4 You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have 

or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional 

compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate 

compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you 

may now have or may hereafter have in and to the Developments (including all work in progress). 

 

7.5 All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to 

commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignment in 

so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not 

exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to 

and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the 

Copyright Act, 1957. You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the 

Developments. 

 

7.6 Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity, 

integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights'). If, 

you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby 

waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and 

agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and 

market the Development, without identifying you or seeking your consent. 

 

7.7 If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing, 

the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective 

hourly rate at which you were paid the Company immediately prior to your termination as an employee. 

 

7.8 Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce 

any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly 

authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and 

enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed 



 
 

and delivered by you. 

 

7.9 Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property. 

 

 

 

 

 

 

 

 

 

 

8. CONFLICT OF INTEREST: 

 
8.1 During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee, 

consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any 

business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or 

services being developed, marketed, distributed or otherwise provided by the Company 

 

8.2 You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind 

whatsoever, so long as you are in employment with the Company. 

 

 

 

8.3 During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then 

you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or could exist, 

it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions. 

 

8.4 During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of 

any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have 

any business with the Company. 

 

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones 

etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards 

of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of 

the Company. 

 

9. RETIREMENT/TERMINATION: 

 
a.) Retirement 

 

(i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty 

(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age. 

 

b.) Notice Period/Termination 

 

(i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company 

three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, 

upon giving you two months' written notice or payment of gross salary in lieu thereof. 

 

Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three 



 
 

months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon 

giving you three months' written notice or payment of gross salary in lieu thereof. 

 

(ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only 

upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any 

knowledge transfer and serving the notice period conditions). 

 

 

 

 

 

(iii) Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate 

your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent, 

dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or 

misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions 

given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your 

breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company, 

(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a 

manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct 

by you as provided under the labour laws and/or in the Company policies. 

 

(iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of 

any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith 

without notice and with no obligation to pay you any compensation. 

 

(v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more 

you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be 

deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting 

salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company; 

and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the 

Company's payroll. 

 

 

 

c.) Effects of Cessation of Employment 

 

(i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will 

immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae, 

documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant 

person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the 

Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or 

use available legal remedies to recover the assets or any other amount due to the Company. 

 

(ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon 

cessation of your employment with the Company. 

 

(iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms 

without any additional compensation. 

 

 

10. LIMITATION OF LIABILITY AND INDEMNITY: 

 
10.1 Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or 

similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise, 

irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages. 

 

10.2 The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict 

liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of 

action. 

 

10.3 Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, 



 
 

officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs, 

charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or 

omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to 

comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws). 

 

 

 

 

 

11. MISCELLANEOUS: 

 
11.1 Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the 

address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details 

including telephone numbers, personal email addresses etc. 

 

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in 

the Employment Letter or by email with a physical copy by any of the abovementioned ways. 

 

11.2 Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and 

unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable. 

 

 

 

11.3 Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before 

media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image 

and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article 

which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the 

Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you 

agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its 

property/interest/reputation. 

 

11.4 Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false, 

defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely 

to cause damage to any such entity or person. 

 

11.5 Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver 

of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial 

exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that 

right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or 

remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given 

subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and 

for the purpose for which it is given. 

 

11.6 Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous 

agreements (written or oral) between the Parties in relation to its subject-matter. 

 

11.7 Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive 

shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply. 



 
 

 

 

 

 

 

 

11.8 Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim, 

dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or 

validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to 

the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual 

conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act 

1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the 

Arbitrator shall be final and binding on Parties. 

This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive 

jurisdiction. 

 

11.9 Rights to Injunctive Relief: You hereby expressly acknowledges that any breach or threatened breach by you of any of your 

obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to 

Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive 

relief in a court of appropriate jurisdiction with respect to such provisions. 



 
 

 

 

 

 

 

 

 

CONSENT LETTER 
 

For use of Personal Information & Sensitive Personal Data or Information 
 

I,    residing at      , do 

hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14, 

Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter 

referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors, 

nominees, assigns and administrators) as follows: 

 

 

1. That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and 

sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like 

bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the 

Company from time to time, including but not limited to: 

a) background verification agencies for the purpose of verifying the information submitted by me basis 

which I have been made an offer of employment, 

b) payroll processing agencies for processing my payroll (including reimbursement claims), 

c) law enforcement agencies, 

d) to comply with a judicial/quasi judicial order, 

e) auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the 

purpose of audit, 

f) insurance companies for the purpose of group insurance, personal accident insurance etc. 

g) service providers providing services for biometric access to office premises for monitoring attendance. 

h) foreign consulates, embassies etc and service providers (including travel agents) for the purpose of 

processing of visa, work permits etc. 

 

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such 

information with: 

a.) affiliates of the Company for administrative purposes and/or audit; 

b.) clients/prospects in relation to any staff augmentation assignments. 

 

3. That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall 

have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter. 

 

4. That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and 

enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby. 

 

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force 

or coercion in any manner whatsoever. 

 

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and 

corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change. 

 

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are 

available on the Company's intranet. 

 

This consent letter shall come into force immediately upon its execution by me. 

Name: 



 
 

Signature 

Date: 
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APPOINTMENT LETTER 
 
 
 

26 May, 2020 

 
 

Dear DEENA.R, 

 
 

Welcome to Wipro Limited (Company/Wipro‟) and congratulations on your appointment as Project Engineer. 
The terms of your employment with the Company is listed below. Please be informed that the terms may be 
modified pursuant to changes in the Company policy updated from time to time. 

 
1. Appointment Details: 

 
a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing 

by the Company. 
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of 

the probation period, your appointment shall be confirmed at the discretion of the Company based on 

your performance and other criteria as applicable to your band and stream. Unless confirmation is 

communicated in writing, your probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the 
Company or subsidiary, associate or affiliate company ,in such capacity as the Company may from 
time to time determine. In such a case, you will be governed by the terms and conditions of service 
applicable to the new assignment including compensation, working hours, holidays, leave, people 
policies, etc. 

 
e. We provide support to our global customers through various Company locations in India to suit 

customer requirements by operating 24x7. You would be operating from any of these locations and in 
any of the shifts, including night shift, as may be decided by the Company, keeping in mind the 
business needs and deliverables to customers. 

 
f. This offer of appointment is subject to your successful completion of all curricular requirements as laid 

down by the University/Institution for award of the degree/diploma and the requirements, including 
aggregate, specified by the Company for your role, and any other criteria specified by the Company in 
terms of your educational qualifications on/before the date of appointment. 

 
g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

 
 

 

Signature Not Verified 
Digitally signed by SUNIL KALACHAR 
Date: 2020.05.26 15:14:55 IST 
Reason: Campus Offer Letter 
Location: Bengaluru 
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2. Compensation: 
 

You will be eligible for: 
 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may 
be changed or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you 

from time to time. 

 

d. Your salary will be reviewed periodically as per Company policy. 

 
e. Changes in your compensation are at the Company‟s discretion and will be subject to and on the basis 

of your effective performance and the performance results of the Company during your period of 

employment and other relevant criteria. 

 
3. Other Benefits: 

 
You will also be eligible for: 

 
a. Leave, holidays and working hours as applicable to your stream and location of posting. 

 
b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as 

determined by the Company. 
 

c. Participation in the Company‟s Provident Fund Scheme (PF) as per the policies applicable to your 
band and stream. 

 
d. Leave Travel Assistance (LTA) as per the Company‟s policy. 

 
e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI 

Act. 
 

f. Employee Benefits Program sponsored and administered by the Company for management 
employees, comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury 
benefits. 

 
g. Please refer to the detailed policies in the Company‟s intranet portal i.e. mywipro.wipro.com 

 

4. Responsibilities: 
 

a. In view of your position and office, you would be expected to perform all responsibilities effectively, 
diligently and to the best of your ability and ensure results. There may be times when you will be 
expected to work extra hours to achieve the above when the job so requires. At all times, you are 
required not to engage in activities that have or will have an adverse impact on the reputation / image 
and business of the Company, whether directly or indirectly. 

 
b. You may be required to undertake travel for business purposes for which you will be eligible for 

reimbursement of travel expenses as per the Company policy applicable to you. 
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c. We are committed to ensure 'Integrity' in all aspects of the Company‟s functioning. You are expected to 
comply with all the applicable policies of the Company including the Code of Business Conduct and 
Ethics („Policies‟) as they form an integral part of the terms of your employment with Wipro. 
Consequently, you are required to understand the scope and intent behind these policies and to 
comply with the same. These Policies are updated / modified on a periodic basis and new policies may 
be introduced and notified to employees from time to time and you will be required to comply with the 
same. 

 
d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, 

or has resulted, in any violation of the Policies or the terms of your employment, shall immediately be 
brought to the notice of your Business Unit Head and appropriate disciplinary action will be initiated. 

 
5. Conflict of Interest: 

 

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up 

any independent or individual assignments (whether part time or full time, in an advisory capacity or 

otherwise) directly or indirectly without the express written consent of your Business Unit Head. 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a 

period of one year from the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

i. Any employee of the Company to terminate their employment with the Company or to accept 

employment with any competitor, supplier or any customer with whom you have a connection 

pursuant to your employment with the Company. 

ii. Any customer or vendor of the Company to move his existing business with the Company to a third 

party or to terminate his business relationship with the Company. 

iii. Any existing employee to become associated with, or perform services of any type for any third 

party. 
d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand 

the Company's position on this and resolve the conflict. 

 
6. Confidentiality: 

 
a. In consideration of the opportunities, training and access to new techniques and know-how that will be 

made available to you, you will be required to comply with the Confidentiality Policy of the Company. 

Therefore, please maintain all Confidential Information as defined from time to time in the 

Confidentiality Policy of the Company, as secret and confidential and do not use or disclose any such 

Confidential Information except as may be required under obligation of law or as may be required by 

the Company and in the course of your employment. This covenant shall endure during your 

employment and beyond the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation). 
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b. In your work for Wipro, you will be expected not to use or disclose any confidential information, 

including trade secrets, of any former employer or other person with whom you have an obligation of 

confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete 

agreements that would prevent you from working without limitation for the Company. 

7. Assignment of Intellectual Property 
 

In connection with your employment and during the term of your employment, upon conception or creation, you 
shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, 
techniques, and improvements (including, without limitation, legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with others (whether or not 
during business hours), and shall comply with the Policies of Wipro in relation to Intellectual Property. 

 

8. Non-Compete 
 

In the course of your employment with the Company you will be providing services to customers or clients of 
the Company during which process you will be handling sensitive information including but not limited to key 
customers of the Company, competitor information, customer sensitive information („Confidential Information‟). 
You acknowledge and recognize that Confidential Information available to you, if leaked, would cause 
irreparable harm to the Company and its protection is of utmost importance to the Company. You confirm that 
for a period of six (6) months after separation of your employment from the Company (irrespective of the 
circumstances of or the reason for the separation), you will not accept any offer of employment from a 
customer or client with whom you have interacted or worked in a professional capacity representing the 
Company during the six (6) months preceding the date of separation. 

 
9. General: 

 
This offer of appointment is subject to the precondition that you have not provided us with any false declaration 
and/or documentation or willfully suppressed any material information. If at any point of time, it is brought to our 
notice that you have submitted fabricated documentation or made false representation or willfully suppressed 
material information, you shall be liable to be removed from service with immediate effect and the Company 
reserves its right to initiate appropriate action as per applicable policy and /or enforce  remedies available to  
us under law. 

 
Please note that you are required to inform us if there are any agreements, oral or written, which you have 
entered into and which may relate to or affect your commitments under this employment contract. 

 
a. You acknowledge that you have understood the terms of this employment contract and that 

you are aware that the specific performance of the terms of this employment contract may be 
enforced legally, if required. In this connection, if any of the provisions of this letter of 
appointment are declared or found to be void or unenforceable due to any reason whatsoever, 
the remaining provisions of this letter shall continue in full force and effect. 

 
b. These employment terms supersede and replace any existing agreement or understanding, if 

any, between the Company and you on the same subject matter. 
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial 
authority or order from providing the services required under this employment contract. In the 
event that you are not a citizen of the country of posting, you should have a valid work permit 
to work in the country of posting. 
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d. Your appointment shall be treated as withdrawn in case: 
 

i. You have not scored minimum aggregate marks of 60% in your 10th Standard or 
equivalent education. 

ii. You have not scored minimum aggregate marks of 60% in your 12th Standard or 
equivalent education. 

iii. For Graduates: You have not scored minimum aggregate marks of 60% in your 
graduation. 

iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your 
graduation and 60% in post-graduation. 

v. You have any pending backlogs/ arrears on the date of appointment. 
 

Please note that at any stage, whether during your online test and/or interview process or upon joining 
the Company, if it is brought to our notice that you have indulged in malpractices or used illegal means 
to clear your online assessment, the Company shall withdraw or revoke the offer with immediate effect 
and we reserve our rights to take suitable action against you as we may deem fit. 

 
10. Training Agreement: 

 
As part of your smooth transition from campus to corporate, the Company shall be providing you 
extensive training through learning interventions from the time of your selection to on-boarding. You 
shall be provided an opportunity to learn in Pre-Joining programs, Self-directed learning modules, 
MOOCs, in-classroom learning, on-the-job training, Top Gear modules, and / or customer specific tools 
and technology learning. Through this extensive training the Company makes significant investment for 
your project readiness and successful journey in the projects. In consideration of the Company 
reposing confidence in you and providing you with the opportunity to undergo the training as detailed 
above and in consideration of the company bearing all the costs in connection with the training besides 
paying you normal salary and benefits, you solemnly agree to complete the training and continue your 
employment with the company for a period of atleast 12 months commencing from the date of your 
joining. In case you choose to leave the Company before the expiration of the said period or if your 
services are terminated before the expiration of the said period, for any reason whatsoever, you shall 
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five 
Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

 
11. Notice Period & Termination: 

 
Your employment with the Company shall be terminable, without reasons, by either party giving one-month 
notice during probationary period and three months‟ notice on confirmation. The Company reserves the right to 
pay or recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such 
date as it may deem fit even prior to the expiry of the notice period. However, if the Company desires you to 
continue the employment during the notice period you shall do so. Notice period and termination of 
employment contract shall be governed by the applicable internal policies of the Company as updated from 
time to time. 

 
On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, 
all correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, 
effects and comply with all the relieving formalities required by the Company. Further, you shall not make or 
retain any copies of these items. 
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12. Pre Joining Program (PJP): 

 

During the time period between your offer and onboarding, the Company will provide you an online, self- 
directed learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology  
track to learn and we urge you to utilize this opportunity to gain hands-on experience so as to enable you to 
obtain a suitable project. 
Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment 
by submitting a signed copy of this letter of appointment with your original signature on the date of joining. 

 
 

Yours sincerely, 
For Wipro Limited, 

 

I have read, understood and agree to accept the employment on the terms and conditions herein. 

I shall be reporting for duty on  /  /   

Name:    
 

Signature:  Date:  /  /   
 

Place:    
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ANNEXURE I 
 

DECLARATION ON CONFLICT OF INTEREST 
 
 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to 
avoid conflict between the personal interest of an employee and the interest of the company in dealings with 
suppliers, customers and all other organizations or individuals doing or seeking to do business with the 
company. 

 
Noted below are a few examples of conflict of interest: 

a. For an employee or any dependent member of his family to have an interest in any organization, which 

has business dealings with the company where there is an opportunity for preferential treatment to be 

given or received, except where such an interest comprises of securities in widely held corporations 

which are quoted and sold in the open market or the interest is not material. 

 
b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, 

facilities or equipment from or to the company or any affiliate or to any company, firm or individual who 

is or is seeking to become a contractor, supplier or customer, except with the knowledge and consent 

of top management. 

 
 

c. For an employee to serve as an officer, director or in any other management capacity or as a 

consultant of another company or organization doing or seeking to do business with the company or an 

affiliate except with the knowledge and consent of top management. 

 
d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or  

any other information concerning the company, which might be prejudicial to the interest of the 

company. 

 
e. For an employee or any dependent member of his family to accept commission, a share in profits or 

other payments, loans (other than with established banking or financial institutions), services excessive 

entertainment and travel or gifts of more than nominal value from any individual or organization doing 

or seeking to do business with the company. 

 
I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in 
my employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top 
management. 

 
Name: 

 

Date:    / /  Signature:.....................………………. 
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Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders 

 
Insider Trading is prohibited by both Law as well as by Wipro Limited‟s (hereinafter to as the “Company”) 
internal policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the 
Company‟s Securities, while in possession of any Unpublished Price Sensitive Information (hereinafter referred 
to as “UPSI”) about the Company. It also involves disclosing or procuring any UPSI about the Company to/from 
others who could subscribe or buy or sell or deal in the Company‟s Securities. 
As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of 

the Company when in possession of UPSI concerning the Company. Trading in securities of the 

Company is also prohibited for certain designated employees when the trading window is closed. For 

details please contact: policyclearinghouse@wipro.com. 

 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall 

seek, communicate, provide or allow access to “UPSI of the Company to others only for legitimate 

purposes, performance of duties and discharge of legal obligations and strictly on a needtoknow 

basis. Employees are strictly prohibited from the following: 

 

a) Counseling or disclosing or communicating UPSI to any other person including spouse and/or 

relatives, except on a need to know basis. 

 

b) Counseling as well as expressing opinions or making any recommendations to any person on the 

Securities of the Company when in possession of any UPSI. 

 

c) Unauthorized disclosure or communication of UPSI. 
 

d) Procuring any UPSI from others 
 

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like 

wage freeze, suspension, termination of employment on employees involved in Insider Trading. Insider 

trading also attracts severe civil and criminal penalties not only on the Insider but also on the Company 

in certain circumstances. The penalties levied on the employee will not be borne by the Company and 

the employee individually is responsible. 

 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall 

disclose to the Company the number of securities acquired or disposed of within two trading days of 

the transaction if the value of the securities traded, whether in one transaction or a series of 

transactions over any calendar quarter, aggregates to a traded value in excess of ten lakh rupees. For 

more details on procedures and guidelines, employees are requested to refer the Company‟s Code of 

Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to 

policyclearinghouse@wipro.com 

mailto:policyclearinghouse@wipro.com
mailto:policyclearinghouse@wipro.com
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PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000 
 
 

I -------------------------- , confirm that I am voluntarily sharing my Personal Information including documents with 
Wipro Limited („Wipro‟) for the following purposes: 

 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 
 

b. processing my job application including background verification checks; 
 

c. employment-related actions including record keeping, processing compensation and benefits and any 
action required in the context of my employment with Wipro. 

 
In this context, I also agree to the retention of such Personal Information including documents by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that „Personal Information‟ means any information including documents, relating to me that is 
available with Wipro and is capable of identifying me.” 

 

Name: 
 
 

Date:    / /  
Signature............................................. 
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SALARY OFFER SHEET 
 
 

 

Name  : DEENA.R Career Group: TRB – II 

Position : Project Engineer 

 
You shall receive salary as detailed below. 

 

COMPONENT AMOUNT (INR) 

Basic 11,670 

HRA 5,835 

Bonus 2,334 

Wipro Benefits Plan (WBP) 4,849 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits 
 

Health benefit (Medical) 600 

Variable Pay 
 

Target Variable Pay 1,459 

Target Cost to Company per month 29,167 

Total Cost to Company per annum 3,50,004 
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*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be 
eligible for payment of gratuity as per the Wipro Policy for the same. 
Apart from the standard salary components, Project Engineers are also entitled to the following unique 
Company Benefits to help you manage during exigency. 

 
 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two 
wheeler 

b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards 
housing deposits or illness, death in immediate family or self-marriage 

c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI 
scheme. 

d. Medical Insurance Coverage up to Rs 2lac per annum. 
 
 
 
 

Date:    / /  Signature:....................………………. 
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I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet 
and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that 
my employment is subject to my aggregate meeting the Company‟s eligibility criteria and submission of the 
above mentioned documents. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 
my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 
immediate termination of my employment with the Company. 

 
 

Name: 
 

Date:    / /  Signature:.....................………………. 
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Variable Pay - A BRIEF OVERVIEW 
 
 
 

Variable Pay Policy Summary & Computation: 

 
 

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It 
would be linked to the following parameters: 

 
For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days 
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands 
Team Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack. 

 
For employees joining in above Bands in Support roles and central functions, and who have variable pay as 
part of their salary stack, variable pay will be linked to company‟s financial parameters. Financial metrics is 
linked based on specific role for each employee in each quarter, as per the respective financial year policy. 

 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the 
sole discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay 
applies i.e. you should be on the rolls of the Company on the last working day of the quarter to be eligible for 
payout under the program. 

 
The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my 
Financials->Variable Pay Policy FY 2020-21. 
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SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 
 
 

Basic, Additional Allowance and Bonus: 
 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed 
for a particular period. 

 
House Rental Allowance: 

 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of 
rent receipts. 

 
 

Wipro Benefit Plan (WBP): 
 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. 
Under WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use 
of Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual 
expenses incurred towards these components are eligible for exemption as per the prescribed Income Tax 
rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The 
Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as may be 
prescribed in this policy. Wipro will grant a Group Allowance, which will be computed after reducing the 
aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and 
associated charges. Following are your WBP Entitlements: 

 
1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on 
Income Tax exemption please refer to myWipro on joining. The maximum LTA that can be considered 
for IT exemption is Rs 50,000. 

 
2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also 
towards broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT 
exception up to Rs. 19,800 per annum under WBP as per prescribed limit in the policy. No expenses in 
respect of rentals or other charges for pre-paid connections will be eligible under this head. 

 
 

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal 
card is eligible for IT exemption under WBP. 

 
4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 
2 children is eligible for IT exemption under WBP. 
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5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This 
will be over and above Sec 80C investments. 

 
 

Retirement Benefits: 
 

It consists of: 
 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident 

Fund. In cases where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + 

Additional (Where applicable) or INR 1800 pm 

 
b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 
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Travel, Accommodation, Food & Other Miscellaneous Expenses 
 

Travel 
 

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be 

credited with your first month salary. You may utilize this amount towards Travel and you would not 

need to submit bills towards usage of this amount. 

 
b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

training or classes at different locations in the same city. 

 
Accommodation, Food & other Miscellaneous Expenses 

 

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of 

joining. You may utilize this amount towards accommodation, food & other miscellaneous expenses. 

This would be paid as a lump sum amount that will be credited with your first month salary and you 

would not need to submit bills towards usage of this amount. 

 
b. If your posting location (the location where you would be based out of after training) is different from 

the training location (location where you undergo initial training), you would be entitled for the following: 

 
i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 

8,400) from the date of reporting to the posting location. You may utilize this amount towards 

boarding, lodging, conveyance & other miscellaneous expenses. 

 
c. Any location change after reporting to posting location will be treated as relocation/transfer and will be 

covered under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> 

My Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
d. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 
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SUMMARY - SOCIAL SECURITY & OTHER BENEFITS* 
 

Medical 
 

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your 

children to the extent of Rs.15000 per annum. This scheme is not applicable for employees 

covered under the Employee State Insurance Act (ESI). This limit will be prorated based on your 

joining and exiting months in a financial year. The amount mentioned as Medical allowance in your 

salary stack is a notional figure and it indicates average outflow per month and per employee towards 

MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on making a claim. 

 
2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & 

children) towards hospitalization. There will be a deduction from your monthly payroll depending on 

your marital/family status towards the base sum insured premium,10% of the claim amount has to be 

borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated 

premium. More details on the policy are available on My Policies Section in myWipro which is 

accessible on joining. 
 

3. Annual Health check: Company paid Annual health checkup program is available for employees 

above 40 years of age. 
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Gratuity Benefit**: Up to Rs. 20,00,000 

 
This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per 
applicable laws. 

 
Survivor Benefit Pension Program**: 

 
The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an 

employee, in the unfortunate event of death while in service. The pension payable is based on last drawn 

basic salary at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before 

retirement at time of his death is 20 years and he has a surviving spouse and two eligible children, the 

supplementary Pension payable per month would be as follows: Basic * No of years to Retirement * Grade 

Factor * % based on number and age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a 

band specific pre-defined pension Accrual rate. 
 

Loans: 
 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. 

The amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is 

recovered in 10 equal installments. 

 
 
 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is 

lower as per policy can be availed in case of contingency. This would be recovered in 20 equal installments. 

Any loan taken above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

 
** These benefits are subject to the terms and conditions of the company policy and cannot be converted to 
fixed cash. 
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1. Your Life and Accident Cover: 
 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered  by  
way of roundtheclock risk coverage against any accidents occurring while at work or outside  of  work 
resulting      in      partial      or      total       disablement       or       casualty.       Employees can also get an 
extra coverage for a nominal and highly negotiated premium. 

 
b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents 
or natural causes, your surviving family members would be eligible for an insurance cover under this policy. 
This sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also 
get an extra coverage for a nominal and highly negotiated premium. 

 

Please note: More details on the above mentioned policies are available on  My Policies Section in My   
Wipro accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life 
Insurance/ Personal Accident 
The policies mentioned here are policies of the Company as on date, this is subject to change in future as per 
policies of the Company from time to time. 

 

2. Voluntary Superannuation Policy (VSS) 
 

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension 
free life by planning your retirement. Starting contribution to pension plan at an early age gives you enough 
time to contribute towards building your retirement corpus and leverage the compounding interest earned by 
the corpus year on year. You simply have to choose the scheme that suits your investment horizon and risk 
tolerance. 

 
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension 
Service Provider (PSP) within 30 days from the date of joining the company. 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a 
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an 
Unit Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your 
risk appetite & transparent fund management. 

 
The enrollment option can be exercised only once in the service with the organization and cannot be reversed 
once made. VSS enrollment window period will, also, be available once every financial year. The Company, on 
behalf of the member employee, shall contribute 15% of basic salary, towards the scheme selected by the 
member. In case 15% of basic exceeds Rs.1,50,000 per annum, member employee will have an option to 
restrict the contribution to Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on 
contributions exceeding Rs.1,50,000 every year). 

 
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under „Pension‟ 
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest 
earned (or the corpus) can be utilized to avail the retirement benefits. 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> 
Deferred Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to 
enroll into VSS, please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 
30 days of joining the Company. In case you miss enrolling into VSS in this window period, you can do the 
same in the window period that is available for all employees once every financial year. 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Candidate ID: 38239677 /728543, 

Date of Joining: 04/27/2021, 

Joining Location: Chennai-PCT, 

Designation: Analyst, 

 

 

Dear DEVI PRASAD.R, 

 
To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini. 

 

1. Welcome Address 

2. Verification of master data sheet, which contains your detailed information. 

3. Verification of joining documents* 

4. Receipt of employee handbook and visitor-cum-bus pass 

5. Submission of signed documents 

6. Receipt of hard copy of offer letter 

7. ID cum access card formalities 

8. Bank account opening formalities 

9. Meeting the buddy 

 

Please report by 8:30 am at Chennai-PCT office, for joining formalities as per the address mentioned below: 

 

Address 

 

B-45 & B-46, SIPCOT IT Park, 

Old Mahabalipuram Road, Siruseri, Chennai – 603103, India 



 
 

 

 

 

Please carry a complete set of original and photocopied documents (2 sets) as specified below. 

 

1. Hard copy / email copy of Capgemini offer letter shared with you 

 

 

 

 

2. 

Employment Documents: 

 

Current Employment( Immediate Previous) 

a) Relieving letter /Experience Certificate( if both these documents are not there, Resignation Acceptance Resignation 

acceptance mail is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day 

from the HR is mandatory) 

b) Payslips for last 3 months 

c) Form 16 

d) Salary Account 6 months Bank Statement 

e) Letter of appointment/Offer letter from employer which captures start date 

 

Previous Employment 

Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day 

 

 

3. 

Education Documents 

a) 10 Marksheet and certificate. 

b) 12th marksheet and Certificate. 

c) Graduation Marksheets and certificate/Diploma certificate. 

d) Post-Graduation Marksheets and degree certificate(If applicable) 

e) Any other relevant certificate 

 

 

 

4. 

Proof of identity/ Address 

a) PAN Card 

b) AADHAR Card 

c) Passport 

In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs 

i) Voters Id 

ii) Driving License 

iii) Ration card 

iv) Electricity Bills 

v) Gas card 

vi) Notarized Self Affidavit 

5. Passport size photographs(6 nos) 

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable) 

a) Form 16/Form 26AS 

b) Bank statement for 6 months 

c) Shop License 

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory 

8. 
Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme 

Mandatory. 



 
 

 

 

 

 

 

 

 

 

Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background 

verification process. 

 

 

 

In the absence of the above listed documents your onboarding may be delayed or deferred. 

 

 

Best Regards, 

Team HR 

 

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini. 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EMPLOYMENT OFFER LETTER 

 

 

Capgemini Ref: 38239677/728543, 

04/24/2021, 

DEVI PRASAD.R 

1/35 ,karveti nagaram road , puttur, chittoor (dist), Chittoor, Andhra Pradesh – 517561, 

India 

 

Confidential 

 
 
 
 
 

Dear  DEVI PRASAD.R, 

 
Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services 
India Limited ('Capgemini' or 'Company') starting from 04/27/2021 (or such other date as may be communicated to you by the Company), 

as per details given below. 

 

A) Your current designation will be Analyst/A4 

 
B) You will be required to work at the Company's offices in location Chennai-PCT 

 

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00 ( Rupees Three Lakh and Two 

only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your 

compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 

 

The breakup of your all-inclusive annual target compensation is as follows: 



 
 

 

DEVI PRASAD.R, 

Analyst 

Total Cost to Company (CTC). Rs.300,002.00 

 
Monthly Components Per Month Annualized 

Basic Rs 10,000.00 Rs 120,000.00 

House Rent Allowance Rs. 4,005.00 Rs 48,060.00 

Other Reimbursements & Allowances# Rs. 0.00 Rs.0.00 

Personal Allowance Rs. 5,000.00 Rs. 60,000.00 

Advance Statutory Bonus Rs. 3,064.00 Rs. 36,768.00 

Gross monthly salary Rs.22,069.00 Rs. 264,828.00 

   

Statutory payments ++   

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00 

Gratuity (accrual only)  Rs.5,772.00 

   

Total Fixed Compensation  Rs.292,200.00 

Total Cash Compensation  Rs.292,200.00 

Benefits   

Medical, Accident & Life Insurance Premium  Rs. 7,802.00 

Capgemini contribution to ESI  Rs.0.00 

Total Cost to Company  Rs. 300,002.00 



 
 

# You may choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements. Balance amount that 

is not claimed will be paid as Taxable on monthly basis after withholding taxes. For details on claiming these instruments please check the 

Other Allowance and Reimbursements FAQ and Claim Forms. 

 

 

Other Allowance & Reimbursements Annualized 

Telephone 19,800.00 

LTA 60,000.00 

Meal Coupons 24,000.00 

Vehicle Reimbursement 21,600.00 

 

 

Notes: 

 
1. The payroll processing will be as per Company policy notified from time to time. 

 

2. Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be 

accepted as per Company policy applicable from time to time. 

 

3. For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to 

submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and 

within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's 

policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes 

and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source 

as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any 

interest/penalty thereon. 

 

4. In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is 

deductible at source under the applicable tax law. 

 

5. The Company reserves the right to change the compensation structure and/or the compensation components from time to 

time. 

 

++ These statutory payments are included based on current applicable practice and law and are subject to changes based on 

changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to 

change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 

change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about 

any changes/ modification to statutory payment. 

 

++ Employee's contribution towards PF will be made from the monthly salary. 

 

# This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other 

Allowance & Reimbursements' Non taxable components (except Meal Coupons) would be paid based on a claim by employee 

through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies. 



 
 

 

D.) The following elements are included in the compensation package stated above: 

 

1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund 

(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government 

from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned 

compensation. 

 

2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company, 

you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the 

above-mentioned compensation. 

 

3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will 

contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above- 

mentioned compensation. 

 

 

 

NOTE: 

 

a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes 

based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change 

and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 

change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about 

any changes/modification to statutory payment. 

 

 

 

E.) As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company 

from time to time: 

 

1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the 

Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are 

required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy. 

 

2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the 

Company. 

 

3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company. 

 

4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various 

routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in 

the monthly payroll. 

 

5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's 

Leave Policy which is subject to change from time to time. 

 

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you 

against the compensation payable to you and collect any remaining balance from you. 

 

F.) Probationary Period: 

 

1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment 

with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation 

period depending on your performance and/or other consideration. 



 
 

2. At any time during your probation period the Company may confirm your employment by way of a written communication, if 

your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days, 

in a situation where you do not receive the aforesaid written communication from the Company. 

 

 

 

 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy. 

H.) Conditions of hire: 

1. Your employment with the Company will be subject to the following pre-conditions: 

 

a. You will submit relevant documents as mandated by the Company. 

 

b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment 

opportunity with the Company; 

 

c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company). 

Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the 

Company; 

 

d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your 

previous employment agreement or any other agreement to which you are bound. 

 

e. You acknowledge that the Company has offered you employment based on the fact that there are no pending 

claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on 

your ability to perform your duties hereunder and/or upon the Company. 

 

f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini); 

 

g. Your background verification check (including address, academics, employment, criminal etc as applicable) 

conducted by the Company is cleared; and 

 

h. You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in 

your previous employment(s) and/or been part of any pending investigation (whether judicial, quasi-judicial or 

otherwise) which you have not disclosed from the Company prior to your joining. 

 

i. Your employment shall be subjected to the below-mentioned additional terms and conditions. 

a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof 

of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the 

same by 15-May-2021, our Offer shall stand automatically revoked or otherwise your employment with the Company 

shall cease immediately without any further obligation or liability upon the Company. 

 

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first 

attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the 

Company. If you do not successfully clear such test, your employment with the Company shall cease immediately 

without any further obligation or liability upon the Company. 

 

c. As a condition of your employment with the Company, you will be required to undergo certain specialized training, 

certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof, 

you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a 

commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you 

would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this 

respect including draft of such an agreement, for your review. 



 
 

You fill the complete Back ground verification link given along with the welcome mail of the offer. 

 

 

 

 

 

2. Your employment is inter alia based on the information furnished by you to the Company including declarations and 

undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have 

furnished any false, fake, forged information (including documentation) for securing employment with the Company or 

otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to 

terminate your employment without notice and your employment with the Company will be void ab-initio. 

 

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1 
attached hereto. 

 

 

 

J.) The Company's address for sending notice in relation to your employment is as below: 

Kind Attn: Head - Human Resources 

Address: Capgemini Technology Services India Limited, 

Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi 

Mumbai, Maharashtra 400708 

 

Email: hremployeeservices.in@capgemini.com 

mailto:hremployeeservices.in@capgemini.com


 
 

 

 

 

 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except 

to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent. 

 

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to 

balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which 

you can develop your professional talents to the fullest. 

 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a 

duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless 

(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining 

stated in this Employment Offer Letter. 

 

For Capgemini Technology Services India Limited 

 

 
Anilkumar Singh 

Head - Talent Acquisition & Resourcing 

 

Acceptance 
 

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms 
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between 
me and Capgemini Technology Services India Limited. 

 
This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not 
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer. 

 

 
 

Name: DEVIPRASAD.R 

Date: 04/24/2021 



 
 

 
 
 
 
 
 

 

EXHIBIT 1 

 

Terms & Conditions of Employment with Capgemini Technology Services India Limited 

 

1. CURRENT WORK LOCATION: 

 
1.1 Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or 

on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements, 

and to take into account your personal circumstances where appropriate. 

 

1.2 Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the 

Company in any capacity as the Company may desire from time to time, from: 

 

a) one location to another; or 

 

b) one team/department/account/function/Business Unit to another; or 

 

c) one project/job to another; or 

 

d) the Company to any other group entity or affiliate or any other business associate as the Company may deem 

appropriate from time to time. 

 

1.3 Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your 

service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of 

transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time. 

Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to 

your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

 

2. DUTIES AND RESPONSIBILITIES: 

 
2.1 You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards 

the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your 

reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any 

time, in its sole discretion, suitably modify your roles, responsibilities and duties. 

 

3. COMPENSATION: 

 
3.1 Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter. 



 
 

 

 

 

 

4. TRAINING: 

 
4.1 During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification 

and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case 

you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees, 

recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of 

training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company 

for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such 

training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company, 

failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any 

other costs related to the training/certification. 

 

5. COVENANTS AND REPRESENTATIONS: 

 
5.1 You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of 

employment, regardless of the reason of cessation of employment, you will not: 

 

a.) directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire, 

solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings, 

personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with 

the Company; 

 

b.) directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates; 

 

c.) directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any 

organization where you have been taken or sent for training, deputation or secondment or professional work by the 

Company; and 

 

d.) provide or attempt to provide professional services similar to those provided by the Company to its current or prospective 

customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your 

employment with the Company and/or (ii) had been directly associated with the customer in relation to a project. 

 

5.2 You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable. 

Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a 

judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such 

determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine 

that such covenant is reasonable and enforceable, and to enforce such covenant as so amended 

 

5.3 You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security 

Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this 

Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the 

same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned 

department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes, 

procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate 

your employment without notice. 

 

5.4 Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service 

provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If 

at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted 

ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your 



 
 

employment without notice. 

 

 

 

 

 

 

5.5 You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no 

communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the 

Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is 

an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may 

require you to undergo periodical medical examination as and when intimated to you by the Company. 

 

5.6 You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or 

perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the 

result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such 

liabilities. 

 

5.7 You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in 

possible alteration to the employability status, you will keep the Company informed in writing about such change. 

 

5.8 During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any 

project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts 

(including night shifts). 

 

5.9 Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required 

to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and 

shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable 

to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and 

benefits that may be determined by Capgemini and communicated to you in writing. 

 

5.10 Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or 

creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of 

the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or 

exceed the authority or discretion vested in you without the previous sanction of the Company. 

 

5.11 During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any 

way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any 

particular case. 

 

5.12 During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its 

affairs, without obtaining a specific prior written permission from the Company. 

 

5.13 You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or 

Information (''SPDI'') to the Company (a) to share your sensitive personal data or information about you and/or your dependents (wherever 

applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share 

information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff 

augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance 

with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for 

which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material, 

videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use, 

storage and transfer of SPDI and you agree to the terms thereof. 



 
 

 

 

 

 

5.14 You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but 

not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices 

Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of 

the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay, 

give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public 

servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with 

knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government 

official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair 

advantage, in connection with the Company's business. 

 

5.15 You hereby represent to the Company that: 

 

a.) you are legally permitted to reside and be employed in India; 

 

b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same; 

c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications; 

d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms 

and conditions will not impose an undue hardship upon you; 

 

e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the 

Company or any of its representatives, agents or employees; and 

 

f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer. 

 

6. CONFIDENTIALITY: 

 
6.1 This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that 

the contents or details of this Letter are not shared with anyone. 

 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information. 

''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about 

inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content, 

data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee 

lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable 

information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information, 

projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other 

information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances 

treat such as confidential or would expect the Company to regard such information as Confidential, all regardless as to whether such 

information is in written form or electronic form or disclosed orally before or after the date hereof. 

 

6.3 You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective 

clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such 

Confidential Information, and to prevent it from any unauthorized use. 



 
 

 

 

 

 

 

 

 

 

6.4 You agree and confirm that, you will, at all times: 

 

a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as 

necessary to carry out the purpose for which it was shared with you; 

 

b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the 

Company's prior written consent; 

 

c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but 

in no case less than reasonable care; 

 

d) prevent the unauthorized use, dissemination or publication of such Confidential Information; 

 

e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was 

shared with you; 

 

f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities 

as that of the Company or are in direct or indirect competition to the Company); 

 

g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third 

party or in a manner that is directly or indirectly detrimental to the Company; 

 

h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information; 

and 

 

i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be 

reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers. 

 

6.5 All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights 

(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is 

granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative 

works of, or otherwise exploit its own Confidential Information. 

 

6.6 You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if 

the information: 

 

a) was in your possession before receiving the same from the Company pursuant to this Letter; 

 

b) is or becomes a matter of public knowledge through no fault of yours; or 



 
 

c) is rightfully received by you from a third party without a duty of confidentiality. 

 

 

 

 

 

 

 

 

 

 

6.7 If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall, 

unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the 

Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal 

process, request or order to the extent deemed appropriate by the Company. 

 

 

 

6.8 Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall 

return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material 

provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that 

effect. 

 

6.9 You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose, 

divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and 

responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the 

course of your employment with the Company. 

 

6.10 If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right 

to terminate your employment without notice. 

 

6.11 You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know' 

basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such 

information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during 

your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the 

Company or any of its affiliates' securities during such period. 

 

7. INTELLECTUAL PROPERTY: 

 
7.1 ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights), 

including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks, 

service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software, 

know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media 

constituting, describing or relating to the above. 

 

7.2 You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party 

materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the 

Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake 

to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and 

expenses, including reasonable attorney's fees and court fees resulting there from. 

 

7.3 If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours 

or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention, 



 
 

modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data, 

technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein 

(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively 

'Developments' ) that: 

 

 

 

 

 

 

 

a) relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services 

being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation 

therewith; 

 

b) results from tasks assigned to you by the Company; or 

 

c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the 

Company or its affiliate, 

 

 

 

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the 

Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without 

communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and 

models). 

 

7.4 You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have 

or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional 

compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate 

compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you 

may now have or may hereafter have in and to the Developments (including all work in progress). 

 

7.5 All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to 

commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignment in 

so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not 

exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to 

and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the 

Copyright Act, 1957. You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the 

Developments. 

 

7.6 Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity, 

integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights'). If, 

you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby 

waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and 

agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and 

market the Development, without identifying you or seeking your consent. 

 

7.7 If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing, 

the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective 

hourly rate at which you were paid the Company immediately prior to your termination as an employee. 

 

7.8 Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce 

any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly 

authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and 

enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed 



 
 

and delivered by you. 

 

7.9 Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property. 

 

 

 

 

 

 

 

 

 

 

8. CONFLICT OF INTEREST: 

 
8.1 During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee, 

consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any 

business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or 

services being developed, marketed, distributed or otherwise provided by the Company 

 

8.2 You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind 

whatsoever, so long as you are in employment with the Company. 

 

 

 

8.3 During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then 

you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or could exist, 

it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions. 

 

8.4 During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of 

any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have 

any business with the Company. 

 

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones 

etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards 

of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of 

the Company. 

 

9. RETIREMENT/TERMINATION: 

 
a.) Retirement 

 

(i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty 

(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age. 

 

b.) Notice Period/Termination 

 

(i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company 

three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, 

upon giving you two months' written notice or payment of gross salary in lieu thereof. 

 

Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three 



 
 

months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon 

giving you three months' written notice or payment of gross salary in lieu thereof. 

 

(ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only 

upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any 

knowledge transfer and serving the notice period conditions). 

 

 

 

 

 

(iii) Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate 

your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent, 

dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or 

misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions 

given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your 

breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company, 

(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a 

manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct 

by you as provided under the labour laws and/or in the Company policies. 

 

(iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of 

any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith 

without notice and with no obligation to pay you any compensation. 

 

(v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more 

you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be 

deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting 

salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company; 

and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the 

Company's payroll. 

 

 

 

c.) Effects of Cessation of Employment 

 

(i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will 

immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae, 

documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant 

person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the 

Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or 

use available legal remedies to recover the assets or any other amount due to the Company. 

 

(ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon 

cessation of your employment with the Company. 

 

(iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms 

without any additional compensation. 

 

 

10. LIMITATION OF LIABILITY AND INDEMNITY: 

 
10.1 Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or 

similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise, 

irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages. 

 

10.2 The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict 

liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of 

action. 

 

10.3 Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, 



 
 

officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs, 

charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or 

omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to 

comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws). 

 

 

 

 

 

11. MISCELLANEOUS: 

 
11.1 Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the 

address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details 

including telephone numbers, personal email addresses etc. 

 

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in 

the Employment Letter or by email with a physical copy by any of the abovementioned ways. 

 

11.2 Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and 

unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable. 

 

 

 

11.3 Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before 

media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image 

and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article 

which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the 

Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you 

agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its 

property/interest/reputation. 

 

11.4 Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false, 

defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely 

to cause damage to any such entity or person. 

 

11.5 Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver 

of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial 

exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that 

right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or 

remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given 

subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and 

for the purpose for which it is given. 

 

11.6 Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous 

agreements (written or oral) between the Parties in relation to its subject-matter. 

 

11.7 Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive 

shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply. 



 
 

 

 

 

 

 

 

11.8 Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim, 

dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or 

validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to 

the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual 

conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act 

1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the 

Arbitrator shall be final and binding on Parties. 

This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive 

jurisdiction. 

 

11.9 Rights to Injunctive Relief: You hereby expressly acknowledges that any breach or threatened breach by you of any of your 

obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to 

Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive 

relief in a court of appropriate jurisdiction with respect to such provisions. 



 
 

 

 

 

 

 

 

 

CONSENT LETTER 
 

For use of Personal Information & Sensitive Personal Data or Information 
 

I,    residing at      , do 

hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14, 

Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter 

referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors, 

nominees, assigns and administrators) as follows: 

 

 

1. That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and 

sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like 

bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the 

Company from time to time, including but not limited to: 

a) background verification agencies for the purpose of verifying the information submitted by me basis 

which I have been made an offer of employment, 

b) payroll processing agencies for processing my payroll (including reimbursement claims), 

c) law enforcement agencies, 

d) to comply with a judicial/quasi judicial order, 

e) auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the 

purpose of audit, 

f) insurance companies for the purpose of group insurance, personal accident insurance etc. 

g) service providers providing services for biometric access to office premises for monitoring attendance. 

h) foreign consulates, embassies etc and service providers (including travel agents) for the purpose of 

processing of visa, work permits etc. 

 

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such 

information with: 

a.) affiliates of the Company for administrative purposes and/or audit; 

b.) clients/prospects in relation to any staff augmentation assignments. 

 

3. That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall 

have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter. 

 

4. That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and 

enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby. 

 

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force 

or coercion in any manner whatsoever. 

 

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and 

corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change. 

 

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are 

available on the Company's intranet. 

 

This consent letter shall come into force immediately upon its execution by me. 

Name: 



 
 

Signature 

Date: 
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Ref No: S10216/16DEC2020 Date: 27 Dec 2020 

 

DIMPUL SOWMYA.S 

 
 

Sub: Letter of Offer 

 

Dear DIMPUL SOWMYA.S, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2020 

ANNEXURE A 
 
 

NAME DIMPUL SOWMYA.S 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10216/16DEC2020 Date: 27 Dec 2020 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10216/16DEC2020 Date: 27 Dec 2020 

 

 
Employee’s Statements 

DIMPUL SOWMYA.S 

 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    



 

 

HRD/3T/11-12/NIOT-167 May 25, 2020 

Miss. DIVYA.P 

 

Dear DIVYA.P, 

 

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 

delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 

Engineer - Trainee and your Personal Level will be 3. 

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June 

30, 2020 

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 

necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 

classroom training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 

acceptance. 

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 

joining us. 

Yours sincerely, 

 

 
 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 

 

 

 

 

 

 

 

 



 

 

Annexure to your Offer of Employment [HRD/3T/11-12/NIOT-167] as Systems Engineer / 

Systems Engineer - Trainee 
 

 
Welcome to Infosys! 

 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 

Job Level 3 . Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3. 

This is to be read in conjunction with your offer of employment dated May 5, 2020. 

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

 
1. Training Period: 

 

The training program would consist of classroom training and on-the -job training. The duration of the 

classroom training would be purely based on business requirements. Your confirmation will be based on your 

positive contribution to the Company’s objectives. Based on business requirement, period of training can be 

extended for a further period of six months or part thereof. Your continued employment with the Company is 

subject to your meeting the qualifying criteria during and at the end of the training. 
 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 

of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 

details of this scheme will be communicated on your joining. 

2. Probationary Period and Confirmation as a Permanent Employee: 

 

You will be on probation for a period of 12 months after completion of your regular training and allocation to 

the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 

succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 

and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 

Information Sheet. 

3. Earned Leave: 

 
There would be only one type of leave, which is Earned Leave. During the 1

st
 and 2

nd
 year (including 

probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 

leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 

joins the Company in quarter three of the financial year 2020 - 2021, his / her leave eligibility would start in 

quarter three of the financial year 2021 - 2022. For the purpose of leave credit quarter three of the financial year 

2021 - 2022 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 

the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 

credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3 
rd

 year 

onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 

from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



 

 
Year / Quarter  Quarter 1  Quarter 2 Quarter 3  Quarter 4 Total 

During probationary period  4  4 4  3 15 

1st & 2nd year of service  4  4 4  3 15 

3rd year onwards  5  5 5  5 20 
 

4. Increments and Promotions: 

 

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 

the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 

applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 

effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 

been detailed in the Compensation Details sheet (Annexure II). 

5. Notice Period: 

 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice or 

salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 

salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 

the Company will have the discretion to relieve you only at the end of the three month’s notice period. 

Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 

Company may terminate your services immediately on disciplinary grounds. 

6. Agreement: 

 

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 

be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 

details the scope, terms and conditions of your employment, the necessary training and the contractual 

obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 

allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 

the first day of the subsequent month post completion of applicable training. Please note, non-execution of 

notarized Service Agreement at the time of your joining the Company may result in denial to join in the 

services of the Company. 

7. Transfer: 

 

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 

such time, the compensation applicable to a specific location will be payable to you. 

8. Health Insurance Plan: Group Health Insurance Scheme (FY 2021 - 2022): 

 

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 

be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 

you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 

2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 

policy and may be revised from time to time. 



 

 

This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 

(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 

rebates. 

9. Group Life Insurance Scheme: 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 

you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 

and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 

Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150. 

10. Background Checks: 

 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 

validate your identity, the address provided by you, your education details and details of your prior work 

experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 

background checks. In this connection, you are required to furnish the documents listed in “Offer Annexure for 

India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 

Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate 

action against you, including, but not limited to termination of your employment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company 

feels the need to further validate such facts, the company may at its sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 

appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 

the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 

This check will be initiated on the date of your joining. 

11. Other Terms & Conditions: 

 

You agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member / 

Employee of any other organization or entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 

be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 

expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 

incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 

period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment programme 2020 - 2021. These eligibility criteria for the Role of a Systems Engineer, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 



 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 

proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 

relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 

any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 

compensation review of an employee, these policies will be applicable to you. 

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 

also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

 

 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure I (Compensation post Training) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Miss. DIVYA.P 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly 

basis) 
1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

 

4. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure II (Compensation during the Training Period) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Miss. DIVYA.P 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly 

basis) 
1,429 

MONTHLY GROSS SALARY 18,226 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

 

 

5. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

Annexure III (Non Compete Agreement) 
 
 

I,  do hereby acknowledge and confirm the following:- 

 

(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents 

below, I agree to the following terms herein, and acknowledge that this is a material condition of my 

employment with Infosys Technologies Limited. 

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 

Infosys (each such client hereinafter referred to as a “Customer”). 

(3) In consideration of the above, I agree that for a period of six (6) months following the 

termination of my employment with Infosys for any reason, I will not: 

a. accept any offer of employment from any Customer, where I had worked in a professional capacity 

with that Customer in the twelve (12) months immediately preceding the termination of my employment 

with Infosys; 

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such 

Named Competitor would involve me having to work with a Customer with whom I had worked in the 

twelve (12) months immediately preceding the termination of my employment with Infosys. 

For the purposes of this Non Compete Agreement, “Named Competitor” shall mean the following entities and 

their wholly owned subsidiaries:- 

i. Tata Consultancy Services Limited 

ii. Accenture Limited 

iii. International Business Machines Corporation 

iv. Cognizant Technology Solutions Corporation 
v. Wipro Limited 

 

 

 

Place: Employee Signature: 

 
 

Date: Employee Name : 

 

 

 

 
Acknowledged by Infosys Technologies Limited: 



 

 

INFORMATION SHEET 

 

1. Probationary Period and Confirmation as a Permanent Employee 
 

You will be on probation for a period of 12 months after completion of your regular training and 

allocation to the Unit. Please note all confirmations in the Company can take place only on the 1
st
 day 

of the month succeeding completion of probation period. Your confirmation as a permanent employee 
is subject to the terms and conditions included in the Confirmation Policy of the Company. 

 

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible) 

certification program two months prior to the first due date of confirmation. For more details on STAR 

certification, you are requested to contact your respective batch owners or the Infosys Leadership 

Institute (ILI) representatives at the training / posting location. 

In addition to the performance during the training period, you are required to have all the documents as 

mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of 

confirmation. If you do not complete the e-docket on or before this date, then the confirmation would 

be postponed by three months from the initial due date of confirmation and you would be confirmed on 

the 1st day of the subsequent month only. The period of probation can be extended by 3 months per 

instance of non - completion for up to four times (up to a maximum of one year). Copies of the 

following will constitute the required documents: 

a) Class 10 (or equivalent) Marks Sheet (s) 

b) Class 12 (or equivalent) Marks Sheet (s) 

c) Graduation Marks Sheet (s) 

d) Final Graduation Degree Certificate 

e) Post Graduation Marks Sheet (s) (if applicable) 
f) Diploma Certificate (if applicable) 

g) Prior Experience Certificate (s) (if applicable) 

h) Passport 
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team) 

j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days 

before the day of joining and note that disclosure of PAN is a pre-condition for your 

confirmation into the system”). 
 

You are required to complete your e-docket within 6 months from the initial due date of confirmation 

beyond which your services with the Company may be terminated. 

2. Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of 

the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 

The mode of payment for Financial Year 2020 - 2021 will be as follows: 95% of the Bonus amount 

mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 

will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 

monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 

same. 



 

 

Illustration: 

 

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 

employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 

per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 

at the end of the fiscal year. 

3. Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components are 

as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 

Allowance, Children’s Education Allowance and Miscellaneous Allowance. 

You can split the BOA under the above-mentioned components according to your preferences and tax 

plans. You would be eligible for tax exemptions under the different components as per the rules 

determined by the Income Tax Authorities. 

 
4. Passport & Driving License 

 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 

5. Date of Joining Extension 

As per the Company policy, only one extension in Date of Joining would be granted based on medical 

exigencies. The extension date would be given within the validity period of 6 months from the initial 

date of joining. Please note that any request for extension must be supported with documentary 

evidence (Medical records and certificate) . All the requests are to be sent to 

offer_extension@infosys.com. The Company will review the case based on the documents provided 

and we may extend the Date of Joining based on business requirements. All such requests for the date 

of joining extension have to be made at least a week before the initial date of joining. Granting this 

extension is solely at the discretion of the Company. 

6. National Skills Registry Policy (NSR) 
 

Infosys has always believed in surpassing customer expectations and has created several new 

benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 

strong focus on compliance. NASSCOM, the premier industry organization has conceived the 

“National Skills Registry” that promises more effective information security standards. It aims to 

register all the people working in our industry on a web -enabled database and uniquely identify each 

industry person based on bio-metrics. In case you have not registered your self with National Skills 

Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 

your registration with National Skills Registry will have to be borne by you. You would be required to 

register with the National Skills Registry irrespective of whether you are in a technical role or a 

business enabling role”. For more information on national skills registry for registration, please visit 

www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 

registration. 
 

Note: This document gives indicative details of all plans. Their implementation is governed by policies 

of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 

details and specifics of each plan are available with the Human Resources Department. 

mailto:offer_extension@infosys.com
http://www.nationalskillsregistry.com/


Letter of Appointment

Ref. No: ICSL/Employee/10647/8016/18022021
Date : February 18 2021

Pasupuleti Gayathri
1367,Ellayapalle(V&P),Obulavaripalle(M)Kadapa(Dist) Pincode:516108
Bengaluru
Karnataka
516108, India

Dear Pasupuleti,

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to
offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or
“Infinite”) on the following terms and conditions.

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on
this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of
your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer
Solutions (India) Ltd. #157, EPIP Zone, PhaseII,  Kundalahalli, Mahadevapura Post, Whitefield,  Bangalore 
560066.

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed
under Annexure 1.

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are
individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes.

Work Location: Your initial work location will be  Bangalore  Campus. The work location can change based on the
organizational requirements.

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other
party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached
to this Letter of Appointment.

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and
understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the
offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks
which may occur at any time prior to or after your effective date of joining.

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment,
Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In
addition, please provide all the documentation identified in Annexure 3.

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Acknowledged and agreed

_______________________
Pasupuleti Gayathri
Date:

Terms of Employment

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s
policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of
Employment contained herein must be read as a part of Company’s current policies.

Full Time Employment

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company.
You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be
interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your
employment with the company without prior permission in writing or any such or similar engagement that would conflict with
the business/ customer interest of Infinite.

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from
time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles,
responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and
its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must
effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the
job so requires.

Working Hours

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be
required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to
you.

Transfer and Deputation

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the
business/ customer needs to any other location, department, establishment, sister company or branch of the company
anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the
management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and
locations.
You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India
or abroad and are expected to participate in them
You will be governed by the rules and regulations in these regards as may be applicable to you from time to time.

Notice Period/ Termination of Employment

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified
days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days).
The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee,
failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended
incase the project is at a critical juncture.

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be
paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay
the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving
request would be entirely at the discretion of the Company.

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice
period on the occurrence of your involvement in:
(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the
Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe
or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its
affiliates and their employees, contractors and clients;
(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or
being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company
believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to
the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or
(c) Any act of moral turpitude.

Consequences of Termination of Employment

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to
the Company:
(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with
details of any passwords or user ids installed therein; and
(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in
whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and
your own working papers which are derived of or based on such documents.
 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the
Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing.
 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion,
pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs
and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving
letter and all other documents regarding your employment hereunder.
 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's
Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your
separation.

Retirement

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in
the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically
unfit.

Background and Reference Check

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the
application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period
of your employment with the company. In the event, that any declaration been given or furnished by you to the company is
proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the
company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice
period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed
necessary by the company and the client.

Technology and Confidentiality Agreement

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the
time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in
the agreement

Confidential Information

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company,
disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or
administration or research carried out, whether the same may be confined to you or become known to you in the course of
your service or otherwise.
You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information
of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and
thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use
or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which
such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit
any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or
attempted unauthorized use or disclosure of the Confidential Information.

Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and
design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the
application of any tangible or intangible work product or materials produced by you during or as a consequence of your
employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you
conceive, discover or create during or in consequence of employment shall belong exclusively to the Company.

Indemnification

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which
is caused by you or related to your breach of any of the provisions contained in this Terms of Employment.

Conflict of Interest

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business
with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the
management immediately.
These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of
Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement
between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements,
negotiations, representations, and proposals relating to the subject matter thereof.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below

Signature: ____________________________

Name: _______________________________

Date: ________________________________

Annexure – 1
Compensation Package for Pasupuleti Gayathri

Grade : E1

Components Monthly Yearly

Basic 15,000.00 180,000.00

Advance Statutory Bonus 3,000.00 36,000.00

Infinite Flexible Benefit Plan (IFBP *) 3,088.00 37,056.00

Annual Total Fixed Compensation (A) 21,088.00 253,056.00

PF (Employer Contribution) 1800 21,600.00

Mediclaim And PAP 0 21,712.00

Gratuity 0 8,640.00

Annual Total Benefits (B) 51,952.00

Annual Total Compensation(A + B) 305,008.00

*Please refer annexure 2 for IFBP details

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee
are covered after 9 months of completion of continuous employment with Infinite.
You will be eligible for gratuity as per the provisions of Gratuity Act 1972

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion
24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated
________________ to be read as part and parcel of this document without prejudice to each other.

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of
employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Accepted on: …… /……. /…….

Signature: ________________________

Name: Pasupuleti Gayathri

Annexure  2 (Grade E1 to E4)

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite
Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable
income.

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows:

Grade Meal Vouchers NPS (Max)

E1 to E4 2,200/ 10% of the basic component

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation &
Benefits Policy for more details

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis.

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/
along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of
1lakh for Tax exemption under Section 80CCD (2)

Annexure – 3

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer
team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for
verification.

1. SSLC/ 10th Mark Sheet

2. PUC/ PDC/ +2 Mark Sheet

3. Degree/ Graduation Certificate/ Convocation Certificate

4. Degree/ Graduation Marks cards (All Semesters or consolidated)

5. Post Graduation Certificate/ Convocation Certificate

6. Post Graduation Marks cards (All Semesters or consolidated)

7. Certificates of any other Qualification

8. Copy of Passport

9. Copy of PAN Card

10. Copy of Aadhar Card

11. Passport size photographs  4

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation
acceptance mail duly signed & sealed by the authorized signatory

13. Last 3 months pay slips immediate previous employer

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer

15. Experience letter of all previous employments

16. Copy of updated resume

Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining.
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Letter of Appointment

Ref. No: ICSL/Employee/10647/8016/18022021
Date : February 18 2021

Pasupuleti Gayathri
1367,Ellayapalle(V&P),Obulavaripalle(M)Kadapa(Dist) Pincode:516108
Bengaluru
Karnataka
516108, India

Dear Pasupuleti,

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to
offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or
“Infinite”) on the following terms and conditions.

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on
this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of
your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer
Solutions (India) Ltd. #157, EPIP Zone, PhaseII,  Kundalahalli, Mahadevapura Post, Whitefield,  Bangalore 
560066.

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed
under Annexure 1.

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are
individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes.

Work Location: Your initial work location will be  Bangalore  Campus. The work location can change based on the
organizational requirements.

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other
party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached
to this Letter of Appointment.

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and
understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the
offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks
which may occur at any time prior to or after your effective date of joining.

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment,
Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In
addition, please provide all the documentation identified in Annexure 3.

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Acknowledged and agreed

_______________________
Pasupuleti Gayathri
Date:

Terms of Employment

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s
policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of
Employment contained herein must be read as a part of Company’s current policies.

Full Time Employment

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company.
You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be
interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your
employment with the company without prior permission in writing or any such or similar engagement that would conflict with
the business/ customer interest of Infinite.

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from
time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles,
responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and
its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must
effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the
job so requires.

Working Hours

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be
required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to
you.

Transfer and Deputation

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the
business/ customer needs to any other location, department, establishment, sister company or branch of the company
anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the
management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and
locations.
You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India
or abroad and are expected to participate in them
You will be governed by the rules and regulations in these regards as may be applicable to you from time to time.

Notice Period/ Termination of Employment

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified
days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days).
The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee,
failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended
incase the project is at a critical juncture.

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be
paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay
the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving
request would be entirely at the discretion of the Company.

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice
period on the occurrence of your involvement in:
(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the
Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe
or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its
affiliates and their employees, contractors and clients;
(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or
being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company
believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to
the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or
(c) Any act of moral turpitude.

Consequences of Termination of Employment

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to
the Company:
(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with
details of any passwords or user ids installed therein; and
(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in
whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and
your own working papers which are derived of or based on such documents.
 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the
Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing.
 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion,
pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs
and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving
letter and all other documents regarding your employment hereunder.
 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's
Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your
separation.

Retirement

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in
the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically
unfit.

Background and Reference Check

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the
application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period
of your employment with the company. In the event, that any declaration been given or furnished by you to the company is
proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the
company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice
period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed
necessary by the company and the client.

Technology and Confidentiality Agreement

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the
time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in
the agreement

Confidential Information

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company,
disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or
administration or research carried out, whether the same may be confined to you or become known to you in the course of
your service or otherwise.
You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information
of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and
thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use
or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which
such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit
any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or
attempted unauthorized use or disclosure of the Confidential Information.

Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and
design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the
application of any tangible or intangible work product or materials produced by you during or as a consequence of your
employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you
conceive, discover or create during or in consequence of employment shall belong exclusively to the Company.

Indemnification

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which
is caused by you or related to your breach of any of the provisions contained in this Terms of Employment.

Conflict of Interest

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business
with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the
management immediately.
These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of
Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement
between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements,
negotiations, representations, and proposals relating to the subject matter thereof.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below

Signature: ____________________________

Name: _______________________________

Date: ________________________________

Annexure – 1
Compensation Package for Pasupuleti Gayathri

Grade : E1

Components Monthly Yearly

Basic 15,000.00 180,000.00

Advance Statutory Bonus 3,000.00 36,000.00

Infinite Flexible Benefit Plan (IFBP *) 3,088.00 37,056.00

Annual Total Fixed Compensation (A) 21,088.00 253,056.00

PF (Employer Contribution) 1800 21,600.00

Mediclaim And PAP 0 21,712.00

Gratuity 0 8,640.00

Annual Total Benefits (B) 51,952.00

Annual Total Compensation(A + B) 305,008.00

*Please refer annexure 2 for IFBP details

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee
are covered after 9 months of completion of continuous employment with Infinite.
You will be eligible for gratuity as per the provisions of Gratuity Act 1972

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion
24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated
________________ to be read as part and parcel of this document without prejudice to each other.

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of
employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Accepted on: …… /……. /…….

Signature: ________________________

Name: Pasupuleti Gayathri

Annexure  2 (Grade E1 to E4)

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite
Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable
income.

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows:

Grade Meal Vouchers NPS (Max)

E1 to E4 2,200/ 10% of the basic component

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation &
Benefits Policy for more details

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis.

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/
along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of
1lakh for Tax exemption under Section 80CCD (2)

Annexure – 3

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer
team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for
verification.

1. SSLC/ 10th Mark Sheet

2. PUC/ PDC/ +2 Mark Sheet

3. Degree/ Graduation Certificate/ Convocation Certificate

4. Degree/ Graduation Marks cards (All Semesters or consolidated)

5. Post Graduation Certificate/ Convocation Certificate

6. Post Graduation Marks cards (All Semesters or consolidated)

7. Certificates of any other Qualification

8. Copy of Passport

9. Copy of PAN Card

10. Copy of Aadhar Card

11. Passport size photographs  4

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation
acceptance mail duly signed & sealed by the authorized signatory

13. Last 3 months pay slips immediate previous employer

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer

15. Experience letter of all previous employments

16. Copy of updated resume

Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining.
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Letter of Appointment

Ref. No: ICSL/Employee/10647/8016/18022021
Date : February 18 2021

Pasupuleti Gayathri
1367,Ellayapalle(V&P),Obulavaripalle(M)Kadapa(Dist) Pincode:516108
Bengaluru
Karnataka
516108, India

Dear Pasupuleti,

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to
offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or
“Infinite”) on the following terms and conditions.

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on
this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of
your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer
Solutions (India) Ltd. #157, EPIP Zone, PhaseII,  Kundalahalli, Mahadevapura Post, Whitefield,  Bangalore 
560066.

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed
under Annexure 1.

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are
individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes.

Work Location: Your initial work location will be  Bangalore  Campus. The work location can change based on the
organizational requirements.

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other
party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached
to this Letter of Appointment.

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and
understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the
offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks
which may occur at any time prior to or after your effective date of joining.

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment,
Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In
addition, please provide all the documentation identified in Annexure 3.

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Acknowledged and agreed

_______________________
Pasupuleti Gayathri
Date:

Terms of Employment

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s
policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of
Employment contained herein must be read as a part of Company’s current policies.

Full Time Employment

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company.
You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be
interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your
employment with the company without prior permission in writing or any such or similar engagement that would conflict with
the business/ customer interest of Infinite.

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from
time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles,
responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and
its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must
effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the
job so requires.

Working Hours

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be
required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to
you.

Transfer and Deputation

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the
business/ customer needs to any other location, department, establishment, sister company or branch of the company
anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the
management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and
locations.
You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India
or abroad and are expected to participate in them
You will be governed by the rules and regulations in these regards as may be applicable to you from time to time.

Notice Period/ Termination of Employment

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified
days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days).
The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee,
failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended
incase the project is at a critical juncture.

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be
paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay
the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving
request would be entirely at the discretion of the Company.

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice
period on the occurrence of your involvement in:
(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the
Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe
or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its
affiliates and their employees, contractors and clients;
(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or
being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company
believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to
the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or
(c) Any act of moral turpitude.

Consequences of Termination of Employment

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to
the Company:
(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with
details of any passwords or user ids installed therein; and
(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in
whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and
your own working papers which are derived of or based on such documents.
 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the
Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing.
 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion,
pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs
and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving
letter and all other documents regarding your employment hereunder.
 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's
Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your
separation.

Retirement

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in
the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically
unfit.

Background and Reference Check

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the
application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period
of your employment with the company. In the event, that any declaration been given or furnished by you to the company is
proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the
company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice
period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed
necessary by the company and the client.

Technology and Confidentiality Agreement

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the
time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in
the agreement

Confidential Information

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company,
disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or
administration or research carried out, whether the same may be confined to you or become known to you in the course of
your service or otherwise.
You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information
of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and
thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use
or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which
such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit
any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or
attempted unauthorized use or disclosure of the Confidential Information.

Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and
design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the
application of any tangible or intangible work product or materials produced by you during or as a consequence of your
employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you
conceive, discover or create during or in consequence of employment shall belong exclusively to the Company.

Indemnification

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which
is caused by you or related to your breach of any of the provisions contained in this Terms of Employment.

Conflict of Interest

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business
with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the
management immediately.
These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of
Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement
between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements,
negotiations, representations, and proposals relating to the subject matter thereof.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below

Signature: ____________________________

Name: _______________________________

Date: ________________________________

Annexure – 1
Compensation Package for Pasupuleti Gayathri

Grade : E1

Components Monthly Yearly

Basic 15,000.00 180,000.00

Advance Statutory Bonus 3,000.00 36,000.00

Infinite Flexible Benefit Plan (IFBP *) 3,088.00 37,056.00

Annual Total Fixed Compensation (A) 21,088.00 253,056.00

PF (Employer Contribution) 1800 21,600.00

Mediclaim And PAP 0 21,712.00

Gratuity 0 8,640.00

Annual Total Benefits (B) 51,952.00

Annual Total Compensation(A + B) 305,008.00

*Please refer annexure 2 for IFBP details

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee
are covered after 9 months of completion of continuous employment with Infinite.
You will be eligible for gratuity as per the provisions of Gratuity Act 1972

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion
24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated
________________ to be read as part and parcel of this document without prejudice to each other.

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of
employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Accepted on: …… /……. /…….

Signature: ________________________

Name: Pasupuleti Gayathri

Annexure  2 (Grade E1 to E4)

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite
Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable
income.

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows:

Grade Meal Vouchers NPS (Max)

E1 to E4 2,200/ 10% of the basic component

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation &
Benefits Policy for more details

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis.

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/
along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of
1lakh for Tax exemption under Section 80CCD (2)

Annexure – 3

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer
team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for
verification.

1. SSLC/ 10th Mark Sheet

2. PUC/ PDC/ +2 Mark Sheet

3. Degree/ Graduation Certificate/ Convocation Certificate

4. Degree/ Graduation Marks cards (All Semesters or consolidated)

5. Post Graduation Certificate/ Convocation Certificate

6. Post Graduation Marks cards (All Semesters or consolidated)

7. Certificates of any other Qualification

8. Copy of Passport

9. Copy of PAN Card

10. Copy of Aadhar Card

11. Passport size photographs  4

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation
acceptance mail duly signed & sealed by the authorized signatory

13. Last 3 months pay slips immediate previous employer

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer

15. Experience letter of all previous employments

16. Copy of updated resume

Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining.
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Letter of Appointment

Ref. No: ICSL/Employee/10647/8016/18022021
Date : February 18 2021

Pasupuleti Gayathri
1367,Ellayapalle(V&P),Obulavaripalle(M)Kadapa(Dist) Pincode:516108
Bengaluru
Karnataka
516108, India

Dear Pasupuleti,

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to
offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or
“Infinite”) on the following terms and conditions.

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on
this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of
your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer
Solutions (India) Ltd. #157, EPIP Zone, PhaseII,  Kundalahalli, Mahadevapura Post, Whitefield,  Bangalore 
560066.

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed
under Annexure 1.

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are
individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes.

Work Location: Your initial work location will be  Bangalore  Campus. The work location can change based on the
organizational requirements.

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other
party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached
to this Letter of Appointment.

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and
understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the
offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks
which may occur at any time prior to or after your effective date of joining.

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment,
Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In
addition, please provide all the documentation identified in Annexure 3.

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Acknowledged and agreed

_______________________
Pasupuleti Gayathri
Date:

Terms of Employment

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s
policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of
Employment contained herein must be read as a part of Company’s current policies.

Full Time Employment

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company.
You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be
interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your
employment with the company without prior permission in writing or any such or similar engagement that would conflict with
the business/ customer interest of Infinite.

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from
time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles,
responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and
its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must
effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the
job so requires.

Working Hours

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be
required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to
you.

Transfer and Deputation

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the
business/ customer needs to any other location, department, establishment, sister company or branch of the company
anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the
management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and
locations.
You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India
or abroad and are expected to participate in them
You will be governed by the rules and regulations in these regards as may be applicable to you from time to time.

Notice Period/ Termination of Employment

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified
days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days).
The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee,
failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended
incase the project is at a critical juncture.

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be
paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay
the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving
request would be entirely at the discretion of the Company.

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice
period on the occurrence of your involvement in:
(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the
Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe
or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its
affiliates and their employees, contractors and clients;
(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or
being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company
believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to
the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or
(c) Any act of moral turpitude.

Consequences of Termination of Employment

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to
the Company:
(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with
details of any passwords or user ids installed therein; and
(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in
whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and
your own working papers which are derived of or based on such documents.
 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the
Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing.
 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion,
pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs
and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving
letter and all other documents regarding your employment hereunder.
 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's
Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your
separation.

Retirement

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in
the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically
unfit.

Background and Reference Check

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the
application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period
of your employment with the company. In the event, that any declaration been given or furnished by you to the company is
proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the
company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice
period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed
necessary by the company and the client.

Technology and Confidentiality Agreement

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the
time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in
the agreement

Confidential Information

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company,
disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or
administration or research carried out, whether the same may be confined to you or become known to you in the course of
your service or otherwise.
You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information
of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and
thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use
or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which
such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit
any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or
attempted unauthorized use or disclosure of the Confidential Information.

Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and
design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the
application of any tangible or intangible work product or materials produced by you during or as a consequence of your
employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you
conceive, discover or create during or in consequence of employment shall belong exclusively to the Company.

Indemnification

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which
is caused by you or related to your breach of any of the provisions contained in this Terms of Employment.

Conflict of Interest

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business
with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the
management immediately.
These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of
Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement
between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements,
negotiations, representations, and proposals relating to the subject matter thereof.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below

Signature: ____________________________

Name: _______________________________

Date: ________________________________

Annexure – 1
Compensation Package for Pasupuleti Gayathri

Grade : E1

Components Monthly Yearly

Basic 15,000.00 180,000.00

Advance Statutory Bonus 3,000.00 36,000.00

Infinite Flexible Benefit Plan (IFBP *) 3,088.00 37,056.00

Annual Total Fixed Compensation (A) 21,088.00 253,056.00

PF (Employer Contribution) 1800 21,600.00

Mediclaim And PAP 0 21,712.00

Gratuity 0 8,640.00

Annual Total Benefits (B) 51,952.00

Annual Total Compensation(A + B) 305,008.00

*Please refer annexure 2 for IFBP details

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee
are covered after 9 months of completion of continuous employment with Infinite.
You will be eligible for gratuity as per the provisions of Gratuity Act 1972

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion
24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated
________________ to be read as part and parcel of this document without prejudice to each other.

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of
employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Accepted on: …… /……. /…….

Signature: ________________________

Name: Pasupuleti Gayathri

Annexure  2 (Grade E1 to E4)

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite
Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable
income.

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows:

Grade Meal Vouchers NPS (Max)

E1 to E4 2,200/ 10% of the basic component

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation &
Benefits Policy for more details

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis.

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/
along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of
1lakh for Tax exemption under Section 80CCD (2)

Annexure – 3

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer
team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for
verification.

1. SSLC/ 10th Mark Sheet

2. PUC/ PDC/ +2 Mark Sheet

3. Degree/ Graduation Certificate/ Convocation Certificate

4. Degree/ Graduation Marks cards (All Semesters or consolidated)

5. Post Graduation Certificate/ Convocation Certificate

6. Post Graduation Marks cards (All Semesters or consolidated)

7. Certificates of any other Qualification

8. Copy of Passport

9. Copy of PAN Card

10. Copy of Aadhar Card

11. Passport size photographs  4

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation
acceptance mail duly signed & sealed by the authorized signatory

13. Last 3 months pay slips immediate previous employer

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer

15. Experience letter of all previous employments

16. Copy of updated resume

Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining.

Company Confidential(Ver 2.6)4 of 74 of 7



Letter of Appointment

Ref. No: ICSL/Employee/10647/8016/18022021
Date : February 18 2021

Pasupuleti Gayathri
1367,Ellayapalle(V&P),Obulavaripalle(M)Kadapa(Dist) Pincode:516108
Bengaluru
Karnataka
516108, India

Dear Pasupuleti,

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to
offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or
“Infinite”) on the following terms and conditions.

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on
this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of
your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer
Solutions (India) Ltd. #157, EPIP Zone, PhaseII,  Kundalahalli, Mahadevapura Post, Whitefield,  Bangalore 
560066.

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed
under Annexure 1.

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are
individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes.

Work Location: Your initial work location will be  Bangalore  Campus. The work location can change based on the
organizational requirements.

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other
party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached
to this Letter of Appointment.

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and
understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the
offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks
which may occur at any time prior to or after your effective date of joining.

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment,
Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In
addition, please provide all the documentation identified in Annexure 3.

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Acknowledged and agreed

_______________________
Pasupuleti Gayathri
Date:

Terms of Employment

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s
policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of
Employment contained herein must be read as a part of Company’s current policies.

Full Time Employment

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company.
You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be
interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your
employment with the company without prior permission in writing or any such or similar engagement that would conflict with
the business/ customer interest of Infinite.

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from
time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles,
responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and
its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must
effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the
job so requires.

Working Hours

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be
required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to
you.

Transfer and Deputation

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the
business/ customer needs to any other location, department, establishment, sister company or branch of the company
anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the
management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and
locations.
You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India
or abroad and are expected to participate in them
You will be governed by the rules and regulations in these regards as may be applicable to you from time to time.

Notice Period/ Termination of Employment

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified
days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days).
The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee,
failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended
incase the project is at a critical juncture.

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be
paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay
the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving
request would be entirely at the discretion of the Company.

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice
period on the occurrence of your involvement in:
(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the
Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe
or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its
affiliates and their employees, contractors and clients;
(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or
being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company
believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to
the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or
(c) Any act of moral turpitude.

Consequences of Termination of Employment

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to
the Company:
(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with
details of any passwords or user ids installed therein; and
(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in
whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and
your own working papers which are derived of or based on such documents.
 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the
Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing.
 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion,
pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs
and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving
letter and all other documents regarding your employment hereunder.
 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's
Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your
separation.

Retirement

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in
the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically
unfit.

Background and Reference Check

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the
application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period
of your employment with the company. In the event, that any declaration been given or furnished by you to the company is
proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the
company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice
period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed
necessary by the company and the client.

Technology and Confidentiality Agreement

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the
time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in
the agreement

Confidential Information

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company,
disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or
administration or research carried out, whether the same may be confined to you or become known to you in the course of
your service or otherwise.
You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information
of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and
thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use
or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which
such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit
any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or
attempted unauthorized use or disclosure of the Confidential Information.

Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and
design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the
application of any tangible or intangible work product or materials produced by you during or as a consequence of your
employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you
conceive, discover or create during or in consequence of employment shall belong exclusively to the Company.

Indemnification

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which
is caused by you or related to your breach of any of the provisions contained in this Terms of Employment.

Conflict of Interest

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business
with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the
management immediately.
These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of
Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement
between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements,
negotiations, representations, and proposals relating to the subject matter thereof.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below

Signature: ____________________________

Name: _______________________________

Date: ________________________________

Annexure – 1
Compensation Package for Pasupuleti Gayathri

Grade : E1

Components Monthly Yearly

Basic 15,000.00 180,000.00

Advance Statutory Bonus 3,000.00 36,000.00

Infinite Flexible Benefit Plan (IFBP *) 3,088.00 37,056.00

Annual Total Fixed Compensation (A) 21,088.00 253,056.00

PF (Employer Contribution) 1800 21,600.00

Mediclaim And PAP 0 21,712.00

Gratuity 0 8,640.00

Annual Total Benefits (B) 51,952.00

Annual Total Compensation(A + B) 305,008.00

*Please refer annexure 2 for IFBP details

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee
are covered after 9 months of completion of continuous employment with Infinite.
You will be eligible for gratuity as per the provisions of Gratuity Act 1972

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion
24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated
________________ to be read as part and parcel of this document without prejudice to each other.

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of
employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Accepted on: …… /……. /…….

Signature: ________________________

Name: Pasupuleti Gayathri

Annexure  2 (Grade E1 to E4)

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite
Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable
income.

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows:

Grade Meal Vouchers NPS (Max)

E1 to E4 2,200/ 10% of the basic component

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation &
Benefits Policy for more details

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis.

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/
along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of
1lakh for Tax exemption under Section 80CCD (2)

Annexure – 3

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer
team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for
verification.

1. SSLC/ 10th Mark Sheet

2. PUC/ PDC/ +2 Mark Sheet

3. Degree/ Graduation Certificate/ Convocation Certificate

4. Degree/ Graduation Marks cards (All Semesters or consolidated)

5. Post Graduation Certificate/ Convocation Certificate

6. Post Graduation Marks cards (All Semesters or consolidated)

7. Certificates of any other Qualification

8. Copy of Passport

9. Copy of PAN Card

10. Copy of Aadhar Card

11. Passport size photographs  4

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation
acceptance mail duly signed & sealed by the authorized signatory

13. Last 3 months pay slips immediate previous employer

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer

15. Experience letter of all previous employments

16. Copy of updated resume

Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining.
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Letter of Appointment

Ref. No: ICSL/Employee/10647/8016/18022021
Date : February 18 2021

Pasupuleti Gayathri
1367,Ellayapalle(V&P),Obulavaripalle(M)Kadapa(Dist) Pincode:516108
Bengaluru
Karnataka
516108, India

Dear Pasupuleti,

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to
offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or
“Infinite”) on the following terms and conditions.

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on
this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of
your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer
Solutions (India) Ltd. #157, EPIP Zone, PhaseII,  Kundalahalli, Mahadevapura Post, Whitefield,  Bangalore 
560066.

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed
under Annexure 1.

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are
individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes.

Work Location: Your initial work location will be  Bangalore  Campus. The work location can change based on the
organizational requirements.

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other
party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached
to this Letter of Appointment.

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and
understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the
offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks
which may occur at any time prior to or after your effective date of joining.

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment,
Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In
addition, please provide all the documentation identified in Annexure 3.

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Acknowledged and agreed

_______________________
Pasupuleti Gayathri
Date:

Terms of Employment

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s
policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of
Employment contained herein must be read as a part of Company’s current policies.

Full Time Employment

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company.
You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be
interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your
employment with the company without prior permission in writing or any such or similar engagement that would conflict with
the business/ customer interest of Infinite.

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from
time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles,
responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and
its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must
effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the
job so requires.

Working Hours

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be
required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to
you.

Transfer and Deputation

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the
business/ customer needs to any other location, department, establishment, sister company or branch of the company
anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the
management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and
locations.
You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India
or abroad and are expected to participate in them
You will be governed by the rules and regulations in these regards as may be applicable to you from time to time.

Notice Period/ Termination of Employment

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified
days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days).
The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee,
failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended
incase the project is at a critical juncture.

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be
paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay
the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving
request would be entirely at the discretion of the Company.

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice
period on the occurrence of your involvement in:
(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the
Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe
or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its
affiliates and their employees, contractors and clients;
(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or
being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company
believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to
the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or
(c) Any act of moral turpitude.

Consequences of Termination of Employment

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to
the Company:
(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with
details of any passwords or user ids installed therein; and
(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in
whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and
your own working papers which are derived of or based on such documents.
 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the
Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing.
 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion,
pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs
and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving
letter and all other documents regarding your employment hereunder.
 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's
Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your
separation.

Retirement

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in
the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically
unfit.

Background and Reference Check

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the
application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period
of your employment with the company. In the event, that any declaration been given or furnished by you to the company is
proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the
company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice
period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed
necessary by the company and the client.

Technology and Confidentiality Agreement

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the
time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in
the agreement

Confidential Information

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company,
disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or
administration or research carried out, whether the same may be confined to you or become known to you in the course of
your service or otherwise.
You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information
of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and
thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use
or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which
such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit
any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or
attempted unauthorized use or disclosure of the Confidential Information.

Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and
design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the
application of any tangible or intangible work product or materials produced by you during or as a consequence of your
employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you
conceive, discover or create during or in consequence of employment shall belong exclusively to the Company.

Indemnification

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which
is caused by you or related to your breach of any of the provisions contained in this Terms of Employment.

Conflict of Interest

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business
with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the
management immediately.
These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of
Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement
between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements,
negotiations, representations, and proposals relating to the subject matter thereof.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below

Signature: ____________________________

Name: _______________________________

Date: ________________________________

Annexure – 1
Compensation Package for Pasupuleti Gayathri

Grade : E1

Components Monthly Yearly

Basic 15,000.00 180,000.00

Advance Statutory Bonus 3,000.00 36,000.00

Infinite Flexible Benefit Plan (IFBP *) 3,088.00 37,056.00

Annual Total Fixed Compensation (A) 21,088.00 253,056.00

PF (Employer Contribution) 1800 21,600.00

Mediclaim And PAP 0 21,712.00

Gratuity 0 8,640.00

Annual Total Benefits (B) 51,952.00

Annual Total Compensation(A + B) 305,008.00

*Please refer annexure 2 for IFBP details

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee
are covered after 9 months of completion of continuous employment with Infinite.
You will be eligible for gratuity as per the provisions of Gratuity Act 1972

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion
24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated
________________ to be read as part and parcel of this document without prejudice to each other.

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of
employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Accepted on: …… /……. /…….

Signature: ________________________

Name: Pasupuleti Gayathri

Annexure  2 (Grade E1 to E4)

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite
Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable
income.

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows:

Grade Meal Vouchers NPS (Max)

E1 to E4 2,200/ 10% of the basic component

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation &
Benefits Policy for more details

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis.

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/
along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of
1lakh for Tax exemption under Section 80CCD (2)

Annexure – 3

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer
team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for
verification.

1. SSLC/ 10th Mark Sheet

2. PUC/ PDC/ +2 Mark Sheet

3. Degree/ Graduation Certificate/ Convocation Certificate

4. Degree/ Graduation Marks cards (All Semesters or consolidated)

5. Post Graduation Certificate/ Convocation Certificate

6. Post Graduation Marks cards (All Semesters or consolidated)

7. Certificates of any other Qualification

8. Copy of Passport

9. Copy of PAN Card

10. Copy of Aadhar Card

11. Passport size photographs  4

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation
acceptance mail duly signed & sealed by the authorized signatory

13. Last 3 months pay slips immediate previous employer

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer

15. Experience letter of all previous employments

16. Copy of updated resume

Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining.

Company Confidential(Ver 2.6)6 of 76 of 7



Letter of Appointment

Ref. No: ICSL/Employee/10647/8016/18022021
Date : February 18 2021

Pasupuleti Gayathri
1367,Ellayapalle(V&P),Obulavaripalle(M)Kadapa(Dist) Pincode:516108
Bengaluru
Karnataka
516108, India

Dear Pasupuleti,

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to
offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or
“Infinite”) on the following terms and conditions.

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on
this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of
your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer
Solutions (India) Ltd. #157, EPIP Zone, PhaseII,  Kundalahalli, Mahadevapura Post, Whitefield,  Bangalore 
560066.

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed
under Annexure 1.

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are
individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes.

Work Location: Your initial work location will be  Bangalore  Campus. The work location can change based on the
organizational requirements.

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other
party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached
to this Letter of Appointment.

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and
understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the
offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks
which may occur at any time prior to or after your effective date of joining.

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment,
Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In
addition, please provide all the documentation identified in Annexure 3.

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Acknowledged and agreed

_______________________
Pasupuleti Gayathri
Date:

Terms of Employment

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s
policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of
Employment contained herein must be read as a part of Company’s current policies.

Full Time Employment

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company.
You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be
interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your
employment with the company without prior permission in writing or any such or similar engagement that would conflict with
the business/ customer interest of Infinite.

Roles and Responsibilities

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from
time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles,
responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and
its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must
effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the
job so requires.

Working Hours

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be
required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to
you.

Transfer and Deputation

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the
business/ customer needs to any other location, department, establishment, sister company or branch of the company
anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the
management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and
locations.
You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India
or abroad and are expected to participate in them
You will be governed by the rules and regulations in these regards as may be applicable to you from time to time.

Notice Period/ Termination of Employment

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified
days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days).
The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee,
failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended
incase the project is at a critical juncture.

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be
paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay
the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving
request would be entirely at the discretion of the Company.

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice
period on the occurrence of your involvement in:
(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the
Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe
or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its
affiliates and their employees, contractors and clients;
(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or
being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company
believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to
the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or
(c) Any act of moral turpitude.

Consequences of Termination of Employment

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to
the Company:
(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with
details of any passwords or user ids installed therein; and
(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in
whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and
your own working papers which are derived of or based on such documents.
 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the
Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing.
 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion,
pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs
and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving
letter and all other documents regarding your employment hereunder.
 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's
Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your
separation.

Retirement

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in
the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically
unfit.

Background and Reference Check

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the
application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period
of your employment with the company. In the event, that any declaration been given or furnished by you to the company is
proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the
company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice
period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed
necessary by the company and the client.

Technology and Confidentiality Agreement

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the
time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in
the agreement

Confidential Information

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company,
disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or
administration or research carried out, whether the same may be confined to you or become known to you in the course of
your service or otherwise.
You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information
of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and
thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use
or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which
such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit
any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or
attempted unauthorized use or disclosure of the Confidential Information.

Intellectual Property

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and
design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the
application of any tangible or intangible work product or materials produced by you during or as a consequence of your
employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not
limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you
conceive, discover or create during or in consequence of employment shall belong exclusively to the Company.

Indemnification

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which
is caused by you or related to your breach of any of the provisions contained in this Terms of Employment.

Conflict of Interest

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of
the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business
with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the
management immediately.
These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of
Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement
between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements,
negotiations, representations, and proposals relating to the subject matter thereof.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below

Signature: ____________________________

Name: _______________________________

Date: ________________________________

Annexure – 1
Compensation Package for Pasupuleti Gayathri

Grade : E1

Components Monthly Yearly

Basic 15,000.00 180,000.00

Advance Statutory Bonus 3,000.00 36,000.00

Infinite Flexible Benefit Plan (IFBP *) 3,088.00 37,056.00

Annual Total Fixed Compensation (A) 21,088.00 253,056.00

PF (Employer Contribution) 1800 21,600.00

Mediclaim And PAP 0 21,712.00

Gratuity 0 8,640.00

Annual Total Benefits (B) 51,952.00

Annual Total Compensation(A + B) 305,008.00

*Please refer annexure 2 for IFBP details

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee
are covered after 9 months of completion of continuous employment with Infinite.
You will be eligible for gratuity as per the provisions of Gratuity Act 1972

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion
24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated
________________ to be read as part and parcel of this document without prejudice to each other.

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of
employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite.

Sincerely,
For Infinite Computer Solutions (India) Limited

Vijaya Ganugapati
Vice President  Human Resources

Accepted on: …… /……. /…….

Signature: ________________________

Name: Pasupuleti Gayathri

Annexure  2 (Grade E1 to E4)

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite
Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable
income.

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows:

Grade Meal Vouchers NPS (Max)

E1 to E4 2,200/ 10% of the basic component

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation &
Benefits Policy for more details

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis.

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/
along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of
1lakh for Tax exemption under Section 80CCD (2)

Annexure – 3

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer
team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for
verification.

1. SSLC/ 10th Mark Sheet

2. PUC/ PDC/ +2 Mark Sheet

3. Degree/ Graduation Certificate/ Convocation Certificate

4. Degree/ Graduation Marks cards (All Semesters or consolidated)

5. Post Graduation Certificate/ Convocation Certificate

6. Post Graduation Marks cards (All Semesters or consolidated)

7. Certificates of any other Qualification

8. Copy of Passport

9. Copy of PAN Card

10. Copy of Aadhar Card

11. Passport size photographs  4

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation
acceptance mail duly signed & sealed by the authorized signatory

13. Last 3 months pay slips immediate previous employer

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer

15. Experience letter of all previous employments

16. Copy of updated resume

Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining.
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Ref No: S10226/16DEC2020 Date: 27 Dec 2020 

 

   HARISH.M 
 

Sub: Letter of Offer 

 

Dear HARISH.M, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2020 

ANNEXURE A 
 
 

NAME HARISH.M 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10226/16DEC2020 Date: 27 Dec 2020 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10226/16DEC2020 Date: 27 Dec 2020 

 

 
Employee’s Statements 

HARISH.M 
 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    
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Letter of Appointment 

Ref. No: ICSL/Employee/10647/8016/18253631 

Date : February 18 2021 

JAGADEESH REDDY.T 

177,K BUDUGUNTAPALII(V&P),RLY.KODUR(M)Kadapa(Dist) 

Pincode:516101  

ANDHRAPRADESH 

India 

Dear JAGADEESH REDDY.T, 

 

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to 

offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or 

“Infinite”) on the following terms and conditions. 

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on 

this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of 

your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer 

Solutions (India) Ltd. #157, EPIP Zone, PhaseII, Kundalahalli, Mahadevapura Post, Whitefield, Bangalore  

560066. 

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed 

under Annexure 1. 
 

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are 

individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes. 

Work Location: Your initial work location will be Bangalore  Campus. The work location can change based on the 

organizational requirements. 
 

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other 

party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached 

to this Letter of Appointment. 

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and 

understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the 

offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks 

which may occur at any time prior to or after your effective date of joining. 

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment, 

Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In 

addition, please provide all the documentation identified in Annexure 3. 
 

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association 

 
 

 
Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 

 
Acknowledged and agreed 

 
JAGADEESH REDDY.T  

Date: 



2 of 7 Company Confidential(Ver 2.6)  

 

 
Terms of Employment 

 

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s 

policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of 

Employment contained herein must be read as a part of Company’s current policies. 

Full Time Employment 

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company. 

You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be 

interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your 

employment with the company without prior permission in writing or any such or similar engagement that would conflict with 

the business/ customer interest of Infinite. 

Roles and Responsibilities 

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from 

time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles, 

responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and 

its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must 

effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the 

job so requires. 

Working Hours 

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be 

required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to 

you. 

Transfer and Deputation 

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the 

business/ customer needs to any other location, department, establishment, sister company or branch of the company 

anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the 

management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and 

locations. 

You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India 

or abroad and are expected to participate in them 

You will be governed by the rules and regulations in these regards as may be applicable to you from time to time. 

Notice Period/ Termination of Employment 

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified 

days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days). 

The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee, 

failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended 

incase the project is at a critical juncture. 

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be 

paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay 

the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving 

request would be entirely at the discretion of the Company. 

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice 

period on the occurrence of your involvement in: 

(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the 

Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe 

or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its 

affiliates and their employees, contractors and clients; 

(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or 

being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company 

believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to 

the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or 

(c) Any act of moral turpitude. 
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Consequences of Termination of Employment 

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to 

the Company: 

(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with 

details of any passwords or user ids installed therein; and 

(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in 

whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and 

your own working papers which are derived of or based on such documents. 

 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the 

Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing. 

 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion, 

pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs 

and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving 

letter and all other documents regarding your employment hereunder. 

 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's 

Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your 

separation. 

Retirement 

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in 

the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically 

unfit. 

Background and Reference Check 

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the 

application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period 

of your employment with the company. In the event, that any declaration been given or furnished by you to the company is 

proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the 

company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice 

period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed 

necessary by the company and the client. 

Technology and Confidentiality Agreement 

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the 

time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in 

the agreement 

Confidential Information 

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company, 

disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or 

administration or research carried out, whether the same may be confined to you or become known to you in the course of 

your service or otherwise. 

You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information 

of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and 

thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use 

or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which 

such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit 

any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or  

attempted unauthorized use or disclosure of the Confidential Information. 

Intellectual Property 

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and 

design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the 

application of any tangible or intangible work product or materials produced by you during or as a consequence of your 

employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not 

limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you 

conceive, discover or create during or in consequence of employment shall belong exclusively to the Company. 
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Indemnification 

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which 

is caused by you or related to your breach of any of the provisions contained in this Terms of Employment. 

Conflict of Interest 

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of 

the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business 

with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the 

management immediately. 

These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of 

Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement 

between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements, 

negotiations, representations, and proposals relating to the subject matter thereof. 

 
Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below 

Signature:    

Name:    

 

Date:    
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Annexure – 1 

Compensation Package for JAGADEESH REDDY.T 

 

 

Grade : E1 

Components Monthly  Yearly  

Basic 15,000.00  180,000.00 

Advance Statutory Bonus 3,000.00  36,000.00 

Infinite Flexible Benefit Plan (IFBP *) 3,088.00  37,056.00 

Annual Total Fixed Compensation (A) 21,088.00  253,056.00 

PF (Employer Contribution) 1800  21,600.00 

Mediclaim And PAP 0  21,712.00 

Gratuity 0  8,640.00 

Annual Total Benefits (B)   51,952.00 

Annual Total Compensation(A + B)   305,008.00 

 

*Please refer annexure 2 for IFBP details 
   

 

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee 

are covered after 9 months of completion of continuous employment with Infinite. 

You will be eligible for gratuity as per the provisions of Gratuity Act 1972 

 

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion 

24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated  

   to be read as part and parcel of this document without prejudice to each other. 

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of 

employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite. 

Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 
 

Accepted on: …… /……. /……. 
 

Signature:    

 

Name: JAGADEESH REDDY.T 
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Annexure  2 (Grade E1 to E4) 

 

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite 

Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable 

income. 

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows: 
 

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation & 

Benefits Policy for more details 

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis. 
 

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/ 

along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of 

1lakh for Tax exemption under Section 80CCD (2) 
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Annexure – 3 

 

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer 

team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for 

verification. 
 

1. SSLC/ 10th Mark Sheet 
 

2. PUC/ PDC/ +2 Mark Sheet 
 

3. Degree/ Graduation Certificate/ Convocation Certificate 
 

4. Degree/ Graduation Marks cards (All Semesters or consolidated) 
 

5. Post Graduation Certificate/ Convocation Certificate 
 

6. Post Graduation Marks cards (All Semesters or consolidated) 
 

7. Certificates of any other Qualification 
 

8. Copy of Passport 
 

9. Copy of PAN Card 
 

10. Copy of Aadhar Card 
 

11. Passport size photographs  4 
 

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation 

acceptance mail duly signed & sealed by the authorized signatory 

13. Last 3 months pay slips immediate previous employer 
 

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer 
 

15. Experience letter of all previous employments 
 

16. Copy of updated resume 

 

 
Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining. 



 

 

HRD/3T/11-12/NIOT-169 May 25, 2020 

Mr. KISHORE .C 

 

Dear KISHORE .C, 

 

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 

delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 

Engineer - Trainee and your Personal Level will be 3. 

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June 

30, 2020 

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 

necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 

classroom training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 

acceptance. 

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 

joining us. 

Yours sincerely, 

 

 
 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 

 

 

 

 

 

 

 

 



 

 

Annexure to your Offer of Employment [HRD/3T/11-12/NIOT-169] as Systems Engineer / 

Systems Engineer - Trainee 
 

 
Welcome to Infosys! 

 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 

Job Level 3 . Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3. 

This is to be read in conjunction with your offer of employment dated May 5, 2020. 

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

 
1. Training Period: 

 

The training program would consist of classroom training and on-the -job training. The duration of the 

classroom training would be purely based on business requirements. Your confirmation will be based on your 

positive contribution to the Company’s objectives. Based on business requirement, period of training can be 

extended for a further period of six months or part thereof. Your continued employment with the Company is 

subject to your meeting the qualifying criteria during and at the end of the training. 
 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 

of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 

details of this scheme will be communicated on your joining. 

2. Probationary Period and Confirmation as a Permanent Employee: 

 

You will be on probation for a period of 12 months after completion of your regular training and allocation to 

the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 

succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 

and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 

Information Sheet. 

3. Earned Leave: 

 
There would be only one type of leave, which is Earned Leave. During the 1

st
 and 2

nd
 year (including 

probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 

leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 

joins the Company in quarter three of the financial year 2020 - 2021, his / her leave eligibility would start in 

quarter three of the financial year 2021 - 2022. For the purpose of leave credit quarter three of the financial year 

2021 - 2022 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 

the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 

credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3 
rd

 year 

onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 

from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



 

 
Year / Quarter  Quarter 1  Quarter 2 Quarter 3  Quarter 4 Total 

During probationary period  4  4 4  3 15 

1st & 2nd year of service  4  4 4  3 15 

3rd year onwards  5  5 5  5 20 
 

4. Increments and Promotions: 

 

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 

the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 

applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 

effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 

been detailed in the Compensation Details sheet (Annexure II). 

5. Notice Period: 

 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice or 

salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 

salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 

the Company will have the discretion to relieve you only at the end of the three month’s notice period. 

Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 

Company may terminate your services immediately on disciplinary grounds. 

6. Agreement: 

 

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 

be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 

details the scope, terms and conditions of your employment, the necessary training and the contractual 

obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 

allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 

the first day of the subsequent month post completion of applicable training. Please note, non-execution of 

notarized Service Agreement at the time of your joining the Company may result in denial to join in the 

services of the Company. 

7. Transfer: 

 

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 

such time, the compensation applicable to a specific location will be payable to you. 

8. Health Insurance Plan: Group Health Insurance Scheme (FY 2021 - 2022): 

 

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 

be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 

you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 

2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 

policy and may be revised from time to time. 



 

 

This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 

(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 

rebates. 

9. Group Life Insurance Scheme: 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 

you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 

and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 

Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150. 

10. Background Checks: 

 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 

validate your identity, the address provided by you, your education details and details of your prior work 

experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 

background checks. In this connection, you are required to furnish the documents listed in “Offer Annexure for 

India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 

Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate 

action against you, including, but not limited to termination of your employment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company 

feels the need to further validate such facts, the company may at its sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 

appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 

the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 

This check will be initiated on the date of your joining. 

11. Other Terms & Conditions: 

 

You agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member / 

Employee of any other organization or entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 

be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 

expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 

incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 

period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment programme 2020 - 2021. These eligibility criteria for the Role of a Systems Engineer, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 



 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 

proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 

relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 

any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 

compensation review of an employee, these policies will be applicable to you. 

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 

also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

 

 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure I (Compensation post Training) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. KISHORE .C 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly 

basis) 
1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

 

4. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure II (Compensation during the Training Period) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. KISHORE .C 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly 

basis) 
1,429 

MONTHLY GROSS SALARY 18,226 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

 

 

5. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

Annexure III (Non Compete Agreement) 
 
 

I,  do hereby acknowledge and confirm the following:- 

 

(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents 

below, I agree to the following terms herein, and acknowledge that this is a material condition of my 

employment with Infosys Technologies Limited. 

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 

Infosys (each such client hereinafter referred to as a “Customer”). 

(3) In consideration of the above, I agree that for a period of six (6) months following the 

termination of my employment with Infosys for any reason, I will not: 

a. accept any offer of employment from any Customer, where I had worked in a professional capacity 

with that Customer in the twelve (12) months immediately preceding the termination of my employment 

with Infosys; 

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such 

Named Competitor would involve me having to work with a Customer with whom I had worked in the 

twelve (12) months immediately preceding the termination of my employment with Infosys. 

For the purposes of this Non Compete Agreement, “Named Competitor” shall mean the following entities and 

their wholly owned subsidiaries:- 

i. Tata Consultancy Services Limited 

ii. Accenture Limited 

iii. International Business Machines Corporation 

iv. Cognizant Technology Solutions Corporation 
v. Wipro Limited 

 

 

 

Place: Employee Signature: 

 
 

Date: Employee Name : 

 

 

 

 
Acknowledged by Infosys Technologies Limited: 



 

 

INFORMATION SHEET 

 

1. Probationary Period and Confirmation as a Permanent Employee 
 

You will be on probation for a period of 12 months after completion of your regular training and 

allocation to the Unit. Please note all confirmations in the Company can take place only on the 1
st
 day 

of the month succeeding completion of probation period. Your confirmation as a permanent employee 
is subject to the terms and conditions included in the Confirmation Policy of the Company. 

 

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible) 

certification program two months prior to the first due date of confirmation. For more details on STAR 

certification, you are requested to contact your respective batch owners or the Infosys Leadership 

Institute (ILI) representatives at the training / posting location. 

In addition to the performance during the training period, you are required to have all the documents as 

mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of 

confirmation. If you do not complete the e-docket on or before this date, then the confirmation would 

be postponed by three months from the initial due date of confirmation and you would be confirmed on 

the 1st day of the subsequent month only. The period of probation can be extended by 3 months per 

instance of non - completion for up to four times (up to a maximum of one year). Copies of the 

following will constitute the required documents: 

a) Class 10 (or equivalent) Marks Sheet (s) 

b) Class 12 (or equivalent) Marks Sheet (s) 

c) Graduation Marks Sheet (s) 

d) Final Graduation Degree Certificate 

e) Post Graduation Marks Sheet (s) (if applicable) 
f) Diploma Certificate (if applicable) 

g) Prior Experience Certificate (s) (if applicable) 

h) Passport 
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team) 

j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days 

before the day of joining and note that disclosure of PAN is a pre-condition for your 

confirmation into the system”). 
 

You are required to complete your e-docket within 6 months from the initial due date of confirmation 

beyond which your services with the Company may be terminated. 

2. Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of 

the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 

The mode of payment for Financial Year 2020 - 2021 will be as follows: 95% of the Bonus amount 

mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 

will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 

monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 

same. 



 

 

Illustration: 

 

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 

employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 

per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 

at the end of the fiscal year. 

3. Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components are 

as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 

Allowance, Children’s Education Allowance and Miscellaneous Allowance. 

You can split the BOA under the above-mentioned components according to your preferences and tax 

plans. You would be eligible for tax exemptions under the different components as per the rules 

determined by the Income Tax Authorities. 

 
4. Passport & Driving License 

 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 

5. Date of Joining Extension 

As per the Company policy, only one extension in Date of Joining would be granted based on medical 

exigencies. The extension date would be given within the validity period of 6 months from the initial 

date of joining. Please note that any request for extension must be supported with documentary 

evidence (Medical records and certificate) . All the requests are to be sent to 

offer_extension@infosys.com. The Company will review the case based on the documents provided 

and we may extend the Date of Joining based on business requirements. All such requests for the date 

of joining extension have to be made at least a week before the initial date of joining. Granting this 

extension is solely at the discretion of the Company. 

6. National Skills Registry Policy (NSR) 
 

Infosys has always believed in surpassing customer expectations and has created several new 

benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 

strong focus on compliance. NASSCOM, the premier industry organization has conceived the 

“National Skills Registry” that promises more effective information security standards. It aims to 

register all the people working in our industry on a web -enabled database and uniquely identify each 

industry person based on bio-metrics. In case you have not registered your self with National Skills 

Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 

your registration with National Skills Registry will have to be borne by you. You would be required to 

register with the National Skills Registry irrespective of whether you are in a technical role or a 

business enabling role”. For more information on national skills registry for registration, please visit 

www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 

registration. 
 

Note: This document gives indicative details of all plans. Their implementation is governed by policies 

of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 

details and specifics of each plan are available with the Human Resources Department. 

mailto:offer_extension@infosys.com
http://www.nationalskillsregistry.com/


 

Date: 22-06-2021 

 

KUMAR.M 

 

D/No: 6-55, Railway kodur Mandal &Post YSR Dist: A.P, 516101 

 

Dear KUMAR.M, 
 

Based on your credentials and the discussions that you had with us, we are pleased to consider your candidature on the 

following terms and condition: 

 

1. Designation: 

 

a. Trainee – Cloud Support 

You will be designated as “Trainee - Cloud Support” for a period of Six Months. The 

period of training may be extended at the discretion of the management. 

 
b. Engineer – Cloud Support 

On successful completion of training period, you will be employed as “Engineer – Cloud 

Support”. You will be under probation for a period of Six Months. 

This will be communicated in writing after assessing your performance as Trainee – 

Cloud Support. 

 

2. Compensation: 

Your Compensation will be as follows: 

 

a. During Training: 

The training period will be for a period of SIX months from the date of joining. During the training 

period you will be paid a FIXED MONTHLY STIPEND of Rs. 12,500 (Rupees Twelve Thousand 

Five Hundred Only). The Training period may be extended at the discretion of the Management. 

 

b. Probation: 

On successful completion of training, you will be positioned as 

“ENGINEER – CLOUD SUPPORT”, and put on Probation for a period of SIX months. 

During the period of probation you will be paid a compensation of Rs. 

2,00,000/- (Rupees Two lakhs) only per annum. 

Breakup of the compensation is given in “Annexure A”, herein. 

The period of probation may be extended at the discretion of the Management. 

 

c. Confirmation: 

On successful completion of the period of probation, your services will be confirmed in writing and 

your compensation will be revised to Rs. 2, 60,000/- (Rupees Two lakhs and sixty thousand) only, 

per annum. 

Breakup your compensation is given in “Annexure B”, herein. 

 

3. Reporting: You will report to Manager – Cloud Infrastructure. 

 

4. Date of Joining: You may join the Company on any day on or before 23-06-2021 

 
5. Location: You will operate out of our Corporate Office at Bannergatta Road, Bangalore 

                                                                                                                                       KUMAR.M



 

A detailed appointment letter will be issued to you on joining. 

 
You will be governed by the rules and regulations of the company on your joining the organization. 

 
This offer is valid till 23-06-2021 subject to the verification of the details presented at the time of interview & other 

documents by you, the company reserve the right to recall or cancel or modify or differ the date in accordance with the 

business requirement. 

 

At the time of joining, we would request you to submit copies of the following documents: 

 SSLC Mark Sheet or equivalent in support of your age. 

 Certificates / Mark Sheets in support of your qualifications. 

 4 passport size color photographs. 

 Relieving Letter from your previous organization, if applicable. 

 Service Certificates, if any. 

 Last drawn Salary Certificate/Pay Slip, if applicable. 

 Pan card / Latest Passport. 

 Address Proof (Ration Card/Driving License/Voter ID card/Telephone Bill if any) 

 
We take this opportunity to welcome you to the NINESTARS family and look forward to a mutually beneficial 

association with you. 

 

Thanking you, 

 
For Ninestars Information Technologies Pvt. Ltd., 

 

K Ravichandran 

Chief People Officer 

 
Ninestars Information Technologies Pvt Ltd 
No.10, "MAAS IV" 3rd floor, Bannerghatta Road 
JP Nagar 3rd Phase, Bangalore 560078, India 

T. +91 80 4346 2121 l F. +91 80 4346 2223.mobile:9591385858 

*Encl: Annexure – A (Salary Break-up) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
                                                                                              KUMAR.M



 

Annexure A: Salary Break-up –on Probation 

Name KUMAR.M 

Designation Engineer – Cloud Support 

Location Bangalore 

BREAK UP OF THE 
SALARY 

 
Salary Break-up 

 PM PA  

  

S
al

ar
y

 S
h

ee
t 

Basic @ 50% of Gross : 7418.00 89016.00  

HRA @ 60% of basic : 4451.00 53412.00  

CCA @ 20% of basic : 1484.00 17808.00  

Conveyance @ 10% of basic : 742.00 8904.00  

EA @ 10% of basic : 742.00 8904.00  

A Gross : 14837.00 178044.00  

  R
ei

m
b

u
rs

em
en

ts
 

Medical : 0.00 0.00  

Food Coupon : 0.00 0.00  

LTA : 0.00 0.00  

Fuel Expenses : 0.00 0.00  

Driver Salary : 0.00 0.00  

B Reimbursements : 0.00 0.00  

C = A+B Monthly Gross : 14835.00 178020.00  

Total Wages for PF : 10386.00 124632.00  

 C
o

m
p

an
y

 

C
o

n
tr

ib
u

ti
 

o
n
 

P.F. : 1350.00 16200.00  

E.S.I. : 482.00 5784.00  

Gratuity : 0.00 0.00  

D Liabilities : 1832.00 21984.00  

E = C+D CTC : 16667.00 200004.00  

  D
ed

u
ct

io
n

s 

P.F. : 1246.00 14952.00  

E.S.I. : 111.00 1332.00  

P.Tax : 150.00 1800.00  

F Deductions : 1507.00 18084.00  

G = C-F NET TAKE (before Tax) : 13328.00 159936.00  

 
For Ninestars Information Technologies Pvt. Ltd., 

 

 

 

K Ravichandran KUMAR.M 

 

Chief People Officer 



 

Annexure B: Salary Break-up on Confirmation 

Name KUMAR.M 

Designation Engineer – Cloud Support 

Location Bangalore 

BREAK UP OF THE 
SALARY 

 
Salary Break-up 

 PM PA 

  

S
al

ar
y

 S
h

ee
t 

Basic @ 50% of Gross : 8324.00 99888.00 

HRA @ 60% of basic : 4994.00 59928.00 

CCA @ 20% of basic : 1665.00 19980.00 

Conveyance @ 10% of basic : 832.00 9984.00 

EA @ 10% of basic : 832.00 9984.00 

A Gross : 16647.00 199764.00 

  R
ei

m
b

u
rs

em
en

ts
 

Medical : 1250.00 15000.00 

Food Coupon : 1300.00 15600.00 

LTA : 0.00 0.00 

Fuel Expenses : 0.00 0.00 

Driver Salary : 0.00 0.00 

B Reimbursements : 2550.00 30600.00 

C = A+B Monthly Gross : 19197.00 230364.00 

Total Wages for PF : 14203.00 170436.00 

 C
o

m
p

an
y

 

C
o

n
tr

ib
u

ti
 

o
n
 

P.F. : 1846.00 22152.00 

E.S.I. : 624.00 7488.00 

Gratuity : 0.00 0.00 

D Liabilities : 2470.00 29640.00 

E = C+D CTC : 21667.00 260004.00 

  D
ed

u
ct

io
n

s 

P.F. : 1704.00 20448.00 

E.S.I. : 144.00 1728.00 

P.Tax : 200.00 2400.00 

F Deductions : 2048.00 24576.00 

G = C-F NET TAKE (before Tax) : 17149.00 205788.00 

 
For Ninestars Information Technologies Pvt. Ltd., 

 

 
 

K Ravichandran 

Chief People Officer 

 
Ninestars Information Technologies Pvt Ltd 
No.10, "MAAS IV" 3rd floor, Bannerghatta Road 

JP Nagar 3rd Phase, Bangalore 560078, India 

T. +91 80 4346 2121 l F. +91 80 4346 2223.mobile:9591385858              KUMAR.M 
 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Candidate ID: 38237677 /724543, 

Date of Joining: 04/27/2021, 

Joining Location: Chennai-PCT, 

Designation: Analyst, 

 

 

Dear KUMARESHAN.B, 

 
To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini. 

 

1. Welcome Address 

2. Verification of master data sheet, which contains your detailed information. 

3. Verification of joining documents* 

4. Receipt of employee handbook and visitor-cum-bus pass 

5. Submission of signed documents 

6. Receipt of hard copy of offer letter 

7. ID cum access card formalities 

8. Bank account opening formalities 

9. Meeting the buddy 

 

Please report by 8:30 am at Chennai-PCT office, for joining formalities as per the address mentioned below: 

 

Address 

 

B-45 & B-46, SIPCOT IT Park, 

Old Mahabalipuram Road, Siruseri, Chennai – 603103, India 



 
 

 

 

 

Please carry a complete set of original and photocopied documents (2 sets) as specified below. 

 

1. Hard copy / email copy of Capgemini offer letter shared with you 

 

 

 

 

2. 

Employment Documents: 

 

Current Employment( Immediate Previous) 

a) Relieving letter /Experience Certificate( if both these documents are not there, Resignation Acceptance Resignation 

acceptance mail is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day 

from the HR is mandatory) 

b) Payslips for last 3 months 

c) Form 16 

d) Salary Account 6 months Bank Statement 

e) Letter of appointment/Offer letter from employer which captures start date 

 

Previous Employment 

Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day 

 

 

3. 

Education Documents 

a) 10 Marksheet and certificate. 

b) 12th marksheet and Certificate. 

c) Graduation Marksheets and certificate/Diploma certificate. 

d) Post-Graduation Marksheets and degree certificate(If applicable) 

e) Any other relevant certificate 

 

 

 

4. 

Proof of identity/ Address 

a) PAN Card 

b) AADHAR Card 

c) Passport 

In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs 

i) Voters Id 

ii) Driving License 

iii) Ration card 

iv) Electricity Bills 

v) Gas card 

vi) Notarized Self Affidavit 

5. Passport size photographs(6 nos) 

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable) 

a) Form 16/Form 26AS 

b) Bank statement for 6 months 

c) Shop License 

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory 

8. 
Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme 

Mandatory. 



 
 

 

 

 

 

 

 

 

 

Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background 

verification process. 

 

 

 

In the absence of the above listed documents your onboarding may be delayed or deferred. 

 

 

Best Regards, 

Team HR 

 

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini. 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EMPLOYMENT OFFER LETTER 

 

 

Capgemini Ref: 38237677 /724543, 

04/24/2021, 

KUMARESHAN.B 

2-75 ,chittoor, chittoor (dist), Andhra Pradesh – 517001, 

India 

 

Confidential 

 
 
 
 
 

Dear  KUMARESHAN.B, 

 
Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services 
India Limited ('Capgemini' or 'Company') starting from 04/27/2021 (or such other date as may be communicated to you by the Company), 

as per details given below. 

 

A) Your current designation will be Analyst/A4 

 
B) You will be required to work at the Company's offices in location Chennai-PCT 

 

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00 ( Rupees Three Lakh and Two 

only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your 

compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 

 

The breakup of your all-inclusive annual target compensation is as follows: 



 
 

 

KUMARESHAN.B, 

Analyst 

Total Cost to Company (CTC). Rs.300,002.00 

 
Monthly Components Per Month Annualized 

Basic Rs 10,000.00 Rs 120,000.00 

House Rent Allowance Rs. 4,005.00 Rs 48,060.00 

Other Reimbursements & Allowances# Rs. 0.00 Rs.0.00 

Personal Allowance Rs. 5,000.00 Rs. 60,000.00 

Advance Statutory Bonus Rs. 3,064.00 Rs. 36,768.00 

Gross monthly salary Rs.22,069.00 Rs. 264,828.00 

   

Statutory payments ++   

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00 

Gratuity (accrual only)  Rs.5,772.00 

   

Total Fixed Compensation  Rs.292,200.00 

Total Cash Compensation  Rs.292,200.00 

Benefits   

Medical, Accident & Life Insurance Premium  Rs. 7,802.00 

Capgemini contribution to ESI  Rs.0.00 

Total Cost to Company  Rs. 300,002.00 



 
 

# You may choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements. Balance amount that 

is not claimed will be paid as Taxable on monthly basis after withholding taxes. For details on claiming these instruments please check the 

Other Allowance and Reimbursements FAQ and Claim Forms. 

 

 

Other Allowance & Reimbursements Annualized 

Telephone 19,800.00 

LTA 60,000.00 

Meal Coupons 24,000.00 

Vehicle Reimbursement 21,600.00 

 

 

Notes: 

 
1. The payroll processing will be as per Company policy notified from time to time. 

 

2. Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be 

accepted as per Company policy applicable from time to time. 

 

3. For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to 

submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and 

within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's 

policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes 

and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source 

as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any 

interest/penalty thereon. 

 

4. In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is 

deductible at source under the applicable tax law. 

 

5. The Company reserves the right to change the compensation structure and/or the compensation components from time to 

time. 

 

++ These statutory payments are included based on current applicable practice and law and are subject to changes based on 

changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to 

change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 

change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about 

any changes/ modification to statutory payment. 

 

++ Employee's contribution towards PF will be made from the monthly salary. 

 

# This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other 

Allowance & Reimbursements' Non taxable components (except Meal Coupons) would be paid based on a claim by employee 

through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies. 



 
 

 

D.) The following elements are included in the compensation package stated above: 

 

1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund 

(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government 

from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned 

compensation. 

 

2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company, 

you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the 

above-mentioned compensation. 

 

3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will 

contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above- 

mentioned compensation. 

 

 

 

NOTE: 

 

a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes 

based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change 

and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 

change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about 

any changes/modification to statutory payment. 

 

 

 

E.) As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company 

from time to time: 

 

1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the 

Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are 

required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy. 

 

2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the 

Company. 

 

3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company. 

 

4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various 

routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in 

the monthly payroll. 

 

5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's 

Leave Policy which is subject to change from time to time. 

 

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you 

against the compensation payable to you and collect any remaining balance from you. 

 

F.) Probationary Period: 

 

1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment 

with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation 

period depending on your performance and/or other consideration. 



 
 

2. At any time during your probation period the Company may confirm your employment by way of a written communication, if 

your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days, 

in a situation where you do not receive the aforesaid written communication from the Company. 

 

 

 

 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy. 

H.) Conditions of hire: 

1. Your employment with the Company will be subject to the following pre-conditions: 

 

a. You will submit relevant documents as mandated by the Company. 

 

b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment 

opportunity with the Company; 

 

c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company). 

Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the 

Company; 

 

d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your 

previous employment agreement or any other agreement to which you are bound. 

 

e. You acknowledge that the Company has offered you employment based on the fact that there are no pending 

claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on 

your ability to perform your duties hereunder and/or upon the Company. 

 

f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini); 

 

g. Your background verification check (including address, academics, employment, criminal etc as applicable) 

conducted by the Company is cleared; and 

 

h. You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in 

your previous employment(s) and/or been part of any pending investigation (whether judicial, quasi-judicial or 

otherwise) which you have not disclosed from the Company prior to your joining. 

 

i. Your employment shall be subjected to the below-mentioned additional terms and conditions. 

a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof 

of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the 

same by 15-May-2021, our Offer shall stand automatically revoked or otherwise your employment with the Company 

shall cease immediately without any further obligation or liability upon the Company. 

 

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first 

attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the 

Company. If you do not successfully clear such test, your employment with the Company shall cease immediately 

without any further obligation or liability upon the Company. 

 

c. As a condition of your employment with the Company, you will be required to undergo certain specialized training, 

certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof, 

you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a 

commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you 

would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this 

respect including draft of such an agreement, for your review. 



 
 

You fill the complete Back ground verification link given along with the welcome mail of the offer. 

 

 

 

 

 

2. Your employment is inter alia based on the information furnished by you to the Company including declarations and 

undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have 

furnished any false, fake, forged information (including documentation) for securing employment with the Company or 

otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to 

terminate your employment without notice and your employment with the Company will be void ab-initio. 

 

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1 
attached hereto. 

 

 

 

J.) The Company's address for sending notice in relation to your employment is as below: 

Kind Attn: Head - Human Resources 

Address: Capgemini Technology Services India Limited, 

Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi 

Mumbai, Maharashtra 400708 

 

Email: hremployeeservices.in@capgemini.com 

mailto:hremployeeservices.in@capgemini.com


 
 

 

 

 

 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except 

to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent. 

 

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to 

balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which 

you can develop your professional talents to the fullest. 

 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a 

duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless 

(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining 

stated in this Employment Offer Letter. 

 

For Capgemini Technology Services India Limited 

 

 
Anilkumar Singh 

Head - Talent Acquisition & Resourcing 

 

Acceptance 
 

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms 
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between 
me and Capgemini Technology Services India Limited. 

 
This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not 
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer. 

 

 
 

Name: 

KUMARESHAN.B 

Date: 04/24/2021 



 
 

 
 
 
 
 
 

 

EXHIBIT 1 

 

Terms & Conditions of Employment with Capgemini Technology Services India Limited 

 

1. CURRENT WORK LOCATION: 

 
1.1 Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or 

on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements, 

and to take into account your personal circumstances where appropriate. 

 

1.2 Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the 

Company in any capacity as the Company may desire from time to time, from: 

 

a) one location to another; or 

 

b) one team/department/account/function/Business Unit to another; or 

 

c) one project/job to another; or 

 

d) the Company to any other group entity or affiliate or any other business associate as the Company may deem 

appropriate from time to time. 

 

1.3 Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your 

service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of 

transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time. 

Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to 

your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

 

2. DUTIES AND RESPONSIBILITIES: 

 
2.1 You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards 

the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your 

reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any 

time, in its sole discretion, suitably modify your roles, responsibilities and duties. 

 

3. COMPENSATION: 

 
3.1 Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter. 



 
 

 

 

 

 

4. TRAINING: 

 
4.1 During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification 

and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case 

you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees, 

recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of 

training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company 

for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such 

training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company, 

failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any 

other costs related to the training/certification. 

 

5. COVENANTS AND REPRESENTATIONS: 

 
5.1 You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of 

employment, regardless of the reason of cessation of employment, you will not: 

 

a.) directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire, 

solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings, 

personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with 

the Company; 

 

b.) directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates; 

 

c.) directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any 

organization where you have been taken or sent for training, deputation or secondment or professional work by the 

Company; and 

 

d.) provide or attempt to provide professional services similar to those provided by the Company to its current or prospective 

customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your 

employment with the Company and/or (ii) had been directly associated with the customer in relation to a project. 

 

5.2 You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable. 

Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a 

judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such 

determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine 

that such covenant is reasonable and enforceable, and to enforce such covenant as so amended 

 

5.3 You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security 

Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this 

Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the 

same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned 

department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes, 

procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate 

your employment without notice. 

 

5.4 Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service 

provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If 

at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted 

ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your 



 
 

employment without notice. 

 

 

 

 

 

 

5.5 You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no 

communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the 

Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is 

an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may 

require you to undergo periodical medical examination as and when intimated to you by the Company. 

 

5.6 You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or 

perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the 

result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such 

liabilities. 

 

5.7 You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in 

possible alteration to the employability status, you will keep the Company informed in writing about such change. 

 

5.8 During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any 

project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts 

(including night shifts). 

 

5.9 Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required 

to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and 

shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable 

to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and 

benefits that may be determined by Capgemini and communicated to you in writing. 

 

5.10 Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or 

creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of 

the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or 

exceed the authority or discretion vested in you without the previous sanction of the Company. 

 

5.11 During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any 

way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any 

particular case. 

 

5.12 During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its 

affairs, without obtaining a specific prior written permission from the Company. 

 

5.13 You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or 

Information (''SPDI'') to the Company (a) to share your sensitive personal data or information about you and/or your dependents (wherever 

applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share 

information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff 

augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance 

with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for 

which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material, 

videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use, 

storage and transfer of SPDI and you agree to the terms thereof. 



 
 

 

 

 

 

5.14 You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but 

not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices 

Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of 

the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay, 

give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public 

servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with 

knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government 

official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair 

advantage, in connection with the Company's business. 

 

5.15 You hereby represent to the Company that: 

 

a.) you are legally permitted to reside and be employed in India; 

 

b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same; 

c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications; 

d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms 

and conditions will not impose an undue hardship upon you; 

 

e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the 

Company or any of its representatives, agents or employees; and 

 

f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer. 

 

6. CONFIDENTIALITY: 

 
6.1 This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that 

the contents or details of this Letter are not shared with anyone. 

 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information. 

''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about 

inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content, 

data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee 

lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable 

information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information, 

projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other 

information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances 

treat such as confidential or would expect the Company to regard such information as Confidential, all regardless as to whether such 

information is in written form or electronic form or disclosed orally before or after the date hereof. 

 

6.3 You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective 

clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such 

Confidential Information, and to prevent it from any unauthorized use. 



 
 

 

 

 

 

 

 

 

 

6.4 You agree and confirm that, you will, at all times: 

 

a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as 

necessary to carry out the purpose for which it was shared with you; 

 

b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the 

Company's prior written consent; 

 

c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but 

in no case less than reasonable care; 

 

d) prevent the unauthorized use, dissemination or publication of such Confidential Information; 

 

e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was 

shared with you; 

 

f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities 

as that of the Company or are in direct or indirect competition to the Company); 

 

g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third 

party or in a manner that is directly or indirectly detrimental to the Company; 

 

h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information; 

and 

 

i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be 

reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers. 

 

6.5 All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights 

(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is 

granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative 

works of, or otherwise exploit its own Confidential Information. 

 

6.6 You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if 

the information: 

 

a) was in your possession before receiving the same from the Company pursuant to this Letter; 

 

b) is or becomes a matter of public knowledge through no fault of yours; or 



 
 

c) is rightfully received by you from a third party without a duty of confidentiality. 

 

 

 

 

 

 

 

 

 

 

6.7 If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall, 

unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the 

Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal 

process, request or order to the extent deemed appropriate by the Company. 

 

 

 

6.8 Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall 

return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material 

provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that 

effect. 

 

6.9 You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose, 

divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and 

responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the 

course of your employment with the Company. 

 

6.10 If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right 

to terminate your employment without notice. 

 

6.11 You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know' 

basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such 

information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during 

your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the 

Company or any of its affiliates' securities during such period. 

 

7. INTELLECTUAL PROPERTY: 

 
7.1 ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights), 

including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks, 

service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software, 

know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media 

constituting, describing or relating to the above. 

 

7.2 You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party 

materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the 

Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake 

to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and 

expenses, including reasonable attorney's fees and court fees resulting there from. 

 

7.3 If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours 

or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention, 



 
 

modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data, 

technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein 

(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively 

'Developments' ) that: 

 

 

 

 

 

 

 

a) relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services 

being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation 

therewith; 

 

b) results from tasks assigned to you by the Company; or 

 

c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the 

Company or its affiliate, 

 

 

 

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the 

Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without 

communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and 

models). 

 

7.4 You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have 

or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional 

compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate 

compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you 

may now have or may hereafter have in and to the Developments (including all work in progress). 

 

7.5 All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to 

commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignment in 

so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not 

exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to 

and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the 

Copyright Act, 1957. You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the 

Developments. 

 

7.6 Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity, 

integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights'). If, 

you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby 

waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and 

agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and 

market the Development, without identifying you or seeking your consent. 

 

7.7 If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing, 

the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective 

hourly rate at which you were paid the Company immediately prior to your termination as an employee. 

 

7.8 Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce 

any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly 

authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and 

enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed 



 
 

and delivered by you. 

 

7.9 Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property. 

 

 

 

 

 

 

 

 

 

 

8. CONFLICT OF INTEREST: 

 
8.1 During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee, 

consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any 

business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or 

services being developed, marketed, distributed or otherwise provided by the Company 

 

8.2 You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind 

whatsoever, so long as you are in employment with the Company. 

 

 

 

8.3 During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then 

you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or could exist, 

it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions. 

 

8.4 During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of 

any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have 

any business with the Company. 

 

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones 

etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards 

of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of 

the Company. 

 

9. RETIREMENT/TERMINATION: 

 
a.) Retirement 

 

(i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty 

(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age. 

 

b.) Notice Period/Termination 

 

(i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company 

three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, 

upon giving you two months' written notice or payment of gross salary in lieu thereof. 

 

Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three 



 
 

months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon 

giving you three months' written notice or payment of gross salary in lieu thereof. 

 

(ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only 

upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any 

knowledge transfer and serving the notice period conditions). 

 

 

 

 

 

(iii) Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate 

your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent, 

dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or 

misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions 

given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your 

breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company, 

(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a 

manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct 

by you as provided under the labour laws and/or in the Company policies. 

 

(iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of 

any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith 

without notice and with no obligation to pay you any compensation. 

 

(v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more 

you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be 

deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting 

salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company; 

and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the 

Company's payroll. 

 

 

 

c.) Effects of Cessation of Employment 

 

(i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will 

immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae, 

documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant 

person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the 

Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or 

use available legal remedies to recover the assets or any other amount due to the Company. 

 

(ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon 

cessation of your employment with the Company. 

 

(iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms 

without any additional compensation. 

 

 

10. LIMITATION OF LIABILITY AND INDEMNITY: 

 
10.1 Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or 

similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise, 

irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages. 

 

10.2 The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict 

liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of 

action. 

 

10.3 Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, 



 
 

officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs, 

charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or 

omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to 

comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws). 

 

 

 

 

 

11. MISCELLANEOUS: 

 
11.1 Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the 

address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details 

including telephone numbers, personal email addresses etc. 

 

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in 

the Employment Letter or by email with a physical copy by any of the abovementioned ways. 

 

11.2 Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and 

unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable. 

 

 

 

11.3 Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before 

media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image 

and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article 

which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the 

Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you 

agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its 

property/interest/reputation. 

 

11.4 Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false, 

defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely 

to cause damage to any such entity or person. 

 

11.5 Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver 

of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial 

exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that 

right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or 

remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given 

subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and 

for the purpose for which it is given. 

 

11.6 Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous 

agreements (written or oral) between the Parties in relation to its subject-matter. 

 

11.7 Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive 

shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply. 



 
 

 

 

 

 

 

 

11.8 Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim, 

dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or 

validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to 

the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual 

conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act 

1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the 

Arbitrator shall be final and binding on Parties. 

This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive 

jurisdiction. 

 

11.9 Rights to Injunctive Relief: You hereby expressly acknowledges that any breach or threatened breach by you of any of your 

obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to 

Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive 

relief in a court of appropriate jurisdiction with respect to such provisions. 



 
 

 

 

 

 

 

 

 

CONSENT LETTER 
 

For use of Personal Information & Sensitive Personal Data or Information 
 

I,    residing at      , do 

hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14, 

Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter 

referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors, 

nominees, assigns and administrators) as follows: 

 

 

1. That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and 

sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like 

bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the 

Company from time to time, including but not limited to: 

a) background verification agencies for the purpose of verifying the information submitted by me basis 

which I have been made an offer of employment, 

b) payroll processing agencies for processing my payroll (including reimbursement claims), 

c) law enforcement agencies, 

d) to comply with a judicial/quasi judicial order, 

e) auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the 

purpose of audit, 

f) insurance companies for the purpose of group insurance, personal accident insurance etc. 

g) service providers providing services for biometric access to office premises for monitoring attendance. 

h) foreign consulates, embassies etc and service providers (including travel agents) for the purpose of 

processing of visa, work permits etc. 

 

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such 

information with: 

a.) affiliates of the Company for administrative purposes and/or audit; 

b.) clients/prospects in relation to any staff augmentation assignments. 

 

3. That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall 

have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter. 

 

4. That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and 

enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby. 

 

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force 

or coercion in any manner whatsoever. 

 

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and 

corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change. 

 

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are 

available on the Company's intranet. 

 

This consent letter shall come into force immediately upon its execution by me. 

Name: 



 
 

Signature 

Date: 



 

 

 

 

 

 

Candidate ID: 3824877 /735043,

Date of Joining: 04/27/2021, 

Joining Location: Chennai-PCT,

Designation: Analyst, 

 

Dear Lakshmipriya D,

To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini.

1. Welcome Address

2. Verification of master data sheet, which contains your detailed information.

3. Verification of joining documents*

4. Receipt of employee handbook and visitor-cum-bus pass

5. Submission of signed documents

6. Receipt of hard copy of offer letter

7. ID cum access card formalities

8. Bank account opening formalities

9. Meeting the buddy

 Please report by 8:30 am at Chennai-PCT office, for joining formalities as per the address mentioned below:

Address

B-45 & B-46, SIPCOT IT Park,
Old Mahabalipuram Road, Siruseri, Chennai – 603103, India
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Please carry a complete set of original and photocopied documents (2 sets) as specified below.

1. Hard copy / email copy of Capgemini offer letter shared with you

2.

Employment Documents:

Current Employment( Immediate Previous)
a) Relieving letter /Experience Certificate( if both these documents are not there,  Resignation Acceptance  Resignation
acceptance mail  is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day
from the HR is mandatory)
b) Payslips for last 3 months
c) Form 16
d) Salary Account 6 months Bank Statement
e) Letter of appointment/Offer letter from employer which captures start date

Previous Employment
Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day

3.

Education  Documents
a) 10 Marksheet and certificate.
b) 12th marksheet and Certificate.
c) Graduation Marksheets and certificate/Diploma certificate.
d) Post-Graduation Marksheets and degree certificate(If applicable)
e) Any other relevant certificate

4.

Proof of identity/ Address
a) PAN Card
b) AADHAR Card
c) Passport
In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs
i) Voters Id
ii) Driving License
iii) Ration card
iv) Electricity Bills
v) Gas card
vi) Notarized Self Affidavit

5. Passport size photographs(6 nos)

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable)
a) Form 16/Form 26AS
b) Bank statement  for 6 months
c) Shop License

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory

8. Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme
Mandatory.
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Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background
verification process.

 

In the absence of the above listed documents your onboarding may be delayed or deferred.

Kindly note:
•  Capgemini has a dress code policy and you need to always dress in formal attire.
•   If you are driving to office on the first day, please ensure you are there by 8:15 AM IST, and contact security at the main gate for your
entry pass.

Best Regards,
Team HR

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini.
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EMPLOYMENT OFFER LETTER

Capgemini Ref: 3824877 /735043, 

04/24/2021,

Lakshmipriya D
4/32 ,P R Kandriga (v), kshurikapuram (p), vijayapuram (m), chittoor (dist), Tirupati, Chittoor, Andhra Pradesh - 517586,
Chittoor,
India

Confidential

 

Dear Lakshmipriya D,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
India Limited ('Capgemini' or 'Company') starting from  04/27/2021  (or such other date as may be communicated to you by the Company),
as per details given below.

      A)   Your current designation will be Analyst/A4

      B)   You will be required to work at the Company's offices in location Chennai-PCT  

       C)  Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00 ( Rupees Three Lakh and Two
only)   which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your
compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment.

 

 The breakup of your all-inclusive annual target compensation is as follows:  
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Lakshmipriya D,

Analyst

   

Total Cost to Company (CTC).                     Rs.300,002.00

Monthly Components Per Month Annualized

Basic Rs 10,000.00 Rs 120,000.00

House Rent Allowance Rs. 4,005.00 Rs 48,060.00

Other Reimbursements & Allowances# Rs.  0.00 Rs.0.00

Personal Allowance Rs. 5,000.00 Rs. 60,000.00

Advance Statutory Bonus Rs. 3,064.00 Rs. 36,768.00

Gross monthly salary Rs.22,069.00 Rs. 264,828.00

     

Statutory payments  ++    

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00

Gratuity (accrual only)   Rs.5,772.00

     

Total Fixed Compensation   Rs.292,200.00

Total Cash Compensation   Rs.292,200.00

Benefits    

Medical, Accident & Life Insurance Premium   Rs. 7,802.00

Capgemini contribution to ESI   Rs.0.00

Total Cost to Company   Rs. 300,002.00
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# You may choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements. Balance amount that
is not claimed will be paid as Taxable on monthly basis after withholding taxes. For details on claiming these instruments please check the
Other Allowance and Reimbursements FAQ and Claim Forms.

 

Other Allowance & Reimbursements Annualized

Telephone 19,800.00

LTA 60,000.00

Meal Coupons 24,000.00

Vehicle Reimbursement 21,600.00

 
Notes:

  1.  The payroll processing will be as per Company policy notified from time to time. 

  2.  Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be
accepted as per Company policy applicable from time to time. 

  3.  For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to
submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and
within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's
policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes
and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source
as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any
interest/penalty thereon.

  4.  In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is
deductible at source under the applicable tax law.

  5.  The Company reserves the right to change the compensation structure and/or the compensation components from time to
time.

  ++ These statutory payments are included based on current applicable practice and law and are subject to changes based on
changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to
change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about
any changes/ modification to statutory payment. 

  ++  Employee's contribution towards PF will be made from the monthly salary. 

  # This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other
Allowance & Reimbursements' Non taxable components (except Meal Coupons) would be paid based on a claim by employee
through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies.
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D.)  The following elements are included in the compensation package stated above:

  1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund
(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government
from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned
compensation.

  2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company,
you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the
above-mentioned compensation.

  3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will
contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above-
mentioned compensation.

 

  NOTE:

  a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes
based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change
and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about
any changes/modification to statutory payment.

 

E.)  As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company
from time to time: 

  1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the
Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are
required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy.

  2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the
Company.  

  3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company.

  4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various
routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in
the monthly payroll. 

  5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's
Leave Policy which is subject to change from time to time.

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you
against the compensation payable to you and collect any remaining balance from you.

F.) Probationary Period:   

  1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment
with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation

period depending on your performance and/or other consideration.
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  2. At any time during your probation period the Company may confirm your employment by way of a written communication, if
your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days,
in a situation where you do not receive the aforesaid written communication from the Company.

 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy.

 
H.) Conditions of hire:

  1. Your employment with the Company will be subject to the following pre-conditions:  

  a. You will submit relevant documents as mandated by the Company.

  b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment
opportunity with the Company;

  c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company).
Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the
Company;

  d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your
previous employment agreement or any other agreement to which you are bound.  

  e. You acknowledge that the Company has offered you employment based on the fact that there are no pending
claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on
your ability to perform your duties hereunder and/or upon the Company.

  f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini);

  g. Your background verification check (including address, academics, employment, criminal etc as applicable)
conducted by the Company is cleared; and

  h.

    

You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in
your previous employment(s) and/or been  part of any pending investigation (whether judicial, quasi-judicial or
otherwise) which you have not disclosed from the Company prior to your joining.

  i.  Your employment shall be subjected to the below-mentioned additional terms and conditions.

    a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof
of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the
same by 15-May-2021, our Offer shall stand automatically revoked or otherwise your employment with the Company
shall cease immediately without any further obligation or liability upon the Company.

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first
attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the
Company. If you do not successfully clear such test, your employment with the Company shall cease immediately
without any further obligation or liability upon the Company.

c. As a condition of your employment with the Company, you will be required to undergo certain specialized training,
certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof,
you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a
commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you
would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this
respect including draft of such an agreement, for your review.
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You fill the complete Back ground verification link given along with the welcome mail of the offer.

   

 

2.

 

 

Your employment is inter alia based on the information furnished by you to the Company including declarations and
undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have
furnished any false, fake, forged information (including documentation) for securing employment with the Company or
otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to
terminate your employment without notice and your employment with the Company will be void ab-initio.

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1
attached hereto.

 

J.) The Company's address for sending notice in relation to your employment is as below:

  Kind Attn: Head - Human Resources

  Address:  Capgemini Technology Services India Limited,
Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi
Mumbai, Maharashtra 400708

  Email: hremployeeservices.in@capgemini.com
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You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except   
to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent.

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to
balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which
you can develop your professional talents to the fullest. 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a
duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless
(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining
stated in this Employment Offer Letter.

For Capgemini Technology Services India Limited

Anilkumar Singh
Head - Talent Acquisition & Resourcing

Acceptance

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between
me and Capgemini Technology Services India Limited.

This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer.

_____________________________

Name: Lakshmipriya D  

Date: 04/24/2021 
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EXHIBIT 1

Terms & Conditions of Employment with Capgemini Technology Services India Limited

1.  CURRENT WORK LOCATION:

1.1   Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or
on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements,
and to take into account your personal circumstances where appropriate.

1.2   Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the
Company in any capacity as the Company may desire from time to time, from:

  a)  one location to another; or

  b)  one team/department/account/function/Business Unit to another; or

  c)  one project/job to another; or

  d)  the Company to any other group entity or affiliate or any other business associate as the Company may deem
appropriate from time to time.

1.3   Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your
service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of
transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time.
Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to
your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

2.  DUTIES AND RESPONSIBILITIES: 

2.1   You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards
the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your
reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any
time, in its sole discretion, suitably modify your roles, responsibilities and duties.

3. COMPENSATION: 

3.1   Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter.
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4.  TRAINING: 

4.1   During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification
and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case
you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees,
recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of
training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company
for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such
training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company,
failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any
other costs related to the training/certification.

5.  COVENANTS AND REPRESENTATIONS:

5.1   You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of
employment, regardless of the reason of cessation of employment, you will not:

  a.)  directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire,
solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings,
personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with
the Company;

  b.)  directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates;

  c.)  directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any
organization where you have been taken or sent for training, deputation or secondment or professional work by the
Company; and

  d.)  provide or attempt to provide professional services similar to those provided by the Company to its current or prospective
customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your
employment with the Company and/or (ii) had been directly associated with the customer in relation to a project.

5.2   You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable.
Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a
judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such
determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine
that such covenant is reasonable and enforceable, and to enforce such covenant as so amended

5.3   You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security
Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this
Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the
same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned
department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes,
procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate
your employment without notice.

5.4   Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service
provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If   
at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted
ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your
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employment without notice.

 

 

5.5   You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no
communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the
Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is
an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may
require you to undergo periodical medical examination as and when intimated to you by the Company. 

5.6   You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or
perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the
result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such
liabilities.

5.7   You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in
possible alteration to the employability status, you will keep the Company informed in writing about such change.

5.8   During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any
project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts
(including night shifts).

5.9   Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required
to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and
shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable
to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and
benefits that may be determined by Capgemini and communicated to you in writing.

5.10   Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or
creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of
the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or
exceed the authority or discretion vested in you without the previous sanction of the Company.

5.11   During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any
way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any
particular case.

5.12   During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its
affairs, without obtaining a specific prior written permission from the Company.

5.13   You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or
Information (''SPDI'') to the Company (a) to share your sensitive personal data or information  about you and/or your dependents (wherever
applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share
information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff
augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance
with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for
which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material,
videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use,
storage and transfer of SPDI and you agree to the terms thereof.  
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5.14   You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but
not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices
Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of
the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay,
give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public
servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with
knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government
official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair
advantage, in connection with the Company's business.

5.15 You hereby represent to the Company that:

  a.) you are legally permitted to reside and be employed in India;

  b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same;

  c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications;

  d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms
and conditions will not impose an undue hardship upon you;

  e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the
Company or any of its representatives, agents or employees; and

  f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer.

6. CONFIDENTIALITY:

6.1            This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that
the contents or details of this Letter are not shared with anyone. 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information.
''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about
inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content,
data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee
lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable
information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information,
projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other
information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances
treat such as confidential or would expect the Company to  regard such information as Confidential, all regardless as to whether such
information is in written form or electronic form or disclosed orally before or after the date hereof.

6.3  You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective
clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such
Confidential Information, and to prevent it from any unauthorized use.
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6.4

 

 

You agree and confirm that, you will, at all times:

  a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as
necessary to carry out the purpose for which it was shared with you;

  b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the
Company's prior written consent;

  c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but
in no case less than reasonable care;

  d) prevent the unauthorized use, dissemination or publication of such Confidential Information;

  e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was
shared with you; 

  f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities
as that of the Company or are in direct or indirect competition to the Company);

  g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third
party or in a manner that is directly or indirectly detrimental to the Company;

  h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information;
and

  i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be
reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers.

6.5            All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights
(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is
granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative
works of, or otherwise exploit its own Confidential Information.

6.6            You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if
the information:

  a) was in your possession before receiving the same from the Company pursuant to this Letter; 

  b) is or becomes a matter of public knowledge through no fault of yours; or
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  c) is rightfully received by you from a third party without a duty of confidentiality.

 

 

 

 

6.7            If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall,
unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the
Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal
process, request or order to the extent deemed appropriate by the Company.

 

6.8         Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall
return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material
provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that
effect.

6.9            You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose,
divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and
responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the
course of your employment with the Company.

6.10   If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right
to terminate your employment without notice.

6.11   You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know'
basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such
information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during
your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the
Company or any of its affiliates' securities during such period.

7. INTELLECTUAL PROPERTY:

7.1   ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights),
including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks,
service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software,
know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media
constituting, describing or relating to the above.

7.2   You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party
materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the
Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake
to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and
expenses, including reasonable attorney's fees and court fees resulting there from.

7.3   If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours
or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention,
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modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data,
technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein
(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively
'Developments' ) that:

   

 

 

a)

 

 

 

relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services
being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation
therewith;

  b) results from tasks assigned to you by the Company; or

  c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the
Company or its affiliate,

     

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the
Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without
communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and
models).

7.4   You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have
or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional
compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate
compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you
may now have or may hereafter have in and to the Developments (including all work in progress).

7.5   All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to
commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignmentin
so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not
exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to
and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the
Copyright Act, 1957.  You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the
Developments.

7.6   Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity,
integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights').  If,
you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby
waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and
agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and
market the Development, without identifying you or seeking your consent.

7.7   If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing,
the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective
hourly rate at which you were paid the Company immediately prior to your termination as an employee.

7.8   Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce
any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly
authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and
enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed
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and delivered by you.

7.9   Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property.

 

 

 

 

8.

 

 

 

 

CONFLICT OF INTEREST:

8.1   During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee,
consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any
business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or
services being developed, marketed, distributed or otherwise provided by the Company

8.2   You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind
whatsoever, so long as you are in employment with the Company.

 

8.3   During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then
you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or couldexist,
it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions.

8.4   During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of
any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have
any business with the Company.

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones
etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards
of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of
the Company.

 
9. RETIREMENT/TERMINATION:

a.) Retirement

  (i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty
(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age.

b.) Notice Period/Termination

  (i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company
three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company,
upon giving you two months' written notice or payment of gross salary in lieu thereof.

    Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three
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months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon
giving you three months' written notice or payment of gross salary in lieu thereof.

  (ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only
upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any
knowledge transfer and serving the notice period conditions).

   

 

(iii)

 

 

Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate
your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent,
dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or
misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions
given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your
breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company,
(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a
manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct
by you as provided under the labour laws and/or in the Company policies.

  (iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of
any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith
without notice and with no obligation to pay you any compensation.

  (v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more
you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be
deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting
salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company;
and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the
Company's payroll.

     

c.) Effects of Cessation of Employment

  (i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will
immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae,
documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant
person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the
Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or
use available legal remedies to recover the assets or any other amount due to the Company.

  (ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon
cessation of your employment with the Company.

  (iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms
without any additional compensation.

 
10. LIMITATION OF LIABILITY AND INDEMNITY:

10.1   Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or
similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise,
irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages.

10.2   The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict
liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of
action.

10.3   Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors,
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officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs,
charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or
omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to
comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws).

 

 

11.

 

 

MISCELLANEOUS:

11.1  Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the
address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details
including telephone numbers, personal email addresses etc.

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in     
the Employment Letter or by email with a physical copy by any of the abovementioned ways.

11.2   Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and
unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable.

 

11.3   Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before
media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image
and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article
which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the
Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you
agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its
property/interest/reputation.

11.4   Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false,
defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely
to cause damage to any such entity or person.

11.5   Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver
of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial
exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that
right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or
remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given
subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and
for the purpose for which it is given.

11.6   Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous
agreements (written or oral) between the Parties in relation to its subject-matter.

11.7   Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive
shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply.
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11.8   Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim,
dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or
validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to
the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual
conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act
1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the
Arbitrator shall be final and binding on Parties.
This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive
jurisdiction.

11.9   Rights to Injunctive Relief:  You hereby expressly acknowledges that any breach or threatened breach by you of any of your
obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to
Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive
relief in a court of appropriate jurisdiction with respect to such provisions.
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CONSENT LETTER

For use of Personal Information & Sensitive Personal Data or Information

I,____________________________ ____________residing at _____________ _____________________________________ _______________, do
hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14,
Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter
referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors,
nominees, assigns and administrators) as follows:

1.That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and
sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like
bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the
Company from time to time, including but not limited to:
     a)     background verification agencies for the purpose of verifying the information submitted by me basis
             which I have been   made an offer of employment,
     b)     payroll processing agencies for processing my payroll (including reimbursement claims),
     c)     law enforcement agencies,
     d)     to comply with a judicial/quasi judicial order,
     e)     auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the
             purpose of audit,
     f)      insurance companies for the purpose of group insurance, personal accident insurance etc.
     g)     service providers providing services for biometric access to office premises for monitoring attendance.
     h)     foreign consulates, embassies etc and service providers (including travel agents) for the purpose of
             processing of visa, work permits etc.

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such
information with:
     a.) affiliates of the Company for administrative purposes and/or audit;
     b.) clients/prospects in relation to any staff augmentation assignments.

3.That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall
have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter.

4.That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and
enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby.

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force
or coercion in any manner whatsoever.

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and
corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change.

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are
available on the Company's intranet.
 

This consent letter shall come into force immediately upon its execution by me.

Name:
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Letter of Appointment 

Ref. No: ICSL/Employee/10647/8016/18233621 

Date : February 18 2021 

LEPAKSHI.C  

167,K BUDUGUNTAPALII(V&P),RLY.KODUR(M)Kadapa(Dist) 

Pincode:516101 ANDHRAPRADESH, India 

Dear LEPAKSHI.C, 

 

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to 

offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or 

“Infinite”) on the following terms and conditions. 

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on 

this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of 

your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer 

Solutions (India) Ltd. #157, EPIP Zone, PhaseII, Kundalahalli, Mahadevapura Post, Whitefield, Bangalore  

560066. 

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed 

under Annexure 1. 
 

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are 

individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes. 

Work Location: Your initial work location will be Bangalore  Campus. The work location can change based on the 

organizational requirements. 
 

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other 

party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached 

to this Letter of Appointment. 

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and 

understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the 

offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks 

which may occur at any time prior to or after your effective date of joining. 

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment, 

Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In 

addition, please provide all the documentation identified in Annexure 3. 
 

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association 

 
 

 
Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 

 
Acknowledged and agreed 

 
LEPAKSHI.C  

Date: 
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Terms of Employment 

 

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s 

policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of 

Employment contained herein must be read as a part of Company’s current policies. 

Full Time Employment 

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company. 

You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be 

interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your 

employment with the company without prior permission in writing or any such or similar engagement that would conflict with 

the business/ customer interest of Infinite. 

Roles and Responsibilities 

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from 

time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles, 

responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and 

its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must 

effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the 

job so requires. 

Working Hours 

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be 

required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to 

you. 

Transfer and Deputation 

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the 

business/ customer needs to any other location, department, establishment, sister company or branch of the company 

anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the 

management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and 

locations. 

You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India 

or abroad and are expected to participate in them 

You will be governed by the rules and regulations in these regards as may be applicable to you from time to time. 

Notice Period/ Termination of Employment 

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified 

days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days). 

The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee, 

failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended 

incase the project is at a critical juncture. 

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be 

paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay 

the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving 

request would be entirely at the discretion of the Company. 

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice 

period on the occurrence of your involvement in: 

(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the 

Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe 

or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its 

affiliates and their employees, contractors and clients; 

(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or 

being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company 

believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to 

the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or 

(c) Any act of moral turpitude. 



3 of 7 Company Confidential(Ver 2.6)  

 

 
Consequences of Termination of Employment 

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to 

the Company: 

(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with 

details of any passwords or user ids installed therein; and 

(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in 

whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and 

your own working papers which are derived of or based on such documents. 

 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the 

Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing. 

 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion, 

pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs 

and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving 

letter and all other documents regarding your employment hereunder. 

 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's 

Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your 

separation. 

Retirement 

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in 

the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically 

unfit. 

Background and Reference Check 

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the 

application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period 

of your employment with the company. In the event, that any declaration been given or furnished by you to the company is 

proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the 

company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice 

period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed 

necessary by the company and the client. 

Technology and Confidentiality Agreement 

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the 

time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in 

the agreement 

Confidential Information 

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company, 

disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or 

administration or research carried out, whether the same may be confined to you or become known to you in the course of 

your service or otherwise. 

You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information 

of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and 

thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use 

or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which 

such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit 

any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or  

attempted unauthorized use or disclosure of the Confidential Information. 

Intellectual Property 

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and 

design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the 

application of any tangible or intangible work product or materials produced by you during or as a consequence of your 

employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not 

limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you 

conceive, discover or create during or in consequence of employment shall belong exclusively to the Company. 
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Indemnification 

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which 

is caused by you or related to your breach of any of the provisions contained in this Terms of Employment. 

Conflict of Interest 

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of 

the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business 

with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the 

management immediately. 

These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of 

Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement 

between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements, 

negotiations, representations, and proposals relating to the subject matter thereof. 

 
Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below 

Signature:    

Name:    

 

Date:    
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Annexure – 1 

Compensation Package for LEPAKSHI.C  

 

 

Grade : E1 

Components Monthly  Yearly  

Basic 15,000.00  180,000.00 

Advance Statutory Bonus 3,000.00  36,000.00 

Infinite Flexible Benefit Plan (IFBP *) 3,088.00  37,056.00 

Annual Total Fixed Compensation (A) 21,088.00  253,056.00 

PF (Employer Contribution) 1800  21,600.00 

Mediclaim And PAP 0  21,712.00 

Gratuity 0  8,640.00 

Annual Total Benefits (B)   51,952.00 

Annual Total Compensation(A + B)   305,008.00 

 

*Please refer annexure 2 for IFBP details 
   

 

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee 

are covered after 9 months of completion of continuous employment with Infinite. 

You will be eligible for gratuity as per the provisions of Gratuity Act 1972 

 

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion 

24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated  

   to be read as part and parcel of this document without prejudice to each other. 

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of 

employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite. 

Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 
 

Accepted on: …… /……. /……. 
 

Signature:    

 

Name: LEPAKSHI.C 
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Annexure  2 (Grade E1 to E4) 

 

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite 

Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable 

income. 

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows: 
 

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation & 

Benefits Policy for more details 

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis. 
 

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/ 

along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of 

1lakh for Tax exemption under Section 80CCD (2) 



7 of 7 Company Confidential(Ver 2.6)  

 

 
Annexure – 3 

 

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer 

team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for 

verification. 
 

1. SSLC/ 10th Mark Sheet 
 

2. PUC/ PDC/ +2 Mark Sheet 
 

3. Degree/ Graduation Certificate/ Convocation Certificate 
 

4. Degree/ Graduation Marks cards (All Semesters or consolidated) 
 

5. Post Graduation Certificate/ Convocation Certificate 
 

6. Post Graduation Marks cards (All Semesters or consolidated) 
 

7. Certificates of any other Qualification 
 

8. Copy of Passport 
 

9. Copy of PAN Card 
 

10. Copy of Aadhar Card 
 

11. Passport size photographs  4 
 

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation 

acceptance mail duly signed & sealed by the authorized signatory 

13. Last 3 months pay slips immediate previous employer 
 

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer 
 

15. Experience letter of all previous employments 
 

16. Copy of updated resume 

 

 
Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining. 
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Ref No: S10326/16DEC2020 Date: 27 Dec 2020 

 

   LOKESH .R 
 

Sub: Letter of Offer 

 

Dear LOKESH .R, 

 
This has reference to your application for employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD 

(hereinafter referred to as Foiwe) and your subsequent interview you had with us. 

We are pleased to offer you as Systems Analyst, with Foiwe. You can join us on or before 16 Dec 2019. Foiwe 
supports customer operations across the globe on 24x7 basis and your job could include working on any of the shifts 
including night shift if required, thereby allowing real time support to global clients. You will be working from Bangalore 
but if required, should be ready to travel or relocate to any part of the World without any extra compensation of any 
kind. 

The details of your compensation structure are given in Annexure “A” and terms and conditions of your employment, 

Employee Statement as Annexure “B” and Annexure “C”. 

We welcome you to a pursuit of excellence with Foiwe. 

Please sign and return the duplicate copy of this letter as a token of your acceptance of this and send the same back 
to us. To help complete joining formalities, we request you to carry your all original documents for verification along 
with their photocopies on the date of joining. The documents required as under: 

• Original offer letter issued by Foiwe 

• Five Passport size photographs 

• Proof of Education Qualification 

• Experience Certificate and relieving letter 

• Proof of salary 

• Copy of passport 

• Copy of Driving license or Election ID Card 

• PAN Card 

On your joining and completing the required formalities you shall be issued the formal Appointment Letter. You are 
requested to report at 10:00 am and contact Kristy Banerjee at our Bangalore office on the day of your joining. 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 
 
 

Enclosed:   1. Annexture A 

2. Annexture B 

3. Annexture C 

 
 

Signed and Accepted 

Date: 
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Date : 27 Dec 2020 

ANNEXURE A 
 
 

NAME LOKESH .R 

DESIGNATION Systems Analyst 

 
SALARY COMPONENT 

Compensation 

Rs. Per Annum 

Compensation 

Rs. Per Month 

A : Basic Salary   

Basic 70,008.00 5,834.00 

TOTAL (A) 70,008.00 5,834.00 

B : Non Basic Salary   

HRA 56,004.00 4,667.00 

Flexi Basket 12,648.00 1,054.00 

Productivity Bonus 81,204.00 6,767.00 

TOTAL (B) 149,856.00 12,488.00 

   

GROSS SALARY (A+B) 219,864.00 18,322.00 

C : Others   

Provident Fund - Employer Contribution 10,740.00 895.00 

ESI Contribution 4,512.00 376.00 

Gratuity 3,360.00 280.00 

TOTAL (C) 18,612.00 1,551.00 

TOTAL COST TO COMPANY (CTC) 238,476.00 19,873.00 

 

NOTE: 

1. Statuary deductions as per respective acts and laws. 

2. Productivity Bonus** - This has three components in it 

a. Daily Productivity - Based on daily productivity KPI and targets. Paid Monthly 

b. Monthly Productivity - Based on monthly KPI and targets. Paid Monthly 

c. Annual KPI adherence - Paid annually based on annual target achieved and KPIs 

*** Productivity bonus payout can rance from 0% to 100% of the availability and is purely based on performance and 
target achieved against the team KPIs and may vary month to month. 

3. **Productivity bonus components and eligibility may be revised time to time and will be governed by 
different incentive schemes. This will be notified through internal communicaiton. The notified structure will 
overwrite Annexture A / A1 

 

Yours truly, 

For FOIWE INFO GLOBAL SOLUTIONS PVT LTD. 
 
 
 
 

 

Kristy Banerjee 

HR Executive 

 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE B 

Ref No : S10326/16DEC2020 Date: 27 Dec 2020 

 

Terms of Employment 

1. During your employment with FOIWE INFO GLOBAL SOLUTIONS PVT LTD. (Hereinafter referred to as Foiwe), 
we expect you to work with a high standard of initiative, efficiency and economy. 

2. You will be on probation for an initial period of six months. The probation period is extendable at the sole discretion 
of Management by one or more terms of six months duration. After completion of the probation period, till such time 
that you are intimated in writing regarding your confirmation you shall continue to be on probation. Upon satisfactory 
completion of the probation period, you may be confirmed in the regular cadre of the company. You will be reviewed 
after the completion of one year from the date of joining and compensation cycle will start from April that year. Your 
compensation can be revised but is subjected to performance. 

3. Either side can terminate the employment by giving to other party, 60 days notice or compensation equal to 60 
days salary in lieu thereof if it does not have any business impact to Foiwe. 

4. (a) During your employment with the Company you will be liable to be transferred to any of the offices / divisions / 
departments / manufacturing units of the Company or of group / associate companies, whether existing or to be set up 
in the same town or anywhere in India or abroad at the sole discretion of the management on the terms and  
conditions of the employment applicable at the place of posting. 

(b) Company also reserves the right to send you for training within or outside India and in such event & when you 
travel abroad for transition / knowledge / process transfer, you shall have to execute certain agreement(s) / 
documentation(s), as the Company may require from you. In view of the fact that the Company shall be making 
arrangements, and making the considerable expenditure for making specialized training available, the Company shall 
insist that the said agreement(s)/documentation(s) be executed. Such draft documents are available for your 
inspection. 

(c) Company spends an amount up to Rupees 20000/- (twenty thousand only) towards training each individual to be 
able to deliver his/her duties efficiently. In an event of unauthorized/uninformed exit from the organisation, you will be 
liable to reimburse the amount to the company within 15 days of such notifications. 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by the 
Company at the time of joining or thereafter, shall be treated in your name as advance for a period of 2 (two) years 
from the date of your joining. 

A. Transportation to the place of posting from existing locations. 

 
B. Loan to repay your existing borrowing. 

 
C. Payment made in lieu of your loss of salary because of joining Foiwe early, Joining bonus or any other payments 
made like above. In case of earlier cessassion / termination of employment before the said 2 (two) years, you hereby 
authorize the Company to deduct the aforesaid expenses from all money due to you including statutory dues like PF 
etc. In case you leave the Company before completion of 2 (two) years from the date of joining, besides this you shall 
forthwith pay the shortfall to the company. 

 

Accepted :   

Employee Name : 

Date: 
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6. During your employment with the Company, you will be governed by the service rules and regulations of the 
Company in force or as introduced or amended from time to time. You will also be governed by company’s policies 
and rules regarding Leave, Provident Fund, Medical Reimbursement, Leave Travel Assistance, Misconduct, 
Discipline, Transfer, etc. Privilege Leave, if encashable, as per the Company practice, while in service or on cessation 
of services, shall be only on basic salary. The rules with regard to the above one are available with HR Department of 
the company for inspection. You will be entitled to 1.83 days of paid leave every month. A maximum of 5 leaves can 
be carry forwarded to the next financial year. During probation, you will not entitle to any paid leave. 

 
7. You are required to strictly maintain the secrecy and not divulge or communicate in any manner, any information 
regarding your remuneration / terms of employment to any other employee of the Company except your immediate 
superior. Any such disclosure is a serious case of indiscipline and would render you liable for termination forthwith, 
notwithstanding other terms and conditions mentioned in the appointment letter. You are requested not to divulge, 
communicate or pass on any information in any form related to any aspect of the Company to anyone not employed 
by the Company. Indulgence in such activity shall render you liable for termination with immediate effect 
notwithstanding any other terms mentioned in the appointment letter. 

8. You are required to deal with the Company’s money, material and documents with utmost honestly and 
professional ethics. If you are found guilty, at any point of time of moral turpitude or misappropriation regardless of the 
value involved, your services would be terminated with immediate effect notwithstanding other terms and conditions in 
this letter. 

9. You have been engaged on the presumption that the particulars furnished by you in your application and/or Bio-
data are correct and that you do not have any criminal record. 

10. You are required not to engage yourself in any other gainful or commercial employment, business, or activity part-
time or full-time, directly or indirectly or in any other profitable business connected with the dealings or activities  of the 
Company in any way. Any action contrary to the above would render your service liable for termination 
notwithstanding any other conditions in the appointment letter. 

11. You will be retired from service on attaining the superannuating age of 60 years or earlier in case you are found 
medically unfit to work any longer or in case of continued ill health as certified by the medical officer / practitioner 
nominated by the Company. 

12. FOIWE INFO GLOBAL SOLUTIONS PVT LTD is not or will not be liable in any kind for any of your obligations or 
conduct with your past employers. 

13. In an event of eight contentious days of your unauthorized / uninformed absence from duty, the company will 
consider your last working day as your resignation day. In such cases, company is eligible to recover from you an 
amount equal to but not limited to the notice period duration. You will have to make the payment, if any, within 15  
days of such notification. 

14. You are advised to go through the contents of the offer letter & Annexure, sign the duplicate copy of the offer letter 
& original of the Annexure and return it to us as a token of acceptance of the terms and conditions stated herein. 

This offer with all the enclosures of Annexure A, B is completed in all respects and it is clearly understood and agreed 
that there is no other commitment or understanding. 

 
 

Accepted :   

Employee Name : 

Date: 
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ANNEXURE C 

 

Ref No : S10326/16DEC2020 Date: 27 Dec 2020 

 

 
Employee’s Statements 

LOKESH .R 

1. I accept employment with Foiwe Info Global Solutions Pvt Ltd. pursuant to the terms set forth in 

 
a) Offer letter 

b) Annexure A 

c) Annexure B 

d) Annexure C 

 

2. I hereby confirm to submit a copy of the offer letter duly signed by me along with all the documents mentioned in 
the offer letter. 

 

3. No representation, commitment or inducement has been made to me except, as specifically set forth in the 
aforesaid    documents    and    i    am    not    relying    upon    any    terms    other    than    as    set    forth.  
I agree to the terms and conditions of employment and freely make the statements set forth above. 

 
 
 

Signed and Accepted :  Date :     

 

Name :     

 

Permanent Address :    
 
 
 
 
 
 

Contact Details :    



 

 

HRD/3T/11-12/NIOT-173 May 25, 2020 

Miss. MADHURI.A 

 

Dear MADHURI.A, 

 

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 

delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 

Engineer - Trainee and your Personal Level will be 3. 

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June 

30, 2020 

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 

necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 

classroom training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 

acceptance. 

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 

joining us. 

Yours sincerely, 

 

 
 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 

 

 

 

 

 

 

 

 



 

 

Annexure to your Offer of Employment [HRD/3T/11-12/NIOT-173] as Systems Engineer / 

Systems Engineer - Trainee 
 

 
Welcome to Infosys! 

 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 

Job Level 3 . Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3. 

This is to be read in conjunction with your offer of employment dated May 5, 2020. 

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

 
1. Training Period: 

 

The training program would consist of classroom training and on-the -job training. The duration of the 

classroom training would be purely based on business requirements. Your confirmation will be based on your 

positive contribution to the Company’s objectives. Based on business requirement, period of training can be 

extended for a further period of six months or part thereof. Your continued employment with the Company is 

subject to your meeting the qualifying criteria during and at the end of the training. 
 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 

of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 

details of this scheme will be communicated on your joining. 

2. Probationary Period and Confirmation as a Permanent Employee: 

 

You will be on probation for a period of 12 months after completion of your regular training and allocation to 

the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 

succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 

and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 

Information Sheet. 

3. Earned Leave: 

 
There would be only one type of leave, which is Earned Leave. During the 1

st
 and 2

nd
 year (including 

probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 

leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 

joins the Company in quarter three of the financial year 2020 - 2021, his / her leave eligibility would start in 

quarter three of the financial year 2021 - 2022. For the purpose of leave credit quarter three of the financial year 

2021 - 2022 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 

the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 

credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3 
rd

 year 

onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 

from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



 

 
Year / Quarter  Quarter 1  Quarter 2 Quarter 3  Quarter 4 Total 

During probationary period  4  4 4  3 15 

1st & 2nd year of service  4  4 4  3 15 

3rd year onwards  5  5 5  5 20 
 

4. Increments and Promotions: 

 

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 

the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 

applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 

effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 

been detailed in the Compensation Details sheet (Annexure II). 

5. Notice Period: 

 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice or 

salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 

salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 

the Company will have the discretion to relieve you only at the end of the three month’s notice period. 

Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 

Company may terminate your services immediately on disciplinary grounds. 

6. Agreement: 

 

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 

be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 

details the scope, terms and conditions of your employment, the necessary training and the contractual 

obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 

allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 

the first day of the subsequent month post completion of applicable training. Please note, non-execution of 

notarized Service Agreement at the time of your joining the Company may result in denial to join in the 

services of the Company. 

7. Transfer: 

 

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 

such time, the compensation applicable to a specific location will be payable to you. 

8. Health Insurance Plan: Group Health Insurance Scheme (FY 2021 - 2022): 

 

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 

be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 

you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 

2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 

policy and may be revised from time to time. 



 

 

This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 

(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 

rebates. 

9. Group Life Insurance Scheme: 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 

you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 

and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 

Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150. 

10. Background Checks: 

 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 

validate your identity, the address provided by you, your education details and details of your prior work 

experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 

background checks. In this connection, you are required to furnish the documents listed in “Offer Annexure for 

India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 

Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate 

action against you, including, but not limited to termination of your employment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company 

feels the need to further validate such facts, the company may at its sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 

appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 

the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 

This check will be initiated on the date of your joining. 

11. Other Terms & Conditions: 

 

You agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member / 

Employee of any other organization or entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 

be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 

expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 

incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 

period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment programme 2020 - 2021. These eligibility criteria for the Role of a Systems Engineer, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 



 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 

proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 

relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 

any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 

compensation review of an employee, these policies will be applicable to you. 

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 

also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

 

 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure I (Compensation post Training) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Miss. MADHURI.A 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly 

basis) 
1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

 

4. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure II (Compensation during the Training Period) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Miss. MADHURI.A 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly 

basis) 
1,429 

MONTHLY GROSS SALARY 18,226 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

 

 

5. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

Annexure III (Non Compete Agreement) 
 
 

I,  do hereby acknowledge and confirm the following:- 

 

(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents 

below, I agree to the following terms herein, and acknowledge that this is a material condition of my 

employment with Infosys Technologies Limited. 

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 

Infosys (each such client hereinafter referred to as a “Customer”). 

(3) In consideration of the above, I agree that for a period of six (6) months following the 

termination of my employment with Infosys for any reason, I will not: 

a. accept any offer of employment from any Customer, where I had worked in a professional capacity 

with that Customer in the twelve (12) months immediately preceding the termination of my employment 

with Infosys; 

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such 

Named Competitor would involve me having to work with a Customer with whom I had worked in the 

twelve (12) months immediately preceding the termination of my employment with Infosys. 

For the purposes of this Non Compete Agreement, “Named Competitor” shall mean the following entities and 

their wholly owned subsidiaries:- 

i. Tata Consultancy Services Limited 

ii. Accenture Limited 

iii. International Business Machines Corporation 

iv. Cognizant Technology Solutions Corporation 
v. Wipro Limited 

 

 

 

Place: Employee Signature: 

 
 

Date: Employee Name : 

 

 

 

 
Acknowledged by Infosys Technologies Limited: 



 

 

INFORMATION SHEET 

 

1. Probationary Period and Confirmation as a Permanent Employee 
 

You will be on probation for a period of 12 months after completion of your regular training and 

allocation to the Unit. Please note all confirmations in the Company can take place only on the 1
st
 day 

of the month succeeding completion of probation period. Your confirmation as a permanent employee 
is subject to the terms and conditions included in the Confirmation Policy of the Company. 

 

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible) 

certification program two months prior to the first due date of confirmation. For more details on STAR 

certification, you are requested to contact your respective batch owners or the Infosys Leadership 

Institute (ILI) representatives at the training / posting location. 

In addition to the performance during the training period, you are required to have all the documents as 

mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of 

confirmation. If you do not complete the e-docket on or before this date, then the confirmation would 

be postponed by three months from the initial due date of confirmation and you would be confirmed on 

the 1st day of the subsequent month only. The period of probation can be extended by 3 months per 

instance of non - completion for up to four times (up to a maximum of one year). Copies of the 

following will constitute the required documents: 

a) Class 10 (or equivalent) Marks Sheet (s) 

b) Class 12 (or equivalent) Marks Sheet (s) 

c) Graduation Marks Sheet (s) 

d) Final Graduation Degree Certificate 

e) Post Graduation Marks Sheet (s) (if applicable) 
f) Diploma Certificate (if applicable) 

g) Prior Experience Certificate (s) (if applicable) 

h) Passport 
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team) 

j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days 

before the day of joining and note that disclosure of PAN is a pre-condition for your 

confirmation into the system”). 
 

You are required to complete your e-docket within 6 months from the initial due date of confirmation 

beyond which your services with the Company may be terminated. 

2. Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of 

the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 

The mode of payment for Financial Year 2020 - 2021 will be as follows: 95% of the Bonus amount 

mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 

will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 

monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 

same. 



 

 

Illustration: 

 

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 

employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 

per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 

at the end of the fiscal year. 

3. Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components are 

as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 

Allowance, Children’s Education Allowance and Miscellaneous Allowance. 

You can split the BOA under the above-mentioned components according to your preferences and tax 

plans. You would be eligible for tax exemptions under the different components as per the rules 

determined by the Income Tax Authorities. 

 
4. Passport & Driving License 

 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 

5. Date of Joining Extension 

As per the Company policy, only one extension in Date of Joining would be granted based on medical 

exigencies. The extension date would be given within the validity period of 6 months from the initial 

date of joining. Please note that any request for extension must be supported with documentary 

evidence (Medical records and certificate) . All the requests are to be sent to 

offer_extension@infosys.com. The Company will review the case based on the documents provided 

and we may extend the Date of Joining based on business requirements. All such requests for the date 

of joining extension have to be made at least a week before the initial date of joining. Granting this 

extension is solely at the discretion of the Company. 

6. National Skills Registry Policy (NSR) 
 

Infosys has always believed in surpassing customer expectations and has created several new 

benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 

strong focus on compliance. NASSCOM, the premier industry organization has conceived the 

“National Skills Registry” that promises more effective information security standards. It aims to 

register all the people working in our industry on a web -enabled database and uniquely identify each 

industry person based on bio-metrics. In case you have not registered your self with National Skills 

Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 

your registration with National Skills Registry will have to be borne by you. You would be required to 

register with the National Skills Registry irrespective of whether you are in a technical role or a 

business enabling role”. For more information on national skills registry for registration, please visit 

www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 

registration. 
 

Note: This document gives indicative details of all plans. Their implementation is governed by policies 

of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 

details and specifics of each plan are available with the Human Resources Department. 

mailto:offer_extension@infosys.com
http://www.nationalskillsregistry.com/


 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Candidate ID: 38232677 /729543, 

Date of Joining: 04/27/2021, 

Joining Location: Chennai-PCT, 

Designation: Analyst, 

 

 

Dear MOKSHA.P, 

 
To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini. 

 

1. Welcome Address 

2. Verification of master data sheet, which contains your detailed information. 

3. Verification of joining documents* 

4. Receipt of employee handbook and visitor-cum-bus pass 

5. Submission of signed documents 

6. Receipt of hard copy of offer letter 

7. ID cum access card formalities 

8. Bank account opening formalities 

9. Meeting the buddy 

 

Please report by 8:30 am at Chennai-PCT office, for joining formalities as per the address mentioned below: 

 

Address 

 

B-45 & B-46, SIPCOT IT Park, 

Old Mahabalipuram Road, Siruseri, Chennai – 603103, India 



 
 

 

 

 

Please carry a complete set of original and photocopied documents (2 sets) as specified below. 

 

1. Hard copy / email copy of Capgemini offer letter shared with you 

 

 

 

 

2. 

Employment Documents: 

 

Current Employment( Immediate Previous) 

a) Relieving letter /Experience Certificate( if both these documents are not there, Resignation Acceptance Resignation 

acceptance mail is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day 

from the HR is mandatory) 

b) Payslips for last 3 months 

c) Form 16 

d) Salary Account 6 months Bank Statement 

e) Letter of appointment/Offer letter from employer which captures start date 

 

Previous Employment 

Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day 

 

 

3. 

Education Documents 

a) 10 Marksheet and certificate. 

b) 12th marksheet and Certificate. 

c) Graduation Marksheets and certificate/Diploma certificate. 

d) Post-Graduation Marksheets and degree certificate(If applicable) 

e) Any other relevant certificate 

 

 

 

4. 

Proof of identity/ Address 

a) PAN Card 

b) AADHAR Card 

c) Passport 

In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs 

i) Voters Id 

ii) Driving License 

iii) Ration card 

iv) Electricity Bills 

v) Gas card 

vi) Notarized Self Affidavit 

5. Passport size photographs(6 nos) 

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable) 

a) Form 16/Form 26AS 

b) Bank statement for 6 months 

c) Shop License 

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory 

8. 
Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme 

Mandatory. 



 
 

 

 

 

 

 

 

 

 

Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background 

verification process. 

 

 

 

In the absence of the above listed documents your onboarding may be delayed or deferred. 

 

 

Best Regards, 

Team HR 

 

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini. 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EMPLOYMENT OFFER LETTER 

 

 

Capgemini Ref: 38232677/729543, 

04/24/2021, 

MOKSHA.P 

2-75,sri venkateswra colony,btr mangalam  chittoor (dist), Andhra Pradesh – 517507, 

India 

 

Confidential 

 
 
 
 
 

Dear  MOKSHA.P, 

 
Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services 
India Limited ('Capgemini' or 'Company') starting from 04/27/2021 (or such other date as may be communicated to you by the Company), 

as per details given below. 

 

A) Your current designation will be Analyst/A4 

 
B) You will be required to work at the Company's offices in location Chennai-PCT 

 

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00 ( Rupees Three Lakh and Two 

only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your 

compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 

 

The breakup of your all-inclusive annual target compensation is as follows: 



 
 

 

MOKSHA.P, 

Analyst 

Total Cost to Company (CTC). Rs.300,002.00 

 
Monthly Components Per Month Annualized 

Basic Rs 10,000.00 Rs 120,000.00 

House Rent Allowance Rs. 4,005.00 Rs 48,060.00 

Other Reimbursements & Allowances# Rs. 0.00 Rs.0.00 

Personal Allowance Rs. 5,000.00 Rs. 60,000.00 

Advance Statutory Bonus Rs. 3,064.00 Rs. 36,768.00 

Gross monthly salary Rs.22,069.00 Rs. 264,828.00 

   

Statutory payments ++   

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00 

Gratuity (accrual only)  Rs.5,772.00 

   

Total Fixed Compensation  Rs.292,200.00 

Total Cash Compensation  Rs.292,200.00 

Benefits   

Medical, Accident & Life Insurance Premium  Rs. 7,802.00 

Capgemini contribution to ESI  Rs.0.00 

Total Cost to Company  Rs. 300,002.00 



 
 

# You may choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements. Balance amount that 

is not claimed will be paid as Taxable on monthly basis after withholding taxes. For details on claiming these instruments please check the 

Other Allowance and Reimbursements FAQ and Claim Forms. 

 

 

Other Allowance & Reimbursements Annualized 

Telephone 19,800.00 

LTA 60,000.00 

Meal Coupons 24,000.00 

Vehicle Reimbursement 21,600.00 

 

 

Notes: 

 
1. The payroll processing will be as per Company policy notified from time to time. 

 

2. Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be 

accepted as per Company policy applicable from time to time. 

 

3. For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to 

submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and 

within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's 

policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes 

and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source 

as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any 

interest/penalty thereon. 

 

4. In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is 

deductible at source under the applicable tax law. 

 

5. The Company reserves the right to change the compensation structure and/or the compensation components from time to 

time. 

 

++ These statutory payments are included based on current applicable practice and law and are subject to changes based on 

changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to 

change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 

change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about 

any changes/ modification to statutory payment. 

 

++ Employee's contribution towards PF will be made from the monthly salary. 

 

# This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other 

Allowance & Reimbursements' Non taxable components (except Meal Coupons) would be paid based on a claim by employee 

through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies. 



 
 

 

D.) The following elements are included in the compensation package stated above: 

 

1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund 

(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government 

from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned 

compensation. 

 

2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company, 

you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the 

above-mentioned compensation. 

 

3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will 

contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above- 

mentioned compensation. 

 

 

 

NOTE: 

 

a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes 

based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change 

and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 

change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about 

any changes/modification to statutory payment. 

 

 

 

E.) As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company 

from time to time: 

 

1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the 

Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are 

required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy. 

 

2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the 

Company. 

 

3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company. 

 

4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various 

routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in 

the monthly payroll. 

 

5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's 

Leave Policy which is subject to change from time to time. 

 

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you 

against the compensation payable to you and collect any remaining balance from you. 

 

F.) Probationary Period: 

 

1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment 

with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation 

period depending on your performance and/or other consideration. 



 
 

2. At any time during your probation period the Company may confirm your employment by way of a written communication, if 

your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days, 

in a situation where you do not receive the aforesaid written communication from the Company. 

 

 

 

 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy. 

H.) Conditions of hire: 

1. Your employment with the Company will be subject to the following pre-conditions: 

 

a. You will submit relevant documents as mandated by the Company. 

 

b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment 

opportunity with the Company; 

 

c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company). 

Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the 

Company; 

 

d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your 

previous employment agreement or any other agreement to which you are bound. 

 

e. You acknowledge that the Company has offered you employment based on the fact that there are no pending 

claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on 

your ability to perform your duties hereunder and/or upon the Company. 

 

f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini); 

 

g. Your background verification check (including address, academics, employment, criminal etc as applicable) 

conducted by the Company is cleared; and 

 

h. You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in 

your previous employment(s) and/or been part of any pending investigation (whether judicial, quasi-judicial or 

otherwise) which you have not disclosed from the Company prior to your joining. 

 

i. Your employment shall be subjected to the below-mentioned additional terms and conditions. 

a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof 

of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the 

same by 15-May-2021, our Offer shall stand automatically revoked or otherwise your employment with the Company 

shall cease immediately without any further obligation or liability upon the Company. 

 

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first 

attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the 

Company. If you do not successfully clear such test, your employment with the Company shall cease immediately 

without any further obligation or liability upon the Company. 

 

c. As a condition of your employment with the Company, you will be required to undergo certain specialized training, 

certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof, 

you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a 

commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you 

would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this 

respect including draft of such an agreement, for your review. 



 
 

You fill the complete Back ground verification link given along with the welcome mail of the offer. 

 

 

 

 

 

2. Your employment is inter alia based on the information furnished by you to the Company including declarations and 

undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have 

furnished any false, fake, forged information (including documentation) for securing employment with the Company or 

otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to 

terminate your employment without notice and your employment with the Company will be void ab-initio. 

 

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1 
attached hereto. 

 

 

 

J.) The Company's address for sending notice in relation to your employment is as below: 

Kind Attn: Head - Human Resources 

Address: Capgemini Technology Services India Limited, 

Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi 

Mumbai, Maharashtra 400708 

 

Email: hremployeeservices.in@capgemini.com 

mailto:hremployeeservices.in@capgemini.com


 
 

 

 

 

 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except 

to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent. 

 

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to 

balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which 

you can develop your professional talents to the fullest. 

 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a 

duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless 

(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining 

stated in this Employment Offer Letter. 

 

For Capgemini Technology Services India Limited 

 

 
Anilkumar Singh 

Head - Talent Acquisition & Resourcing 

 

Acceptance 
 

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms 
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between 
me and Capgemini Technology Services India Limited. 

 
This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not 
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer. 

 

 
 

Name: MOKSHA.P 

Date: 04/24/2021 



 
 

 
 
 
 
 
 

 

EXHIBIT 1 

 

Terms & Conditions of Employment with Capgemini Technology Services India Limited 

 

1. CURRENT WORK LOCATION: 

 
1.1 Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or 

on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements, 

and to take into account your personal circumstances where appropriate. 

 

1.2 Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the 

Company in any capacity as the Company may desire from time to time, from: 

 

a) one location to another; or 

 

b) one team/department/account/function/Business Unit to another; or 

 

c) one project/job to another; or 

 

d) the Company to any other group entity or affiliate or any other business associate as the Company may deem 

appropriate from time to time. 

 

1.3 Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your 

service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of 

transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time. 

Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to 

your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

 

2. DUTIES AND RESPONSIBILITIES: 

 
2.1 You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards 

the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your 

reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any 

time, in its sole discretion, suitably modify your roles, responsibilities and duties. 

 

3. COMPENSATION: 

 
3.1 Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter. 



 
 

 

 

 

 

4. TRAINING: 

 
4.1 During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification 

and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case 

you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees, 

recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of 

training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company 

for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such 

training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company, 

failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any 

other costs related to the training/certification. 

 

5. COVENANTS AND REPRESENTATIONS: 

 
5.1 You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of 

employment, regardless of the reason of cessation of employment, you will not: 

 

a.) directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire, 

solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings, 

personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with 

the Company; 

 

b.) directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates; 

 

c.) directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any 

organization where you have been taken or sent for training, deputation or secondment or professional work by the 

Company; and 

 

d.) provide or attempt to provide professional services similar to those provided by the Company to its current or prospective 

customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your 

employment with the Company and/or (ii) had been directly associated with the customer in relation to a project. 

 

5.2 You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable. 

Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a 

judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such 

determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine 

that such covenant is reasonable and enforceable, and to enforce such covenant as so amended 

 

5.3 You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security 

Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this 

Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the 

same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned 

department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes, 

procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate 

your employment without notice. 

 

5.4 Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service 

provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If 

at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted 

ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your 



 
 

employment without notice. 

 

 

 

 

 

 

5.5 You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no 

communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the 

Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is 

an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may 

require you to undergo periodical medical examination as and when intimated to you by the Company. 

 

5.6 You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or 

perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the 

result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such 

liabilities. 

 

5.7 You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in 

possible alteration to the employability status, you will keep the Company informed in writing about such change. 

 

5.8 During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any 

project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts 

(including night shifts). 

 

5.9 Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required 

to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and 

shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable 

to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and 

benefits that may be determined by Capgemini and communicated to you in writing. 

 

5.10 Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or 

creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of 

the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or 

exceed the authority or discretion vested in you without the previous sanction of the Company. 

 

5.11 During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any 

way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any 

particular case. 

 

5.12 During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its 

affairs, without obtaining a specific prior written permission from the Company. 

 

5.13 You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or 

Information (''SPDI'') to the Company (a) to share your sensitive personal data or information about you and/or your dependents (wherever 

applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share 

information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff 

augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance 

with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for 

which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material, 

videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use, 

storage and transfer of SPDI and you agree to the terms thereof. 



 
 

 

 

 

 

5.14 You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but 

not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices 

Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of 

the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay, 

give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public 

servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with 

knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government 

official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair 

advantage, in connection with the Company's business. 

 

5.15 You hereby represent to the Company that: 

 

a.) you are legally permitted to reside and be employed in India; 

 

b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same; 

c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications; 

d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms 

and conditions will not impose an undue hardship upon you; 

 

e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the 

Company or any of its representatives, agents or employees; and 

 

f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer. 

 

6. CONFIDENTIALITY: 

 
6.1 This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that 

the contents or details of this Letter are not shared with anyone. 

 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information. 

''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about 

inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content, 

data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee 

lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable 

information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information, 

projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other 

information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances 

treat such as confidential or would expect the Company to regard such information as Confidential, all regardless as to whether such 

information is in written form or electronic form or disclosed orally before or after the date hereof. 

 

6.3 You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective 

clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such 

Confidential Information, and to prevent it from any unauthorized use. 



 
 

 

 

 

 

 

 

 

 

6.4 You agree and confirm that, you will, at all times: 

 

a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as 

necessary to carry out the purpose for which it was shared with you; 

 

b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the 

Company's prior written consent; 

 

c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but 

in no case less than reasonable care; 

 

d) prevent the unauthorized use, dissemination or publication of such Confidential Information; 

 

e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was 

shared with you; 

 

f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities 

as that of the Company or are in direct or indirect competition to the Company); 

 

g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third 

party or in a manner that is directly or indirectly detrimental to the Company; 

 

h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information; 

and 

 

i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be 

reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers. 

 

6.5 All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights 

(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is 

granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative 

works of, or otherwise exploit its own Confidential Information. 

 

6.6 You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if 

the information: 

 

a) was in your possession before receiving the same from the Company pursuant to this Letter; 

 

b) is or becomes a matter of public knowledge through no fault of yours; or 



 
 

c) is rightfully received by you from a third party without a duty of confidentiality. 

 

 

 

 

 

 

 

 

 

 

6.7 If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall, 

unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the 

Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal 

process, request or order to the extent deemed appropriate by the Company. 

 

 

 

6.8 Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall 

return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material 

provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that 

effect. 

 

6.9 You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose, 

divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and 

responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the 

course of your employment with the Company. 

 

6.10 If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right 

to terminate your employment without notice. 

 

6.11 You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know' 

basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such 

information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during 

your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the 

Company or any of its affiliates' securities during such period. 

 

7. INTELLECTUAL PROPERTY: 

 
7.1 ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights), 

including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks, 

service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software, 

know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media 

constituting, describing or relating to the above. 

 

7.2 You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party 

materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the 

Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake 

to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and 

expenses, including reasonable attorney's fees and court fees resulting there from. 

 

7.3 If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours 

or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention, 



 
 

modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data, 

technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein 

(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively 

'Developments' ) that: 

 

 

 

 

 

 

 

a) relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services 

being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation 

therewith; 

 

b) results from tasks assigned to you by the Company; or 

 

c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the 

Company or its affiliate, 

 

 

 

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the 

Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without 

communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and 

models). 

 

7.4 You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have 

or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional 

compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate 

compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you 

may now have or may hereafter have in and to the Developments (including all work in progress). 

 

7.5 All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to 

commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignment in 

so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not 

exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to 

and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the 

Copyright Act, 1957. You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the 

Developments. 

 

7.6 Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity, 

integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights'). If, 

you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby 

waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and 

agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and 

market the Development, without identifying you or seeking your consent. 

 

7.7 If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing, 

the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective 

hourly rate at which you were paid the Company immediately prior to your termination as an employee. 

 

7.8 Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce 

any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly 

authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and 

enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed 



 
 

and delivered by you. 

 

7.9 Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property. 

 

 

 

 

 

 

 

 

 

 

8. CONFLICT OF INTEREST: 

 
8.1 During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee, 

consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any 

business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or 

services being developed, marketed, distributed or otherwise provided by the Company 

 

8.2 You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind 

whatsoever, so long as you are in employment with the Company. 

 

 

 

8.3 During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then 

you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or could exist, 

it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions. 

 

8.4 During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of 

any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have 

any business with the Company. 

 

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones 

etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards 

of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of 

the Company. 

 

9. RETIREMENT/TERMINATION: 

 
a.) Retirement 

 

(i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty 

(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age. 

 

b.) Notice Period/Termination 

 

(i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company 

three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, 

upon giving you two months' written notice or payment of gross salary in lieu thereof. 

 

Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three 



 
 

months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon 

giving you three months' written notice or payment of gross salary in lieu thereof. 

 

(ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only 

upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any 

knowledge transfer and serving the notice period conditions). 

 

 

 

 

 

(iii) Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate 

your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent, 

dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or 

misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions 

given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your 

breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company, 

(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a 

manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct 

by you as provided under the labour laws and/or in the Company policies. 

 

(iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of 

any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith 

without notice and with no obligation to pay you any compensation. 

 

(v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more 

you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be 

deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting 

salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company; 

and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the 

Company's payroll. 

 

 

 

c.) Effects of Cessation of Employment 

 

(i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will 

immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae, 

documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant 

person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the 

Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or 

use available legal remedies to recover the assets or any other amount due to the Company. 

 

(ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon 

cessation of your employment with the Company. 

 

(iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms 

without any additional compensation. 

 

 

10. LIMITATION OF LIABILITY AND INDEMNITY: 

 
10.1 Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or 

similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise, 

irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages. 

 

10.2 The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict 

liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of 

action. 

 

10.3 Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, 



 
 

officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs, 

charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or 

omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to 

comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws). 

 

 

 

 

 

11. MISCELLANEOUS: 

 
11.1 Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the 

address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details 

including telephone numbers, personal email addresses etc. 

 

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in 

the Employment Letter or by email with a physical copy by any of the abovementioned ways. 

 

11.2 Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and 

unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable. 

 

 

 

11.3 Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before 

media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image 

and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article 

which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the 

Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you 

agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its 

property/interest/reputation. 

 

11.4 Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false, 

defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely 

to cause damage to any such entity or person. 

 

11.5 Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver 

of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial 

exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that 

right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or 

remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given 

subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and 

for the purpose for which it is given. 

 

11.6 Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous 

agreements (written or oral) between the Parties in relation to its subject-matter. 

 

11.7 Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive 

shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply. 



 
 

 

 

 

 

 

 

11.8 Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim, 

dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or 

validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to 

the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual 

conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act 

1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the 

Arbitrator shall be final and binding on Parties. 

This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive 

jurisdiction. 

 

11.9 Rights to Injunctive Relief: You hereby expressly acknowledges that any breach or threatened breach by you of any of your 

obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to 

Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive 

relief in a court of appropriate jurisdiction with respect to such provisions. 



 
 

 

 

 

 

 

 

 

CONSENT LETTER 
 

For use of Personal Information & Sensitive Personal Data or Information 
 

I,    residing at      , do 

hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14, 

Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter 

referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors, 

nominees, assigns and administrators) as follows: 

 

 

1. That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and 

sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like 

bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the 

Company from time to time, including but not limited to: 

a) background verification agencies for the purpose of verifying the information submitted by me basis 

which I have been made an offer of employment, 

b) payroll processing agencies for processing my payroll (including reimbursement claims), 

c) law enforcement agencies, 

d) to comply with a judicial/quasi judicial order, 

e) auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the 

purpose of audit, 

f) insurance companies for the purpose of group insurance, personal accident insurance etc. 

g) service providers providing services for biometric access to office premises for monitoring attendance. 

h) foreign consulates, embassies etc and service providers (including travel agents) for the purpose of 

processing of visa, work permits etc. 

 

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such 

information with: 

a.) affiliates of the Company for administrative purposes and/or audit; 

b.) clients/prospects in relation to any staff augmentation assignments. 

 

3. That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall 

have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter. 

 

4. That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and 

enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby. 

 

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force 

or coercion in any manner whatsoever. 

 

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and 

corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change. 

 

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are 

available on the Company's intranet. 

 

This consent letter shall come into force immediately upon its execution by me. 

Name: 



 
 

Signature 

Date: 
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Letter of Appointment 

Ref. No: ICSL/Employee/10647/8016/18353621 

Date : February 18 2021 

NIRANJANI.G 

177,BHAVANI NAGAR,TIRUPATHI,CHITTOOR(Dist) 

Pincode:517501  

ANDHRAPRADESH

India. 

Dear NIRANJANI.G, 

 

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to 

offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or 

“Infinite”) on the following terms and conditions. 

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on 

this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of 

your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer 

Solutions (India) Ltd. #157, EPIP Zone, PhaseII, Kundalahalli, Mahadevapura Post, Whitefield, Bangalore  

560066. 

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed 

under Annexure 1. 
 

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are 

individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes. 

Work Location: Your initial work location will be Bangalore  Campus. The work location can change based on the 

organizational requirements. 
 

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other 

party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached 

to this Letter of Appointment. 

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and 

understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the 

offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks 

which may occur at any time prior to or after your effective date of joining. 

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment, 

Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In 

addition, please provide all the documentation identified in Annexure 3. 
 

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association 

 
 

 
Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 

 
Acknowledged and agreed 

 
NIRANJANI.G 

Date: 
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Terms of Employment 

 

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s 

policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of 

Employment contained herein must be read as a part of Company’s current policies. 

Full Time Employment 

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company. 

You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be 

interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your 

employment with the company without prior permission in writing or any such or similar engagement that would conflict with 

the business/ customer interest of Infinite. 

Roles and Responsibilities 

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from 

time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles, 

responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and 

its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must 

effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the 

job so requires. 

Working Hours 

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be 

required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to 

you. 

Transfer and Deputation 

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the 

business/ customer needs to any other location, department, establishment, sister company or branch of the company 

anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the 

management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and 

locations. 

You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India 

or abroad and are expected to participate in them 

You will be governed by the rules and regulations in these regards as may be applicable to you from time to time. 

Notice Period/ Termination of Employment 

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified 

days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days). 

The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee, 

failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended 

incase the project is at a critical juncture. 

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be 

paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay 

the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving 

request would be entirely at the discretion of the Company. 

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice 

period on the occurrence of your involvement in: 

(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the 

Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe 

or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its 

affiliates and their employees, contractors and clients; 

(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or 

being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company 

believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to 

the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or 

(c) Any act of moral turpitude. 
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Consequences of Termination of Employment 

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to 

the Company: 

(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with 

details of any passwords or user ids installed therein; and 

(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in 

whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and 

your own working papers which are derived of or based on such documents. 

 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the 

Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing. 

 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion, 

pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs 

and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving 

letter and all other documents regarding your employment hereunder. 

 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's 

Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your 

separation. 

Retirement 

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in 

the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically 

unfit. 

Background and Reference Check 

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the 

application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period 

of your employment with the company. In the event, that any declaration been given or furnished by you to the company is 

proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the 

company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice 

period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed 

necessary by the company and the client. 

Technology and Confidentiality Agreement 

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the 

time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in 

the agreement 

Confidential Information 

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company, 

disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or 

administration or research carried out, whether the same may be confined to you or become known to you in the course of 

your service or otherwise. 

You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information 

of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and 

thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use 

or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which 

such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit 

any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or  

attempted unauthorized use or disclosure of the Confidential Information. 

Intellectual Property 

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and 

design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the 

application of any tangible or intangible work product or materials produced by you during or as a consequence of your 

employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not 

limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you 

conceive, discover or create during or in consequence of employment shall belong exclusively to the Company. 
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Indemnification 

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which 

is caused by you or related to your breach of any of the provisions contained in this Terms of Employment. 

Conflict of Interest 

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of 

the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business 

with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the 

management immediately. 

These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of 

Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement 

between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements, 

negotiations, representations, and proposals relating to the subject matter thereof. 

 
Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below 

Signature:    

Name:    

 

Date:    
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Annexure – 1 

Compensation Package for NIRANJANI.G 

 

 

Grade : E1 

Components Monthly  Yearly  

Basic 15,000.00  180,000.00 

Advance Statutory Bonus 3,000.00  36,000.00 

Infinite Flexible Benefit Plan (IFBP *) 3,088.00  37,056.00 

Annual Total Fixed Compensation (A) 21,088.00  253,056.00 

PF (Employer Contribution) 1800  21,600.00 

Mediclaim And PAP 0  21,712.00 

Gratuity 0  8,640.00 

Annual Total Benefits (B)   51,952.00 

Annual Total Compensation(A + B)   305,008.00 

 

*Please refer annexure 2 for IFBP details 
   

 

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee 

are covered after 9 months of completion of continuous employment with Infinite. 

You will be eligible for gratuity as per the provisions of Gratuity Act 1972 

 

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion 

24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated  

   to be read as part and parcel of this document without prejudice to each other. 

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of 

employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite. 

Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 
 

Accepted on: …… /……. /……. 
 

Signature:    

 

Name: NIRANJANI.G
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Annexure  2 (Grade E1 to E4) 

 

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite 

Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable 

income. 

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows: 
 

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation & 

Benefits Policy for more details 

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis. 
 

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/ 

along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of 

1lakh for Tax exemption under Section 80CCD (2) 
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Annexure – 3 

 

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer 

team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for 

verification. 
 

1. SSLC/ 10th Mark Sheet 
 

2. PUC/ PDC/ +2 Mark Sheet 
 

3. Degree/ Graduation Certificate/ Convocation Certificate 
 

4. Degree/ Graduation Marks cards (All Semesters or consolidated) 
 

5. Post Graduation Certificate/ Convocation Certificate 
 

6. Post Graduation Marks cards (All Semesters or consolidated) 
 

7. Certificates of any other Qualification 
 

8. Copy of Passport 
 

9. Copy of PAN Card 
 

10. Copy of Aadhar Card 
 

11. Passport size photographs  4 
 

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation 

acceptance mail duly signed & sealed by the authorized signatory 

13. Last 3 months pay slips immediate previous employer 
 

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer 
 

15. Experience letter of all previous employments 
 

16. Copy of updated resume 

 

 
Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining. 



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Jan 2020 

 

Name: PAVAN.N 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “Customer Support representative” 

(CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Jan 2020      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



 

 

HRD/3T/11-12/NIOT-174 May 25, 2020 

Mr. PRAVEENKUMAR.M 

 

Dear PRAVEENKUMAR.M, 

 

Congratulations! Further to your application for employment with us, and the subsequent selection process, we are 

delighted to offer you the Role of Systems Engineer in Job Level 3. Your Role Designation will be Systems 

Engineer - Trainee and your Personal Level will be 3. 

The location of your initial reporting and training will be Mysore, India. The date of your joining would be June 

30, 2020 

Your Total Gross Salary as applicable has been detailed in the Annexure to this letter. On your joining, you are 

expected to enter into an agreement, which details the scope, terms and conditions of your employment, the 

necessary training and the contractual obligation to be with Infosys. On successful completion of the probation, your 

employment with the company will stand confirmed subject to the terms and conditions as per Company policies. 

The location of posting would be communicated to you upon successful completion of training. The duration of the 

classroom training and the location of posting will be purely based on business requirements. Company will solely 

reserve the right to make any further changes to the date of joining. 

Your employment will be governed by the rules, regulations and policies of the Company. 

 

The terms of this offer letter shall remain confidential and are not to be disclosed to any third party. 

We request you to please carry a signed copy of the offer letter on the day of your joining as a token of your 

acceptance. 

Welcome to Infosys Technologies. We wish you a long, rewarding and fulfilling career and look forward to your 

joining us. 

Yours sincerely, 

 

 
 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 

Encl.: Annexure to the offer (as applicable to you). 

 

 

 

 

 

 

 

 



 

 

Annexure to your Offer of Employment [HRD/3T/11-12/NIOT-174] as Systems Engineer / 

Systems Engineer - Trainee 
 

 
Welcome to Infosys! 

 

Presented here are the details that refer to our offer of employment to you in the Role of Systems Engineer in 

Job Level 3 . Your Role Designation will be Systems Engineer - Trainee and your Personal Level will be 3. 

This is to be read in conjunction with your offer of employment dated May 5, 2020. 

Infosys has a broad-banded, Role and competency based structure and all Roles are mapped on to 9 Job Levels. 

 
1. Training Period: 

 

The training program would consist of classroom training and on-the -job training. The duration of the 

classroom training would be purely based on business requirements. Your confirmation will be based on your 

positive contribution to the Company’s objectives. Based on business requirement, period of training can be 

extended for a further period of six months or part thereof. Your continued employment with the Company is 

subject to your meeting the qualifying criteria during and at the end of the training. 
 

You will be eligible for a Training Performance - linked Incentive (TPI) which would range from 10% to 15% 

of the Fixed Gross Salary, based on your performance in the training program that you would undergo. The 

details of this scheme will be communicated on your joining. 

2. Probationary Period and Confirmation as a Permanent Employee: 

 

You will be on probation for a period of 12 months after completion of your regular training and allocation to 

the Unit. Please note all confirmations in the Company can take place only on the 1st day of the month 

succeeding completion of probation period. Your confirmation as a permanent employee is subject to the terms 

and conditions included in the Confirmation Policy of the Company. Further details are enclosed in the 

Information Sheet. 

3. Earned Leave: 

 
There would be only one type of leave, which is Earned Leave. During the 1

st
 and 2

nd
 year (including 

probationary period as well as) of service, you would be eligible for 15 working days of leave per annum. The 

leave eligibility shall begin in the respective quarter of your joining the Company. For example: If an employee 

joins the Company in quarter three of the financial year 2020 - 2021, his / her leave eligibility would start in 

quarter three of the financial year 2021 - 2022. For the purpose of leave credit quarter three of the financial year 

2021 - 2022 will be considered as the first quarter. Please note that leave shall be credited on a pro-rated basis in 

the first quarter of the employee’s employment. 

On completion of 2 years in service, you shall be eligible for 20 working days leave per annum which would be 

credited to the employee on a quarterly basis. You would be eligible for the additional leave from the 3 
rd

 year 

onwards from the quarter succeeding the quarter in which you would be completing 2 years with the Company 

from the date of joining. The table below is indicative or based on the assumption that the employee joins on the 
first day of a quarter. 



 

 
Year / Quarter  Quarter 1  Quarter 2 Quarter 3  Quarter 4 Total 

During probationary period  4  4 4  3 15 

1st & 2nd year of service  4  4 4  3 15 

3rd year onwards  5  5 5  5 20 
 

4. Increments and Promotions: 

 

Your growth in the Company and increase in salary will solely depend on your performance and contribution to 

the Company. 

Post completion of your training, your monthly Total Gross Salary will be a maximum of Rs. 27,084 as 

applicable to you and has been detailed in the Compensation Details sheet (Annexure I). This salary will be 

effective from the 1st day of the month succeeding completion of training and allocation to the Unit. 

During the period of your training, your monthly Total Gross Salary will be Rs. 22,500 as applicable to you has 

been detailed in the Compensation Details sheet (Annexure II). 

5. Notice Period: 

 

During the probation period, if your performance is found to be unsatisfactory or if it does not meet the 

prescribed criteria, your training / employment can be terminated by the Company with one month notice or 

salary thereof. On confirmation as a regular employee, you will be required to give three month’s notice or 

salary thereof in case you decide to leave our services. In the event of you having any incomplete assignment, 

the Company will have the discretion to relieve you only at the end of the three month’s notice period. 

Similarly, the Company can terminate your services by giving you three month’s notice or salary thereof. The 

Company may terminate your services immediately on disciplinary grounds. 

6. Agreement: 

 

Our offer to you as Systems Engineer is subject to the execution of the necessary Service Agreement. You will 

be required to complete the formalities on the Service Agreement at the time of joining. The Service Agreement 

details the scope, terms and conditions of your employment, the necessary training and the contractual 

obligation to be with Infosys from the date of your joining and upto a period of 12 months from the date of 

allocation to a Practice Unit at Infosys. The date of allocation to a Practice Unit will generally be considered as 

the first day of the subsequent month post completion of applicable training. Please note, non-execution of 

notarized Service Agreement at the time of your joining the Company may result in denial to join in the 

services of the Company. 

7. Transfer: 

 

Your services can be transferred to any of our Units / Departments situated anywhere in India or abroad. At 

such time, the compensation applicable to a specific location will be payable to you. 

8. Health Insurance Plan: Group Health Insurance Scheme (FY 2021 - 2022): 

 

You will be covered under the Group Health Insurance Scheme, which has various options. By default, you will 

be covered under the Standard Plan until you exercise your option under the scheme. Standard Plan provides 

you and your family including your spouse and two children up to the age of 22 years with a cover of Rs. 

2,50,000 per annum. The insurance cover will be as per the terms and conditions specified in the Company 

policy and may be revised from time to time. 



 

 

This Scheme helps you to enhance the coverage with various other participatory optional health insurance plans 

(Gold Plan & Silver Plan) by making a payment towards the subsidized premium for which you can claim tax 

rebates. 

9. Group Life Insurance Scheme: 

 

You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust that provides 

you with a total life insurance cover of Rs. 40,00,000 of which Rs. 25,00,000 is covered towards natural death, 

and additional Rs. 15,00,000 towards an accidental death. All Infoscion become member of Infosys Welfare 

Trust, by one-time payment of Rs. 250 and fixed monthly contribution of Rs. 150. 

10. Background Checks: 

 

The Company may, at its discretion conduct background checks prior to or after your expected joining date to 

validate your identity, the address provided by you, your education details and details of your prior work 

experience, if any, and to conduct any criminal checks. You expressly consent to the Company conducting such 

background checks. In this connection, you are required to furnish the documents listed in “Offer Annexure for 

India”. If the Company is not satisfied, in its sole discretion, with the outcome of the background checks, the 

Company reserves the right to withdraw this Offer without notice and Compensation or to take any appropriate 

action against you, including, but not limited to termination of your employment. 

When a background check raises any concerns regarding any of the details furnished by you and the Company 

feels the need to further validate such facts, the company may at its sole discretion, ask you for further 

information, to substantiate the details that you have earlier provided to the Company, in advance of initiating 

appropriate action. 

In addition, you are required to mandatorily furnish a copy of your passport on the date of joining. In absence of 

the same, you will be required to undergo a criminal background check, the cost of which will be borne by you. 

This check will be initiated on the date of your joining. 

11. Other Terms & Conditions: 

 

You agree not to undertake employment, whether full -time or part-time, as the Director / Partner / Member / 

Employee of any other organization or entity engaged in any form of business activity without the consent of 

Infosys. The consent may be given subject to any terms and conditions that the Company may think fit and may 

be withdrawn at any time at the discretion of the Company. 

You will be required to claim all business related expenses and settle all dues within 30 days of incurring the 

expenditure as per Company policies. Expense claims, which are received after 30 days from the date of 

incurring the expenditure, will be deemed to be unauthorized. Also, any unsettled dues post the aforementioned 

period would be deducted from the salary. 

Our offer to you as a Systems Engineer is conditional upon your having fully completed your graduation / post 

graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our 

campus recruitment programme 2020 - 2021. These eligibility criteria for the Role of a Systems Engineer, has 

already been clearly communicated to you and your college during the selection process. You will also have 

completed all studies, course requirements and examinations required for the award of the educational 

qualification recorded by you in your application for employment with Infosys. 



 

 

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All these 

proofs will need to be submitted on the day of joining. Further, you should have been declared as passed by the 

relevant examination authority. The determination of the adequacy or authenticity of all or any of the proofs and 

any condonation of delay in submission of the same will be at the Company’s discretion 

In Infosys, there are policies that are linked to performance management, career growth and annual 

compensation review of an employee, these policies will be applicable to you. 

You will be governed by the rules, regulations and policies of the Company as applicable to you. 

 

All the benefits are as per the Company’s policies, which are subject to change from time to time. This offer is 

also conditional upon the execution of the “Non Compete Agreement” (Annexure III). 

Welcome to the Infosys family. 

Yours sincerely, 

 

 

NANDITA GURJAR 

Senior Vice President & Group Head - Human Resource Development 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure I (Compensation post Training) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. PRAVEENKUMAR.M 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 7,730 

FIXED DEARNESS ALLOWANCE (FDA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
11,470 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + FDA)) being paid out on a monthly 

basis) 
1,678 

MONTHLY GROSS SALARY 21,978 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
88 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + FDA) 1,060 

GRATUITY - 4.81% of (Basic + FDA) 425 

FIXED GROSS SALARY (FGS) (1+2+3) 23,551 
 

 

4. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 3,533 2,944 2,355 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 27,084 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 26,495 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 25,906 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 
(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

All the above benefits are as per Company’s policies, which are subject to change from time to time. The disbursement of any loan / 

loan allowance is subject to the fulfillment of all criteria defined for the same to the satisfaction of the Company as per the relevant 

loan policy at that time. 

 

Annexure II (Compensation during the Training Period) 

 
COMPENSATION DETAILS (All figures in Rs. per month) 

NAME Mr. PRAVEENKUMAR.M 

ROLE / ROLE DESIGNATION Systems Engineer / Systems Engineer - Trainee 

1. MONTHLY COMPONENTS 

BASIC 6,420 

DEARNESS ALLOWANCE (DA) 1,100 

BASKET OF ALLOWANCES (This is to be used towards HRA, LTA, Medical Allowance, Children’s 

Education Allowance, Transport Allowance and Miscellaneous Allowance) 

 

 
9,277 

BONUS / EX-GRATIA (95% of the eligible amount (20% of (Basic + DA)) being paid out on a monthly 

basis) 
1,429 

MONTHLY GROSS SALARY 18,226 

 

2. ANNUAL COMPONENT 

BONUS / EX-GRATIA (Balance 5% will be paid out in the end of the financial year after adjusting the 

advance (95%) paid out on a monthly basis) 
75 

 

3. RETIRAL BENEFITS 

PROVIDENT FUND - 12% of (Basic + DA) 902 

GRATUITY - 4.81% of (Basic + DA) 362 

FIXED GROSS SALARY (FGS) (1+2+3) 19,565 

 

 

5. INCENTIVE COMPONENTS 

At an indicative 

Payout of 15 % 

At an indicative 

Payout of 

12.5 % 

At an indicative 

Payout of 

10 % 

TRAINING PERFORMANCE LINKED INCENTIVE (TPI) 2,935 2,446 1,957 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 15% of 

FGS) 22,500 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 12.5% of 

FGS) 22,011 

TOTAL GROSS SALARY (inclusive of the incentive component at an indicative payout of 10% of 

FGS) 21,522 

OTHER BENEFITS 

Scheme Eligible Amount in Rs. Interest 
Monthly 

Installments 

Margin Money 

(To be borne by the employee) 

SALARY LOAN 

(subject to submission of 

Trainee Agreement) 

 

12,000 
 

Nil 
 

12 
 

Nil 



 

 

Annexure III (Non Compete Agreement) 
 
 

I,  do hereby acknowledge and confirm the following:- 

 

(1) I am accepting employment with Infosys Technologies Limited (“Infosys”). Now, as per the presents 

below, I agree to the following terms herein, and acknowledge that this is a material condition of my 

employment with Infosys Technologies Limited. 

(2) I am required, on behalf of Infosys, to provide services to, or solicit business from, various clients of 

Infosys (each such client hereinafter referred to as a “Customer”). 

(3) In consideration of the above, I agree that for a period of six (6) months following the 

termination of my employment with Infosys for any reason, I will not: 

a. accept any offer of employment from any Customer, where I had worked in a professional capacity 

with that Customer in the twelve (12) months immediately preceding the termination of my employment 

with Infosys; 

b. accept any offer of employment from a Named Competitor of Infosys, if my employment with such 

Named Competitor would involve me having to work with a Customer with whom I had worked in the 

twelve (12) months immediately preceding the termination of my employment with Infosys. 

For the purposes of this Non Compete Agreement, “Named Competitor” shall mean the following entities and 

their wholly owned subsidiaries:- 

i. Tata Consultancy Services Limited 

ii. Accenture Limited 

iii. International Business Machines Corporation 

iv. Cognizant Technology Solutions Corporation 
v. Wipro Limited 

 

 

 

Place: Employee Signature: 

 
 

Date: Employee Name : 

 

 

 

 
Acknowledged by Infosys Technologies Limited: 



 

 

INFORMATION SHEET 

 

1. Probationary Period and Confirmation as a Permanent Employee 
 

You will be on probation for a period of 12 months after completion of your regular training and 

allocation to the Unit. Please note all confirmations in the Company can take place only on the 1
st
 day 

of the month succeeding completion of probation period. Your confirmation as a permanent employee 
is subject to the terms and conditions included in the Confirmation Policy of the Company. 

 

You would also be required to complete the STAR (Savvy, Team working, Articulate and Responsible) 

certification program two months prior to the first due date of confirmation. For more details on STAR 

certification, you are requested to contact your respective batch owners or the Infosys Leadership 

Institute (ILI) representatives at the training / posting location. 

In addition to the performance during the training period, you are required to have all the documents as 

mentioned below, uploaded & approved in the e-docket application 15 days prior to the due date of 

confirmation. If you do not complete the e-docket on or before this date, then the confirmation would 

be postponed by three months from the initial due date of confirmation and you would be confirmed on 

the 1st day of the subsequent month only. The period of probation can be extended by 3 months per 

instance of non - completion for up to four times (up to a maximum of one year). Copies of the 

following will constitute the required documents: 

a) Class 10 (or equivalent) Marks Sheet (s) 

b) Class 12 (or equivalent) Marks Sheet (s) 

c) Graduation Marks Sheet (s) 

d) Final Graduation Degree Certificate 

e) Post Graduation Marks Sheet (s) (if applicable) 
f) Diploma Certificate (if applicable) 

g) Prior Experience Certificate (s) (if applicable) 

h) Passport 
i) National Skills Registry (employees are required to sign the document at the time of joining 

and the upload of the same will done by the HRD - C&B team) 

j) PAN Card (“Under Income Tax laws, disclosure of your Permanent Account Number (PAN) to 

Infosys Technologies Limited is mandatory. Please disclose your PAN to Infosys on or 30 days 

before the day of joining and note that disclosure of PAN is a pre-condition for your 

confirmation into the system”). 
 

You are required to complete your e-docket within 6 months from the initial due date of confirmation 

beyond which your services with the Company may be terminated. 

2. Ex - Gratia / Bonus 
 

You will be eligible for an Ex - Gratia / Bonus payout which would be calculated at 20% of the sum of 

the Basic Salary and Dearness Allowance as mentioned in the Compensation Details sheet of this letter. 

The mode of payment for Financial Year 2020 - 2021 will be as follows: 95% of the Bonus amount 

mentioned in the Compensation Details sheet will be paid out on a monthly basis. The balance amount 

will be paid out in the end of the Financial Year after adjusting the advance (95%) paid out on a 

monthly basis. The mode of payment for each Financial Year will be determined at the beginning of the 

same. 



 

 

Illustration: 

 

Bonus amount mentioned in the Compensation Details sheet (at a payout of 100%) for a certain 

employee is Rs. 1,000 per month. 95% of this amount, i.e. Rs. 950, would be paid out to the employee 

per month through the year. The balance amount of Rs 50 per month shall be consolidated and paid out 

at the end of the fiscal year. 

3. Basket of Allowances (BOA) 
 

The Basket of Allowances will be paid to you as part of your salary every month. The components are 

as follows: House Rent Allowance, Leave Travel Allowance, Medical Allowance, Transport 

Allowance, Children’s Education Allowance and Miscellaneous Allowance. 

You can split the BOA under the above-mentioned components according to your preferences and tax 

plans. You would be eligible for tax exemptions under the different components as per the rules 

determined by the Income Tax Authorities. 

 
4. Passport & Driving License 

 

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time of 

joining duty. Our offer to you is subject to your having a valid passport or producing a proof of having 

applied for the same. 

5. Date of Joining Extension 

As per the Company policy, only one extension in Date of Joining would be granted based on medical 

exigencies. The extension date would be given within the validity period of 6 months from the initial 

date of joining. Please note that any request for extension must be supported with documentary 

evidence (Medical records and certificate) . All the requests are to be sent to 

offer_extension@infosys.com. The Company will review the case based on the documents provided 

and we may extend the Date of Joining based on business requirements. All such requests for the date 

of joining extension have to be made at least a week before the initial date of joining. Granting this 

extension is solely at the discretion of the Company. 

6. National Skills Registry Policy (NSR) 
 

Infosys has always believed in surpassing customer expectations and has created several new 

benchmarks and standards in security, service & quality, and in order to do this, we have maintained a 

strong focus on compliance. NASSCOM, the premier industry organization has conceived the 

“National Skills Registry” that promises more effective information security standards. It aims to 

register all the people working in our industry on a web -enabled database and uniquely identify each 

industry person based on bio-metrics. In case you have not registered your self with National Skills 

Registry, you would be required to do so prior to your joining Infosys Technologies Ltd. The cost of 

your registration with National Skills Registry will have to be borne by you. You would be required to 

register with the National Skills Registry irrespective of whether you are in a technical role or a 

business enabling role”. For more information on national skills registry for registration, please visit 

www.nationalskillsregistry.com. This kit contains the document on steps/procedures for NSR 

registration. 
 

Note: This document gives indicative details of all plans. Their implementation is governed by policies 

of Infosys and applicable legal agencies and may change from time to time without prior notice. Latest 

details and specifics of each plan are available with the Human Resources Department. 

mailto:offer_extension@infosys.com
http://www.nationalskillsregistry.com/
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Letter of Appointment 

Ref. No: ICSL/Employee/10647/8016/19235621 

Date : February 18 2021 

ROHITH.K  

167,VENKATAGIRI, NELLOR(Dist)  

Pincode:524132 ANDHRAPRADESH,India 

Dear ROHITH.K, 

 

Congratulations! With reference to your application and subsequent discussions/interview you had with us, we are pleased to 

offer you the position of Associate Software Engineer with Infinite Computer Solutions (India) Limited (“Company” or 

“Infinite”) on the following terms and conditions. 

Date of Joining: You are requested to join us on or before February 19 2021. In the event you are not able to join us on 

this specified date, the offer would stand withdrawn unless the extension of joining date is granted in writing. On the date of 

your joining, you are requested to meet the Joining Coordinator to complete the joining formalities at Infinite Computer 

Solutions (India) Ltd. #157, EPIP Zone, PhaseII, Kundalahalli, Mahadevapura Post, Whitefield, Bangalore  

560066. 

Salary (on Cost to Company): Your salary on a 'cost to the company (CTC) basis' will be as per the details herein enclosed 

under Annexure 1. 
 

Tax Implications on Salary: You will be liable to pay all applicable taxes on your income as per the prevailing laws. You are 

individually responsible for all declarations and implications arising thereof for all personal Income Tax purposes. 

Work Location: Your initial work location will be Bangalore  Campus. The work location can change based on the 

organizational requirements. 
 

Notice Period: Your employment with the Company can be terminated either by the Company or by you by giving the other 

party 60 Days advance notice.You are required to carefully read the notice period clause in the Terms of Employment attached 

to this Letter of Appointment. 

Your employment with Infinite will be governed by the attached Terms of Employment. You are required to read carefully and 

understand these Terms of Employment as a part of accepting this offer. As further detailed in the terms of employment the 

offer of your employment with Infinite is subject to satisfactory completion of background verification and reference checks 

which may occur at any time prior to or after your effective date of joining. 

To indicate your acceptance of this offer and employment with Infinite, please submit a copy of this Letter of Appointment, 

Terms of Employment, Annexure 1  Compensation, Annexure 2 – IFBP (If applicable) with your signature on each page. In 

addition, please provide all the documentation identified in Annexure 3. 
 

We wish you exciting times and infinite possibilities with us and look forward to a mutually fruitful association 

 
 

 
Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 

 
Acknowledged and agreed 

 
ROHITH.K  

Date: 
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Terms of Employment 

 

Your employment at Infinite Computer Solutions (India) Limited ("Company" or "Infinite") will be governed by Company’s 

policies, as modified, from time to time and at the sole discretion of the company, upon notice to you. The Terms of 

Employment contained herein must be read as a part of Company’s current policies. 

Full Time Employment 

This is a full time employment with the Company and you shall devote yourself exclusively to the business of the Company. 

You will not take up any other work/assignment for remuneration (part time or otherwise) or work on advisory capacity or be 

interested either directly or indirectly (except as shareholder or debenture holder) in any other trade or business during your 

employment with the company without prior permission in writing or any such or similar engagement that would conflict with 

the business/ customer interest of Infinite. 

Roles and Responsibilities 

The roles, responsibilities and duties appropriate to your designation or your employment, will be specified by Company from 

time to time. Company may at any time, in its sole discretion, upon notice to you, alter or otherwise modify these roles, 

responsibilities and duties. Further, at any time, you may be required to provide services, directly or indirectly, to Company and 

its affiliates and their employees, contractors and clients. In view of the trust and confidence reposed in you, you must 

effectively perform to ensure results and you will be expected to work extra hours to achieve the set targets, whenever the 

job so requires. 

Working Hours 

You are expected to comply with the normal working hours as declared by the Company or project requirements. You may be 

required to work on a shift basis. Company may, at any time and its sole discretion, change the shift timings upon notice to 

you. 

Transfer and Deputation 

Your services are liable to be transferred in such capacity as the Company may from time to time be determined by the 

business/ customer needs to any other location, department, establishment, sister company or branch of the company 

anywhere in the world, with/without any change in terms and conditions of employment at the sole discretion of the 

management. In such a case, you will be governed by the rules and service conditions applicable to new assignments and 

locations. 

You may also be sent on training, deputation assignments to sister or associate companies or to third parties whether in India 

or abroad and are expected to participate in them 

You will be governed by the rules and regulations in these regards as may be applicable to you from time to time. 

Notice Period/ Termination of Employment 

Your employment with the Company can be terminated either by the Company or by you by giving the other party specified 

days of advance notice (refer to the Letter of Appointment or recent communication to know your notice period days). 

The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the employee, 

failing which the relieving date may be extended at the discretion of the management. The relieving date may also be extended 

incase the project is at a critical juncture. 

If the Company relieves you before the completion of the notice period, the gross salary for the balance notice period would be 

paid to you. If at your request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay 

the Company the gross salary for the balance notice period. However, please note that accepting any such early relieving 

request would be entirely at the discretion of the Company. 

Company may terminate your employment immediately, with or without notice and without compensation in lieu of notice 

period on the occurrence of your involvement in: 

(a) Embezzlement, intoxication or illegal drug abuse, unauthorized absence, unauthorized disclosure or misuse of the 

Company's Confidential Information, gross insubordination, or receipt or attempted receipt of any impermissible rebate, bribe 

or other similar remuneration or consideration in connection with any potential or existing opportunity for the Company and its 

affiliates and their employees, contractors and clients; 

(b) Misconduct (willful, intentional or otherwise) during or in connection with the performance of your obligations hereunder or 

being arrested, charged or convicted in a criminal proceeding or similar proceedings that involves a matter which Company 

believes, in its sole discretion, may affect the performance of your obligations, whether or not such matter is directly related to 

the affairs of the Company and/or its affiliates and their employees, contractors or clients; and/or 

(c) Any act of moral turpitude. 
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Consequences of Termination of Employment 

Upon termination or expiration of your employment, for any reason, or as otherwise requested by Company, you will return to 

the Company: 

(a) Any property belonging to the Company, such as a laptop, computer, mobile phone, access card and other devices with 

details of any passwords or user ids installed therein; and 

(b) All Confidential Information and any Work Product, including any documents and information, of whatever description or in 

whatever form, tangible or intangible, in your possession, together with copies, notes or summaries of such documents and 

your own working papers which are derived of or based on such documents. 

 Upon termination or expiration of your employment, for any reason, amounts due or payable, from or to you by the 

Company shall be settled in full and an acknowledgment of such settlement shall be recorded in writing. 

 Upon termination or expiration of your employment, for any reason, Company shall be entitled to, at its sole discretion, 

pursue any remedy available in law or in contract to ensure settlement of any amounts owed by you hereunder, including costs 

and expenses incurred towards your training. Further, Company shall be entitled to, at its sole discretion withhold the relieving 

letter and all other documents regarding your employment hereunder. 

 In the event of you taking up an alternate employment, it is obligatory on your part, not to join any of Infinite's 

Client/Customer organizations, without a written consent from Infinite for a period of one year from the date of your 

separation. 

Retirement 

You will retire from the services of the Company on completion of 60 years. For this purpose the date of birth as declared in 

the date of birth proof submitted at the time of joining will be treated as final. You may be retired earlier if found medically 

unfit. 

Background and Reference Check 

The Letter of Appointment is issued on the understanding that all information/documents provided by you while joining (In the 

application / employee data form / during the interview) is true & are liable to be verified at any time during & after the period 

of your employment with the company. In the event, that any declaration been given or furnished by you to the company is 

proved to be false or found to have been willfully suppressed/ altered confidential proofs of evidence, your services with the 

company would be terminated. Termination of services on grounds of Background Verification will not be eligible for any notice 

period or compensation in lieu of notice period. The company at any time may choose to verify all your credentials as deemed 

necessary by the company and the client. 

Technology and Confidentiality Agreement 

You may be required to sign technology and confidentiality agreements with the Company or any other client as required at the 

time of joining and during the tenure with the company. You are required to adhere to all terms and conditions mentioned in 

the agreement 

Confidential Information 

You will not at any time without the consent of the Functional Head or any other nominated representative of the Company, 

disclose or divulge or make public except on legal obligations, any information regarding the company's affairs or 

administration or research carried out, whether the same may be confined to you or become known to you in the course of 

your service or otherwise. 

You agree, as part of your employment hereunder, you will have access, directly or indirectly, to certain Confidential Information 

of Company and its affiliates and their employees, contractors and/or clients. During the term of your employment and 

thereafter, you shall: (a) hold the Confidential Information in the strictest confidence; (b) not disclose or use or attempt to use 

or disclose, the Confidential Information, except as expressly permitted by the Company and solely for the purpose of which 

such Confidential Information was disclosed to you; (c) not disclose or divulge the Confidential Information to or for the benefit 

any third person or entity without the prior authorization of the Company; (d) give prompt notice to Company of any actual or  

attempted unauthorized use or disclosure of the Confidential Information. 

Intellectual Property 

You agree that any rights, title and interest whatsoever, including, but not limited to, patents, copyright, trade secret and 

design rights, mask rights, whether registerable or not, arising or created as a result of the development of and/or the 

application of any tangible or intangible work product or materials produced by you during or as a consequence of your 

employment, whether alone or in conjunction with others and whether during normal working hours or not, including, but not 

limited to, any invention, design, discovery, improvement, computer program, documentation, or other material which you 

conceive, discover or create during or in consequence of employment shall belong exclusively to the Company. 
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Indemnification 

You agree to indemnify the Company and its affiliates for any losses or damages sustained by Company and its affiliates which 

is caused by you or related to your breach of any of the provisions contained in this Terms of Employment. 

Conflict of Interest 

During your employment with Infinite it is intended to avoid conflict between your interest as an employee and the interest of 

the Company in dealing with suppliers, customers and all other organizations or individuals doing or seeking to do business 

with the Company. Further, if any 'Conflict of Interest' does arise in future, you will promptly report the same in writing to the 

management immediately. 

These Terms of Employment will be construed in accordance with and governed by the Laws of India. These Terms of 

Employment, together with the Letter of Appointment (and any attachments thereto), are the exclusive and entire agreement 

between the parties relating to its subject matter, and supersedes all prior and contemporaneous discussions, agreements, 

negotiations, representations, and proposals relating to the subject matter thereof. 

 
Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 

Please confirm that you have read, understood and agree to the above Terms of Employment by signing below 

Signature:    

Name:    

 

Date:    
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Annexure – 1 

Compensation Package for ROHITH.K 

 

 

Grade : E1 

Components Monthly  Yearly  

Basic 15,000.00  180,000.00 

Advance Statutory Bonus 3,000.00  36,000.00 

Infinite Flexible Benefit Plan (IFBP *) 3,088.00  37,056.00 

Annual Total Fixed Compensation (A) 21,088.00  253,056.00 

PF (Employer Contribution) 1800  21,600.00 

Mediclaim And PAP 0  21,712.00 

Gratuity 0  8,640.00 

Annual Total Benefits (B)   51,952.00 

Annual Total Compensation(A + B)   305,008.00 

 

*Please refer annexure 2 for IFBP details 
   

 

The Mediclaim insurance covers self, spouse, two children from the date of joining of the employee. Parents of the employee 

are covered after 9 months of completion of continuous employment with Infinite. 

You will be eligible for gratuity as per the provisions of Gratuity Act 1972 

 

Service Agreement: Your service agreement will be valid for 24 months. In case you decide to leave Infinite before the completion 

24months, you will be liable to pay and amount mentioned in the service Agreement. The content of the serviceagreement dated  

   to be read as part and parcel of this document without prejudice to each other. 

Fixed Bonus: You will be entitled for a fixed bonus, paid out on a Yearly basis upon completion of one year / every 6 months of 

employment with Infinite, totaling to 40000/ p.a. This is only valid for the first year of employment with Infinite. 

Sincerely, 

For Infinite Computer Solutions (India) Limited 

 
 

Vijaya Ganugapati 

Vice President  Human Resources 

 
 

Accepted on: …… /……. /……. 
 

Signature:    

 

Name: ROHITH.K 
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Annexure  2 (Grade E1 to E4) 

 

Infinite Flexible Benefit Plan (IFBP): You can choose the amount against various components available under Infinite 

Flexible Benefit Plan (IFBP) depending on your grade and eligibility as per the policy. Rest of the amount becomes taxable 

income. 

The eligibility for choosing the components from Infinite Flexible Benefit Plan (IFBP) according to the grade is as follows: 
 

*The above mentioned amount is the maximum limit that can be opted under each category. Refer to the Compensation & 

Benefits Policy for more details 

Meal Vouchers : The amount chosen against this will be loaded to the meal card on monthly basis. 
 

National Pension Scheme (NPS): The amount chosen to contribute towards NPS needs to be a minimum of Rs. 6000/ 

along with registration and administrative charges per year with a maximum limit of 10% of your Annual Basic to an extent of 

1lakh for Tax exemption under Section 80CCD (2) 
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Annexure – 3 

 

Submission of Documents: You need to scan all the original documents and upload in the link provided to you by the offer 

team. At the time of joining, photocopy of the following documents should be submitted. Please carry original copies for 

verification. 
 

1. SSLC/ 10th Mark Sheet 
 

2. PUC/ PDC/ +2 Mark Sheet 
 

3. Degree/ Graduation Certificate/ Convocation Certificate 
 

4. Degree/ Graduation Marks cards (All Semesters or consolidated) 
 

5. Post Graduation Certificate/ Convocation Certificate 
 

6. Post Graduation Marks cards (All Semesters or consolidated) 
 

7. Certificates of any other Qualification 
 

8. Copy of Passport 
 

9. Copy of PAN Card 
 

10. Copy of Aadhar Card 
 

11. Passport size photographs  4 
 

12. Relieving letter or Acceptance of resignation letter from the immediate previous employer or Hard copy of the resignation 

acceptance mail duly signed & sealed by the authorized signatory 

13. Last 3 months pay slips immediate previous employer 
 

14. Copy of salary revision or the offer letter (whichever is latest)  immediate previous employer 
 

15. Experience letter of all previous employments 
 

16. Copy of updated resume 

 

 
Please note: Joining formalities will not start if any of the applicable documents are missing on the day of joining. 



  

Strictly Private and Confidential 

Date:23-Mar-2021 

RUSHITHA KETHAMREDDY
C9320992

#40,2nd cross road,aswanth nagar, marathalli,bengalure-560037 

9177057278

Dear RUSHITHA KETHAMREDDY, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.
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Pre-Onboarding Online Learning Program : As you are aware that as part of providing our new joiners a unique

learning experience, Accenture proposes a learning module – ‘’Technology Fundamentals Online Learning’’

program. The training module of which will be made available to you at least 45 days before onboarding to give you

a reasonable time to learn at your pace and comfort.
 

Details of the program are reiterated as under:
 

•Under the program, the learning modules hosted on a technology platform will prepare you to be code ready.

•Before onboarding/joining Accenture, you will need to go through the first attempt of Technology Fundamentals

assessment based on the Pre-Onboarding Online Learning Program that was provided to you.

•In case you are unable to clear your Technology Fundamentals assessment during the first attempt, you will be

provided a chance to take a second attempt before onboarding.

•Technology stream training will begin upon onboarding for those who have cleared the Technology Fundamentals

assessment in the first or the second attempt.

•In case you are unable to clear your Technology Fundamentals assessment in the first or the second attempt, we

will continue to onboard you on the confirmed date. Post onboarding/joining Accenture, you will be provided a third

attempt.

•During each reattempt, reasonable help and guidance will be provided to you to clear the assessment.

•On successful clearance of the program assessment in the first attempt along with the completion of Pre-

Onboarding Learning Program content, you will be eligible for a learning incentive of INR 10,000.

•In case you fail in the first attempt or have not completed your Pre-Onboarding Online Learning training you will not

be eligible for any learning incentive.

•To clear assessments for the program, you are required to score minimum 60% marks in the first attempt test for

the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will

be required to score minimum 65% marks to clear the assessment for the program.
 

Your employment with Accenture is subject to your successful completion of the assessment of the program, as

mentioned above.
 

After you have cleared the Pre-onboarding Online Learning Program you will need to undergo further Accenture

stream specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria

similar to one for the Pre-onboarding Online Learning Program  mentioned above. If you are unable to complete the

Accenture specific training program in the given 3 attempts successfully, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.
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Upon joining the Company, an Accenture specific training program will be conducted for a specific duration on the

specific skill set assigned to you. Periodic tests will be conducted throughout this training program which you are

expected to clear as per the standard process outlined below. You are required to score minimum 60% marks in

each test to clear the Accenture specific training program. If you are unable to score 60% in the first attempt, you will

have up to two additional attempts and will be required to score minimum 65% marks to clear the training. Your

employment with Accenture is subject to your successful completion of this training as mentioned above. If you are

unable to complete the Accenture specific training program in the given 3 attempts successfully, your services with

the Company shall be terminated as per Clause 10 outlined in the Terms of Employment
 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities. 

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.

 

After accepting this offer,we encourage you visit Countdown to the Company 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.
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In case you have any feedback/ suggest ion or have any query,  feel  f ree to wr i te an e-mai l  to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide 

          for meeting the UAN generation requirement and any other compliance required by governing regulating authorities 

          like EPFO, ESIC and others. Please note that by voluntarily sharing your Aadhaar details, you are also authorizing   

          us to share it with third parties under contract with the company and bound by confidentiality provisions to meet any 

          regulatory requirements and internal procedures of the company including but not limited to making verifications.
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Strictly Private and Confidential 

Date:23-Mar-2021 

SHIRISHA.S 

C9310892 

 

Dear SHIRISHA.S, 

 
 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. 

("Company") in our Advanced Technology Center, India as per the below terms and conditions: 

Job Profile - Application Development Associate 

Management Level - 12 

Job Family Group- Software Engineering 
 

 

Please refer to: 

• Annexure I for the compensation and benefits details 

• Annexure II for the documentation to be submitted by you 

• Terms of Employment 

 
Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You 

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and 

your employment with Accenture is subject to successful completion of the qualifying examination from your college with 

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of 

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date. 

 
Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to 

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to 

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date. 
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Reference Id: 282aa4d7-b164-44ac-b6f5-ed40366c9f40_1 
Signed By: Mahesh Vasudeo Zurale 

mailto:Onboarding.doc.ase@accenture.com
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Pre-Onboarding Online Learning Program : As you are aware that as part of providing our new joiners a unique 

learning experience, Accenture proposes a learning module – ‘’Technology Fundamentals Online Learning’’ 

program. The training module of which will be made available to you at least 45 days before onboarding to give you 

a reasonable time to learn at your pace and comfort. 

 
Details of the program are reiterated as under: 

 

• Under the program, the learning modules hosted on a technology platform will prepare you to be code ready. 

 Before onboarding/joining Accenture, you will need to go through the first attempt of Technology Fundamentals 

assessment based on the Pre-Onboarding Online Learning Program that was provided to you. 

 In case you are unable to clear your Technology Fundamentals assessment during the first attempt, you will be 

provided a chance to take a second attempt before onboarding. 

 Technology stream training will begin upon onboarding for those who have cleared the Technology Fundamentals 

assessment in the first or the second attempt. 

 In case you are unable to clear your Technology Fundamentals assessment in the first or the second attempt, we 

will continue to onboard you on the confirmed date. Post onboarding/joining Accenture, you will be provided a third 

attempt. 

 During each reattempt, reasonable help and guidance will be provided to you to clear the assessment. 

• On successful clearance of the program assessment in the first attempt along with the completion of Pre- 

Onboarding Learning Program content, you will be eligible for a learning incentive of INR 10,000. 

• In case you fail in the first attempt or have not completed your Pre-Onboarding Online Learning training you will not 

be eligible for any learning incentive. 

• To clear assessments for the program, you are required to score minimum 60% marks in the first attempt test for 

the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will 

be required to score minimum 65% marks to clear the assessment for the program. 

 
Your employment with Accenture is subject to your successful completion of the assessment of the program, as 

mentioned above. 

 
After you have cleared the Pre-onboarding Online Learning Program you will need to undergo further Accenture 

stream specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria 

similar to one for the Pre-onboarding Online Learning Program mentioned above. If you are unable to complete the 

Accenture specific training program in the given 3 attempts successfully, your services with the Company shall be 

terminated as per Clause 10 outlined in the Terms of Employment. 
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Upon joining the Company, an Accenture specific training program will be conducted for a specific duration on the 

specific skill set assigned to you. Periodic tests will be conducted throughout this training program which you are 

expected to clear as per the standard process outlined below. You are required to score minimum 60% marks in 

each test to clear the Accenture specific training program. If you are unable to score 60% in the first attempt, you will 

have up to two additional attempts and will be required to score minimum 65% marks to clear the training. Your 

employment with Accenture is subject to your successful completion of this training as mentioned above. If you are 

unable to complete the Accenture specific training program in the given 3 attempts successfully, your services with 

the Company shall be terminated as per Clause 10 outlined in the Terms of Employment 

 
After acceptance of the offer of employment or any time during the course of your employment with the Company you may 

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your 

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company 

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,  

elect to terminate or suspend your employment immediately. 

 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 

 
To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your 

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using 

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date 

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days 

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by 

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to 

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of 

Employment. 

 
After accepting this offer,we encourage you visit Countdown to the Company 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will 

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an 

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future. 

http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx)


Version 2.1 (Feb 2021) 4 candidate's Signature  

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to: 

https://indiacampus.accenture.com/candidate 

 
We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. 

 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 

Mahesh Vasudeo Zurale 

Senior Managing Director 

Lead, Advanced Technology Center, India [ Insert full legal name] 
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ANNEXURE 1 

COMPENSATION & BENEFITS 

Annual Total Cash compensation structure as per the Company guidelines is: 
 

 

Total Cash Compensation Elements 

Annual (INR) 

(A) Annual Fixed Compensation 383000 

(B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500 

Maximum Annual Total earning potential (A+B) 415500 

Joining Bonus (Refer to the Section C) 25,000 

(D) Additional Benefits 

Gratuity as per law
#
  

9500 
Insurance Premium(notional value) 

Total Cash Compensation + Total Additional Benefits (A+B+C+D) 450000 

 

 
(A) Annual Fixed Compensation 

 

 
 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company 

compensation guidelines and applicable statutory norms. Please note the annual fixed compensation includes employer's 

contribution to Provident Fund, as applicable. 

 
TDS is deducted as applicable from your income. 

 
 

(B) Local Variable Bonus (LVB) 
 

 
 

• As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus 

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject 

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and 

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any 

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of 

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India 

and considering the period of leave without pay during the said fiscal year. 
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(C) Joining Bonus 
 

 
 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below. 

 
 

• Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month 

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp 

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall 

be recovered from you. 

 
Note: For International Worker Only* 

 

 
 

• As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International 

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) 

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary 

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to 

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government 

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with 

applicable law and procedures laid down by the authorities. 

 
* As defined by applicable law from time to time. 

 
 

Benefits applicable for current Company financial year: 
 

 
 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by 

Company policy: 

 
1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional 

child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be 

borne by you. This plan allows for coverage of pre-existing ailments. 

b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under: 

• 10% of such claims for self, spouse and 2 dependent children 

• 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 
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In addition to the above, you will also be eligible for the following benefits: 

 
 

1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined 

in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 

 
 

Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance 

program guidelines. 

 
From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you 

until any further communication from the Company. 

 
Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any 

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your 

employment, will be as under: 

 
Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or 

succeeding pay month. This amount is recoverable as per your employment terms, if your service commitment with 

Accenture change. Any such recovery or adjustment shall be made from your salary pertaining to the service month 

before your last working day in the Company. Any shortfalls will be adjusted against any further amounts due and 

payable to you. 
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ANNEXURE II 
 

 
Mandatory documentation at the time of onboarding: 

1. Two copies of your recent passport size photographs. 

2. Original marksheet of all semester (PG/UG). 

3. Original provisional degree certificate or convocation degree certificate. 

4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

5. Copy of Degree/PG/Diploma (as applicable) certificates. 

6. Passport copy, if available (if not please apply immediately). 

7. Pan Card 

8. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide 

for meeting the UAN generation requirement and any other compliance required by governing regulating authorities 

like EPFO, ESIC and others. Please note that by voluntarily sharing your Aadhaar details, you are also authorizing 

us to share it with third parties under contract with the company and bound by confidentiality provisions to meet any 

regulatory requirements and internal procedures of the company including but not limited to making verifications. 



 
 

 

Letter of Intent 
 
 

24 February 2020 
 

SRAVANKUMAR.M 

Siddharth Institute of Engineering & Technology 
Chittoor 

 

Dear SRAVANKUMAR.M, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 
6791 9500 (CIN) : L72900MH1992PLC069662 URL: 
www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
http://www.hexaware.com/
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APPOINTMENT LETTER

26 May, 2020

Dear Aragonda  Tharun,

Welcome to Wipro Limited (Company/Wipro’) and congratulations on your appointment as Project Engineer.
The terms of your employment with the Company is listed below. Please be informed that the terms may be
modified pursuant to changes in the Company policy updated from time to time.

1. Appointment Details:

a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing
by the Company. 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of

the probation period, your appointment shall be confirmed at the discretion of the Company based on

your performance and other criteria as applicable to your band and stream. Unless confirmation is

communicated in writing, your probation period shall be  deemed to have been extended.

c. The retirement age is 58 years.

d. You may be transferred to any other location, department, function, establishment, or branch of the
Company or subsidiary, associate or affiliate company ,in such capacity as the Company may from
time to time determine. In such a case, you will be governed by the terms and conditions of service
applicable to the new assignment including compensation, working hours, holidays, leave, people
policies, etc. 

e. We provide support to our global customers through various Company locations in India to suit
customer requirements by operating 24x7. You would be operating from any of these locations and in
any of the shifts, including night shift, as may be decided by the Company, keeping in mind the
business needs and deliverables to customers.

f. This offer of appointment is subject to your successful completion of all curricular requirements as laid
down by the University/Institution for award of the degree/diploma and the requirements, including
aggregate, specified by the Company for your role, and any other criteria specified by the Company in
terms of your educational qualifications on/before the date of appointment.

g.  The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining,
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2. Compensation:

You will be eligible for:

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet.

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may
be changed or modified in part or full thereof from time to time, at the sole discretion of  the Company.

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you

from time to time. 

d. Your salary will be reviewed periodically as per Company policy.

e. Changes in your compensation are at the Company’s discretion and will be subject to and on the basis

of your effective performance and the performance results of the Company during your period of

employment and other relevant criteria. 

3. Other Benefits:

You will also be eligible for:

a. Leave, holidays and working hours as applicable to your stream and location of posting.

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by the Company. 

c. Participation in the Company’s Provident Fund Scheme (PF) as per the policies applicable to your
band and stream.

d. Leave Travel Assistance (LTA) as per the Company’s policy.

e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI
Act.

f. Employee Benefits Program sponsored and administered by the Company for management
employees, comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury
benefits.

g. Please refer to the detailed policies in the Company’s intranet portal i.e. mywipro.wipro.com

4. Responsibilities:

a. In view of your position and office, you would be expected to perform all responsibilities effectively,
diligently and to the best of your ability and ensure results. There may be times when you will be
expected to work extra hours to achieve the above when the job so requires. At all times, you are
required not to engage in activities that have or will have an adverse impact on the reputation / image
and business of the Company, whether directly or indirectly. 

b. You may be required to undertake travel for business purposes for which you will be eligible for
reimbursement of travel expenses as per the Company policy applicable to you. 
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c. We are committed to ensure 'Integrity' in all aspects of the Company’s functioning. You are expected to
comply with all the applicable policies of the Company including the Code of Business Conduct and
Ethics (‘Policies’) as they form an integral part of the terms of your employment with Wipro.
Consequently, you are required to understand the scope and intent behind these policies and to
comply with the same. These Policies are updated / modified on a periodic basis and new policies may
be introduced and notified to employees from time to time and you will be required to comply with the
same. 

d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result,
or has resulted, in any violation of the Policies or the terms of your employment, shall immediately be
brought to the notice of your Business Unit Head and appropriate disciplinary action will be initiated. 

5. Conflict of Interest:

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up
any independent or individual assignments (whether part time or full time, in an advisory capacity or
otherwise) directly or indirectly without the express written consent of your Business Unit Head.

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or
perform any services for any person who is involved in activities, which are or shall be in conflict with the
interests of Wipro.

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a
period of one year from the cessation of your employment with the Company (irrespective of the
circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage:

i. Any employee of the Company to terminate their employment with the Company or to accept
employment with any competitor, supplier or any customer with whom you have a connection
pursuant to your employment with the Company.

ii. Any customer or vendor of the Company to move his existing business with the Company to a third
party or to terminate his business relationship with the Company.

iii. Any existing employee to become associated with, or perform services of any type for any third
party.

d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand
the Company's position on this and resolve the conflict.

6. Confidentiality:

a. In consideration of the opportunities, training and access to new techniques and know-how that will be
made available to you, you will be required to comply with the Confidentiality Policy of the Company.
Therefore, please maintain all Confidential Information as defined from time to time in the
Confidentiality Policy of the Company, as secret and confidential and do not use or disclose any such
Confidential Information except as may be required under obligation of law or as may be required by
the Company and in the course of your employment. This covenant shall endure during your
employment and beyond the cessation of your employment with the Company (irrespective of the
circumstances of, or the reasons for, the cessation).
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b. In your work for Wipro, you will be expected not to use or disclose any confidential information,
including trade secrets, of any former employer or other person with whom you have an obligation of
confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete
agreements that would prevent you from working without limitation for the Company.

7. Assignment of Intellectual Property

In connection with your employment and during the term of your employment, upon conception or creation, you
shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries,
techniques, and improvements (including, without limitation, legal documents, training materials, computer
software and associated materials) developed or conceived by you solely or jointly with others (whether or not
during business hours), and shall comply with the Policies of Wipro  in relation to Intellectual Property. 

8. Non-Compete

In the course of your employment with the Company you will be providing services to customers or clients of
the Company during which process you will be handling sensitive information including but not limited to key
customers of the Company, competitor information, customer sensitive information (‘Confidential Information’).
You acknowledge and recognize that Confidential Information available to you, if leaked, would cause
irreparable harm to the Company and its protection is of utmost importance to the Company. You confirm that
for a period of six (6) months after separation of your employment from the Company (irrespective of the
circumstances of or the reason for the separation), you will not accept any offer of employment from a
customer or client with whom you have interacted or worked in a professional capacity representing the
Company during the six (6) months preceding the date of separation.

9. General:

This offer of appointment is subject to the precondition that you have not provided us with any false declaration
and/or documentation or willfully suppressed any material information. If at any point of time, it is brought to our
notice that you have submitted fabricated documentation or made false representation or willfully suppressed
material information, you shall be liable to be removed from service with immediate effect and the Company
reserves its right to initiate appropriate action as per applicable policy and /or enforce remedies available to
us under law.

Please note that you are required to inform us if there are any agreements, oral or written, which you have
entered into and which may relate to or affect your commitments under this employment contract.

a. You acknowledge that you have understood the terms of this employment contract and that
you are aware that the specific performance of the terms of this employment contract may be
enforced legally, if required. In this connection, if any of the provisions of this letter of
appointment are declared or found to be void or unenforceable due to any reason whatsoever,
the remaining provisions of this letter shall continue in full force and effect. 

b. These employment terms supersede and replace any existing agreement or understanding, if
any, between the Company and you on  the same subject matter.

c. You warrant that you are not prevented by any court or by any other administrative or judicial
authority or order from providing the services required under this employment contract. In the
event that you are not a citizen of the country of posting, you should have a valid work permit
to work in the country of posting.
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d. Your appointment  shall be treated as withdrawn in case:

i. You have not scored minimum aggregate marks of 60% in your 10th Standard or
equivalent education.

ii. You have not scored minimum aggregate marks of 60% in your 12th Standard or
equivalent education.

iii. For Graduates: You have not scored minimum aggregate marks of 60% in your
graduation.

iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your
graduation and 60% in post-graduation.

v. You have any pending backlogs/ arrears on the date of appointment.

Please note that at any stage, whether during your online test and/or interview process or upon joining 
the Company, if it is brought to our notice that you have indulged in malpractices or used illegal means
to clear your online assessment, the Company shall withdraw or revoke the offer with immediate effect 
and we reserve our rights to take suitable action against you as we may deem fit.

10. Training Agreement:

As part of your smooth transition from campus to corporate, the Company shall be providing you
extensive training through learning interventions from the time of your selection to on-boarding.  You
shall be provided an opportunity to learn in Pre-Joining programs, Self-directed learning modules,
MOOCs, in-classroom learning, on-the-job training, Top Gear modules, and / or customer specific tools
and technology learning. Through this extensive training the Company makes significant investment for
your project readiness and successful journey in the projects. In consideration of the Company
reposing confidence in you and providing you with the opportunity to undergo the training as detailed
above and in consideration of the company bearing all the costs in connection with the training besides
paying you normal salary and benefits, you solemnly agree to complete the training and continue your
employment with the company for a period of atleast 12 months commencing from the date of your
joining. In case you choose to leave the Company before the expiration of the said period or if your
services are terminated before the expiration of the said period, for any reason whatsoever, you shall
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five
Thousand only) in the manner defined in the training agreement, signed by you with the Company.

11. Notice Period & Termination:

Your employment with the Company shall be terminable, without reasons, by either party giving one-month
notice during probationary period and three months’ notice on confirmation. The Company reserves the right to
pay or recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such
date as it may deem fit even prior to the expiry of the notice period. However, if the Company desires you to
continue the employment during the notice period you shall do so. Notice period and termination of
employment contract shall be governed by the applicable internal policies of the Company as updated from
time to time.

On acceptance of separation notice, you will immediately hand over to the Company before you are relieved,
all correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings,
effects and comply with all the relieving formalities required by the Company. Further, you shall not make or
retain any copies of these items.
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12. Pre Joining Program (PJP):

During the time period between your offer and onboarding, the Company will provide you an online, self-
directed learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology
track to learn and we urge you to utilize this opportunity to gain hands-on experience so as to enable you to
obtain a suitable project.
Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment
by submitting a signed copy of this letter of appointment with your original signature on the date of joining.

Yours sincerely,
For Wipro Limited,

I have read, understood and agree to accept the employment on the terms and conditions herein.

I shall be reporting for duty on __ /__ /____

Name: _____________________

Signature: _____________________ Date: __ /__ /____

Place: _______________________
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ANNEXURE I

DECLARATION ON CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to
avoid conflict between the personal interest of an employee and the interest of the company in dealings with
suppliers, customers and all other organizations or individuals doing or seeking to do business with the
company. 

Noted below are a few examples of conflict of interest:
a. For an employee or any dependent member of his family to have an interest in any organization, which

has business dealings with the company where there is an opportunity for preferential treatment to be

given or received, except where such an interest comprises of securities in widely held corporations

which are quoted and sold in the open market or the interest is not material.

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property,

facilities or equipment from or to the company or any affiliate or to any company, firm or individual who

is or is seeking to become a contractor, supplier or customer, except with the knowledge and consent

of top management. 

c. For an employee to serve as an officer, director or in any other management capacity or as a

consultant of another company or organization doing or seeking to do business with the company or an

affiliate except with the knowledge and consent of top management.

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or

any other information concerning the company, which might be prejudicial to the interest of the

company. 

e. For an employee or any dependent member of his family to accept commission, a share in profits or

other payments, loans (other than with established banking or financial institutions), services excessive

entertainment and travel or gifts of more than nominal value from any individual or organization doing

or seeking to do business with the company. 

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in
my employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top
management. 

Name:

Date: __/___/_____ Signature:.....................……………….
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Compliance to Company’s Code of Conduct to Regulate, Monitor and
Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”)
internal policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the
Company’s Securities, while in possession of any Unpublished Price Sensitive Information (hereinafter referred
to as “UPSI”) about the Company. It also involves disclosing or procuring any UPSI about the Company to/from
others who could subscribe or buy or sell or deal in the Company’s Securities. 
As an employee of the Company you are considered as an Insider and accordingly advised as below:

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of

the Company when in possession of UPSI concerning the Company. Trading in securities of the

Company is also prohibited for certain designated employees when the trading window is closed. For

details please contact: policyclearinghouse@wipro.com.

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall

seek, communicate, provide or allow access to “UPSI of the Company to others only for legitimate

purposes, performance of duties and discharge of legal obligations and strictly on a needtoknow

basis. Employees are strictly prohibited from the following:

a) Counseling or disclosing or communicating UPSI to any other person including spouse and/or

relatives, except on a need to know basis. 

b) Counseling as well as expressing opinions or making any recommendations to any person on the

Securities of the Company when in possession of any UPSI.

c) Unauthorized disclosure or communication of UPSI.

d) Procuring any UPSI from others

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like

wage freeze, suspension, termination of employment on employees involved in Insider Trading. Insider

trading also attracts severe civil and criminal penalties not only on the Insider but also on the Company

in certain circumstances. The penalties levied on the employee will not be borne by the Company and

the employee individually is responsible.

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall

disclose to the Company the number of securities acquired or disposed of within two trading days of

the transaction if the value of the securities traded, whether in one transaction or a series of

transactions over any calendar quarter, aggregates to a traded value in excess of ten lakh rupees. For

more details on procedures and guidelines, employees are requested to refer the Company’s Code of

Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to

policyclearinghouse@wipro.com
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ANNEXURE II

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I --------------------------, confirm that I am voluntarily sharing my Personal Information including documents with
Wipro Limited (‘Wipro’) for  the following purposes:

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification;

b. processing my job application including background verification checks;
 

c. employment-related actions including record keeping, processing compensation and benefits and any
action required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any
future reference/verification and authorize Wipro to transfer the same to a third party.
I understand that ‘Personal Information’ means any information including documents, relating to me that is
available with Wipro and is capable of identifying me.” 

Name:

Date: __/__/____
           Signature.............................................
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ANNEXURE III

SALARY OFFER SHEET

Name         : Aragonda  Tharun Career Group: TRB – II

Position    : Project Engineer

           You shall receive salary as detailed below.

COMPONENT AMOUNT (INR)

Basic 11,670

HRA 5,835

Bonus 2,334

Wipro Benefits Plan (WBP) 4,849

Total Fixed Cash 24,688

PF (Employer Contribution) 1,800

Gratuity (5.31% of Basic) 620

Total Fixed Compensation 27,108

Other Compensation Benefits

Health benefit (Medical) 600

Variable Pay

Target Variable Pay 1,459

Target Cost to Company per month 29,167

Total Cost to Company per annum 3,50,004
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*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be
eligible for payment of gratuity  as per the Wipro Policy for the same.
Apart from the standard salary components, Project Engineers are also entitled to the following unique 
Company Benefits to help you manage during exigency.

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two
wheeler

b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards
housing deposits or illness, death in immediate family or self-marriage

c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI
scheme.

d. Medical Insurance Coverage up to Rs 2lac per annum.

Date: __/___/_____ Signature:....................……………….
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ANNEXURE – IV

I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet
and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that
my employment is subject to my aggregate meeting the Company’s eligibility criteria and submission of the
above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of
my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for
immediate termination of my employment with the Company.

Name:

Date: __/___/_____ Signature:.....................……………….
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ANNEXURE – V

                 Variable Pay - A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:                          

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It
would be linked to the following parameters:

For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands
Team Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack. 

For employees joining in above Bands in Support roles and central functions, and who have variable pay as
part of their salary stack, variable pay will be linked to company’s financial parameters. Financial metrics is
linked based on specific role for each employee in each quarter, as per the respective financial year policy. 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the
sole discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay
applies i.e. you should be on the rolls of the Company on the last working day of the quarter to be eligible for
payout under the program.   

The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my 
Financials->Variable Pay Policy FY 2020-21.
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SOME ADDITIONAL INFORMATION ON THE SALARY OFFER

Basic, Additional Allowance and Bonus:

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed
for a particular period.

House Rental Allowance:

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of
rent receipts.

Wipro Benefit Plan (WBP):

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption.
Under WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use
of Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual
expenses incurred towards these components are eligible for exemption as per the prescribed Income Tax
rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The
Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as may be
prescribed in this policy. Wipro will grant a Group Allowance, which will be computed after reducing the
aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and
associated charges. Following are your WBP Entitlements:

1. Leave Travel Allowance:

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on
Income Tax exemption please refer to myWipro on joining. The maximum LTA that can be considered
for IT exemption is Rs 50,000.

2. Telephone/Mobile Phone Allowances:

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also 
towards broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT 
exception up to Rs. 19,800 per annum under WBP as per prescribed limit in the policy. No expenses in
respect of rentals or other charges for pre-paid connections will be eligible under this head.

3. Non-transferable Meal card:

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal 
card is eligible for IT exemption under WBP.

4. Education Allowance:

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of
2 children is eligible for IT exemption under WBP.
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5. New Pension System:

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This 
will be over and above Sec 80C investments.

Retirement Benefits:

It consists of:

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident 
Fund. In cases where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + 
Additional (Where applicable) or INR 1800 pm

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity.

            Employees will be eligible for payment of gratuity as per the Wipro policy on the same.
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Travel, Accommodation, Food & Other Miscellaneous Expenses

Travel

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be

credited with your first month salary. You may utilize this amount towards Travel and you would not

need to submit bills towards usage of this amount.

b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 
training or classes at different locations in the same city. 

Accommodation, Food & other Miscellaneous Expenses

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of

joining. You may utilize this amount towards accommodation, food & other miscellaneous expenses.

This would be paid as a lump sum amount that will be credited with your first month salary and you

would not need to submit bills towards usage of this amount. 

b. If your posting location (the location where you would be based out of after training) is different from

the training location (location where you undergo initial training), you would be entitled for the following:

i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs.

8,400) from the date of reporting to the posting location. You may utilize this amount towards

boarding, lodging, conveyance & other miscellaneous expenses.

c. Any location change after reporting to posting location will be treated as relocation/transfer and will be 
covered under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro->
My Policies -> India->My Travel>Transfer Policy-Team Rainbow.

d. Campus joiners would not be eligible for accommodation at the Wipro guest houses.
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SUMMARY - SOCIAL SECURITY & OTHER BENEFITS*

Medical

1. Medical  Assistance  Program  (MAS)**: This is a medical scheme covering you, your spouse and your
children to the extent of Rs.15000 per annum. This scheme is not applicable for employees
covered under the Employee State Insurance Act (ESI). This limit will be prorated based on your
joining and exiting months in a financial year. The amount mentioned as Medical allowance in your
salary stack is a notional figure and it indicates average outflow per month and per employee towards
MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on making a claim. 

2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse &
children) towards hospitalization. There will be a deduction from your monthly payroll depending on
your marital/family status towards the base sum insured premium,10% of the claim amount has to be
borne by you.
If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated
premium. More details on the policy are available on My Policies Section in myWipro which is
accessible on joining.

3. Annual  Health  check: Company paid Annual health checkup program is available for employees
above 40 years of age.
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Gratuity Benefit**: Up to Rs. 20,00,000

This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per 
applicable laws.

Survivor Benefit Pension Program**:

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn
basic salary at the time of death, number of years till retirement, number and age of surviving members. 
E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before
retirement at time of his death is 20 years and he has a surviving spouse and two eligible children, the
supplementary Pension payable per month would be as follows: Basic * No of years to Retirement * Grade
Factor * % based on number and age of surviving members. 
I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a
band specific pre-defined pension Accrual rate.

Loans:

Interest  Free  Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down.
The amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is
recovered in 10 equal installments. 

Contingency  Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is
lower as per policy can be availed in case of contingency. This would be recovered in 20 equal installments.
Any loan taken above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

** These benefits are subject to the terms and conditions of the company policy and cannot be converted to
fixed cash.

Page 18 of 19



Page 19 of 24

9494519
Sensitivity: Internal & Restricted

1. Your Life and Accident Cover:

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI  you  are  covered  by 
way  of  roundtheclock  risk  coverage  against  any accidents  occurring  while  at  work  or  outside  of  work 
resulting  in  partial  or  total disablement or casualty. Employees can also get an
extra coverage for a nominal and highly negotiated premium.

b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents
or natural causes, your surviving family members would be eligible for an insurance cover under this policy.
This sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also
get  an  extra  coverage  for  a  nominal  and highly negotiated premium.

Please note:  More  details  on  the  above  mentioned  policies  are  available  on  My Policies Section  in  My  
Wipro  accessible  on  joining.  Access through My Wipro -> My Policies ->India > My Financials -> Group Life 
Insurance/ Personal Accident
The policies mentioned here are policies of the Company as on date, this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension
free life by planning your retirement. Starting contribution to pension plan at an early age gives you enough
time to contribute towards building your retirement corpus and leverage the compounding interest earned by
the corpus year on year.  You simply have to choose the scheme that suits your investment horizon and risk
tolerance. 

A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension
Service Provider (PSP) within 30 days from the date of joining the company. 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an
Unit Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your
risk appetite & transparent fund management. 

The enrollment option can be exercised only once in the service with the organization and cannot be reversed
once made. VSS enrollment window period will, also, be available once every financial year. The Company, on
behalf of the member employee, shall contribute 15% of basic salary, towards the scheme selected by the
member. In case 15% of basic exceeds Rs.1,50,000 per annum, member employee will have an option to
restrict the contribution to Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on
contributions exceeding Rs.1,50,000 every year).

Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under ‘Pension’
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest
earned (or the corpus) can be utilized to avail the retirement benefits. 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials->
Deferred Benefits-> Voluntary Superannuation Scheme.  After reviewing the related documents if you wish to
enroll into VSS, please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within
30 days of joining the Company. In case you miss enrolling into VSS in this window period, you can do the
same in the window period that is available for all employees once every financial year.
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Letter of Intent 
 
 

24 February 2020 
 

UMA MAHESH .Y 

Siddharth Institute of Engineering & Technology 
Chittoor 

 

Dear UMA MAHESH .Y, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 
6791 9500 (CIN) : L72900MH1992PLC069662 URL: 
www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
http://www.hexaware.com/


 
 
 

Strictly Private and Confidential 

Date:23-Mar-2021 

VINAYKUMAR.A 

C9312892 

 

Dear VINAYKUMAR.A, 

 
 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd. 

("Company") in our Advanced Technology Center, India as per the below terms and conditions: 

Job Profile - Application Development Associate 

Management Level - 12 

Job Family Group- Software Engineering 
 

 

Please refer to: 

• Annexure I for the compensation and benefits details 

• Annexure II for the documentation to be submitted by you 

• Terms of Employment 

 
Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You 

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and 

your employment with Accenture is subject to successful completion of the qualifying examination from your college with 

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of 

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date. 

 
Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to 

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to 

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date. 

 
Version 2.1 (Feb 2021) 1 candidate's Signature 

 

 
Reference Id: 282aa4d7-b164-44ac-b6f5-ed40366c9f40_1 
Signed By: Mahesh Vasudeo Zurale 

mailto:Onboarding.doc.ase@accenture.com
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Pre-Onboarding Online Learning Program : As you are aware that as part of providing our new joiners a unique 

learning experience, Accenture proposes a learning module – ‘’Technology Fundamentals Online Learning’’ 

program. The training module of which will be made available to you at least 45 days before onboarding to give you 

a reasonable time to learn at your pace and comfort. 

 
Details of the program are reiterated as under: 

 

• Under the program, the learning modules hosted on a technology platform will prepare you to be code ready. 

 Before onboarding/joining Accenture, you will need to go through the first attempt of Technology Fundamentals 

assessment based on the Pre-Onboarding Online Learning Program that was provided to you. 

 In case you are unable to clear your Technology Fundamentals assessment during the first attempt, you will be 

provided a chance to take a second attempt before onboarding. 

 Technology stream training will begin upon onboarding for those who have cleared the Technology Fundamentals 

assessment in the first or the second attempt. 

 In case you are unable to clear your Technology Fundamentals assessment in the first or the second attempt, we 

will continue to onboard you on the confirmed date. Post onboarding/joining Accenture, you will be provided a third 

attempt. 

 During each reattempt, reasonable help and guidance will be provided to you to clear the assessment. 

• On successful clearance of the program assessment in the first attempt along with the completion of Pre- 

Onboarding Learning Program content, you will be eligible for a learning incentive of INR 10,000. 

• In case you fail in the first attempt or have not completed your Pre-Onboarding Online Learning training you will not 

be eligible for any learning incentive. 

• To clear assessments for the program, you are required to score minimum 60% marks in the first attempt test for 

the program. If you are unable to score 60% in the first attempt, you will have up to two additional attempts and will 

be required to score minimum 65% marks to clear the assessment for the program. 

 
Your employment with Accenture is subject to your successful completion of the assessment of the program, as 

mentioned above. 

 
After you have cleared the Pre-onboarding Online Learning Program you will need to undergo further Accenture 

stream specific trainings. For clearing these trainings also, Accenture provides three attempts with success criteria 

similar to one for the Pre-onboarding Online Learning Program mentioned above. If you are unable to complete the 

Accenture specific training program in the given 3 attempts successfully, your services with the Company shall be 

terminated as per Clause 10 outlined in the Terms of Employment. 
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Upon joining the Company, an Accenture specific training program will be conducted for a specific duration on the 

specific skill set assigned to you. Periodic tests will be conducted throughout this training program which you are 

expected to clear as per the standard process outlined below. You are required to score minimum 60% marks in 

each test to clear the Accenture specific training program. If you are unable to score 60% in the first attempt, you will 

have up to two additional attempts and will be required to score minimum 65% marks to clear the training. Your 

employment with Accenture is subject to your successful completion of this training as mentioned above. If you are 

unable to complete the Accenture specific training program in the given 3 attempts successfully, your services with 

the Company shall be terminated as per Clause 10 outlined in the Terms of Employment 

 
After acceptance of the offer of employment or any time during the course of your employment with the Company you may 

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your 

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company 

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,  

elect to terminate or suspend your employment immediately. 

 
In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information 

pertaining to any aspect of your employment, the Company shall provide such information to the government 

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your 

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your 

details will be disclosed to these authorities. 

 
To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your 

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using 

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date 

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days 

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by 

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to 

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of 

Employment. 

 
After accepting this offer,we encourage you visit Countdown to the Company 

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will 

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an 

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future. 

http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx)
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In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to: 

https://indiacampus.accenture.com/candidate 

 
We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of 

you and look forward to your joining us. 

 
Yours sincerely, ACKNOWLEDGED AND AGREED: 

 

Mahesh Vasudeo Zurale 

Senior Managing Director 

Lead, Advanced Technology Center, India [ Insert full legal name] 
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ANNEXURE 1 

COMPENSATION & BENEFITS 

Annual Total Cash compensation structure as per the Company guidelines is: 
 

 

Total Cash Compensation Elements 

Annual (INR) 

(A) Annual Fixed Compensation 383000 

(B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500 

Maximum Annual Total earning potential (A+B) 415500 

Joining Bonus (Refer to the Section C) 25,000 

(D) Additional Benefits 

Gratuity as per law
#
  

9500 
Insurance Premium(notional value) 

Total Cash Compensation + Total Additional Benefits (A+B+C+D) 450000 

 

 
(A) Annual Fixed Compensation 

 

 
 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company 

compensation guidelines and applicable statutory norms. Please note the annual fixed compensation includes employer's 

contribution to Provident Fund, as applicable. 

 
TDS is deducted as applicable from your income. 

 
 

(B) Local Variable Bonus (LVB) 
 

 
 

• As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus 

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject 

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and 

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization. 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any 

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of 

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India 

and considering the period of leave without pay during the said fiscal year. 
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(C) Joining Bonus 
 

 
 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below. 

 
 

• Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month 

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp 

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall 

be recovered from you. 

 
Note: For International Worker Only* 

 

 
 

• As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International 

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC) 

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary 

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to 

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government 

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with 

applicable law and procedures laid down by the authorities. 

 
* As defined by applicable law from time to time. 

 
 

Benefits applicable for current Company financial year: 
 

 
 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by 

Company policy: 

 
1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per 

annum. Premium for this will be paid by the Company. 

a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional 

child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be 

borne by you. This plan allows for coverage of pre-existing ailments. 

b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a 

defined percentage of each claim, as under: 

• 10% of such claims for self, spouse and 2 dependent children 

• 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan 

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation 

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000 
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In addition to the above, you will also be eligible for the following benefits: 

 
 

1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined 

in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

3. Transport facility, as per Company guidelines, can be availed at no cost. 

 
 

Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event 

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with 

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on 

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to 

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms 

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance 

program guidelines. 

 
From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you 

until any further communication from the Company. 

 
Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any 

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your 

employment, will be as under: 

 
Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or 

succeeding pay month. This amount is recoverable as per your employment terms, if your service commitment with 

Accenture change. Any such recovery or adjustment shall be made from your salary pertaining to the service month 

before your last working day in the Company. Any shortfalls will be adjusted against any further amounts due and 

payable to you. 
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ANNEXURE II 
 

 
Mandatory documentation at the time of onboarding: 

1. Two copies of your recent passport size photographs. 

2. Original marksheet of all semester (PG/UG). 

3. Original provisional degree certificate or convocation degree certificate. 

4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

5. Copy of Degree/PG/Diploma (as applicable) certificates. 

6. Passport copy, if available (if not please apply immediately). 

7. Pan Card 

8. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide 

for meeting the UAN generation requirement and any other compliance required by governing regulating authorities 

like EPFO, ESIC and others. Please note that by voluntarily sharing your Aadhaar details, you are also authorizing 

us to share it with third parties under contract with the company and bound by confidentiality provisions to meet any 

regulatory requirements and internal procedures of the company including but not limited to making verifications. 



 

Date: 22-06-2021 
 
Somagattu Ashok Kumar Reddy 
D/No: 1/57, Malakavemula Cross Village, Enumulavari Palli,  
Mudigubba Mandal, Dist: Anantapur, A.P, 515501  
Mob: 630-403-6386 
 
Dear Somagattu Ashok Kumar Reddy, 
 
Based on your credentials and the discussions that you had with us, we are pleased to consider your 
candidature on the following terms and condition: 
 

1. Designation:  
 

a. Trainee – Cloud Support 
You will be designated as “Trainee - Cloud Support” for a period of Six Months. 
The period of training may be extended at the discretion of the management. 
 

b. Engineer – Cloud Support 
On successful completion of training period, you will be employed as “Engineer – Cloud 
Support”. You will be under probation for a period of Six Months.  
This will be communicated in writing after assessing your performance as Trainee – 
Cloud Support. 
 

2. Compensation:  
Your Compensation will be as follows: 
 

a. During Training: 
The training period will be for a period of SIX months from the date of joining. During the 
training period you will be paid a FIXED MONTHLY STIPEND of Rs. 12,500 (Rupees 
Twelve Thousand Five Hundred Only). The Training period may be extended at the 
discretion of the Management. 

 
b. Probation: 
On successful completion of training, you will be positioned as  
“ENGINEER – CLOUD SUPPORT”, and put on Probation for a period of SIX months.  
During the period of probation you will be paid a compensation of  
Rs. 2,00,000/- (Rupees Two lakhs) only per annum.  
Breakup of the compensation is given in “Annexure A”, herein.  
The period of probation may be extended at the discretion of the Management. 

 
c. Confirmation: 
On successful completion of the period of probation, your services will be confirmed in 
writing and your compensation will be revised to Rs. 2, 60,000/- (Rupees Two lakhs and sixty 
thousand) only, per annum. 

                    Breakup your compensation is given in “Annexure B”, herein. 
 

3. Reporting: You will report to Manager – Cloud Infrastructure. 
 

4. Date of Joining: You may join the Company on any day on or before 23-06-2021 
 

5. Location: You will operate out of our Corporate Office at Bannergatta Road, Bangalore  
                                                                                                                                               S Ashok Kumar Reddy 



 

A detailed appointment letter will be issued to you on joining. 
 
You will be governed by the rules and regulations of the company on your joining the organization. 
 
This offer is valid till 23-06-2021 subject to the verification of the details presented at the time of interview & 
other documents by you, the company reserve the right to recall or cancel or modify or differ the date in 
accordance with the business requirement. 
 
At the time of joining, we would request you to submit copies of the following documents: 

➢ SSLC Mark Sheet or equivalent in support of your age. 
➢ Certificates / Mark Sheets in support of your qualifications. 
➢ 4 passport size color photographs. 
➢ Relieving Letter from your previous organization, if applicable. 
➢ Service Certificates, if any. 
➢ Last drawn Salary Certificate/Pay Slip, if applicable. 
➢ Pan card / Latest Passport. 
➢ Address Proof (Ration Card/Driving License/Voter ID card/Telephone Bill if any) 
 

We take this opportunity to welcome you to the NINESTARS family and look forward to a mutually 
beneficial association with you. 
 
Thanking you, 
 
For Ninestars Information Technologies Pvt. Ltd., 

 
K Ravichandran 
Chief People Officer 

 
Ninestars Information Technologies Pvt Ltd 
No.10, "MAAS IV" 3rd floor, Bannerghatta Road 

JP Nagar 3rd Phase, Bangalore 560078, India 

T. +91 80 4346 2121 l F. +91 80 4346 2223.mobile:9591385858 

*Encl: Annexure – A (Salary Break-up) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                             S Ashok kumar Reddy 



 

Annexure A: Salary Break-up –on Probation 

Name Somagattu Ashok Kumar Reddy 

Designation Engineer – Cloud Support   

Location Bangalore 
BREAK UP OF THE 
SALARY   Salary Break-up  
  PM   PA  

S
al

ar
y

 S
h

ee
t 

Basic @ 50% of Gross : 7418.00 89016.00 

HRA @ 60% of basic : 4451.00 53412.00 

CCA @ 20% of basic : 1484.00 17808.00 

Conveyance @ 10% of basic : 742.00 8904.00 

EA @ 10% of basic : 742.00 8904.00 

A Gross : 14837.00 178044.00 

R
ei

m
b

u
rs

em
en

ts
 

Medical : 0.00 0.00 

Food Coupon : 0.00 0.00 

LTA : 0.00 0.00 

Fuel Expenses : 0.00 0.00 

Driver Salary : 0.00 0.00 

B Reimbursements : 0.00 0.00 

C = A+B Monthly Gross : 14835.00 178020.00 

Total Wages for PF : 10386.00 124632.00 

C
o

m
p

an
y

 

C
o

n
tr

ib
u

ti

o
n
 

 P.F.  : 1350.00 16200.00 

E.S.I. : 482.00 5784.00 

Gratuity : 0.00 0.00 

D Liabilities : 1832.00 21984.00 

E =  C+D CTC : 16667.00 200004.00 

D
ed

u
ct

io
n

s 

P.F. : 1246.00 14952.00 

E.S.I. : 111.00 1332.00 

P.Tax : 150.00 1800.00 

F Deductions : 1507.00 18084.00 

G = C-F NET TAKE (before Tax) : 13328.00 159936.00 

 
For Ninestars Information Technologies Pvt. Ltd., 

 
 
 
 
K Ravichandran                                                                                                S Ashok Kumar Reddy 
Chief People Officer 
 
 
 
 



 

Annexure B: Salary Break-up on Confirmation 

Name Somagattu Ashok Kumar Reddy 

Designation Engineer – Cloud Support  

Location Bangalore 
BREAK UP OF THE 
SALARY   Salary Break-up  
  PM   PA  

S
al

ar
y

 S
h

ee
t 

Basic @ 50% of Gross : 8324.00 99888.00 

HRA @ 60% of basic : 4994.00 59928.00 

CCA @ 20% of basic : 1665.00 19980.00 

Conveyance @ 10% of basic : 832.00 9984.00 

EA @ 10% of basic : 832.00 9984.00 

A Gross : 16647.00 199764.00 

R
ei

m
b

u
rs

em
en

ts
 

Medical : 1250.00 15000.00 

Food Coupon : 1300.00 15600.00 

LTA : 0.00 0.00 

Fuel Expenses : 0.00 0.00 

Driver Salary : 0.00 0.00 

B Reimbursements : 2550.00 30600.00 

C = A+B Monthly Gross : 19197.00 230364.00 

Total Wages for PF : 14203.00 170436.00 

C
o

m
p

an
y

 

C
o

n
tr

ib
u

ti

o
n
 

 P.F.  : 1846.00 22152.00 

E.S.I. : 624.00 7488.00 

Gratuity : 0.00 0.00 

D Liabilities : 2470.00 29640.00 

E =  C+D CTC : 21667.00 260004.00 

D
ed

u
ct

io
n

s 

P.F. : 1704.00 20448.00 

E.S.I. : 144.00 1728.00 

P.Tax : 200.00 2400.00 

F Deductions : 2048.00 24576.00 

G = C-F NET TAKE (before Tax) : 17149.00 205788.00 

 
For Ninestars Information Technologies Pvt. Ltd., 

 
 
 
K Ravichandran 
Chief People Officer 

 
Ninestars Information Technologies Pvt Ltd 
No.10, "MAAS IV" 3rd floor, Bannerghatta Road 

JP Nagar 3rd Phase, Bangalore 560078, India 

T. +91 80 4346 2121 l F. +91 80 4346 2223.mobile:9591385858                                                  S Ashok Kumar Reddy    

                             





Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

29-Jun-2020
                               
Dear Enohar Chandrakanth,
B.Tech/B.E., Electronics and Electrical Engineering
Siddharth Ins. of Eng. & Tech Puttur
 
Candidate ID – 14294370
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Enohar Chandrakanth Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details





 

Date: 22-06-2021 

 

HARI.S 

D/No: 2-55, Malakavemula Cross Village, Enumulavari Palli, Mudigubba 

Mandal, Dist: Anantapur, A.P, 515501 

 

Dear HARI.S, 
 

Based on your credentials and the discussions that you had with us, we are pleased to consider your candidature on the 

following terms and condition: 

 

1. Designation: 

 

a. Trainee – Cloud Support 

You will be designated as “Trainee - Cloud Support” for a period of Six Months. The 

period of training may be extended at the discretion of the management. 

 
b. Engineer – Cloud Support 

On successful completion of training period, you will be employed as “Engineer – Cloud 

Support”. You will be under probation for a period of Six Months. 

This will be communicated in writing after assessing your performance as Trainee – 

Cloud Support. 

 

2. Compensation: 

Your Compensation will be as follows: 

 

a. During Training: 

The training period will be for a period of SIX months from the date of joining. During the training 

period you will be paid a FIXED MONTHLY STIPEND of Rs. 12,500 (Rupees Twelve Thousand 

Five Hundred Only). The Training period may be extended at the discretion of the Management. 

 

b. Probation: 

On successful completion of training, you will be positioned as 

“ENGINEER – CLOUD SUPPORT”, and put on Probation for a period of SIX months. 

During the period of probation you will be paid a compensation of Rs. 

2,00,000/- (Rupees Two lakhs) only per annum. 

Breakup of the compensation is given in “Annexure A”, herein. 

The period of probation may be extended at the discretion of the Management. 

 

c. Confirmation: 

On successful completion of the period of probation, your services will be confirmed in writing and 

your compensation will be revised to Rs. 2, 60,000/- (Rupees Two lakhs and sixty thousand) only, 

per annum. 

Breakup your compensation is given in “Annexure B”, herein. 

 

3. Reporting: You will report to Manager – Cloud Infrastructure. 

 

4. Date of Joining: You may join the Company on any day on or before 23-06-2021 

 
5. Location: You will operate out of our Corporate Office at Bannergatta Road, Bangalore 

                                                                                                                                       HARI.S



 

A detailed appointment letter will be issued to you on joining. 

 
You will be governed by the rules and regulations of the company on your joining the organization. 

 
This offer is valid till 23-06-2021 subject to the verification of the details presented at the time of interview & other 

documents by you, the company reserve the right to recall or cancel or modify or differ the date in accordance with the 

business requirement. 

 

At the time of joining, we would request you to submit copies of the following documents: 

 SSLC Mark Sheet or equivalent in support of your age. 

 Certificates / Mark Sheets in support of your qualifications. 

 4 passport size color photographs. 

 Relieving Letter from your previous organization, if applicable. 

 Service Certificates, if any. 

 Last drawn Salary Certificate/Pay Slip, if applicable. 

 Pan card / Latest Passport. 

 Address Proof (Ration Card/Driving License/Voter ID card/Telephone Bill if any) 

 
We take this opportunity to welcome you to the NINESTARS family and look forward to a mutually beneficial 

association with you. 

 

Thanking you, 

 
For Ninestars Information Technologies Pvt. Ltd., 

 

K Ravichandran 

Chief People Officer 

 
Ninestars Information Technologies Pvt Ltd 
No.10, "MAAS IV" 3rd floor, Bannerghatta Road 
JP Nagar 3rd Phase, Bangalore 560078, India 

T. +91 80 4346 2121 l F. +91 80 4346 2223.mobile:9591385858 

*Encl: Annexure – A (Salary Break-up) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
                                                                                              HARI.S



 

Annexure A: Salary Break-up –on Probation 

Name HARI.S 

Designation Engineer – Cloud Support 

Location Bangalore 

BREAK UP OF THE 
SALARY 

 
Salary Break-up 

 PM PA  

  

S
al

ar
y

 S
h

ee
t 

Basic @ 50% of Gross : 7418.00 89016.00  

HRA @ 60% of basic : 4451.00 53412.00  

CCA @ 20% of basic : 1484.00 17808.00  

Conveyance @ 10% of basic : 742.00 8904.00  

EA @ 10% of basic : 742.00 8904.00  

A Gross : 14837.00 178044.00  

  R
ei

m
b

u
rs

em
en

ts
 

Medical : 0.00 0.00  

Food Coupon : 0.00 0.00  

LTA : 0.00 0.00  

Fuel Expenses : 0.00 0.00  

Driver Salary : 0.00 0.00  

B Reimbursements : 0.00 0.00  

C = A+B Monthly Gross : 14835.00 178020.00  

Total Wages for PF : 10386.00 124632.00  

 C
o

m
p

an
y

 

C
o

n
tr
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u

ti
 

o
n
 

P.F. : 1350.00 16200.00  

E.S.I. : 482.00 5784.00  

Gratuity : 0.00 0.00  

D Liabilities : 1832.00 21984.00  

E = C+D CTC : 16667.00 200004.00  

  D
ed

u
ct

io
n

s 

P.F. : 1246.00 14952.00  

E.S.I. : 111.00 1332.00  

P.Tax : 150.00 1800.00  

F Deductions : 1507.00 18084.00  

G = C-F NET TAKE (before Tax) : 13328.00 159936.00  

 
For Ninestars Information Technologies Pvt. Ltd., 

 

 

 

K Ravichandran HARI.S 

 

Chief People Officer 



 

Annexure B: Salary Break-up on Confirmation 

Name HARI.S 

Designation Engineer – Cloud Support 

Location Bangalore 

BREAK UP OF THE 
SALARY 

 
Salary Break-up 

 PM PA 

  

S
al

ar
y

 S
h

ee
t 

Basic @ 50% of Gross : 8324.00 99888.00 

HRA @ 60% of basic : 4994.00 59928.00 

CCA @ 20% of basic : 1665.00 19980.00 

Conveyance @ 10% of basic : 832.00 9984.00 

EA @ 10% of basic : 832.00 9984.00 

A Gross : 16647.00 199764.00 

  R
ei

m
b

u
rs

em
en

ts
 

Medical : 1250.00 15000.00 

Food Coupon : 1300.00 15600.00 

LTA : 0.00 0.00 

Fuel Expenses : 0.00 0.00 

Driver Salary : 0.00 0.00 

B Reimbursements : 2550.00 30600.00 

C = A+B Monthly Gross : 19197.00 230364.00 

Total Wages for PF : 14203.00 170436.00 

 C
o

m
p

an
y

 

C
o

n
tr

ib
u

ti
 

o
n
 

P.F. : 1846.00 22152.00 

E.S.I. : 624.00 7488.00 

Gratuity : 0.00 0.00 

D Liabilities : 2470.00 29640.00 

E = C+D CTC : 21667.00 260004.00 

  D
ed

u
ct

io
n

s 

P.F. : 1704.00 20448.00 

E.S.I. : 144.00 1728.00 

P.Tax : 200.00 2400.00 

F Deductions : 2048.00 24576.00 

G = C-F NET TAKE (before Tax) : 17149.00 205788.00 

 
For Ninestars Information Technologies Pvt. Ltd., 

 

 
 

K Ravichandran 

Chief People Officer 

 
Ninestars Information Technologies Pvt Ltd 
No.10, "MAAS IV" 3rd floor, Bannerghatta Road 

JP Nagar 3rd Phase, Bangalore 560078, India 

T. +91 80 4346 2121 l F. +91 80 4346 2223.mobile:9591385858              HARI.S 
 



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Jan 2020 

 

Name: HASWANTH.K 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “Customer Support representative” 

(CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date:27th Jan 2020      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



 

 

 

 
 

29-Jun-2020 

 
Dear MADHU KUMAR.K, 

B.Tech/B.E., Electronics and Electrical Engineering 

Siddharth Ins. of Eng. & Tech Puttur 

 
Candidate ID – 14596380 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 

https://campus2cognizant.cognizant.com/


 

 

 

 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 



 

 

 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



                                                                                                                                                               

                                                                                                                                                   
 
Date: 27th Jan 2020 

 

Name: MAHAMMAD.G 

Address: Sidharth Institute of Engineering and Technology;Puttur. 

               

Sub: Conditional Offer Letter. 

 

Further to our discussions, we are pleased to make an offer to you as “Customer Support representative” 

(CRO) on the following terms and conditions: 

 

1. Your initial place of posting will be at Bangalore. 

2. You will be on probation for a period of 6 months.  The probation period can be extended at the 

discretion of the Management. 

3. You will be intimated about your Date of Joining in due course of time. You are advised to submit 

the documents listed below on the day of your joining, as a part of joining process. 

4. Your annual Cost to the Company (CTC) will be 172020/-_ p.a. (Rupees One Lakh seventy two 

thousand twenty only). You will also be entitled to Provident Fund (PF), Pension under the PF Act, 

Employee State Insurance (ESI) benefits to you and your dependent Family members, Statutory 

Bonus and Gratuity as per the relevant Acts.  

5. The information about your compensation is personal and strictly confidential.  Please do not share 

these details with any person or organization internally or externally. 

6. Appropriate Income Tax will be levied on salary and benefits.  

7. Continuity of your services with HGS is subject to the successful completion of your Graduation 

course and producing the marks cards and degree certificate for verification by the company as 

well as thru an external investigation agency. 

Your Appointment is subjected to successful completion of all subsequent rounds and assessments at 

HGS. On completion on your final round selection you will be issued a detailed appointment letter on 

the date of joining. 

 

Please sign and return a copy of this provisional offer as a token of acceptance. 

 

We look forward to your joining the HGS family.  

 

Yours sincerely, 

For Hinduja Global Solutions ltd. 

 

 

Authorized Signatory 

 

Declaration:  

I have read and understood the above provisional offer and hereby accept the same. 

 

Signature of Candidate: _________________________ 

 

Date: 27th Jan 2020      Place: Puttur 

 
Please report at the address given below at 10:30a.m on your date of joining. Submission of the following documents 

is mandatory for joining. Please get the originals which will be returned to you post verification. 

 

a) Photo ID proof (Ex. College ID card, Voter’s ID, PAN Card, Ration Card, Driving License, Passport, Exam Hall 

Tickets, etc. pls. refer attachment) 
b) Certificates / testimonials of your past experience, including certificate from your last employer, if 

applicable.  

c) Marks cards of your Degree / Diploma, SSLC, PUC etc. 

d) 8 passport size color photographs, for our records. 

e) Address Proof  

f) One set of photo copy of all your documents.(Add:-HGS Chambers behind RNS Motors GB Palya Hosur Road 

Bangalore-560068 



 

Date: 22-06-2021 

 

MAHESH.V 

 

D/No: 5-55, Railway kodur Mandal &Post YSR Dist: A.P, 516101 

 

Dear MAHESH.V, 
 

Based on your credentials and the discussions that you had with us, we are pleased to consider your candidature on the 

following terms and condition: 

 

1. Designation: 

 

a. Trainee – Cloud Support 

You will be designated as “Trainee - Cloud Support” for a period of Six Months. The 

period of training may be extended at the discretion of the management. 

 
b. Engineer – Cloud Support 

On successful completion of training period, you will be employed as “Engineer – Cloud 

Support”. You will be under probation for a period of Six Months. 

This will be communicated in writing after assessing your performance as Trainee – 

Cloud Support. 

 

2. Compensation: 

Your Compensation will be as follows: 

 

a. During Training: 

The training period will be for a period of SIX months from the date of joining. During the training 

period you will be paid a FIXED MONTHLY STIPEND of Rs. 12,500 (Rupees Twelve Thousand 

Five Hundred Only). The Training period may be extended at the discretion of the Management. 

 

b. Probation: 

On successful completion of training, you will be positioned as 

“ENGINEER – CLOUD SUPPORT”, and put on Probation for a period of SIX months. 

During the period of probation you will be paid a compensation of Rs. 

2,00,000/- (Rupees Two lakhs) only per annum. 

Breakup of the compensation is given in “Annexure A”, herein. 

The period of probation may be extended at the discretion of the Management. 

 

c. Confirmation: 

On successful completion of the period of probation, your services will be confirmed in writing and 

your compensation will be revised to Rs. 2, 60,000/- (Rupees Two lakhs and sixty thousand) only, 

per annum. 

Breakup your compensation is given in “Annexure B”, herein. 

 

3. Reporting: You will report to Manager – Cloud Infrastructure. 

 

4. Date of Joining: You may join the Company on any day on or before 23-06-2021 

 
5. Location: You will operate out of our Corporate Office at Bannergatta Road, Bangalore 

                                                                                                                                       MAHESH.V



 

A detailed appointment letter will be issued to you on joining. 

 
You will be governed by the rules and regulations of the company on your joining the organization. 

 
This offer is valid till 23-06-2021 subject to the verification of the details presented at the time of interview & other 

documents by you, the company reserve the right to recall or cancel or modify or differ the date in accordance with the 

business requirement. 

 

At the time of joining, we would request you to submit copies of the following documents: 

 SSLC Mark Sheet or equivalent in support of your age. 

 Certificates / Mark Sheets in support of your qualifications. 

 4 passport size color photographs. 

 Relieving Letter from your previous organization, if applicable. 

 Service Certificates, if any. 

 Last drawn Salary Certificate/Pay Slip, if applicable. 

 Pan card / Latest Passport. 

 Address Proof (Ration Card/Driving License/Voter ID card/Telephone Bill if any) 

 
We take this opportunity to welcome you to the NINESTARS family and look forward to a mutually beneficial 

association with you. 

 

Thanking you, 

 
For Ninestars Information Technologies Pvt. Ltd., 

 

K Ravichandran 

Chief People Officer 

 
Ninestars Information Technologies Pvt Ltd 
No.10, "MAAS IV" 3rd floor, Bannerghatta Road 
JP Nagar 3rd Phase, Bangalore 560078, India 

T. +91 80 4346 2121 l F. +91 80 4346 2223.mobile:9591385858 

*Encl: Annexure – A (Salary Break-up) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
                                                                                              MAHESH.V



 

Annexure A: Salary Break-up –on Probation 

Name MAHESH.V 

Designation Engineer – Cloud Support 

Location Bangalore 

BREAK UP OF THE 
SALARY 

 
Salary Break-up 

 PM PA  

  

S
al

ar
y

 S
h

ee
t 

Basic @ 50% of Gross : 7418.00 89016.00  

HRA @ 60% of basic : 4451.00 53412.00  

CCA @ 20% of basic : 1484.00 17808.00  

Conveyance @ 10% of basic : 742.00 8904.00  

EA @ 10% of basic : 742.00 8904.00  

A Gross : 14837.00 178044.00  

  R
ei

m
b

u
rs

em
en

ts
 

Medical : 0.00 0.00  

Food Coupon : 0.00 0.00  

LTA : 0.00 0.00  

Fuel Expenses : 0.00 0.00  

Driver Salary : 0.00 0.00  

B Reimbursements : 0.00 0.00  

C = A+B Monthly Gross : 14835.00 178020.00  

Total Wages for PF : 10386.00 124632.00  

 C
o

m
p

an
y

 

C
o

n
tr

ib
u

ti
 

o
n
 

P.F. : 1350.00 16200.00  

E.S.I. : 482.00 5784.00  

Gratuity : 0.00 0.00  

D Liabilities : 1832.00 21984.00  

E = C+D CTC : 16667.00 200004.00  

  D
ed

u
ct

io
n

s 

P.F. : 1246.00 14952.00  

E.S.I. : 111.00 1332.00  

P.Tax : 150.00 1800.00  

F Deductions : 1507.00 18084.00  

G = C-F NET TAKE (before Tax) : 13328.00 159936.00  

 
For Ninestars Information Technologies Pvt. Ltd., 

 

 

 

K Ravichandran MAHESH.V 

 

Chief People Officer 



 

Annexure B: Salary Break-up on Confirmation 

Name MAHESH.V 

Designation Engineer – Cloud Support 

Location Bangalore 

BREAK UP OF THE 
SALARY 

 
Salary Break-up 

 PM PA 

  

S
al

ar
y

 S
h

ee
t 

Basic @ 50% of Gross : 8324.00 99888.00 

HRA @ 60% of basic : 4994.00 59928.00 

CCA @ 20% of basic : 1665.00 19980.00 

Conveyance @ 10% of basic : 832.00 9984.00 

EA @ 10% of basic : 832.00 9984.00 

A Gross : 16647.00 199764.00 

  R
ei

m
b

u
rs

em
en

ts
 

Medical : 1250.00 15000.00 

Food Coupon : 1300.00 15600.00 

LTA : 0.00 0.00 

Fuel Expenses : 0.00 0.00 

Driver Salary : 0.00 0.00 

B Reimbursements : 2550.00 30600.00 

C = A+B Monthly Gross : 19197.00 230364.00 

Total Wages for PF : 14203.00 170436.00 

 C
o

m
p

an
y

 

C
o

n
tr

ib
u

ti
 

o
n
 

P.F. : 1846.00 22152.00 

E.S.I. : 624.00 7488.00 

Gratuity : 0.00 0.00 

D Liabilities : 2470.00 29640.00 

E = C+D CTC : 21667.00 260004.00 

  D
ed

u
ct

io
n

s 

P.F. : 1704.00 20448.00 

E.S.I. : 144.00 1728.00 

P.Tax : 200.00 2400.00 

F Deductions : 2048.00 24576.00 

G = C-F NET TAKE (before Tax) : 17149.00 205788.00 

 
For Ninestars Information Technologies Pvt. Ltd., 

 

 
 

K Ravichandran 

Chief People Officer 

 
Ninestars Information Technologies Pvt Ltd 
No.10, "MAAS IV" 3rd floor, Bannerghatta Road 

JP Nagar 3rd Phase, Bangalore 560078, India 

T. +91 80 4346 2121 l F. +91 80 4346 2223.mobile:9591385858              MAHESH.V 
 



TCS Confidential 

TCSL/DT20195710915 

1 

 

 

 

 

 

 

 

Offer: Computer Consultancy 

Ref: TCSL/DT20195710915/Hyderabad 

Date: 24/09/2019 

 
Mr. MUNI TEJA.K 

10/60Narayanavanam, 

Chittoor-517588, 

Andhra Pradesh.  

 
Dear MUNI TEJA.K, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 

which is subject to change as per the business requirements of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date 

and initial place of posting. The Joining letter will be issued to you only upon successful completion 

of your academic course, you meeting the TCS eligibility criteria & you completing the mandatory 

pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive background 

check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 
 

PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

XPLORE/ LEARNING INCENTIVES 

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS  

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

TERMS AND CONDITIONS 

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the TCS Xperience Programme as set out herein below), during which period 

you will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 
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8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This Confidentiality 

Clause shall survive the termination or earlier determination of this Appointment. The 

detailed Confidentiality related terms and conditions are set out in Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

 
The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below 



TCS Confidential 

TCSL/DT20195710915 

10 

 

 

documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis  

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 



TCS Confidential 

TCSL/DT20195710915 

11 

 

 

Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 
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GROSS SALARY SHEET Annexure 1 
 

Name MUNI TEJA.K 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

Xplore/ Learning Incentive**** 
 

Upto 60,000 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 



TCS Confidential 

TCSL/DT20195710915 

15 

 

 

 

 

2. Associate's Obligations 

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 
3. Intellectual Property Rights 

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of filling or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information is 

of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

 
5. Use of third party material 

Associate expressly agrees that it shall not in the course of his or her association with TCS 

and while working on the premises or facilities of TCS or its Clients or in connection with 

the development of any intellectual property rights or work for or on behalf of TCS, use any 

third party material or intellectual property rights except those intellectual property rights 

provided by TCS or expressly authorised by TCS or without having proper authorisation or 

license or approval of the respective owner of such intellectual property rights. 

 
6. Security policies and Guidelines. 

Associate agrees to abide by and be bound by any and all policies, documents, guidelines 

and processes including IP, Security and Confidentiality of TCS in force from time to time 

whether expressly endorsed or not. 

 
7. Restriction on Associate's Rights 

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

 
8. No License 

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights 

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Candidate ID: 3823977 /725543, 

Date of Joining: 04/27/2021, 

Joining Location: Chennai-PCT, 

Designation: Analyst, 

 

 

Dear MURALI SAI.S, 

 
To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini. 

 

1. Welcome Address 

2. Verification of master data sheet, which contains your detailed information. 

3. Verification of joining documents* 

4. Receipt of employee handbook and visitor-cum-bus pass 

5. Submission of signed documents 

6. Receipt of hard copy of offer letter 

7. ID cum access card formalities 

8. Bank account opening formalities 

9. Meeting the buddy 

 

Please report by 8:30 am at Chennai-PCT office, for joining formalities as per the address mentioned below: 

 

Address 

 

B-45 & B-46, SIPCOT IT Park, 

Old Mahabalipuram Road, Siruseri, Chennai – 603103, India 



 
 

 

 

 

Please carry a complete set of original and photocopied documents (2 sets) as specified below. 

 

1. Hard copy / email copy of Capgemini offer letter shared with you 

 

 

 

 

2. 

Employment Documents: 

 

Current Employment( Immediate Previous) 

a) Relieving letter /Experience Certificate( if both these documents are not there, Resignation Acceptance Resignation 

acceptance mail is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day 

from the HR is mandatory) 

b) Payslips for last 3 months 

c) Form 16 

d) Salary Account 6 months Bank Statement 

e) Letter of appointment/Offer letter from employer which captures start date 

 

Previous Employment 

Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day 

 

 

3. 

Education Documents 

a) 10 Marksheet and certificate. 

b) 12th marksheet and Certificate. 

c) Graduation Marksheets and certificate/Diploma certificate. 

d) Post-Graduation Marksheets and degree certificate(If applicable) 

e) Any other relevant certificate 

 

 

 

4. 

Proof of identity/ Address 

a) PAN Card 

b) AADHAR Card 

c) Passport 

In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs 

i) Voters Id 

ii) Driving License 

iii) Ration card 

iv) Electricity Bills 

v) Gas card 

vi) Notarized Self Affidavit 

5. Passport size photographs(6 nos) 

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable) 

a) Form 16/Form 26AS 

b) Bank statement for 6 months 

c) Shop License 

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory 

8. 
Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme 

Mandatory. 



 
 

 

 

 

 

 

 

 

 

Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background 

verification process. 

 

 

 

In the absence of the above listed documents your onboarding may be delayed or deferred. 

 

 

Best Regards, 

Team HR 

 

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini. 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

EMPLOYMENT OFFER LETTER 

 

 

Capgemini Ref: 3823977 /725543, 

04/24/2021, 

MURALI SAI.S 

11/32 ,karveti nagaram road , puttur, chittoor (dist), Chittoor, Andhra Pradesh – 517561, 

India 

 

Confidential 

 
 
 
 
 

Dear  MURALI SAI.S, 

 
Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services 
India Limited ('Capgemini' or 'Company') starting from 04/27/2021 (or such other date as may be communicated to you by the Company), 

as per details given below. 

 

A) Your current designation will be Analyst/A4 

 
B) You will be required to work at the Company's offices in location Chennai-PCT 

 

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00 ( Rupees Three Lakh and Two 

only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your 

compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 

 

The breakup of your all-inclusive annual target compensation is as follows: 



 
 

 

MURALI SAI.S, 

Analyst 

Total Cost to Company (CTC). Rs.300,002.00 

 
Monthly Components Per Month Annualized 

Basic Rs 10,000.00 Rs 120,000.00 

House Rent Allowance Rs. 4,005.00 Rs 48,060.00 

Other Reimbursements & Allowances# Rs. 0.00 Rs.0.00 

Personal Allowance Rs. 5,000.00 Rs. 60,000.00 

Advance Statutory Bonus Rs. 3,064.00 Rs. 36,768.00 

Gross monthly salary Rs.22,069.00 Rs. 264,828.00 

   

Statutory payments ++   

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00 

Gratuity (accrual only)  Rs.5,772.00 

   

Total Fixed Compensation  Rs.292,200.00 

Total Cash Compensation  Rs.292,200.00 

Benefits   

Medical, Accident & Life Insurance Premium  Rs. 7,802.00 

Capgemini contribution to ESI  Rs.0.00 

Total Cost to Company  Rs. 300,002.00 



 
 

# You may choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements. Balance amount that 

is not claimed will be paid as Taxable on monthly basis after withholding taxes. For details on claiming these instruments please check the 

Other Allowance and Reimbursements FAQ and Claim Forms. 

 

 

Other Allowance & Reimbursements Annualized 

Telephone 19,800.00 

LTA 60,000.00 

Meal Coupons 24,000.00 

Vehicle Reimbursement 21,600.00 

 

 

Notes: 

 
1. The payroll processing will be as per Company policy notified from time to time. 

 

2. Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be 

accepted as per Company policy applicable from time to time. 

 

3. For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to 

submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and 

within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's 

policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes 

and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source 

as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any 

interest/penalty thereon. 

 

4. In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is 

deductible at source under the applicable tax law. 

 

5. The Company reserves the right to change the compensation structure and/or the compensation components from time to 

time. 

 

++ These statutory payments are included based on current applicable practice and law and are subject to changes based on 

changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to 

change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 

change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about 

any changes/ modification to statutory payment. 

 

++ Employee's contribution towards PF will be made from the monthly salary. 

 

# This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other 

Allowance & Reimbursements' Non taxable components (except Meal Coupons) would be paid based on a claim by employee 

through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies. 



 
 

 

D.) The following elements are included in the compensation package stated above: 

 

1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund 

(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government 

from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned 

compensation. 

 

2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company, 

you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the 

above-mentioned compensation. 

 

3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will 

contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above- 

mentioned compensation. 

 

 

 

NOTE: 

 

a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes 

based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change 

and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 

change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about 

any changes/modification to statutory payment. 

 

 

 

E.) As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company 

from time to time: 

 

1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the 

Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are 

required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy. 

 

2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the 

Company. 

 

3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company. 

 

4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various 

routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in 

the monthly payroll. 

 

5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's 

Leave Policy which is subject to change from time to time. 

 

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you 

against the compensation payable to you and collect any remaining balance from you. 

 

F.) Probationary Period: 

 

1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment 

with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation 

period depending on your performance and/or other consideration. 



 
 

2. At any time during your probation period the Company may confirm your employment by way of a written communication, if 

your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days, 

in a situation where you do not receive the aforesaid written communication from the Company. 

 

 

 

 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy. 

H.) Conditions of hire: 

1. Your employment with the Company will be subject to the following pre-conditions: 

 

a. You will submit relevant documents as mandated by the Company. 

 

b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment 

opportunity with the Company; 

 

c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company). 

Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the 

Company; 

 

d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your 

previous employment agreement or any other agreement to which you are bound. 

 

e. You acknowledge that the Company has offered you employment based on the fact that there are no pending 

claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on 

your ability to perform your duties hereunder and/or upon the Company. 

 

f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini); 

 

g. Your background verification check (including address, academics, employment, criminal etc as applicable) 

conducted by the Company is cleared; and 

 

h. You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in 

your previous employment(s) and/or been part of any pending investigation (whether judicial, quasi-judicial or 

otherwise) which you have not disclosed from the Company prior to your joining. 

 

i. Your employment shall be subjected to the below-mentioned additional terms and conditions. 

a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof 

of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the 

same by 15-May-2021, our Offer shall stand automatically revoked or otherwise your employment with the Company 

shall cease immediately without any further obligation or liability upon the Company. 

 

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first 

attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the 

Company. If you do not successfully clear such test, your employment with the Company shall cease immediately 

without any further obligation or liability upon the Company. 

 

c. As a condition of your employment with the Company, you will be required to undergo certain specialized training, 

certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof, 

you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a 

commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you 

would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this 

respect including draft of such an agreement, for your review. 



 
 

You fill the complete Back ground verification link given along with the welcome mail of the offer. 

 

 

 

 

 

2. Your employment is inter alia based on the information furnished by you to the Company including declarations and 

undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have 

furnished any false, fake, forged information (including documentation) for securing employment with the Company or 

otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to 

terminate your employment without notice and your employment with the Company will be void ab-initio. 

 

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1 
attached hereto. 

 

 

 

J.) The Company's address for sending notice in relation to your employment is as below: 

Kind Attn: Head - Human Resources 

Address: Capgemini Technology Services India Limited, 

Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi 

Mumbai, Maharashtra 400708 

 

Email: hremployeeservices.in@capgemini.com 

mailto:hremployeeservices.in@capgemini.com


 
 

 

 

 

 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except 

to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent. 

 

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to 

balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which 

you can develop your professional talents to the fullest. 

 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a 

duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless 

(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining 

stated in this Employment Offer Letter. 

 

For Capgemini Technology Services India Limited 

 

 
Anilkumar Singh 

Head - Talent Acquisition & Resourcing 

 

Acceptance 
 

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms 
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between 
me and Capgemini Technology Services India Limited. 

 
This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not 
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer. 

 

 
 

Name: MURALI SAI.S 

Date: 04/24/2021 



 
 

 
 
 
 
 
 

 

EXHIBIT 1 

 

Terms & Conditions of Employment with Capgemini Technology Services India Limited 

 

1. CURRENT WORK LOCATION: 

 
1.1 Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or 

on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements, 

and to take into account your personal circumstances where appropriate. 

 

1.2 Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the 

Company in any capacity as the Company may desire from time to time, from: 

 

a) one location to another; or 

 

b) one team/department/account/function/Business Unit to another; or 

 

c) one project/job to another; or 

 

d) the Company to any other group entity or affiliate or any other business associate as the Company may deem 

appropriate from time to time. 

 

1.3 Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your 

service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of 

transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time. 

Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to 

your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

 

2. DUTIES AND RESPONSIBILITIES: 

 
2.1 You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards 

the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your 

reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any 

time, in its sole discretion, suitably modify your roles, responsibilities and duties. 

 

3. COMPENSATION: 

 
3.1 Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter. 



 
 

 

 

 

 

4. TRAINING: 

 
4.1 During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification 

and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case 

you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees, 

recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of 

training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company 

for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such 

training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company, 

failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any 

other costs related to the training/certification. 

 

5. COVENANTS AND REPRESENTATIONS: 

 
5.1 You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of 

employment, regardless of the reason of cessation of employment, you will not: 

 

a.) directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire, 

solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings, 

personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with 

the Company; 

 

b.) directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates; 

 

c.) directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any 

organization where you have been taken or sent for training, deputation or secondment or professional work by the 

Company; and 

 

d.) provide or attempt to provide professional services similar to those provided by the Company to its current or prospective 

customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your 

employment with the Company and/or (ii) had been directly associated with the customer in relation to a project. 

 

5.2 You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable. 

Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a 

judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such 

determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine 

that such covenant is reasonable and enforceable, and to enforce such covenant as so amended 

 

5.3 You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security 

Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this 

Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the 

same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned 

department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes, 

procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate 

your employment without notice. 

 

5.4 Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service 

provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If 

at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted 

ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your 



 
 

employment without notice. 

 

 

 

 

 

 

5.5 You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no 

communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the 

Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is 

an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may 

require you to undergo periodical medical examination as and when intimated to you by the Company. 

 

5.6 You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or 

perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the 

result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such 

liabilities. 

 

5.7 You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in 

possible alteration to the employability status, you will keep the Company informed in writing about such change. 

 

5.8 During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any 

project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts 

(including night shifts). 

 

5.9 Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required 

to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and 

shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable 

to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and 

benefits that may be determined by Capgemini and communicated to you in writing. 

 

5.10 Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or 

creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of 

the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or 

exceed the authority or discretion vested in you without the previous sanction of the Company. 

 

5.11 During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any 

way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any 

particular case. 

 

5.12 During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its 

affairs, without obtaining a specific prior written permission from the Company. 

 

5.13 You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or 

Information (''SPDI'') to the Company (a) to share your sensitive personal data or information about you and/or your dependents (wherever 

applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share 

information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff 

augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance 

with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for 

which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material, 

videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use, 

storage and transfer of SPDI and you agree to the terms thereof. 



 
 

 

 

 

 

5.14 You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but 

not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices 

Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of 

the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay, 

give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public 

servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with 

knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government 

official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair 

advantage, in connection with the Company's business. 

 

5.15 You hereby represent to the Company that: 

 

a.) you are legally permitted to reside and be employed in India; 

 

b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same; 

c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications; 

d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms 

and conditions will not impose an undue hardship upon you; 

 

e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the 

Company or any of its representatives, agents or employees; and 

 

f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer. 

 

6. CONFIDENTIALITY: 

 
6.1 This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that 

the contents or details of this Letter are not shared with anyone. 

 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information. 

''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about 

inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content, 

data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee 

lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable 

information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information, 

projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other 

information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances 

treat such as confidential or would expect the Company to regard such information as Confidential, all regardless as to whether such 

information is in written form or electronic form or disclosed orally before or after the date hereof. 

 

6.3 You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective 

clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such 

Confidential Information, and to prevent it from any unauthorized use. 



 
 

 

 

 

 

 

 

 

 

6.4 You agree and confirm that, you will, at all times: 

 

a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as 

necessary to carry out the purpose for which it was shared with you; 

 

b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the 

Company's prior written consent; 

 

c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but 

in no case less than reasonable care; 

 

d) prevent the unauthorized use, dissemination or publication of such Confidential Information; 

 

e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was 

shared with you; 

 

f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities 

as that of the Company or are in direct or indirect competition to the Company); 

 

g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third 

party or in a manner that is directly or indirectly detrimental to the Company; 

 

h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information; 

and 

 

i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be 

reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers. 

 

6.5 All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights 

(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is 

granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative 

works of, or otherwise exploit its own Confidential Information. 

 

6.6 You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if 

the information: 

 

a) was in your possession before receiving the same from the Company pursuant to this Letter; 

 

b) is or becomes a matter of public knowledge through no fault of yours; or 



 
 

c) is rightfully received by you from a third party without a duty of confidentiality. 

 

 

 

 

 

 

 

 

 

 

6.7 If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall, 

unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the 

Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal 

process, request or order to the extent deemed appropriate by the Company. 

 

 

 

6.8 Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall 

return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material 

provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that 

effect. 

 

6.9 You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose, 

divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and 

responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the 

course of your employment with the Company. 

 

6.10 If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right 

to terminate your employment without notice. 

 

6.11 You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know' 

basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such 

information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during 

your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the 

Company or any of its affiliates' securities during such period. 

 

7. INTELLECTUAL PROPERTY: 

 
7.1 ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights), 

including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks, 

service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software, 

know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media 

constituting, describing or relating to the above. 

 

7.2 You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party 

materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the 

Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake 

to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and 

expenses, including reasonable attorney's fees and court fees resulting there from. 

 

7.3 If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours 

or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention, 



 
 

modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data, 

technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein 

(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively 

'Developments' ) that: 

 

 

 

 

 

 

 

a) relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services 

being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation 

therewith; 

 

b) results from tasks assigned to you by the Company; or 

 

c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the 

Company or its affiliate, 

 

 

 

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the 

Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without 

communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and 

models). 

 

7.4 You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have 

or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional 

compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate 

compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you 

may now have or may hereafter have in and to the Developments (including all work in progress). 

 

7.5 All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to 

commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignment in 

so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not 

exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to 

and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the 

Copyright Act, 1957. You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the 

Developments. 

 

7.6 Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity, 

integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights'). If, 

you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby 

waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and 

agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and 

market the Development, without identifying you or seeking your consent. 

 

7.7 If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing, 

the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective 

hourly rate at which you were paid the Company immediately prior to your termination as an employee. 

 

7.8 Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce 

any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly 

authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and 

enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed 



 
 

and delivered by you. 

 

7.9 Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property. 

 

 

 

 

 

 

 

 

 

 

8. CONFLICT OF INTEREST: 

 
8.1 During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee, 

consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any 

business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or 

services being developed, marketed, distributed or otherwise provided by the Company 

 

8.2 You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind 

whatsoever, so long as you are in employment with the Company. 

 

 

 

8.3 During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then 

you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or could exist, 

it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions. 

 

8.4 During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of 

any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have 

any business with the Company. 

 

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones 

etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards 

of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of 

the Company. 

 

9. RETIREMENT/TERMINATION: 

 
a.) Retirement 

 

(i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty 

(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age. 

 

b.) Notice Period/Termination 

 

(i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company 

three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, 

upon giving you two months' written notice or payment of gross salary in lieu thereof. 

 

Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three 



 
 

months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon 

giving you three months' written notice or payment of gross salary in lieu thereof. 

 

(ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only 

upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any 

knowledge transfer and serving the notice period conditions). 

 

 

 

 

 

(iii) Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate 

your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent, 

dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or 

misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions 

given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your 

breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company, 

(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a 

manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct 

by you as provided under the labour laws and/or in the Company policies. 

 

(iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of 

any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith 

without notice and with no obligation to pay you any compensation. 

 

(v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more 

you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be 

deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting 

salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company; 

and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the 

Company's payroll. 

 

 

 

c.) Effects of Cessation of Employment 

 

(i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will 

immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae, 

documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant 

person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the 

Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or 

use available legal remedies to recover the assets or any other amount due to the Company. 

 

(ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon 

cessation of your employment with the Company. 

 

(iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms 

without any additional compensation. 

 

 

10. LIMITATION OF LIABILITY AND INDEMNITY: 

 
10.1 Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or 

similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise, 

irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages. 

 

10.2 The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict 

liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of 

action. 

 

10.3 Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, 



 
 

officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs, 

charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or 

omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to 

comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws). 

 

 

 

 

 

11. MISCELLANEOUS: 

 
11.1 Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the 

address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details 

including telephone numbers, personal email addresses etc. 

 

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in 

the Employment Letter or by email with a physical copy by any of the abovementioned ways. 

 

11.2 Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and 

unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable. 

 

 

 

11.3 Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before 

media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image 

and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article 

which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the 

Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you 

agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its 

property/interest/reputation. 

 

11.4 Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false, 

defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely 

to cause damage to any such entity or person. 

 

11.5 Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver 

of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial 

exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that 

right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or 

remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given 

subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and 

for the purpose for which it is given. 

 

11.6 Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous 

agreements (written or oral) between the Parties in relation to its subject-matter. 

 

11.7 Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive 

shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply. 



 
 

 

 

 

 

 

 

11.8 Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim, 

dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or 

validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to 

the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual 

conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act 

1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the 

Arbitrator shall be final and binding on Parties. 

This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive 

jurisdiction. 

 

11.9 Rights to Injunctive Relief: You hereby expressly acknowledges that any breach or threatened breach by you of any of your 

obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to 

Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive 

relief in a court of appropriate jurisdiction with respect to such provisions. 



 
 

 

 

 

 

 

 

 

CONSENT LETTER 
 

For use of Personal Information & Sensitive Personal Data or Information 
 

I,    residing at      , do 

hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14, 

Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter 

referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors, 

nominees, assigns and administrators) as follows: 

 

 

1. That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and 

sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like 

bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the 

Company from time to time, including but not limited to: 

a) background verification agencies for the purpose of verifying the information submitted by me basis 

which I have been made an offer of employment, 

b) payroll processing agencies for processing my payroll (including reimbursement claims), 

c) law enforcement agencies, 

d) to comply with a judicial/quasi judicial order, 

e) auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the 

purpose of audit, 

f) insurance companies for the purpose of group insurance, personal accident insurance etc. 

g) service providers providing services for biometric access to office premises for monitoring attendance. 

h) foreign consulates, embassies etc and service providers (including travel agents) for the purpose of 

processing of visa, work permits etc. 

 

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such 

information with: 

a.) affiliates of the Company for administrative purposes and/or audit; 

b.) clients/prospects in relation to any staff augmentation assignments. 

 

3. That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall 

have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter. 

 

4. That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and 

enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby. 

 

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force 

or coercion in any manner whatsoever. 

 

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and 

corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change. 

 

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are 

available on the Company's intranet. 

 

This consent letter shall come into force immediately upon its execution by me. 

Name: 



 
 

Signature 

Date: 
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Offer: Computer Consultancy 

Ref: TCSL/DT20198710816/Hyderabad 

Date: 24/09/2019 

 
Mr. NAVEEN KUMAR .S 

2-55 bazar Street, Puttur, 

Chittoor-517501, 

Andhra Pradesh.  

 
Dear NAVEEN KUMAR .S, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 

assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 

which is subject to change as per the business requirements of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date 

and initial place of posting. The Joining letter will be issued to you only upon successful completion 

of your academic course, you meeting the TCS eligibility criteria & you completing the mandatory 

pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive background 

check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 
 

PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

XPLORE/ LEARNING INCENTIVES 

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS  

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

TERMS AND CONDITIONS 

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the TCS Xperience Programme as set out herein below), during which period 

you will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 
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8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This Confidentiality 

Clause shall survive the termination or earlier determination of this Appointment. The 

detailed Confidentiality related terms and conditions are set out in Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

 
The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis  

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 
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GROSS SALARY SHEET Annexure 1 
 

Name                               NAVEEN KUMAR .S 

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

Xplore/ Learning Incentive**** 
 

Upto 60,000 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations 

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 
3. Intellectual Property Rights 

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of filling or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information is 

of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

 
5. Use of third party material 

Associate expressly agrees that it shall not in the course of his or her association with TCS 

and while working on the premises or facilities of TCS or its Clients or in connection with 

the development of any intellectual property rights or work for or on behalf of TCS, use any 

third party material or intellectual property rights except those intellectual property rights 

provided by TCS or expressly authorised by TCS or without having proper authorisation or 

license or approval of the respective owner of such intellectual property rights. 

 
6. Security policies and Guidelines. 

Associate agrees to abide by and be bound by any and all policies, documents, guidelines 

and processes including IP, Security and Confidentiality of TCS in force from time to time 

whether expressly endorsed or not. 

 
7. Restriction on Associate's Rights 

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

 
8. No License 

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights 

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 
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APPOINTMENT LETTER 
 
 
 

26 May, 2020 

 
 

Dear NAVEEN KUMAR .N, 

 
 

Welcome to Wipro Limited (Company/Wipro‟) and congratulations on your appointment as Project Engineer. 
The terms of your employment with the Company is listed below. Please be informed that the terms may be 
modified pursuant to changes in the Company policy updated from time to time. 

 
1. Appointment Details: 

 
a. The date of appointment is effective from the date of joining, unless otherwise communicated in writing 

by the Company. 
 

b. You will be on probation for a period of 12 months from the date of your appointment. On completion of 

the probation period, your appointment shall be confirmed at the discretion of the Company based on 

your performance and other criteria as applicable to your band and stream. Unless confirmation is 

communicated in writing, your probation period shall be deemed to have been extended. 

 

c. The retirement age is 58 years. 
 

d. You may be transferred to any other location, department, function, establishment, or branch of the 
Company or subsidiary, associate or affiliate company ,in such capacity as the Company may from 
time to time determine. In such a case, you will be governed by the terms and conditions of service 
applicable to the new assignment including compensation, working hours, holidays, leave, people 
policies, etc. 

 
e. We provide support to our global customers through various Company locations in India to suit 

customer requirements by operating 24x7. You would be operating from any of these locations and in 
any of the shifts, including night shift, as may be decided by the Company, keeping in mind the 
business needs and deliverables to customers. 

 
f. This offer of appointment is subject to your successful completion of all curricular requirements as laid 

down by the University/Institution for award of the degree/diploma and the requirements, including 
aggregate, specified by the Company for your role, and any other criteria specified by the Company in 
terms of your educational qualifications on/before the date of appointment. 

 
g. The copy of this letter duly signed by you, has to be mandatorily submitted on the date of joining, 

 
 

 

Signature Not Verified 
Digitally signed by SUNIL KALACHAR 
Date: 2020.05.26 15:14:55 IST 
Reason: Campus Offer Letter 
Location: Bengaluru 
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2. Compensation: 
 

You will be eligible for: 
 

a. Compensation and benefits in accordance with Annexure III - Salary Offer Sheet. 
 

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may 
be changed or modified in part or full thereof from time to time, at the sole discretion of the Company. 

 

c. Other compensation and benefits in accordance with Company policy as modified and intimated to you 

from time to time. 

 

d. Your salary will be reviewed periodically as per Company policy. 

 
e. Changes in your compensation are at the Company‟s discretion and will be subject to and on the basis 

of your effective performance and the performance results of the Company during your period of 

employment and other relevant criteria. 

 
3. Other Benefits: 

 
You will also be eligible for: 

 
a. Leave, holidays and working hours as applicable to your stream and location of posting. 

 
b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as 

determined by the Company. 
 

c. Participation in the Company‟s Provident Fund Scheme (PF) as per the policies applicable to your 
band and stream. 

 
d. Leave Travel Assistance (LTA) as per the Company‟s policy. 

 
e. Wipro Medical Assistance Scheme (MAS) provided you are not covered under the purview of the ESI 

Act. 
 

f. Employee Benefits Program sponsored and administered by the Company for management 
employees, comprising of pension plan or gratuity plan, survivor benefit plan and industrial injury 
benefits. 

 
g. Please refer to the detailed policies in the Company‟s intranet portal i.e. mywipro.wipro.com 

 

4. Responsibilities: 
 

a. In view of your position and office, you would be expected to perform all responsibilities effectively, 
diligently and to the best of your ability and ensure results. There may be times when you will be 
expected to work extra hours to achieve the above when the job so requires. At all times, you are 
required not to engage in activities that have or will have an adverse impact on the reputation / image 
and business of the Company, whether directly or indirectly. 

 
b. You may be required to undertake travel for business purposes for which you will be eligible for 

reimbursement of travel expenses as per the Company policy applicable to you. 
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c. We are committed to ensure 'Integrity' in all aspects of the Company‟s functioning. You are expected to 
comply with all the applicable policies of the Company including the Code of Business Conduct and 
Ethics („Policies‟) as they form an integral part of the terms of your employment with Wipro. 
Consequently, you are required to understand the scope and intent behind these policies and to 
comply with the same. These Policies are updated / modified on a periodic basis and new policies may 
be introduced and notified to employees from time to time and you will be required to comply with the 
same. 

 
d. Consistent with (c) above, any matter or situation or incident that may arise that could potentially result, 

or has resulted, in any violation of the Policies or the terms of your employment, shall immediately be 
brought to the notice of your Business Unit Head and appropriate disciplinary action will be initiated. 

 
5. Conflict of Interest: 

 

a. You are required to engage yourself exclusively in the work assigned by Wipro and you shall not take up 

any independent or individual assignments (whether part time or full time, in an advisory capacity or 

otherwise) directly or indirectly without the express written consent of your Business Unit Head. 

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or 

perform any services for any person who is involved in activities, which are or shall be in conflict with the 

interests of Wipro. 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a 

period of one year from the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation) not to solicit, induce or encourage: 

i. Any employee of the Company to terminate their employment with the Company or to accept 

employment with any competitor, supplier or any customer with whom you have a connection 

pursuant to your employment with the Company. 

ii. Any customer or vendor of the Company to move his existing business with the Company to a third 

party or to terminate his business relationship with the Company. 

iii. Any existing employee to become associated with, or perform services of any type for any third 

party. 
d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand 

the Company's position on this and resolve the conflict. 

 
6. Confidentiality: 

 
a. In consideration of the opportunities, training and access to new techniques and know-how that will be 

made available to you, you will be required to comply with the Confidentiality Policy of the Company. 

Therefore, please maintain all Confidential Information as defined from time to time in the 

Confidentiality Policy of the Company, as secret and confidential and do not use or disclose any such 

Confidential Information except as may be required under obligation of law or as may be required by 

the Company and in the course of your employment. This covenant shall endure during your 

employment and beyond the cessation of your employment with the Company (irrespective of the 

circumstances of, or the reasons for, the cessation). 
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b. In your work for Wipro, you will be expected not to use or disclose any confidential information, 

including trade secrets, of any former employer or other person with whom you have an obligation of 

confidentiality and by signing below you affirm that you have no conflicting obligations or non-compete 

agreements that would prevent you from working without limitation for the Company. 

7. Assignment of Intellectual Property 
 

In connection with your employment and during the term of your employment, upon conception or creation, you 
shall disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, 
techniques, and improvements (including, without limitation, legal documents, training materials, computer 
software and associated materials) developed or conceived by you solely or jointly with others (whether or not 
during business hours), and shall comply with the Policies of Wipro in relation to Intellectual Property. 

 

8. Non-Compete 
 

In the course of your employment with the Company you will be providing services to customers or clients of 
the Company during which process you will be handling sensitive information including but not limited to key 
customers of the Company, competitor information, customer sensitive information („Confidential Information‟). 
You acknowledge and recognize that Confidential Information available to you, if leaked, would cause 
irreparable harm to the Company and its protection is of utmost importance to the Company. You confirm that 
for a period of six (6) months after separation of your employment from the Company (irrespective of the 
circumstances of or the reason for the separation), you will not accept any offer of employment from a 
customer or client with whom you have interacted or worked in a professional capacity representing the 
Company during the six (6) months preceding the date of separation. 

 
9. General: 

 
This offer of appointment is subject to the precondition that you have not provided us with any false declaration 
and/or documentation or willfully suppressed any material information. If at any point of time, it is brought to our 
notice that you have submitted fabricated documentation or made false representation or willfully suppressed 
material information, you shall be liable to be removed from service with immediate effect and the Company 
reserves its right to initiate appropriate action as per applicable policy and /or enforce  remedies available to  
us under law. 

 
Please note that you are required to inform us if there are any agreements, oral or written, which you have 
entered into and which may relate to or affect your commitments under this employment contract. 

 
a. You acknowledge that you have understood the terms of this employment contract and that 

you are aware that the specific performance of the terms of this employment contract may be 
enforced legally, if required. In this connection, if any of the provisions of this letter of 
appointment are declared or found to be void or unenforceable due to any reason whatsoever, 
the remaining provisions of this letter shall continue in full force and effect. 

 
b. These employment terms supersede and replace any existing agreement or understanding, if 

any, between the Company and you on the same subject matter. 
 

c. You warrant that you are not prevented by any court or by any other administrative or judicial 
authority or order from providing the services required under this employment contract. In the 
event that you are not a citizen of the country of posting, you should have a valid work permit 
to work in the country of posting. 
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d. Your appointment shall be treated as withdrawn in case: 
 

i. You have not scored minimum aggregate marks of 60% in your 10th Standard or 
equivalent education. 

ii. You have not scored minimum aggregate marks of 60% in your 12th Standard or 
equivalent education. 

iii. For Graduates: You have not scored minimum aggregate marks of 60% in your 
graduation. 

iv. For Post Graduates: You have not scored minimum aggregate marks of 60% in your 
graduation and 60% in post-graduation. 

v. You have any pending backlogs/ arrears on the date of appointment. 
 

Please note that at any stage, whether during your online test and/or interview process or upon joining 
the Company, if it is brought to our notice that you have indulged in malpractices or used illegal means 
to clear your online assessment, the Company shall withdraw or revoke the offer with immediate effect 
and we reserve our rights to take suitable action against you as we may deem fit. 

 
10. Training Agreement: 

 
As part of your smooth transition from campus to corporate, the Company shall be providing you 
extensive training through learning interventions from the time of your selection to on-boarding. You 
shall be provided an opportunity to learn in Pre-Joining programs, Self-directed learning modules, 
MOOCs, in-classroom learning, on-the-job training, Top Gear modules, and / or customer specific tools 
and technology learning. Through this extensive training the Company makes significant investment for 
your project readiness and successful journey in the projects. In consideration of the Company 
reposing confidence in you and providing you with the opportunity to undergo the training as detailed 
above and in consideration of the company bearing all the costs in connection with the training besides 
paying you normal salary and benefits, you solemnly agree to complete the training and continue your 
employment with the company for a period of atleast 12 months commencing from the date of your 
joining. In case you choose to leave the Company before the expiration of the said period or if your 
services are terminated before the expiration of the said period, for any reason whatsoever, you shall 
be liable to pay to the Company liquidated damages of up to Rs. 75,000/-(Rupees Seventy Five 
Thousand only) in the manner defined in the training agreement, signed by you with the Company. 

 
11. Notice Period & Termination: 

 
Your employment with the Company shall be terminable, without reasons, by either party giving one-month 
notice during probationary period and three months‟ notice on confirmation. The Company reserves the right to 
pay or recover salary in lieu of notice period. Further, the Company may at its discretion relieve you from such 
date as it may deem fit even prior to the expiry of the notice period. However, if the Company desires you to 
continue the employment during the notice period you shall do so. Notice period and termination of 
employment contract shall be governed by the applicable internal policies of the Company as updated from 
time to time. 

 
On acceptance of separation notice, you will immediately hand over to the Company before you are relieved, 
all correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, 
effects and comply with all the relieving formalities required by the Company. Further, you shall not make or 
retain any copies of these items. 
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12. Pre Joining Program (PJP): 

 

During the time period between your offer and onboarding, the Company will provide you an online, self- 
directed learning opportunity through a Pre Joining Program(PJP). You will be given a specific technology  
track to learn and we urge you to utilize this opportunity to gain hands-on experience so as to enable you to 
obtain a suitable project. 
Please confirm that the above terms and conditions are acceptable to you and that you accept the appointment 
by submitting a signed copy of this letter of appointment with your original signature on the date of joining. 

 
 

Yours sincerely, 
For Wipro Limited, 

 

I have read, understood and agree to accept the employment on the terms and conditions herein. 

I shall be reporting for duty on  /  /   

Name:    
 

Signature:  Date:  /  /   
 

Place:    
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ANNEXURE I 
 

DECLARATION ON CONFLICT OF INTEREST 
 
 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to 
avoid conflict between the personal interest of an employee and the interest of the company in dealings with 
suppliers, customers and all other organizations or individuals doing or seeking to do business with the 
company. 

 
Noted below are a few examples of conflict of interest: 

a. For an employee or any dependent member of his family to have an interest in any organization, which 

has business dealings with the company where there is an opportunity for preferential treatment to be 

given or received, except where such an interest comprises of securities in widely held corporations 

which are quoted and sold in the open market or the interest is not material. 

 
b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, 

facilities or equipment from or to the company or any affiliate or to any company, firm or individual who 

is or is seeking to become a contractor, supplier or customer, except with the knowledge and consent 

of top management. 

 
 

c. For an employee to serve as an officer, director or in any other management capacity or as a 

consultant of another company or organization doing or seeking to do business with the company or an 

affiliate except with the knowledge and consent of top management. 

 
d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or  

any other information concerning the company, which might be prejudicial to the interest of the 

company. 

 
e. For an employee or any dependent member of his family to accept commission, a share in profits or 

other payments, loans (other than with established banking or financial institutions), services excessive 

entertainment and travel or gifts of more than nominal value from any individual or organization doing 

or seeking to do business with the company. 

 
I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in 
my employment. If in future any conflict arises, I will immediately inform my supervisor and notify the top 
management. 

 
Name: 

 

Date:    / /  Signature:.....................………………. 
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Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders 

 
Insider Trading is prohibited by both Law as well as by Wipro Limited‟s (hereinafter to as the “Company”) 
internal policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the 
Company‟s Securities, while in possession of any Unpublished Price Sensitive Information (hereinafter referred 
to as “UPSI”) about the Company. It also involves disclosing or procuring any UPSI about the Company to/from 
others who could subscribe or buy or sell or deal in the Company‟s Securities. 
As an employee of the Company you are considered as an Insider and accordingly advised as below: 

1. Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of 

the Company when in possession of UPSI concerning the Company. Trading in securities of the 

Company is also prohibited for certain designated employees when the trading window is closed. For 

details please contact: policyclearinghouse@wipro.com. 

 

2. Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall 

seek, communicate, provide or allow access to “UPSI of the Company to others only for legitimate 

purposes, performance of duties and discharge of legal obligations and strictly on a needtoknow 

basis. Employees are strictly prohibited from the following: 

 

a) Counseling or disclosing or communicating UPSI to any other person including spouse and/or 

relatives, except on a need to know basis. 

 

b) Counseling as well as expressing opinions or making any recommendations to any person on the 

Securities of the Company when in possession of any UPSI. 

 

c) Unauthorized disclosure or communication of UPSI. 
 

d) Procuring any UPSI from others 
 

3. Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like 

wage freeze, suspension, termination of employment on employees involved in Insider Trading. Insider 

trading also attracts severe civil and criminal penalties not only on the Insider but also on the Company 

in certain circumstances. The penalties levied on the employee will not be borne by the Company and 

the employee individually is responsible. 

 

4. Disclosure requirements: Every employee of the Company and their Immediate Relatives shall 

disclose to the Company the number of securities acquired or disposed of within two trading days of 

the transaction if the value of the securities traded, whether in one transaction or a series of 

transactions over any calendar quarter, aggregates to a traded value in excess of ten lakh rupees. For 

more details on procedures and guidelines, employees are requested to refer the Company‟s Code of 

Conduct to Regulate, Monitor and Report Trading by Insiders. Or write to 

policyclearinghouse@wipro.com 

mailto:policyclearinghouse@wipro.com
mailto:policyclearinghouse@wipro.com
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PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000 
 
 

I -------------------------- , confirm that I am voluntarily sharing my Personal Information including documents with 
Wipro Limited („Wipro‟) for the following purposes: 

 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 
 

b. processing my job application including background verification checks; 
 

c. employment-related actions including record keeping, processing compensation and benefits and any 
action required in the context of my employment with Wipro. 

 
In this context, I also agree to the retention of such Personal Information including documents by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that „Personal Information‟ means any information including documents, relating to me that is 
available with Wipro and is capable of identifying me.” 

 

Name: 
 
 

Date:    / /  
Signature............................................. 
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SALARY OFFER SHEET 
 
 

 

Name  : NAVEEN KUMAR .N Career Group: TRB – II 

Position : Project Engineer 

 
You shall receive salary as detailed below. 

 

COMPONENT AMOUNT (INR) 

Basic 11,670 

HRA 5,835 

Bonus 2,334 

Wipro Benefits Plan (WBP) 4,849 

Total Fixed Cash 24,688 

PF (Employer Contribution) 1,800 

Gratuity (5.31% of Basic) 620 

Total Fixed Compensation 27,108 

Other Compensation Benefits 
 

Health benefit (Medical) 600 

Variable Pay 
 

Target Variable Pay 1,459 

Target Cost to Company per month 29,167 

Total Cost to Company per annum 3,50,004 
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*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be 
eligible for payment of gratuity as per the Wipro Policy for the same. 
Apart from the standard salary components, Project Engineers are also entitled to the following unique 
Company Benefits to help you manage during exigency. 

 
 

a. Onetime Interest free loan of Rs. 20,000/- towards housing deposits or towards purchase of a two 
wheeler 

b. Onetime Interest free contingency loan of lesser of Rs. 50,000/- and 2 months gross towards 
housing deposits or illness, death in immediate family or self-marriage 

c. Medical assistance of Rs.15,000 per annum for employees who are not covered under the ESI 
scheme. 

d. Medical Insurance Coverage up to Rs 2lac per annum. 
 
 
 
 

Date:    / /  Signature:....................………………. 
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I hereby confirm that I shall submit the required academic certificates including but not limited to mark sheet 
and Provisional or Convocation Degree Certificate within 3 months from my date of joining. I understand that 
my employment is subject to my aggregate meeting the Company‟s eligibility criteria and submission of the 
above mentioned documents. 

 
I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of 
my failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for 
immediate termination of my employment with the Company. 

 
 

Name: 
 

Date:    / /  Signature:.....................………………. 
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Variable Pay - A BRIEF OVERVIEW 
 
 
 

Variable Pay Policy Summary & Computation: 

 
 

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It 
would be linked to the following parameters: 

 
For employees joining in billable roles, variable pay will be linked to Individual billability, i.e. the number of days 
employee is billed in a quarter. This factor is applicable only for employees joining in billable roles in Bands 
Team Rainbow, A1, A2, A3, B1, B2 and B3 and who have variable pay as part of their salary stack. 

 
For employees joining in above Bands in Support roles and central functions, and who have variable pay as 
part of their salary stack, variable pay will be linked to company‟s financial parameters. Financial metrics is 
linked based on specific role for each employee in each quarter, as per the respective financial year policy. 

 

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the 
sole discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay 
applies i.e. you should be on the rolls of the Company on the last working day of the quarter to be eligible for 
payout under the program. 

 
The detailed policy will be made available on myWipro->myPolicies->Common Policies Across Countries->my 
Financials->Variable Pay Policy FY 2020-21. 
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SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 
 
 

Basic, Additional Allowance and Bonus: 
 

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed 
for a particular period. 

 
House Rental Allowance: 

 

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of 
rent receipts. 

 
 

Wipro Benefit Plan (WBP): 
 

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. 
Under WBP, you will be granted Leave Travel Allowance and Education Allowance. Benefits regarding the use 
of Telephone/Mobile phone, Non-transferable Meal card can also be availed under the Plan. The actual 
expenses incurred towards these components are eligible for exemption as per the prescribed Income Tax 
rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not exempt. The 
Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as may be 
prescribed in this policy. Wipro will grant a Group Allowance, which will be computed after reducing the 
aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and 
associated charges. Following are your WBP Entitlements: 

 
1. Leave Travel Allowance: 

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on 
Income Tax exemption please refer to myWipro on joining. The maximum LTA that can be considered 
for IT exemption is Rs 50,000. 

 
2. Telephone/Mobile Phone Allowances: 

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also 
towards broadband/ modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT 
exception up to Rs. 19,800 per annum under WBP as per prescribed limit in the policy. No expenses in 
respect of rentals or other charges for pre-paid connections will be eligible under this head. 

 
 

3. Non-transferable Meal card: 

An amount of Rs. 1100 / 2,750 per month towards purchase of Non-Transferable Meal 
card is eligible for IT exemption under WBP. 

 
4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 
2 children is eligible for IT exemption under WBP. 
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5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This 
will be over and above Sec 80C investments. 

 
 

Retirement Benefits: 
 

It consists of: 
 

a. Provident fund- Where basic is higher than INR 15,000- 12% of your Basic towards Provident 

Fund. In cases where basic is lower than INR 15,000- Minimum of 12% of (Basic + WBP + 

Additional (Where applicable) or INR 1800 pm 

 
b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 
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Travel, Accommodation, Food & Other Miscellaneous Expenses 
 

Travel 
 

a. You would be entitled for Rs. 1500 from the date of appointment as a lump sum amount that will be 

credited with your first month salary. You may utilize this amount towards Travel and you would not 

need to submit bills towards usage of this amount. 

 
b. There is no provision for reimbursement/allowance towards any expenses incurred in lieu of attending 

training or classes at different locations in the same city. 

 
Accommodation, Food & other Miscellaneous Expenses 

 

a. You would be entitled for Rs.1000 per day for 8 days (total amount of Rs.8,000) from the date of 

joining. You may utilize this amount towards accommodation, food & other miscellaneous expenses. 

This would be paid as a lump sum amount that will be credited with your first month salary and you 

would not need to submit bills towards usage of this amount. 

 
b. If your posting location (the location where you would be based out of after training) is different from 

the training location (location where you undergo initial training), you would be entitled for the following: 

 
i. Settlement and Miscellaneous Expenses: Rs.1200 per day for 7 days (total amount of Rs. 

8,400) from the date of reporting to the posting location. You may utilize this amount towards 

boarding, lodging, conveyance & other miscellaneous expenses. 

 
c. Any location change after reporting to posting location will be treated as relocation/transfer and will be 

covered under the Transfer policy for Team Rainbow. For details you can refer the policy at myWipro-> 

My Policies -> India->My Travel>Transfer Policy-Team Rainbow. 

 
d. Campus joiners would not be eligible for accommodation at the Wipro guest houses. 
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SUMMARY - SOCIAL SECURITY & OTHER BENEFITS* 
 

Medical 
 

1. Medical Assistance Program (MAS)**: This is a medical scheme covering you, your spouse and your 

children to the extent of Rs.15000 per annum. This scheme is not applicable for employees 

covered under the Employee State Insurance Act (ESI). This limit will be prorated based on your 

joining and exiting months in a financial year. The amount mentioned as Medical allowance in your 

salary stack is a notional figure and it indicates average outflow per month and per employee towards 

MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on making a claim. 

 
2. Mediclaim: You are eligible for a floater coverage of Rs 2,00,000 per annum for family (self, spouse & 

children) towards hospitalization. There will be a deduction from your monthly payroll depending on 

your marital/family status towards the base sum insured premium,10% of the claim amount has to be 

borne by you. 

If you wish to enhance the coverage, Top up cover options are also available for a highly negotiated 

premium. More details on the policy are available on My Policies Section in myWipro which is 

accessible on joining. 
 

3. Annual Health check: Company paid Annual health checkup program is available for employees 

above 40 years of age. 



9494519 
Sensitivity: Internal & Restricted 

Page 18 of 19 

 

 

 

Gratuity Benefit**: Up to Rs. 20,00,000 

 
This provides you a lump sum benefit up to a maximum of INR 20 LPA to be calculated and payable as per 
applicable laws. 

 
Survivor Benefit Pension Program**: 

 
The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an 

employee, in the unfortunate event of death while in service. The pension payable is based on last drawn 

basic salary at the time of death, number of years till retirement, number and age of surviving members. 

E.g. If an employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before 

retirement at time of his death is 20 years and he has a surviving spouse and two eligible children, the 

supplementary Pension payable per month would be as follows: Basic * No of years to Retirement * Grade 

Factor * % based on number and age of surviving members. 

I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable. *Grade Factor is a 

band specific pre-defined pension Accrual rate. 
 

Loans: 
 

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. 

The amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is 

recovered in 10 equal installments. 

 
 
 

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is 

lower as per policy can be availed in case of contingency. This would be recovered in 20 equal installments. 

Any loan taken above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 

 
** These benefits are subject to the terms and conditions of the company policy and cannot be converted to 
fixed cash. 
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1. Your Life and Accident Cover: 
 

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000 Through GPAI you are covered  by  
way of roundtheclock risk coverage against any accidents occurring while at work or outside  of  work 
resulting      in      partial      or      total       disablement       or       casualty.       Employees can also get an 
extra coverage for a nominal and highly negotiated premium. 

 
b. Group Term Life Insurance: Rs. 14, 00,000 in the unfortunate event of death on account of either accidents 
or natural causes, your surviving family members would be eligible for an insurance cover under this policy. 
This sum insured is inclusive of cover as per EDLI (Employee Deposit Linked Insurance). Employees can also 
get an extra coverage for a nominal and highly negotiated premium. 

 

Please note: More details on the above mentioned policies are available on  My Policies Section in My   
Wipro accessible on joining. Access through My Wipro -> My Policies ->India > My Financials -> Group Life 
Insurance/ Personal Accident 
The policies mentioned here are policies of the Company as on date, this is subject to change in future as per 
policies of the Company from time to time. 

 

2. Voluntary Superannuation Policy (VSS) 
 

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension 
free life by planning your retirement. Starting contribution to pension plan at an early age gives you enough 
time to contribute towards building your retirement corpus and leverage the compounding interest earned by 
the corpus year on year. You simply have to choose the scheme that suits your investment horizon and risk 
tolerance. 

 
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension 
Service Provider (PSP) within 30 days from the date of joining the company. 
We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a 
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an 
Unit Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your 
risk appetite & transparent fund management. 

 
The enrollment option can be exercised only once in the service with the organization and cannot be reversed 
once made. VSS enrollment window period will, also, be available once every financial year. The Company, on 
behalf of the member employee, shall contribute 15% of basic salary, towards the scheme selected by the 
member. In case 15% of basic exceeds Rs.1,50,000 per annum, member employee will have an option to 
restrict the contribution to Rs.1,50,000 per annum to avoid perquisite tax (perquisite tax is applicable on 
contributions exceeding Rs.1,50,000 every year). 

 
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under „Pension‟ 
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest 
earned (or the corpus) can be utilized to avail the retirement benefits. 
For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> 
Deferred Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to 
enroll into VSS, please log onto My Wipro-> My data->My Financials-> Pension, and exercise the option within 
30 days of joining the Company. In case you miss enrolling into VSS in this window period, you can do the 
same in the window period that is available for all employees once every financial year. 



 

 

 

 
 

29-Jun-2020 

 
Dear PATAN NAVAZKHAN, 

B.Tech/B.E., Electronics and Electrical Engineering 

Siddharth Ins. of Eng. & Tech Puttur 

 
Candidate ID – 14797370 

 
 

In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private 

Limited ("Cognizant"). 

 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This 

includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life 

Insurance and Gratuity. The break up is presented in Annexure A. 

 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total 

Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs. 

19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 

 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and 

practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your 

Manager. 

 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide 

the ITPIN while joining the organization. Please refer Annexure B for more details. 

 
Please note 

•This appointment is subject to satisfactory professional reference checks and you securing a minimum of  aggregate (all subjects taken into consideration) with no 

standing arrears in your Graduation/Post-Graduation. 

•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may 

request. 

 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com 

 

Yours sincerely, 

For Cognizant Technology Solutions India Pvt. Ltd., 

 
Suresh Bethavandu 

Global Head-Talent Acquisition 
I have read the offer, understood and accept the above mentioned terms and conditions. 

 
 

Signature : Date: 

https://campus2cognizant.cognizant.com/


 

 

 

 

 

 
 

Annexure A 
 

 

Sl. No. Description Monthly Yearly 

1 Basic 10325 123,900 

2 HRA* 6195 74,340 

3 Conveyance Allowance* 800 9,600 

4 Medical Allowance* 1250 15,000 

5 Company's contribution of PF # 1800 21,600 

6 Advance Statutory Bonus*** 2000 24,000 

7 Special Allowance* 7129 85,548 

 
Annual Gross Compensation 

 
353,988 

 
Incentive Indication (per annum)** 

 
22,500 

 
Annual Total Compensation 

 
376,488 

 
Company's contribution towards benefits (Medical, Accident and Life Insurance) 

 
19,500 

 
Gratuity 

 
6,003 

 
Annual Total Remuneration 

 
401,991 

As an associate you are also entitled to the following additional benefits: 

• Floating Medical Insurance Coverage of Rs. 250,000/- per annum 

• Round the Clock Group Personal Accident Insurance coverage 

• Group Term Life Insurance Coverage 

• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010 

• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act 

• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017 

 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per 

Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special 

Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is 

lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) 

as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month 

which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the 

Associate contributes even for one month in the said contribution period 

 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner 

that suits you the best. This plan will enable you to 

1. Choose from a bouquet of allowance or benefits 

2. Redefine your salary structure within prescribed guidelines 

3. Optimize your earnings 

** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. The incentive program is discretionary, subject to change, 

and based on individual and company performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you 

are active on Cognizant's payroll on the day of incentive payout. 

*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for 

the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be 

paid out on the condition that you continue to use the foreign language skill as required by your role/project/account. 

**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 



 

 

 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual 

Gross Compensation will remain the same. 

Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to 

pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment 

and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to 

welcoming you to Cognizant. 

Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details 



 
 

 

Letter of Intent 
 
 

24 February 2020 
 

PRABHAKAR.K 

Siddharth Institute of Engineering & Technology 
Chittoor 

 

Dear PRABHAKAR.K, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 
6791 9500 (CIN) : L72900MH1992PLC069662 URL: 
www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
http://www.hexaware.com/


 
 

 

Letter of Intent 
 
 

24 February 2020 
 

RAVIKUMAR.D 

Siddharth Institute of Engineering & Technology 
Chittoor 

 

Dear RAVIKUMAR.D, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 
6791 9500 (CIN) : L72900MH1992PLC069662 URL: 
www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
http://www.hexaware.com/
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Offer: Computer Consultancy 

Ref: TCSL/DT20184439455/Chennai 

Date: 16/09/2019 

 
Ms. SARASWATHI.A 

7-30/2 BHAVANI NAGAR ,  

Tirupati-517501, 

Andhra Pradesh. 

Tel# 91-7882369599 

 
Dear SARASWATHI.A, 

 
Sub: Letter of Offer 

 
Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). You 

have successfully completed our initial selection process and we are pleased to make you an offer. 

 
This offer is based on your profile and performance in the selection process. You have been 

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a part of 

the application development and maintenance projects across any of the business units of TCSL. 

 
Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 

conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 

(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 

Program which gives you an additional earning potential of upto Rs.60,000 during the first 

year.Annexure-1 provides the break-up of the compensation package. 

 
Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

 
After you accept this offer, you will be given a joining letter indicating the details of your joining date 

and initial place of posting. The Joining letter will be issued to you only upon successful completion 

of your academic course, you meeting the TCS eligibility criteria & you completing the mandatory 

pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 

completing joining formalities as per company policy. Your offer is subject to a positive background 

check. 
 

COMPENSATION AND BENEFITS 

 
BASIC SALARY 

You will be eligible for a basic salary of `10,200/- per month. 

 
BOUQUET OF BENEFITS (BoB) 

Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 

defined framework, twice in a financial year. All the components will be disbursed on a monthly 

basis. 

 
The components under Bouquet of Benefits are listed below. The amounts given here for each of 

the components below are as per pre-defined structure. However you may want to re-distribute 

the BoB amount between the components as per your tax plan, once you join TCSL. To design 

your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 

"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 

will be deducting tax at source as per income tax guidelines. 

 
1. House Rent Allowance (HRA) 

Your HRA will be `4,080/- per month. While restructuring your BoB amount to various 

components, it is mandatory that at least 5% of monthly basic pay be allocated towards 

HRA. 

 
2. Leave Travel Allowance 

You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 

basic salary or a pro-rata amount in case you join during the financial year. This will be 

disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 

you need to apply for a minimum of three days of leave and submit supporting travel 

documents. 

 
3. Personal Allowance 

You will be eligible for a monthly personal allowance of of `7,570/- per month. This 

component is subject to review and may change as per TCSL's compensation policy. 

 
4. Food Card 

You will be eligible for a Food Card. It can be used to purchase food items at all domestic 

VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 

Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 

being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 
 

PERFORMANCE PAY  

 
Monthly Performance Pay 

You will receive a monthly performance pay of `1,700/-. The same will be reviewed on completion 

of your first Anniversary with the company and will undergo a change basis your own ongoing 

individual performance. 

 
Quarterly Variable Allowance 

Your variable allowance will be `600/- per month, and will be paid at the closure of each 

quarter based on the performance of the company and your unit and to the extent of your 

allocation to the business unit. 

 
Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 

change based on the actual performance of the Company, your business unit and your own 

ongoing individual performance. The payment is subject to your being active on the company rolls 

on the date of announcement of Quarterly Variable Allowance. 

 
This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE 

You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 

linked to your base branch. In the event of a change in your base branch this amount may 

undergo a change. It will stand to be discontinued while on international assignments. This 

allowance is fully taxable and subject to review. 
 

XPLORE/ LEARNING INCENTIVES 

You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 

performance in TCS Xplore Program. The incentives gives you an additional earning potential of 

upto Rs.60,000 over and above your CTC during the first year. 
 

OTHER BENEFITS 

 
Health Insurance Scheme 

TCSL brings the benefit of health insurance cover to you and your dependants under the 

company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

 
1. Basic Cover 

i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 

annum and basic hospitalization expenses up to `2,00,000/- per insured person per 

annum. 

 
ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 

provided these members are explicitly enrolled by you under the scheme. Additionally, if 

you wish to cover dependent parents/parents-in-law or remaining children, the applicable 

premium per insured person is to be borne by you. 

 
2. Higher Hospitalisation 

Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 

enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

 
i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 

family floater coverage towards hospitalisation expenses, over and above the individual 

basic coverage. 

 
ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 

salary and the differential premium will be borne by TCSL. 

 
Maternity Leave 

Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 

commissioning mother,may avail maternity leave for twelve weeks. For more details on the 

benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

 
Tata Sons and Consultancy Services Employees' Welfare Trust (TWT) 

You will become a member of the TWT, on completion of continuous association of one year from 

the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered from you 

for the same. The Trust provides financial assistance by way of grants/ loans in accordance with 

the rules framed by the Trust from time to time for medical and educational purposes and in case 

of death of members while in service. 

 
Loans 

You will be eligible for loans, as per TCSL's loan policy. 

 
Professional Memberships 

You will be eligible for reimbursement of expenses towards professional membership as per 

TCSL's policy. 
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RETIRALS  

 
Provident Fund 

You will be a member of the Provident Fund as per the provisions of "The Employees Provident 

Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic salary 

every month as per the provisions of the said Act. 

 
Gratuity 

You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 
 

TERMS AND CONDITIONS 

 
1. Aggregate Percentage Requirements 

Your appointment will be subject to your scoring minimum aggregate (aggregate of all 

subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 

conversion formula prescribed by the Board / University) in the first attempt in each of 

your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 

(Graduation/ Post Graduation as applicable) which includes successful completion of your 

final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 

criteria, marks/CGPA obtained during the normal duration of the course only will be 

considered to decide on the eligibility. 

 
As communicated to you through various forums during the recruitment process, your 

appointment is subject to completion of your course within the stipulated time as specified 

by your University/Institute and as per TCSL selection guidelines. 

 
It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 

work experience. The management reserves the right to withdraw/revoke the 

offer/appointment at any time at its sole discretion in case any discrepancy or false 

information is found in the details submitted by you. 

 
2. Pre requisites for Joining 

To enable your readiness to work on assignments upon joining, we have put together a 

comprehensive learning program named TCS Xplore which is made available to you 

digitally. This foundation program will include Online learning content, Webinars, practice 

sessions & proctored assessments. Further to accepting this Offer letter, you are required 

to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 

make Xplore program available for you upon your offer acceptance. Please note that your 

joining is subject to successful completion of your TCS Xplore program including the 

proctored assessment. We encourage you to complete your pre-learning, through TCS 

Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period 

You will be required to undergo class room and on the job training in the first twelve months 

(including the TCS Xperience Programme as set out herein below), during which period 

you will be appraised for satisfactory performance during/after which TCSL would normally 

confirm you. 

 
This confirmation will be communicated to you in writing. If your performance is found 

unsatisfactory during the training period, the company may afford you opportunities to 

assist you and enable you to improve your performance. If your performance is still found 

unsatisfactory, TCSL may terminate your traineeship forthwith. 

 
However, TCSL may even otherwise at its sole discretion terminate the traineeship any 

time if your performance is not found satisfactory. The terms and conditions of the training 

will be governed by TCSL's training policy. TCSL reserves the right to modify or amend the 

training policy. 

 
If you remain unauthorizedly absent for a consecutive period of 3 days during the training 

programme, you shall be deemed to have abandoned your traineeship and your name will 

automatically stand discontinued from the list of TCS Xperience trainees without any further 

intimation/separate communication to you. 

 
4. Working Hours 

Your working hours are governed by applicable law. You may be required to work in shifts 

and/or over time depending upon the business exigencies as permitted by law. 

 
5. Mobility 

TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 

affiliated companies in India or outside India, on the terms and conditions as applicable to 

you at the time of transfer. 

 
 
6. Compensation Structure / Salary components 

The compensation structure/salary components are subject to change as per TCSL's 

compensation policy from time to time at its sole discretion. 

 
7. Increments and Promotions 

Your performance and contribution to TCSL will be an important consideration for salary 

increments and promotions. Salary increments and promotions will be based on TCSL's 

Compensation and Promotion policy. 
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8. Alternative Occupation / Employment 

Either during the period of your traineeship or during the period of your employment as a 

confirmed employee of TCSL, you are not permitted to undertake any other employment, 

business, assume any public or private office, honorary or remunerative, without the prior 

written permission of TCSL. 

 
9. Confidentiality Agreement 

As part of your acceptance of this appointment as an employee with TCS you are required 

to maintain strict confidentiality of the intellectual property rights protected information and 

other business information of TCS and its clients which may be revealed to you by TCS or 

which may in the course of your engagement with TCS come your possession or 

knowledge unless specifically authorized to do so in writing by TCS. This Confidentiality 

Clause shall survive the termination or earlier determination of this Appointment. The 

detailed Confidentiality related terms and conditions are set out in Annexure 3. 

 
10. Service Agreement 

As TCSL will be incurring considerable expenditure on your training, you will be required 

to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 

failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 

training expenditure. Service agreement duration of one year refers to continuous service 

of 12 months from date of joining TCSL and excludes the duration of Leave without pay 

(LWP) and/or unauthorized absence, if any. 

 
11. Overseas International Assignment Agreement 

If you are on international assignment, you will be covered by the TCS India Policy-

International Assignments (from India to other Countries) from the date of placement for an 

international assignment. Accordingly, you will be required to sign the Overseas 

International Assignment Agreement/s and any other applicable related documents 

pertaining to the international assignment for which you are being placed In case of every 

international assignment that exceeds 30 days, you will be required to serve TCSL as per 

the Notice Period clause mentioned below. 

 
This is to ensure that the knowledge and information gained by you during your assignment 

is shared and available to TCSL and its associates. This transfer of knowledge and 

information is essential for TCSL to continue to serve its clients and customers better. If 

you are deputed internationally for training, you will be required to sign an agreement to 

serve TCSL for a minimum period of 6 months on completion of training. 

 
12. Terms and Conditions 

The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

 

 
13. TATA Code of Conduct 

You are required to sign the TATA Code of Conduct and follow the same in your day-to-day 

conduct as an associate of TCSL. 

 
14. Notice Period 

During your tenure with TCSL, either you or TCSL may terminate your traineeship / 

employment under this Agreement by providing 90 days written notice. The company 

reserves the right, to ask you to complete the notice period or adjust the earned vacation 

in lieu of entire or partial notice period. If your services, behaviour and/ or performance 

are not found satisfactory, TCSL may terminate your services by giving notice as 

mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 

services are discontinued/terminated on account of any misconduct either during your 

traineeship period or upon completion of the traineeship period. 

 
You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 

period of 1 year after joining in accordance with the Service Agreement clause. 

 
If you are covered under International Assignment Agreement, either you or TCSL can 

terminate the traineeship/appointment by giving 90 calendar days written notice as set out 

in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 

business and current assignment, to ask you to complete your notice period. 

 
15. Retirement 

You will retire from the services of TCSL on reaching your 60th birthday as per the proof 

of age submitted by you at the time of joining. 

 
16. Pre-employment Medical Certificate 

You are required to submit a Medical Certificate of Fitness (in the format prescribed by 

TCSL) which needs to be verified by a registered medical practitioner having a minimum 

qualification of MBBS to the Induction Coordinator. 

 
17. Employment of Non Indian Citizens 

In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 

and / or any other permissions and / or documentation as prescribed by the Government of 

India. 

 
18. Background Check 

Your association with TCSL will be subject to a background check in line with TCSL's 

background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If the 

background check reveals unfavourable results, you will be liable to disciplinary action 

including termination of traineeship/service without notice. 

 
19. Submission of Documents 

Please note that you should initiate and complete the upload of mandatory documents on 

the nextstep portal as soon as the offer letter is accepted (subject to availability of the 

documents) 

 
Please carry the below listed Original Documents for verification on your joining day. 

 
- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 

card along with other joining forms, immediately on joining. As per Indian Income Tax 

rules, the PAN number is a mandatory requirement for processing salary 

- Aadhaar Card 

- Standard X and XII/Diploma mark sheets & Certificate 

- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 

Graduation 

- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 

Postgraduate) 

- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 

Srilankan Refugee, a Refugee Identity card along with Work Permit is required 

- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English 

- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple 

names, signature affidavits, 

address affidavits etc.) 

- Passport / Acknowledgement letter of passport application 

- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months 

- 4 passport sized photographs 

- Medical Certificate (Should be made on the format provided by TCS along with the 

Joining letter) 

- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 

provided by TCSL) stating : 

*There is no criminal offence registered/pending against you 

*There is no disciplinary case pending against you in the university 

 
- If you were employed, a formal Relieving letter & Experience letter from your previous 

employer 

 
The original documents will be returned to you after verification. 

 
In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 
*PAN Card (Permanent Account Number) 

*Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship) 

*Passport 

*NSR E-Card 

 
20. TCS Xperience Program 

On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 

at our offices, as identified, for such period as TCSL may decide. 

 
The said training forms a critical part of your employment with TCSL and is an ongoing 

process. TCSL continues to make investment on training and continuing education of its 

professionals. This will be of immense value to you as a professional and a large part of 

the ownership and commitment has to come from you. 

 
As TCSL progresses with these initiatives, monitoring performance will be an ongoing 

process and a formal evaluation will be carried out during the training. If you are 

requested to join TCSL inspite of you not completing the Xplore proctored assessment, 

you will be provided Xplore training on premise and the above said evaluation process will 

stand good. The evaluation criteria which will be very transparent will be used as a basis  

for allocating people to projects/roles. We would request that the training be taken very 

seriously to enable you to add maximum value to your professional and personal growth. 

 
21. Letter of Appointment 

You will be issued a letter of appointment at the time of your joining and after completing 

joining formalities as per TCSL policy. 

 
22. Rules and Regulations of the Company 

Your appointment will be governed by the policies, rules, regulations, practices, 

processes and procedures of TCSL as applicable to you and the changes therein from 

time to time.The changes in the Policies will automatically be binding on you and no 

separate individual communication or notice will be served to this effect. However, the 

same shall be communicated on internal portal/Ultimatix. 

 
 
23. Compliance to all clauses 

You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 

fulfill one or more of the terms and conditions and/or failure to clear one or more tests 

successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer 

If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 

interested in this employment and this offer will be automatically withdrawn. 

 
Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 

letter, the offer will stand automatically terminated at the discretion of TCSL. 

 
We look forward to having you in our global team 

Yours Sincerely, 

 
 

For TATA Consultancy Services Limited 
 

K Ganesan 

Global Head Talent Acquisition & AIP 
 
 

 

Encl: Annexure 1: Benefits and Gross Salary 

Annexure 2: List of TCS Xplore Centres 

Annexure 3: Confidentiality and IP Terms 

 
 
 
 
 
 
 
 

 
Click here or use a QR code scanner from your mobile to 

validate the offer letter 

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L8L86p66T36TFUFFLqL8F0FF80880TqT6966UZ4UqLq60bqT8988Ub4UbZLi89889xpZiT8i9Up
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GROSS SALARY SHEET Annexure 1 
 

Name SARASWATHI.A  

Designation Assistant System Engineer-Trainee 

Institute Name Siddharth Institute Of Engineering & Technology 

 

Table 1: Compensation Details (All Components in INR) 

Component Category Monthly Annual 

1) Fixed Compensation 
  

Basic Salary 10,200 1,22,400 

Bouquet Of Benefits # 13,000 1,56,000 

2) Performance Pay** 
  

Monthly Performance Pay 1,700 20,400 

Quarterly Variable Allowance* 600 7,200 

3) City Allowance 200 2,400 

4) Annual Components/Retirals 
  

Health Insurance*** NA 7,900 

Provident Fund 1,224 14,688 

Gratuity 490 5,887 

Total of Annual Components & Retirals 1,715 28,475 

Retention Incentive NA 0 

TOTAL GROSS 27,415 3,36,875 

Xplore/ Learning Incentive**** 
 

Upto 60,000 

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL 

defined Structure as given in Table 2 will be applicable. 

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme. 

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme. 

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount. 

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR) 

Component Category Monthly Annual 

House Rent Allowance 4,080 48,960 

Leave Travel Assistance 850 10,200 

Food Card 500 6,000 

Personal Allowance 7,570 90,840 

GROSS BOUQUET OF BENEFITS 13,000 1,56,000 
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Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information 

"Confidential Information" shall mean all Inventions and Know-how, information and 

material of TCS (including for avoidance of doubt any Confidential Information of its 

Clients) that comes into the possession or know of the Associate and shall include the 

following: 

 
(a) Any and all information processing programs, software, properties, items, information, 

data, material or any nature whatsoever or any parts thereof, additions thereto and 

materials related thereto, produced or created at any time by TCS or the Associate in the 

course of or in connection with or arising out of the Associate's association with TCS. 

Program/Software shall mean source code and/or machine instructions wherever resident 

and on whatever media and all related documentation and software, 

 
(b) All other information and material of TCS relating to design, method of construction, 

manufacture, operation, specifications, use and services of the TCS equipment and 

components, including, but not limited to, engineering and laboratory notebooks, reports, 

process data, test data, performance data, inventions, trade secrets, systems, software, 

object codes, source codes, copyrighted matters, methods, drawings, computations, 

calculations, computer programs, narrations, flow charts and all documentation therefore 

and all copies thereof (including for avoidance of doubt any such material belonging to the 

Clients of TCS). 

 
(c) Corporate strategies and other confidential and proprietary material and information, 

which could cause competitive harm to TCS if disclosed, 

 
(d) Customer and prospective customer lists, and 

 
(e) All other information and material, which may be created, developed, conceived, 

gathered or collected or obtained by the Associate in the course of or arising out of the 

association with TCS or while in or in connection with or for the purposes of his/her 

association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations 

Associate agrees to treat the Confidential Information as strictly confidential and a trade 

secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 

part with either directly or indirectly the Confidential Information for the benefit of or to any 

third parties except for or on behalf of or as directed or authorized by TCS or to a person 

having a valid contract with or need under TCS, any Confidential Information. Upon 

termination of employment, the Associate agrees to surrender to TCS all Confidential 

Information that he or she may then possess or have under his or her control. 

 
3. Intellectual Property Rights 

Associate agrees and confirms that all intellectual property rights in the Confidential 

Information shall at all times vest in and remain with or belong to TCS and Associate shall 

have no right title or claim of any nature whatsoever in the Confidential Information. 

Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 

innovations, discoveries, improvements, suggestions, or reports and enhancements 

made, created, developed, conceived or devised by him or her arising out of his or her 

engagement with TCS, including in the course of provision of services to the Clients of 

TCS and Associate hereby agrees and confirms that all such intellectual property rights 

shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 

TCS any interests Associate may have in such intellectual property rights including any 

interest in and to any domestic or foreign patent rights, trademarks, trade names 

copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 

Associate shall execute from time to time, during or after the termination of his or her 

employment, such further instruments, including without limitations, applications for letters 

of patent, trademarks, trade names and copyrights or assignments thereof, as may be 

deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 

property rights and to effectuate the provisions hereof. All expenses of filling or 

prosecuting any application for patents, trademarks, trade names, or copyrights shall be 

borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 

such applications. Associate hereby expressly waives any "artist's rights" or "moral 

rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge 

Associate acknowledges that prior to his or her appointment by TCS, he or she had no 

knowledge of the Confidential Information of TCS and that such Confidential Information is 

of a confidential and secret character and is vital to the continued success of TCS's 

business. Associate further acknowledges that he or she is associated with TCS in a 

capacity in which he or she will become acquainted with all or part of such Confidential 

Information. In order to safeguard the legitimate interests of TCS in such Confidential 

Information, it is necessary for TCS to protect such Confidential Information by holding it 

secret and confidential. 

 
5. Use of third party material 

Associate expressly agrees that it shall not in the course of his or her association with TCS 

and while working on the premises or facilities of TCS or its Clients or in connection with 

the development of any intellectual property rights or work for or on behalf of TCS, use any 

third party material or intellectual property rights except those intellectual property rights 

provided by TCS or expressly authorised by TCS or without having proper authorisation or 

license or approval of the respective owner of such intellectual property rights. 

 
6. Security policies and Guidelines. 

Associate agrees to abide by and be bound by any and all policies, documents, guidelines 

and processes including IP, Security and Confidentiality of TCS in force from time to time 

whether expressly endorsed or not. 

 
7. Restriction on Associate's Rights 

Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 

sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 

of the Confidential Information including intellectual properties of TCS that is or may be 

revealed to him or her by TCS or which may in the course of his or her employment with 

TCS come into his or her possession or knowledge unless specifically authorized to do so 

in writing by TCS. 

 
8. No License 

TCS and Associate agree that no license under any patent or copyright now existing or 

hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 

this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights 

Associate acknowledges that any Confidential Information that comes into the possession 

and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 

It is further acknowledged by Associate that the disclosure, distribution, dissemination and 

/ or release by Associate of the Confidential Information without the prior written consent 

of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 

immediate and irreparable damage and that upon any such breach or any threat thereof, 

TCS shall without prejudice to any other remedies available to it, be entitled to 

appropriate equitable relief including the relief of specific performance and injunctive 

relief, in addition to whatever remedies it might have at law. 

 
10. General 

(a) The provisions hereof shall be interpreted, determined and enforced in accordance 

with the laws of India. 

 
(b) In the event of any dispute or disagreement over the interpretation of any of the terms 

herein contained or may claim or liability of any party including that of surety, the same 

shall be referred to a person to be nominated by TCS, whose decision shall be final and 

binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 

the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 

Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 

a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 

venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 

agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

 
(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 

law, it shall be deemed null and void without annulling or rendering invalid the remainder 

of the Agreement and if the invalid portion is such that the remainder cannot be sustained 

without it, the Parties herein shall find a suitable replacement to the invalid portion that 

shall be legally valid. 

 
(d) This Confidentiality clause along with other documents executed by Associate or 

referenced in any such documents constitutes the entire understanding between the 

parties and supersedes all prior agreements and understandings pertaining to the subject 

matter thereof. No delay of omission of either Party in exercising or enforcing any of their 

rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 

representatives of both parties. 

 
(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 

the term of or in the course of the employment of the Associate with TCS and shall 

continue thereafter in perpetuity. 



  

Strictly Private and Confidential 

Date:08-Jul-2021 

Shaik Jamsheed
C9738460

Dr.No: 2-272-20, P and T Colony, Near Indian Public School, Madanapalle 

6304918083

Dear Shaik Jamsheed, 

 

Based on our recent discussion with you, we are pleased to extend an offer to join Accenture Solutions Pvt. Ltd.

("Company") in our Advanced Technology Center, India as per the below terms and conditions:

 

Job Profile - Application Development Associate

Management Level - 12

Job Family Group- Software Engineering

 

Please refer to: 

   •      Annexure I for the compensation and benefits details 

   •      Annexure II for the documentation to be submitted by you 

   •      Terms of Employment 
 

Your employment with Accenture will be governed by the clauses mentioned in the attached "Terms of Employment". You

are required to carefully read and understand these Terms of Employment before responding to this Offer. This Offer and

your employment with Accenture is subject to successful completion of the qualifying examination from your college with

an aggregate of 65% and above or 6.5 CGPA and above in the current degree as well as satisfactory completion of

verification and/or background or reference checks, which may occur at any time prior to or after your effective start date.
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You agree and affirm that the information (personal or otherwise) shared by you at the time of registration is accurate,

factually correct, and complete and no material information has been withheld by you. Accenture is providing this offer of

employment basis preliminary information provided by you at the registration stage and a declaration concerning your

agreement with the eligibility criteria. You understand and acknowledge that your employment with Accenture shall be

subject to further verification of details and materials/ documents provided to Accenture as well as any further verification

deemed necessary to finalize your candidature. You shall continue to meet the eligibility criteria up till and on the date of

joining Accenture (if applicable) and agree that Accenture has the right to revoke the offer of employment, in case of failure

of verification, or if you are not meeting the eligibility criteria or in case of any misrepresentation at your end.

 

Your onboarding date will be intimated to you over a separate e-mail by Accenture onboarding team few weeks prior to

your actual onboarding date. You will receive an email from Onboarding.doc.ase@accenture.com. You are expected to

confirm to the same by responding to our email and share your acceptance to join us on the stipulated date.

 

Pre-Onboard Learning Module: To provide our new joiners with a unique learning experience, Accenture has designed a

special online learning module called - Technology Fundamentals Online Learning Program (Hereinafter referred to as

"program"). This program further provide details about the training opportunities and terms of training/assessments that

were shared with you in your Letter of Intent. To ensure that you have ample time to learn at your own pace, and prepare

for the ensuing assessments, you will have complete access to the program for 45 days from the date you receive the

training link.

 

Details of the program and assessment are as below:

 

•           The program is hosted on a virtual platform that you can access from anywhere and it will provide you with all the   

             information and trainings that you need to begin your career at Accenture.

•           After going through all the learning modules, you will be required to go through Technology Fundamentals             

            Assessments based on what you have learned in the program.

•           On successfully completing the program within 45 days and clearing the program assessments in your first             

            attempt, you will be eligible to receive a learning Incentive of INR 10,000.

•           In case you fail to clear the assessments in your first attempt, or do not complete the program within 45 days         

            from the receipt of the training link, you will not be eligible for any learning incentive.

•           To clear the assessments, you will need to score a minimum of 60% marks in each assessment test. In case are   

             not able to score the required 60% in your first attempt, you will get two additional attempts where you will need to 

             score a minimum of 65% marks to successfully clear the assessments.

•           During each re-attempt, reasonable help, guidance and appropriate refresher training sessions will be provided to 

             you.

 

Your employment with Accenture is subject to you successfully completing the program assessments mentioned above. In

case you are not able to clear the program assessments in three attempts, your offer will stand revoked.
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After successful completion of the aforementioned assessments, and after joining the Company, you will need to undergo

further training program(s), with specified timeframes, for the specific skill-set assigned to you. Periodic tests will be

conducted throughout this training program and you are expected to clear all of them. You will need to score a minimum of

60% marks in each of these tests to clear the Accenture-specific training program. If you are unable to score 60% in your

first attempt, you will get two more opportunities to take the test and score the required passing percentage. Your

employment with Accenture is subject to you successfully completing the Accenture-specific training program. If you are

unable to clear the Accenture-specific training program tests in three attempts, your services with the Company shall be

terminated as per Clause 10 outlined in the Terms of Employment.

 

After acceptance of the offer of employment or any time during the course of your employment with the Company you may

be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your

employment with Accenture are contingent upon you completing particular tests as per the requirements of the Company

and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole discretion,

elect to terminate or suspend your employment immediately.  

 

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and your

details will be disclosed to these authorities.

 

To indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your

acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx) using

your unique reference number, candidate identification (CID) and mobile number within 7 days (Seven days) from the date

of this letter post which the link will be disabled for you. If we do not receive your response before the expiration of 7 days

(Seven days) from the date of this letter, the terms of this Offer of employment will be deemed to have been rejected by

you, unless otherwise communicated to you by the Company in writing. Further, at the time of joining you are required to

provide all documentation identified in Annexure (II) along with the singed copy of this offer letter and Terms of

Employment.
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After accepting this offer,we encourage you visit Countdown to the Company

(http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx). This on-line, interactive welcome site will

help you successfully navigate the first days, weeks and months of your career at Accenture. It will also provide an

interesting overview of Company history - as well as tips on how to develop yourself (and your career) in the future.

 

In case you have any feedback/ suggestion or have any query, feel free to write an e-mail to:

https://indiacampus.accenture.com/candidate

 

We look forward to hearing from you regarding your decision to join the Company. I wish you a successful career ahead of

you and look forward to your joining us. 

 

Yours sincerely,                                                                                                ACKNOWLEDGED AND AGREED: 

 

  

Mahesh Vasudeo Zurale

Senior Managing Director

Lead, Advanced Technology Center, India                                                                   [ Insert full legal name] 
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ANNEXURE 1  
 

COMPENSATION & BENEFITS 
 

Annual Total Cash compensation structure as per the Company guidelines is: 

 

 

(A) Annual Fixed Compensation 

 

• Your annual fixed compensation is INR 383000. This includes allowances structured in accordance with the Company

compensation guidelines and applicable statutory norms.   Please note the annual fixed compensation includes employer's

contribution to Provident Fund, as applicable. 

 

TDS is deducted as applicable from your income.

 

(B) Local Variable Bonus (LVB)

 

•As part of your annual total cash compensation, you will be eligible to participate in the FY21 Local Variable Bonus

programme (LVB). Your indicative pay-out can range from 0% to 8.5% of the prorated fixed pay in the Fiscal year, subject

to the overall terms and conditions of the LVB, including but not limited to your individual performance achievements and

the Company’s performance. In addition to these two components, your LVB is also linked to your Individual Utilization.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any

of the terms and conditions of the LVB programme guidelines The LVB will be paid out subject to you being on the roles of

the Company on the date of disbursement of these pay outs and will be prorated based on your tenure in Accenture India

and considering the period of leave without pay during the said fiscal year.
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 Total Cash Compensation Elements

Annual (INR)     

  (A) Annual Fixed Compensation   383000

  (B) Local Variable Bonus (LVB) earning potential (at maximum 8.5%) 32500

  Maximum Annual Total earning potential (A+B)   415500

Joining Bonus (Refer to the Section C)       25,000     

(D) Additional Benefits

  Gratuity as per law#  
9500

  Insurance Premium(notional value)  

Total Cash Compensation + Total Additional Benefits (A+B+C+D)        450000



(C) Joining Bonus

 

You are also eligible for a joining bonus and an additional bonus as per the terms mentioned below.

 

•  Joining Bonus: of INR 25,000 payable upon joining the organization and will be paid out along with salary of the month

of joining or succeeding pay month. In case you leave, or your services are separated from the Company (except for ramp

down or redundancies by the Company) before completion of 1 year from the date of joining, then this whole amount shall

be recovered from you.

 

Note: For International Worker Only*

 

•   As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International

Workers. Exemptions if any, shall be as per the existing law. Please note that since your cost to the Company (CTC)

includes employee's as well as employer's contribution to Provident Fund, appropriate adjustment in your monthly salary

will be made for Provident Fund contributions as per applicable laws/regulation in existence (or amendments from time to

time). Withdrawal (if any) from Provident Fund is regulated by the government of India and is subject to government

approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need to comply with

applicable law and procedures laid down by the authorities.

 

* As defined by applicable law from time to time.      

 

Benefits applicable for current Company financial year:

 

In addition to your annual total cash compensation, you will be eligible for following benefits, which will be governed by

Company policy: 

 

1. Effective your date of joining, Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per           

    annum. Premium for this will be paid by the Company.  

        a. You have the option of availing Accenture negotiated rates to cover your parents, parent's in-law & any additional   

             child under a separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be   

              borne by you. This plan allows for coverage of pre-existing ailments. 

         b. For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a       

             defined percentage of each claim, as under: 

                    • 10% of such claims for self, spouse and 2 dependent children 

                    • 20% of such claims for parents, parent"s in-law and additional children under the separate Insurance plan

2. Personal Accident coverage for self, up to three times your gross annual fixed compensation

3. Life Insurance coverage equivalent to one time of your annual fixed compensation with minimum cover of INR 5,00,000
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In addition to the above, you will also be eligible for the following benefits:

 

    1. Gratuity amount is an approximation of your eligibility and the final payout of any gratuity amount will be determined   

        in accordance with the applicable provisions of the Payment of Gratuity Act, 1972, as per the Company policy. 

    2. One time relocation allowance subject to a maximum of INR 2,500 on submission of actual supporting as per policy. 

    3. Transport facility, as per Company guidelines, can be availed at no cost.

 
Details pertaining to relocation allowance will be provided to you at the time of joining the Company. In the unlikely event

you choose to leave the Company, or your services are terminated, before the completion of 1 year of employment with

the Company, the relocation assistance will be construed as debt due and payable by you and should be repaid on

termination of your employment. Any dues payable by you on termination will be recovered from your final settlement to

the extent possible. 

 

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms

and conditions of the Medical Insurance, Personal Accident Insurance and Life Insurance and Relocation Assistance

program guidelines. 

 

From the date of your joining, the compensation and benefits mentioned in this annexure will be applicable to you

until any further communication from the Company. 

 

Following the implementation to the GST regulations with effect from July 1st 2017, please  note the treatment to any

continuing obligations that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your

employment, will be as under: 

 

Any signing, joining, relocation or retention bonus  received by you will be paid along with salary of the relevant or

succeeding  pay month. This amount is recoverable as per your employment terms, if your service  commitment with

Accenture change. Any such recovery or adjustment shall  be made from your salary pertaining to the service month

before your last  working day in the Company. Any shortfalls will be adjusted against any further  amounts due and

payable to you.
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ANNEXURE II 
 

Mandatory documentation at the time of onboarding:  

      1. Two copies of your recent passport size photographs. 

      2. Original marksheet of all semester (PG/UG).

      3. Original provisional degree certificate or convocation degree certificate.

      4. Copy of X, XII and all semester mark sheets of PG & UG Degrees. 

      5. Copy of Degree/PG/Diploma (as applicable) certificates. 

      6. Passport copy, if available (if not please apply immediately). 

      7. Pan Card 

      8. Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide 

          for meeting the UAN generation requirement and any other compliance required by governing regulating authorities 

          like EPFO, ESIC and others. Please note that by voluntarily sharing your Aadhaar details, you are also authorizing   

          us to share it with third parties under contract with the company and bound by confidentiality provisions to meet any 

          regulatory requirements and internal procedures of the company including but not limited to making verifications.
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Letter of Intent 
 
 

24 February 2020 
 

UDAY SHANKAR.B 

Siddharth Institute of Engineering & Technology 
Chittoor 

 

Dear UDAY SHANKAR.B, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 
6791 9500 (CIN) : L72900MH1992PLC069662 URL: 
www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
http://www.hexaware.com/


 
 

 

Letter of Intent 
 
 

24 February 2020 
 

VENKATESH.P 

Siddharth Institute of Engineering & Technology 
Chittoor 

 

Dear VENKATESH.P, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 
6791 9500 (CIN) : L72900MH1992PLC069662 URL: 
www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
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Offer: Computer Consultancy
Ref: TCSL/DT20195710915/Hyderabad
Date: 24/09/2019

Mr. Vinay  Gurram
10/60Narayanaswamy Street,
Rama Temple,
Chittoor-517425,
Andhra Pradesh.
Tel# 91-7989773972

Dear Vinay  Gurram,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Engineering & Industrial Services and Internet of Things (EIS & IOT) Unit, 
which is subject to change as per the business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4q44ZFFZZUFZ48444i44FFFFZLFZF4FF4Z446T6698pZ8L88ZbFZ6i66qbq6T46T8T8863664L4


GROSS SALARY SHEET Annexure 1

Name Vinay  Gurram

Designation Assistant System Engineer-Trainee

Institute Name Siddharth Institute Of Engineering & Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Letter of Intent 
 
 

24 February 2020 
 

VINUSHA.P 

Siddharth Institute of Engineering & Technology 
Chittoor 

 

Dear VINUSHA.P, 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 

 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 

 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 

 

You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 

You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 

 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
 

Monica Mathur 

Associate Vice President, Recruitment 
 

 

 

 

 

 

 

 

 

 

 

 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 
6791 9500 (CIN) : L72900MH1992PLC069662 URL: 
www.hexaware.com 

mailto:campusconnect@hexaware.com
http://www.hexaware.com/
http://www.hexaware.com/






Ref: TCSL/DT20184462602/1301575/Hyderabad
Date: 20 January 2021

MR. PRUDVI RAJ H
Hno:1 Area Hospital Quarters,
Near Tower Clock, Kadiri,
Andhra Pradesh-515591.
Tel# 917032909367

Sub: Joining Letter

Dear Mr. Prudvi Raj H,

We would like to take this opportunity to extend a very warm welcome to TATA Consultancy Services 
Limited (TCSL) family. 

We are pleased to inform you that your joining date at TCSL will be 18th February 2021 , your joining 
location is Bangalore , work location is Bangalore and your stream is IT . This has been 
provided considering your preference and business requirements. 

Your wellbeing is our utmost priority in the current COVID-19 pandemic scenario across India. Keeping 
this in mind, and the regulations enforced by various states at this point, we have internally enabled a 
virtual onboarding process for our future TCSers. For the Virtual Onboarding Process, you will not be 
required to physically report at the TCS offices on the date of your joining . 

TCS XP HR Team will reach out to you over email in the next few days to guide you further on the 
virtual onboarding process and steps to be taken to prepare yourself for onboarding. 

Congratulations on completing the first phase of your learning through TCS Xplore Program. We 
appreciate your passion towards learning which has helped you to perform well. You are now set to 
experience learning through our coveted TCS Xperience Program. 
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TCS Xperience Program 

Learning is a way of life at TCSL. The TCS Xperience Program will open a world of opportunities and 
help you to scale greater heights in your professional life. 

The program is carefully designed to develop software engineering skills, nurture professionalism and 
inculcate a process mindset. This program provides the perfect platform to polish the skills you have 
gained through the TCS Xplore program, making you 'project ready'. 

The duration of your TCS Xperience Program is based on your performance in TCS Xplore program 
and business requirements. 

The program has regular assessments based on pre-defined learning objectives. You are expected to 
meet the required standards during the TCS Xperience Program. In case, the performance does not 
meet the expectations, the management reserves the right to either extend your program or take 
appropriate action. 

As communicated through various forums during the recruitment process, your appointment is subject 
to completion of your final academic (UG/PG) course within the stipulated time as specified by your 
University/Institute and as per TCSL selection guidelines. You also have to fulfill all the TCS eligibility 
criteria as stated in the Offer letter. 

Kindly confirm your acceptance of this program by clicking on the 'I Accept' button in Nextstep portal. 
We encourage you to join us on the specified date to enjoy the benefit of timely processing and avail 
better opportunities. 
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We look forward to you joining us on an enriching career with TCSL. Together, let us take this 
organization to greater heights! 

Gear up to experience the future!! 

Private and Confidential Page | 3

Warm regards,

Janardhan S
Global Head - Talent Development

Click here or use a QR code scanner from your

mobile to validate the joining letter

https://nextstep.tcs.com/campus?displayPage=jl_verf&authKey=6L668388i88i4444p3pF96pZL8L89FpZFiFFZUFZLFL899pZZLFZiU8iq6q6TF6T4U44xqx4qZq
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                   February 24, 2021

 
Ms. Raghavi  D
Siddharth institute
 
Bangalore
Karnataka
India
 
Dear Raghavi  D,
 
Thank you for your keen interest in Virtusa Consulting Services Pvt. Ltd. (Unit - I), India. Subsequent to our discussions with you, we are
delighted to extend you an offer to join Virtusa. We believe you can play an important role in our rapid growth and success, and look forward
to welcoming you to the Virtusa family.
 
At the time of Joining, the following will be applicable.

1. Job   : Associate Engineer-Technology
2. Tier   : Tier 4

 
Your date of joining would be March 1, 2021.
 
You will be based at Virtusa's Chennai office. You will be on probation from your date of joining for a period of twelve months. You will
continue to do so until the company confirms your services, in writing, based on your conduct and performance during this period meeting
the standards of the Company. You would need to serve a notice period of two months during probation and three months on or after
confirmation, in occasion of resignation from the services.
 
Your Total Remuneration will be Rs.400,000.00/- per annum as per Annexure-I.
 
A summary explanation of the List of Benefits and the Basket of Allowances that can be chosen by you is attached. The Basket of
Allowances feature gives you flexibility in structuring your compensation in a manner best suited to you.
 
Kindly sign the duplicate copy of this letter as a token of your acceptance of the Offer, and return it to the undersigned or representative on or
before February 28, 2021.
 
The Employee Service Agreement is also attached to this offer letter. You may read and sign the agreement and send it back to us along with
your confirmation of the offer letter. Upon joining, you shall be signing 'Employee Non-Disclosure Agreement' and other compliance related
agreements with us.
 
Please note that the offer is valid subject to successful completion of your Background Verification.
 
Sincerely I hereby accept employment on the terms set forth
for Virtusa Consulting Services Pvt. Ltd. (Unit - I), India, in this Letter as of this ______ day of _________
  

 

Sundararajan Narayanan  
Chief People Officer & Global Head of Human Resource Raghavi D
 
 
 
 

 ANNEXURE-I
   

 
COMPENSATION & BENEFITS STRUCTURE

 NAME                : Raghavi D 
 DESIGNATION  : Associate Engineer-Technology     
 TIER                   : Tier 4

 Per Month (in ₹) Per Annum (in ₹)
Base Components (A)   
Basic  10,500.00 126,000.00  
HRA   5,250.00  63,000.00
Basket of Allowances (B)   
Leave Travel Assistance*  0.00  0.00
Phone & Internet Reimbursement  0.00  0.00
Advance Statutory Bonus**  1,500.00  18,000.00
Special Allowance  11,778.00  141,339.00
Food Reimbursement  0.00  0.00
Retirement Benefits ( C)   
PF - Company's Contribution  1,800.00  21,600.00
Gratuity**  505.00  6,061.00
Fixed Compensation (A + B + C)  31,333.00  376,000.00
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Variable Compensation (at 100%) Refer
Annexure
 II for details

 2,000.00  24,000.00

Cost to Company ( Fixed Compensation +
Variable
 Compensation at 100%)

 33,333.00  400,000.00

             
  *LTA Can be opted for monthly or annual payment without the tax benefit or can be claimed once in two years to
avail tax benefits as per the Income Tax regulations of Govt. of India.
  **Gratuity is contributed by the Company and is payable as per the Gratuity Act published by Govt. of India. 
 

 
 
for Virtusa Consulting Services Pvt. Ltd. (Unit - I), India,  
   

 

Sundararajan Narayanan  
Chief People Officer & Global Head of Human Resource Raghavi D
 
 

 
Annexure-II

 
PERFORMANCE BASED PAYOUT (Variable Compensation)

 
Dear Ms. Raghavi  D,
 
You will earn the Performance Incentive based on your Individual Performance, Company Performance and Personal Utilization as per the
guidelines below:

       1. The entire financial year is split to two halves which is H1 (1st Apr to 30th Sep) and H2 (1st Oct to 31st Mar).

       2. Your Individual Performance will be measured through the Performance (MBO) Score card which you would set with your Reporting
Manager on a half yearly basis.

       3. On joining you are required to complete setting your MBO along with your Manager no later than two weeks from the date of your joining.

       4. H1 payout will be based on the Mid- Year assessment results of the individual while H2 Payout will be on Yearly assessment.

       5. Company' s performance of first half of the year will be applied for H1 payouts while company's performance of the second half of the year
will be applied for H2 payouts.

       6. Based on your tier, Individual & Company weightages will differ, as given in the table below:

  2D Approach
  Individual Company

 2 in 1 box  70% 30%
 Tier 0 60% 40%
 Tier 1 70% 30%
 Tier 2 80% 20%

 Tier 3 & 4 100% NA*
           
 2 in 1 box are specific leaders playing roles such as account managers, client partner, segment heads, practice heads, etc. Please check with
your manager if you would be playing 2 in 1 box role.

      7. Personal Utilization will be the first criteria to determine your payout eligibility. Please refer to PU Policy & Guidelines on the internal policy
portal for more details.

     8. People rated as low performers will not be eligible for any payouts for that assessment period.

     9. The payout would be made as per the timelines mentioned in Variable Payout guidelines for the respective H1 & H2 cycles, as applicable,
based on the date of joining. 

     10. Mid-year rating will be used to arrive at the H1 variable pay (bonus) due amount and  Year- end rating will be used to arrive at H2  variable
pay (bonus) due amount.
 
     11. Team member is expected to be actively employed as on the payout date to be eligible for annual payout. 
 
 
     12. You would be eligible to receive Performance Incentive for the period only if you are on the rolls of the company as on the date of
disbursement.

     13. If you are joining after 15th September in H1 or after 15th March in H2, then you will be eligible to receive the performance incentive in the
succeeding variable pay cycle.

 
 
for Virtusa Consulting Services Pvt. Ltd. (Unit - I), India,  
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Sundararajan Narayanan  
Chief People Officer and Global Head of Human Resource Raghavi D
 
 

ANNEXURE-III
 

SUMMARY OF BENEFITS
 

You would be entitled for the below given benefits
 
Health Insurance:
 
The Company will insure you and a maximum of five immediate dependents for Hospitalization as per the policy for an amount of
Rs.200,000/-. Details would be made available on joining.
 
Dependents details: Self + Spouse + 2 Dependent Children + 2 Parents or 2 Parent in-laws
 
Group Term Life Insurance Policy (GTL) & Group Personnel Accident Coverage (GPA):
 
The Company will insure you for 1 time for GPA& 1.5 times for GTL of the CTC with a minimum Cover of INR 15 Lakhs. The Policy is
applicable to associates posted in India or on Virtusa India rolls. 
 
CTC for GTL & GPA coverage = Base Components (A) + Basket of Allowances (B)
 
Maternity Benefit:
 
The company is also committed to extending the appropriate benefits to the female employees as per the Maternity Benefit (Amendment)
Act, 2017.
 
Marriage Gift:
 
All Employees getting married during their tenure at the Company are entitled to a gift voucher worth ₹ 10,000/- as a gesture of goodwill.
Details would be made available on joining.
 
 
For Virtusa Consulting Services Pvt. Ltd. (Unit - I), India,  
   

 

Sundararajan Narayanan  
Chief People Officer & Global Head of Human Resource Raghavi D
 
 
All Benefits are subject to revision at the discretion of Management from time to time.
 

 
EMPLOYMENT AGREEMENT     

 
 

Ms. Raghavi    D,
Siddharth institute
 
This Agreement is intended to formalize in writing certain understandings and procedures that will be in effect during your (Employee)
employment with Virtusa Consulting Services Pvt. Ltd. (Unit - I), India, Sy No. 115/Part, Plot No. 10, Nanakramguda Village,
Serilingampally Mandal, R.R Dist, Hyderabad–500008, ("the Company”) and will remain in effect as a condition of your continued
employment with the Company, its parent, subsidiaries, affiliates, successors or assigns.
 
In consideration of the appointment of the Employee with the Company and acceptance of the Offer Letter of the Company, the Employee
has agreed and come forward to execute this Agreement and accept the terms and conditions of employment more fully laid out herein
 
Now it is hereby agreed between the parties as under: 
The Terms and Conditions shall form the basis of a mutual relationship along with the Offer Letter and the Non-Disclosure Agreement, which
the Company feels confident, will be mutually beneficial and long lasting

1. Designation and Employment: The designation of the Employee shall be "Associate Engineer-Technology" his / her date of joining (as
specified in the Offer Letter being the Effective Date).
 
The Employee shall be required to submit certified true copy of the following documents, to the Human Resources Department at the time
of reporting on the Effective Date prior to the commencement of the employment with the Company:
 
(a)  School leaving certificates;
 
(b)  Marks cards;
 
(c)  Degree certificates etc.,
 
(d)  Latest payment/salary slip issued by the preceding employer (if any) along with relieving letter and a declaration (format to be
furnished by the Company) to the effect that the same is true and correct;
 
(e)  Such other documents as required by the Human Resources Department.
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(f) The submission of the above documents shall be a pre-condition for the commencement and continuation of the Employment; provided
however the Employee shall submit the Employee’s final marks card and final degree certificate of the highest degree that the Employee
is currently pursuing, within 90 days of joining the services of the Company (“Pre-Probation Period”). Notwithstanding anything to the
contrary under this Agreement (including under Section 30), the Company may in its sole discretion and without any liability whatsoever,
terminate this Agreement and the employment of the Employee immediately upon written notice to the Employee at any time during the
aforementioned Pre-Probation Period. In the event the Employee has not submitted the final marks card and/or final degree certificate on
or before the completion of the Pre-Probation Period, then the Employee’s employment and this Agreement shall be deemed to be
automatically terminated (without any liability to the Company) upon completion of the Pre-Probation Period, unless the Company in its
sole discretion specifically provides an extension to the Employee in writing. For avoidance of doubt, in the event of any such early
termination of employment or this Agreement, the Company will not be liable to the Employee for any claims, liabilities, salary, benefits,
damages, losses, costs, payments or expenses etc. of any nature whatsoever.
 

2. Commencement of Employment:  The commencement of the employment of the Employee with the Company shall be from March 1,
2021 and shall continue unless terminated earlier in accordance with the terms of this Agreement. The initial appointment and location of
employment shall be at the location notified in writing by the appropriate Human Resource Executive on the Effective Date and in the
absence of any such notification, the Employee shall be deemed to be obligated to report at the registered office of the Company at Sy
No. 115/Part, Plot No. 10, Nanakramguda Village, Serilingampally Mandal, R.R Dist, Hyderabad–500008, INDIA. Although, the
Employee’s initial place of work is at Chennai, INDIA, during the course of the employment with the Company, the Employee can be
considered for employment at other Technology centers of the Company within India / Abroad. Decisions for such transfers, which may be
for short duration or of a permanent nature will depend on the Employee’s suitability for the intended task and would be at the sole
discretion of the Management.

3. Probation Period: The Employee’s services will be on probation for an initial period of twelve (12) months from his / her date of reporting
and joining the Company, which may be extended by another six (6) months at the sole discretion of the Management. At the conclusion
of the initial probation period or the extended period as the case may be, the Company will have the absolute right and discretion to
confirm the employment of the employee in the Company based upon his/her performance during the probation period. The Company
may, in its discretion, in appropriate cases waive the probation period in part or in full depending on the performance of the Employee.

4. Remuneration: In lieu of the service rendered, the Employee shall be entitled to a monthly remuneration as described in the Offer Letter.
The said remuneration is for the entire work that is done by the Employee as per the Duties laid down in para 7 of this Agreement. It
should be clear to the Employee that there are no other commitments made by the Company.

5. Expense Reimbursement: All expenses incurred by the Employee on behalf of the Company as authorized, in connection with the
duties under this Agreement, shall be reimbursed to you at actuals / as per the eligibility indicated in the policy, and on upon presenting
supporting vouchers/documents. Provided that the expenses to be incurred and to be eligible for reimbursement shall as per the
accounting policies of the Company laid down by the Company from time to time.

6. Service Rules and Regulations: During the Employment with the Company, all the full time Employees’ will be governed by the Service
rules, regulations, policies and procedures of the Company in force or as introduced or amended from time to time. The Employees’ will
also be governed by the Company’s policies and rules regarding Leave, Provident fund, Bonus and ESI/Medical Reimbursement, Leave
Travel Assistance, Misconduct, Indiscipline or/and other matters. The company is also committed to extending the appropriate benefits to
the female employees as per the Maternity Benefit (Amendment) Act, 2017. Further, the Employee during the Employment period shall
perform his/her duties with honesty, diligence, orderliness, obedience and faithfulness towards the Company.

7. Duties:
 
a)   Specific Duties:
In view of the appointment of the Employment with the Company in the designation mentioned here in above, the Employee is hereby
expected to undertake and discharge the functions and duties as to be intimated to the Employee from time to time.
 
b)   General Duties:
The Employee shall during the continuance of his/ her employment
 

i. During normal business hours, and at other times as may be necessary for the due performance of his/her duties, diligently and
efficiently devote his/her entire time, skill and attention to the business of the Company;
 

ii. Perform the duties appropriate to his/her employment and expressly or implied given to him/her by the Board on such terms and
subject to such restrictions as it may impose, and comply with its instructions;
 

iii. The Employee shall be required to maintain records and documentation, either in writing or electronic format, and submit such
documentation/records to the designated authority of the Company, on a weekly basis or as and when necessary, all technical data,
processes, formula, technology, designs, drawings, engineering, hardware configuration information, software programming
information, improvements, etc., made, conceived or developed by the employee, either alone or jointly with others, in the course of
employment with the Company, whether within the Company's premises or elsewhere, and whether within business hours or
otherwise, regardless of whether such information constitutes invention.
 

iv. The omission in any of the duties hereinabove or breach of the above clause shall be construed to be a material breach of this
Agreement.

8. Other Employment:The Employee shall not, during the term of employment with the Company, directly or indirectly, be concerned with,
engaged with or commence, any other business, trade or profession, irrespective of whether or not the Employee's involvement is
gratuitous or takes place outside his working hours. The expression "concerned with or engaged in" shall without limitation mean whether
as an employee, advisor, partner, consultant, contractor, sub-contractor, proprietor, director, shareholder or otherwise. You shall not
engage, whether directly or indirectly, in any other employment, occupation, consulting or other business activity directly or indirectly
related to the business in which the Company is now involved or becomes involved during the term of your employment, nor will you
engage in any other activities that conflict with your obligations to the Company and a breach under this clause shall be construed to be a
material breach of this Agreement
 
PROVIDED THAT the Employee may own beneficially any units of any authorized unit trust or mutual funds and shares or securities listed
on a recognized stock exchange which when aggregated with shares or securities beneficially owned by your parents, spouse, children
and step children, total no more than five per cent of any single class of shares or securities in any company, which is engaged in a
business similar to or conflicting with the Company. PROVIDED FURTHER THAT all such holdings shall be disclosed by you in writing to
the Company on the first day of each calendar quarter.
 
Subject to any regulations from time to time issued by the Company which may apply to you, you shall not receive or obtain directly or
indirectly any discount, rebate, commission or other inducement in respect of any sale or purchase of any goods or services effected or
other business transacted (whether or not by you) by or on behalf of the Company or an associated company and if you (or any firm or
company in which you are directly or indirectly engaged, concerned or interested) shall obtain any such discount, rebate, commission or
inducement, you shall immediately account to the Company for the amount received by you or the amount received by such firm or
company.
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9. Inventions and Intellectual Property:
 
a)  Definitions
For the purposes of this Agreement, the Employee agrees that, all Intellectual Property includes information of a technical and business
nature such as ideas, discoveries, inventions, improvements, trade secrets, know how, machines, Software Development processes,
product designs, formulae, writings and other works of authorship, thesis, books, computer programs, lectures, illustrations, photographs,
marketing plans, business methods and the like, which relate in any manner to the actual or anticipated business of the Company, its
parent, affiliates or subsidiaries or clients or relate to its actual or anticipated areas of research and development.
 
Invention means any invention capable of being patented in India and / or any other jurisdiction.
 
b)  Disclosure
The Employee shall disclose promptly to the Company all Intellectual Property, which during the term of employment you may conceive,
make, develop or work on, in whole or in part, solely or jointly with others and make and maintain adequate and current records thereof.
 
c)  Assignment of Inventions
In case of all Inventions which during the term of the employment the Employee may conceive, make, develop or work on, in whole or in
part, solely or jointly with others, whether made within or out of the usual working hours or upon the premises of the Company or
elsewhere, shall be works for hire and shall execute, acknowledge make and deliver to the Company any and all instruments at any time,
either during the term of employment or subsequently, which in the judgement of the Company may be necessary or desirable to vest in
or secure for or maintain for the benefit of the Company adequate patent and other property rights in all jurisdictions with respect to any
Invention including (i) patent applications (ii) any other applications for securing, protecting or registering any property rights relating to
such Inventions and (iii) powers of attorney, assignments, oaths or affirmations, supplemental oaths and sworn statements; and further
agree to assist the Company as required to draft such instruments, to obtain and to enforce such rights.
 
d) Ownership and Assignment of other Intellectual Property Rights
In addition to the Agreement of Assignment of Proprietary Information, the employee does hereby assign, transfer and convey to the
Company the entire right, title and interest in any and all Intellectual Property and Inventions which during the term of your employment
may be conceived, made, developed or worked on, in whole or in part solely or jointly with others, whether made within or out of the usual
working hours or upon the premises of the Company or elsewhere. The Employee shall execute, acknowledge, make and/or deliver to the
Company any and all further instruments which in the judgement of the Company may be necessary or desirable to vest in or secure for
or maintain for the benefit of the Company adequate rights in such Intellectual Property in India, and all foreign countries; and further
agree to assist the Company as required to draft such instruments, to obtain and to enforce such rights.
 
e) Post – Employment Inventions
For the avoidance of doubt and uncertainty, any Intellectual Property made or developed by the Employee within one year following
termination of your employment shall be presumed to have been conceived during your employment and to fall within the provisions of
the Agreement, unless you demonstrate that it was conceived after such termination.
 
 

10. Returning Company Property: At the time of cessation of employment with the Company, you will deliver to the Company (and will not
keep in your possession, recreate or deliver to anyone else) any and all devices, records, data, notes, reports, proposals, lists,
correspondence, specifications, drawings blueprints, sketches, materials, equipment, other documents or property, or reproductions of
any aforementioned items developed by you pursuant to your employment with the Company or otherwise belonging to the Company, its
successors or assigns. In the event of the Employee committing default of the above clause, the Employee shall be liable to indemnify the
Company for any losses or charges or loss of profits or business that may arise on account of the breach of the above clause.
 

11. Notification:
i. Of New Employer
In the event that you leave the employment of the Company, you shall be required to notify the Company details of your new employer and
address of appointment.
 
ii.To New Employer
In the event that you leave the employment of the Company, the Employee does hereby consent to the notification by the Company to
your new employer about your rights and obligations under this Agreement.

12. Conflict of Interest Guidelines: The Employee shall diligently adhere to the following guidelines of the Company including to comply
with the policy of the Company to conduct its affairs in strict compliance with the letter and spirit of the law and to adhere to the highest
principles of business ethics. Accordingly, the Employee must avoid activities, which are in conflict, or give the appearance of being in
conflict, with these principles and with the interests of the Company. The following are potentially compromising situations, which must be
avoided. Any exceptions must be reported to the Company and written approval for continuation in this regard must be obtained.
 
a.  Revealing confidential information to outsiders or misusing confidential information. Unauthorized divulging of information is a violation
of this policy whether or not for personal gain and whether or not harm to the Company is intended.
 
b.  Accepting or offering substantial gifts, excessive entertainment, favors or payments, which may be deemed to constitute undue,
influence or otherwise be improper or embarrassing to the Company.
 
c.  Participating in civic or professional organizations that might involve divulging confidential information of the Company.
 
d.  Initiating or approving any form of personal or social harassment of employees.
 
e.  Investing or holding outside directorship in suppliers, customers, or competing companies, including financial speculations, where such
investment or directorship might influence in any manner a decision or course of action of the Company.
 
f.   Improperly using or disclosing to the Company any proprietary information or trade secrets of any former or concurrent employer or
other person or entity with whom obligations of confidentiality exist.
 
g.  Unlawfully discussing prices, costs, customers, sales or markets with competing companies or their employees.
 
h.  Improperly using or authorizing the use of any inventions, which are the subject of, patent claims of any other person or entity.
 
i.   Engaging in any conduct, which is not in the best interest of the Company.
 
The Employee shall take every necessary action to ensure compliance with these guidelines and to bring problem areas to the attention
of higher management for review. Violations of this conflict of interest policy shall result in the termination of employment under this
Agreement, as the breach under this clause shall be construed to be a material breach of this Agreement.
 

13. Income Tax Liability: The Income Tax Liability with regards to the Employee’s salary and perks will be the Employee’s liability, and will
be governed by the tax laws of the country as applicable from time to time.

14. Communication and Correspondence: Any communication sent to the Employee to his permanent address or any other address as
filled / amended in the records by the Employee, or on personal email ID used at time of offer of employment at the time of his joining will
stand final and correspondence so sent on behalf of the Company by registered post, will be deemed to have been received by the
Employee.
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15. Enhancement of professional skills:: During the course of the Employment, the Employee may at the instance of the Company pursue
& enhance his/ her professional skills on software/tools developed by organizations like Microsoft, Oracle, Sun Microsystems, etc. at the
discretion of the Company and at the cost of the Company. The Employee agrees that he/she shall complete the said courses within the
prescribed time for the said courses or within the extended time as may be allowed by the management. In the event that the Employee is
not in a position or is unable to obtain the certifications, the Company shall at its sole discretion may take necessary steps, which shall be
in line with its overall business interests or take any action it deems fit in its interest.

16. Professional Ethics: The Employees’ are required to deal with the Company’s money, material and documents with utmost honesty and
professional ethics. If the Employee is found guilty, at any point of time, of moral turpitude or dishonesty in dealing with the Company’s
money, material or documents or of theft or of misappropriation regardless of the value involved, the Employee’s services would be
terminated with immediate effect, notwithstanding other Terms and Conditions mentioned in this agreement.

17. Internet and E-mail usage:The Employees’ are permitted access to the Internet and Company’s e-mail service, which is restricted only
for the purpose of business use as per the nature of the job. Misuse of the Internet and Company’s e-mail service such as surfing
pornographic sites, job seeking, gaming, hacking or attempting to gain access of other Employees’ and Company information without
authorized permission, being a member of any internet hacking community, using the Company’s e-mail for receiving non-technical
newsletters / junk mail, broadcasting personal messages to all mail service users, forwarding mail communication to external parties,
initiating a direct contact with the Client through mail etc. is prohibited. The Company may at its sole discretion, terminate the said
Employment of the Employee with the Company with immediate effect, in the event of it being found that the Employee violates the usage
of Internet and e-mail as dictated by the Policies of the Company that exist currently, and may be supplemented and amended from time
to time.

18. Code of Conduct: The Employee shall conduct himself / herself in conformity with the code of conduct from time to time. Further, the
Employee shall carry out the instructions in letter & spirit, given by the superiors, shall not disobey the instructions given and shall not
indulge in any unethical practices which results in loss of productivity or which affect the project deliverables. 

19. Information Security Management System (ISMS): The Company has certain mandatory training programs to ensure that the
employees and Company meets its audit, regulatory and Client requirements. You are required to successfully complete such mandatory
trainings from time to time and these include Code of Conduct, Foreign Corrupt Practices Act (“FCPA”), SecurityFirst Certification and
Anti-harassment, to name a few. Each new employee is required to read and understand the training material(s) of the Company and
complete all mandatory certifications within the timeframe set forth by the company.

20. Your appointment with the Company is solely based upon the representations made by you, regarding your qualifications and/or
experience. Please note that the company will be conducting background/reference/pre-employment checks on the basis of the
information provided by you and the representations made by you to the Company. If it is found at any point of time that your
representation are incorrect and/or false and/or fraudulent and/or forged, the Company shall, WITHOUT PREJUDICE TO ITS ANY
OTHER RIGHTS, take all appropriate disciplinary action as per Company policies and as permitted by applicable law against the
employee.

21. By accepting the offer made by the Company, you also irrevocably consent to the Company (or the Client, as the case may be) to initiate
and perform all necessary background/reference/pre-employment checks as may be required in and during the course of your
employment, either by Company, Client (as the case may be) or through any third party authorized by the Company or Client in this
regard.

22. Smoking & Drinking: The Company owes and assures a smoke and alcohol free environment for its Employees. The entire office
premises including conference rooms, lobbies/washrooms are declared as “Non-Smoking Zones” & “Alcohol Free Zones”.

23. Destroying Papers & Materials: Any official communication, which includes electronic data in any form, and e-mails, which is
confidential in nature, shall be destroyed appropriately after the purpose is served, with the knowledge and consent of the immediate
superior of the employee to whom such employee is reporting. A record of such destroyed official communication shall be maintained in
the register maintained for the purpose, the entry in which shall be signed by the employee and counter signed by his immediate superior.

24. Safe Custody of Company Material: The Employee will be responsible for the safe keeping and good condition and order of all the
Companies property entrusted to his/ her care and charge. The Company reserves the right to deduct the cost of such articles from the
Employees dues, or take such action as may be deemed proper, in the event of failure or damage to account for such property, to the
Company’s satisfaction.

25. Performance: The Employee shall at all times perform to the best of his/ her abilities and achieve the performance levels as laid down by
the Company. The Company may at its sole discretion, interrupt or terminate the said Employment, without thereby incurring any liability
to the Employee in the event of adverse reports regarding the progress of his/ her training or his / her work performance (based on the
reports emanating from his/ her seniors at regular intervals) or his / her health.

26. Employee Non-Disclosure Agreement: The Employee shall have access to various proprietary and confidential information during the
course of employment with the Company. Accordingly, the Employee shall be required to execute a Non-Disclosure Agreement in a
format to be provided by the Company and it shall form part & parcel of these terms & Conditions and Offer Letter.

27. Confidentiality of Salary Information: The Employee’s salary package is based on, besides his/her overall experience level in the IT
Industry, educational qualifications and the experience and knowledge level assessed at the time of selection, particularly in the skill sets
relevant. Therefore, the salary package offered to the Employee is specific and very personal to the Employee. Any comparison of the
same with the salary packages of other Employees, based purely on the total experience level in the IT Industry or by any other
benchmarks, may be unrealistic, and misleading. The Employee is required to strictly maintain the secrecy of and ensure that he / she
does not divulge or communicate in any manner, any information regarding his/her remuneration, to any other Employee of the Company
except to their Immediate Superior / Head of the HR Dept. of the Company. Similarly, when deputed to work / interact at the client’s site,
the Employee is expected to maintain full confidentiality regarding his/her salary package. The Employee is expected not to discuss or
disclose the same to any member of the client staff, in the interest of maintaining and promoting good ethical functional business relations
with our clients.

28. Deputation: While remaining permanently employed at Chennai the Employee may be deputed to work at any one of the other centers
of the Company, varying for a period of six months or above in a year, as and when considered necessary, solely at the discretion of the
Management. Depending upon the Employee’s suitability, he/she may be deputed from time to time to work at the Company’s foreign
Collaborators site/ parent Company’s site or any of their clients at the client sites, whether in USA or elsewhere. While being posted
elsewhere as per the terms of this clause the Employee may be required to execute additional agreements as described by the respective
Company at the time of posting. However the Employee shall be paid by the Company in accordance with the living standards of the
place of transfer and the decision of the Company in this regard will be treated as final

29. The Company has certain committed and long-standing business clients who may, based on business and continuance require the
services of the employee in their organization. In such circumstances, the Company has the absolute right to transfer the employment of
the employee as a full time employee of such client at existing terms and conditions. That under no circumstances such terms and
conditions of the employment shall be prejudicial to the employee as compared to the terms and conditions of employment with the
Company. However, in the event the employee becomes eligible under a stock option plan of the Company during the period of his/her
employment with the Company, all options vested with the employee under such plan but not exercised by the employee at the time of
his/her transfer of the employment as full time employee to any client company shall lapse and the Company shall not be liable for any
loss/ compensation on this account.

30. Termination of Employment:
 
a.  The Employment of the employee and the terms of this Agreement with the Company may be terminated by the Company by giving 90
(Ninety) days written notice (notice period) or three months gross salary in lieu of such notice period to you.
 
b.   Provided that the employment of the Employee may be terminated without notice or payment in lieu of notice in the event of a breach
by the Employee of the terms of this Agreement.
 
c.   The Employee shall have a right to terminate the employment with the Company or this Agreement by giving three months’ notice or
paying three months basic salary in lieu of such written notice once the employee is confirmed. However, the notice period will be two
months during the probation period of the employee.
 
d.    For the purposes of this clause:
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1. Date of Resignation would be taken as the date in the e-mail / formal resignation letter that is submitted by the Employee and
should be signed off as accepted, by the Immediate Reporting Manager, BU Leader / HR Leader.

2. In case the Employee intends to terminate his employment in the Company as stated to in clause 27(c), the Company will have the
sole option / right to waive the notice period requirement. Waiver of Notice Period will be at the sole discretion of the Company to
be given in writing by the Company.

3. Waiver of Notice Period will not be granted for any Employee, as a rule. The Employer can refuse the Employee’s offer of the
payment of three months basic salary in lieu of the notice period / request of the accumulated leaves to be adjusted against the
notice period. The employee will be entitled to receive complete salary, as per current compensation structure, for the notice period
saved.

4. The Employer (BU Leader & HR Leader) has the discretion to release the Employee earlier than the actual notice period
provided the Employee has completed the transition, pending tasks & deliverables as dictated by the Project assignment. Leaves
that the Employee may have accumulated during the period of service may be adjusted against the notice period at the Reporting
Manager / HR’s discretion.

5. Depending on the pendency / exigencies of work entrusted to the Employee, the Employer has the discretion to ask the Employee
to stay compulsorily from the date of the Resignation limited to a period of three months, to effectively replace the services of the
Employee or the completion of the duties entrusted to the Employee to the sole satisfaction of the company.

e.   Notwithstanding the above and without prejudice to any other rights that the Company may have against the Employee under this
agreement or under any other applicable law for the time being in force or otherwise, in the event that you leave the Company within a
period of 12 months from the date of commencement of your employment, you shall reimburse to the Company the following:
 

1. All amounts paid to you by the Company, other than your salary, including without limitation, any signing bonus, recruitment fee,
relocation expenses, etc, and

2. All expenses incurred by the Company in connection with any training rendered to you, whether in India or abroad;
3. All expenses incurred by the Company in connection with your employment and termination including attorney’s fees.
4. All fees, charges and expenses incurred on account of your training or continuing education incurred by the Company during the

period of your employment with the Company.
5. A monetary compensation in terms of the damages suffered by the Company by virtue of loss of your services to the Company.

31. Absenteeism without Notice: Associates are expected to follow the company’s working hours and holiday and client’s working hours
and holidays while on deputation to client’s site in India/onsite. In the event of the Employee’s unreported absence for more than five days
or unreported deviation from assigned and accepted schedule for more than five days from the services of the Company without written
permission from the concerned Manager or without intimation to the concerned Manager, it would be assumed that the Employee has
voluntarily abandoned services of the Company and the Company has the sole discretion to terminate / continue with the Employee’s
services.

32. Non - Solicitation & Competition: The Employee shall not during the term of employment with the Company and for a period of 12
months thereafter immediately following the termination of employment with the Company for any reason, whether with or without cause,
you shall not either:
 
a.  Directly or indirectly solicit, induce, recruit or encourage any of the Company's employees to leave their employment, or join any other
employment or undertake any other activity that is of similar nature so as to give any sort of competition to the business of the Company;
 
b.  Take away any clients or customers of the Company or attempt to solicit, induce, recruit, encourage or take away clients or customers
of the Company, either for yourself or for any other person or entity;
 
c.  Join the services or be associated with any former employee of the Company who is undertaking or seeks to undertake any activity
competing with the business of the Company or with any of the Company’s Clients.
 
d.   A breach under this clause shall be construed to be a material breach of this Agreement
 
The Employees agree that any dispute in this regard, shall be determined by the Company and hereby agree that the decision of the
Company in this regard shall be final and binding on you.
 
I hereby represent that I am not a party to, or bound by the terms of, any agreement with any previous employer or other party which
requires me to (a) refrain from using or disclosing any trade secret or confidential or proprietary information obtained in the course of my
employment with the Company or to (b) refrain from competing, directly or indirectly, with the business of such previous employer or any
other party. I further represent that my performance of all the terms of this Agreement and as an employee of the Company does not and
will not breach any agreement (written or oral) with any third party, including without limitation any agreement to keep in confidence
proprietary information, knowledge or data acquired by me in confidence or in trust prior to my employment with the Company, and I will
not disclose to the Company or induce the Company to use any confidential or proprietary information or material belonging to any
previous employer or others. I have not entered into, and I agree I will not enter into, any such agreement either written or oral in conflict
herewith

33. Representations: The Employee warrants, undertakes and confirms to the Company that he/ she are not bound by the terms and
conditions of any non-disclosure agreement, confidentiality agreement or any other similar document, deed or writing by whatever name
called executed prior to the employment with the Company and the Intellectual Property rights assigned by the Company or any other
knowledge or information imparted by the Company is not in breach or violation of any such agreement or contract or the like as
aforesaid.

34. Veracity of Information Provided: The Employee has been engaged based on the presumption that the particulars furnished by him/her
in the resume or testimonials handed over to the Company are correct. In case the said particulars are found to be incorrect or that they
have concealed or withheld some other relevant facts, the Employee’s appointment with the Company shall stand terminated/cancelled
without any notice. However the Company on its own discretion may reappoint the Employee on fresh terms agreed between them.

35. Legal Advice: It is presumed that the Employee is accepting these Employment Terms and Conditions willingly & after understanding the
full implications by seeking proper Legal Advice.

36. Reference: Any reference to the masculine gender will also include the feminine gender and any reference to the singular will also
include the plural, wherever applicable.

37. Liquidation: If the Company shall entirely discontinue operation, liquidate and or dissolve no compensation shall be due to the
Employee.

38. Dispute Resolution: In case of any dispute arising with reference to these Employment Terms and Conditions, both the parties hereby
agree that, it shall be adjudicated by referring the same to a Sole Arbitrator, appointed by the Company. The said Arbitrator shall be an
Advocate of repute and standing with the relevant experience. The seat of Arbitration shall be at Chennai and The Arbitration &
Conciliation Act, 1996, governs the proceedings for Arbitration

39. Governing Laws: These Employment Terms and Conditions shall be governed and construed in accordance with the laws of India. The
invalidity or non-enforceability of any part shall not affect the rest.

40. Severability: If one or more of the provisions in this Agreement is declared void by law, then the remaining provisions of this Agreement
in so far as they are enforceable or capable of being enforceable shall continue in full force and effect being applicable to the Agreement.

41. Survival: Subject to clause (34), the provisions of this Agreement shall survive the termination of employment and the assignment of this
Agreement by the Company to any successor in interest or other assignee.

42. Waiver: No failure or delay by either of the parties in exercising any right, power or privilege under this Agreement will operate as a
waiver thereof. The waiver by either of the parties of a breach of any provision of this Agreement will not operate or be construed as a
waiver of any other or subsequent breach.

 
Authorized Official Signature
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CDS/HR/TR/OL/2020-09                               Confidential 
 
Date: 08th Sep 2020 
 
Ramya B R, 
Chittoor. 
 
Dear Ramya, 

  

Subject: Trainee Software Developer Offer Letter 

 

Congratulations on your selection for Trainee Software Developer position at Covalense Digital 
Solutions Private Ltd.  You are requested to join Covalensedigital on 21st September 2020 at our 
Bangalore Office. Please report at the office by 10:30 AM.  

By accepting this appointment letter, you agree to the following initial terms & conditions. Please 
confirm your acceptance through email or in writing, within 3 working days from the date of receipt 
of this letter.  

 

1.      There will be a 6 month Training period, during which your role will be “Trainee Software 

Developer”. Your total cost to the company shall be Rs.3,00,000.00/- (Rupees Three Lakh 

Only) for 12 months. 

2.      The details of your compensation are given at the end of this letter. Your performance will 

be continuously assessed during the probation period. Based on your satisfactory 

performance, your appointment as “Trainee Software Developer” will be confirmed effective 

21st March 2021. 

3.     Your performance will be assessed at the end of 6th month (March 2021) and 12th month 

(September 2021) and thereafter once every 12 months assessments will be used to revise 

your compensation structure and role. 

4.      Your compensation package starting 21st September 2020 will be 3 LPA (Cost To Company). 

Any change in Compensation and role/designation indicated in clause 3 above will be purely 

based on your Performance. 

5.     You will be required to sign an agreement to confirm your willingness to get trained for a 

period of 6 months with a stipulation that you should work for Covalensedigital for a 

minimum period of 2.6 years (30 Months) from the date of completion of the initial 6 months 

training. This period will be termed as “Compulsory Period”. 

6.      Covalensedigital reserves the right to terminate your training and remove you from the 

position if your performance is found unsatisfactory or if you are found violating the terms 

of the agreement you have executed. 

7.      During your initial 6 months’ probation period, you will be entitled for 6 Casual leaves. In the 

first year of service post your probation period, you are entitled for 12 days leave (Casual 
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leaves and Sick leaves with medical certificate). Starting from second year of service, 

standard leave policy will apply.  

8.      Once you complete 6 months, you will be a full time employee of Covalensedigital purely 

based on your performance and will be eligible for the benefits applicable for full time 

employees. 

9.      Please note that during the tenure of your work with Covalense Digital Solutions Private 

Limited in India, you may also be relocated to any place in India or outside India and as such 

you may at any time be Transferred / Seconded to any of the offices of the Company, its 

associates, organizations with whom the Company has transactions, whether the office is 

subsidiary, associate or the organization is in existence today or is to be setup hereafter.   

10. You will be covered under Employee State Insurance Scheme of India. 

11. Mandatory Documents to carry on the day of joining: 

a. Educational Qualification Certifications – Starting from 10th, 12th and Graduation.  
b. Copy of Passport. 
c. Copy of PAN Card.  
d. Copy of Aadhar card. 
e. 2 Passport sized photographs for your Dossier and Identity Card. 

Please carry all the original documents for the verification along with the photo copies of the same. 

We wish you a successful career with Covalensedigital. You may contact the undersigned for any 

queries. 

 

Yours Truly 

For Covalense Digital Solutions Private Limited                        

 

 

 

 

 

               
Akhil Kittur                                                         Signature of Employee 

Assistant Manager - HR                                                                                   

 

 

 

 
 
 
 
 

 
 

 

akhil.kittur
Typewriter
9/8/2020
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ANNEXURE-A 

 
Compensation Package:     

Name Ramya B R 

Designation Trainee Software Developer 

Department Integrations 

Date of Joining 21st September 2020 

Salary Structure: Monthly (INR) Annual ( INR) 

Basic 10,000.00 1,20,000.00 

House Rent Allowance(HRA) 4,000.00 48,000.00 

Special Allowance 8,719.00                    1,04,628.00  

GROSS SALARY (A) 22,719.00 2,72,628.00 

   
Covalensedigital Contributions:     

Employer Provident Fund  1,800.00 21,600.00 

Gratuity 481.00 5,772.00 

Total Contributions (B) 2,281.00 27,372.00 
     

Cost to The Company  (A+B)    3,00,000.00 

 
More information on the benefits and allowances: 
 
Provident Fund: 
   
Under Provident Fund Scheme, employer will contribute 12% on 15000 or equivalent to employee 
contribution, whichever is lower, in addition to the employee contribution. Both Employer and 
Employee contributions are part of Total CTC. 
 
Gratuity: 
   
Gratuity is a part of the total CTC. Benefits from the Gratuity contributions is available only on 
completion of 5 years continuous service with the Covalensedigital. 
 
Health Insurance: 
   
Covalensedigital covers its employees under Group Health Scheme for the benefit of the employee. 
This coverage includes employee, Spouse and 2 Children. The health insurance is provided at no cost 
to the employee. 
 
Term Life Insurance:  
 
Covalensedigital covers its employees under a Term Insurance scheme which covers an unfortunate 
demise (Natural/Accidental) of an Employee and the coverage is up to 100% of Sum Insured. The 
Term Life Insurance is provided at no cost to the employee. 
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Letter of Intent 
 

 

24 February 2020 
 
Ramya Reddy Y 
Siddharth Institute of Engineering & Technology 
Chittoor 
 
 
Dear Ramya Reddy Y, 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 
 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
Monica Mathur 

Associate Vice President, Recruitment 
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29-Jun-2020
                               
Dear Reshma G,
B.Tech/B.E., Computer Science & Engineering
Siddharth Institute of Engineering and Technology
 
Candidate ID – 14294765
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Reshma G Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Offer: Computer Consultancy
Ref: TCSL/DT20184486974/Hyderabad
Date: 13/09/2019

Mr. Sai Maharshi Polineni
2-34,
T.Kammapalli (V&P),Pullampet(Mandal),
Rajampet-516107,
Andhra Pradesh.
Tel# 91-8309796116

Dear Sai Maharshi Polineni,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=00qTTL6Tx8x4LTL8TU6T6x669ppZb9LiF3FF8i88ZZFZ8i88b9LiFxFFU44U6p669TpZ8L88Uq4


GROSS SALARY SHEET Annexure 1

Name Sai Maharshi Polineni

Designation Assistant System Engineer-Trainee

Institute Name Siddharth Institute Of Engineering & Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

 

Letter of Intent 
 

 

24 February 2020 
 
AVINENI SANDHYA 
Siddharth Institute of Engineering & Technology 
Chittoor 
 
 
Dear AVINENI SANDHYA, 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 
 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
Monica Mathur 

Associate Vice President, Recruitment 
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Offer Release Date January 24, 2021

MAJJIGA   THIRUMALESU
3-27/1,PERUMALLAGUDI.PALLI,PADIPUTLABAYALU,
GUNDLIGUTTA PALLI,PAKALA(M), ,CHITTOOR,   
Andhra Pradesh, India, 517152 

Sub: Offer and Appointment Letter

Dear MAJJIGA   THIRUMALESU,

Congratulations! With reference to the interviews conducted by HCL TECH  LTD. - IOMC (“HCL” or “Company”), we 
are pleased to inform you that you have been selected for employment in our organization as Graduate Engineer 
Trainee in band E1.

This position is a great match for your talent and skills, and that you will enjoy the professional challenges and 
growth opportunities associated with this role.

You are requested to join us on January 27, 2021 at 9:00 A.M at the following address, Noida-Sec-60, A8-9. Your 
joining would be subject to successful completion and compliance with the pre-joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In line 
with the same approach, we look forward to your being flexible towards your placement in – HCL TECH  LTD. - 
IOMC. Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 3.5 Lacs per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions 
governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 1.25 Lakhs in terms of which 
you also bind yourself to serve the company for a period of at least of 24 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Company.
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Annexure IV provides details on the various compensation components and selected benefits that we offer you as 
a part of the HCL family.

You need to have cleared all the subjects & should be a pass out of 2020 batch for the current academic course 
and be able to produce a provisional certificate from your college/university at the time of joining. No candidature 
with standing arrears will be entertained for joining on the stated date.
Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter 
extended to you by HCL TECH  LTD. - IOMC will stand withdrawn without any liability.  
Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL TECH  LTD. - IOMC

Authorized Signatory

Annexure 1

COMPENSATION PLAN
 

Name MAJJIGA   THIRUMALESU
Band E1
Designation Graduate Engineer Trainee
City Noida

Monthly Components (in INR)
Basic Salary                                           15,069 
House Rent Allowance                                             7,523 
Advance Statutory Bonus                                                   -   

Food Wallet                                                   -   
Holiday Allowance                                                   -   
Flexi Basket*                                                   -   
Compensatory Allowance                                                    0 

  
TOTAL: Monthly                                           22,592 
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TOTAL: Monthly Components : Annualized                                         271,107 
 

Retirals & Other Benefits (in INR)
Provident Fund                                           21,699 
Medical Insurance Premium/ESIC                                           10,000 
Gratuity                                             8,694 

TOTAL : Retirals                                           40,393 
  

Variable Components (in INR)

Performance Bonus (in Rs.)                                           21,000 
Engagement PB (paid monthly) @ 100% achievement levels                                           17,500 

TOTAL: Variable Components                                           38,500 
 

COST TO COMPANY                                         350,000 

 

Flexi Basket Details  Max Sub limits (p.a.) 

Fuel Reimbursement and Car Maintenance Charges                                                   -   
Leave Travel Assistance / Allowance                                                   -   
Car Lease Rental                                                   -   

TOTAL : Annual Flexi Basket                                                   -   

Employee has an option of availing all, some or none of the Flexi Basket across various components as per 
annual limits and entitlements  mentioned in the CTC sheet. Based on the individual declaration and actual 

reimbursements, any unclaimed amount will be paid as taxable to the individual

Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 
Hospitalization cost reimbursement limit                                         360,000 
Term life Insurance Cover                                      2,000,000 
Disability cover due to accident (upto)                                      1,800,000 

 
  

NOTE:  
1. Flexi Basket is only applicable in E2+ employees

2. All salary components are governed by the company policies and statutory guidelines.

3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT 
Reporting Manager and/or your HR Manager.

4. Any personal tax liability arising out of compensation will be borne solely by the employee.
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5. Gratuity to be payable as per act  

Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously 
realize this fact and have developed a five-fold path for individual enlightenment that not only covers basic 
monetary benefits for HCLites, but also takes care of their professional growth by providing empowerment, 
knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of Graduate 
Engineer Trainee. This is to be read in conjunction with the offer & appointment letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to to HCL TECH  LTD. - IOMC  (herein 
referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Noida-Sec-60, A8-9.

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining the 
Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

        Your employment is subject to you being declared medically fit by the company doctor.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless notified in 
writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for the 
job, or the like, your probationary employment would be liable to be terminated, at any time, and without any 
liability.

5. HCL Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 
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Your employment with the Company can also be terminated either by the Company or by you by giving the 
other party 60 days advance notice. If the Company terminates the employment and decides to relieve you 
before the completion of the notice period, the ‘Basic’ component of the salary for the balance notice period 
would be paid to you by adjusting the amounts payable by you to the Company. For the avoidance of doubt, 
all amounts payable by you to the company would need to be cleared forthwith in the event of such 
termination. If at your request, the Company agrees to relieve you before serving the full notice period, you 
will be liable to pay the Company the ‘Basic’ component of the salary for the balance notice period along with 
other amount payable by you to the company, if any. However, please note that accepting any such early 
relieving request would be entirely at the discretion of the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay the 
dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first day of 
the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, or any other 
Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time 
to time, in order to secure the interests of the Company and also to ensure your performance and adherence 
to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this Offer 
Letter, you hereby give your express authorization to the Company (or the appointed third party) to conduct a 
background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal of 
this offer of employment, and any employment contract which may have been subsequently executed shall be 
deemed void and ineffectual. 

During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the resumes/CVs 
as submitted by the said Employees, either on its own or with the help of a third party as and when required. 
For the avoidance of doubt, the Employee’s signature in this Agreement constitutes the Employee’s express 
authorization for the Company (or the appointed third party) to conduct a background investigation on his/her 
credentials, as may be necessary. Furthermore, the Employee agrees to submit himself /herself to random 
drug /medical testing at any time during the course of employment as permitted by law.
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You would be required to submit photocopies of documents detailed in Annexure III to facilitate the joining 
and background verification process. The company may also undertake reference check through at least two 
professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You may 
be required to work in shifts and/or in extended working hours, as permitted by law, if required as per 
business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part of 
India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be 
transferred to any office or branch of the Company anywhere in India or abroad. During deputation to any 
customer/client’s premises you shall abide by the terms and conditions pertaining to such premises and 
Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and the 
employment will be governed by the terms of employment of the Company you are transferred to. You shall 
however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 55 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to change 
the above-mentioned benefits as and when it deems necessary and you will be notified accordingly.

15. Transport Facility

You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit of 20 
KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and other 
intellectual property rights that you may make or conceive, either solely or jointly with others, during the 
period of your employment, shall be deemed to be sole property of the company and you hereby waive any 
and all right, title or interest, if any, in the same in favor of the company. Further, it shall be your duty to 
promptly reduce to writing and disclose to the Company all such inventions, discoveries, improvements, 
copyrightable material, trademarks ideas and concepts and other intellectual property rights, which you may 
make or conceive. You agree to, at all times, assist the company in every proper and possible way to patent or 
register the said ideas, concepts, inventions, discoveries, improvements, copyrightable material and/or 
trademarks in any and all countries and to vest the title thereto in the company, its successors, assigns and 
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nominees. Your obligations under this clause shall survive expiration or termination of your employment with 
the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all purposes 

of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored 

and processed by the Company in India and any other countries where the Company, its Group Company and 
Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal information. 
The employer will exercise all reasonable diligence for safeguarding personal information, as have been 
disclosed by the employee. It is clarified that the said obligation will not be applicable in case of legally 
compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be required 
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory 
bodies/authorities as required under applicable law/requirements. However, any personal data, which is no 
longer required, will be deleted without undue delay.

18. Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL TECH  LTD. - IOMC The consent may be given subject to any terms and conditions 
that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will cause 
significant harm to the Company.

You agree that you shall not at any time during your employment (except in the proper performance of your 
duties) with the Company, or at any time (without limit) after the termination thereof, directly or indirectly 
use or exploit for your own purposes or those of any other person, company, business entity or other 
organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to customers, 
customer lists or requirements, price lists or pricing structures, marketing and information, Intellectual 
Property, business plans or dealings, technical data, employees or officers, financial information and plans, 
designs, formulae, product lines or research activities; source codes and computer systems, software, any 
document marked "Confidential"; any information which you have been told is confidential or which you 
might reasonably expect the Company to regard as confidential or any information which has been given to 
the Company or any Associated Company in confidence by customers, suppliers and other persons.
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You shall not at any time during the continuance of your employment with the Company make any notes or 
memoranda relating to any matter within the scope of the Company's or any Associated Company's business, 
dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge which 
may subsequently come into the public domain other than by way of unauthorized disclosure (whether by you 
or a third party); any act of yours in the proper performance of the duties of your employment; any use or 
disclosure where such use or disclosure has been properly authorized by the Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to equal 
opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies and 
procedures introduced by the Company from time to time. For the avoidance of doubt such rules, policies and 
procedures are not incorporated by reference into this contract and they may be changed, replaced or 
withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which may 
lead & include upto termination of your employment with HCL.

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 
HCL TECH  LTD. - IOMC  as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and resume 
are correct.  In the event the said particulars are found to be incorrect or that you have concluded or withheld 
some other relevant facts, your appointment with the Company shall stand terminated/cancelled without any 
notice. 
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22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, understanding, 
court order or otherwise, which in any way directly or indirectly restricts or prohibits you from fully 
performing the duties of your employment or any of them, in accordance with the terms and conditions of this 
Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation not 
expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify you 
in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory
January 24, 2021

I confirm receipt of and accept the above Terms & Conditions of Employment.

Annexure III
LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 

VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.
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3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any 
GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails. 
 Please keep your PF account number (immediate previous employment), UAN information handy as these 

details are required on the induction day. 
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 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 
a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 
S. 
No

Location Address 

1 NOIDA HCL Technologies Ltd, A-9, Sector-3, Noida-UP, 201301

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani Industrial 
Area, Bommasandra-Jigani Link Road, Bangalore – 562 106 

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,Hcl It City, Sdc-01, Chack Gajaria Farms, Sultanpur Road, Lucknow, Uttar Pradesh-
226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers, Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
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Monthly Allowances
Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and 
hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be paid 
as taxable component.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against a 
declaration by the employee for his/her availability in the Bright Hours and consent to move to any other 
OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of 
CTC against all other fixed components.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy offered 
by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is 
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent children, 
dependent parents/in-laws, dependent brothers who are unemployed but below the age of 25 and 
sisters (unmarried & unemployed), additionally, by declaring them as dependants and on confirming 
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that they are NOT covered under any other employer-sponsored medical scheme (e.g., Central 
Government Health Scheme) and that they are wholly or substantially dependent on you for their 
medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance 
with the applicable norms and amendments made during time to time or any further amendment which may 
come into force during the employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option 
to enroll under medical insurance is available as well; however, in such a case, the additional cost of annual 
medical premium has to be borne by the employee as per terms and conditions elucidated under Medical 
Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% 
of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's 
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, 
except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary (15/26 of 
a monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after 
five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which provides 
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned 
in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an 
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount 
mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You 
may refer ‘Personal Accident Insurance’ policy for further details.
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                                                                                                                                  Signature of Employee: 

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth 
and hope our relationship will go a long way! 

HCL TECH  LTD. - IOMC  will correspond with you on the address & contact details mentioned below :- 

Permanent Address:   3-27/1,PERUMALLAGUDI.PALLI,PADIPUTLABAYALU,
GUNDLIGUTTA PALLI,PAKALA(M), ,CHITTOOR,   
Andhra Pradesh, India, 517152
Email ID: thirumalesu360@gmail.com
Telephone Number:  9502508563



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

29-Jun-2020
                               
Dear Rangineni Vani,
B.Tech/B.E., Computer Science & Engineering
Siddharth Ins. of Eng. & Tech Puttur
 
Candidate ID – 14294766
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Rangineni Vani Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details
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12-Feb-2021
                               
Dear V Venkatasai Sai Akhilesh,
B.Tech/B.E., Computer Science & Engineering
Siddharth Institute of Eng & Tech Puttur
 
Candidate ID – 14294767
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in
Cognizant Technology Solutions India Private Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an
Annual Total Remuneration (ATR) of Rs.401,986/-. This includes an annual incentive indication of Rs.
22,500/-, as well as Cognizant's contribution of Rs.25,503/- towards benefits such as Medical, Accident,
Life Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your annual Total Remuneration (ATR) would stand revised to Rs.
450,500/-. This includes an annual target incentive of Rs.22,500/-, as well as Cognizant's contribution of
Rs. 19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable. 
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B.
You will also be governed by the other rules, regulations and practices in vogue and those that may
change from time to time. Your compensation is highly confidential and if the need arises, you may discuss
it only with your Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be
registered with the National Skills Registry (NSR) and provide the ITPIN while joining the organization.
Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of
60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right
to work in India and other such documents as Cognizant may request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: V Venkatasai Sai Akhilesh Designation: Programmer Analyst 
Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage and Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit
(Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund &
EDLI Scheme, "Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory
Bonus" & "House Rent Allowance" will be considered. This does not include payments made through
"Special Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be
payable on the earned PF wages or PF wages as per this letter, whichever is lesser. #ESI Eligible Wages :
Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. Earned ESI
Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a
particular month which includes any recurring (or) adhoc special payouts during the month. ESI
Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
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3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It
will be paid along with the Apr, July, Oct and Jan payroll for the previous quarter and will be subject to tax
deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India
and will be paid out on the condition that you continue to use the foreign language skill as required by your
role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Offer: Computer Consultancy
Ref: TCSL/DT20184486713/Hyderabad
Date: 24/09/2019

Mr. Venkata Sai Rohith  Gunti
9-23/A, Lingeswar Nagar,
Cpi Office,
Tirupati-517501,
Andhra Pradesh.
Tel# -

Dear Venkata Sai Rohith  Gunti,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the Cyber Security Practise (CSP) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8Z884q44b9LiTq6TUL4UiF8i03qTi38iT06Tb4Li8x8830xU6L666366p9pFbULi8x88x0x4x3x


GROSS SALARY SHEET Annexure 1

Name Venkata Sai Rohith  Gunti

Designation Assistant System Engineer-Trainee

Institute Name Siddharth Institute Of Engineering & Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

16TCS Confidential

TCSL/DT20184486713



9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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HEXAWARE 

Letter of Intent 

24 February 2020 

AV DINESH 
Siddharth Institute of Engineering & Technology 

Chittoor 

Dear A V DINESH, 

We are pleased to inform you that you have been provisionally short-listed for 

employment as "Trainee". 

We will keep you posted with respect to the start of the training programme, 

wherein you will be commissioned to attend the Training Programme at our 

Hexaware office in Chennai. 

During the training period you will be entitled for a stipend of Rs.15000/-pm for the 

period of 3 months and on successful completion of your training you will be paid a 

salary of Rs.2.00 Lac pa. 

You are required to sign a bond of 24 Months before the start of training programme, 

in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 

You will receive a formal letter of appointment (on probation basis) with all the 

terms and conditions post joining the organisation.

As a token of your acceptance, that you have read and understood this Letter of 

Intent, please send in your confirmation to campusConnect@hexaware.com 

confirming your interest in joining Hexaware. 

Yours faithfully,
For HEXAWARE TECHNOLOGIES LIMITED 

Monia Mni 

Monica Mathur 
Associate Vice President, Recruitment 

HEXAWARE TECHNOLOGIES LTD. 

li:0.. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector Il, 'A Block, TTC Industrial Area, Mahape, 

Navi Mumbai, 4007 10, Tel. : +91 22 6791 9595, Fax: +91 22 6791 9500 

(CIN): L72900MH1992 PLCO69 662 URL: www.hexaware.com 
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peravali abhishek <peravali1998@gmail.com>

Letter of Intent - Abhishek Peravali - Ref. No.: 9319244
14 messages

careers@wipro.com <careers@wipro.com> Tue, Dec 10, 2019 at 2:44 AM
To: peravali1998@gmail.com

Campus - Letter Of Intent

09-Dec-2019

Dear Abhishek Peravali,

Based on our discussions with you, we would like to inform you of our intent to offer you the role of Project Engineer which will be in the Career
Band TRB-II of the organization.

The salary stack for this role is detailed below. Do reach out to us should you have any clarifications.

Component Amount (INR)
Basic 11,670
HRA 5,835
Bonus 2,334
Wipro Benefits Plan(WBP) 4,849
Total Fixed Cash 24,688
PF (Employer Contribution) 1,800
Gratuity (5.31 % of Basic) 620
Total Fixed Compensation 27,108
Other Compensation Benefits
Health benefit(Medical) 600
Variable Pay
Target Variable Pay 1,459
Target Cost to Company per month 29,167
Total Cost to Company per annum 3,50,004

Kindly note this letter of intent, if accepted, shall be followed by a letter of appointment from us.

Please confirm your interest to receive the offer of appointment by accepting the contents of this communication within 15 calendar days. Your
communication of interest is a precondition to the issuance of the offer of appointment.

Please login to your Candidate Desktop to Accept or Decline the offer.

Yours sincerely,

For Wipro Limited
Sunil Kalachar
General Manager - Global Campus Head

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and may contain
proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-mail. Please notify the
sender immediately and destroy all copies of this message and any attachments. WARNING: Computer viruses can be transmitted via email. The recipient should
check this email and any attachments for the presence of viruses. The company accepts no liability for any damage caused by any virus transmitted by this email.
www.wipro.com

careers@wipro.com <careers@wipro.com> Tue, Dec 10, 2019 at 3:55 AM
To: peravali1998@gmail.com

[Quoted text hidden]

careers@wipro.com <careers@wipro.com> Tue, Dec 10, 2019 at 4:30 AM
To: peravali1998@gmail.com

[Quoted text hidden]

careers@wipro.com <careers@wipro.com> Tue, Dec 10, 2019 at 4:53 AM
To: peravali1998@gmail.com

[Quoted text hidden]

careers@wipro.com <careers@wipro.com> Tue, Dec 10, 2019 at 5:06 AM
To: peravali1998@gmail.com

[Quoted text hidden]

https://synergy.wipro.com/campus/cd/
http://www.wipro.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

29-Jun-2020
                               
Dear Malpaate Bhargavi,
B.Tech/B.E., Computer Science & Engineering
Siddarth Institute of Engineering and Technology
 
Candidate ID – 14324032
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Malpaate Bhargavi Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

29-Jun-2020
                               
Dear Kotamreddy Bhavana,
B.Tech/B.E., Computer Science & Engineering
Siddharth Ins. of Eng. & Tech Puttur
 
Candidate ID – 14323995
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Kotamreddy Bhavana Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Offer: Computer Consultancy
Ref: TCSL/DT20184323374/Hyderabad
Date: 13/09/2019

Ms. Chandana  Atmakur
19-46-S1-284Sbi Colony,
Near Tvs Showroom,
Tirupati-517501,
Andhra Pradesh.
Tel# 91-9640720112

Dear Chandana  Atmakur,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Over and above this, you will also be eligible for Learning Incentives 
(Readiness Incentive and/or Competency Incentive) basis your performance in TCS Xplore 
Program which gives you an additional earning potential of upto Rs.60,000 during the first 
year.Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course, you meeting the TCS eligibility criteria & you completing the 
mandatory pre-joining learning curriculum named TCS Xplore (detailed under Terms & 
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Conditions). You will also be issued a letter of appointment at the time of your joining after 
completing joining formalities as per company policy. Your offer is subject to a positive 
background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `7,570/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
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amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the TCS Xplore Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

XPLORE/ LEARNING INCENTIVES
You will be eligible for Readiness Incentive AND/ OR Competency Incentive, basis your 
performance in TCS Xplore Program. The incentives gives you an additional earning potential of 
upto Rs.60,000 over and above your CTC during the first year. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 
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HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 
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RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Pre requisites for Joining
To enable your readiness to work on assignments upon joining, we have put together a 
comprehensive learning program named TCS Xplore which is made available to you 
digitally. This foundation program will include Online learning content, Webinars, practice 
sessions & proctored assessments. Further to accepting this Offer letter, you are required 
to enroll for the TCS Xplore Program and start your learning journey with TCSL. TCSL will 
make Xplore program available for you upon your offer acceptance. Please note that your 
joining is subject to successful completion of your TCS Xplore program including the 
proctored assessment. We encourage you to complete your pre-learning, through TCS 
Xplore, well before your expected date of joining to avoid delays in onboarding. 
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3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the TCS Xperience Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
programme, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 
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8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
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said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
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background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format
provided by TCSL) stating :
 *There is no criminal offence registered/pending against you
 *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification. 

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20. TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. If you are 
requested to join TCSL inspite of you not completing the Xplore proctored assessment, 
you will be provided Xplore training on premise and the above said evaluation process will 
stand good. The evaluation criteria which will be very transparent will be used as a basis 
for allocating people to projects/roles. We would request that the training be taken very 
seriously to enable you to add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xplore Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=38xUL0L8qZq6ib8iTi6TxLx4pLpF98pZFbFFFbFFL6L8iq8iFbFFUi4UbiLi0ZqTUb4U9UpZUU4


GROSS SALARY SHEET Annexure 1

Name Chandana  Atmakur

Designation Assistant System Engineer-Trainee

Institute Name Siddharth Institute Of Engineering & Technology

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

Xplore/ Learning Incentive**** Upto 60,000

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the TCS Xplore Programme.

**The Performance Pay is applicable upon successful completion of the TCS Xplore Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

**** Xplore/ Learning Incentive is paid over and above the CTC during first year, based on your performance in TCS 

Xplore Program. Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Leave Travel Assistance           850        10,200

Food Card           500         6,000

Personal Allowance         7,570        90,840

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 

15TCS Confidential

TCSL/DT20184323374



4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer Release Date October 5, 2020

N. Divya   Bharathi
19-10-50/F2, 
New Indira Nagar, Chittoor,   
Andhra Pradesh, India, 517501 

Sub: Offer and Appointment Letter

Dear N. Divya   Bharathi,

Congratulations! With reference to the interviews conducted by HCL TECH  LTD. - IOMC (“HCL” or “Company”), we 
are pleased to inform you that you have been selected for employment in our organization as Graduate Engineer 
Trainee in band E1.

This position is a great match for your talent and skills, and that you will enjoy the professional challenges and 
growth opportunities associated with this role.

You are requested to join us on October 12, 2020 at 9:00 A.M at the following address, Chennai-AMB-6, Amb. Ind. 
Est.,MTH Rd,ODC. Your joining would be subject to successful completion and compliance with the pre-joining 
requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In line 
with the same approach, we look forward to your being flexible towards your placement in – HCL TECH  LTD. - 
IOMC. Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 3.5 Lacs per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions 
governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 1.25 Lakhs in terms of which 
you also bind yourself to serve the company for a period of at least of 24 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Company.
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Annexure IV provides details on the various compensation components and selected benefits that we offer you as 
a part of the HCL family.

You need to have cleared all the subjects & should be a pass out of 2020 batch for the current academic course 
and be able to produce a provisional certificate from your college/university at the time of joining. No candidature 
with standing arrears will be entertained for joining on the stated date.
Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter 
extended to you by HCL TECH  LTD. - IOMC will stand withdrawn without any liability.  
Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL TECH  LTD. - IOMC

Authorized Signatory

Annexure 1

COMPENSATION PLAN
 

Name N. Divya   Bharathi
Band E1
Designation Graduate Engineer Trainee
City Chennai

Monthly Components (in INR)
Basic Salary                                           15,069 
House Rent Allowance                                             7,523 
Advance Statutory Bonus                                                   -   

Food Wallet                                                   -   
Holiday Allowance                                                   -   
Flexi Basket*                                                   -   
Compensatory Allowance                                                    0 

  
TOTAL: Monthly                                           22,592 
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TOTAL: Monthly Components : Annualized                                         271,107 
 

Retirals & Other Benefits (in INR)
Provident Fund                                           21,699 
Medical Insurance Premium/ESIC                                           10,000 
Gratuity                                             8,694 

TOTAL : Retirals                                           40,393 
  

Variable Components (in INR)

Performance Bonus (in Rs.)                                           21,000 
Engagement PB (paid monthly) @ 100% achievement levels                                           17,500 

TOTAL: Variable Components                                           38,500 
 

COST TO COMPANY                                         350,000 

 

Flexi Basket Details  Max Sub limits (p.a.) 

Fuel Reimbursement and Car Maintenance Charges                                                   -   
Leave Travel Assistance / Allowance                                                   -   
Car Lease Rental                                                   -   

TOTAL : Annual Flexi Basket                                                   -   

Employee has an option of availing all, some or none of the Flexi Basket across various components as per 
annual limits and entitlements  mentioned in the CTC sheet. Based on the individual declaration and actual 

reimbursements, any unclaimed amount will be paid as taxable to the individual

Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 
Hospitalization cost reimbursement limit                                         360,000 
Term life Insurance Cover                                      2,000,000 
Disability cover due to accident (upto)                                      1,800,000 

 
  

NOTE:  
1. Flexi Basket is only applicable in E2+ employees

2. All salary components are governed by the company policies and statutory guidelines.

3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT 
Reporting Manager and/or your HR Manager.

4. Any personal tax liability arising out of compensation will be borne solely by the employee.
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5. Gratuity to be payable as per act  

Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously 
realize this fact and have developed a five-fold path for individual enlightenment that not only covers basic 
monetary benefits for HCLites, but also takes care of their professional growth by providing empowerment, 
knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of Graduate 
Engineer Trainee. This is to be read in conjunction with the offer & appointment letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to to HCL TECH  LTD. - IOMC  (herein 
referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Chennai-AMB-6, Amb. Ind. Est.,MTH Rd,ODC.

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining the 
Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

        Your employment is subject to you being declared medically fit by the company doctor.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless notified in 
writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for the 
job, or the like, your probationary employment would be liable to be terminated, at any time, and without any 
liability.

5. HCL Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 
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Your employment with the Company can also be terminated either by the Company or by you by giving the 
other party 60 days advance notice. If the Company terminates the employment and decides to relieve you 
before the completion of the notice period, the ‘Basic’ component of the salary for the balance notice period 
would be paid to you by adjusting the amounts payable by you to the Company. For the avoidance of doubt, 
all amounts payable by you to the company would need to be cleared forthwith in the event of such 
termination. If at your request, the Company agrees to relieve you before serving the full notice period, you 
will be liable to pay the Company the ‘Basic’ component of the salary for the balance notice period along with 
other amount payable by you to the company, if any. However, please note that accepting any such early 
relieving request would be entirely at the discretion of the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay the 
dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first day of 
the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, or any other 
Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time 
to time, in order to secure the interests of the Company and also to ensure your performance and adherence 
to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this Offer 
Letter, you hereby give your express authorization to the Company (or the appointed third party) to conduct a 
background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal of 
this offer of employment, and any employment contract which may have been subsequently executed shall be 
deemed void and ineffectual. 

During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the resumes/CVs 
as submitted by the said Employees, either on its own or with the help of a third party as and when required. 
For the avoidance of doubt, the Employee’s signature in this Agreement constitutes the Employee’s express 
authorization for the Company (or the appointed third party) to conduct a background investigation on his/her 
credentials, as may be necessary. Furthermore, the Employee agrees to submit himself /herself to random 
drug /medical testing at any time during the course of employment as permitted by law.
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You would be required to submit photocopies of documents detailed in Annexure III to facilitate the joining 
and background verification process. The company may also undertake reference check through at least two 
professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You may 
be required to work in shifts and/or in extended working hours, as permitted by law, if required as per 
business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part of 
India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be 
transferred to any office or branch of the Company anywhere in India or abroad. During deputation to any 
customer/client’s premises you shall abide by the terms and conditions pertaining to such premises and 
Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and the 
employment will be governed by the terms of employment of the Company you are transferred to. You shall 
however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 55 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to change 
the above-mentioned benefits as and when it deems necessary and you will be notified accordingly.

15. Transport Facility

You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit of 20 
KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and other 
intellectual property rights that you may make or conceive, either solely or jointly with others, during the 
period of your employment, shall be deemed to be sole property of the company and you hereby waive any 
and all right, title or interest, if any, in the same in favor of the company. Further, it shall be your duty to 
promptly reduce to writing and disclose to the Company all such inventions, discoveries, improvements, 
copyrightable material, trademarks ideas and concepts and other intellectual property rights, which you may 
make or conceive. You agree to, at all times, assist the company in every proper and possible way to patent or 
register the said ideas, concepts, inventions, discoveries, improvements, copyrightable material and/or 
trademarks in any and all countries and to vest the title thereto in the company, its successors, assigns and 
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nominees. Your obligations under this clause shall survive expiration or termination of your employment with 
the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all purposes 

of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored 

and processed by the Company in India and any other countries where the Company, its Group Company and 
Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal information. 
The employer will exercise all reasonable diligence for safeguarding personal information, as have been 
disclosed by the employee. It is clarified that the said obligation will not be applicable in case of legally 
compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be required 
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory 
bodies/authorities as required under applicable law/requirements. However, any personal data, which is no 
longer required, will be deleted without undue delay.

18. Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL TECH  LTD. - IOMC The consent may be given subject to any terms and conditions 
that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will cause 
significant harm to the Company.

You agree that you shall not at any time during your employment (except in the proper performance of your 
duties) with the Company, or at any time (without limit) after the termination thereof, directly or indirectly 
use or exploit for your own purposes or those of any other person, company, business entity or other 
organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to customers, 
customer lists or requirements, price lists or pricing structures, marketing and information, Intellectual 
Property, business plans or dealings, technical data, employees or officers, financial information and plans, 
designs, formulae, product lines or research activities; source codes and computer systems, software, any 
document marked "Confidential"; any information which you have been told is confidential or which you 
might reasonably expect the Company to regard as confidential or any information which has been given to 
the Company or any Associated Company in confidence by customers, suppliers and other persons.



8
                                                                                                                                  Signature of Employee: 

You shall not at any time during the continuance of your employment with the Company make any notes or 
memoranda relating to any matter within the scope of the Company's or any Associated Company's business, 
dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge which 
may subsequently come into the public domain other than by way of unauthorized disclosure (whether by you 
or a third party); any act of yours in the proper performance of the duties of your employment; any use or 
disclosure where such use or disclosure has been properly authorized by the Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to equal 
opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies and 
procedures introduced by the Company from time to time. For the avoidance of doubt such rules, policies and 
procedures are not incorporated by reference into this contract and they may be changed, replaced or 
withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which may 
lead & include upto termination of your employment with HCL.

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 
HCL TECH  LTD. - IOMC  as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and resume 
are correct.  In the event the said particulars are found to be incorrect or that you have concluded or withheld 
some other relevant facts, your appointment with the Company shall stand terminated/cancelled without any 
notice. 
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22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, understanding, 
court order or otherwise, which in any way directly or indirectly restricts or prohibits you from fully 
performing the duties of your employment or any of them, in accordance with the terms and conditions of this 
Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation not 
expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify you 
in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory
October 5, 2020

I confirm receipt of and accept the above Terms & Conditions of Employment.

Annexure III
LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 

VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.
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3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any 
GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails. 
 Please keep your PF account number (immediate previous employment), UAN information handy as these 

details are required on the induction day. 
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 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 
a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 
S. 
No

Location Address 

1 NOIDA HCL Technologies Ltd, A-9, Sector-3, Noida-UP, 201301

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd,Surya Saphire, Plot#3, 1St Phase, Hosur Road, Electronic City Banglore-560100

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,Hcl It City, Sdc-01, Chack Gajaria Farms, Sultanpur Road, Lucknow, Uttar Pradesh-
226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers, Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
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Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and 
hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be paid 
as taxable component.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against a 
declaration by the employee for his/her availability in the Bright Hours and consent to move to any other 
OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of 
CTC against all other fixed components.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy offered 
by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is 
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent children, 
dependent parents/in-laws, dependent brothers who are unemployed but below the age of 25 and 
sisters (unmarried & unemployed), additionally, by declaring them as dependants and on confirming 
that they are NOT covered under any other employer-sponsored medical scheme (e.g., Central 
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Government Health Scheme) and that they are wholly or substantially dependent on you for their 
medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance 
with the applicable norms and amendments made during time to time or any further amendment which may 
come into force during the employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option 
to enroll under medical insurance is available as well; however, in such a case, the additional cost of annual 
medical premium has to be borne by the employee as per terms and conditions elucidated under Medical 
Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% 
of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's 
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, 
except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary (15/26 of 
a monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after 
five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which provides 
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned 
in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an 
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount 
mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You 
may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth 
and hope our relationship will go a long way! 
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HCL TECH  LTD. - IOMC  will correspond with you on the address & contact details mentioned below :- 

Permanent Address:   19-10-50/F2, 
New Indira Nagar, Chittoor,   
Andhra Pradesh, India, 517501
Email ID: nagarajandivi27@gmail.com
Telephone Number:  7330151513



                                                                       
HCL Confidential

OFFER & APPOINTMENT LETTER

                                                                                                                                Offer Release Date: February 1, 2021

Dear G   Harika,
Budithireddy Palli(V&P), Yadamari(M),, Chittoor,   
Andhra Pradesh, India, 517422

Dear G   Harika, service

Congratulations! With reference to the interviews conducted by HCL Technologies Ltd (herein referred as “HCL” or 
“Company”), we are pleased to inform you that you have been selected for employment in our organization as Software 
Engineer in band E1.

In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this 
fast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least – keep your 
work and life in perfect balance, because that is the prerequisite for success.

You are requested to join us on February 2, 2021 at 9:00 A.M at the following address Chennai-SEZ,SDB5, GF Lab3; 3rd & 4th 
flr .Your joining would be subject to successful completion and compliance with the pre joining requirements as 
applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various 
locations, geographies and subsidiaries including our Infrastructure , BPO division etc. In line with the same approach, 
we look forward to your being flexible towards your placement in the Company. Your growth in this organization will be 
in line with your capabilities.

Your Terms and Conditions of employment are detailed in this offer and  appointment letter and appended annexure(s)

Your Total Compensation will be INR 3,50,000 per annum, outlined in Annexure I. 

You will be required to sign a service agreement of 24 months with a surety amount of INR  1.25 Lakhs. This amount 
shall be payable to the Company only on the event of your separation from the company before 24 months from the 
date of Joining.

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions 
governing your employment are outlined in Annexure II.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer you as a 
part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate copy 
of this Offer & Appointment Letter and Annexure(s) and submit the same on the day of joining failing which this offer & 
appointment letter extended to you by HCL Technologies Ltd shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter 
extended to you by HCL Technologies Ltd. will stand withdrawn without any liability.  

Looking ahead, we see exciting times – we look up to you to provide impetus in accomplishing our mutual endeavor of 
being the best in the business of IT Services. Welcome to our Organization! We look forward to a mutually fruitful 
association.

Yours truly,
For HCL Technologies Ltd.
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Annexure 1
COMPENSATION PLAN

 
Name G   Harika
Band E1
Designation Software Engineer
City Chennai

Monthly Components (in INR)
Basic Salary                                           15,069 
House Rent Allowance                                             7,523 
Advance Statutory Bonus                                                   -   
Food Wallet                                                   -   
Holiday Allowance                                                   -   
Flexi Basket*                                                   -   
Compensatory Allowance                                                    0 

  
TOTAL: Monthly                                           22,592 
TOTAL: Monthly Components : Annualized                                         271,107 

 
Retirals & Other Benefits (in INR)

Provident Fund                                           21,699 
Medical Insurance Premium/ESIC                                           10,000 
Gratuity                                             8,694 

TOTAL : Retirals                                           40,393 
  

Variable Components (in INR)
Performance Bonus (in Rs.)                                           21,000 
Engagement PB (paid monthly) @ 100% 

achievement levels                                           17,500 

TOTAL: Variable Components                                           38,500 
 

COST TO COMPANY                                         3,50,000 
 

Flexi Basket Details  Max Sub limits (p.a.) 
Fuel Reimbursement and Car Maintenance 

Charges                                                   -   

Leave Travel Assistance / Allowance                                                   -   
Car Lease Rental                                                   -   

TOTAL : Annual Flexi Basket                                                   -   
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Employee has an option of availing all, some or none of the Flexi Basket across various components as 
per annual limits and entitlements  mentioned in the CTC sheet. Based on the individual declaration and 

actual reimbursements, any unclaimed amount will be paid as taxable to the individual
Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 

Hospitalization cost reimbursement limit                                         360,000 
Term life Insurance Cover                                      2,000,000 
Disability cover due to accident (upto)                                      1,800,000 

 
  

NOTE:  
1. Flexi Basket is only applicable in E2+ employees
2. All salary components are governed by the company policies and statutory guidelines.
3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT 
Reporting Manager and/or your HR Manager.
4. Any personal tax liability arising out of compensation will be borne solely by the employee.
5. Gratuity to be payable as per act  

ANNEXURE II

Welcome aboard… 

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously realize 
this fact and have developed a five-fold path for individual enlightenment that not only covers basic monetary benefits 
for HCLites, but also takes care of their professional growth by providing empowerment, knowledge, recognition, 
transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you, this is to be read in conjunction 
with the offer letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

1. Location

As you are aware that HCL is coming up with IT/ITES SEZ Operating Units in some cities; till the time SEZ campus 
becomes operational, you may be assigned to another facility in the city of posting - Chennai.  

2. Medical Check up

Your employment is subject to you being declared medically fit by the company doctor.

3. HCLT  Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. 



5                               
     HCLT Confidential                                                                                          Signature of Employee:

The training period may be either extended or may be deemed completed earlier, at the discretion of the Management. 
You shall continue to be under probation, unless specifically confirmed in writing.

4. Increments and promotions

Your growth in terms of role, compensation etc. in the company will solely be based on your performance. Unless 
notified in writing, you will be deemed as "confirmed" on completion of your probation period i.e. 12months from date 
of joining. Subsequently, your annual performance appraisal and compensation review will be aligned and effected from 
the first day of the subsequent quarter thereafter. 

5. Notice Period/ Separation

Your employment with the Company can also be terminated either by the Company or by you by giving the other party 
90 days’  advance notice. If the Company terminates the employment and decides to relieve you before the completion 
of the notice period, the “Basic” component of the salary for the balance notice period would be paid to you. If at your 
request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay the Company 
the “Basic” component of the salary for the balance notice period. However, please note that accepting any such early 
relieving request would be entirely at the discretion of the Company. Further, the aforesaid requirement of 90 days’ 
notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination procedures, sign 
all documents and return all Company property. The Company will not be bound to pay the dues, if any, till you have 
completed all the separation procedures.

6. Agreements

You may be required to sign necessary agreements with the Company or any other client as required and complete 
various formalities as per the agreements at the time of joining and during the tenure with the company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time to time, 
in order to secure the interests of the Company as also to ensure your performance and adherence to all terms, 
conditions, rules and regulations of the Company.

7. Background and Reference Check

 The company will undertake the background verification / validation process of employees in terms of 
education, previous employment(s), criminal verification, database and web searches, address verification, 
claims made against achievements in the resumes/CVs of the employees etc. with the help of a third party as 
and when required. You would be required to submit photocopies of documents detailed in Annexure III to 
facilitate the joining and background verification process. 

 The company may also undertake reference check through at least two professional references submitted 
during the process of selection.• In case the Prospective Employees fails to submit any document required for 
conducting background verification, they will not be considered for hiring.  If the Prospective Employees fails the 
background verification, appropriate actions including withdrawal of offer of employment will be taken basis the 
recommendations given by the background verification team & in line with HCL policies. 

8. Working Hours
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You will be governed by the normal working hours as existing in the company. You may be required to work in shifts 
and/or in extended working hours, as permitted by law, if required as per business needs. The same are subject to 
change from time to time.

9. Mobility

The Company may require you to perform duties and undertake assignments for the Company in any part of India or 
abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be transferred to any 
office or branch of the Company anywhere in India or abroad. During deputation to any customer/client’s premises you 
shall abide by the terms and conditions pertaining to such premises.

10. Deputation/ Transfer

Company may also depute you to work with any of the Group Companies or transfer your services to any Group 
Company. On such transfer of your employment, the present terms and conditions will cease and the employment will 
be governed by the terms of employment of the Company you are transferred to. You shall however be entitled to 
continuity of service.  

11. Retirement

You will retire from service on attaining superannuation at the age of 55 years.

12. Other benefits

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing terms of 
employment in the Company. Notwithstanding the above, the Company reserves the right to change the above-
mentioned benefits as and when it deems necessary and you will be notified accordingly.

13. Correctness of the Details Furnished

You have been appointed on the presumption that the particulars furnished in your application and resume are correct.  
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other relevant 
facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

14. Data Protection:
a. The Employee consents to the holding & processing of personal data provided to the Employer for all purposes 

of the administration and management of his/her employment and/or the Company’s business.
b. The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored and 

processed by the Company in India and any other countries where the Company, its Group Company and 
Company Clients have offices, in accordance with the applicable laws.

c. The Employee also agrees that the Company may make such data available to its advisors, other agencies, such 
as pension providers, medical, insurance providers, payroll administrators, background verification agencies and 
various regulatory authorities.

d. During employment, the employee will have the right to amend/modify/alter his/her personal information. The 
employer will exercise all reasonable diligence for safeguarding personal information, as have been disclosed by 
the employee. It is clarified that the said obligation will not be applicable in case of legally compelled 
disclosures.  
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e. The Employee further acknowledges and agrees that the Employer may, in the course of business, be required 
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory 
bodies/authorities as required under applicable law/requirements. However, any personal data, which is no 
longer required, will be deleted without undue delay.

15. Other Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of HCL as 
applicable to you and the changes therein from time to time. 

Further, during the period of your employment with HCL, you will be required to inter alia comply with the Company’s 
Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and Entertainment Policy and failure to 
do so shall entitle HCL to take appropriate disciplinary action which may lead & include up to termination of your 
employment with HCL.

You agree not to undertake employment whether full time or part time, as the Director/ Partner/member/employee of 
any other organization or entity engaged in any form of business activity without the consent of HCL . The consent may 
be given subject to any terms and conditions that the company may think fit and may be withdrawn at the discretion of 
the company.

Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV 
(BACKGROUND VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for 
courses completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or 
Lease agreement etc.

3
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 
Number

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 
16, If company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.
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3. Period of stay mentioned in the background verification form should be correct and in continuation 
(without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit 
these documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1
3 Passport –Front copy only - for Name & DOB proof. 1
4 10th Mark sheet, only if passport is not available.  1
5 PAN CARD as ID Proof (Only if passport is not available) 1
6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails. 
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure the right 

information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal 
Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or use Aadhar 
card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as these 
details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.
 All storage Media Devices e.g. laptop, Pen Drives etc. are not allowed inside the campus.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 a.m. 
at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities:

S. No Location Address 
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1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number 1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India) 
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate 
number -1, HCL Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur 
Village, Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 
Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562 106

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-
Survey No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 
Sez, Pune-411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 
Hotel, Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, 
Sultanpur Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 
1/19, 1/20, 4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-

625020
10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, 

Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third 

Floor,Kesarapalli,Gannavaram,Krishna District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various components 
have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Variable Pay 
Retirals & Insurances Benefit

Disclaimer:  
Your individual compensation structure may not necessarily have all the components as applicable to the 
respective Band.
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The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an impact on 
various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be 
balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid monthly. 
This includes the Company Leased Accommodation value. For those who are not staying in a rented 
accommodation, can declare the same in the system post joining and this amount would be paid as taxable 
component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and non- 
alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or food joints 
outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet cannot be used in 
any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR 50,000 spread over 12 months.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR 21,000 (excluding variable 
component) as per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of CTC 
against all other fixed components. 

 VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” in HCL.

Performance Bonus (PB): 

Performance Bonus (PB) is payable in accordance with the Company’s Bonus Policy (sales / delivery / functional support) 
as applicable at that time. The quantum of pay-out will be subject to the current year’s Bonus Policy and will be 
calculated based on your individual contributions against your Key Performance Parameters (KPP) as well as the 
company's performance.

PB is payable at the end of the performance review cycle. To be eligible for the bonus pay-out, you need to be active on 
the rolls of the company at the time of reward distribution as per Performance review and Reward cycle.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on a monthly 
basis. This component allows employees to participate and take control of delivery excellence in their respective 
engagements. Payout of EPB will be based on EPB guidelines as applicable to the respective engagement.

RETIRALS & INSURANCES BENEFIT
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You and your dependents will be covered under Social Security as per the law and Insurance Benefits policy offered by 
the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is 
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily covered 

under the benefit. The benefit will also be available to cover Spouse, dependent children, dependent 
parents/in-laws, dependent brothers who are unemployed but below the age of 25 and sisters (unmarried 
& unemployed), additionally, by declaring them as dependants and on confirming that they are NOT 
covered under any other employer-sponsored medical scheme (e.g., Central Government Health Scheme) 
and that they are wholly or substantially dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance with the 
applicable norms and amendments made during time to time or any further amendment which may come into force 
during the employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option to 
enroll under medical insurance is available as well; however, in such a case, the additional cost of annual medical 
premium has to be borne by the employee as per terms and conditions elucidated under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% of 
the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's 
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, except 
those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days Basic salary (15/26 of a 
monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after five 
years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which provides 
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned in your 
offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an 
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount 
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mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You may refer 
‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and 
hope our relationship will go a long way! 

Disclaimer
You will be liable to pay all applicable taxes on your income as per the local laws. You will also be responsible for filing 
your personal Income Tax returns. You acknowledge that the Company is not in any way influencing, guiding, suggesting 
on aspects of taxation or tax saving measures in any form and that the same is individual’s decision / personal choice.
Please note that all components mentioned above may or may not be a part of your compensation structure. HCL 
reserves the right to alter, append or withdraw the benefits extended either in part or in full based on management’s 
discretion.

 
We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and 
hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  Budithireddy Palli(V&P), Yadamari(M),, Chittoor, 
Andhra Pradesh, India, 517422
Email ID:  gutalaharika9@gmail.com
Telephone Number:  7780377638



                                                                       
HCL Confidential

OFFER & APPOINTMENT LETTER

                                                                                                                                Offer Release Date: November 13, 2020

Dear Harisha   G,
14/3, Shopu Street, Puttur (P&M),, Chittoor,   
Andhra Pradesh, India, 517583

Dear Harisha   G, service

Congratulations! With reference to the interviews conducted by HCL Technologies Ltd (herein referred as “HCL” or 
“Company”), we are pleased to inform you that you have been selected for employment in our organization as Software 
Engineer in band E1.

In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this 
fast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least – keep your 
work and life in perfect balance, because that is the prerequisite for success.

You are requested to join us on November 19, 2020 at 9:00 A.M at the following address CHENNAI-SEZ, SDB6, Lab 1-3, ODC 
202 A&D .Your joining would be subject to successful completion and compliance with the pre joining requirements as 
applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various 
locations, geographies and subsidiaries including our Infrastructure , BPO division etc. In line with the same approach, 
we look forward to your being flexible towards your placement in the Company. Your growth in this organization will be 
in line with your capabilities.

Your Terms and Conditions of employment are detailed in this offer and  appointment letter and appended annexure(s)

Your Total Compensation will be INR 3,50,000 per annum, outlined in Annexure I. 

You will be required to sign a service agreement of 24 months with a surety amount of INR  1.25 Lakhs. This amount 
shall be payable to the Company only on the event of your separation from the company before 24 months from the 
date of Joining.

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions 
governing your employment are outlined in Annexure II.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer you as a 
part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate copy 
of this Offer & Appointment Letter and Annexure(s) and submit the same on the day of joining failing which this offer & 
appointment letter extended to you by HCL Technologies Ltd shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter 
extended to you by HCL Technologies Ltd. will stand withdrawn without any liability.  

Looking ahead, we see exciting times – we look up to you to provide impetus in accomplishing our mutual endeavor of 
being the best in the business of IT Services. Welcome to our Organization! We look forward to a mutually fruitful 
association.

Yours truly,
For HCL Technologies Ltd.
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Annexure 1
COMPENSATION PLAN

 
Name Harisha   G
Band E1
Designation Software Engineer
City Chennai

Monthly Components (in INR)
Basic Salary                                           15,069 
House Rent Allowance                                             7,523 
Advance Statutory Bonus                                                   -   
Food Wallet                                                   -   
Holiday Allowance                                                   -   
Flexi Basket*                                                   -   
Compensatory Allowance                                                    0 

  
TOTAL: Monthly                                           22,592 
TOTAL: Monthly Components : Annualized                                         271,107 

 
Retirals & Other Benefits (in INR)

Provident Fund                                           21,699 
Medical Insurance Premium/ESIC                                           10,000 
Gratuity                                             8,694 

TOTAL : Retirals                                           40,393 
  

Variable Components (in INR)
Performance Bonus (in Rs.)                                           21,000 
Engagement PB (paid monthly) @ 100% 

achievement levels                                           17,500 

TOTAL: Variable Components                                           38,500 
 

COST TO COMPANY                                         3,50,000 
 

Flexi Basket Details  Max Sub limits (p.a.) 
Fuel Reimbursement and Car Maintenance 

Charges                                                   -   

Leave Travel Assistance / Allowance                                                   -   
Car Lease Rental                                                   -   

TOTAL : Annual Flexi Basket                                                   -   
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Employee has an option of availing all, some or none of the Flexi Basket across various components as 
per annual limits and entitlements  mentioned in the CTC sheet. Based on the individual declaration and 

actual reimbursements, any unclaimed amount will be paid as taxable to the individual
Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 

Hospitalization cost reimbursement limit                                         360,000 
Term life Insurance Cover                                      2,000,000 
Disability cover due to accident (upto)                                      1,800,000 

 
  

NOTE:  
1. Flexi Basket is only applicable in E2+ employees
2. All salary components are governed by the company policies and statutory guidelines.
3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT 
Reporting Manager and/or your HR Manager.
4. Any personal tax liability arising out of compensation will be borne solely by the employee.
5. Gratuity to be payable as per act  

ANNEXURE II

Welcome aboard… 

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously realize 
this fact and have developed a five-fold path for individual enlightenment that not only covers basic monetary benefits 
for HCLites, but also takes care of their professional growth by providing empowerment, knowledge, recognition, 
transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you, this is to be read in conjunction 
with the offer letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

1. Location

As you are aware that HCL is coming up with IT/ITES SEZ Operating Units in some cities; till the time SEZ campus 
becomes operational, you may be assigned to another facility in the city of posting - Chennai.  

2. Medical Check up

Your employment is subject to you being declared medically fit by the company doctor.

3. HCLT  Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. 



5                               
     HCLT Confidential                                                                                          Signature of Employee:

The training period may be either extended or may be deemed completed earlier, at the discretion of the Management. 
You shall continue to be under probation, unless specifically confirmed in writing.

4. Increments and promotions

Your growth in terms of role, compensation etc. in the company will solely be based on your performance. Unless 
notified in writing, you will be deemed as "confirmed" on completion of your probation period i.e. 12months from date 
of joining. Subsequently, your annual performance appraisal and compensation review will be aligned and effected from 
the first day of the subsequent quarter thereafter. 

5. Notice Period/ Separation

Your employment with the Company can also be terminated either by the Company or by you by giving the other party 
90 days’  advance notice. If the Company terminates the employment and decides to relieve you before the completion 
of the notice period, the “Basic” component of the salary for the balance notice period would be paid to you. If at your 
request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay the Company 
the “Basic” component of the salary for the balance notice period. However, please note that accepting any such early 
relieving request would be entirely at the discretion of the Company. Further, the aforesaid requirement of 90 days’ 
notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination procedures, sign 
all documents and return all Company property. The Company will not be bound to pay the dues, if any, till you have 
completed all the separation procedures.

6. Agreements

You may be required to sign necessary agreements with the Company or any other client as required and complete 
various formalities as per the agreements at the time of joining and during the tenure with the company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time to time, 
in order to secure the interests of the Company as also to ensure your performance and adherence to all terms, 
conditions, rules and regulations of the Company.

7. Background and Reference Check

 The company will undertake the background verification / validation process of employees in terms of 
education, previous employment(s), criminal verification, database and web searches, address verification, 
claims made against achievements in the resumes/CVs of the employees etc. with the help of a third party as 
and when required. You would be required to submit photocopies of documents detailed in Annexure III to 
facilitate the joining and background verification process. 

 The company may also undertake reference check through at least two professional references submitted 
during the process of selection.• In case the Prospective Employees fails to submit any document required for 
conducting background verification, they will not be considered for hiring.  If the Prospective Employees fails the 
background verification, appropriate actions including withdrawal of offer of employment will be taken basis the 
recommendations given by the background verification team & in line with HCL policies. 

8. Working Hours
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You will be governed by the normal working hours as existing in the company. You may be required to work in shifts 
and/or in extended working hours, as permitted by law, if required as per business needs. The same are subject to 
change from time to time.

9. Mobility

The Company may require you to perform duties and undertake assignments for the Company in any part of India or 
abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be transferred to any 
office or branch of the Company anywhere in India or abroad. During deputation to any customer/client’s premises you 
shall abide by the terms and conditions pertaining to such premises.

10. Deputation/ Transfer

Company may also depute you to work with any of the Group Companies or transfer your services to any Group 
Company. On such transfer of your employment, the present terms and conditions will cease and the employment will 
be governed by the terms of employment of the Company you are transferred to. You shall however be entitled to 
continuity of service.  

11. Retirement

You will retire from service on attaining superannuation at the age of 55 years.

12. Other benefits

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing terms of 
employment in the Company. Notwithstanding the above, the Company reserves the right to change the above-
mentioned benefits as and when it deems necessary and you will be notified accordingly.

13. Correctness of the Details Furnished

You have been appointed on the presumption that the particulars furnished in your application and resume are correct.  
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other relevant 
facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

14. Data Protection:
a. The Employee consents to the holding & processing of personal data provided to the Employer for all purposes 

of the administration and management of his/her employment and/or the Company’s business.
b. The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored and 

processed by the Company in India and any other countries where the Company, its Group Company and 
Company Clients have offices, in accordance with the applicable laws.

c. The Employee also agrees that the Company may make such data available to its advisors, other agencies, such 
as pension providers, medical, insurance providers, payroll administrators, background verification agencies and 
various regulatory authorities.

d. During employment, the employee will have the right to amend/modify/alter his/her personal information. The 
employer will exercise all reasonable diligence for safeguarding personal information, as have been disclosed by 
the employee. It is clarified that the said obligation will not be applicable in case of legally compelled 
disclosures.  
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e. The Employee further acknowledges and agrees that the Employer may, in the course of business, be required 
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory 
bodies/authorities as required under applicable law/requirements. However, any personal data, which is no 
longer required, will be deleted without undue delay.

15. Other Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of HCL as 
applicable to you and the changes therein from time to time. 

Further, during the period of your employment with HCL, you will be required to inter alia comply with the Company’s 
Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and Entertainment Policy and failure to 
do so shall entitle HCL to take appropriate disciplinary action which may lead & include up to termination of your 
employment with HCL.

You agree not to undertake employment whether full time or part time, as the Director/ Partner/member/employee of 
any other organization or entity engaged in any form of business activity without the consent of HCL . The consent may 
be given subject to any terms and conditions that the company may think fit and may be withdrawn at the discretion of 
the company.

Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV 
(BACKGROUND VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for 
courses completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or 
Lease agreement etc.

3
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 
Number

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 
16, If company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.
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3. Period of stay mentioned in the background verification form should be correct and in continuation 
(without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit 
these documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1
3 Passport –Front copy only - for Name & DOB proof. 1
4 10th Mark sheet, only if passport is not available.  1
5 PAN CARD as ID Proof (Only if passport is not available) 1
6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails. 
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure the right 

information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal 
Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or use Aadhar 
card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as these 
details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.
 All storage Media Devices e.g. laptop, Pen Drives etc. are not allowed inside the campus.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 a.m. 
at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities:

S. No Location Address 
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1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number 1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India) 
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate 
number -1, HCL Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur 
Village, Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 
Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562 106

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-
Survey No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 
Sez, Pune-411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 
Hotel, Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, 
Sultanpur Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 
1/19, 1/20, 4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-

625020
10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, 

Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third 

Floor,Kesarapalli,Gannavaram,Krishna District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various components 
have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Variable Pay 
Retirals & Insurances Benefit

Disclaimer:  
Your individual compensation structure may not necessarily have all the components as applicable to the 
respective Band.
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The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an impact on 
various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be 
balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid monthly. 
This includes the Company Leased Accommodation value. For those who are not staying in a rented 
accommodation, can declare the same in the system post joining and this amount would be paid as taxable 
component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and non- 
alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or food joints 
outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet cannot be used in 
any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR 50,000 spread over 12 months.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR 21,000 (excluding variable 
component) as per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of CTC 
against all other fixed components. 

 VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” in HCL.

Performance Bonus (PB): 

Performance Bonus (PB) is payable in accordance with the Company’s Bonus Policy (sales / delivery / functional support) 
as applicable at that time. The quantum of pay-out will be subject to the current year’s Bonus Policy and will be 
calculated based on your individual contributions against your Key Performance Parameters (KPP) as well as the 
company's performance.

PB is payable at the end of the performance review cycle. To be eligible for the bonus pay-out, you need to be active on 
the rolls of the company at the time of reward distribution as per Performance review and Reward cycle.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on a monthly 
basis. This component allows employees to participate and take control of delivery excellence in their respective 
engagements. Payout of EPB will be based on EPB guidelines as applicable to the respective engagement.

RETIRALS & INSURANCES BENEFIT
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You and your dependents will be covered under Social Security as per the law and Insurance Benefits policy offered by 
the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is 
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily covered 

under the benefit. The benefit will also be available to cover Spouse, dependent children, dependent 
parents/in-laws, dependent brothers who are unemployed but below the age of 25 and sisters (unmarried 
& unemployed), additionally, by declaring them as dependants and on confirming that they are NOT 
covered under any other employer-sponsored medical scheme (e.g., Central Government Health Scheme) 
and that they are wholly or substantially dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance with the 
applicable norms and amendments made during time to time or any further amendment which may come into force 
during the employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option to 
enroll under medical insurance is available as well; however, in such a case, the additional cost of annual medical 
premium has to be borne by the employee as per terms and conditions elucidated under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% of 
the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's 
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, except 
those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days Basic salary (15/26 of a 
monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after five 
years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which provides 
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned in your 
offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an 
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount 
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mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You may refer 
‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and 
hope our relationship will go a long way! 

Disclaimer
You will be liable to pay all applicable taxes on your income as per the local laws. You will also be responsible for filing 
your personal Income Tax returns. You acknowledge that the Company is not in any way influencing, guiding, suggesting 
on aspects of taxation or tax saving measures in any form and that the same is individual’s decision / personal choice.
Please note that all components mentioned above may or may not be a part of your compensation structure. HCL 
reserves the right to alter, append or withdraw the benefits extended either in part or in full based on management’s 
discretion.

 
We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and 
hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  14/3, Shopu Street, Puttur (P&M),, Chittoor, 
Andhra Pradesh, India, 517583
Email ID:  harisha0712@gmail.com
Telephone Number:  +91 7569336802
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Offer Release Date September 30, 2020

V.R.   Jeevitha
1-100 BTM Street, .,   
Andhra Pradesh, India, . 

Sub: Offer and Appointment Letter

Dear V.R.   Jeevitha,

Congratulations! With reference to the interviews conducted by HCL TECH  LTD. - IOMC (“HCL” or “Company”), we 
are pleased to inform you that you have been selected for employment in our organization as Graduate Engineer 
Trainee in band E1.

This position is a great match for your talent and skills, and that you will enjoy the professional challenges and 
growth opportunities associated with this role.

You are requested to join us on October 7, 2020 at 9:00 A.M at the following address, Noida-Sec-60, A8-9. Your 
joining would be subject to successful completion and compliance with the pre-joining requirements as applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the 
various locations, geographies and subsidiaries including our Infrastructure and BPO divisions, HCL Axon etc. In line 
with the same approach, we look forward to your being flexible towards your placement in – HCL TECH  LTD. - 
IOMC. Your growth in this organization will be in line with your capabilities. 

Your Terms and Conditions of employment are detailed in this offer and appointment letter and appended 
annexure(s).

Your Total Compensation will be INR 3.5 Lacs per annum outlined in Annexure I. 

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions 
governing your employment are outlined in Annexure II.

You will be required to sign a service agreement along with a surety amount of INR 1.25 Lakhs in terms of which 
you also bind yourself to serve the company for a period of at least of 24 months from the date of Joining. The 
terms and conditions of such Service agreement shall also be deemed to form part of your contract of 
employment with the Company.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer you as 
a part of the HCL family.
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You need to have cleared all the subjects & should be a pass out of 2020 batch for the current academic course 
and be able to produce a provisional certificate from your college/university at the time of joining. No candidature 
with standing arrears will be entertained for joining on the stated date.
Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter 
extended to you by HCL TECH  LTD. - IOMC will stand withdrawn without any liability.  
Welcome to our Organization! We look forward to a mutually fruitful association.

Yours truly,
For HCL TECH  LTD. - IOMC

Authorized Signatory

Annexure 1

COMPENSATION PLAN
 

Name V.R.   Jeevitha
Band E1
Designation Graduate Engineer Trainee
City Noida

Monthly Components (in INR)
Basic Salary                                           15,069 
House Rent Allowance                                             7,523 
Advance Statutory Bonus                                                   -   

Food Wallet                                                   -   
Holiday Allowance                                                   -   
Flexi Basket*                                                   -   
Compensatory Allowance                                                    0 

  
TOTAL: Monthly                                           22,592 
TOTAL: Monthly Components : Annualized                                         271,107 
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Retirals & Other Benefits (in INR)

Provident Fund                                           21,699 
Medical Insurance Premium/ESIC                                           10,000 
Gratuity                                             8,694 

TOTAL : Retirals                                           40,393 
  

Variable Components (in INR)

Performance Bonus (in Rs.)                                           21,000 
Engagement PB (paid monthly) @ 100% achievement levels                                           17,500 

TOTAL: Variable Components                                           38,500 
 

COST TO COMPANY                                         350,000 

 

Flexi Basket Details  Max Sub limits (p.a.) 

Fuel Reimbursement and Car Maintenance Charges                                                   -   
Leave Travel Assistance / Allowance                                                   -   
Car Lease Rental                                                   -   

TOTAL : Annual Flexi Basket                                                   -   

Employee has an option of availing all, some or none of the Flexi Basket across various components as per 
annual limits and entitlements  mentioned in the CTC sheet. Based on the individual declaration and actual 

reimbursements, any unclaimed amount will be paid as taxable to the individual

Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 
Hospitalization cost reimbursement limit                                         360,000 
Term life Insurance Cover                                      2,000,000 
Disability cover due to accident (upto)                                      1,800,000 

 
  

NOTE:  
1. Flexi Basket is only applicable in E2+ employees

2. All salary components are governed by the company policies and statutory guidelines.

3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT 
Reporting Manager and/or your HR Manager.

4. Any personal tax liability arising out of compensation will be borne solely by the employee.
5. Gratuity to be payable as per act  
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Annexure II

Welcome aboard…

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously 
realize this fact and have developed a five-fold path for individual enlightenment that not only covers basic 
monetary benefits for HCLites, but also takes care of their professional growth by providing empowerment, 
knowledge, recognition, transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you for the position of Graduate 
Engineer Trainee. This is to be read in conjunction with the offer & appointment letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

This Annexure lays down the general terms and conditions of employment to to HCL TECH  LTD. - IOMC  (herein 
referred as “HCL” or “Company”) and is a legally binding document. 

1. Location:

        Your place of work will be located at Noida-Sec-60, A8-9.

2. Commencement of Employment: 

Your period of continuous employment with the Company will commence from the date of your joining the 
Company subject to fulfillment of the other conditions as mentioned on this employment contract. 

3. Medical Checkup:

        Your employment is subject to you being declared medically fit by the company doctor.

4. Probation

a) You shall be on probation for a period of 12 months from the date of your appointment and unless notified in 
writing, you will be deemed as “confirmed” on completion of your probation period.

b) Your case for permanent absorption in the employment of the Company shall be considered on your 
satisfactorily completing the probationary period.

c) If during, or on the expiry of, the probation period (initial or extended) the Management finds your 
performance to be unsatisfactory or that you lack the aptitude for the job or that you are not suitable for the 
job, or the like, your probationary employment would be liable to be terminated, at any time, and without any 
liability.

5. HCL Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. The training period may be 
either extended or may be deemed completed earlier, at the discretion of the Management. 

6. Notice Period/ Separation: 
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Your employment with the Company can also be terminated either by the Company or by you by giving the 
other party 60 days advance notice. If the Company terminates the employment and decides to relieve you 
before the completion of the notice period, the ‘Basic’ component of the salary for the balance notice period 
would be paid to you by adjusting the amounts payable by you to the Company. For the avoidance of doubt, 
all amounts payable by you to the company would need to be cleared forthwith in the event of such 
termination. If at your request, the Company agrees to relieve you before serving the full notice period, you 
will be liable to pay the Company the ‘Basic’ component of the salary for the balance notice period along with 
other amount payable by you to the company, if any. However, please note that accepting any such early 
relieving request would be entirely at the discretion of the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination 
procedures, sign all documents and return all Company property. The Company will not be bound to pay the 
dues, if any, till you have completed all the separation procedures.

7. Increments and Promotions

Your growth in terms of role, compensation etc., in the Company will be based on your performance. Your 
salary will be subject to annual salary review. Salary adjustments effected at the salary review takes into 
consideration your job performance, movement of remuneration levels, benefits and conditions. Your 
anniversary performance appraisal and compensation review will be aligned and effected from the first day of 
the subsequent quarter of your anniversary, post which you will be aligned to July/October Cycle, or any other 
Cycle as per discretion of the Company, depending on your current DOJ/Band/Employee Group. 

8. Agreements: 

You may be required to sign necessary agreements with the Company or any other client as required and 
complete various formalities as per the agreements at the time of joining and during the tenure with the 
company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time 
to time, in order to secure the interests of the Company and also to ensure your performance and adherence 
to all terms, conditions, rules and regulations of the Company.

9. Background and Reference Check: 

This offer of employment is subject to your clearing our BGV process.  As a precondition to accept this Offer 
Letter, you hereby give your express authorization to the Company (or the appointed third party) to conduct a 
background investigation on your credentials, as may be necessary and further agree that any 
misrepresentation in this regard or your failure to clear the BGV process shall give rise to the withdrawal of 
this offer of employment, and any employment contract which may have been subsequently executed shall be 
deemed void and ineffectual. 

During the terms of employment, the Company may undertake the process of checking credentials of the 
Employee in terms of education, previous employment(s), and other information provided in the resumes/CVs 
as submitted by the said Employees, either on its own or with the help of a third party as and when required. 
For the avoidance of doubt, the Employee’s signature in this Agreement constitutes the Employee’s express 
authorization for the Company (or the appointed third party) to conduct a background investigation on his/her 
credentials, as may be necessary. Furthermore, the Employee agrees to submit himself /herself to random 
drug /medical testing at any time during the course of employment as permitted by law.
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You would be required to submit photocopies of documents detailed in Annexure III to facilitate the joining 
and background verification process. The company may also undertake reference check through at least two 
professional references submitted during the process of selection.

10. Working Hours:

This division works 24x7 Shifts and you will be required to do so as per the need of the organization. You may 
be required to work in shifts and/or in extended working hours, as permitted by law, if required as per 
business needs. The same are subject to change from time to time.

11. Mobility:

The Company may require you to perform duties and undertake assignments for the Company in any part of 
India or abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be 
transferred to any office or branch of the Company anywhere in India or abroad. During deputation to any 
customer/client’s premises you shall abide by the terms and conditions pertaining to such premises and 
Country

12. Deputation/ Transfer: 

Company may also depute you to work with any of the Group Companies or transfer your services to any 
Group Company. On such transfer of your employment, the present terms and conditions will cease and the 
employment will be governed by the terms of employment of the Company you are transferred to. You shall 
however be entitled to continuity of service.   

13. Retirement: 

You will retire from service on attaining superannuation at the age of 55 years.

14. Other benefits:

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing 
terms of employment in the Company. Notwithstanding the above, the Company reserves the right to change 
the above-mentioned benefits as and when it deems necessary and you will be notified accordingly.

15. Transport Facility

You shall be provided the shift cabs for pick and drop from home to office and vice versa within the limit of 20 
KMs as per the company policy.

16. IP, Copyright, Inventions and Patents
All inventions, discoveries, improvements, copyrightable material, trademarks ideas and concepts and other 
intellectual property rights that you may make or conceive, either solely or jointly with others, during the 
period of your employment, shall be deemed to be sole property of the company and you hereby waive any 
and all right, title or interest, if any, in the same in favor of the company. Further, it shall be your duty to 
promptly reduce to writing and disclose to the Company all such inventions, discoveries, improvements, 
copyrightable material, trademarks ideas and concepts and other intellectual property rights, which you may 
make or conceive. You agree to, at all times, assist the company in every proper and possible way to patent or 
register the said ideas, concepts, inventions, discoveries, improvements, copyrightable material and/or 
trademarks in any and all countries and to vest the title thereto in the company, its successors, assigns and 
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nominees. Your obligations under this clause shall survive expiration or termination of your employment with 
the Company.

17. Data Protection:  
a) The Employee consents to the holding & processing of personal data provided to the Employer for all purposes 

of the administration and management of his/her employment and/or the Company’s business.
b) The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored 

and processed by the Company in India and any other countries where the Company, its Group Company and 
Company Clients have offices, in accordance with the applicable laws.

c) The Employee also agrees that the Company may make such data available to its advisors, other agencies, 
such as pension providers, medical, insurance providers, payroll administrators, background verification 
agencies and various regulatory authorities.

d) During employment, the employee will have the right to amend/modify/alter his/her personal information. 
The employer will exercise all reasonable diligence for safeguarding personal information, as have been 
disclosed by the employee. It is clarified that the said obligation will not be applicable in case of legally 
compelled disclosures.  

e) The Employee further acknowledges and agrees that the Employer may, in the course of business, be required 
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory 
bodies/authorities as required under applicable law/requirements. However, any personal data, which is no 
longer required, will be deleted without undue delay.

18. Exclusivity of service
You agree not to undertake employment whether full time or part time, as the Director/ 
Partner/member/employee of any other organization or entity engaged in any form of business activity 
without the consent of HCL TECH  LTD. - IOMC The consent may be given subject to any terms and conditions 
that the company may think fit and may be withdrawn at the discretion of the company.

19. Confidentiality & Non-Disclosure: 

You acknowledge that the disclosure of any commercially sensitive information, trade secrets or other 
confidential information (which may not be readily available to competitors or to the general public) will cause 
significant harm to the Company.

You agree that you shall not at any time during your employment (except in the proper performance of your 
duties) with the Company, or at any time (without limit) after the termination thereof, directly or indirectly 
use or exploit for your own purposes or those of any other person, company, business entity or other 
organization whatsoever, or disclose to any person, company, business entity or other organization 
whatsoever, any trade secrets of the Company or its associated companies; any confidential information 
relating or belonging to the Company including but not limited to any such information relating to customers, 
customer lists or requirements, price lists or pricing structures, marketing and information, Intellectual 
Property, business plans or dealings, technical data, employees or officers, financial information and plans, 
designs, formulae, product lines or research activities; source codes and computer systems, software, any 
document marked "Confidential"; any information which you have been told is confidential or which you 
might reasonably expect the Company to regard as confidential or any information which has been given to 
the Company or any Associated Company in confidence by customers, suppliers and other persons.
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You shall not at any time during the continuance of your employment with the Company make any notes or 
memoranda relating to any matter within the scope of the Company's or any Associated Company's business, 
dealings or affairs otherwise than for the benefit of the Company or any Associated Company.

You must not make or communicate (or cause or facilitate the making or communication of) any oral or 
written statement to any representative of the press, television, radio or other media on any matter 
connected with or relating to the Company or any of its Associated Companies, without the prior written 
consent of the Company.

The obligations contained in this provision shall not apply to, any information which you are required to 
disclose in accordance with an order of a Court of competent jurisdiction, any information or knowledge which 
may subsequently come into the public domain other than by way of unauthorized disclosure (whether by you 
or a third party); any act of yours in the proper performance of the duties of your employment; any use or 
disclosure where such use or disclosure has been properly authorized by the Company.

Your obligations under this paragraph would continue even beyond the cessation/termination of your 
employment. Any violation of the above obligations/conditions shall render you liable for appropriate 
disciplinary action including termination of your employment.

20. Rules, Policies, Procedures: 

The Employee must comply at all times with the Company’s rules, policies and procedures relating to equal 
opportunities, harassment, health and safety, e-mail and internet use, and all other rules, policies and 
procedures introduced by the Company from time to time. For the avoidance of doubt such rules, policies and 
procedures are not incorporated by reference into this contract and they may be changed, replaced or 
withdrawn at any time at the discretion of the Company.

Further, during the period of your employment with HCL, you will be required to inter alia comply with the 
Company’s Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and 
Entertainment policy and failure to do so shall entitle HCL to take appropriate disciplinary action which may 
lead & include upto termination of your employment with HCL.

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of 
HCL TECH  LTD. - IOMC  as applicable to you and the changes therein from time to time. 

21. Correctness of the Details Furnished:

You have been appointed on the presumption that the particulars furnished in your application and resume 
are correct.  In the event the said particulars are found to be incorrect or that you have concluded or withheld 
some other relevant facts, your appointment with the Company shall stand terminated/cancelled without any 
notice. 
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22. Warranty and Undertaking:

You represent and warrant that you are not subject to any agreement, arrangement, contract, understanding, 
court order or otherwise, which in any way directly or indirectly restricts or prohibits you from fully 
performing the duties of your employment or any of them, in accordance with the terms and conditions of this 
Agreement.

You warrant and agree that you are not entering into this Agreement in reliance on any representation not 
expressly set out in this Agreement.

23. Changes to the terms & conditions: 

The Company reserves the right to make reasonable changes to any of your terms and conditions of 
employment. If the Company changes any of the terms and conditions of your employment, it will notify you 
in writing of the changes taking effect.

In case of any dispute as to the interpretation of the terms and conditions of your service, the decision of the 
Company shall be final and binding on you.

Authorized Signatory
September 30, 2020

I confirm receipt of and accept the above Terms & Conditions of Employment.

Annexure III
LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV (BACKGROUND 

VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for courses 
completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or Lease 
agreement etc.
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3 Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID Number
4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 16, If 
company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.

3. Period of stay mentioned in the background verification form should be correct and in continuation (without any 
GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit these 
documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 
Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 

1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1

3 Passport –Front copy only - for Name & DOB proof. 1

4 10th Mark sheet, only if passport is not available.  1

5 PAN CARD as ID Proof (Only if passport is not available) 1

6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails. 
 Please keep your PF account number (immediate previous employment), UAN information handy as these 

details are required on the induction day. 



11
                                                                                                                                  Signature of Employee: 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 
a.m. at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities: 
S. 
No

Location Address 

1 NOIDA HCL Technologies Ltd, A-9, Sector-3, Noida-UP, 201301

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur Village, 
Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd,Surya Saphire, Plot#3, 1St Phase, Hosur Road, Electronic City Banglore-560100

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-Survey 
No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, Sez, Pune-
411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch Hotel, 
Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,Hcl It City, Sdc-01, Chack Gajaria Farms, Sultanpur Road, Lucknow, Uttar Pradesh-
226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 1/19, 1/20, 
4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-625020

10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, Tidelpark 

Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers, Third Floor,Kesarapalli,Gannavaram,Krishna 

District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND SOME BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various 
components have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
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Retirals & Insurances Benefit

The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an 
impact on various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and 
hence has to be balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid 
monthly. This includes the Company Leased Accommodation value. For those who are not staying in a 
rented accommodation, can declare the same in the system post joining and this amount would be paid 
as taxable component.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR. 50,000/- spread over 12 months.

 Bright Hour Allowance (BHA): BHA is a non-recoverable monthly earning opportunity payable against a 
declaration by the employee for his/her availability in the Bright Hours and consent to move to any other 
OMC at any given time working during Bright Hours.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR. 21,000/- (excluding 
variable component) as per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of 
CTC against all other fixed components.

RETIRALS & INSURANCES BENEFIT

You and your dependants will be covered under Social Security as per the law and Insurance Benefits policy offered 
by the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is 
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily 

covered under the benefit. The benefit will also be available to cover Spouse, dependent children, 
dependent parents/in-laws, dependent brothers who are unemployed but below the age of 25 and 
sisters (unmarried & unemployed), additionally, by declaring them as dependants and on confirming 
that they are NOT covered under any other employer-sponsored medical scheme (e.g., Central 
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Government Health Scheme) and that they are wholly or substantially dependent on you for their 
medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees 

informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance 
with the applicable norms and amendments made during time to time or any further amendment which may 
come into force during the employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option 
to enroll under medical insurance is available as well; however, in such a case, the additional cost of annual 
medical premium has to be borne by the employee as per terms and conditions elucidated under Medical 
Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% 
of the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's 
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, 
except those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days’ Basic salary (15/26 of 
a monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after 
five years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which provides 
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned 
in your offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an 
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount 
mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You 
may refer ‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth 
and hope our relationship will go a long way! 
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HCL TECH  LTD. - IOMC  will correspond with you on the address & contact details mentioned below :- 

Permanent Address:   1-100 BTM Street, .,   
Andhra Pradesh, India, .
Email ID: jeevithavrgv18@gmail.com
Telephone Number:  +91 8500731274



                                                                       
HCL Confidential

OFFER & APPOINTMENT LETTER

                                                                                                                                Offer Release Date: November 18, 2020

Dear Kantheesh   Karanam,
#4-1131, 
Sree Nagar Colony, Greamspet,, Chitoor,   
Andhra Pradesh, India, 517002

Dear Kantheesh   Karanam, service

Congratulations! With reference to the interviews conducted by HCL Technologies Ltd (herein referred as “HCL” or 
“Company”), we are pleased to inform you that you have been selected for employment in our organization as Software 
Engineer in band E1.

In the coming year, keep aspiring for change and be known for your thoughts and your work; be the catalyst that this 
fast changing world needs; keep sharpening your skills and investing in yourself; and last but not the least – keep your 
work and life in perfect balance, because that is the prerequisite for success.

You are requested to join us on November 19, 2020 at 9:00 A.M at the following address CHENNAI-SEZ, SDB6, Lab 1-3, ODC 
202 A&D .Your joining would be subject to successful completion and compliance with the pre joining requirements as 
applicable.

We at HCL believe in our colleagues showing flexibility and willingness to be deployed and rotated across the various 
locations, geographies and subsidiaries including our Infrastructure , BPO division etc. In line with the same approach, 
we look forward to your being flexible towards your placement in the Company. Your growth in this organization will be 
in line with your capabilities.

Your Terms and Conditions of employment are detailed in this offer and  appointment letter and appended annexure(s)

Your Total Compensation will be INR 3,50,000 per annum, outlined in Annexure I. 

You will be required to sign a service agreement of 24 months with a surety amount of INR  1.25 Lakhs. This amount 
shall be payable to the Company only on the event of your separation from the company before 24 months from the 
date of Joining.

You will be on probation for a period of 12 months from the date of your joining. The general terms and conditions 
governing your employment are outlined in Annexure II.

On the date of joining, you would be required to submit the documents listed in Annexure III. Please note that the 
submission of all listed documents is essential for the validity of your appointment in the Company.

Annexure IV provides details on the various compensation components and selected benefits that we offer you as a 
part of the HCL family.
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At the time of joining, you are required to have completed your degree without any standing arrear/backlogs.

Please share your acceptance to offer as a confirmation within 3 days of receiving this letter and sign the duplicate copy 
of this Offer & Appointment Letter and Annexure(s) and submit the same on the day of joining failing which this offer & 
appointment letter extended to you by HCL Technologies Ltd shall stand withdrawn without any liability.

Please note that in case you are unable to report for joining on the respective date, this offer & appointment letter 
extended to you by HCL Technologies Ltd. will stand withdrawn without any liability.  

Looking ahead, we see exciting times – we look up to you to provide impetus in accomplishing our mutual endeavor of 
being the best in the business of IT Services. Welcome to our Organization! We look forward to a mutually fruitful 
association.

Yours truly,
For HCL Technologies Ltd.
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Annexure 1
COMPENSATION PLAN

 
Name Kantheesh   Karanam
Band E1
Designation Software Engineer
City Chennai

Monthly Components (in INR)
Basic Salary                                           15,069 
House Rent Allowance                                             7,523 
Advance Statutory Bonus                                                   -   
Food Wallet                                                   -   
Holiday Allowance                                                   -   
Flexi Basket*                                                   -   
Compensatory Allowance                                                    0 

  
TOTAL: Monthly                                           22,592 
TOTAL: Monthly Components : Annualized                                         271,107 

 
Retirals & Other Benefits (in INR)

Provident Fund                                           21,699 
Medical Insurance Premium/ESIC                                           10,000 
Gratuity                                             8,694 

TOTAL : Retirals                                           40,393 
  

Variable Components (in INR)
Performance Bonus (in Rs.)                                           21,000 
Engagement PB (paid monthly) @ 100% 

achievement levels                                           17,500 

TOTAL: Variable Components                                           38,500 
 

COST TO COMPANY                                         3,50,000 
 

Flexi Basket Details  Max Sub limits (p.a.) 
Fuel Reimbursement and Car Maintenance 

Charges                                                   -   

Leave Travel Assistance / Allowance                                                   -   
Car Lease Rental                                                   -   
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TOTAL : Annual Flexi Basket                                                   -   
Employee has an option of availing all, some or none of the Flexi Basket across various components as 

per annual limits and entitlements  mentioned in the CTC sheet. Based on the individual declaration and 
actual reimbursements, any unclaimed amount will be paid as taxable to the individual

Insurance & Medical Benefits (in INR)  Max Sub limits (p.a.) 
Hospitalization cost reimbursement limit                                         360,000 
Term life Insurance Cover                                      2,000,000 
Disability cover due to accident (upto)                                      1,800,000 

 
  

NOTE:  
1. Flexi Basket is only applicable in E2+ employees
2. All salary components are governed by the company policies and statutory guidelines.
3. This salary sheet is strictly confidential and must not be discussed with anyone other than your HCLT 
Reporting Manager and/or your HR Manager.
4. Any personal tax liability arising out of compensation will be borne solely by the employee.
5. Gratuity to be payable as per act  

ANNEXURE II

Welcome aboard… 

It is often said that an organization can grow only if it empowers its employees to grow! At HCL, we consciously realize 
this fact and have developed a five-fold path for individual enlightenment that not only covers basic monetary benefits 
for HCLites, but also takes care of their professional growth by providing empowerment, knowledge, recognition, 
transformation and support. 

Following are the terms and conditions that refer to our offer of employment to you, this is to be read in conjunction 
with the offer letter as attached. 

GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

1. Location

As you are aware that HCL is coming up with IT/ITES SEZ Operating Units in some cities; till the time SEZ campus 
becomes operational, you may be assigned to another facility in the city of posting - Chennai.  

2. Medical Check up

Your employment is subject to you being declared medically fit by the company doctor.

3. HCLT  Training Program:

Training (classroom/on the job) sessions will be conducted after your joining. 
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The training period may be either extended or may be deemed completed earlier, at the discretion of the Management. 
You shall continue to be under probation, unless specifically confirmed in writing.

4. Increments and promotions

Your growth in terms of role, compensation etc. in the company will solely be based on your performance. Unless 
notified in writing, you will be deemed as "confirmed" on completion of your probation period i.e. 12months from date 
of joining. Subsequently, your annual performance appraisal and compensation review will be aligned and effected from 
the first day of the subsequent quarter thereafter. 

5. Notice Period/ Separation

Your employment with the Company can also be terminated either by the Company or by you by giving the other party 
90 days’  advance notice. If the Company terminates the employment and decides to relieve you before the completion 
of the notice period, the “Basic” component of the salary for the balance notice period would be paid to you. If at your 
request, the Company agrees to relieve you before serving the full notice period, you will be liable to pay the Company 
the “Basic” component of the salary for the balance notice period. However, please note that accepting any such early 
relieving request would be entirely at the discretion of the Company. Further, the aforesaid requirement of 90 days’ 
notice may be extended, if mutually agreed by you and the Company.

On termination of your employment for any reason, you shall comply with the Company’s termination procedures, sign 
all documents and return all Company property. The Company will not be bound to pay the dues, if any, till you have 
completed all the separation procedures.

6. Agreements

You may be required to sign necessary agreements with the Company or any other client as required and complete 
various formalities as per the agreements at the time of joining and during the tenure with the company.

You may also be required to sign other Agreements with the Company, as the Company may decide from time to time, 
in order to secure the interests of the Company as also to ensure your performance and adherence to all terms, 
conditions, rules and regulations of the Company.

7. Background and Reference Check

 The company will undertake the background verification / validation process of employees in terms of 
education, previous employment(s), criminal verification, database and web searches, address verification, 
claims made against achievements in the resumes/CVs of the employees etc. with the help of a third party as 
and when required. You would be required to submit photocopies of documents detailed in Annexure III to 
facilitate the joining and background verification process. 

 The company may also undertake reference check through at least two professional references submitted 
during the process of selection.• In case the Prospective Employees fails to submit any document required for 
conducting background verification, they will not be considered for hiring.  If the Prospective Employees fails the 
background verification, appropriate actions including withdrawal of offer of employment will be taken basis the 
recommendations given by the background verification team & in line with HCL policies. 

8. Working Hours
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You will be governed by the normal working hours as existing in the company. You may be required to work in shifts 
and/or in extended working hours, as permitted by law, if required as per business needs. The same are subject to 
change from time to time.

9. Mobility

The Company may require you to perform duties and undertake assignments for the Company in any part of India or 
abroad, whether at the Company’s premises or that of its customers/clients. You are also liable to be transferred to any 
office or branch of the Company anywhere in India or abroad. During deputation to any customer/client’s premises you 
shall abide by the terms and conditions pertaining to such premises.

10. Deputation/ Transfer

Company may also depute you to work with any of the Group Companies or transfer your services to any Group 
Company. On such transfer of your employment, the present terms and conditions will cease and the employment will 
be governed by the terms of employment of the Company you are transferred to. You shall however be entitled to 
continuity of service.  

11. Retirement

You will retire from service on attaining superannuation at the age of 55 years.

12. Other benefits

You shall be eligible for other benefits related to leaves, perquisites etc. in accordance with the prevailing terms of 
employment in the Company. Notwithstanding the above, the Company reserves the right to change the above-
mentioned benefits as and when it deems necessary and you will be notified accordingly.

13. Correctness of the Details Furnished

You have been appointed on the presumption that the particulars furnished in your application and resume are correct.  
In the event the said particulars are found to be incorrect or that you have concluded or withheld some other relevant 
facts, your appointment with the Company shall stand terminated/cancelled without any notice. 

14. Data Protection:
a. The Employee consents to the holding & processing of personal data provided to the Employer for all purposes 

of the administration and management of his/her employment and/or the Company’s business.
b. The Employee hereby agrees to his/her personal data being collected & the same being transferred, stored and 

processed by the Company in India and any other countries where the Company, its Group Company and 
Company Clients have offices, in accordance with the applicable laws.

c. The Employee also agrees that the Company may make such data available to its advisors, other agencies, such 
as pension providers, medical, insurance providers, payroll administrators, background verification agencies and 
various regulatory authorities.

d. During employment, the employee will have the right to amend/modify/alter his/her personal information. The 
employer will exercise all reasonable diligence for safeguarding personal information, as have been disclosed by 
the employee. It is clarified that the said obligation will not be applicable in case of legally compelled 
disclosures.  
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e. The Employee further acknowledges and agrees that the Employer may, in the course of business, be required 
to disclose personal data relating to him/her, after the end of his/her employment to any group/statutory 
bodies/authorities as required under applicable law/requirements. However, any personal data, which is no 
longer required, will be deleted without undue delay.

15. Other Rules and Regulations of the Company

Your appointment will be governed by the policies, rules, regulations, practices, processes and procedures of HCL as 
applicable to you and the changes therein from time to time. 

Further, during the period of your employment with HCL, you will be required to inter alia comply with the Company’s 
Code of Business Ethics & Conduct, Anti Bribery & Anti-Corruption, Business Gift and Entertainment Policy and failure to 
do so shall entitle HCL to take appropriate disciplinary action which may lead & include up to termination of your 
employment with HCL.

You agree not to undertake employment whether full time or part time, as the Director/ Partner/member/employee of 
any other organization or entity engaged in any form of business activity without the consent of HCL . The consent may 
be given subject to any terms and conditions that the company may think fit and may be withdrawn at the discretion of 
the company.

Annexure III

LIST OF DOCUMENTS/INFORMATION TO BE SUBMITTED ONLINE TO FACILITATE PRE-EMPLOYMENT BGV 
(BACKGROUND VERIFICATION / VALIDATION) AND APPOINTMENT PROCESS IN HCL

S.No. Particulars (To be submitted to the Recruiter/Online of the BGV link)

1
Highest Qualification -  Degree Certificate, All Years Mark sheets. Provisional Degree Certificate required for 
courses completed in the last 6 months from the current date

2
Permanent/Current Address Proof – Passport, Ration Card, Voter ID, Driving License, , Rental agreement or 
Lease agreement etc.

3
Previous Employer – Relieving and Experience Letter, latest salary slips & offer letter with Employee ID 
Number

4 A duly filled and signed copy of the BGV(Joining Form) Form and LOA (letter of authorization)
5 Identity Verification - Copy of valid passport and PAN card required

 Additional documents (To be submitted on request – Only if required)
1. Highest Qualification- Admit card, college and university official’s (Registrar and Director) detail

2. Previous Employer – Direct HR Contact, PF account details, bank statement showing salary transfer and Form 
16, If company is active, employer’s active address.

Things to Remember
1. The information provided in Resume and background verification form must be same.

2. Information provided in background verification form must be accurate.



8                               
     HCLT Confidential                                                                                          Signature of Employee:

3. Period of stay mentioned in the background verification form should be correct and in continuation 
(without any GAP).

4. Any Gap in Employment or Education must be informed explicitly to the recruiter.

Additional document can be requested to clear background verification therefore to avoid delay it is advisable to submit 
these documents along with the mandatory documents.

List of Documents required for joining / induction day (Hard Copies)

S. No Document Name Number of Photocopies

1 Latest Offer/Appointment Letter with Cost to Company (CTC and ALL 
ANNEXURES) 1

2 Extension Letter (if the Date of Joining in the offer letter is past dated) 1
3 Passport –Front copy only - for Name & DOB proof. 1
4 10th Mark sheet, only if passport is not available.  1
5 PAN CARD as ID Proof (Only if passport is not available) 1
6 Passport Size Photographs (Only with white background) 3

 Please ensure all documents are Self-attested (Photocopies). 
 Please ensure that the photocopies are clearly visible as dark and hazy photocopies are not accepted. 
 Please avoid clicking pictures of documents and taking printouts. 
 Please do not send soft copies through Emails. 
 Please bring a copy of your Aadhar card on the Induction day, so that HCL onboarding team can ensure the right 

information is passed on for EPF (Employee Provident Fund) / EPS (Employee Pension Scheme) / UAN (Universal 
Account Number) account creation/porting etc.

 HCL will only validate the accuracy of the Aadhar Card details for EPF/EPS/UAN and shall not store or use Aadhar 
card information for any other purposes.

 Please keep your PF account number (immediate previous employment), UAN information handy as these 
details are required on the induction day. 

 Induction Timings are 0900 to 1830 IST. 
 Please ensure your BGV Status is Green, before the Date of Joining, check with your Recruiter on the 

progress/Status.
 All storage Media Devices e.g. laptop, Pen Drives etc. are not allowed inside the campus.

You are required to report to HCL Onboarding Team for completing joining formalities on the day of joining by 9:00 a.m. 
at your respective location of joining as following:

Location of HCL Onboarding Team for joining formalities:

S. No Location Address 
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1 NOIDA Mondays and Thursdays: Triveni Induction Room, First Floor, KNMA Tower, Gate number 1, HCL 
Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India) 
Tuesdays, Wednesdays and Fridays: Akashi Induction Room, Ground Floor, Tower – 1, Gate 
number -1, HCL Technology Hub, Plot No 3A, Sector 126, Noida - 201313. UP (India)

2 CHENNAI HCL Technologies Ltd,Sez Unit-2 (Sdb2 Buid), Eclot-Special Economic Zone, 602/3, Shollinganallur 
Village, Shollinganallur-Medavakkm High Road, Chennai-600119

3 BANGLORE HCL Technologies Ltd, SAL (602), 6th Floor, Tower 4, Special Economic Zone (SEZ), 129, Jigani 
Industrial Area, Bommasandra-Jigani Link Road, Bangalore – 562 106

4 KOLKATA HCL Technologies Ltd,Level-4, Building -A3 Unitech Infospace, Dh Street, Rajarhat, Kolkata-700091

5 HYDERABAD HCL Technologies Ltd,Special Economic Zone, Phoenix Infocity Pvt Ltd, H-01, Level -2 , Hitec City 2-
Survey No. 30,34,35 & 38, Madhapur, Hyderabad-500081

6 PUNE HCL Technologies Ltd,Blue Bell, Tower-7, Level- Upper Ground Floor , Wing (A&B), Magarpatta, 
Sez, Pune-411013

7 MUMBAI HCL Comnet Ltd,Arena Tower, Ground Floor, Road No 12, Midc, Andheri East, Opp Goldfinch 
Hotel, Mumbai-400093

8 LUCKNOW HCL Technologies Ltd,HCL IT City, SDC-01, 2nd Floor – Induction Room, Chack Gajaria Farms, 
Sultanpur Road, Lucknow, Uttar Pradesh-226002

9 MADURAI HCL Technologies Ltd, Sez Unit-1, Tower-1, Elcot, Special Economic Zone, Survey No. 1/2, 1/3, 
1/19, 1/20, 4/1, 2/1, 2/2, 4/2, & 5, Plot No. 5&7,Ilandhaikulam Village-Madurai-Tamil Nadu-

625020
10 Nagpur HCL Technologies Ltd, Plot No.5, Sector 12, Mihan SEZ, Nagpur
11 Coimbatore State Street Hcl Services | Human Resources | Module - 201, 202, 203, 204 And 206 – 2Nd Floor, 

Tidelpark Coimbatore Limited, Coimbatore - 641014,Extn : 04226657526|
12 Vijayawada State Street HCL Services Private LimitedMedha IT Towers,Third 

Floor,Kesarapalli,Gannavaram,Krishna District 521102

ANNEXURE IV

EXPLANATION OF COMPENSATION STRUCTURE AND EMPLOYEE BENEFITS

To facilitate an easy understanding of your compensation structure (Cost to Company, CTC), the various components 
have been categorized under the following broad heads: 

Basic Salary 
Monthly Allowances
Variable Pay 
Retirals & Insurances Benefit

Disclaimer:  
Your individual compensation structure may not necessarily have all the components as applicable to the 
respective Band.
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The details for each component falling under these heads are explained as following: 

BASIC SALARY 

The Basic Salary is standard across organization and brought to a certain value of the CTC. Basic salary has an impact on 
various other components such as the PF contribution, medical insurance cover, Gratuity, HRA etc. and hence has to be 
balanced so as not to substantially reduce the employee's take home salary. 

MONTHLY ALLOWANCES 

 House Rent Allowance (HRA): The HRA is payable maximum Up to 100% of the Basic Salary and paid monthly. 
This includes the Company Leased Accommodation value. For those who are not staying in a rented 
accommodation, can declare the same in the system post joining and this amount would be paid as taxable 
component.

 Food Wallet: Food Wallet is a voluntary benefit and is applicable for payments related to food and non- 
alcoholic beverages only. Once enrolled, the benefit should be availed within HCL Cafeterias or food joints 
outside HCL campus which serves only food and non-alcoholic beverages. This Food Wallet cannot be used in 
any other outlet other than designated food outlet.

 Holiday Allowance: Holiday Allowance is payable maximum up to INR 50,000 spread over 12 months.

 Advance Statutory Bonus: Applicable where monthly gross does not exceed INR 21,000 (excluding variable 
component) as per the Payment of Bonus Act. 

 Compensatory Allowance: Compensatory Allowance is a buffer component that adjusts the amount of CTC 
against all other fixed components. 

 VARIABLE PAY

The scope of “Variable Pay” in your compensation structure will be governed based on your “employee group” in HCL.

Performance Bonus (PB): 

Performance Bonus (PB) is payable in accordance with the Company’s Bonus Policy (sales / delivery / functional support) 
as applicable at that time. The quantum of pay-out will be subject to the current year’s Bonus Policy and will be 
calculated based on your individual contributions against your Key Performance Parameters (KPP) as well as the 
company's performance.

PB is payable at the end of the performance review cycle. To be eligible for the bonus pay-out, you need to be active on 
the rolls of the company at the time of reward distribution as per Performance review and Reward cycle.

Engagement Performance Bonus (EPB): Engagement Performance Bonus is a variable component payable on a monthly 
basis. This component allows employees to participate and take control of delivery excellence in their respective 
engagements. Payout of EPB will be based on EPB guidelines as applicable to the respective engagement.

RETIRALS & INSURANCES BENEFIT
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You and your dependents will be covered under Social Security as per the law and Insurance Benefits policy offered by 
the company. The amount mentioned under ‘Insurance and Medical Benefits’ in your compensation structure is 
applicable towards various insurances (Medical Insurance, Term Life Insurance, Personal Accident Insurance).
. 

Medical Insurance: Some of the salient features of the Group Health Medical Insurance policy are as follows

 The policy covers Hospitalization expenses and Maternity expenses. 
 By default, the employees (who are not covered under the ESI Act, 1948] will be mandatorily covered 

under the benefit. The benefit will also be available to cover Spouse, dependent children, dependent 
parents/in-laws, dependent brothers who are unemployed but below the age of 25 and sisters (unmarried 
& unemployed), additionally, by declaring them as dependants and on confirming that they are NOT 
covered under any other employer-sponsored medical scheme (e.g., Central Government Health Scheme) 
and that they are wholly or substantially dependent on you for their medical needs.

 The premium payable depends on the dependants declared.
 The hospitalization coverage limit will be same as defined in compensation structure. 
 Company reserves the right to amend the benefit plan and shall keep all employees informed/updated.
 You may refer ‘Medical Insurance policy’ for further details.

 Coverage under ESI: The employee will be covered under Employee State Insurance Scheme in accordance with the 
applicable norms and amendments made during time to time or any further amendment which may come into force 
during the employment tenure under Employees’ State Insurance Act, 1948.

Employees covered under ESI would not be covered by default under HCL’s medical insurance benefit. Option to 
enroll under medical insurance is available as well; however, in such a case, the additional cost of annual medical 
premium has to be borne by the employee as per terms and conditions elucidated under Medical Insurance policy.

*The employee & employer contribution will be payable as per current prescribed rates under ESI Rules. 

 Employer's contribution to Provident Fund: As per statutory requirements, an employee has to contribute 12% of 
the basic salary towards Provident Fund (PF). HCL contributes matching amount to PF. Out of employer's 
contribution, 8.33% of monthly basic or INR. 1,250/- whichever is lower is remitted to PF authorities towards 
Employees’ Pension Scheme (EPS). All employees are thereby eligible to draw pension after superannuation, except 
those who had opted out of EPS as per Form-11 declaration.  

*The percentage and amount is in compliance with the current PF Act.
 

 Gratuity: As per statutory requirements, it is employer’s statutory liability to pay 15 days Basic salary (15/26 of a 
monthly Basic) for every completed year of service to each of his employees on their exit, for any reason after five 
years of continuous service, subject to maximum limit of INR 20.00 lakhs.

 Term Life Insurance (including EDLI):  At HCL, you will be covered under the Term-life Insurance which provides 
safety net to family in case of death of the employee due to any reasons. The applicable amount is mentioned in your 
offer letter.

 Disability Insurance: You are also covered against any permanent or partial disability that may arise due to an 
accident. The amount payable by Insurer for a disability shall depend on nature of the disability. The amount 
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mentioned in your offer letter is the maximum amount paid by Insurer as per the nature of a disability. You may refer 
‘Personal Accident Insurance’ policy for further details.

We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and 
hope our relationship will go a long way! 

Disclaimer
You will be liable to pay all applicable taxes on your income as per the local laws. You will also be responsible for filing 
your personal Income Tax returns. You acknowledge that the Company is not in any way influencing, guiding, suggesting 
on aspects of taxation or tax saving measures in any form and that the same is individual’s decision / personal choice.
Please note that all components mentioned above may or may not be a part of your compensation structure. HCL 
reserves the right to alter, append or withdraw the benefits extended either in part or in full based on management’s 
discretion.

 
We look forward for you being an integral part of this arduous yet fulfilling journey towards excellence and growth and 
hope our relationship will go a long way! 

HCL Technologies will correspond with you on the address & contact details mentioned below :- 

Permanent Address:  #4-1131, 
Sree Nagar Colony, Greamspet,, Chitoor, 
Andhra Pradesh, India, 517002
Email ID:  karanamkantheesh@gmail.com
Telephone Number:  9491014002



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

29-Jun-2020
                               
Dear Plikhithsai Kumar,
B.Tech/B.E., Computer Science & Engineering
Siddharth Ins. of Eng. & Tech Puttur
 
Candidate ID – 14323921
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/


Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Plikhithsai Kumar Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

 

Letter of Intent 
 

 

24 February 2020 
 
KP Likhitha 
Siddharth Institute of Engineering & Technology 
Chittoor 
 
 
Dear KP Likhitha, 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 
 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
Monica Mathur 

Associate Vice President, Recruitment 

 



 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

 

Letter of Intent 
 

 

24 February 2020 
 
Kayyuru Mounika 
Siddharth Institute of Engineering & Technology 
Chittoor 
 
 
Dear Kayyuru Mounika, 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 
 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
Monica Mathur 

Associate Vice President, Recruitment 

 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

29-Jun-2020
                               
Dear Erla Mounika,
B.Tech/B.E., Computer Science & Engineering
Siddharth Ins. of Eng. & Tech Puttur
 
Candidate ID – 14294566
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Erla Mounika Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

29-Jun-2020
                               
Dear Mounika K,
B.Tech/B.E., Computer Science & Engineering
Siddharth Ins. of Eng. & Tech Puttur
 
Candidate ID – 14324116
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.19,500/- towards benefits such as Medical, Accident, Life
Insurance and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.450,500/-. This includes an annual incentive indication of Rs.22,500/-, as well as Cognizant's contribution of Rs.
19,500/- towards benefits such as Medical, Accident, Life Insurance, as applicable.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Mounika K Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10325 123,900

2 HRA* 6195 74,340

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7129 85,548

Annual Gross Compensation 353,988

Incentive Indication (per annum)** 22,500

Annual Total Compensation 376,488

Company's contribution towards benefits (Medical, Accident and Life Insurance) 19,500

Gratuity 6,003

Annual Total Remuneration 401,991

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage of Rs. 250,000/- per annum
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' Compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing PF wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages shall be Monthly Gross Salary as per
Annexure A of this letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is
lesser. # Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12)
as per Annexure A of this letter. Contribution to ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month
which includes any recurring (or) adhoc special payouts during the month. ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the
Associate contributes even for one month in the said contribution period
 
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid to you only if you
are active on Cognizant's payroll on the day of incentive payout.
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
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Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



 

HEXAWARE TECHNOLOGIES LTD. 
Regd. office: Bldg No. 152, Millennium Business Park, Sector - lll, ‘A’ Block, TTC Industrial Area, Mahape, 
Navi Mumbai, 400710, Tel. : +91 22 6791 9595, Fax : +91 22 6791 9500 
(CIN) : L72900MH1992PLC069662 URL: www.hexaware.com 

 

Letter of Intent 
 

 

24 February 2020 
 
Anjuru Muni Lakshmi 
Siddharth Institute of Engineering & Technology 
Chittoor 
 
 
Dear Anjuru Muni Lakshmi, 
 

We are pleased to inform you that you have been provisionally short-listed for 
employment as “Trainee”. 
 
We will keep you posted with respect to the start of the training programme, 
wherein you will be commissioned to attend the Training Programme at our 
Hexaware office in Chennai. 
 
During the training period you will be entitled for a stipend of Rs.15000/-pm for the 
period of 3 months and on successful completion of your training you will be paid a 
salary of Rs.2.00 Lac pa. 
 
You are required to sign a bond of 24 Months before the start of training programme, 
in the event of bond breakage you will be required to pay a sum of Rs. 1 Lac. 
 
You will receive a formal letter of appointment (on probation basis) with all the 
terms and conditions post joining the organisation. 

 

As a token of your acceptance, that you have read and understood this Letter of 
Intent, please send in your confirmation to campusconnect@hexaware.com 
confirming your interest in joining Hexaware. 
 

Yours faithfully, 

For HEXAWARE TECHNOLOGIES LIMITED 

 
Monica Mathur 

Associate Vice President, Recruitment 

 































Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

16-Dec-2019
                               
Dear Dharani Prasad,
B.E / B.Tech, Computer Science & Engineering
Siddharth Institute of Engineering & Technology Puttur
 
Candidate ID – 13937291
 
 
In continuation to our discussions, we are pleased to offer you the role of Programmer Analyst Trainee in Cognizant Technology Solutions India Private
Limited ("Cognizant").
 
During your probation period of 12 months, which includes your training program, you are entitled to an Annual Total Remuneration (ATR) of Rs.401,986/-. This
includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.23,986/- towards benefits such as Medical, Accident, Life Insurance
and Gratuity. The break up is presented in Annexure A.
 
On successful completion of the probation period, clearing the required training assessments and subject to you being part of a delivery project, your annual Total
Remuneration (ATR) would stand revised to Rs.455,880/-. This includes an annual incentive indication of Rs.22,500/- as well as Cognizant's contribution of Rs.
24,880/- towards benefits such as Medical, Accident, Life Insurance and Gratuity.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the other rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note
•This appointment is subject to satisfactory professional reference checks and you securing a minimum of 60% aggregate (all subjects taken into consideration) with no
standing arrears in your Graduation/Post-Graduation.
•Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into https://campus2cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.,

Suresh Bethavandu
Global Head-Talent Acquisition
I have read the offer, understood and accept the above mentioned terms and conditions.
 
 
Signature :                                                                                            Date:

https://campus2cognizant.cognizant.com/
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Annexure A

Name: Dharani Prasad Designation: Programmer Analyst Trainee

Sl. No. Description Monthly Yearly

1 Basic 10375 124,500

2 HRA @60% of basic* 6225 74,700

3 Conveyance Allowance* 800 9,600

4 Medical Allowance* 1250 15,000

5 Company's contribution of PF # 1800 21,600

6 Advance Statutory Bonus*** 2000 24,000

7 Special Allowance* 7175 86,100

Annual Gross Compensation 355,500

Incentive Indication (per annum)** 22,500

Annual Total Compensation 378,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 18,000

Gratuity 5,986

Annual Total Remuneration 401,986

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit (Amendment) Act, 2017
 
# Provident Fund Wages: For the purpose of computing contribution to Provident Fund, Pension Fund & EDLI Scheme, "Monthly Gross Salary as per Annexure A of this
letter excluding "Advance Statutory Bonus" & "House Rent Allowance" will be considered. This does not include payments made through "Special Payout". Determination
of PF Wages for the purpose of contribution: PF contribution shall be payable on the earned PF wages or PF wages as per this letter, whichever is lesser. ESI Eligible
Wages Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI contribution from the monthly Gross Compensation (AGC/12) as
per Annexure A of this letter. Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular month which
includes any recurring (or) adhoc special payouts during the month. ESI Contribution shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if
the Associate contributes even for one month in the said contribution period
  
* Flexible Benefit Plan: Your Compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
 
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
** Incentive Indication: Incentive amount may be higher, lower or nil as per the terms described herein.  The incentive program is discretionary, subject to change,
and based on individual and company performance.  It is pro-rated to the duration spent with Cognizant India for a calendar year and will be paid to you only if you are
active on Cognizant's payroll on the day the incentive is paid.
 
*** Language Premium: This allowance is applicable only for Japanese, German & French language. It will be paid along with the Apr, July, Oct and Jan payroll for
the previous quarter and will be subject to tax deductions as applicable in India. The amount will be pro-rated to the duration spent with Cognizant India and will be
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paid out on the condition that you continue to use the foreign language skill as required by your role/project/account.
**** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details



Date :  09-02-2021 
 

                          EMPLOYMENT OFFER LETTER

Dear  Mr.   NAYANALA  Mahesh 

On behalf of MOURI Tech Pvt Ltd., we thank you for your interest in pursuing a career with us.

Congratulations! We are pleased to make an offer to you for the position of Associate Trainee at the HitechCity Office .  

Unless we mutually agree otherwise in writing, you are expected to join the company on19 Apr, 2021  Your salary (Cost to 
Company – CTC) including all benefits will be  of Rs.180000 Per annum. For the detailed structure of your salary, kindly refer to 
Annexure A

At your level in Grade  MT you will be eligible for a performance linked MIP (MOURI Tech Incentive Pay). The MIP benefit could range 
from 0-10% of your total CTC & it depending upon the Organization, Practice and individual performance. Any MIP amounts paid will 
be subjected to statutory and other deduction as per organization policies and practices.

This offer is based on your profile and performance in the selection process and is subject to your acceptance of the terms of the 
employment  agreement reference below. Please carefully read the specific terms and conditions of this offer as they contain important 
details.In addition to these terms and conditions, there are other company policies and procedures which you agree to observe and 
follow during your employment with MOURI Tech Pvt. Ltd. 

If you wish to accept this employment offer, please sign all the pages, and return the scanned copy of this offer letter. This offer letter is 
valid for seven (7) days from the date of the issue, beyond which this offer will expire.
 
We are extremely excited at the possibility of you joining TEAM MOURI and if you have any questions regarding the conditions of this 
offer, please feel free to contact us at hr.in@mouritech.com
 
Yours sincerely,

Swarna ANNAPUREDDY

Director - HR

MOURI Tech Pvt Ltd.

 ACCEPTANCE OF OFFER

 I accept employment with MOURI Tech Pvt. Ltd. under the terms set forth in this letter.

 

Name:  Mahesh                    Signature:………………………….                     Date:…………………………



General Terms & Conditions of Employment

 

The terms and conditions listed below are not exhaustive and are meant to provide general guidance on the company policies.On the 
day of joining, complete terms and conditions will be reviewed with you along with Non-Compete and Non-Disclosure agreements.

Commencement of Employment

Your appointment would be effective from the agreed upon “start date” and will be initially based on the work location that you are 
selected for employment. Your services are transferable, and you may be assigned to any office of MOURI Tech in India or abroad any 
time based on business needs. You may also be deputized to work projects for any affiliates, subsidiaries, or other companies with 
which MOURI Tech has such arrangements.

Probation Period

Your performance will be reviewed upon completion of 6 (Six) months of employment from the date of joining. Subject to satisfactory 
performance on the review, your services shall be confirmed.

Notice Period

1. You need to give a Ninety (90) days’ notice period when resigning the Job and Company can terminate employee service 
without   any notice or reason if there is any breach of policies & guidelines, misconduct, performance issues, charged with any 
criminal offense, involved in any legal capability, false or misrepresentation of facts & failure of background checks.In addition to 
the  above, your failure to serve notice period will lead to legal actions by the Company.
2. In the event of misconduct, your employment is terminable without notice and payment in lieu of the notice period.

3. MOURI Tech reserves the right to pay or recover salary in lieu of notice period subject to complete of the knowledge 
transfer.The responsibility of ensuring the completion of the knowledge transfer within the defined notice period lies with the 
employee, failing which the relieving date may be extended. The relieving date may also be extended in case the project is at a 
critical juncture.

 Required Documents

 On the day of joining, please bring the following:•
 Original educational certificates beginning with the tenth standard.•
Relieving/Experience letters for verification•
Passport size photographs (Four Nos.)•
Photocopy of Passport or Driving license•
Soft copy of your latest C.V•
Permanent Address proof for Bank account opening (voter ID/Aadhar Card/Ration Card)•

       ** Please note that all of the above documents are mandatory, and you will not be allowed to join without them.



Annexure A

Name: Mr.   Mahesh NAYANALA 

Designation:  Associate Trainee 
   

EARNINGS MONTHLY YEARLY

Basic 4,500.00 54,000.00

Food Coupons 2,000.00 24,000.00

HRA 1,800.00 21,600.00

Education Allowance 200.00 2,400.00

Fuel Charges 2,000.00 24,000.00

Special Allowance 4,284.00 51,403.00

SUB TOTAL 14,783.58 1,77,403.00

Gratuity 216.00 2,597.00

TOTAL 15,000.00 1,80,000.00

*The MIP will vary, primarily based on Organization and individual performance, during the organization ’s calendar year 
which is January through December. Your MIP will be formally assessed as part of Organization PMS review cycle process. 
The process of MIP takes place after a year completion along with the performance assessment closure is subject to your 
active employment on the rolls of the organization. The MIP will not be paid in the event of termination of employment for any 
reason on or before the disbursement time. The application and interpretation of, and any determination related to, the MIP is 
at the sole discretion of the organization

 

I accept the above mentioned employment offer and acknowledge receiving a copy of same

 

Name:…………………                   Signature:………………………….                     Date:…………………………

Yours sincerely,

Swarna ANNAPUREDDY
Director - HR
MOURI Tech Pvt Ltd



 
 

 

 

 

Offer Letter 

 

19th Jun 2021 

 

Dear Kalluru Balanandh, 

 

Congratulations! You have successfully completed the interview process with ValueMomentum 

and we’re excited to offer you the position of “Software Engineer - Trainee” Grade - A1.The 

interactions during the interview process have been quite enriching, and it helped us to know you 

better.We’re confident that your knowledge, goals and values are a perfect match for the 

organization.  

 

Your date of joining would be 21st Jun’21. You are required to sign and return the duplicate copy 

of the offer letter as a token of your acceptance. 

 

 

At the time of joining, you are required to submit the following: 

• Photocopies of all certificates including birth certificate, academic qualifications 

• 3 Passport size photographs 

• Passport copy (all pages) 

• Pan Card (Photo Copy) 

 

 

Please bring all your original certificatessupporting your educational qualifications along with 

marksheets at the time of joining. Kindly note that your appointment is subject to the 

successful background verification. Your location of employment will be either at 

Hyderabad/Pune.You may be asked to relocate to any of our offices depending on the business 

requirements.You are required to work in designated working hours as discussed and agreed 

during interview process. You are required to work in projects associated with any of our Line of 

Businesses. 

 

     

 

 

 

 

Sincerely,                                                                                          I accept the terms of this letter 

 

___________________                                                                 ________________________       

For ValueMomentum Software Services Pvt. Ltd.                        (Candidate’s Signature) 

 

 

 



 
 

 

 

Stack up details of Compensation 

 

Mr. Kalluru Balanandh, 

 

Components Monthly Amount Annual 

Basic Salary 9000 108000 

House Rent Allowance 3600 43200 

Special Pay 11001 132008 

Provident Fund Contribution 1800 21600 

Gratuity ( payable as per 

gratuity act) 
433 5192 

ESI 0 0 

Flexible Benefits:   

Meal Card 2500 30000 

LTA 1667 20000 

 

Total 
30000 360000 

Annual Component (Payable  

from the date of joining)  
Variable Pay 0 

Total Annual Gross Salary 360000 (Rupees Three Lakh Sixty  Thousand  Only) 

 

Deductions:   

Provident Fund (Employee 

& Employer) 
3600(1800+1800) 

 

Professional tax 200  

Total Deductions 3800  

Income Tax As applicable  

   

Note: 

1. Deductions will be made towards Provident Fund, Professional Tax, Group Term Life 

Insurance, Group Personal Accidental Insurance and Income tax as applicable. 

2. You will be entitled to Benefit like Group Mediclaim Personal Insurance as per the 

company policy. 

 

You are requested to contact the Human Resources Department for further clarification if any.  

This Offer Letter is valid for you to join on or before 21st Jun’21. 

 

 

_______________________     ________________________         

Talent Acquisition Group                                                       Candidate Signature 





 

                                                         

                 

Cisco Systems (India) Private Limited

                                                                                     SEZ Unit, Cessna Business Park,

Kadubeesanahalli Village

Varthur Hobli, Sarjapur Marathalli Outer Ring Road

Bangalore, Karnataka 560103

CIN: U31909KA1995PTC019505 

India

Dear Anil Kumar Reddy
I’m delighted to offer you a role at Cisco, where you’ll be joining 70,000+ people who change the way the world works, lives,
plays, and learns! But our edge doesn’t come from our world-changing technology, it comes from our people. People just like
you.
If you decide to join us, we offer something exceptional – it’s called Our People Deal. It is all about what Cisco will offer you,
and what we ask of you in return. Below you’ll find the beginning of what Cisco has for you.
We're offering you a position as a(n) India Technical Apprentice, Grade 002 in 123 - Cisco Systems (India) Private
Limited as per Apprentices Act in line with the National Apprenticeship Training Scheme (NATS). 

When you'll start?

Your Apprenticeship Training will commence from 28-Jul-2021 (Start Date).

What Happens Next?

Please let us know your response to this offer by 25-Jun-2021 by either accepting this offer or contacting your recruiter or me
to discuss.
If you accept the offer, you'll get access to our hiring portal, "My Documents Space" where you’ll find more about what you
need to get started on your Cisco career journey, including an overview of the benefits that are offered to our employees in
India.
Get in touch if you have any questions. Reach out to me personally, or your recruiter, who is also a great source of
information. It’s been a pleasure getting to know you, Anil Kumar Reddy. I look forward to having you on our team!
Welcome to Cisco!
 
Manas Bhattacharya |mabhatta@cisco.com
Director, Engineering
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14-Jun-2021

Anil Kumar Reddy Peruru
3-25,Thandlam(V&P), Renigunta (M), Chittoor (D),A.P 517503
Tirupati, Andhra Pradesh 517503

Re: Appointment as a(n) India Technical Apprentice, Grade 002 with 123 - Cisco Systems (India) Private Limited as per
the Apprentices Act in line with the National Apprenticeship Training Scheme (NATS). 

This is with reference to your request for training.  We are pleased to inform you that we will offer you an Apprenticeship
training as a(n) India Technical Apprentice, Grade 002 with 123 - Cisco Systems (India) Private Limited ("the
Company") on the following terms and conditions:

1. Commencement of Apprenticeship

Your Apprenticeship training will commence on 28-Jul-2021 and will be for a fixed term of 12 (twelve) months ("Term") which
means, subject to the right of termination set out in accordance with the provisions of law, it will terminate no later than 27-Jul-
2022. You will be based at 123 - Cisco Systems (India) Private Limited , IND-BANGALORE, KARNATAKA, INDIA.

2. Whole time Apprenticeship

During the Term you, being in the whole time Apprentice of the Company, shall not engage or associate yourself
directly/indirectly or in any other manner, whatsoever, in any other post or work part time or pursue any course of study without
the prior permission of the Company. You shall devote your whole time, attention and skill to the best of your ability for the
business of the Company and shall not undertake any work other than what has been assigned to you. You shall not directly
or indirectly be connected with, concerned, employed or engaged in any other business or activities whatsoever, without the
prior permission of the Company and shall not accept any emoluments, commission or honoraria whatsoever from anyone.

3. Place of posting and assignment

Your place of posting is IND-BANGALORE, KARNATAKA, INDIA. You are liable to be transferred to any place of business
of the Company as existing/operating presently or acquired or set up later in any part of India or abroad at any time. You are
also liable to be deputized to any work or assigned the works of any Associate/Sister Concerns, Subsidiaries or any other
Companies/Concerns/Organizations/Firms with whom the Company may make such arrangement or agreement.

Due to the global COVID-19 crisis, Cisco globally is limiting its employee/apprentice presence in its offices. Hence your place
of work could be either your assigned primary work location (Cisco office) or home office based on your permanent
address. Once the Company determines that it is appropriate, having regard to its operational needs, to have its
employees/apprentices return to its office, your place of work will transition to the primary work location. The Company will
give you as much notice as practical of the date of your transition.

If you do not change working from the remote location to your primary work location within 30 days after being requested to do
so by Cisco, then Cisco reserves the right to terminate your Apprenticeship.

4. Office Hours

You are expected to work during the Company’s normal business hours. The normal working days will be five days a week.

5. Termination
i. Your apprentice training will automatically terminate at the end of the fixed term of 12 months.
ii. In the event of gross misconduct or commission of a serious breach of the terms of this letter by you, the Company is
entitled to terminate your Apprenticeship contract with immediate effect without prior notice or payment in lieu.
iii. During your Apprenticeship period, your training may be terminated at any time:

a. by you giving to the Company 30 days’ written notice or by paying an amount equal to 30 day's stipend; or
b. by the Company giving you 30 days’ written notice or by paying you an amount equal to 30 days’ stipend, less any
applicable or required tax or other deduction, unless otherwise restricted by any state specific legislation.

6. Duties

Your responsibilities and duties will be intimated to you upon the commencement of your Apprenticeship training.

7. Training

The training provided by the company is in accordance with the Apprenticeship Guidelines for Trainees.

8. Stipend and Benefits
a. Stipend :
All payments of stipend and any other emoluments will be paid according to local payroll practices. Your monthly Stipend
which is based on a 40 hour work week will be INR 35,000.00
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Note:
i. Stipend shall be paid monthly effective joining and start of your assignment with the company. This amount shall be paid
less tax and other authorized deductions.
ii. Tax: It is your responsibility to meet all requirements under the Indian tax laws including tax compliance and filing of
personal tax returns in respect of all payments paid to you under this letter. Taxes on any payment made under this letter will
be borne by you. The Company shall deduct Tax at source ("TDS") on any payments under this letter that require such
deduction to be made by the employer in accordance with the Indian tax laws.
b. Benefits:
You will be eligible for the below list of benefits in accordance with the Company’s policy in place from time to time, subject to
applicable law.
I. Group Health Insurance – Apprentices will be eligible to participate in the company’s medical plan. The company will pay
100% of the premium for the medical coverage.
II. Group Term Life Insurance –  Apprentices will be covered under the group life insurance for an amount of 3X annual
stipend.
III.Group Personal Accident Insurance –  Apprentices will be covered under group personal accident insurance and the
coverage will be 1X of the annual stipend for Accidental Death and 2X annual stipend for Permanent Disability.
IV. Other benefits - Employee Assistance Program; Expert Medical Opinion Program; Access to LifeConnections Health
Center; Access to Fitness Centers.

9. Company Property

You shall always maintain in good condition, any of the Company's property, which may be given to you: by your leaders; by
persons under whom you are placed to work in the overall interest of the Company; or otherwise for official use during the
course of your Apprenticeship. You must return all Company property on request or on the termination of your Apprenticeship
contract, failing which the Company will recover the cost of such property from you.

10. Additions / Alterations

You shall, in addition to the general service conditions as specifically stated herein above, be governed by other rules,
regulations, practices, systems, procedures and policies as are in force or may be added, altered, modified or omitted/deleted
by the Company from time to time.

11. Leave and Holidays
a. You will be entitled to Annual leaves and sick time in accordance with the Company’s leave policy in place from time to
time, subject to applicable law.
b. You are entitled to public holidays in accordance with the laws of the state in which you work.
c. Annual leave and public holidays will be paid as actual workdays.
d. Upon termination of your apprenticeship training for any reason whatsoever, any outstanding accrued Annual leaves shall
be paid to you in accordance with the Company’s leave policy in place from time to time, subject to applicable law.

12. Confidentiality

You shall not disclose, divulge or communicate in any manners, either directly or indirectly any confidential information of the
Company, nor any of its trade secrets or know-how to any person, firm, corporation, association or other entity for any reason
or purpose whatsoever. You shall observe and abide by all the terms of the Proprietary Information and Invention Agreement,
as if the same was set out hereunder, in verbatim.  The Proprietary Information Agreement is coterminous with this letter and
breach of the Proprietary Information and Invention Agreement or any of its terms will be considered to be a breach of the
terms of this letter, giving grounds for immediate termination of your Apprenticeship.

13. Notices

All notices, consents, requests or other communications made either by you or the Company will be in writing and personally
delivered or transmitted by registered or certified mail or courier or by facsimile at the addresses indicated in this letter.

14. Accuracy of Information

Your appointment is being made on the basis of the information and details given by you in the application for Apprenticeship.
If, at any time, any information or detail given by you is found incorrect or false, your services will be liable for termination
without any notice, stipend in lieu of notice or compensation and as per the provisions of local laws and as applicable to you. 

15. Applicable Law

This letter shall be construed and governed by the laws of India.

16. Certificate

After successful completion of apprenticeship training, you will be awarded with certificates based on your performance in the
various assessment conducted during the apprenticeship period and in accordance with the provisions of the Apprenticeship
Act . The company is not obligated to award certificates to those who have not completed the full tenure of the contract and
dropped out, unsuccessful in assessment or terminated under any circumstances.

I take this opportunity to congratulate you on your appointment and welcome you to our company.

Please return a signed copy of this letter to indicate your acceptance of this Apprenticeship offer letter, its terms and
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conditions as listed above and the attached agreements.

Yours sincerely,

For 123 - Cisco Systems (India) Private Limited

 
Priyanka Bhagat
MANAGER.CAREER SERVICES 

I have read and understood the above terms and conditions governing my Apprenticeship training with the Company and the
same are acceptable to me in totality and confirm my agreement to the terms of this letter.
       
START DATE: 28-Jul-2021
Signature      :   [signHere]
Name          :
Place           :
Date            :
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Offer Letter 

 

19th Jun 2021 

 

Dear Thulasi Ram Nadavaluru, 

 

Congratulations! You have successfully completed the interview process with ValueMomentum 

and we’re excited to offer you the position of “Software Engineer - Trainee” Grade - A1.The 

interactions during the interview process have been quite enriching, and it helped us to know you 

better.We’re confident that your knowledge, goals and values are a perfect match for the 

organization.  

 

Your date of joining would be 21st Jun’21. You are required to sign and return the duplicate copy 

of the offer letter as a token of your acceptance. 

 

 

At the time of joining, you are required to submit the following: 

• Photocopies of all certificates including birth certificate, academic qualifications 

• 3 Passport size photographs 

• Passport copy (all pages) 

• Pan Card (Photo Copy) 

 

 

Please bring all your original certificatessupporting your educational qualifications along with 

marksheets at the time of joining. Kindly note that your appointment is subject to the 

successful background verification. Your location of employment will be either at 

Hyderabad/Pune.You may be asked to relocate to any of our offices depending on the business 

requirements.You are required to work in designated working hours as discussed and agreed 

during interview process. You are required to work in projects associated with any of our Line of 

Businesses. 

 

     

 

 

 

 

Sincerely,                                                                                          I accept the terms of this letter 

 

___________________                                                                 ________________________       

For ValueMomentum Software Services Pvt. Ltd.                        (Candidate’s Signature) 

 

 

 



 
 

 

 

Stack up details of Compensation 

 

Mr. Thulasi Ram Nadavaluru, 

 

Components Monthly Amount Annual 

Basic Salary 9000 108000 

House Rent Allowance 3600 43200 

Special Pay 11001 132008 

Provident Fund Contribution 1800 21600 

Gratuity ( payable as per 

gratuity act) 
433 5192 

ESI 0 0 

Flexible Benefits:   

Meal Card 2500 30000 

LTA 1667 20000 

 

Total 
30000 360000 

Annual Component (Payable  

from the date of joining)  
Variable Pay 0 

Total Annual Gross Salary 360000 (Rupees Three Lakh Sixty  Thousand  Only) 

 

Deductions:   

Provident Fund (Employee 

& Employer) 
3600(1800+1800) 

 

Professional tax 200  

Total Deductions 3800  

Income Tax As applicable  

   

Note: 

1. Deductions will be made towards Provident Fund, Professional Tax, Group Term Life 

Insurance, Group Personal Accidental Insurance and Income tax as applicable. 

2. You will be entitled to Benefit like Group Mediclaim Personal Insurance as per the 

company policy. 

 

You are requested to contact the Human Resources Department for further clarification if any.  

This Offer Letter is valid for you to join on or before 21st Jun’21. 

 

 

_______________________     ________________________         

Talent Acquisition Group                                                       Candidate Signature 
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Date :18/06/2021

To
Vungarala Sunandha 
(Code: CAN333503)

Provisional Offer Letter

We are pleased to offer you employment in our organization at Randstad India Pvt. Ltd as Process Executive.  Your
services are being deputed to NVIDIA GRAPHICS PRIVATE LIMITED on the following terms and conditions:

Your employment will be valid from 23/06/2021
Your Salary CTC will be INR 250,008.00 per annum (as per Annexure 1) and will be paid out basis your actual
joining date.
Your employment is subject to completing our onboarding process, which requires you to :

a.  Complete on the Randstad portal:
Employee profile form
Statutory Nomination forms like ESIC, PF, Mediclaim etc.

b.  Upload proofs of your documents:
Government mandated ID proof: Aadhar Card and PAN
Address Proof (Any one): Voters ID, Passport, Driving License, Ration Card etc.
Copy of both Educational certificates & Previous employment documents.
Bank Details for Salary processing: Copy of cancelled cheque.

Please note that this is only a provisional offer of employment for a fixed term and is not to be construed as an
appointment letter. A detailed appointment letter would be issued to you once you fulfill our employment terms and
conditions & upon confirmation of joining duty by the manager.

The next step is for you to log into Randstad Direct, our employee portal to accept this offer. 
You will soon receive an email and SMS on your registered number with a link to the online portal and your OTP to login.
A User guide is also available to help you complete formalities on/before your DOJ. 

You shall report for work on 23/06/2021 .In case you fail to join the company by the scheduled date,you would be
breaching the contract with the company in which case you agree to pay a penalty equal to 1(one) months Gross salary
to the Company. 

Please get in touch with us for any queries.
Wishing you the very best!

Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head  HRSSC

Annexure I: Salary Breakup

Component Monthly Yearly

Basic 13,000.00 156,000.00

House Rent Allowance 2,889.00 34,668.00

Statutory Bonus 1,083.00 12,996.00

Gross Salary 16,972.00 203,664.00

Employer's Contribution to ESI 552.00 6,624.00

Employer's Contribution to EPF 1,560.00 18,720.00

Insurance 995.00 11,940.00

EDLI 65.00 780.00

PFADMIN 65.00 780.00

Gratuity 625.00 7,500.00

CTC (Cost to the company) 20,834.00 250,008.00

Employee's Contribution to EPF 1,560.00 18,720.00

Employee's Contribution to ESI 128.00 1,536.00

NetTake Home 15,284.00 183,408.00

* Income tax, Proffessional tax and LWF as applicable will be deducted. 
* All the taxes will be deducted as applicable by law.Your salary is strictly confidential.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head  HRSSC

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in
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Date :18/06/2021

To
Vungarala Sunandha 
(Code: CAN333503)

Provisional Offer Letter

We are pleased to offer you employment in our organization at Randstad India Pvt. Ltd as Process Executive.  Your
services are being deputed to NVIDIA GRAPHICS PRIVATE LIMITED on the following terms and conditions:

Your employment will be valid from 23/06/2021
Your Salary CTC will be INR 250,008.00 per annum (as per Annexure 1) and will be paid out basis your actual
joining date.
Your employment is subject to completing our onboarding process, which requires you to :

a.  Complete on the Randstad portal:
Employee profile form
Statutory Nomination forms like ESIC, PF, Mediclaim etc.

b.  Upload proofs of your documents:
Government mandated ID proof: Aadhar Card and PAN
Address Proof (Any one): Voters ID, Passport, Driving License, Ration Card etc.
Copy of both Educational certificates & Previous employment documents.
Bank Details for Salary processing: Copy of cancelled cheque.

Please note that this is only a provisional offer of employment for a fixed term and is not to be construed as an
appointment letter. A detailed appointment letter would be issued to you once you fulfill our employment terms and
conditions & upon confirmation of joining duty by the manager.

The next step is for you to log into Randstad Direct, our employee portal to accept this offer. 
You will soon receive an email and SMS on your registered number with a link to the online portal and your OTP to login.
A User guide is also available to help you complete formalities on/before your DOJ. 

You shall report for work on 23/06/2021 .In case you fail to join the company by the scheduled date,you would be
breaching the contract with the company in which case you agree to pay a penalty equal to 1(one) months Gross salary
to the Company. 

Please get in touch with us for any queries.
Wishing you the very best!

Yours truly,

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head  HRSSC

Annexure I: Salary Breakup

Component Monthly Yearly

Basic 13,000.00 156,000.00

House Rent Allowance 2,889.00 34,668.00

Statutory Bonus 1,083.00 12,996.00

Gross Salary 16,972.00 203,664.00

Employer's Contribution to ESI 552.00 6,624.00

Employer's Contribution to EPF 1,560.00 18,720.00

Insurance 995.00 11,940.00

EDLI 65.00 780.00

PFADMIN 65.00 780.00

Gratuity 625.00 7,500.00

CTC (Cost to the company) 20,834.00 250,008.00

Employee's Contribution to EPF 1,560.00 18,720.00

Employee's Contribution to ESI 128.00 1,536.00

NetTake Home 15,284.00 183,408.00

* Income tax, Proffessional tax and LWF as applicable will be deducted. 
* All the taxes will be deducted as applicable by law.Your salary is strictly confidential.

For Randstad India Pvt Ltd.

Authorized Signatory
Balakrishnan S
Head  HRSSC

Registered Office :
Randstad India Private Ltd
Randstad House,
Old No. 5 & 5A, New No. 9, Pycrofts Garden Road,
Nungambakkam, Chennai 600 006.
P +91 (0) 44 66227000  F +91 (0) 44 66227474
www.randstad.in
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December 23, 2020 
 
Bhuvanasree R 
Hyderabad 
 
Dear Bhuvanasree R, 
 
  
Further to our discussions, we are pleased to make you an offer of employment with Netcracker Technology Solutions 
(India) Private Limited. This offer is based on the following terms and conditions: 
  
1. You will be designated as Junior Software Engineer for a period of twelve months, during which you will undergo 

classroom training, simulated and real projects, project work and on the job training. 
 

2. This offer is subject to your executing the Training Reimbursement Agreement (“TRA”), vide which you agree to 
be in continuous employment with Netcracker Technology Solutions (India) Private Limited for a period of Twenty 
Four (24) months from the date of joining the company.  If you choose to leave Netcracker Technology Solutions 
(India) Private Limited before the aforesaid stipulated time, or your employment is terminated for reasons laid 
down in the TRA, you agree to reimburse the training cost of INR. 200,000/- (INR Two Lakhs). 

 
3. Upon successful completion of this training period, you will be absorbed as Software Engineer and assigned 

responsibilities based on business requirements.  
 

4. The validity of the offer is conditional upon receipt of your acceptance and you’re joining on or before 
December 23, 2020. 
 

5. Your Total Remuneration of INR. 450,000/-per annum is outlined in the Appendix -A.  
 

6. The validity of this offer is subject to the details of your educational qualifications, criminal check etc. being 
satisfactorily verified. 

 
7. At the time of joining you will be required to sign the employment agreement, where in the terms and conditions 

of your appointment are explicitly mentioned. 
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Please confirm your acceptance of this appointment by signing and returning the enclosed duplicate copy of offer 
and the employment agreement. 
 
In closing, I believe that your acceptance of this employment offer and working with Netcracker Technology Solutions 
(India) Private Limited will be mutually beneficial, and I look forward to you joining our operations team. 
 
 
Sincerely, 
 

 
 
Srinivas Prabhu Sangam 
Director, Human Resources 
                    
 
__________________________________________   ______________ 
   Signature       Date 
 
Enclosures: 
Appendix – A - Salary Break up 
Appendix – B - Documents to be submitted at the time of joining  
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       APPENDIX - A 

 
                                                                   Bhuvanasree R -Salary Details 
 
 

Particulars 
Amount Per Month 

In INR 
Amount Per Annum 

In INR 

Basic Salary  INR 16,667  INR 200,000 

Housing Allowance INR 5,000 INR 60,000 

Special Allowance INR 6,887 INR 82,640 

Leave Travel Allowance* INR 1,392 INR 16,700 

Provident Fund INR 2,000 INR 24,000 

Statutory Bonus 
INR 1,388 

 INR 16,660 

Total Fixed Remuneration INR 33,333/- INR 400,000/- 

Performance Bonus**  INR 50,000/- 

Target Earnings  INR 450,000/- 

 
 

Other Benefits  

Gratuity As per law 

Vacation**** 22 days per year 

Sick Leave 8 days per year 

  
 

* LTA will be payable for the tenure during the financial year April-March. The first LTA can be claimed after 

completion of six continuous months of service. 

** Performance Bonus will be paid along with your salary in the month following which you complete twelve months 
of service with Netcracker Technology Solutions (India) Pvt. Ltd. Pay-out would be based on your overall performance. 
You must be an active employee in good standing (not serving notice period, under disciplinary review, on a PIP or on 
Loss of Pay) at the time of pay-out 
 
**** Leave will be credited every month proportionately for the training completed. 
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APPENDIX – B 

 
 
At the time of joining, you are required to bring copies of the following documents: 

 

(a) Certificates supporting your educational qualifications along with marks sheets  

(b)  Certificate in support of your age; required for statutory purposes 

(c) Passport: Identification, last page and visas stamped 

(d) Six colored passport sized photographs 

(e) PAN Card 
 
(f) Aadhar Card 
 
 
 









Signed by Sonna Jyoshna | jyoshnasonna@gmail.com | 19-03-2021 09:20:33 PM IST | 157.47.21.13

 
APPOINTMENT LETTER 

 
19 March, 2021

Dear Sonna Jyoshna,
 
This is with reference to discussion you had with us recently. We are pleased to offer you 
the position of a Associate on the following terms:
 
1. Place of Employment and Timing: 

1. Your initial place of work will be at IN-Chennai. However, your services are 
transferable, and may be assigned, after reasonable notice, to any location in India 
or abroad where the company or its affiliates conducts business. The duties to be 
performed by you hereunder shall be performed in such locations as are reasonably 
necessary or appropriate to carry out your duties hereunder, subject to reasonable 
travel requirements on behalf of the Company from time to time.

2. You will be expected to attend office - except when traveling on business during 
working hours/shifts as may be decided by the Company.

 2. Compensation and Benefits: 

1. Compensation.  As compensation for services to be rendered pursuant to this   
letter, the Company shall pay you an annual basic salary of Rs 120000. Other 
allowances / reimbursements as due to you are detailed in Annexure I.

2. You will be provided with a Comprehensive Medical Insurance and will also be 
covered under the Group Personal Accident Insurance, while on Company business.

3. You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, 
in accordance with the laws of the country, and/or, as per company policy.

4. Your compensation shall be reviewed on the basis of merit and will be at the sole   
discretion of the company.

3. Reimbursement of Expenses:

The Company will reimburse you for reasonable travel, and other business expenses 
incurred in connection with the performance of your duties hereunder, in accordance with 
the policy of the Company with respect thereto.
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4. Leaves: 
You shall be entitled to reasonable periods of leave as per company policy (to be taken by 
agreement with the Company) with full pay. Entitlement & accumulation of the leave will 
be as per company policy. 

5. Term: 

Employment period shall commence on 24 March, 2021  and you will be on probation for 
a period of six months from the date of your joining the company. During this time, your 
appointment is terminable by one month’s notice by either party or one month’s salary in 
lieu thereof:

1. You will be deemed to continue on probation until you are confirmed, and the 
confirmation is communicated to you in writing. After confirmation, your 
appointment is terminable by two months’ notice by either party or two months’ 
salary in lieu thereof. Wipro reserves the right to pay or recover salary in lieu of 
notice period. Further, the Company may, at its discretion relieve you from such 
date as it may Deem fit even prior to the expiry of the notice period given by you. 
However, if the management desires you to continue the employment during the 
notice period, you shall do so.

2. During the term of employment, your performance and suitability for the roles will 
be continuously monitored and evaluated. Given the nature of your role, which is 
dependent on customer requirement, you would have to clear assessments 
prescribed by Wipro from time to time. In the event you fail to meet the prescribed 
measurement criteria as defined for your Process/Function or there is no suitable 
role available for you based on company requirement, the company reserves the 
right to terminate your employment in accordance with the bench policy. If you 
remain absent from work without authorization or reasonable explanation for more 
than seven consecutive working days, it will be presumed that you are no longer 
interested in working for Wipro and have voluntarily abandoned your services. In 
such a case, your employment with Wipro will stand terminated. In the event of 
termination of employee’s services arising out of integrity, misconduct & 
disciplinary proceedings, no notice will be required from the company’s side.  In 
such case, you will not be entitled to any statutory compensation

6. Retirement: 

You will automatically retire on attaining the age of 58 years. You may be retired earlier if 
found medically unfit.
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7. Confidentiality:
 

1. During the course of its business, the Company is required to keep confidential, the 
information about its Customers and itself and for that purpose to ensure the same 
from each employee assigned to perform services for the Company/its Customers 
and each employee who obtains or is in a position to obtain any information or 
materials.

2. During the normal course of business, it may be imperative to record / monitor all 
calls made by you in order to assess quality, as applicable. This clause by no means 
would impede upon your working ability / capacity and should be taken in light of 
company procedures and policies.

3. You shall therefore regard and preserve as confidential all information related to the 
business and activities of the Company as well as its Customers, their clients, 
suppliers and other entities with whom they do business which may be obtained
by them from any source or may be developed as a result of any of the said 
agreements with the Company’s Customers. You shall hold such information in trust 
and confidence for them and not disclose any such information to any person, firm 
or enterprise, or use any such information for your own benefit or the benefit of any 
other party, unless authorized by the Company.

4. You shall not directly or indirectly, engage or assist others to engage in, any activity 
or conduct that violates the provisions of this Clause.

5. You acknowledge that the information, observations and data concerning the 
Company and/or the Customers provided to you, is and shall continue to be the 
property of the Company and/or its Customer’s, as the case may be and that you 
shall not be entitled to any right or license in relation to the said information, nor 
shall you copy, reproduce, publish, distribute, adapt, modify or amend any part 
thereof, without the prior written consent of the Company/the Customers, as the 
case may.

6.  You are not a party to or aware of any agreement, obligation or restriction that 
prevents or prohibits you from complying with these obligations and you agree to 
take any other steps reasonably required and/or appropriate to ensure compliance 
with the obligations set forth herein.

7. You understand that if you threaten to or actually breach or fail to observe any of 
the obligations set forth in this Clause, Company will be subject to irreparable harm, 
which will not be adequately satisfied by damages and you therefore agree that the 
Company shall be entitled to injunctive relief and/or any other remedies permitted, 
to ensure and enforce your compliance with these obligations in the unlikely event 
you do not comply with them; provided, however, that no specification herein of 
any a particular legal or equitable remedy shall be construed as a waiver, prohibition 
or limitation of any legal or equitable remedies available to the Company.

8. You shall deliver to the Company upon cessation or termination of your 
employment, or at any other time the Company may request, all memoranda, notes, 
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plans, records, reports, computer tapes and software and other documents and data 
(and copies thereof) relating to the said, or the business of the Company or any 
affiliate or its Customers which you shall then possess or have under your control.

You agree that, notwithstanding the cessation or termination of your Employment, the 
confirmations and undertakings under this Clause shall always continue in full force and 
effect.
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8. NONCOMPETE
 
In the course of your employment with Wipro you will be providing services to customers 
or clients of Wipro during which process you would be handling sensitive information 
including but not limited to information of key customers of Wipro, competitor 
information, customer sensitive information ('Confidential Information'). You acknowledge 
and recognize that Confidential Information available to you, if leaked, would cause 
irreparable harm to Wipro and its protection is of utmost importance to Wipro. You 
confirm that for a period of six (6) months after separation of your employment from 
Wipro (irrespective of the circumstances of or the reason for the separation), you will not 
accept any offer of employment from a customer or client with whom you have interacted 
or worked in a professional capacity representing Wipro during the six (6) months 
preceding the date of separation

9.   Whilst employed by the company, you:
 

1. Will not engage in any external activities of a commercial nature
2. Will not engage in any activity of a non-commercial nature without prior written  

approval of the Company.
3. Will be required to effectively carry out all duties and responsibilities assigned to 

you by your supervisor and others authorized by the Company to assign such
duties and responsibilities.  Your performance will be subject to annual appraisal by 
your supervisor.

4. Will be required to apply and maintain the highest standards of personal conduct 
and integrity and comply with all Company policies and procedures.

5. You agree that you shall not directly or indirectly, share, discuss your compensation 
details, in full or part, with any person in or outside the organization other than 
those authorized to do so.

6. Will maintain best standards of personal health and should necessarily be medically 
fit to perform your duties

Other Provisions 

1. Language.  This appointment letter was originally drafted in the English language.  
If it is translated into any language other than English, the provisions of the original 
English language version shall control in the case of any asserted conflict in terms. 

2. Governing Law.  This appointment shall be governed by and interpreted in 
accordance with the laws of India.

3. You shall be governed by the “Service Agreement” as applicable to you

It is understood that your date of joining Wipro Limited, will not be later than24 March, 
2021 failing which this offer will automatically stand revoked without any further notice.  
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Please sign and return the duplicate copy of this letter in token of your acceptance of the 
terms described in this letter. 
 
We wish you a long and mutually beneficial association with us.



Signed by Sonna Jyoshna | jyoshnasonna@gmail.com | 19-03-2021 09:20:33 PM IST | 157.47.21.13

 
Yours faithfully,
For Wipro Limited.
 

 
 
I accept the terms of this letter.   

                                                                                            
Signature: E-Signature Signature

Date: E-Signature Date
 
Name: Sonna Jyoshna



Signed by Sonna Jyoshna | jyoshnasonna@gmail.com | 19-03-2021 09:20:33 PM IST | 157.47.21.13

 
ANNEXURE I

 
Name Sonna Jyoshna

Designation Associate
Date Of Joining 24 March, 2021
Level AA
Basic 120000
House Rent Allowance 60000
Bonus 24000
WBP 68628
PF 21600
Gratuity 5772
Target Cost To Company (per 
Annum) 300000
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ANNEXURE II

CONFLICT OF INTEREST 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This 
policy is intended to avoid conflict between the personal interest of an employee and the 
interest of the company in dealing with the suppliers, customers and all other 
organizations or individuals doing or seeking to do business with Wipro. 
Noted below are a few examples of 'conflict of interest': 

1. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company, where there is an 
opportunity for preferential treatment to be given or received, except where such an 
interest comprises securities in widely held corporations which are quoted and sold 
on open market or the interest is not material.

2. For an employee or any dependent member of his family to buy, sell or lease any 
kind of property, facilities or equipment from or to the company or any affiliate or 
to any company, firm or individual who is or is seeking to become the contractor, 
supplier or customer, except with the knowledge and consent of top management.

3. For an employee to serve as an officer, director or in any other management 
capacity or as consultant of another company or organization doing or seeking to 
do business with the company or an affiliate except with the knowledge and 
consent of top management.

4. For an employee to use or release to a third party any data on decisions, plans, 
competitive bids or any other information concerning the company, which might be 
prejudicial to the interest of the company.

5. For an employee or any dependent member of his family to accept commission, a 
share in profits or other payments, loans (other than with established banking or 
financial institutions), services, excessive entertainment and travel or gifts of more 
than nominal value from any individual or organization, doing or seeking to do 
business with the company.

I have read and understood the above mentioned 'Conflict of Interest' policy and I declare 
that there is no 'Conflict of Interest' in my employment. If in future any conflict arises, I will 
inform top management. 
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ANNEXURE III

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT 

2000
 
I Sonna Jyoshna, confirm that I am voluntarily sharing my Personal Information with 
Wipro Limited ('Wipro') for the following purposes: 

1. Validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification

2. Processing my job application including background verification checks and medical 
checks

3. Employment-related actions including record keeping, processing compensation 
and benefits and any action required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that 'Personal Information' means any information, relating to me that is 
available with Wipro and is capable of identifying me. 
 
 
Name: Sonna Jyoshna
 
Signature: E-Signature Signature
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ANNEXURE IV

 
CONSENT FOR RANDOM OR REASONABLE SUSPICION DRUG TEST

 
I am aware that Wipro has a policy which stipulates that employees while at work cannot 
be under the influence of any narcotic drugs, psychotropic substances and/or alcohol so as 
to ensure a healthy work force. To ensure the adherence of this policy, Wipro might be 
required to collect specimen of employee’s hair, urine, blood, or any other relevant bodily 
sample, as may be required  (hereinafter the “Sample”) and submit it for drug test 
screening (hereinafter “Test”).
 
I hereby Sonna Jyoshna, consent to allow Wipro Limited (hereinafter “Wipro”) to collect 
Sample from me for the Test.
 
In furtherance of the above stated:

1. I understand that the Test shall be conducted on random basis without any 
prejudice to anyone.

2. I authorize Wipro to share the Sample with Wipro’s authorized vendor for the 
purpose of processing the Sample and making the result available to Wipro.

3. I understand that Wipro provides adequate security measures to safeguard the 
information resultant from the Test and all other personal data associated with it.

4. I understand that neither Wipro nor any authorized third party under clause (3) 
above shall retain the data collected in respect of the Test for period no longer than 
as required for statutory purposes and the data shall be suitably destroyed 
thereafter.

5. I understand that Wipro is entitled to initiate suitable actions against me including 
but not limited to disciplinary action based on the Test results.

6. I understand that Wipro may notify and publish the information resultant or 
ancillary to the Test if obliged under law to do so.

 
Name: Sonna Jyoshna
 
Signature: E-Signature Signature
 
Place: IN-Chennai
 
Date: E-Signature Date
 

For more details please refer to the policies on myWipro > App Store > Information > 
My Policies > India
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HTC Holdings Private Ltd. 
(Group of HTC Global Services) 

SDF II, Phase II, MEPZ- SEZ, Tambaram, Chennai-600 045, INDIA 

Tel: +91 44 2262 0300  Fax: +91 44 2262 7713 

CIN: U72200TN2005PTC056545 

 

Ref No: HTC/SEED 45/038/2020-2021/11111                                  March 04, 2021 

 

Mr. B.Yeswanth 

1-3/1, Karakam Palle, Thavanampalle,  

Chittoor, Andhra Pradesh-517131.   

 

Dear Yeswanth, 

 

With reference to your application and subsequent interview with us, we are pleased to 

appoint you in our Company as Programmer Analyst Trainee. The terms and conditions of 

your appointment are given below: 

 

Training Period: 

 

This employment offer is a unique, career-based engagement enabling graduates to become 

full-fledged Software Professionals in the resource stream of HTC Holdings Private Ltd., 

(hereinafter to be referred to as “HTC”). You will be trained in the area of Information 

Technology for a period of three (3) months from the date of your employment and thereafter 

you will be placed in the Company projects subject to your competence and availability of such 

projects as per the discretion of the Company, with a commitment and obligation from you to 

serve HTC or any of its group or affiliated companies (“Company” or “HTC”) as an employee 

for a minimum period of three (3) years.(“Commitment Period” (i.e. 3 years including 3 months 

of training)).  

 You will be periodically evaluated during the training program through tests, projects 

and interviews. 

 Apart from the evaluation of your on-the-job training, deputation to any project will 

depend on your attendance, overall behavior and performance during the training 

period. 

 The terms and conditions of training is detailed in Annexure-B. 

 

 

Employment Terms and Conditions: 

Your base training location will be Chennai. On successful completion of training, 

HTC reserves the right to transfer/depute you to any of its department(s), technologies, 

offices, or client locations in India / Overseas. 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.htcinc.com/
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You are eligible for the following emoluments: 

Heads Monthly (in Rs.) Annual (in Rs.) 

Basic Salary 9500 114000 

HRA 5023 60276 

Conveyance Allowance 1600 19200 

Special Pay 2000 24000 

Other Allowance 487 5844 

Project  Allowance *1   1000 12000 

Project Incentive*2  1600 19200 

Medical 417 5004 

Monthly Gross 21627 259524 

Bonus ** paid once in a year as per Act   6900 

ESI    7421 

Term Life Insurance Premium   515 

PF (12%) company’s contribution 

towards EPF*3 

  

20166 

Gratuity *4   5481 

Annual Gross 
 

300007 

 

Salary will be paid on the last day of every month, which may be delayed due to delays in 

timesheets submission/approvals and also in case of discrepancies in attendance.  

 
Project Allowance *1: 
This allowance is applicable to all technical resources in a project. This is payable 
approximately 30 days after the end of the month e.g. Allowance for the month of July will be 
paid by 31st of August based on the project allocation.  
 
Project Incentive *2:  
This incentive is applicable to all technical resources and this is calculated based on the 
individual’s effort in a given project .This is payable approximately 30 days after the end of the 
month. e.g. Incentive for the month of July will be paid by 31st of August. 
          
 
Term Life Insurance: 

 You will be covered under term life insurance policy for Rs.5,00,000/-.On 
commencement of the insurance policy the coverage benefits will be applicable after a 
waiting period of 30 days. 

 For more details login to Employee eportal http://eportal.htcindia.com. 
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Provident Fund *3: 

You will be covered under PF as per the “Provident Fund Act” 1952. 
 
Gratuity *4:   

You are eligible for Gratuity, as per “Payment of Gratuity Act" 1972.  
 
 

Your employment with us will be governed by terms and conditions referred in Annexure-A.  

However when you are placed at any of our client site the rules and regulations of the client 

company would be applicable to you with regard to Office Timing, Dress Code, Lunch, 

Transportation and Annual holidays. 

Your retention in the Company’s employment will be subject to your continued medical 

fitness. 

 

This appointment letter constitutes the entire agreement between the parties and supersedes 

any other prior conditions, commitments, communication, letter or agreement, if any, entered 

into between the parties on the subject matter hereof. 

 

Please sign the duplicate copy of the letter and return it to us within a week's time as a token 

of your acceptance of this appointment letter. 

 

We look forward to a long and mutually fruitful association with you. 

 

Yours Sincerely, 

For HTC Holdings Private Ltd.  

 

 

 

 

 

 

 

 

  

  

 

 

 

Authorised Signatory 

I have fully read, understood and I accept unconditionally the above appointment letter along 

with the terms and conditions listed in the Annexure-A.  I will be reporting for duty on or 

before March 08, 2021. 

Signature: 

Name: B.Yeswanth 

Date:



  CGI Information Systems and Management Consultants Pvt. Ltd. 
Regd. Office: e.city, Tower 2, No.95/1 & 95/2, 
Electronic City, Phase I (West) 
Bangalore – 560 100. India 
Tel +91-80-6642 2222  |  Fax +91-80-6642 1200 

 
cgi.com 

 CIN: U72200KA1990PTC019138 
 

 Experience the commitment ® 

 

  Personal and Confidential 
Mr.Achyuth Kumar Reddy T 
46,Ashok Nagar, 
N.R.Colony,Basavanagudi, 
Bangalore-560050. 
Landmark: BMS College. 

March 24, 2021 

Dear Achyuth, 
 
I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together 
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of 
having you join us, and look forward to welcoming you. 
 
As part of the leading top 5 independent information technology companies in the world, there are many opportunities 
for growth and development, both individually and as part of a large professional community. I hope you will choose 
to be part of our CGI Global Community, a team of extraordinary people building a company that reflects their 
aspirations and is supported by our shared vision and values. 
 
We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 350,004/- 
 
We will communicate to you the details of joining location, venue, date and time, basis business priorities. Your 
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days, 
this offer will be withdrawn. 
 

• To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter’s 
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com 
 

• Your reporting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the 
joining formalities 

 

• On your joining date, please bring the originals and one set of photocopies of the documents mentioned in 
Annexure-A 

 

• Please contact us at 044-6647 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer. 

 
The terms and conditions governing your employment are as under: 
 

• Your employment with the Company is at all times subject to you having and maintaining a valid work permit 
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date 
of on boarding failing which you will not be permitted to join 
 

• You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as 
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and 
performance in the appointed position are found satisfactory during the period of probation.  The Company shall 
have the right to extend the Probationary Period for a further period of six (6) months or a part thereof. The 
Probationary Period shall be deemed to have been extended unless notified otherwise in writing 

 

• On joining, you will be part of various training programs devised by the Company to help you prepare for 
assignments as part of your employment with the Company. You acknowledge that the Company may incur 
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a 
period of two (2) years effective from your date of appointment and execute a service agreement with the 
Company upon request. You will also have to sign the Employment Agreement with the Company 

 

• You will be eligible for a performance revision as per company policy 
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• This offer is conditional upon your having a valid passport. If you do not have a passport as of the date of this 

offer, you are required to apply for one immediately and produce the relevant acknowledgement on the day of 
your on boarding. Being part of consulting organization, it is your responsibility to monitor the validity of your 
passport and renew it in advance.  CGI will help you with relevant certificates required for the renewal. Should 
you be denied a passport, or if you are otherwise unable to produce a copy of your passport, CGI shall be entitled 
to terminate your employment. It is a condition of your employment that you have a valid passport at all times 

 

• During your employment with CGI, you may get opportunities to work on multiple platforms/skills at the sole 
discretion of CGI. CGI encourages and appreciates flexibility to work on different technologies 
 

• On joining, continued employment, is conditional on successful clearance of such tests. These tests are 
administered basis the nature of the business for which you have been offered and are administered and governed 
at the sole discretion of CGI management 

 
• Code of conduct: You will abide by the applicable rules and regulations in force from time to time and you are 

required to sign and abide by the Code of ethics and conduct as elucidated by the company as part of your 
performance appraisal process. Any breach of the guidelines or the terms and conditions of employment may 
result in termination of your services without notice or compensation 

 

a) You will not carry on any business or enter for any part of your time in any capacity in the services of other 
person or persons and company or companies. You will devote your whole time and attention to your duties 
to promote the interests of CGI and you will not utilize or divulge to any person or persons any of our trade 
secrets or confidential information 

 

b) In the course of your employment with CGI, you shall not, without the previous written consent of CGI and 
which consent CGI may in its absolute discretion and without assigning any reason therefore withhold and/or 
refuse to accord directly and/or indirectly solicit and/or engage in the collection and donations for any trust 
or other organizations and/or institutions for charitable work and/or any other purposes and person/s and/or 
bodies corporate/institutions with whom you come into contact and/or have dealings with in the course of 
employment with CGI 

 

c) During your employment with CGI and perpetually thereafter, you will not transmit, disclose or otherwise 
use confidential information related to CGI, to any unauthorized person, except as may be required in the 
course of discharging your duties in connection with CGI’s business. Confidential information includes, but 
is not restricted to CGI’s client names, the nature of our projects and all other technical and client related 
information. This information is not to be divulged to ANYBODY, including family, friends, and especially 
others in the same or similar competing businesses. Information pertaining to CGI operations and intellectual 
property is confidential and you will sign a Confidentiality and Non-Disclosure Agreement. If you are bound 
by a confidentiality agreement with a previous employer, you must notify the Company and indemnify the 
Company against any breach thereof 

 

d) For the purpose of representing and improving the company’s brand image and being able to interact with 
senior level decision makers in the industry in a satisfactory manner, you are required to follow the following 
norms: 

 
i. Maintain complete confidentiality and high level of integrity in all your actions performed on behalf of 

the company 
ii.  Practice high level of professionalism in business etiquettes, selection of attire, choice of language in 

conversation and documents, meeting commitments and in overall conduct 
iii.  Besides, you shall help in maintaining congenial, disciplined, participative and supportive work 

environment to encourage team spirit and high performance standards 
 

e) All software developed by you and/or by the team of which you are a part, shall belong exclusively to the 
company. The company has the exclusive right over the intellectual property. You shall sign all relevant 
documents in this regard, as required, to assign and/or secure rights in favor of the company 

 

f) You will be responsible for the safekeeping and return in good condition all the company property, which 
will be in your use, custody or charge 

HR\F\JD44279 Contd...3... 



  
 
 
 

 

Mr.Achyuth Kumar Reddy T  Page No.3 

• Your initial posting will be in Chennai. However, your services are transferable anywhere in India as also 
anywhere abroad within the CGI group of companies.  In case your services are transferred to any of our group 
companies, you are required to abide by the rules and regulations pertaining to that company. You will carry out 
your duties as per the instructions of your superiors from time to time 

 

• Your individual remuneration is strictly between yourself and the Company. It has been determined based on 
numerous factors such as your job, skills-specific background, and professional merit. This information and any 
changes made therein should be treated as personal and confidential and should not be shared with anyone 

 
• Non-solicitation: During your period of employment with CGI and for a period of twelve (12) months 

commencing from the last day of your employment with CGI, you will not directly or indirectly: (i) solicit any 
employee of CGI to terminate his/her employment with CGI, or to accept any other employment; and/or (ii) 
solicit or do business with any clients or customers or potential clients or customers of CGI with whom you have 
had dealings during the last twelve (12) months of your employment with CGI 

 
• Communication: Please approach your immediate supervisor for any queries pertaining to project or 

organization related concerns, suggestions that you may have from time to time. In addition, the HR team is 
always available to discuss any of your needs or suggestions 

 

• Shift: You shall have no objection to work on shift / staggered duty in case business warrants that.  Please note 
that it is management’s prerogative to decide which member will work on shift and management’s decision in 
this regard will be final. Your project will also decide the shift allowance that will be payable and will be based 
on project requirement. This will be governed by the existing Shift Allowance Policy 

 

• You may be required to travel on Company work and you will be reimbursed expenses as per Company policy 
 

• Unauthorized absence from work: Your unauthorized absence from work for a continuous period of more than 
three days without leave or obtaining your manager’s approval will be treated as absconding from duty, triggering 
disciplinary action. In the event, that you do not report for work within eight days from the date of unauthorized 
absence it will be treated as “voluntary abandonment of service” and it shall be deemed you are no longer 
interested in the employment and your employment will be terminated. In such an event you shall be liable to 
refund the salary in lieu of shortfall in notice period and other dues payable to the company, as specified 

 

• Termination of employment: Your services may be terminated at any time by either side by giving fifteen days’ 
written notice or salary in lieu thereof during the Probationary Period and two months’ written notice or salary 
in lieu thereof after confirmation of employment with the Company. Whilst the company reserves the right to 
release you upon your resignation prior to conclusion of your notice period with or without paying notice pay for 
the balance notice period, decision to allow notice pay in lieu of notice is at the sole discretion of the management. 
If you decide to leave without completing due notice and handing over formalities as per the requirement of CGI, 
you will not be eligible to get any certificates which indicate employment with CGI immediately or in future. No 
references will be entertained from any authority/institution seeking details of your case. In case of your departure 
without completing the hand-over procedure as per the then prevailing policy of the company, you shall be 
considered to be in the continued employment of the company without pay and shall continue to be bound to the 
terms of this letter and the terms of the agreements signed by you. You shall not be deemed to have been relieved 
of your services except upon issue of a letter by the Company to that effect 

 

• You may be assigned to certain engagements that require Knowledge Transfer from client/other BU’s/members 
within the engagement.  During assignment or after obtaining such Knowledge Transfer, you are required to serve 
the stipulated rotation period. This is in addition to the notice period requirement mentioned above  

 

• Non-Competition:  During the term of your employment with CGI, you shall not directly or indirectly compete 
with CGI in any manner whatsoever 

 

• Restriction of Employment with Client/Customer: For a period of twelve (12) months following the end of 
your employment with CGI, you agree not to, directly or indirectly, as employee, consultant or otherwise, work 
for or provide services to clients or customers to whom you provided services on CGI’s behalf during the last 
twelve (12) months of your employment with CGI 
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• You will keep us informed of any change in your residential address/contact details 
 

• If your employment with the Company is terminated due to resignation or material breach of the terms of the 
employment prior to completion of two (2) years of service as required under this letter or any other period 
defined in the service agreement executed pursuant to this letter, effective such resignation or termination, as the 
case may be, you will fully reimburse the Company the training costs incurred by the Company and quantified 
in the service agreement, as liquidated damage. Further, you shall be liable to reimburse the joining bonus, 
transition bonus, notice pay and relocation expenses, if any, paid by the Company 

 

• It is your responsibility to notify the Company of any changes in your personal information within three working 
days. It shall also be your responsibility to notify the Company of any legal action or suit, whether in the nature 
of civil or criminal initiated against you. Failure to notify will result in breach of the appointment terms.  All 
notices shall be considered duly and properly delivered to the address on file with the Company 

 

• You will retire from the services of the Company on attaining the age of superannuation. The retirement age in 
CGI is sixty (60) years 

 

• The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will 
be entitled to leaves in accordance with the Company’s policy as applicable from time to time 
 

• Upon your resignation or retirement from the Company or termination of your services, you are required to return 
all assets and property of the Company  including but not limited to documents, machines, data, files,  books etc. 
(including but not limited to leased properties)  

 

• The benefits as outlined herein and in CGI policies are subject to change at the Company’s discretion. You will 
be entitled to leaves in accordance with the Company’s policy as applicable from time to time 

 

• We provide support to global customers from various locations in India & abroad to suit customers’ differing 
time needs including 24x7 bases. You may be asked to operate from any of the CGI locations and in any of the 
shifts, including night shift, at the sole discretion of management, as may be required by the Company keeping 
in mind business needs and deliverable requirements to customers. Your work schedule will be provided to you 
by your Manager / Supervisor upon your joining. Your weekly off days may not be on weekends 

 

• You will abide by all the rules and regulations of the Company which are in force from time to time and the 
Company shall have the right to vary or modify any or all of the above terms and conditions which shall be 
binding on you 

 

• Condition of Hire: Your appointment is contingent upon satisfactory reference & background checks including 
verification of your application materials, education and employment history. Your employment is also 
contingent upon your ability to work for the Company without restriction (i.e. you do not have any non-compete 
obligations or other restrictive clauses with any previous employer) 

 

• Employment credential proofs submitted by you will be subject to background verification as per CGI standards. 
Successful clearance of background verification is a mandatory requirement for employment confirmation. 
Unsuccessful clearance of background verification will lead to termination of employment without notice. CGI 
reserves the right to audit the submitted educational & previous work experience(s) documents at any point of 
your tenure in CGI, as part of which you are obligated to furnish any/all of such relevant documents on demand. 
Failure to furnish the same and / or the submitted education & work experience proving to be false or unverifiable 
as per CGI standards, may lead to termination of employment without notice. The basis of the offer is authentic 
and verifiable education and work experience as per CGI standards. You are accountable for providing documents 
that enable appropriate authorities in the relevant educational institution(s) and previous employer 
Organization(s) to validate your claims. CGI is not liable for the inability of the aforementioned authorities to 
validate your credentials basis your submissions 

 

• If any information furnished by you in your application for employment or during the selection process is found 
at any time during your employment to be incorrect or false, and/or if you have suppressed any material 
information; the Company may terminate your services without notice or compensation 
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• Your designation may be changed at the discretion of the Company depending on the work assigned to you 
 

• Your Total Experience will be part of our professional records: 
  

Total Experience = Relevant Experience + Weighted/ Non-relevant Experience 

0.0 Yrs. = 0.0 Yrs. + 0.0 Yrs. 

Relevant Experience = 
Total number of months the candidate has worked on the skill/role for which the candidate is 
being hired in CGI 

Weighted Experience = 
A weighted percentage is given to your non-relevant experience, either to your role or skill, for 
which you are being hired in CGI 

 
Any and all of the terms and conditions of service may be modified or changed at the Company’s discretion. Breach 
of any one of the conditions will render you liable to termination of your employment without notice. 
 
This letter supersedes all oral or written communication exchanged between you and CGI, prior to the date of this 
letter and commitments, if any, made during the selection process. To confirm your acceptance of this offer letter on 
the terms and conditions specified herein, please sign in on all the pages & in the space specified below and return 
the signed copy to CGI on your boarding day. 
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• Base Compensation Components: 

 
Designation : Associate Software Engineer 

Effective : March 29, 2021 

Pay Components Pay Components Pay Components 
Basic (Inclusive of D.A.) 
x 
Flexible Compensation Plan-1 

21,500 
x 

4,053 

258,000 
x 

48,636 
Base Compensation 25,553 306,636 

Provident Fund Company Contribution 
Gratuity Fund Contribution 

2,580 
1,034 

30,960 
12,408 

Gross Compensation 29,167 350,004 
 

In addition to the above you are eligible for: 
. 

• Group Medical Insurance, Group Personal Accident Insurance and Group Term Insurance 
 

• CGI will contribute towards Share Purchase Plan (SPP) upto 3.0% of Base Compensation ; matching your contribution. It 
puts into practice company’s philosophy of intrapreneurship through ownership. All regular full-time members are invited to 
participate upon their hiring. Only those members who enroll for this benefit are eligible for receiving the company 
contribution & will need to contribute an equal amount on a monthly basis towards the purchase of CGI shares 
 

• Target Profit Participation Plan (PPP) at 2.0% of Base Compensation on pro rata basis. It is designed to encourage high-
performance work culture. Actual PPP payouts are based on performance of CGI, performance of Business Units and 
performance of Individuals. All regular members employed as of June 30th of the reference fiscal year (Oct-Sept) are eligible. 
The Corporate guidelines of PPP may be amended from time to time 
 

Eligible members will be paid statutory bonus as per the provisions of the Payment of Bonus Act, 1965. Where members are 
eligible for both statutory bonus as well as the PPP, the company shall deduct from the PPP allocated to a member the amount 
of statutory bonus payable under the Act for such corresponding period and the difference will be paid as the actual PPP 
 

Note: 
Flexible Compensaton Plan-1: Option includes components like Meal vouchers, conveyance, NPS, LTA, etc. 
 

The tax liability arising out of the above payments now or in the future, due to changes in income tax provision shall 
be borne by you.  
 

I look forward to your acceptance of this offer and to welcoming you to our team. I am confident that in this new 
role, you will make a valuable contribution to CGI and our continued success. 
 
Yours sincerely 
For CGI Information Systems and 
Management Consultants Pvt. Ltd., 

 
________________ 
Sudhir Subbaraman 
Senior Vice President 
 

I have read the terms and conditions of employment and the contents of the employment agreement and in token of 
my acceptance; I duly acknowledge the receipt of the letter of employment. 
 
Please sign below to confirm that you agree with the terms and conditions stated in this letter. 
 

    
Signature & Date 

  



  
 
 
 

 

 
Annexure-A 

 
 
 

We request you to bring the originals, on your date of reporting to CGI for verification. 
 
Please note that the below documents are mandatory for CGI’s personnel records and will be subjected to 
background verification. Non submission of these documents will impact your profile and records needed to manage 
your career effectively within CGI and may also have serious impact on project and client requirements, hence your 
cooperation in this is crucial. 
 

# Documents 

1 Acceptance copy of CGI’s appointment letter signed by you on all pages 

2 Valid Work Permit issued by Government of India, if applicable 

3 Passport (all pages – wherever the entries are made) 

4 Income-Tax Permanent Account Number Card (PAN Card) 

5 Passport size photograph – 05 nos. 

6 10th class mark sheet & certificate 

7 12th class mark sheet & certificate 

8 Bachelor degree mark sheets (all semesters) 

9 Bachelor degree certificate / convocation certificate 

10 Master degree mark sheets (all semester) 

11 Master degree certificate / convocation certificate 

12 Diploma mark sheets (all semesters) 

13 Diploma certificate 

14 Any other certificates 

15 Appointment letter, pay slip, relieving letter & experience certificate of all previous Co. 

16 Present company’s appointment letter 

17 Present company’s relieving letter & resignation acceptance letter from HR 

18 Present company’s experience certificate 

19 Present company’s salary slip with employee number (last two months) 

20 Aadhaar / Voters ID / Driving License / Rental agreement /Bank passbook (address page only)  

21 Blood group and RH type report 
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12thApr2021

DearMsChandrikaSub:

OfferLetter

Basedonthediscussionshadwithyou,wearepleasedtowelcomeyoutoExtoFamily.InExtoyour
employmentpositionwillstartwith“GraduateEngineerTrainee”.Thecompensationdetailsandtermsand
conditionsoftheofferareherewithenclosedasAnnexureA.

Youarerequestedtoconfirmusuponaccepting/rejectingthisoffer.Incaseofanyqueriesintheofferyou
feelfreetocontacttheundersigned.Uponacceptanceofthisoffer,weexpectyoutojoinusonorbefore
14thApril2021atourBangaloreoffice,yourbaselocationwillbeBangalorewhichwillbethereporting office
foryou.

Forjoiningformalities,youarealsorequestedtobringthefollowingdocuments:

1.RecentPhotographs–4No’s
2.InvestmentdetailstoaccountforIncometax(IfEligible)
3.EducationalCertificates(X,XII,Graduation–Convocation)
4.ID&AddressProof(PanCardisMandatory&anyvalidaddressproof)
5.Passport–Photocopy

WewishyoualongandsuccessfulcareeratExtoProjectSolutions(P)Ltd.

Bestwishes,

YoursFaithfully,

ForExtoProjectSolutions(P)Ltd

[ACCEPTED]

. N.Chandrika

ThanujaBH NaralaChandrika
(Lead-TalentAcquisition&Retention) (Employee)
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ANNEXUREA

COMPENSATIONBENEFITS

Component(INR) Monthly Annual

Basic 10,000 1,20,000

HRA 5,000 60,000

Localconveyance 1,600 19,200

MealAllowance 2,100 25,200

MedicalAllowance 1,250 15,000

OtherAllowance 2,500 30,000

TotalFixedCompensation 22,450 2,69,400

Employer’scontributiontoProvidentFund 1,800 21,600

TotalCosttoCompany(CTC)** 24,250 2,91,000

Note:Theabove-mentionedcompensationisagrosssalaryandissubjecttoincometaxdeductions.Allthe
applicabletaxeswillbewithheldfromyoursalaryatsourceasperprevailinglawsandregulations.Each
employeewillbeexpectedtotakecareofhis/hertaxplanningonanindividualbasis.
ProfessionalTaxasapplicablewillbedeductedfromyourCTC.
PF&ESIasperstatutoryrateswillbedeductedifapplicable.
**Compensationispayablesubjecttoadherenceofallapplicablepoliciesoftheorganization

ForExtoProjectSolutions(P)Ltd

[ACCEPTED]

N.Chandrika

ThanujaBH NaralaChandrika
(Lead-TalentAcquisition&Retention) (Employee)
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ANNEXURE–B

EMPLOYEEAGREEMENT

EmploymentAgreement,betweenExtoProjectSolutions(P)LtdandMsNaralaChandrika.
Forgoodconsideration,theCompanyemploystheEmployeeonthefollowingtermsandconditions.

1. TermofEmployment:Subjecttotheprovisionsforterminationsetforthbelow,thisagreement
willbeginonthedateofyourjoiningonorbefore14thApril2021butnotlaterthanthisdateunless
soonerterminated.

2. ProbationaryPeriod:Youwillinitiallybeonprobationforaperiodof12(Twelve)monthsfrom
thedateofjoining.DuringtheProbationaryperiodyourperformancewillbecontinuously
monitoredandintheeventofanyPoorperformance,youwillbenotifiedwith2warningswhich
couldbeeitherthroughemailortelephoneorpersonaldiscussionwithyourreportingofficeror
higherauthority.Evenafterthewarningsyourperformancefoundtobenotsatisfactory,youwill
beterminatedfromservicewithoutanycompensationpaidbythecompany,upontermination.
Uponsuccessfulcompletionoftheprobationaryperiod,unlessnotifiedinwritingyouwillbe
deemedas‘Confirmed’oncompletionofyourprobationperiod.

3. CompensationReview:TheCompanyshallcompensatetheEmployeeasperdetailsinAnnexure
A,payableatregularpayrollperiods.Employeeperformancewillbemeasuredquarterlyagainst
thedefinedPerformanceobjectivesplannedquarterly,halfyearlyandannually.Attheendof
everyfourquartersandbasedontheoverallcompanyperformance,youwillbeeligibleforan
annualincrementorpayrevisions.Thisisonlyeligibilityandnotaconfirmationofannual
increasesinyourCTC.Yourgrowthinroleand/orcompensationintheCompanywillbebased
onyourindividualPerformance.Howevertimelyincrementishighlydependentontheoverall
performanceoftheCompany.

4. DutiesandPosition:TheCompanyhirestheEmployeeinthecapacityof“GraduateEngineer
Trainee”.TheEmployee'sdutiesmaybemodifiedattheCompany'sdiscretionfromtimetotime.
Youareexpectedtodischargeyourdutiestotheexpectationofyourreportingofficer.Youmay
havetoplaymultiplerolesforProjectsdependingonProjectneeds.However,Extowillensurethatenough
guidanceandassistanceisprovidedtoyoutoperformthegivenrolemoreefficiently.

5. EmployeetoDevoteFullTimetoCompany:TheEmployeewilldevotefulltime,attention,and
energiestothebusinessoftheCompany,and,duringthisemployment,willnotengageinany
otherbusinessactivity,regardlessofwhethersuchactivityispursuedforprofit,gain,orother
pecuniaryadvantage.Youagreenottoundertakeemploymentwhetherfulltimeorparttime,as
theDirector/Partner/member/employeeofanyotherorganizationorentityengagedinanyform
ofbusinessactivitywithouttheconsentofthecompany.Theconsentmaybegivensubjecttoany
termsandconditionsthatthecompanymaythinkfitandmaybewithdrawnatthediscretionof
thecompany.
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6. Location&Transfer/OfficeLocations:ExtooperatesitsdeliverycentersfromChennaiand
Bangalorecurrently.ItsheadofficeislocatedinCalifornia.Yourbaselocation&thereporting
officewillbeBangaloreBranch;however,yourservicesaretransferable,basedontheProject/
client&Officialreasons.Youwillbecommunicatedonthesamewellinadvance.Whileon
Deputation/transferthepresentconditionswillceaseandyouremploymentwillbegovernedby
thetermsofemploymentofthebranch/clientyouaretransferred/deputedtoyouwillbe
governedbytheapplicablerules,regulationsandpolicies.

7. ProjectLocations:ExtoiscurrentlyexecutingProjectsinIndiaandplantoexpandgeographically
acrosstheworld.HencetheProjectlocationscannotbepredefined.BasedonProjectneedsand
yourcapabilitieseveryemployeewillbegivenfairchancestoworkonsiteProjects.Theseon-site
opportunitiesmaybeonshortorlong-termdependingonthenatureofopportunities.Sincethe
Primaryobjectiveofemploying,youinExtoistoworkonProjects,youareexpectedtoprepare
yourselftoaccommodateforsuchtravelstoonsiteProjectswhichcouldberangingfromweeks
tomonthsandsometimeyears.Intheeventofanyunavoidableissuestheopportunitymaybe
shiftedtothenextpotentialconsultant.However,incasethereisnosuchalternatetotakeover
thisopportunityorthenextconsultanthasturneddownthisopportunity,youareexpectedto
planforthesame.Anydeviationwillbeconsideredasadisciplinaryissue.TheOnsiteexpenses
model,allowances(ifany),worknatureetc.willcompletelydependonthenatureoftheProject
anditwillbecommunicatedtoyouoncetheopportunityisquitefirm.

InmostcasesyoumayhavetoworkfromoffsiteforProjects,inwhichcaseyoumighthaveto
shiftyourofficetimingsconsideringtheProjecttimings.Inthiscaseyouareexpectedtoeither
workfromyourofficelocationorProjectlocationorcustomerlocation.

8. Orientation,Training&Noticeperiod:

Orientation:Althoughtheemployeeisexperiencedinhisdomain,employeehastobetrainedon
theProduct,bestpractices&specializedskillsbythecompanyintheformoforientation.Duringthe
orientationphaseyouwillbeprovidedwithsufficientinputsthatwillhelpyoutowork
independently.Sametimeduringtheorientationtherearechancesthatyoumightexperience
thatthescopeofworkdoesnotaligntowardsyourdesireandinterest.Similarly,thecompany
alsomightgetafeelingthatyouareawrongchoicetothecompany.However,suchthoughts
cannotbeprolongedandhencetheexplorationlimitissetasfourweeksfromthedateof
orientation.Incaseeitherofthepartyfeelsandjustifieseachotherthattheyarenotinlinewith
eachother,inthemutualinterestofboth,theycanmutuallyagreeandwithdrawtheirtermsof
employmentwithanoticeofoneweek.Insuchcasesnocontractualclauseswillbeineffectand
henceneitherofthemhastopayanyadditionalcompensationforthebreachofthecontract.Butafter
fourweeksunlessanythingmentionedinwriting,it’sassumedthatbothpartiesare
acceptableontheirtermsofemployment.Inviewofsuchtrainingprovidedbythecompany,the
employeeagreestoservetheCompanyforaMinimumperiodof12monthsaftersuccessful
completionofprobation.Iftheemployeehastoresignwithinsuchperiodof24monthsinclusive
oftheProbationaryperiod,thenshe/hewillcompensatetheCompanytotheextentof
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“HalfofthePortionoftheCTCpayablefortheunfinishedportionofthecontract,where
thecontractperiodis24monthsfromtheDateofJoining”

Training:ExtopromotesvariousformsofTrainings–Inhousetrainingsconductedbyinhouseconsultants,
InhousetrainingsconductedbyexternalConsultants,anyspecializedexternal
trainingsthatareapprovedbyEXTO,OntheJobTraining,shadowingaconsultantwhoisactively
engagedinaProject,CertificationsrelatedtoExto’snatureofbusinessactivitywhichisapprovedbyExto.

Allthesetrainingsinwhateverformwilldemandaninvestmentoftimeandeffortofthe
Company,whichisinvesteduponyouwithanexpectationthatyouwillservethecompany.Each
trainingisassociatedwithafixedcostandthisfixedcostisamortizedoveratwo-yearperiodper
employeeundergoingtherespectivetrainings.Henceeveryemployeeisexpectedtoservea
minimumofTwo(2)yearsfromthedateofcompletionofthetrainingtoensurethecompany
doesnotloseonthetrainingsprovided.

Howeverduetounavoidablecasesiftheemployeeneedstoleavethecompanybeforethe
specifiedperiodaftertakingthetraining,theemployeeunderstandsthelevelofinvestment
madeontheemployeeandwillrepayorcompensatethecostofthetrainingassociatedtothe
extentoftheremainingamountpayablefortheremainingmonthsthataccountstoTwo(2)years
period.Further,theemployeeexpresslyacknowledgesthattheemployercanwithholdthe
relievingorderandotherpaperstillsuchtimethecompensationispaid.

9. NoticePeriod:Youremploymentwiththecompanycanalsobeterminatedeitherbythe
companyorbyyoubygivingtheotherparty2Monthsadvancenotice.HowevertheCompanyreservesthe
righttoterminatetheemploymentwithoutassigninganyreasonsforthe
terminationsubjectedtoprevailingconditionsofbusiness,yourroleetc.,Insuchcasesthe
Companycaneitherallowyoutoworkforthe2monthsordecidetorelieveyouimmediatelyby
payingacompensationequaltoyour2monthsofbasicpay,asperyourlastdrawnsalaryslip.In
theeventofyoudecidingtopartthecompany,whileyouarenotengagedinanyProjecteither
onsiteoroffsite,youareexpectedtoprovidenoticeperiodof2monthsfromthedateofyour
formalresignation.Thoughyoumayprefertocompensatethecompanywith2monthsofyour
basicpay,itscompany’sdiscretiontoeitheracceptthatordemandyourserviceforthenotice
periodduration.Thoughyoumayavailyourapplicableleavesduringthecompensationperiodit
willnotbecountedtoreduceyournoticeperiod.Thenecessaryrelievingdocumentswillbe
providedonlyaftercompletionofyour2months’noticeperiod.Thisistoensurethatthe
assignmentsthatyouhandledarenotjeopardized.WhileyouareengagedonanOnsite
assignmentforashortdurationwhichislessthan6months,yourresignationwillnotbeaccepted
whileyouareonsuchanassignmentconsideringVisarequirementsandothertravelconditions.
Youarehenceexpectedtorefrainyourselvesfromsubmittingaresignationwhileyouare
engagedinsuchProjectsandplantosubmittheresignationonceyouarebackinyourwork
location,thesameconditionsasmentionedabovewillapplyonceyourresignationisaccepted.Incaseoflong
-termassignments,theconditionsforresignationwillbediscussedanddecided
beforeengagingintotheassignment.Youareresponsibletoprovideappropriateknowledge
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Transfertothereplacementcandidatethatwillbealignedtoyouonceyourresignationisaccepted.

WhileyouareengagedonanOffsiteProjectassignment,theexpectednoticeperiodis3months
whichisneededtofindasuitablereplacementandbringthereplacementconsultantupto
speed.InthiscaseyouareexpectedtoprovidethenecessaryKnowledgeTransfertothe
replacement.Uponthecomfortofthereplacementconsultantandtheclientyourrelievingmay
beconfirmed.However,itwillnotbelessthan2monthsandmorethan3monthsinthiscase.

However,youareexpectedtorefrainfromsharingyourresignationplanswithanyofthe
customerrepresentativesunlessanduntilit’sacceptedbytheCompany.Notprovidingproper
noticeperiodwillbeconsideredasadisciplinaryactionwhichwillresultinterminationofyour
employment.

10.WorkingwithClients:TheCompanymayrequireyoutoperformtheduties&undertake
assignmentsforthecompanyinanypartofIndiaorabroad,whetheratthecompany’spremises
orthatofitscustomers/clients.Youarealsoliabletobetransferredtoanyofficeorbranchof
thecompanyanywhereinIndiaorabroad.Duringdeputationtoanycustomer/client’spremises
youshallabidebythetermsandconditionspertainingtothesepremises.Youarenotexpected
tosharetheclientreferencesandthenatureoftheassignment,withoutpriorpermissionfrom
theclientand/orExtoconsideringtheconfidentialitymaintenance.

11.ConfidentialityofProprietaryInformation:Employeeagrees,duringorafterthetermofthis
employment,nottorevealconfidentialinformation,ortradesecretstoanyperson,firm,
corporation,orentity.ShouldEmployeerevealorthreatentorevealthisinformation,the
CompanyshallbeentitledtoaninjunctionrestrainingtheEmployeefromdisclosingsame,or
fromrenderinganyservicestoanyentitytowhosaidinformationhasbeenoristhreatenedtobe
disclosed,therighttosecureaninjunctionisnotexclusive,andtheCompanymaypursueany
otherremediesithasagainsttheEmployeeforabreachorthreatenedbreachofthiscondition,
includingtherecoveryofdamagesfromtheEmployee.Theconfidentialitydataincludes,any
documents,presentationsandanyotherCollateralsharedwiththeemployeesthroughintranet
sites&anyotherinternalsocialnetworkingsiteusedwithinthecompany.
EmployeewillagreetosignthenecessaryNDA’sand/orConfidentialagreementsthatare
neededbytheclientforexecutingtheirProject.ThesigningofsuchNDA’sandconfidentiality
agreementsbytheemployeewillbeinitiatedontherespectivedefaulterwhodeviatedthe
agreementnormsanditwillpreventExtofromanylegalordisciplinaryactionsinitiatedbythe
clientonthedefaulteremployee.

12.Workstation/Laptop:TheEmployeeshallbeprovidedwitheitheraworkstation(Desktop
computer)oraLaptopwithBag,mouseandaheadsetwhilejoiningthecompany,dependingon
thenatureofrole.Ineithercasetheemployeeissolelyresponsiblefortheproperupkeepand
maintenanceoftheworkstation/Laptop.ItshallbetheresponsibilityoftheEmployeetoensure
thatadequateback-upsofimportantfilesarekeptinothermachinesofthecompanyinorderto
protecttheprojectfromsufferinganyunreasonabledelay.Incaseofanymaintenancerelated
issuesyouwillnotifytheSystemAdministrator&hewillplanfornecessarycorrections.Incaseof
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anylossofLaptoporanyothercompanyasset,youareexpectedtoimmediatelylodgea
complaintwiththelocalPolicestation&producetheFIRcopytotheSystemadminforclaimingInsurance.

IntheeventofyourfailuretofileaFIRandassistingthecompanyinInsuranceclaim,itisyour
soleresponsibilitytoreplacewithanewLaptopwiththesameorhigherconfiguration,whichwill
bevalidatedbythesystemAdmin.TheemployeewillhandovertheWorkstation/Laptopalong
withtheDatatothesystemadmin,beforegettingrelieved.Theemployeewillalsohandoverthe
otheraccessorieslikemouseandheadsetwhilerelieving.

Installationofsoftware’swithoutthewrittenapprovalthesystemadministratorisariskonyour
own.AnyactionsinitiatedbytheinstalledsoftwareproviderwillbeonyouandEXTOwillbe
exemptedfromanysuchactionsfromthesoftwareprovider.Ifyouarefoundthatyouare
misusingthelaptopforbrowsingrestrictedsitesyouwillbeentitledfordisciplinaryaction.
Youareexpectedtorefrainfromdeletingthecompanydataonyourlaptopwhilereturningthe
laptopordesktoptothesystemadministrator.

13.ReimbursementofBusinessExpenses:TheCompanywillreimburseemployeesforexpensewhich
aredirectlybusinessrelatedliketravelexpenses,lodging,meals,officesupplies,andmileage
incurredwhiletravelingonbusiness.Employeesmustsubmittheoriginalreceipts/Billsforall
expenses.Employeesshouldconsultwiththeaccountsdepartment/HRpriortobusinesstripstoconfirm
eligibleexpenses.

AllTravelExpensesClaimSubmissionforthepreviousmonthshouldbesubmittedonorbefore
7thdayofsubsequentmonth.AllDomestictravelexpensereimbursementsareprocessedon20thofeverymo
nthandinternationaltravelexpensereimbursementsareprocessedon25thofevery
month.Theadvancerequestshavetobesubmittedwithaminimumnoticeperiodof7days
beforethedayyouexpecttheamountforspending.

14.PaidLeave&Compensatoryoff:Everyemployeeisexpectedtofulfillcompletionof240daysof
attendanceperyear.PaidLeaveforsuchperiodis12Days.Paidleavecannotbeaccumulated.To
meeturgentdeliverycommitments,theemployeemayhavetoworkadditionalhoursthan
planned;insuchcasestheEmployeecanavailCompensatoryofffortheadditionalworkhours.
Anysuchcompensatoryoffshallbeavailedwithin2monthsfollowingthecalendarmonthin
whichextrahourswereputin,howeverthecompensatoryoffdaysneedtobeapprovedbyyour
reportingofficer.

15.Disability:IntheeventthattheEmployeecannotperformthedutiesbecauseofillnessor
incapacityforaperiodofmorethan7days,thecompensationotherwisedueduringsaidillness
orincapacitywillbereducedby50%(Fiftypercent).Theserviceswillbeterminatediftheillness
ordisabilitycontinuesbeyond3calendarmonths.TheEmployee'sfullcompensationwillbe
reinstateduponreturntowork.However,iftheEmployeeisabsentfromworkforanyreasonfor
acontinuousperiodofover1calendarmonth,theCompanymayterminatetheEmployee's
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employment,andtheCompany'sobligationsunderthisagreementwillceaseonthatdate.
However,theemployeeisliabletofulfillhisobligationsdetailedinClause7.1andtheCompanyisfreeto
pursuethat.

16.TerminationofEmployment:
Withoutassigninganycause,theCompanymayterminatetheemploymentatanytimeupon30

days'writtennoticetotheEmployeeorcompensationinlieuofnotice.IftheCompanyrequests,
theEmployeewillcontinuetoperformhis/herdutiesandwillbepaidhis/herregularsalaryupto
thedateoftermination.Notwithstandinganythingtothecontrarycontainedinthisagreement,
theCompanymayterminatetheEmployee'semploymentupon30days'noticetotheEmployee
shouldanyofthefollowingeventsoccur:

I. ThesaleofsubstantiallyalloftheCompany'sassetstoasinglepurchaserorgroupof
associatedpurchasers;or

II. Thesale,exchange,orotherdisposition,inonetransactionofthemajorityofthe
Company'soutstandingcorporateshares;or

III. TheCompany'sdecisiontoterminateitsbusinessandliquidateitsassets;
IV. ThemergerorconsolidationoftheCompanywithanothercompany.Windingupor

reorganization.
V. Incaseofviolatingthecodeofconductdefinedbythecompanypolicy

VI. Notmeetingtheminimumperformancecriteria&objectivessetforyouforthespecified
timeperiodbyyourreportingManager.

17.DeathBenefit:ShouldEmployeedieduringthetermofemployment,theCompanyshallpayto
Employee'sestateanycompensationduethroughtheendofthemonthinwhichdeathoccurred.

18.RestrictiononEmploymentafterresignationfromEXTO:Foraperiodof(ONE)yearaftertheend
ofemployment

- theEmployeeshallnotcontrol,consulttoorbeemployedbyanyclientsofthecompany,
eitherbysolicitinganyofitsaccountsorbyoperatingwithinEmployer'sgeneraltrading
area.ThisexcludesthepossibilityoftheemployeejoiningEXTO’scompetitorandsuch
competitorhavingacontractwithEXTO’sclient.

- theEmployeeshallnotjointhecompetitorofEXTO’sclientwithwhomtheemployeehas
workedoverthe12monthsprecedinghis/herresignation

19.AssistanceinLitigation:Employeeshalluponreasonablenotice,furnishsuchinformationand
properassistancetotheCompanyasitmayreasonablyrequireinconnectionwithanylitigation
inwhichitis,ormaybecome,apartyeitherduringorafteremployment.

20.EffectofPriorAgreements:ThisAgreementsupersedesanyprioragreementbetweenthe
CompanyoranypredecessoroftheCompanyandtheEmployee,exceptthatthisagreementshall
notaffectoroperatetoreduceanybenefitorcompensationinuringtotheEmployeeofakind
elsewhereprovidedandnotexpresslyprovidedinthisagreement.
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21.SettlementbyArbitration:Alldisputesanddifferencesarisingoutofthisagreementshallbe
referredtothesoleArbitratortobenominatedbythecompany.ThevenueofArbitratorshallbe
atChennai.TheemployeefurtheragreestotheCompanyreferraltoArbitrationintheeventtheemployee
hasnotpaidthecompensationwithinonecalendarmonthofintimatingtheresignation.

22.LimitedEffectofWaiverbyCompany:ShouldCompanywaivebreachofanyprovisionofthis
agreementbytheEmployee,thatwaiverwillnotoperateorbeconstruedasawaiveroffurtherbreach
bytheEmployee.

23.Severability:If,foranyreason,anyprovisionofthisagreementisheldinvalid,allotherprovisions
ofthisagreementshallremainineffect.Ifthisagreementisheldinvalidorcannotbeenforced,
thentothefullextentpermittedbylawanyprioragreementbetweentheCompany(orany
predecessorthereof)andtheEmployeeshallbedeemedreinstatedasifthisagreementhadnot
beenexecuted.

24.AssumptionofAgreementbyCompany'sSuccessorsandAssignees:TheCompany'srightsand
obligationsunderthisagreementwillinuretothebenefitandbebindingupontheCompany's
successorsandassignees.

25.OralModificationsNotBinding:ThisinstrumentistheentireagreementoftheCompanyandthe
Employee.Oralchangeshavenoeffect.Itmaybealteredonlybyawrittenagreementsignedby
thepartyagainstwhomenforcementofanywaiver,change,modification,extension,ordischarge
issought.

26.OtherRules&Regulationsofthecompany:Yourappointmentwillbegovernedbythepolicies,
rules,regulations,practices,Processesandproceduresofthecompanyasapplicabletoyouand
thechangesthereinfromtimetotime.Youareexpectedtomaintainabsoluteintegrityatall
timesandnotdivulge,communicateorpassonanyinformation,whichyoumaycometopossess
asaresultofyouremploymentwiththecompanytoanyoutsiderortoanyonenotemployedby
thecompany.

Youarealsoexpectednottocommunicateanyinformationregardingyourremuneration/terms
ofemploymenttoanyotheremployeeofthecompanyexceptyourimmediatesuperior.Violation
ofthisnormshallmakeyouliableforeffectiveterminationfromtheservicesofthecompany.
Iacceptthetermsandconditionsmentionedabove.

ForExtoProjectSolutions(P)Ltd

[ACCEPTED]

N.Chandrika

ThanujaBH NaralaChandrika
(Lead-TalentAcquisition&Retention) (Employee)
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ANNEXURE–C

EMPLOYEENON-DISCLOSUREAGREEMENT:ForGoodConsideration,andinconsiderationofbeingemployedbyExto
ProjectSolutions(P)Ltd,theundersignedemployeeherebyagreesandacknowledges:

1. Thatduringthecourseofmyemploytheremaybedisclosedtomecertaintradesecretsofthe
Company;saidtradesecretsconsistingbutnotnecessarilylimitedto:

(a)Technicalinformation:Methods,processes,formulae,compositions,systems,techniques,
inventions,machines,computerprogramsandresearchprojects.(b)Businessinformation:
Customerlists,pricingdata,sourcesofsupply,financialdataandmarketing,production,or
merchandisingsystemsorplanandSalarydetails.

2. IagreethatIshallnotduring,oratanytimeaftertheterminationofmyemploymentwiththe
Company,useformyselforothers,ordiscloseordivulgetoothersincludingfutureemployees,
anytradesecrets,confidentialinformation,oranyotherproprietarydataoftheCompanyin
violationofthisagreement.

3. ThatupontheterminationofmyemploymentfromtheCompany:

(a)IshallreturntotheCompanyalldocumentsandpropertyoftheCompany,includingbutnot
necessarilylimitedto:drawings,blueprints,reports,manuals,correspondence,customerlists,computer
programs,andallothermaterialsandallcopiesthereofrelatinginanywaytothe
Company'sbusiness,orinanywayobtainedbymeduringthecourseofemploy.IfurtheragreethatI
shallnotretaincopies,notesorabstractsoftheforegoing.(b)TheCompanymaynotifyanyfutureor
prospectiveemployerorthirdpartyoftheexistenceofthisagreement,andshallbeentitledtofull
injunctivereliefforanybreach.(c)Thisagreementshallbebindinguponmeandmypersonal
representativesandsuccessorsininterest,andshallinuretothebenefitoftheCompany,itssuccessors
andassigns.

Iacceptthisappointmentletterwithoutanyreservationsonanyoftheclausesstatedthereinand
withfullunderstandingofitscontentsanditsimplications.

ForExtoProjectSolutions(P)Ltd

[ACCEPTED]

N.Chandrika

ThanujaBH NaralaChandrika
(Lead-TalentAcquisition&Retention) (Employee)



Date: 

Employee Name: 
Address:   
Employee Email:  

Subject:  Letter of Appointment 

Dear  

Interactive Manpower Solutions Private Limited is pleased to appoint you as 

This Letter sets forth the terms and conditions of your appointment with the Company.  Please note that 

your appointment is conditional and contingent upon your acceptance of the terms of this letter. 

As noted in the offer letter you previously acknowledged, we are in the process of carrying 

out a detailed background verification exercise to validate the credentials and information

submitted by you. Accordingly, your appointment pursuant of this letter shall be subject to this exercise.   

The following terms and conditions apply to your appointment: 

1. Your date of joining (DOJ):

2. Your appointment is based on the understanding that you are physically fit and have no

disease or other ailment that may prevent you to perform your obligation as per the terms in

this letter.

3. Your basic annual salary plus allowances and benefits (Total Cost to the Company (CTC))

will be in Rupees   per annum
(Rupees in words) as per the annexure A of this letter.

4. You will be eligible for benefits as per the Company policy as applicable.

5. The Company shall be entitled to deduct tax at source and other statutory payments from

your salary as per applicable laws.

6. In the event your employment is terminated within the first 30 days of training due to

unsatisfactory performance, or due to service for negligence, the Company reserves the right

to forfeit all dues/payments/salaries and other emoluments payable to you by the Company

for recovery of damages/losses.

And Ninety Seven Only

Rupees Two Lakh Nine Thousand Nine Hundred

Anusha Charmathi
FLAT 612-B, Magarpatta City, Hadapsar, Pune-411013

2,09,997/-

19-Apr-2021

Anusha,

Junior Recruiter (ORS-US)

c.anushavarma@gmail.com

19-Apr-2021



7. All increments, promotions, and demotions will be at the sole discretion of the

Company, depending upon your efficiency, intelligence, regular attendance, sense of

discipline, loyalty and behavior.

8. You will be initially posted at:

9. Over the course of your employment with the Company, we may hand over various

assets to you.  Such assets may include but not limited to desktop, laptop, internet

dongle, etc.  You acknowledge that these assets are property of the Company, and you

shall use them with the utmost care.

10. The first six months/180 days of your employment with the Company shall be

considered a probationary period.  This probationary period may be further extended

if required by the Company.  If you have not received confirmation in writing by the

Company Management on or before the expiration of the original six-month period,

your probation period shall be considered extended and still active.  In no event shall

the probationary period event be more than one year.  During the probation period

(original or extended) of your services, your services are liable to be terminated

without assigning any reason or notice or compensation or payment in lieu of notice.

During probation, after successful completion of your training, you are bound to inform

the Company in writing of your intent to leave your employment.  Additionally, you

shall provide a 15 days notice to allow the Company time to arrange for your

replacement.

On Confirmation, your employment with the Company may be terminated by either

party by serving a              month notice or              month salary in lieu thereof.

However, the Company shall have the right to terminate your employment without

any notice for breach of term(s) and/or provision(s) in the employment agreement.

11. You shall produce all original documentation and supporting evidence to prove your

age, qualifications, etc. as mentioned by you in the employment application form at

the Company Management request.

12. Your retirement age will be 58.

Ahmedabad, Gujarat

One One



13. You shall also abide by various other terms and conditions as mentioned in Exhibit A

of this Letter of Appointment.

14. In case of any dispute arising between us in relation to this Letter of Appointment, the
same shall only be dealt with and adjudicated by Arbitration at Ahmedabad.

15. The delivery of signed counterparts by electronic mail in “portable document format”

(“.pdf”) shall be as effective as signing and delivering the counterpart in person.

Please confirm your agreement to above terms and conditions in this Letter of Appointment by signing 

and returning the enclosed copy. 

Sincerely, 

For, Interactive Manpower Solutions Pvt. Ltd. 

Swati Pandit 
Asst. Vice President – Human Capital 

Enclosed:  1.  Annexure A 

2. Exhibit A

ACKNOWLEDGED AND ACCEPTED 

_____________________________________ 

EMPLOYEE SIGNATURE   

DATE 19-Apr-2021

AnushaChamarti (Apr 22, 2021 15:45 GMT+5.5)
AnushaChamarti

https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAcl8Fku1IkliGhmsQD3dM_FM3onL6Xq6U
https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAcl8Fku1IkliGhmsQD3dM_FM3onL6Xq6U


Annexure-A 

Anusha Charmathi 
Particulars Amt 

Basic 50% 7,509 

HRA 50% 3,755 

Statutory Bonus 20% 1,502 

Other Allowance (Consolidated) 2,251 

Gross Salary (A) 15,017 

Deductions : 

Employee's PF Contribution 12% 901 

Professional Tax 200 

Employee's ESIC Contribution 0.75% 113 

Total Deductions (B) 1,214 

Net Take Home (A)  - (B) 13,803 

Employer Contribution & Benefits 

PF 13.01% 977 

ESIC 3.25% 488 

Gratuity 4.16% 312 

Leave Benefits 35.00 706 

Total Benefits (C) 2,483 

CTC (A) + (C) 17,500 

CTC p.a. 2,09,997

Note: 

• Your Net Take Home Salary is subject to changes in statutory rates

• Performance Incentive: You will be eligible to earn performance incentive over and above

your fixed salary which will be decided by management from time to time subject to your

performance and company policy

• Salary revision will be subject to your satisfactory performance and confirmation of services.

Also your designation will be changed to Recruiter.

Salary Information and Revision schedule: 

1st Month to 
6th Month 

Salary Rs. 17,500/- Cost to company 
(CTC) monthly  

*The Net Take Home Salary is subject to
changes in statutory rates and deduction

7th Month to 
12th Month 

Salary Rs. 20,500/- Cost to company 
(CTC) monthly  

*The Net Take Home Salary is subject to
changes in statutory rates and deduction

13th Month 
Onwards 

Salary Rs. 24,000/- Cost to company 
(CTC) monthly  

*The Net Take Home Salary is subject to
changes in statutory rates and deduction

AnushaChamarti (Apr 22, 2021 15:45 GMT+5.5)
AnushaChamarti

https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAcl8Fku1IkliGhmsQD3dM_FM3onL6Xq6U
https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAcl8Fku1IkliGhmsQD3dM_FM3onL6Xq6U


Exhibit A 

General Conditions: 

a. The Employee shall work efficiently and diligently to the best of his/her ability and will devote
his/her whole time to the duties of service to the Company.  During his/her employment with the
Company, the Employee shall not engage, directly or indirectly, in any service, business, trade or
occupation (including agency for insurance company or in advisory capacity).

b. Employee shall follow all the instructions issued by the Company.

c. In addition to the terms of this Appointment Letter, the Employee shall also be liable to comply
with all the rules, regulations and/or policies of the Company as applicable/enforced.

d. The Company shall have the right to transfer the Employee to any of its other offices/IMS divisions
in different geographies as per the requirements of the Company.  The Company shall also have
the right to ask the Employee to work from his/her home.  In such case, the Employee shall ensure
basic infrastructure such as internet broadband connections and other set up that may be
required for him/her to perform his/her duties from home.

e. The Employee shall not take any presents, commissions, gifts, or any kind of gratification in cash
or kind from any person, party or firm having connection with the Company unless otherwise
approved in writing by the Company Management.

Proprietary Information: 

a. The Employee acknowledges that his/her employment creates a relationship of confidence and
trust between the Company and the Employee with respect to any information:

i. Applicable to the business of the Company; or
ii. Applicable to the business of any client or customer or supplier of the Company, which

may be made known to the Employee by the Company or by any client or customer of
the Company, or learned by the Employee in such context during the period of his/her
employment.

The parties also foresee that the Employee may discover or create Intellectual Property in the 
course of his/her employment and agree that in this respect, the Employee has special obligations 
to further the interest of the Company. 



All such information has commercial value or otherwise in the business in which the Company is 
engaged and is hereinafter called “Proprietary Information.”  By way of illustration, but not 
limitation, Proprietary Information shall include any and all technical and non-technical 
information including patent applications for grant of patent, copyright, including design 
copyright, trade-marks whether registered or unregistered, registered or unregistered designs, 
utility models, trade secret, and proprietary information, techniques, sketches, drawings, models, 
inventions, know-how, processes, apparatus, equipment, algorithms, software programs, 
software source documents, invention and formulae in relation to the current future and 
proposed products and services of the Company and the right to apply for them in any part of the 
world, discoveries, creations, inventions, or improvements or upon additions to an invention, 
confidential information, know-how and any research effort relating to any of the above mention, 
whether registrable or not, moral rights and any similar rights in any other country and includes, 
without limitation, its respective information concerning research, experimental work, 
development, design details and specifications, engineering, financial information, procurement 
requirements, purchasing manufacturing, customer lists, financials of the Company, business 
forecasts, sales and merchandising and marketing plans and information and any other 
information in relation to the Company, its employees and/or clients, customers and suppliers.  
“Proprietary Information” also includes proprietary or confidential information of any third party 
who may disclose such information to the Company or the Employee during the course of the 
Company’s business. 

Employee Covenants 

a. During the continuance of employment under this Appointment Letter, the Employee shall,

devote his/her whole time and attention to the business of the Company and shall not,

without the prior written consent of the Company Management:

(i) Engage in any other business or employment; or

(ii) Be concerned or interested in any other business of a similar nature to or competitive

with that, carried on by the Company or any of its subsidiaries or associated

companies/divisions in relation to its goods and services.

b. The Employee shall at all times during the term of employment and thereafter, hold in

strictest confidence, not to use, except for the benefit of the Company, or disclose to any

person or any other legal entity including but not limited to firm or corporation without

written authorization of the Company Management, Proprietary Information.



c. The Employee shall take security precautions, at least as much as the precautions the

Employee takes to protect his own confidential information, but in no event less than

reasonable care, to keep confidential the Proprietary Information.

d. The Employee shall not disclose, reproduce, summarize, and/or distribute Proprietary

Information except as expressly required by the Company for the purpose and benefit of the

Company.

e. The Employee shall not reverse engineer, decompose, or disassemble any software code

and/or hardware devices, except as expressly required by the Company for the purpose and

benefit of the Company.

f. The Employee shall not make any commercial use or any commercial gain from the

Proprietary Information.

g. The Employee agrees not to improperly use or disclose any confidential information or

trade secrets of any former or other person or entity and the Employee will not bring onto

the premises of the Company any unpublished document or proprietary information

belonging to any such employer, person or entity unless consented to in writing by such

employer, person, or entity.

h. The Employee recognizes that the Company has received and in the future likely to receive

from third parties their confidential or proprietary information (such as, but not limited to,

software programs provided by license) subject to a duty on the Company’s part to maintain

the confidentiality of such information and to use it only for certain limited purposes as per

the terms and condition of the non-disclosure agreements or any other agreement for such

purpose that are entered into or likely to be entered into by the Company in future. The

Employee acknowledges that under those agreements, the Company is/shall not only

oblige or likely to be obliged to keep the Confidential Information of such third parties

confidential but also obliged or likely to be obliged to obtain similar undertaking from its

employees so as to ensure that the Company Employees are also liable to comply with the

terms of those agreements.  Accordingly, the Employee hereby agrees and undertakes that

he/she shall be liable to comply with the terms of those agreements that the Company has

entered into or likely to enter into in the future with third parties for the protection of the

confidential information and thereby agrees to hold all such confidential or proprietary

information of third parties in the strictest confidence and not to disclose it to any person,

firm or corporation or to use it except as necessary in performing his/her obligation to the



Company consistent with the Company’s agreement with such third party. The Employee 

agrees to comply with Company's policies and procedures, as applicable, with respect to 

such information. 

i. Upon termination of his/her employment or at the request of the Company before

termination, the Employee will deliver to the Company all written and tangible material

(including computer data and all writings and documents) in his/her possession

incorporating the Proprietary Information or otherwise relating to the Company's business.

j. The Employee further acknowledges and agrees that all records and documents (whether

or not in electronic form) created, accessed or acquired by him/her in the course of his/

her employment shall remain the sole property of the Company and upon termination of

employment for any reason, the Employee agrees to return the same to the Company.

k. The Employee shall ensure that no written and tangible material and computer data shall

be destroyed or otherwise tampered with, but instead, be returned to the Company upon

termination of employment or at the request of the Company Management, before

termination, along with all other properties of the Company.

l. The Employee acknowledges and agrees that all Intellectual Property Rights deriving from

services carried out by him/her in the course of his/her employment with the Company

shall belong to the Company, and accordingly the Employee agrees to execute all such

documents and do all such acts that the Company requires to give the effect to the

Company’s rights pursuant to this clause.

m. The Employee acknowledges and agrees that in the course of his/her employment, the

Employee may have access to personal data, as defined in the Indian Information and

Technologies Act, 2000 and amended periodically any rules made thereunder, General

Data Protection Regulation (EU) 2016/679 and/or any other applicable data protection

legislation (hereinafter collectively referred to as the “Data Protection Laws”) of third

parties, which may be processed by the Company in accordance with the Data Protection

Laws (hereinafter referred to as the “Protected Personal Data”). The Employee covenants

and agrees that he/she will comply at all times with the Data Protection Laws, the

Company’s Data Protection Policy and Data Protection Procedure, as amended periodically,

in respect to the Personal Protected Data.



n. The Employee agrees that during the term of his/her employment with the Company, and

for a period of           months immediately following the termination of employment with

the Company for any reason, whether with or without cause, the Employee shall not either

directly or indirectly solicit, induce, recruit or encourage any of the Company’s employees

or consultants to terminate their relationship with the Company, or attempt to solicit,

induce, recruit, encourage or take away employees or consultants of the Company, either

for himself/ herself or for any other person or entity. Further, during the Employees

employment with the Company and at any time following termination thereof for any

reason, with or without cause, the Employee shall not use any Proprietary Information of

the Company to attempt to negatively influence any of the Company’s clients or customers

from purchasing Company products and/or services or to solicit or influence or attempt to

influence any client, customer or other person either directly or indirectly, to direct his/her

or its purchase of products and/or services to any person, firm, corporation, institution or

other entity in competition with the business of the Company.

o. The Company has also formulated / in process of formulating number of

rules/regulations/policies (collectively referred as “the Policies”) for the purpose

regularizing employment related issues of its employees.  The Company has already handed

over all the Policies which are already in place to the Employee and further undertakes to

inform the Employee immediately in case of formulation of any new policy or any

modification in the existing policies. The Employee acknowledges that the Company

expects all its employees to strictly adhere to the terms of the Policies. Accordingly, the

Employee undertakes that he/she will fully comply with terms and conditions of the

Policies.  Any breach to any of the terms of the Policies shall be considered as breach of the

terms of this Appointment Letter.

p. The Employee agrees and accepts that having regard to all circumstances, the restrictions

and covenants contained in this clause are reasonable and necessary for the protection of

the Company and that they do not bear harshly upon the Employee and agree that:

(i) each restriction shall be read and construed independently of the other restrictions so

that if one or more are found to be void or unenforceable as an unreasonable restraint

of trade or for any other reason, the remaining restriction shall not be affected.

(ii) If any restriction is found to be void but would be valid and enforceable if some part of it

were deleted, or if the restriction is limited in terms of time or place of operation, that

restriction shall apply with such deletion or limitation as may be necessary to make it

valid and enforceable.
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q. During his/her association with the Company, the Employee may be expected to contact

the customers of the Company/other third parties with whom the Company has

commercial interests via the Employee’s LinkedIn Account. The Employee may, in such

cases, use his/her existing LinkedIn Account or create a new LinkedIn Account as may be

instructed by the Company Management. The Employee agrees and acknowledges that

while any such LinkedIn account is his/her private account, the data/information

uploaded/saved therein shall always be owned by the Company. Accordingly, in case of

termination of this Appointment Letter/the Employee ceases to be an employee of the

Company due to whatsoever reason, the Employee will have to hand over entire data of

his/her said LinkedIn Account to the Company in a manner as indicated by the Company.

r. The Employee undertakes and agrees that he/she shall not undertake any action that may

result into tarnishing the goodwill/reputation of the Company. The Employee shall not use

any social media platform for the purpose of addressing any issues or problems that he/she

may face in relation to his/her association with the Company. The Employee shall be

obliged to keep all those issues confidential and discuss with the Company management

for an amicable solution. The Employee acknowledges that the Company shall have the

right to initiate legal action against him/her in case of breach of this term.

s. The Employee undertakes to use all the Company properties such as laptop, computer,

internet dongle, etc. which may be provided by the Company, only for the purpose of

providing various services to the Company. In case, the Employee is working from home

using the Company’s properties, the Employee shall be entitled to use the said properties

carefully and shall not misuse the same in any manner.

t. The Employee undertakes to indemnify the Company against all liabilities, claims, demands,

actions, costs, damages or loss arising out of any breach by the Employee of any of the terms

of this Appointment Letter including the Employee's negligence, recklessness, dishonesty

and/or defamation.



Termination of Employment 

a. In case of any breach of terms of this Appointment Letter by the Employee, the Company

shall have a right to terminate this Appointment Letter forthwith. This right of termination

shall be in addition to the other legal rights the Company may have against the Employee in

case of such    breach.

b. As a condition of employment, should employment be terminated for any reason, including

resignation by the Employee, the Employee shall not disrupt, damage, impair or interfere

with the business of the Company whether by way of interfering with or raiding its

employees, disrupting its relationship with customers, agents, representatives or suppliers

or otherwise, for a period of 24 months following the date of termination of his

employment.

c. At no point after the termination date the Employee shall directly or indirectly represent

himself as being interested in or employed by or in any way connected with the Company,

other than as a former employee of the Company.

d. If the Employee leaves the employment of the Company, the Employee hereby consents to

notification by the Company to his/her new employer about his rights and obligations

under this Appointment Letter.

ACKNOWLEDGED AND ACCEPTED 

________________________________________ 

EMPLOYEE SIGNATURE    

DATE: 19-Apr-2021

AnushaChamarti (Apr 22, 2021 15:45 GMT+5.5)
AnushaChamarti

https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAcl8Fku1IkliGhmsQD3dM_FM3onL6Xq6U
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 JOB CHART 
 

(Designation-wise) 
 

Designation          Junior Recruiter     
Name   Anusha Charmathi 
 
Reporting To AOM/Operations Manager/ Sr. OM/VP     Date: 19-04-2021 
   
Competence Requirement 

Competence Criteria Min. Required Available / to be Taken 
(Required Trainings to be indicated in the Training List) 

Education Graduation  

Experience 0 to 1 Years  

Skills Recruitment, Convincing,  

Trainings   

 

Sr. No. Details of Risk Owned 

 Client details, candidate data, job portal details 

  

  

  

 
Responsibilities 

• Source, Screen, Interview and evaluate candidate 

• Foster long-term relationships with candidates. 

• Review and understand job requirements. 

• Review applicants to verify if position requirements are met. 

• Format Resumes meeting client expectations 

• Research new technologies. 

• Maintaining Of data base 

• Prepare and send daily Recruiting report to Team Manager. 

• Client Handling  

• Handling conference calls  
 
Authorities 

• NA 
 
Delegation Authority 

• NA 
 
Access Rights 

• Controlled Folder Access  

• Controlled Internet Access 

• Controlled Floor Access 

• Access to Job Portals  
 

This document is read and understood without any doubts. This document needs to be revised from time to time.  

AnushaChamarti (Apr 22, 2021 15:45 GMT+5.5)
AnushaChamarti

https://in1.documents.adobe.com/verifier?tx=CBJCHBCAABAAcl8Fku1IkliGhmsQD3dM_FM3onL6Xq6U
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Yamini Atthuru                 May 26, 2021                                                                                                                          

Bangalore    

 

  

Tel: (Cell) +91-9182977151 

 

Dear Yamini, 

 
We are pleased to confirm the highlights of our employment offer to you.  Please call me 

immediately at +91-80-3090-4720, if you have any questions regarding this offer.  This offer is 
open for your consideration until close of business on June 2, 2021. 
 

Your position will be  Engineer I – Software Validation reporting to the Manager – MSCC 

DCS Solution Dev - India, in Bangalore. You will be a full-time employee of Microchip 
Technology (India) Pvt. Ltd., Bangalore. 
 
Your Total “Cost-to-Company” (CTC) (Total Annual Gross plus Retirals, Benefits, Incentives and 

Perquisites) will be Rs. 750,000 (Rupees Seven Lakh and Fifty Thousand Only) per annum.  
 

The detailed breakup for all components of the salary is attached along with the offer letter. Your 
performance and compensation will be reviewed periodically, and you will be eligible for salary 

adjustments in the future based upon these performance reviews.  
 
You will be on probation for a period of six months, which may be extended or reduced at the sole 
discretion of Management.  During the period of probation, the appointment can 

be terminated either by the company or by yourself by giving 1 month written notice. On 
completion of this probation period of six months, you will be deemed to be confirmed in the 
services of the Company, unless otherwise intimated in writing.  
 

After confirmation, in case you wish to resign from the services of the company, the notice period 
is two months; any short notices will have to be paid by you to the company, during final 
settlement. 
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Incentive - You are eligible to participate in the Company’s discretionary incentive compensation 

program(s) mentioned below. As the name implies, the purpose of these programs is to give all 
employees a personal incentive to work diligently in performing their functions as a team member 
of the Company.  The Company’s success depends, in large part, on the hard work of our 
employees; when our employees collectively work hard to make the Company successful, the 

Company wants those employees to personally share in its economic success.  
 

1. Microchip’s Employee Cash Bonus Plan (ECBP), which is a discretionary incentive 
program based on the Company’s profitability and growth.  The target for ECBP is up 

to 3.85% of your annual base salary payable quarterly (e.g. hourly rate * 20 hours = 
target).  The actual amount may vary depending on the discretion of the Company, 
taking into account your performance and the Company’s profitability.  

 

All payments under the plans are in the discretion of the Company and are not included in 
calculations for benefits upon termination of employment or other relevant entitlements.  To be 
eligible for any incentive compensation you must meet all applicable terms and conditions, 
including but not limited to the following and others as may be communicated to you from time to 

time: 
 

• Be an employee by the prescribed start date of the beginning of the quarter and remain an 
employee through the date the bonus is paid (it is not sufficient to be employed on the last 

day of that quarter and then leave the Company’s employment before the bonus is paid 
out).  

 

• Be an active contributor to the Company’s success during the quarter as determined by the 

Company; in particular, you must have actually worked for at least 51% of the quarter.  An 
employee who takes a leave of absence during a quarter and, consequently, actually works 
less than 51% of the quarter is not eligible for that quarter’s bonus.  Because our incentive 
bonus plan is intended to reward your contribution to the Company’s success, employees 

who actually work more than 51%, but less than 75%, of the quarter will have their bonuses 
prorated to 63% of the bonus paid to employees who worked 75% (or more) of the quarter. 

 

• Be a fully contributing performer in your role towards Microchip’s success throughout the 

quarter: However, in cases where management have identified specific performance issues, 
either on an individual basis or group (BU) basis, then the Company reserves the right to 
apply an IPF (Individual Performance Factor) or BPF (Business Performance Factor), 

which will result in a reduction in the standard bonus that is being paid out for the quarter.  
The IPF/BPF factor is calculated in the form of a percentage. For example, a  
 



 

 

 
MICROCHIP TECHNOLOGY (INDIA) PVT LTD. 

No. 149-B, EPIP 1st Phase Industrial Area, Whitefield, Bangalore – 560 066. 

Tel: +91-80-3090 4444 Fax: +91-80-3090 4080 

 

3 of 12 

75% IPF/BPF would result in the quarterly bonus payment being reduced to 75% of the 
actual payout for the quarter.   This process may also be repeated during subsequent 
quarters, if performance continues to remain below stated expectations, with modifications 

being applied to the level of reduction as appropriate. 
 

• Be a positive contributor to the Company’s success; in particular, employees who have 

been on a Performance Improvement Plan (PIP) or Attendance Notice II (ANII) anytime 
during the quarter or as of the payout date are not eligible to receive incentive compensation 
for that period. 

 

You are personally responsible for all taxation associated with this remuneration package.  
 
You will also be eligible to participate in Microchip Technology (India) Pvt. Ltd.’s employee 
group benefit program. All of these benefits and enrollment periods will be explained to you after 

your joining the Company. 
 
Yamini, the above summarizes the highlights of our employment offer.  We feel you will make a 
vital difference in the overall success of our business and look forward to you joining the 

Microchip team. 
 
 
 

Sincerely, 
 

For Microchip Technology (India) Pvt. Ltd. 

 

 

 

 

 

 

 

Sanjini Menon 

Sr. Manager – Human Resources 
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Yamini Atthuru                 May 26, 2021                                                                                                                          

Bangalore 

 

                                                            Acceptance Agreement 

 
 

I hereby accept this offer and its terms and conditions. 
 
 
I understand that I must comply with all policies and procedures of the company including terms 

of employment. 
 
 
I also understand that once I have accepted this offer of employment I will be subject to all 

conditions as may be specified by the company, including but not limited to penalties for breach 
of contract which lead to business losses for the company. Such penalties will be monetary in 
nature and will be settled by me fully, if there is such a breach of contract as determined by the 
company. 

 
 
I hereby state that I have discussed and understood the above from the Human Resources 
department. 

 
 
 
__________________________           ____________ 

               Signature                                         Date 
 
 
My anticipated start date is ________________  

 
 
Please print below your full name appeared on the passport or any form of identification: 
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Appendix 1 

 
UNDERTAKING WITH RESPECT TO 

CONFIDENTIAL INFORMATION AND INVENTION ASSIGNMENT 
 

THIS UNDERTAKING is made as of this ___ day of ___________, by ___________.  
 
WHEREAS, I have entered into employment with Microchip Technology Inc. and/or any of its 
subsidiaries (the “Company”) as of the date hereof; 

 
NOW, THEREFORE, in consideration of my employment with the Company or its successor or assigns 
and the payment made to me by the Company, I hereby agree as follows: 
 

1. Confidential Information. 
(a) Company Information.  I agree at all times during the term of my employment and thereafter, 

to hold in strictest confidence, and not to use, except for the benefit of the Company, or to 
disclose to any person, firm or corporation without written authorization of the Board of  

Directors of the Company, any Confidential Information of the Company.  I understand that 
“Confidential Information” means any Company proprietary information, technical data, trade 
secrets or know-how, including but not limited to, research, product plans, products, services, 
customer lists and customers (including, but not limited to, customers of the Company on 

whom I called or with whom I became acquainted during the term of my employment), 
markets, software, developments, inventions, processes, formulas, technology, designs, 
drawings, engineering, hardware configuration information, marketing, finances or other 
business information.  I further understand that Confidential Information does not include any 

of the foregoing items, which has become publicly known and made generally available 
through no wrongful act of mine or of others who were under confidentially obligations as to 
the item or items involved. 

 

(b) Former Employer Information.  I agree that I will not, during my employment with the 
Company, improperly use or disclose any proprietary information or trade secrets of any 
former employer or other person or entity and that I will not bring into the premises of the 
Company any unpublished document or proprietary information belonging to any such 

employer, person or entity unless consented to in writing by such employer, person or entity.  
 

(c) Third Party Information.  I recognize that the Company has received and in the future will 
receive from third parties their confidential or proprietary information subject to a duty on the 

Company’s part to maintain the confidentiality of such information and to use it only for 
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certain limited purposes.  I agree to hold all such confidential or proprietary information in the 
strictest confidence and not to disclose it to any person, firm or corporation or to use it unless 
that it is necessary to carry out my work for the Company consistent with the Company’s 

agreement with such third party. 
 
2. Inventions. 

(a) Inventions Retained and Licensed.  I have made a statement to the Company regarding and 

attached hereto, as Exhibit A, a list describing, all inventions, original works of authorship, 
developments, improvements, and trade secrets which were made by me prior to my 
employment with the Company (collectively referred to as “Prior Inventions”) that belong to 
me, which relate to the Company’s proposed business, products or research and development, 

and which are not assigned to the Company hereunder; or, if no statement is made or no such 
list is attached, it represents that there are no such Prior Inventions.   

 
If in the course of my employment with the company, I incorporate into a Company product, 

process or machine a Prior Invention owned by me or in which I have an interest, the Company 
is hereby granted and shall have a nonexclusive, royalty-free, irrevocable, perpetual, 
worldwide license to make, have made, modify, use and sell such Prior Invention as part of or 
in connection with such product, process or machine. 

 
(b) Assignment of Inventions.  If in the course of my employment with the company, the Company 

has ownership and is entitled to apply for patent in respect of all inventions, original works of 
authorship, developments, improvements, and trade secrets made as to finish the work 

assigned by the Company or made by utilizing the material and technology of the Company 
(collectively referred to as “Invention for Hire”).  The Invention for Hire mainly falls under: 

 
i. invention made in the regular work; 

ii. invention made in the task assigned by the Company other than the regular work; 
iii. invention made by using the Company’s material and technology. 
 
The material and the technology of the Company referred to in the above shall mean such of 

the Company as the capital, equipment, the spare parts, the raw materials o r any other 
technology data undisclosed to the public.  

 
I agree that I will promptly make full written disclosure to the Company all data related to the 

Non-Service Invention which I may solely or jointly conceive or develop or reduce to practice, 
and will hold in trust for the sole right and benefit of the Company.  
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I hereby assign to the Company or its designee, all title and any other right and interest in and 
to any and all Not-for-Hire Inventions as mentioned in the above.  The Not-for- 

 
Hire Invention shall refer to any or all original work recording the invention, development, 
concept, improvements and trade secret, whether or not patentable or registerable under 
copyright or similar laws.  

 
 
(c) Maintenance of Records.  I agree to keep and maintain adequate and current written records 

of all Inventions made by me (solely or jointly with others) during the term of my employment 

with the Company.  The records will be available to and remain the sole property of the 
Company at all times. 

 
 

(d) Patent and Copyright Registrations. I agree to assist the Company, or its designee, at the 
Company’s expense, in every proper way to secure the Company’s rights in the Inventions and 
any copyrights, patents or other intellectual property rights relating thereto in any and all 
countries, including the Disclosure to the Company of all pertinent information and data with 

respect thereto, the execution of all applications, specifications, assignments and all other 
instruments which the company shall deem necessary in order to apply for and obtain such 
rights and in order to assign and convey to the Company, its successors, assigns, and nominees 
the sole and exclusive rights, title and interest in and to such Inventions, and any copyrights, 

patents, or other intellectual property rights relating thereto.  I further agree that my obligation 
to execute or cause to be executed, when it is in my power to do so, any such instrument or 
papers shall continue after the termination of the Undertaking.   
 

If the Company is unable because of my mental or physical incapacity or for any other reason 
to secure my signature to apply for or to pursue any application for any local or foreign patents 
or copyright registrations covering Inventions or original works of authorship assigned to the 
Company as above, then I hereby irrevocably designate and appoint the company and its duly 

authorized officers and agents as my agent and attorney in fact, to act for and in my behalf and 
stead to execute and file any such applications and to do all other lawfully permitted acts to 
further the prosecution and issuance of letters patent or copyright registrations thereon with 
the same legal force and effect as if executed by me. 
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3. Returning Company Documents.   
I agree that, at the time of leaving the employ of the Company, I will deliver to the Company 
(and will not keep in my possession, recreate or deliver to anyone else) any and all devices, 

records, data, notes, reports, proposals, lists, correspondence, specifications, drawings, 
blueprints, sketches, materials, equipment, other documents or property, or reproductions of 
any aforementioned items developed by my pursuant to my employment with the Company  
 

or otherwise belonging to the Company, its successors or assigns.  In the event of the 
termination of my employment, I agree to return to the Company everything that belongs to 
or shall be returned to the Company 
 

4. Notification of New Employer.  
In the event that I leave the employment of the Company, I hereby promise to inform my new 
employer and grant consent to notification by the Company to my new employer about my 
rights and obligations under this Undertaking. 

 
5. Solicitation of Employees.  

I agree that for a period of twelve (12) months immediately following the termination of my 
relationship with the Company for any reason, whether with or without cause, I shall not either 

directly or indirectly solicit, induce, recruit or encourage any of the Company’s employees to 
leave their employment, or take away such employees, or attempt to solicit, induce, recruit, 
encourage or take away employees of the Company, either for myself or for any other person 
or entity. 

 
6. Conflict of Interest Guideline.  

I agree to diligently adhere to the Conflict of Interest Guidelines attached as Exhibit B hereto. 
 

7. Representations.  
I agree to execute any proper agreement or verify any proper document required to carry out 
the terms of this Undertaking.  I represent that my performance of all the term of this 
Undertaking will not breach any agreement to keep in confidence or in trust proprietary 

information acquired by me prior to my employment by the Company.  I have not entered into, 
and I agree I will not enter into, any oral or written agreement in conflict herewith.  
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8. General Provisions. 
 

This Undertaking shall constitute an indispensable part of the employment agreement entered 
into by the Company and the Employee. 

 
 
Print Name of Employee: ______________________ 
    

 
Signature of Employee: ________________________ 
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EXHIBIT A 

 
LIST OF PRIOR INVENTIONS 

 

Date  Title   Identifying Number or Brief Description 
 
 
 

 
 
 
 

 
 

 
 

 
 
 
Print Name of Employee:  _______________________ 

 
Signature of Employee:  _______________________ 

 
Date:              _______________________ 
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EXHIBIT B 
 

CONFLICT OF INTEREST GUIDELINES 
 

It is the policy of the Company to conduct its affairs in strict compliance with the letter and spirit of the law and to 

adhere to the highest principles of business ethics.  Accordingly, all officers, employees and independent 

contractors must avoid activities which are in conflict, or give the appearance of being in conflict, with these 

principles and with the interests of the Company.  The following are potentially compromising situations which 

must be avoided.  Any exceptions must be reported to the President and written approval for continuation must be 

obtained. 

 
1. Revealing confidential information to outsides or misusing confidential information.  Unauthorized 

divulging of information is a violation of this policy whether or not for personal gain or intention 

to cause harm to the Company.  (The Employment, Confidential Information and Invention 
Assignment elaborate on this principle and is a binding agreement.) 

 
2. Accepting or offering substantial gifts, excessive entertainment, favors or payments which may be 

deemed to constitute undue influence or otherwise be improper or embarrassing to the Company. 
 
3. Participating in civic or professional organizations that might involve divulging confidential 

information of the Company. 

 
4. Initiating or approving personnel actions affecting reward or punishment of employees or applicants 

where there is a family relationship or is or appears to be a personal or social involvements. 
 

5. Initiating or approving any form of personal or social harassment of employees.  
 
6. Investing or holding outside directorship in suppliers, customers, or competing companies, 

including financial speculations, where such investment or directorship might influence a decision 

or course of action of the Company in any manner. 
 
7. Borrowing from or lending to employees, customers or suppliers. 
 

8. Acquiring real estate of interest to the Company. 
 
 
 



 

 

 
MICROCHIP TECHNOLOGY (INDIA) PVT LTD. 
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9. Improperly using or disclosing to the company any proprietary information or trade secrets of any 
former of concurrent employer or other person or entity with whom obligations of confidentiality 
exist. 

 
10. Unlawfully discussing prices, costs, customers, sales or markets with competing companies or their 

employees. 
 

11. Making any unlawful agreement with distributors with respect to prices. 
 
12. Improperly using or authorizing the use of any inventions which are the subject of patent claims of 

any other person or entity. 

13. Engaging in any conduct which is not in the best interest of the Company. 
 

 
 

============================================================= 
 

I fully understand and acknowledge that each officer, employee and independent contractor must take 

every necessary action to ensure compliance with these guidelines and to bring pro blem areas to the 

attention of higher management for review.  Violations of this conflict of interest policy may result in 

discharge without warning. 

 
 

Print Name of Employee: ____________________________    

 

Signature of Employee: ______________________________ 
 



Registered office: Robert Bosch Engineering and Business Solutions Private Limited, 123, Industrial
Layout,Hosur Road, Koramangala, Bengaluru - 560095, India
Managing Director: Mr. Datta Salagame

Robert Bosch Engineering and Business Solutions Private Limited reserves all rights even in the event of
industrial property. We reserve all rights of disposed such as copying and passing on to third parties. 

* Personal and Confidential *
Ms. Siva Josthna Dommaraju
Pitchatur(M),Chittoor,
Andhra Pradesh, 517583

Robert Bosch Engineering 
and Business Solutions 
Private Limited,
123 industrial Layout,
Hosur Road, Koramangala,
Bangalore - 560 095, India.
Tel: +91 80 6657 5757
Fax. +91 80 6657 1404
CIN: U72400KA1997PTC023164
www.bosch-india-software.com

Our reference: TN/32135/2021 Date: 24-Jun-2021

Dear Ms. Siva Josthna Dommaraju,
This has reference to your application and the subsequent interviews you
had with us. We are pleased to appoint you as ‘Associate Software
Engineer’ at RBEI in “Level 50” as detailed below.

1. Compensation
a. Your annual CTC (Cost to Company) will be Rs.5,00,000/- (Rupees

Five Lakhs only) per annum.  In addition you will be entitled to
benefits as detailed below, Annexure I.

b. Please refer to Annexure l to know more details about your
compensation package.

c. The variable portion of your compensation shall depends upon
achievement of company  goals. This amount is paid as per section
31-A of the Bonus Act in lieu of profit sharing bonus, if applicable to
you.

Your remuneration is strictly confidential between you and the Company
and has been arrived on the basis of your specific background and
professional merit.  You are obliged to maintain absolute secrecy of the
terms and conditions; failure to do so will invite disciplinary action and may
even result in termination of your services.

2. Retirement 
You will retire from the services of the company on attaining the age of
retirement.The retirement age is 58 years with an option to retire at 55
years, basis mutual discussion and agreement subject to company
retirement policy. 

D2 Signature                                                                                                                                                                                                                                                                                                                                                                                  D1 Signature

Digitally signed by

Signer: BHARATH KAKAIAH
Date: Friday, June 25, 2021 3:57 PM

Digitally signed by

Signer: VALLURI VENKATA VENUGOPAL
Date: Monday, June 28, 2021 4:36 PM



The management reserves the right to amend the retirement age from
time to time at its sole discretion, and these amendments shall be
notified and binding on all Employees on the rolls of the Company with
immediate effect.

3. Benefits

You will be entitled to leave benefits of Earned Leave (18 days) and
General Leaves (12 days) as per the prevailing Leave policy. The company
reserves the rights to alter / amend the leave rule from time to time
including leave entitlements.  
You will be entitled to  a) Hospitalization Insurance - for self and family
(for spouse and children up to the age of 23 years) b) Personal
Accident Insurance - for self only c) Life Insurance - for self only.

4. Integrity

Each employee at Bosch is committed to ensure integrity in all aspects of
their functioning.  You are expected to comply with the policies as listed in
the code of Business Conduct of the company as they form an integral part
of the terms of your employment with Bosch. You are required to read and
agree to the Rules & Regulations of Service and Conduct as listed in the
Annexure II.

5. Condition of Hire

5.1.The assignment offered to you is on a whole time basis. You will not
carry on or be concerned with any business of your own or on behalf of
anyone else directly or indirectly, nor shall you take up other business
or be associated with any other business with or without remuneration
during the course of employment with the company. 

5.2.In accordance with the provisions of the Companies Act 2013, you are
required to disclose your relations or business connections, if any, with
the Directors of this Company.  You are required to furnish these
details in your job application form and return to us. Further, if you have
any trade or business interest with relations mentioned in Annexure II
here-in-below and have any existing connection or future connection
with the Company as suppliers, dealers, agents or contractors thereof,
you are obligated to disclose such connection to the Company at the
time of joining,  you shall inform the management of the Company on
becoming aware of any proposed transactions through such relations
in the future of your employment duration.

Digitally signed by
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5.3.This employment offer is made based on the information given by you
in the RBEI application form, including but not limited to, the education/
experience certificates, medical reports and any other relevant
documents submitted to us.  In case company finds at any time, the
information given by you is incorrect, untrue or incomplete, the
company shall have the right to terminate the employment at any time
without notice or salary in lieu of notice period.

5.4.If the Company sends you on training including research and
development activities, to another country or a place in India with a
view to benefit the Company in pursuance of its business objectives,
which will be at an additional cost to the Company, you agree not to
accept employment in a company in competition with RBEI and / or
undertake a business that is in competition with RBEI. In the event you
leave the Company within One year after such training period as
mentioned in this clause 5.2, the Company will be entitled to recover
the costs from you, incurred by the Company towards such training.

5.5.Background Check : Company would be conducting a background and
reference check of your employment details. Your appointment is
contingent upon satisfactory report of the background check conducted
by our company’s approved agency.
If the outcome of the Background verification is not satisfactory, the
company has the right to withdraw this Offer  of appointment without
any notice or Compensation in lieu of  notice at its sole discretion. This
includes the right to take any appropriate action against you, including,
but not limited to termination of your employment.

6. Transferability

Initially you will be posted at our “Bangalore/Coimbatore” location,
however you may be transferred to provide your services to any of our
existing / future establishments of Bosch or at our client location situated
within India or abroad depending upon the company’s requirements on
the same terms and conditions of this letter and any additional terms that
may be applicable to you as per Company policies. In case you are
deputed abroad, you will be required to fulfil the conditions regarding
financial security and minimum service subsequent to such deputation as
per the Company’s Policy.

7.  Termination

The notice period for termination of employment on either side shall be
three months. Company shall have an option of making payment in lieu of
notice period at its discretion. 

Digitally signed by

Signer: BHARATH KAKAIAH
Date: Friday, June 25, 2021 3:57 PM

Digitally signed by

Signer: VALLURI VENKATA VENUGOPAL
Date: Monday, June 28, 2021 4:35 PM



When payment in lieu of notice is offered by the company, the notice pay
shall mean only the basic salary and does not include cash equivalent of
any allowances, etc.
Payment in lieu of notice shall be subject to acceptance of the same by
the Company considering unfinished tasks, projects on hand, work in
progress, etc.  You shall not be deemed to have been relieved of your
services except upon issue of a letter to that effect.

8.  Medical fitness

On the day or before the date of joining, you are required to furnish the
required Medical fitness certificates to the Company medical doctor as
mentioned in the Enclosure A appended to this letter.

In case of virtual on boarding, you are required to meet the Company
doctor either prior or after the date of joining within 60 days of your joining
for obtaining fitness certification.

9. Training Period

You will be on training for a period of 2 months from the date of your joining
the organization. The company may periodically evaluate your
performance during the training period. If you fail to qualify as per the
minimum prescribed performance standards, the company reserves the
right to decide on the continuance of your employment.  

10. Acceptance and Commencement 

Your appointment will be confirmed upon receiving your acceptance to this
offer letter. Your functional area, location and date of joining will be
informed later.

To confirm your acceptance, you are requested to communicate the
acceptance of this offer within 7 days from the date of receiving this letter. If
you do not confirm your acceptance, this offer will be withdrawn. 

Please note, you are not eligible for company sponsored accommodation,
therefore, you are advised to identify your suitable accommodation facility in
advance of your joining. 
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The terms mentioned in this offer of appointment / appointment order
supersedes all previous oral or written communication, representation,
understandings, undertakings or agreement relating to the subject
matter included herein.  

Robert Bosch Engineering and Business Solutions Private Limited

D2 D2 Signaturere D1 Signature
Venu Gopal V V Bharath Kakaiah
General Manager Assistant Manager

(Human Resources) (Human Resources)

This offer letter contains

A. Annexure I – Compensation details 
B. Annexure II - Rules and Regulations & Code of Conduct 
C. Enclosure A 

1) Mandatory documents for onboarding process 
2) Information for your reporting 
3) Medical certificates 

Please sign and return the copy of this letter as a token of your acceptance
of above terms and conditions at the time of your joining.

I agree and accept the above terms and conditions and confirm that I will
join services on  ___________ 

____________________________ ______________________ ________________

   Name      Signature          Date
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   Annexure I   
Personal and Confidential

24-Jun-2021
Compensation and Benefits Plan

Name: Ms. Siva Josthna Dommaraju
Qualification: B.Tech
Designation: Associate Software Engineer
Level: 50

Components Per Month Per Annum
Rs. Rs.

Cash Components
Basic Salary 15,000 1,80,000

Buffet of Benefitt (HRA, Conveyance, Medical, LTA, SAF Contribution, etc) 20,586 2,47,038

Gross Salary 35,586 4,27,038
Retirals / Statutory Contribution
Company Contribution towards Provident Fund (12% of Basic Salary) 1,800 21,600
Gratuity (4.81% of Basic Salary)* 722 8,658
Total Retirals / Statutory Contribution 2,522 30,258
Variable Pay**

Company Performance related Pay - CPrP at factor 1.0 company achievement 42,704

Total Cost to Company 38,108 5,00,000

 National Pension System (NPS) Optional - Company              
Contribution

13,200

D2 Signature D1 Signature
Venu Gopal V V Bharath Kakaiah
General Manager Assistant Manager

(Human Resources) (Human Resources)

The aforementioned perquisites are subject to alteration and amendment.
* Eligibility for Gratuity is as per Payment of Gratuity Act 1972
** The actual variable pay amount will depend upon the company goal
achievements. This amount is paid as per section 31-A of the Bonus Act in
lieu of profit sharing bonus if applicable to you.
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Annexure II

RULES & REGULATIONS OF SERVICE AND CONDUCT APPLICABLE IN
RBEI

Dear Associate,

Please note the Rules & Regulations (‘Regulations’) applicable in respect of
your employment with Robert Bosch Engineering Solutions Private Limited
(‘RBEI’ or ‘Company’) are as hereunder: These rules and regulations of
service and conduct are subject to amendments by way of notification by the
management of the Company (‘Management’) at their discretion and shall
be binding on all Employees on the rolls of the Company whenever such
amendment takes place with immediate effect.
Violation of any of these Regulations or engaging in any unlawful activity
may invite disciplinary proceedings including loss of pay, termination of
services at the sole discretion of Management.      

I RULES & REGULATIONS OF SERVICES 

1. Working Hours, Holidays and Leaves

You will be governed by the company policy on working hours and holidays
as applicable to your category and location of posting.  You may also be
required to work in shifts including night shifts to support the business
requirement as and when required or to support business exigencies.
The normal working hours of day shift are from 9:00 am to 6:00 pm, from
Monday to Friday every week. The Company at the start of every year
releases list of paid holidays for the year.
Refer the leave policy for the details of your entitlement of the leave benefits
of Earned Leave and General leave.

2.  Attendance 

You are required to mark your attendance daily. Non marking of attendance
shall be treated as unpaid leave, unless it is regularized by following the
procedure as specified.
a) You are expected to be available in the office premises during the

required hours or as intimated by the manager  / department.  
b) In case you are “working from home”, the guidelines for this process will

be binding on you.



c) You shall follow the working hours and system for recording attendance
as specified by the Management as prescribed from time to time.

d) You shall not absent himself without prior permission as per proper leave
procedure and shall furnish valid reasons for such absence. The
company reserves the right to reject the application for leave in case of
any emergency. You can apply for regularization of leave, however the
company shall have the right to reject such application if it is found that
such reason for regularization is not genuine or that it was possible to
take permission prior to absenting. 

e) You shall conduct yourself in such a manner to set an example to others
especially those who report to you or colleagues working with you.

3.  Basic Salary and Other Allowances, increments and Promotions 

Salary is paid to associates on a monthly basis within the timelines specified
by law.

The salary, allowances and entitlements are subject to changes at the
discretion of the Company. Changes in your salary, level shall be notified to
you.  Payment of salary shall be adjusted for unpaid leaves and shall be
subject to all statutory deductions.

Salary increments and promotions will be based on the company prevailing
Compensation and Promotion policy.
a) You acknowledge that the technology industry undergoes rapid

transformations and structural changes. In this context, the company
frequently enters into agreements with other entities, including
outsourcing arrangements, transitions, mergers, acquisitions and other
corporate actions. If any such action relates to your role / position, you
agree to cooperate with the company and take any necessary steps to
ensure a smooth transition  

b) The Company presents multiple opportunities across technologies to
support employees develop their skills and build their career. You shall
maintain a satisfactory level of performance at all times 

c) You may be required to undergo certain training and assessment
programs from time to time and shall complete the same to the
satisfaction of the company

d) Your designation may be changed at the discretion of the Company
depending on the work assigned to you.

e) Your compliance with the above terms and conditions shall be reviewed
from time to time, and shall be an integral condition of your continued
employment with the company. 



4. Unauthorized absences from work 

In case of any of the following situations, it shall be deemed that you have
abandoned the services of the Company, which shall be treated as
resignation by you without notice leading to termination of your services.  

1)  Unauthorized leave for more than seven (7) days
2)  During transfers / deputation within India or outside India not   reporting

service on the date and at the location as specified by the Company
3)  Medically unfit to resume work beyond the granted leaves

In any of the above and such similar events you shall be liable to refund the
salary in lieu of shortfall in notice period and other dues, assets payable to
the company, as specified. 

5. Travel Policy 

You will be required to undertake travel on Company work for which you will
be reimbursed travel expenses as per the Company policy applicable to you. 

6. Search 

Employees may be frisked on their person/vehicles by the security officers at
the time of their entry/exit or while in the premises. Employees shall
co-operate with the security officers.

All employees are liable to be searched by the Security Staff or by any other
authorized person at the main entrance of the Establishment and at any other
gate or any part of the Establishment' premises at any time.  

The Management has the right to search employees as and when they so
decide and at such times, you shall freely allow themselves as well as their
vehicles to be searched.

7. Identity Card

You will be provided with a photo identity card which shall be required to
enter the Company’s premises and is required to be displayed while being
inside the premises of the Company. 
Identity cards are personal to the employees and are not to be handed over
to anyone else. Identity cards are also used for marking presence/
attendance.  Incase if any other person enter the premises, unauthorized,
you shall be liable for all the consequences including termination of services. 



In case of loss of Identity Card, employee shall report the same forthwith to
the Company and obtain another card on payment of such charges may be
specified. 

8. Misconduct 

Associates are expected to treat other associates and conduct themselves
with dignity. 

Without being exhaustive, the acts of Misconduct shall include but not be
limited to insubordination, non-performance of assigned duties and
responsibilities, theft, fraud, dishonesty, habitual absence, neglect of work,
misappropriation of company funds / property, tampering of Company
records, habitual indebtedness, drunkenness, disorderly behavior, acts
subversive of discipline, conduct detrimental to the interest of the company,
sexual harassment, work place harassment, breach of (a) rules and
regulations of service and conduct (b) terms and conditions of the
employment offer letter and or (c) Bosch code of conduct . 

If at any time, you are found to be guilty of any misconduct, the Management
may impose the following disciplinary actions as deemed appropriate: 
- Suspension for a period not exceeding 15 working days and or 
- Withhold increment and/or reduce the consolidated salary or 
- Dismissal from services, without any notice or compensation in lieu of
notice and in such a case, the services you shall come to an end and stand
terminated with effect from the date of dismissal. 
The company shall have the right to impose any other punishment as
deemed fit which would be proportionate to the misconduct committed. 

9. Retirement Age: 

Employee shall retire from services of the Company on the last working day
of the month in which he/she attains the age of 58 years with an option to
retire at 55 years, basis mutual discussion and subject to company retirement
policy. However, you may be retired at any stage before Fifty Eight Years
during your services in the establishment if you are unable to continue in
service satisfactorily due to any form of physical or mental infirmity or are not
able to perform given work. Age of 58 years will be determined as per the
age/date of birth recorded in the company’s records. Employee shall not be
allowed to seek for modification of date of birth under any circumstances
once the same is entered in the service records after appointment. 



10. Illicit gain, bribery etc. 

You shall not: 
a.   Promise or grant to the business partner any advantage in return of any
favor or preferential treatment for the placing of orders or supply of goods
and services to the Company.
b.   Demand, accept the promise of or accept an advantage for himself, his
family or third party including any preferential allotment of shares and
securities of the business partner or its associate in return for preferential
treatment to the business partner for placing of orders or supply of goods and
services to the Company. 

11. Relation with suppliers and customers, consultants, agents etc. 

Suppliers and customers shall be selected on competitive basis following the
comparison of price, quality, performance and suitability of the products or
services offered and shall be treated in a just and fair manner. Commissions
and credits to representatives, consultants, agents, authorized dealers etc.
must be reasonable and justified related to the services rendered by them. 

No supplementary agreement shall be entered into for favoring person in
connection with the negotiation, award, supply, processing and payment of
orders. Employees who indulge in any corrupt behavior or allow themselves
to be influenced by customers or suppliers to any corrupt behavior will render
themselves liable for disciplinary action or even termination of employment
without notice. 

12. Non-divulgence of Trade Secrets, etc. 

a) Confidentiality 

You shall observe confidentiality in respect of all confidential information
received orally, in writing or otherwise by the company including from all
stakeholders (e.g. customers, suppliers, service providers etc.). You shall use
confidential information only for the purpose of discharging his duties and
functions in relation to the company's business. 

You shall ensure that confidential data is handled as per Company
procedures (e.g. encryption, access protected, etc.).



You shall also maintain confidentiality of the information as described herein
after he ceases to be in employment and shall not divulge, disclose or impart
to any person / organization / employees who are not required to receive
such information for discharging their duties, any trade secret, confidential
data, proprietary information received from customers or any information
concerning the business / finances of the Company or any dealings,
transactions of affairs of the Company which come to his knowledge during
or in the course of his employment. 

Employee, during severance of services from the Company, is not authorized
to carry any data, information of the Company. Employee shall not transfer,
copy any data, information about the business of the Company in any
personal device. During the severance process, Employees are expected to
handover all the data, information about the Company in their possession to
their supervisor without deleting or destroying any part of it.

b) Employees are restricted from copying or removing any confidential /
proprietary information of the company or received from customers outside
the company premises without prior permission from the Department Head. 

13. Use of Bosch Assets & Information Systems 

Every employee shall use Bosch assets and other IT - equipment for official
business purposes of the Company only.

Bosch Information systems are made available to the employee as a Bosch
resource.

You shall 
a) Use Bosch Information Systems (e.g. Information Technology and

Communication hardware, software, data, E-mail, internet, intranet
services etc.) for business purposes only

b) Secure Bosch provided Laptops and any other mobile IT-end devices
against loss or theft

c) Not connect personal mobile or IT-end devices (e.g. Memory sticks,
smart phones, cameras,     
Tablets etc.) to Bosch systems - not even for power charging (even if the
USB port is disabled)

d) Not access, download, upload, store, send, forward, distribute, post:
1) Content of pornographic or unprofessional nature, which

promotes crime, violence, discrimination or racism which could
offend, humiliate or intimidate 



2) Information, unauthorized software, freeware or contents that do
not promote the company's interests and objectives 

3) Non-Bosch-relevant information such as music and videos
(storage of such contents on servers and end devices is
forbidden)

4) Company information on any website including social media (e.g.
Facebook, Twitter, Whatsapp etc.) without appropriate
authorization 

e) Not forward or act on unsolicited data (e.g. Chain letters, junk e-mail or
spam), the contents of which in his opinion may breach the terms of
these conditions;  if any such information be received, it must be reported
immediately and effectively deleted.

f) Not install unauthorized / pirated software on any part of Bosch’s
Information System. 

g) Employee shall not use the Bosch IT equipment for illegal copy or
exchange of copyrighted      information and legally protected licensed
Software. 

h) Not disable password protection for screen savers or override default
settings (e.g ‘increase wait time’). 

i) Access internet only through Bosch Corporate Network firewall systems.
Direct connection of workstations to internet, external networks via ISDN,
modem, radio, and wireless is prohibited. Suitable precautions must be
exercised by RASVPN users with authorization for simultaneous port
connections. On internet, access trustworthy websites and for business
purposes only (e.g. do not click on pop up URLs)

j) Promptly complete all training modules related to Data Protection and
Information Security as assigned periodically by the reporting manager or
as part of mandatory training – this will enable you to fulfil his
responsibility towards safeguarding the Confidentiality, Integrity,
Availability, Legality and Data Protection of the business information as
well as personal data he is entrusted with towards the discharge of duties
at all times (irrespective of location of work – whether on premises, at
home or on business travel).

k) Ensure compliance with legislative, regulatory and contractual
requirements when there is uncertainty about applying these conditions,
you must seek immediate clarification from the department Data
Protection and Information Security Partner (DSP) or the reporting
manager. 

Where there is uncertainty to the application of these conditions, employee
shall seek immediate clarification from the concerned and shall act
accordingly. Generally, the Company will address a breach of these
conditions via education and counseling. However, the company may
consider a serious or intentional breach by an employee as serious
misconduct and under such circumstances termination shall be without any
notice or pay in lieu thereof.



The company reserves the right to monitor data transmitted / stored by you
and act on the breaches of this agreement, including disciplinary action.

14. Intellectual Property Rights 

You hereby agree and confirm that all works involving any invention,
development, improvement in product, process created, developed by you
either alone or in collaboration with any other associate, during the course of
your employment with the Company (‘IP’) shall be owned by the Company
exclusively.

Company may require you to execute such documents as may be prescribed
to fully assign the ownership and rights in the IP to the Company as may be
required under specific laws, which you hereby agree to execute without any
demur or reservation. Unless Company decides otherwise on a case to case
basis, salary paid to you shall be deemed as adequate consideration for the
assignment.  

II. RULES OF CONDUCT 

The position which you occupies in the Company makes it obligatory on his
part to conduct himself in such a manner that the Company's fair name and
image in all spheres of life and in the community at large are maintained. The
Management expects that you will serve the Company with zeal and
diligence to promote the mutual interests of the Company and the employee. 

It shall therefore, be the endeavor of you to ensure that his conduct and
behavior even outside the Company are such that they do not affect his or
the Company's reputation.

Any act of misbehavior involving moral turpitude on the part of the employee
even outside the Company, will have a bearing on the Company's standing in
the community. 

1. Adherence to Law 

In case of commission of any unlawful act by you, which in the reasonable
assessment of the Management may bring disrepute to the Company,
Company may cause termination of your employment contract without any
notice/severance pay.



The Company follows the principle that all dealings, measures, contracts,
etc., should be strictly lawful and its employees are bound to observe the
same principle. 

It is also not permissible for anyone in the Company to assist a third party in
any unlawful dealings.

The Company will in no circumstances protect or assist the employee in a
prosecution launched against him for any breach or violation of any Law or
Regulation and the company shall not be responsible for any illegal act of the
employee. 

You warrant that you are not prevented by a court or by any other
administrative or judicial order from providing, the services required under
this agreement. You are also required to keep our HRL department informed
about any court case pending against you, in any court in India or abroad.
You shall also inform the company at the time of joining any case that is
pending to which you are a party.

2. Political and Communal Activities 

The Company expects you to refrain from involving self in controversial
spheres like political parties, communal organizations, etc. You are, of
course, free to have his own political and communal ideologies but active
involvement in this field is considered inadvisable by the Company, as the
personal opinion of the employee may be construed as the opinion or the
ideology of the Company with which he is associated. Therefore, it is
imperative that the employee keeps away from active political life while in the
service of the Company. Company does not endorse any particular political,
communal views. Employees shall refrain from using Company’s assets,
platform to air their personal political, communal affiliations, views.

3. Accepting Gifts, Presents / Invitation to Parties and private
Functions 

You shall refrain from accepting any gifts or favours in cash or kind, from any
vendors, suppliers, business associates, partners of the Company.
In case you are “accepting gifts”, the guidelines for this process will be
binding on you.



Many suppliers, customers and other parties with whom the Company has
business connections, may not only invite the employee to private functions
like weddings, house-warming ceremonies, etc., but also offer to pay fares or
provide transport for the journey involved in connection with the function and
look after the employee's boarding and lodging. In addition, you may also be
given gifts, which may be handsome and lavish. 
To accept such invitations or gifts, particularly at the cost of the host, will
have negative consequences for the Company affecting the image of the
Company and as one cannot be selective in such matters, without offending
others, it will be impossible to accept all such invitations. 
The host may in return expect a favor from the employee or the intention may
be to use you to indirectly influence a decision of the Company, in which the
host is interested. 
Whatever may be the intention of the host and in whichever form the reward
is made, you shall refrain from accepting such invitations or presents.

4. Non-discrimination 

The company believes in providing equal opportunity for employment and
business relation regardless of gender, nationality, ethnic origin, race, colour,
religious and political beliefs. You shall, in the discharge of his duties abide
by and uphold this principle of non-discrimination and equal opportunity

lll. GENERAL 

The Management reserves the right to amend the ''RULES &
REGULATIONS OF SERVICE AND CONDUCT'' from time to time at its sole
discretion. 

Your agreement as below supersedes all previous oral or written
communication, representation, understandings, undertakings or agreement
relating to the subject matter included herein. 



From: 
Name : 
Emp No : 
DoJ : 
Dept : 

To: 

ROBERT BOSCH ENGINEERING AND BUSINESS SOLUTIONS PRIVATE
LIMITED 

Dear Sir/Madam, 

I acknowledge receipt of: 

“RULES & REGULATIONS OF SERVICE AND CONDUCT”. 

I agree to abide by the Terms and Conditions contained in the “RULES &
REGULATIONS OF SERVICE AND CONDUCT”. 

Yours faithfully 

Date :

Place : 



MANDATORY JOINING REQUIEMENTS AND DOCUMENTS

Enclosures A:

1) Mandatory documents for onboarding process
2) Information for your reporting
3) Medical certificates

Please carry the following documents on the day of your joining: 

1) Originals of following mandatory documents for verification
process 

 Education Certificates : Degree certificate (Degree / Master Degree) 
 Age Proof – SSLC Marks sheet ,Passport copy or Aadhar copy
 Provisional Certificate & Course Completion Certificate (only when

degree certificate is not available) 
 Relieving letter & Experience/Service Letter from your current

employer along with photocopy of the document, if the same is not
uploaded in the ‘First step’ tool 

 ID proof document : PAN Card, Aadhaar Card, Voter ID/Driving
License, Passport 

 Two set of photo copies of Aadhaar and Pan Card – Aadhaar is for
PF Record

 Cancelled cheque leaf. 
 If you are covered under, ESIC - Two post card size full photos of

your family (Applicable for associates whose monthly Gross Salary
is less than Rs.21,000/- (Mandatory) 

Note: Submission of above documents is mandatory for your joining at
BOSCH



2) Information for your reporting
Particulars Address Contact details

On boarding at the
Company location

Robert Bosch Engineering
and Business Solutions
Private Limited
#123, Industrial Layout, Hosur
Road, Koramangala,
Bangalore - 560 095, India.
Cob : Robert Bosch
Engineering and Business
Solutions Private Limited
BOSCH Campus, Phase 1,
CHIL SEZ Unit, Keeranatham
Village
Coimbatore, Tamil Nadu - 641
035

Ban- Poornima H R
(GS/HRS23-IN)
 +916366906578

Sathish B
(GS/HRS23-IN)
+91 4226677602

Virtual on
boarding

Skype link will be shared a
day before the on boarding
day

You may please reach out to the contact mentioned above between 9.00
am and 6.00 pm, Monday to Friday for any queries prior to your joining.

3) Medical Fitness Certificates 
Please submit the following documents in FIRSTSEP TOOL before your
joining:
Particulars Details 
Preliminary Medical Check
(PMC)

Update by self

Physical Fitness Certificate
(PFC)

Consult physician to update the
form

Eye Fitness Certificate (EFC) Consult Ophthalmologist to
update the form

Pre-employment check Consult physician/hospital for
specified tests



Following Medical, report should be submitted in Firststep tool (given in
the table below) as per the age wise requirements.

Joining
Age in
years

>20 to 30 >31 to 40 >41 and above

Report/
Medical
Tests

1. CBC with ESR
2. PMC- self
declaration web
application form
(ref. first step)
3. Chest X ray PA
View
4.PFC-General
Physician
5.EFC-
Ophthalmologist

1. CBC with ESR,
FBS, PPBS, RBS,
Serum Creatinine,
Urine Routine
Examination 
2. PMC- self
3. Chest X ray PA
View 
4.PFC-General
Physician
5. EFC-
Ophthalmologist
6. ECG

1. CBC with ESR,
FBS, PPBS, RBS,
Serum Creatinine,
Lipid Profile, Urine
Routine
Examination 
2. PMC- self 
3. Chest X ray PA
View
4. PFC- General
Physician
5. EFC-
Ophthalmologist
6. ECG
7. Echo & TMT

Note: Submission of above documents in FIRSTSTEP TOOL is
mandatory before your joining at BOSCH.
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Date: 22-Jun-21 
 
Onteddu Saikumar Reddy 
6/969-B4-13, Noonevaripalli Road, Rajampet - 516115 
 
Dear Reddy, 
 
Congratulations and Welcome to Trianz. 
 
Pursuant to your application and the discussions we had with you, we are very happy to offer you a position at Trianz Digital 
Consulting Pvt. Ltd  
 
You will be designated as Software Engineer Trainee (Grade-A). Your Total Compensation Package will be INR 3,80,000/-
per annum.  The details of your compensation and benefits are given in Annexure – I.  
 
The offer will be valid till 25-Jun-2021. If for any reason you are not in a position to join us on or before 25-Jun-2021, and 
unless explicitly communicated about the same to us, this offer letter will be invalid and automatically withdrawn by Trianz,  
 
This offer of appointment with Trianz is subject to satisfactory reference checks and background verification. 
 
Your initial work location will be Hyderabad. However, your services are transferable to any other place or office of the 
company or to any subsidiary or associate company. Such transfer/deputation will be in accordance with the company’s rules. 
 
Please return the signed duplicate of this letter mentioning the date of joining as a token of acceptance of the offer / appointment 
letter.  
 
We expect you will strictly follow all the information security policies and procedure of Trianz. On the date of Joining you will 
be signing the forms of Information Security Code of conduct, NDA and Conflict of interest as an acceptance of them. 
 
For Trianz Digital Consulting Pvt. Ltd. 
 

  
Sujit Sahoo. 
Vice President – Human Capital 
 
Candidate Name: Onteddu Saikumar Reddy 
 
Signature: 
 
Date: 

 
 
 

Refer to : 
ANNEXURE I- SALARY STACK-UP 

ANNEXURE II – TERMS AND CONDITIONS 
ANNEXURE III - OUR CULTURE, VALUES, PHILOSOPHY AND KEY POLICIES 
ANNEXURE IV - DOCUMENTS TO BE SUBMITTED ON THE DAY OF JOINING 
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ANNEXURE I – SALARY STACK-UP 
 

  

Employee Name Onteddu Saikumar Reddy 

Date of Joining 25-Jun-2021 

Designation Level Grade-A 

Designation Software Engineer Trainee 

Salary Component (Amt in Rs.) Monthly Annual 

Basic 15,000 1,80,000 

House Rent Allowance 6,000 72,000 

Ex-Gratia/Bonus 3,000 36,000 

Special Allowance 5,117 61,400 

Fixed Component 29,117 3,49,400 

Employer PF Contribution * 1,800 21,600 

Gratuity (5% of Basic) 750 9,000 

Retirals 2,550 30,600 

Potential to Earn (Fixed+ Retirals) 31,667 3,80,000 

 

 
                                                                                                                                                                                                                     Sujit Sahoo 

                                                                                                                                                                    Vice President – Human Capital 
Note: The sub-totals of the components might not sum-up due to decimal rounding off. 
 
Benefits: 

1. Ex-Gratia/Bonus: It is an employer initiated voluntary payment offered as a mark of goodwill. The above specified Ex-
Gratia amount is defined as per the company standards and is a fixed and taxable component compensated on monthly 
basis. If the employee is covered under Payment of Bonus Act, this component will be ‘Bonus’ otherwise it will be ‘Ex-
Gratia’. 
 

2. Employer PF Contribution: Employer PF contribution is over and above employee’s self-contribution towards PF.  
 

3. Medical Insurance Benefit: Medical Insurance benefits are company sponsored expenses towards employee group 
medical cover. You are covered under the Medical Insurance coverage scheme for Self, Spouse, 2 Children (1+3 
dependents) for up to Rs.200000 per annum. Premium for this will be paid by the company. You have the option of 
availing Trianz negotiated rates to cover your parents under a separate Insurance plan up to Rs.100000 per annum.  
 
The premium for parental insurance need to be paid by employee. In addition, employees are also covered under a free 
Personal Accidental and Group Term Life coverage sponsored by the company. 
 

4. Compensation paid to employees is subject to statutory deductions as applicable in India. Such deductions mainly 
consist of PF Employee Contribution and withholding taxes as applicable.  
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Additionally, you will be eligible for the following benefits: 
 

5. Flexible Benefits Pay: We are offering the employees, flexibility in structuring certain components within the overall 
fixed compensation. Broadly this is carved out from your bucket of Special Allowance and this can be claimed against 
Conveyance, LTA, Medical Reimbursement, Car Maintenance etc. The eligibility is as laid out in the policy document, 
which may be referred to for further details. 
 

ANNEXURE II – TERMS AND CONDITIONS 
 

1. Exclusive Employment: 
We expect that you will not engage in or do any other business or render any professional services on a full time or part 
time basis during the course of your employment with us. 
 
We expect you to keep your work strictly confidential and not divulge or disclose to any outsider or others either during 
your employment or after, any information related to the company, its employees or associates. We expect that you will 
not act in any manner, which may tend to be prejudicial or detrimental to the reputation of the company and its associates. 
 

2. Non-Solicitation: 
You agree that you will not directly or indirectly recruit, solicit or otherwise induce or attempt to induce any employee of 
Trianz to terminate his or her employment with the company or otherwise to act contrary to the interests of Trianz. 
 
You further agree that you will not directly or indirectly solicit competitive business from any client or customer of the 
organization including any potential client of Trianz that was contacted solicited or served by me or about which I received 
confidential information while I am employed by Trianz. You will not involve yourself in performing similar functions or 
acting in a similar capacity as employed with Trianz. 
 

3. Leave: 
You will be eligible for 18 days of Earned Leave per annum, which will be credited to you monthly on a pro-rata basis from 
the date of joining. Apart from earned leave you are also eligible for 6 days of Contingency cum Sick leave per annum. 
While we encourage you to avail of this facility, we urge you to plan your leave with your superiors and team members 
such that work does not suffer in your absence.  

 
4. Transfer and Deputation: 

The company, at any time of the employment, reserves its right to transfer you to functions, departments, offices or 
operations of both Trianz and any client site, in any part of the world. 

 
5. Working Hours: 

Regular work hours are between 9.00 a.m. and 6.00 p.m., however this may be changed based on the work allocated. 
Employees would be required to work on a shift basis, during non-regular work hours, based on the work allocation and 
the job requirement. 

6. General Data Protection Regulation Compliance.  
As an associate of the firm, you acknowledge that, prior to signing this Offer or at a reasonable time thereafter, you have 
read and fully understand the Firm’s Privacy Policy posted on the Firm’s website/ Intranet. You agree to strictly comply 
with said Privacy Policy at all times, during your employment with the Firm.  You agree to not knowingly or negligently 
cause the Firm to breach its commitments under said Privacy Policy.  Specifically, from time to time, you will have access 
to and/or be required to process Personal Data, which is data about an identified or identifiable individual within the 
European Union and the European Economic Area, or any other counties where operations of the firm is provided. You 
expressly agree that you will process such data only for limited and specified purposes as required during your 
employment with the Firm.  You agree to provide at least the same level of privacy protection as is required by the Firm 
under its Privacy Policy.  You acknowledge that, from time to time, the Firm has the right to inspect and/or take any 
appropriate actions as deemed necessary to ensure your compliance with the Firm’s Privacy Policy.  You are required to 
promptly notify the Firm, if you determine that you can no longer provide protection for the personal data as is required 
by the Firm.  When you cause or become aware of any breach, including but not limited to, unauthorized access, 
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unauthorized disclosure, and/or unauthorized processing of the Personal Data, you agree to take all reasonable and 
appropriate actions to stop and remediate such breach, and to promptly notify the firm of the breach.   

 
7. Notice Period: 

Company and the employee have a right to terminate the contract of employment with 60 days’ notice, without assigning 
any reasons thereof. 
 
Employees are required to serve a minimum notice period of 60 days on resignation from the services of the Company. 
Notice period shall commence from the date of resignation. Trianz, may at its absolute discretion, either reduce this notice 
period or, permit the employee to compensate Trianz to the extent of the notice period or reduce the notice period, as the 
case may be, computed at the Basic salary of the employee.  

 
8. Jurisdiction 

The employment shall be governed for all purposes by the Laws of India and will be subject to Hyderabad jurisdiction. In 
the event of any dispute between the company and the employee it shall first be resolved mutually between the Company 
and the employee, failing which the dispute shall be resolved by binding arbitration by a single arbitrator appointed by 
the Company. Arbitration shall be in accordance with the provisions of the Arbitration and Conciliation Act of 1996. The 
venue for arbitration shall be Hyderabad and the decision of the arbitrator shall be final and binding. 
 

 
For Trianz Digital Consulting Pvt. Ltd. 
 

  
Sujit Sahoo. 
Vice President – Human Capital 
 
I have gone through the Offer letter and the Terms & Conditions.  I accept the same, 
 
Candidate Name: Onteddu Saikumar Reddy 
 
Signature: 
 
Date: 
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ANNEXURE III - OUR CULTURE, VALUES, PHILOSOPHY AND KEY POLICIES 

 
1. Employee Relations: 

Trianz believes in being a fair and transparent Employer.  If there are any issues or queries, relating to working conditions, 
we urge you to have a discussion with your Supervisor or HR department.  Kindly ensure that the discussion and the result 
of the discussions are confidential. 

 
2.  Equal Opportunity Employer: 

Trianz enters into employment contracts on the basis of the applicants’ merit, qualifications and ability.  We do not 
discriminate employment opportunities on the basis of race, color, creed, gender, religion, marital status, age, national 
origin, physical or mental disability, medical condition, sexual orientation, or any other consideration.   

 
3. Confidentiality and Intellectual Property: 

As part of employment condition, you are obligated not to divulge or disclose to any outsider or others either during 
your employment or thereafter, any information related to research papers, notes, templates or models that are created 
and used at Trianz. Any breach of this clause would lead to strict legal action.  
 
Your employment with Trianz is a whole-time employment and is “work for hire”. Accordingly, all copyrights and 
inventions that are created or arise during your employment with Trianz are the sole intellectual property of Trianz or 
its Clients, as the case may be. 

 
4. Conflict of Interest: 

Your employment with Trianz overrides all other occupational/consulting interests you may have.  You are expected to 
obtain a written approval from the Chief Executive Officer of Trianz before you embark on any assignments outside Trianz. 

 
5. Rules and Policies: 

During the course of employment, at all times, you are required to abide by the rules and policies of Trianz.  The rules and 
policies of the Company are available at the Company’s Intranet and it is obligatory for every employee to read, 
understand and follow the same.   No employment manual can anticipate every circumstance or question about policy. 
Trianz reserves the right to revise, supplement, or rescind any policies or portions of the Trianz Employment Manual from 
time to time as it deems appropriate, in its sole and absolute discretion.  

 
6. Business Courtesy: 

No employee may directly or indirectly accept from or provide to any representative of any organization with which 
Trianz has a business relationship any gift or favor other than an ordinary business courtesy or social amenity.  No 
employee may solicit any gift or favor.  This is viewed very seriously as an abuse of trust placed by Trianz in the 
employee and would attract severe penal action from the Company. 

 
7. Change of Personal Information: 

In the event there is change in status, like advancement of educational qualification, residential address, marital status, or 
nominees for insurance and provident fund, it is imperative that you inform your Human Resources representative 
appropriately. 

 
8. Harassment: 

Trianz is committed to providing a work environment that is free from all forms of discrimination and conduct that can 
be considered harassing, coercive, or disruptive, including sexual harassment. Actions, words, jokes, or comments based 
on an individual's sex, race, color, national origin, age, religion, disability, and sexual orientation will amount to violation 
of the company policy and would attract strict disciplinary action from the company, including termination of services of 
the employee. 
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9.  Use of Internet and E-mail: 

Trianz encourages you to use e-mail and Internet for education and effectiveness on job.  However, these facilities should 
not be miss-used for sending/receiving off-color Information that is either sexually explicit or is against any race, sex or 
nationality.  Such acts will result in disciplinary action. 

 
10. Culture and Values: 

Trianz believes in teamwork, open communication, trust and drive.  
 

Trianz believes in fair dealing and ethical conduct with all its stake holders and expect the same in return from all our 
employees, in their dealings with other employees, as well as with the external world of customers and other agencies. 
Trianz will comply with all applicable laws and regulations and expects its employees to conduct business in accordance 
with the letter, spirit, and intent of all relevant laws and to refrain from any illegal, dishonest, or unethical conduct.   

 
 
 

 
 

ANNEXURE IV - DOCUMENTS TO BE SUBMITTED ON THE DAY OF JOINING 
 

You need to submit the following mandatory documents on the date of joining: 
 

1. A copy of all your Educational Certificates (starting from 10th Class to Highest Qualification) - Originals are required for 
physical verification & copies for our HR records.  

2. Copy of Aadhar Card: Required for PF remittance as per the government mandate. This information will be retained for 
the duration of administrative formalities to be fulfilled by Trianz as an employer. 

3. Copy of Photo ID and Address Proof (Driving License / Voter ID / PAN / Passport) 
4. Copy of PAN card. 
5. Copy of last 3 months’ Pay Slip 
6. Relieving/Resignation acceptance letter from your immediate previous employer   
7. Relieving / Experience Letter from all the previous companies 
8. Recent 4 Passport Size Photographs. 



EMPLOYMENT AGREEMENT
 

The agreement is signed between 

 
K VISHNU  SAI
Bangalore 

- Herein after called the Associate Engineer
And  
 
Attra Infotech Pvt. Ltd. 
AMR Tech Park 4, No. 23 & 24, Ground Floor
Hongasandra, Hosur Main Road 

Bangalore - 560 068 - Herein after called Attra 

Attra is a global software services company with strong consulting practice in Australia, 
US, Singapore and the UK with offshore development facility in Bangalore, Pune and 
Hyderabad in India. Attra wishes to hire Associate Engineer who have requisite 
knowledge, skills and experience to be able to perform work for the company after the 
structured training is imparted. Attra is willing to provide an opportunity to the Associate 
Engineer to learn the Credit Cards domain knowledge and acquire programming skills to 
build software applications for the financial industry. 

 
The Associate Engineer has expressed desire to learn and acquire the required software 
skills as deemed fit by Attra and is willing to undergo the training program. 

 
The agreement between parties is subject to the following terms and conditions. 

 
a. Attra will provide basic training relevant to area of work. 

b. The Associate Engineer is employed on permanent rolls of Attra and will be entitled 
to all benefits which are applicable to regular employees. 

c. Attra will pay salary at the end of each month that will be subject to tax withholding 
as per the employment laws in India. Attra will not provide travel or accommodation 
and the Associate Engineer agrees to make own arrangement. 

d. The Associate Engineer agrees to abide by the rules and regulations of the 
company. 

e. The Associate Engineer explicitly agrees and commits to provide service to Attra for
a period of 3 years  from the date of joining the training.  

f. In the event of termination of employment by Attra, the associate agrees that the 
clause 7 is void.  

Attra Infotech (P) Ltd.,
AMR Tech Park II, No 23&24,2nd Floor, Hongasandra, Hosur Main Road,Bangalore-560068

Ph: + 91 80 41970900, Website: www.attra.com



g. As a token of acceptance of this agreement, the associate will provide Attra a 
cheque for an amount of INR.200000 /-. The cheque will be kept valid during the 
entire tenure of this agreement and will not be encashed unless there is a breach of
commitment from the Associate Engineer. 

h. Attra will discharge the obligations of the Associate Engineer under this agreement 
in writing and the same cheque will be returned to the Associate Engineer at the 
time of discharge. 

 
The Associate Engineer has enclosed a cheque for the said amount vide cheque No. 
_________ dated ______ drawn on ____________________. 

 

Signature Signature

For Attra Infotech Pvt Ltd Name: K VISHNU  SAI

Name: Ravikrishnan V Place:

Date: Date:

Attra Infotech (P) Ltd.,
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03-Jul-2021

Mr. K VISHNU  SAI
Bangalore

Dear K VISHNU  SAI,
 
We are pleased to offer you as ‘Associate Engineer’ in Career Band ‘T’ with Attra 
InfoTech Private Limited (“the Company”). Your location of posting will be EC2 Gateway 
Campus Attra Infotech Silicon Town Electronic City II Bengaluru Karnataka 560100.

1. Your  annual  gross  salary  along  with  the  break-up  of  salary  is  as  per  details
contained in Annexure – A.

2. Your employment with us will  be governed by the specific terms and conditions
referred in Annexure – B. 

3. You are required to join on or before 05-Jul-2021, and the offer stands withdrawn
thereafter, unless the date is extended by us and communicated to you in writing.  

4. You are requested to report at  9:30 AM to complete the joining formalities at the
address mentioned above.  At the time of joining, you are requested to submit the
copies of the documents as per Annexure – C.

5. You will be required to execute and be bound by a Non-Disclosure Agreement and
an Employment Invention Assignment Agreement given to you at the time of joining.

6. You shall be on probation for a period of six (6) months from the date of joining the
Company.  On  completion  of  such  time,  based  on  performance,  you  would  be
considered confirmed.

7. Mediclaim and Personal Accident Insurance will be extended to you and your family
on you joining the company.

8. Gratuity Benefits would also accrue to you upon your completion of 5 continuous
years of service.

Attra Infotech (P) Ltd.,
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9. You are required to sign the Employment Agreement upon joining

10. Your employment will be subject to a background check in line with Attra’s 
background check policy. A specially appointed agency will conduct internal and 
external background checks. Normally, such checks are completed within one month of
joining. If the background check revelas unfavorable results, you will be liable to 
disciplinary action including termination of service without notice.

Please sign the duplicate copy of the offer on all sheets at the bottom on the right corner,
and return to M/s Attra Infotech Private at located at AMR Tech Park II, No 23&24,2nd Floor,
Hongasandra, Hosur Main Road, Bangalore-560068, by  05-Jul-2021 , (marking on the
envelope “ACCEPTANCE OF OFFER”), as a token of your acceptance and mentioning the
date of your joining the Company. 

In case of further clarifications, please communicate with Mr. V Ravikrishnan (on E-Mail:
ravikrishnan.venkataraman@attra.com.au)

We welcome you to  the Company and look forward to  a long and mutually beneficial
association.

For Attra Infotech Private Limited 

Ravikrishnan V
Senior Vice President                 

Encl: Annexure – A (Salary Structure)
Annexure – B (Terms & Conditions of Employment)
Annexure – C (Check list)

Attra Infotech (P) Ltd.,
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ANNEXURE – A

Name: Mr. K VISHNU  SAI
Designation: Associate Engineer
Career Band: T

Description
Monthly Gross 
(INR)

Annual Gross 
(INR)

Basic Salary 15,000 1,80,000

House Rent Allowance 6,000 72,000

Leave Travel Assistance 1,250 15,000

Flexible Benefit Package 2,230 26,756

Statutory Bonus 700 8,400

Provident Fund Employers Contribution 1,800 21,600

Sub Total 26,980 3,23,756

Mediclaim 15,000

Personal Accident Insurance 1,295

Life Insurance Term Cover 1,295

Gratuity 8,654

Total Cost to Company 3,50,000

For Attra Infotech Private Limited 

Ravikrishnan V
Senior Vice President

Attra Infotech (P) Ltd.,
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ANNEXURE - B

a. During the term of your employment with the Company, you may not engage in
any employment  or  act  in  any way,  which  either  conflicts  with  your  duties  and
obligations to the Company, or is contrary to the policies or the interests of the
Company.

.b  During the term of  your  employment with  the Company,  you are required to
disclose  all  material  and  relevant  information,  which  may  either  affect  your
employment with the Company currently or in the future or may be in conflict with
the terms of your employment with the Company, either directly or indirectly. If at
any time during your employment, if the Company becomes aware that you have
suppressed any material or relevant information required to be disclosed by you,
the Company reserves the right to forthwith terminate your employment without any
notice and without any obligation or liability to pay any remuneration or other dues
to  you  irrespective  of  the  period  that  you  may  have  been  employed  by  the
Company. 

c. You agree to promote the interests and welfare of the Company.

d.  You  agree  to  conform  to  and  comply  with  the  Company’s  Policy  and  such
directions and orders as may from time to time be given by the Company.

e. The Company may, at its sole discretion, transfer you to any other office of the
Company in India or overseas or to any of its affiliates as long as the benefit of your
employment accrues to the Company. In such situations, you shall also be bound
by  any  policy  of  such  other  office  or  affiliate,  in  existence  at  the  date  of  this
Agreement or that may be subsequently framed by the Company or the affiliate.
You will also be expected to make visits and travel both within India and overseas,
as may be necessary for the proper discharge of your duties.

f. You agree that during the term of your employment with the Company, you shall
not be engaged either directly or indirectly in any employment, venture or business
which is directly or indirectly in competition with the Company. 

g. You agree that during and upon termination of your employment, for a period of
12 months, you shall not in any manner either directly or indirectly solicit or entice
other employees or customers of the Company to join or enter into transactions, as
the case may be with either you directly or indirectly or with other entities which are
in direct or indirect competition with the Company.

h. During the term of your employment, should you desire to leave the services of
the Company, you will have to give three months’ notice. Similarly, the Company
shall  be entitled to  terminate your  employment at  any time by giving you three
months’ notice.

Attra Infotech (P) Ltd.,
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i.  Notwithstanding  anything  mentioned  in  this  Agreement,  the  Company  may
terminate your employment, with immediate effect by a notice in writing (without
salary in lieu of notice), in the event of your misconduct, including but not limited to,
fraudulent,  dishonest  or  undisciplined  conduct  of,  or  breach  of  integrity,  or
embezzlement, or misappropriation or misuse by you of the Company’s property, or
insubordination or failure to comply with the directions given to you by persons so
authorized,  or  your  insolvency  or  conviction  for  any  offence  involving  moral
turpitude, or breach by you of any terms of this Agreement or the Company Policy
or other documents or directions of the Company, or irregularity in attendance, or
your unauthorized absence of from the place of work for more than five (5) working
days,,  or  upon  you  conducting  yourself  in  a  manner  which  is  regarded  by  the
Company as prejudicial to its own interests or to the interests of its clients.

j. Notwithstanding anything aforesaid, the termination by you shall be subject to the
satisfactory completion of all your existing duties, obligations and projects etc.

k. At the time of termination of your employment, if there are any dues from you, the
same  may  be  adjusted  against  any  money  due  to  you  from the  Company  on
account of salary, bonus or any other such payments.

l. You acknowledge and agree that any work that you may be conducting either on
the premises of the Company or otherwise with regard to patents, improvements,
discoveries or any other form of intellectual property, whether protected under law
or not, is being done on behalf of the Company. In this regard, you agree to execute
an  Employee  Invention  Assignment  Agreement  annexed  to  this  Employment
Agreement.  

m. You shall  execute a Non Disclosure Agreement annexed to this Employment
Agreement  under  which  you  will  have  an  obligation  to  keep  confidential  the
Company’s proprietary information.  

n. You agree that the interpretation and enforcement of this Agreement shall  be
governed  by  the  laws  of  India  and  all  disputes  under  this  Agreement  shall  be
governed by the provisions of the Indian Arbitration and Conciliation Act, 1996. The
venue for arbitration will be Bangalore.

o.  This  employment  is  directed  towards  developing  a  career  at  the  Company.
However  employment  at  the  Company  will  always  entail  the  conditions  of
satisfactory  performance  and  satisfactory  market  conditions  for  the  Company's
products and services (as it may determine at its sole discretion).

This is to certify that I have read this Agreement and all Annexure and understood all the
terms and conditions mentioned therein and I hereby accept and agree to abide by them:

_________________
K VISHNU SAI

Attra Infotech (P) Ltd.,
AMR Tech Park II, No 23&24,2nd Floor, Hongasandra, Hosur Main Road,Bangalore-560068

Ph: + 91 80 41970900, Website: www.attra.com



ANNEXURE - C

At the time of joining, you are requested to submit the copies of the following documents:

 1 copy - Educational Documents – 10th, 12th, UG/PG – all Semester Marks 

Sheets/Consolidated Marks Sheet and University Degree Certificate

 8 Passport size photograph.

 2 copies - PAN card.

 2 copies – Passport

 1 copy – Aadhar card

 1 copy – Payslip (last 3months), Last 2 Employers - Resignation acceptance and 

Relieving letter

Please carry all the originals for validation.  It is mandatory to carry all the above
documents

Attra Infotech (P) Ltd.,
AMR Tech Park II, No 23&24,2nd Floor, Hongasandra, Hosur Main Road,Bangalore-560068

Ph: + 91 80 41970900, Website: www.attra.com







                                                            

                              

17 May 2021 
 
Kadiyala Thulasi Ram

 
Dear Thulasi Ram,  
  
We are pleased to appoint you as Engineer or in such other capacity as the Management of 
the Company shall from time to time determine, under the following terms and conditions:  
 
1. Appointment:   

 
You will be required to join us on 17 May 2021. 
(The Company reserves the right to advance / postpone the date of joining.) 

  
1.1. Your date of appointment is effective from the date of joining. 

 
2. Code of Conduct: 

 
2.1. The Company may require you, at any time, to perform any other administrative, 

managerial, supervisory, technical or other functions and you will be bound to carry out 
such functions. 
 

2.2. Your individual remuneration is purely a matter between yourself and the Company and 
has been arrived at on the basis of your job, skills, specific background and professional 
merit.  Accordingly your salary and any changes made to it, is strictly confidential, and 
you shall treat it accordingly. 

 
2.3. You shall maintain proper discipline and dignity of your office and shall deal with all 

matters with sobriety. 
 

2.4. You shall maintain and keep in your safe custody such books, registers, documents and 
other papers as may be issued to you or may come in your possession and shall return 
the same when required. 

 
2.5. You shall inform the Company of any changes in your personal data within 3 days of the 

occurrence of such change. Any notice required to be given to you shall be deemed to 
have been duly and properly given if delivered to you personally or sent by post to you 
at your address in India, as recorded in the Company. 

 
 
 



                                                            

                              

2.6. You will observe work timings and holidays as applicable to your location and place of 
work. 

 
 

3. Training & Probationary Period:  
 
3.1  You will be on training for the first 6 months. During the training period, you will be subject 

to assessment at various stages and you are expected to meet the minimum acceptable 
criteria for your continuity in the Company and subject to submission of Provisional 
Degree Certificate (PDC) of the University with 60% or 6.0 CGPA in aggregate.  

 
3.2  Post the above, you will be on probation for the next 6 months. On meeting the minimum 

acceptable criteria and on completion of the probation period, if found suitable in the 
appointed post, you will be confirmed in writing by the Company. The terms and conditions 
of this letter shall continue to bind you or as may be amended by the Company from time 
to time.  

 
3.3  Based on your performance, the Company is at liberty to terminate your services, if found 

unsatisfactory at any time during the Training or probation period, or extended probation 
period, as it deems necessary.  

 
4. Salary: 
 
4.1. During the period of probation you will be entitled to salary and perquisites as detailed 

in the annexure. The Company in writing will communicate any change in compensation 
to you.  

 
4.2. Compensation structure detailed in the attached annexure is for a posting in Bangalore. 

The compensation structure is based on location of posting and any change in 
compensation arising out of a change in location of posting will be communicated to you 
in writing. 

 
5. Initial Posting and Subsequent Transfers: 
 

Your initial posting can be at any of our design & development centers in Bangalore. You 
will be liable to transfer in such capacity as the Company may from time to time determine 
to any other location, department, establishment, factory or branch of the Company or 
subsidiary, associate or affiliate of the Company in India or abroad without claiming any 
extra remuneration for such transfers.  
 

6. Leave: 
 
6.1. You will be entitled to leave and other benefits in accordance with the rules / policies of 

the Company.  
 
 



                                                            

                              

 
7. Other Work: 
 
7.1. Your position is a full time employment with the Company and you shall devote your 

whole time and attention to the Company's business entrusted to you. You will not take 
up any other work for remuneration (Part-time or otherwise) or work in advisory capacity 
or be interested directly or indirectly (except as shareholder or debenture holder) in any 
other trade or business during the employment with the Company without the prior 
written permission of the Chief Executive Officer of the Company. 
 

8. Termination:  
 
8.1. During the period of training / probation, your services shall be terminable by giving one 

month’s notice or one month's basic pay in lieu thereof on either side at the sole 
discretion of Tata Elxsi management. On confirmation of your services in the Company, 
your services shall be terminable by giving three months notice or three months basic 
pay in lieu thereof on either side at the sole discretion of Tata Elxsi management. 

 
8.2. In the event that you want to terminate your employment with the Company, while on a 

project at customer’s site in India or abroad you be will required to give a minimum of 
90 days notice, to enable smooth transition and transfer of technology. The actual date 
of release will be mutually decided with the consent of the concerned client and your 
superior and the said date of release shall not be unreasonably withheld provided you 
are able to handover charge satisfactorily within the 90 day period.  This minimum notice 
of 90 days cannot be adjusted with payment in lieu of notice period as mentioned in 
clause 8.1 above or adjusted against the Privilege Leave. 

 
8.3. In case during your services with the Company, if you are deputed abroad for Training / 

Developmental program / Participating in Seminar etc., your notice period for resignation 
/ termination during the period of one year after completion of your deputation abroad, 
will be 6 months at the option of the Company. 

 
8.4. You will be liable to termination from service by the Company without notice if: 

a. Any declaration given by you or any testimonials furnished by you to the Company is 
found to be false, or, 

b. You are found to have willfully suppressed any material information, or, 
c. You are found to have been convicted for or indulged in criminal, subversive or immoral 

activities, or,  
d. You are found to have indulged in financial irregularities; or  
e. You breach any of the terms and conditions of your employment as specified in this 

letter, or of any further official communication from the Company.  
 
 
 



                                                            

                              

 
 
9. On Separation: 
 
9.1. On communication of the termination/resignation of your employment with the 

Company, you will immediately give up to the Company before you are relieved, all 
documents of the Company including correspondence, specifications, formulae, books, 
documents, cost data, market data, literature, drawings, effects and shall not make or 
retain any copies of these items.  

 
10. Background Check: 
 
You are advised that, before or after joining the services, the Company or its Client(s) may 
conduct a background check such as past employment, education, financial & criminal check, 
including any other information that has been furnished by you. The Company reserve the 
right to withdraw any offer of employment or terminate your appointment immediately, without 
any liability should the results of your background investigation found negative. 
 
 
11. Intellectual Property and Confidential Information: 
 
11.1. Information pertaining to the Company’s operations and its clients shall remain secret 

and safeguarded by you. On joining the Company, a formal agreement to effect non-
disclosure of confidential information and intellectual property etc. shall be executed by 
you. You will also keep us duly informed if you are bound by any confidentiality 
agreement with any of your previous employers, in which case you shall keep us 
indemnified against any breach thereof by you. Any Intellectual Property or Patents 
developed by you during your service will be the property of Tata Elxsi Limited. After 
leaving the services of the Company, you shall keep confidential and proprietary 
information and technologies, which you were involved with during your service with the 
Company and shall render yourself liable to damages and costs arising out of breach of 
such confidentiality. 

 
11.2. You shall irrevocably, unconditionally and free of any cost, royalty or compensation, 

assign to TEL all rights, title and interests including the transfer rights and Intellectual 
Property Rights in all products, designs, software, all embedded, intermediary, base 
software technology which is created or developed by you during the course of your 
employment.  TEL shall have the right to obtain and hold in its own name, copyrights, 
trade-marks and other applicable registrations and seek such other protection as may 
be appropriate to the work, product and all designs, software created by you and you 
shall also provide TEL or any person designated by TEL all assistance as may be 
required to establish and / or perfect the rights defined in this clause. 

 
 



                                                            

                              

 
 

11.3. Data Protection Regulation- Personal Data: You acknowledge and agree that TEL or 
any of its affiliates or group companies may process your personal data/ sensitive data. 
You also hereby provide explicit consent to the company to transfer such 
personal/sensitive data outside the country in which you are employed.  TEL will process 
your personal data in the performance of a contract as your employer, to ensure to meet 
the employer obligations and the requirements of employment law. Your 
personal/sensitive data as part of legal obligation for business accounting, payroll, tax, 
immigration purposes.  Your personal/sensitive data shall be under legitimate interests 
to carry out background checks as part of our due diligence measures. You hereby give 
your explicit consent to TEL to process such personal/or sensitive data. 

 
 
12. Adhering to Safety Standards: 

 
 

12.1. The Company strives to provide each employee with a safe and healthy work 
environment. Each employee has responsibility for maintaining a safe and healthy 
workplace for all employees by following safety and health rules and practices and 
reporting accidents, injuries and unsafe equipment, practices or conditions.  
 

 
12.2. Violence and threatening behavior are not permitted. Employees should report to work 

in condition to perform their duties, free from the influence of illegal drugs, smoking, 
chewing of tobacco or alcohol. The use of alcohol and/or illegal drugs in the workplace 
will not be tolerated. 

 
 

12.3. Tata Elxsi has implemented its Healthy and Safety process based on ISO 45001. You 
are expected adhere to the Health and Safety Policy and promptly report any potential 
health and safety issues as per the reporting mechanism stipulated under the Health 
and Safety Policy. This act may help us maintain our own safety, as well as the safety 
of our fellow co-workers. 

 
 
13. Protection of Interest: 
 
13.1. If you conceive any new or advanced methods of improving process / formulae / systems 

in relation to the operations of the Company, such development will be fully 
communicated to the Company and will be and will remain sole right / property of the 
Company. 

 
 



                                                            

                              

 
 
14. Client Management:  
 
14.1. On Termination / Resignation of employment for what-so-ever reasons, you will not seek 

employment opportunities with our principals, customers and any other person / entity,  
with whom you had a business relationship / technical engagement within one year from 
your last working day in the Company. In the event the Company is of the reasonable 
opinion that you are terminating your employment with the Company to pursue an 
occupation in violation of this Clause 12, then the Company reserves the right to, at its 
sole discretion, refuse to accept any letter of termination, by whatever name called, of 
your employment with the Company. The Company further reserves the right to 
approach a Court of competent jurisdiction and obtain an injunction preventing you from 
terminating your employment with the Company and/or recover damages there from. 

 
15. Non-solicitation:  
  
15.1. During the period of employment and for a period of two years following your termination 

of employment with the Company, irrespective of the circumstances of or reasons of the 
termination, you will not, directly or indirectly, solicit, hire or employ, or assist anyone 
else to solicit, hire or employ, any other employee of the Company. At no time you may 
directly or indirectly seek to induce any other employee of the Company to leave the 
employment of the Company or to become associated with, or perform services of any 
type for any third party. 

 
15.2. During the period of employment and for a period of two years following your termination 

of employment with the Company, irrespective of the circumstances of or reasons of the 
termination, you will not, directly or indirectly, solicit, induce or encourage any customer 
or vendor of the Company to move his/her existing business with the Company to a third 
party or to terminate his/her business relationship with the Company. 

 
16. Retirement: 
 
16.1. You will retire in the month of your attaining the age of 60 years.   
 
17. Original Certificates: 
 
17.1. You are required to produce Original certificates / testimonials for our reference & 

verification on the day of joining. 
 
18. You are requested to join us on the date as indicated to you in clause 1 of this letter 

(“Date of Appointment”). 
 
 



                                                            

                              

 
 
 
19. Jurisdiction and Dispute resolution:  

 
19.1.  Any dispute which may at any time hereafter arise between the parties hereto, shall be 

referred to a single arbitrator to be appointed by the Company Secretary of Tata Elxsi 
Ltd. in accordance with and subject to the provisions of the arbitration and conciliation  
act, 1996. It shall be open to any one of the parties to move the Company Secretary to 
appoint the arbitrator and refer dispute to arbitration. The decision/award of such an 
arbitrator shall be binding on the parties hereto. The venue of arbitration shall be 
Bangalore. The Courts in Bangalore shall have exclusive jurisdiction to the exclusion of 
all other Courts.  
 

19.2. You will be required to produce one set of photocopies and the originals of certificates / 
testimonials on the day of joining. Photocopies will be retained for our records and 
originals will be returned to you upon verification. 
 

19.3. Please note that while on employment, you will be governed by all Rules and 
Regulations of the Company, which are in force from time to time, and the Company 
shall have the right from time to time to vary or modify any of the terms and conditions 
of service, which shall be binding on you.  
 

We take pleasure in welcoming you to our Organization and look forward to a mutually 
beneficial association. 
 
Wishing you the best in your career, 
 
For Tata Elxsi Limited,  

 
Rajagopalan S. 
Head - Human Resources  
 
Declaration 
 
I acknowledge that I was provided with an unsigned copy of this Agreement in advance of 
signing the same and was accorded ample opportunity to read and seek whatever clarification 
I needed related to the Agreement. I have read and understood the above terms and 
conditions of employment and am accepting the same.  I will be reporting for duty on as 
indicated to me in Clause 1 of this letter (“Date of Appointment”). By signing this Agreement 
I consent to the Company for collecting, retaining and processing my personal/sensitive data. 
 
Date:      Signature: ____________________________      



                                                            

                              

                                                                   
 
                                                                Annexure 1 
 
 
   Annexure to: Kadiyala Thulasi Ram 
                                    
   Appointment Letter Dated: 17 May 2021 
 

Name  Kadiyala Thulasi Ram 

Level  D 

Designation Engineer 

Location Bangalore 

  Amount in INR 

Basic   15,500 
House Rent Allowance   7,750                        
Flexible Benefit Plan** 1,912                      

Statutory Bonus * 1,400                        
   

Monthly Salary 
26,562                       

 
  

Deferred Benefits (Annualised)  

Provident Fund (As per the PF Act 1952) 22,320                       
Gratuity (As per the Gratuity Act 1972) 8,947                        
   

Annual Gross Salary 
                   

3,50,011 
 
   Medical Insurance (Hospitalisation) coverage as per Company policy as amended  

   time to time. 

   Group Term Life (Personal Accident + Life Insurance) Coverage as per Company  

   policy as amended time to time. 

  *As per the Payment of Bonus Act 1965 

  **Please refer the annexure for details of FBP 

 
 
  For Tata Elxsi Limited,  

  
  Rajagopalan S. 
  Head - Human Resources  



                                                            

                              

 
 
      Annexure 2 

 
 

Annexure indicating breakup of FBP components applicable to grade “D” 
 

1. Telephone / Cell phone expenses (Not exceeding Rs.15,000/- p.a.). 
 

2. Membership for Technical Societies (not exceeding Rs.6000/- p.a.). 
 

3. LTA (tax free twice in 4 years as per prevailing Income Tax rules). 
 



 

 

ARICENT TECHNOLOGIES (HOLDINGS) LIMITED  
18/1, Outer Ring Road, Panathur Post  
Bengaluru 560103, Karnataka (INDIA)  
T: +91 80 4106 7000,  
F: +91 80 4106 6501  
www.capgemini.com 

 

EMPLOYMENT OFFER LETTER 

 

Capgemini Engineering Ref: 111111/12345, 
 
Date: 04 August 21, 
 
Leeladhar  Kk 
H.No. 1/27, Kondepalli 
Kondepalli Village,Nellepalli Post,Gangadhara Nellore Mandal, Andhra Pradesh - 517167 
Email Id: leeladharkk11@gmail.com 
 
 

Confidential 

  

Dear Leeladhar  Kk, 

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Aricent 
Technologies (Holdings) Limited. (now 'Capgemini Engineering' or 'Company') starting from 12 August 21 (or 
such other date as may be communicated to you by the Company), as per details given below.  

 
A) Your current designation and Grade will be Software Engineer/Test Engineer/E2 

  
B) You will be required to work at the Company's offices in Gurgaon 

 
      C)   You have to report by 8:30 am at Gurgaon office, for joining formalities and contact security at the main gate 
             for your entry pass 
 
at: Address  
Tower-5, Unitech Infospace, SEZ, Tikri, Sohna Road, Sector. 48, Gurgaon-122001  
Please note that your name mentioned in the offer letter will be used to create your employee records in Capgemini 
Engineering & the same will be continued for all the communication & Company documentation purpose. In case you 
need a change in the name; please contact your recruiter before your DOJ. Please note that post joining, no changes 
can be made. The name provided by you should match with the name mentioned in your Aadhaar Card submitted to 
the Company at time of joining.  
 

    D) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 350,007 (Three Lakh 
Fifty Thousand and Seven only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or 
any–skill allowance payout    as applicable to you. Your compensation shall be paid on a monthly basis, in arrears. The 
Company shall deduct tax at source at the time of making payment.  
 

  

   

     

  

 



 

 

 

The breakup of your all-inclusive annual target compensation is as follows: 

Designation:  Software Engineer/Test Engineer 

Total Cost to Company (CTC).                                                                                        Rs. 350,007.00 

   
Monthly Components  Per Month Annualized 

Basic  Rs.15,000.00 Rs.1,80,000.00 

House Rent Allowance  Rs.7,770.00 Rs 93,240.00 

Other Allowances and Reimbursements – 1 #  - - 

Other Allowances and Reimbursements – 2 +  - - 

Advance Statutory Bonus Rs.3,149.00 Rs.37,788.00 

Gross monthly salary  Rs.25,919.00 Rs.311,028.00 

    

Statutory payments ++    

Capgemini 's contribution to PF ++ Rs.1,800.00 Rs.21,600.00 

Gratuity (accrual only)  Rs.852.00 Rs.10,224.00 

    

Total Fixed Compensation  Rs.28,571.00 Rs.342,852.00 

Total Cash Compensation  Rs.28,571.00 Rs.342,852.00 

Benefits    

Medical, Accident & Life Insurance Premium  Rs.7,155.00 

Capgemini contribution to ESI  Rs.0.00 

Total Cost to Company   Rs.350,007.00 

 

# You need to choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements – 
1 to avail tax benefits. Balance amount that is not claimed will be paid as taxable component on monthly basis after 
withholding taxes. 

Other Allowance & Reimbursements - 1 Upto Grades E2 

Remote Working Allowance 19,800 

Books and Journals 24,000 

Professional Pursuit 1,80,000 

Conveyance Allowance 63,600 

 

 



 

 

 

# You may choose any of the following optional instruments that are a part of the Other Allowances and Reimbursements – 
2 to avail tax benefits. Balance amount that is not claimed will be paid as taxable personal allowance on monthly basis after 
withholding taxes. 

Other Allowance & Reimbursements - 2 Upto Grades E2 

Leave Travel Assistance 60,000 

Meal Card 26,400 

Vehicle & Driver Reimbursement 21,600 

  
Notes:  

  1.   The payroll processing will be as per Company policy notified from time to time.   
  2.   Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any 

changes will be accepted as per Company policy applicable from time to time.   
  3.   For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you 

will have to submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form 
in the prescribed format and within the timeline stipulated by the Company. The reimbursements will be 
processed as per the applicable Company's policies, which are subject to change without notice. The payments 
described above will not be further grossed up for taxes and you will be responsible for the payment of all 
taxes due with respect to such payments, which will be deducted at source as per the applicable law. In case 
of any under-withholding, you shall be responsible to pay the necessary tax and any interest/penalty thereon.  

  4.   In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts 
on which tax is deductible at source under the applicable tax law.  

  5.   The Company reserves the right to change the compensation structure and/or the compensation components 
from time to time.  

  ++  These statutory payments are included based on current applicable practice and law and are subject to changes 
based on changes in law from time to time. Also, please further note, that any changes / modification to 
statutory payments, due to change and/or amendment in law, shall not be treated as change in service 
condition(s) and therefore no notice of such change will be provided to you. However, Company shall endeavor 
to inform you, via separate email communication, about any changes/ modification to statutory payment. 

  * The Benefits (Accidental, Medical as applicable) amount has been arrived at by considering the maximum 
eligibility under each of the components.  

# All components under Other Allowance and Reimbursement – 1 will be paid along with monthly salary. Tax 
benefit as per proof submission will be passed into tax liability calculation basis bills submission. 

   
+  

 
This is the maximum limit you are eligible for. You may choose any of the following optional components under 
'Other Allowance & Reimbursements - 2' Non taxable components (except Meal Coupons) would be paid based 
on a claim by employee through payroll. Taxable component would be paid on a monthly basis. All payments 
will be based on Company's policies.  



 

 

D.)   The following elements are included in the compensation package stated above:  
  1. Provident Fund- You will be covered under the Aricent Technologies (Holdings) Limited. Employees' Provident Fund 

(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the 
government from time to time. Your contribution and the Company's contribution have been included as a 
part of the above-mentioned compensation.  

  2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with 
the Company, you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity 
accrual forms a part of the above-mentioned compensation. 

  3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, 
the Company will contribute towards ESIC at the statutory rate. Your contribution and the Company's 
contribution form a part of the above-mentioned compensation.  
NOTE: 

  a.) All statutory payments are demonstrated based on current applicable practice and law and may be 
subject to changes based on changes in law from time to time. Further, any changes/modification to 
statutory payments, due to change and/or amendment in law, shall not be treated as change in service 
condition(s) and therefore no notice of such change will be provided to you. However, Company shall 
endeavor to inform you, via separate communication, about any changes/modification to statutory 
payment. 

E.)   As an employee of the Company, you shall be entitled to the following benefits subject to any change made by 
the Company from time to time:   

  1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as 
defined in the Company's policy) shall be covered under the Medical Insurance policy held by the Company. 
Additionally, if you are required to travel abroad, you may be covered under the Company's Overseas Medical 
Insurance Policy.  

  2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held 
by the Company.    

  3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by 
the Company.  

  4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's 
policy, on various routes at different Company locations. If you opt for the facility, the applicable charges will 
be deducted from your salary in the monthly payroll.   

  5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the 
Company's Leave Policy which is subject to change from time to time.  

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the 
Company from you against the compensation payable to you and collect any remaining balance from you.  
 

F.) 

 

Probationary Period:    

  1. You will be on probation for period of six months from your date of joining the Company and continuity of 
your employment with the Company is dependent on confirmation of your employment. The Company 

reserves the right to revise the probation period depending on your performance and/or other consideration. 

  2. At any time during your probation period the Company may confirm your employment by way of a written 
communication, if your performance is found to be satisfactory. Your probation shall be deemed extended, 
for a period not exceeding 30 days, in a situation where you do not receive the aforesaid written 
communication from the Company. 



 

 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company 
policy. 

H.)  Conditions of hire:  

  1. Your employment with the Company will be subject to the following pre-conditions:    

  a.  You will submit relevant documents as mandated by the Company. 

  b.  You obtain requisite certification or complete mandated assessments which are basis for offering you 
employment opportunity with the Company;  

  c.  You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining 
the Company). Nevertheless, you must submit a clear discharge and/or relieving letter within fifteen 
(15) days of joining the Company; 

  d.  You represent that acceptance of employment with the Company does not breach any terms/provisions 
of your previous employment agreement or any other agreement to which you are bound.   

  e.  You acknowledge that the Company has offered you employment based on the fact that there are no 
pending claims, actions, suits or proceedings against you which might reasonably be expected to have 
an adverse effect on your ability to perform your duties hereunder and/or upon the Company. 

  f.  You provide two satisfactory references, one being from your most recent employer (prior to joining 
Capgemini Engineering);  

  g.  Your background verification check (including address, academics, employment, criminal etc as 
applicable) conducted by the Company is cleared; and   

h. 
 
      

You represent that you have not been involved in any fraud, unethical and/or immoral acts, 
departmental inquiry in your previous employment(s) and/or been  part of any pending investigation 
(whether judicial, quasi-judicial or otherwise) which you have not disclosed from the Company prior to 
your joining.  

i.  Your employment shall be subjected to the below-mentioned additional terms and conditions.   
a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, 
as a proof of passing. In the event you fail to clear the final examination in the first attempt or fail to 
submit the proof of the same by 60 days , our Offer shall stand automatically revoked or otherwise 
your employment with the Company shall cease immediately without any further obligation or liability 
upon the Company. 

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company 
in the first attempt. The details of the mandatory certification and the test will be communicated to 
you upon your joining the Company. If you do not successfully clear such test, your employment with 
the Company shall cease immediately without any further obligation or liability upon the Company. 

c. As a condition of your employment with the Company, you will be required to undergo certain 
specialized training, certification and/or skill up gradation, at the cost, resource and expense of the 
Company. In consideration thereof, you shall be required to sign a training agreement or service 
agreement with the Company, and inter alia provide a commitment to work for the Company for 21 
months, failing which there would be certain monetary liabilities that you would need to bear. Prior to 
acceptance of our Offer, you may request HR Department for more details in this respect including 
draft of such an agreement, for your review. 

You fill the complete Back ground verification link given along with the welcome mail of the offer. 

  2. Your employment is inter alia based on the information furnished by you to the Company including 
declarations and undertakings thereto. If at any time during your employment with the Company, the 
Company discovers that you have furnished any false, fake, forged information (including documentation) 
for securing employment with the Company or otherwise, the Company reserves the right to take disciplinary 
action against you, including, but not limited to, right to terminate your employment without notice and your 
employment with the Company will be void ab-initio. 

I.)  Your employment with the Company will also be governed by the terms and conditions of employment contained 
in Exhibit 1 attached hereto. 

J.)  The Company's address for sending notice in relation to your employment is as below:  
  Kind Attn:  Head - Human Resources  

  Address:   Aricent Technologies (Holdings) Limited having its registered office at 5, Jain 
Mandir Marg(Annexe),Connaught Place , New Delhi 110001, India, CIN: 
U72100DL2006PLC149728   

  Email:  HRSSonboarding@capgemini.com 

mailto:HRSSonboarding@capgemini.com


 

 

 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person 
or entity (except    to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent.  
At Capgemini Engineering, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve 
their personal best, and to balance their personal and professional goals. Capgemini Engineering values your abilities and 
believes it can provide you with an atmosphere in which you can develop your professional talents to the fullest.   
As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and 
return a duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall 
automatically lapse unless (i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) 
you join us on or before your date of joining stated in this Employment Offer Letter.  
 

For Aricent Technologies (Holdings) Limited. 

 

 

Chandra Reddy K 
Managing Director, 

ER&D GBL India 

 
 
Acceptance: 
I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and 
accept all the terms and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings 
other than as detailed herein between me and Aricent Technologies (Holdings) Limited. This Letter supersedes all previous 
agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not breaching any 
terms or provisions of any prior agreement or arrangement by accepting this offer. 
 

 

 
_____________________________ 
Name: Leeladhar  Kk 
 

Date: 



 

 

 

 

EXHIBIT 1 
Terms & Conditions of Employment with Aricent Technologies (Holdings) Limited.   

1.  CURRENT WORK LOCATION:  
1.1   Aricent Technologies (Holdings) Limited (now ''Capgemini Engineering'' or ''Company'') may require you to 
work at other Company locations and/or on customers' sites both, within or outside India. The Company shall seek to give 
you reasonable notice of extensive travel requirements, and to take into account your personal circumstances where 
appropriate.  
1.2   Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or 
outside by the Company in any capacity as the Company may desire from time to time, from:  

  a)   one location to another; or  

  b)   one team/department/account/function/Business Unit to another; or  

  c)   one project/job to another; or  

  d)   the Company to any other group entity or affiliate or any other business associate as the Company may 
deem appropriate from time to time.  

1.3   Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or 
conditions of your service. The Company does not guarantee the continuation of any benefits or perquisite at the new 
location. In all such cases of transfer/deputation/assignment/relocation you will be governed by the relocation policies and 
policies of the Company existing at that time. Consequent to such transfer/deputation/assignment/relocation, you will be 
governed by the terms and conditions of service as applicable to your category of employees in the new location (which 
includes but is not limited to office days/hours and holidays).  
2.  DUTIES AND RESPONSIBILITIES:  
2.1   You shall devote your skill, knowledge and working time to the conscientious performance of your duties and 
responsibilities towards the Company. You shall perform your duties with diligence, devotion and discretion. You shall 
comply with all directions given to you by your reporting manager/supervisor and shall faithfully observe all the rules, 
regulations and Company policies. Further, the Company may, at any time, in its sole discretion, suitably modify your roles, 
responsibilities and duties. 
3. COMPENSATION:  
3.1   Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter. 
 



 

 

4.  TRAINING:  
4.1   During the term of your employment, the Company may offer you an opportunity to undergo certain specialized 
training, certification and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at 
the Company and otherwise. In case you accept the Company's offer for training, the Company is likely to incur expenses 
including in relation to training costs, course fees, recruitment and induction costs, salary and benefits during training 
period, opportunity loss, etc. Depending on the nature of training/certification and corresponding cost and expenses, the 
Company may require you to execute training agreement with the Company for a specific period (which will be indicated to 
you at that time) in consideration of the cost the Company would be incurring for such training/certification. Under such 
training agreement, you shall agree to inter alia serve a minimum term of employment with the Company, failing which 
you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and 
any other costs related to the training/certification. 
5.  COVENANTS AND REPRESENTATIONS:  
5.1   You also agree that during the term of your employment with the Company and for twelve (12) months after the 
cessation of employment, regardless of the reason of cessation of employment, you will not:  

  a.)   directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, 
recruit, hire, solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company 
with whom you had dealings, personal contact or supervised while performing your duties or otherwise, to 
terminate their employment relationship with the Company;  

  b.)   directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its 
affiliates;  

  c.)   directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company 
or any organization where you have been taken or sent for training, deputation or secondment or 
professional work by the Company; and 

  d.)   provide or attempt to provide professional services similar to those provided by the Company to its current 
or prospective customers, with whom you (i) had business interactions or any other dealings on behalf of 
the Company during your employment with the Company and/or (ii) had been directly associated with the 
customer in relation to a project.  

5.2   You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair 
and reasonable. Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are 
nevertheless determined by a judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, 
the judicial or quasi judicial body making such determination may reduce such duration and/or scope to the extent necessary 
to enable such judicial or quasi judicial body to determine that such covenant is reasonable and enforceable, and to enforce 
such covenant as so amended 
5.3   You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited 

to  Cybersecurity - Acceptable Use Policy policies and procedures, Code of Business Ethics of the Company, which are not 

specifically mentioned in this Letter. The applicable rules/processes/procedures/policies are available on the Company's 

Intranet and you are expected to go through the same carefully. For any clarification in relation to applicable 

rules/processes/procedures/policies, please get in touch with concerned department. If at anytime during your 

employment with the Company, you are found in violation of any applicable rules, processes, procedures, or policies of 

the Company, the Company reserves the right to take disciplinary action against you, including right to terminate your 

employment without notice. 



 

 

5.4   Capgemini Engineering prides itself as a company with the highest order of ethical conduct in its dealings with 
employees, customers, service provider, agents, governments or any other third party. It is important that you fully 
understand this philosophy and the relevant policies. If    at anytime during your employment with the Company, you are 
found to be in violation of such policy and/or generally accepted ethical/moral standards, the Company reserves the right 
to take disciplinary action against you, including right to terminate your employment without notice. 
5.5   You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you 
have no communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your 
employment with the Company, you are required to be medically fit to perform the duties assigned to you from time to 
time. As to whether you are medically fit, is an issue which will be professionally determined by the Company and you shall 
be bound by such determination. The Company may require you to undergo periodical medical examination as and when 
intimated to you by the Company.  
5.6   You represent that you are not in breach of any contract with any third party or restricted in any way in your ability 
to undertake or perform your duties towards the Company. You covenant that you will be fully responsible for any personal 
liabilities that may arise as the result of an agreement or arrangement between you and any third party and that the 
Company will in no way be concerned with such liabilities. 
5.7   You will at all times maintain your ability to be employable and in the event of any change in your personal 
circumstances resulting in possible alteration to the employability status, you will keep the Company informed in writing 
about such change. 
5.8   During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) 
work on any project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night 
hours or (iii) work in shifts (including night shifts). 
5.9   Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you 
may be required to work overseas for any such entity for an extensive period, you shall at all times remain an employee of 
the Company exclusively and shall not be entitled to any such foreign salary or benefits (including medical insurance, green 
card sponsorship, etc.) payable or applicable to employees of such other Capgemini Engineering entities other than the 
salary and benefits specified in the Employment Letter and/or the salary and benefits that may be determined by Capgemini 
Engineering and communicated to you in writing. 
5.10   Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the 
Company or creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any 
commitments or dealings on behalf of the Company for which you have no express authority nor alter or be a party to any 
alteration of any principle or policy of the Company or exceed the authority or discretion vested in you without the previous 
sanction of the Company. 
5.11   During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the 
Company or, in any way, pledge the Company's credit except so far as you may have been authorized by the Company to 
do so, either generally or in any particular case. 
5.12   During the term of your employment, you shall not communicate with the media or with journalists in relation to the 
Company or its affairs, without obtaining a specific prior written permission from the Company. 



 

 

5.13   You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive 
Personal Data or Information (''SPDI'') to the Company (a) to share your sensitive personal data or information  about you 
and/or your dependents (wherever applicable) provided to the Company with third parties for purposes deemed appropriate 
by the Company from time to time; (b) to share information about you with affiliates of the Company for administrative 
purposes/audit and with clients/prospects in relation to any staff augmentation requirements; (c) to treat any personal data 
to which you have access in the course of your employment strictly in accordance with Company policies and not using any 
such data other than in connection with and except to the extent necessary for the purposes for which it was disclosed to 
you. You further acknowledge and consent for use of your personal images and voices in marketing material, videos, etc; 
and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use, 
storage and transfer of SPDI and you agree to the terms thereof.   
5.14   You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the 
Company including but not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 
of India, the Foreign Corrupt Practices Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom 
and/or data privacy laws. Without limiting the generality of the foregoing, you represent and covenant that you have not, 
and shall not, at any time, during your employment with the Company, pay, give, or offer or promise to pay or give, any 
money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public servant, government official, 
political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with knowledge 
that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, 
government official, political party or candidate for political office, for the purpose of obtaining or retaining any business, 
or to obtain any other unfair advantage, in connection with the Company's business. 
5.15 You hereby represent to the Company that:  

  a.)  you are legally permitted to reside and be employed in India; 

  b.)  you have reviewed these terms and conditions and that you understand the terms, purposes and effects of 
the same;  

  c.)  you have accepted these terms and conditions only after having had the opportunity to seek clarifications;  
  d.)  you have not been subjected to duress or undue influence of any kind to accept these terms and conditions 

and these terms and conditions will not impose an undue hardship upon you;  

  e.)  you have accepted these terms and conditions of your own free will and without relying upon any statements 
made by the Company or any of its representatives, agents or employees; and  

  f.)  you have all requisite power and authority, and do not require the consent of any third party to accept our 
offer.  

6. CONFIDENTIALITY: 
6.1            This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality 
and ensure that the contents or details of this Letter are not shared with anyone.  



 

 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential 
Information. ''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, 
personal information about inventions, products, designs, methods, know-how, techniques, trade secrets, systems, 
processes, strategies, software programs, content, data, techniques, plans, designs, programs, customer information, 
works of authorship, intellectual property rights, customer lists, employee lists and any other personally identifiable 
information about any employee of the Company or its affiliate or personally identifiable information of its customers or 
clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information, projects, budgets, 
plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other 
information which due to the nature or character of such information, any prudent person might reasonably under similar 
circumstances treat such as confidential or would expect the Company to  regard such information as Confidential, all 
regardless as to whether such information is in written form or electronic form or disclosed orally before or after the date 
hereof. 
6.3 You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its 
clients or prospective clients of the Company or its affiliates. You further agree to maintain and to assist the Company in 
maintaining the confidentiality of all such Confidential Information, and to prevent it from any unauthorized use. 
6.4 You agree and confirm that, you will, at all times:  

  a)  maintain in confidence all such Confidential Information and will not use such Confidential Information other 
than as necessary to carry out the purpose for which it was shared with you;  

  b)  not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except 
with the Company's prior written consent;  

  c)  treat all such Confidential Information with the same degree of care that you accord to your own confidential 
information, but in no case less than reasonable care;  

  d)  prevent the unauthorized use, dissemination or publication of such Confidential Information;  

  e)  not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose 
for which it was shared with you;   

  f)  not share such Confidential Information with any third party (specifically those person who are in the same 
field of activities as that of the Company or are in direct or indirect competition to the Company);  

  g)  not use such Confidential Information in any way so as to procure any commercial advantage for yourself or 
for any third party or in a manner that is directly or indirectly detrimental to the Company;  

  h)  neither obtain nor claim any ownership interest in any knowledge or information obtained from such 
Confidential Information; and  

  i)  not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or 
may be reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates 
or its customers.  

6.5            All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, 
interest or rights (including, without limitation, any intellectual property rights) to such Confidential Information, or any 
copy, portion or embodiment thereof, is granted or implied to be granted. Nothing in this Letter shall limit in any way the 
Company's right to develop, use, license, create derivative works of, or otherwise exploit its own Confidential Information. 
6.6            You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions 
of this clause if the information: 
 a) was in your possession before receiving the same from the Company pursuant to this Letter;  
 b) is or becomes a matter of public knowledge through no fault of yours; or 
 c) is rightfully received by you from a third party without a duty of confidentiality. 



 

 

6.7            If you are served with a court or governmental order requiring disclosure of any part of such Confidential 
Information, you shall, unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully 
(reasonable expense to be borne by the Company) with Company and its legal counsel in opposing, seeking a protective 
order or limit, or appealing any such subpoena, legal process, request or order to the extent deemed appropriate by the 
Company. 
6.8         Upon cessation of your employment with the Company or on a written request of the Company, whichever is 
earlier, you shall return or destroy (at the Company's option) any part of such Confidential Information that consists of 
original, and copies of, source material provided to you and still in your possession and, if requested by the Company, shall 
provide written confirmation to the Company to that effect. 
6.9            You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, 
use, disclose, divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance 
of your duties and responsibilities under this Letter, or as required by law, any confidential information, messages, data or 
trade secrets acquired by you in the course of your employment with the Company. 
6.10   If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against 
you, including right to terminate your employment without notice. 
6.11   You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 
'need to know' basis i.e. disclose only to those within the Company who need the information to discharge their duty. You 
shall not pass on such information to any person directly or indirectly by way of making a recommendation for the purchase 
or sale of securities. Further, during your employment, you shall be subject to applicable trading restrictions e.g. when the 
trading window is closed, you shall not trade in the Company or any of its affiliates' securities during such period. 

 

7. 

 

INTELLECTUAL PROPERTY: 
7.1   ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and 
moral rights), including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, 
trade names, service marks, service mark applications, copyrights, copyright applications, databases, algorithms, 
manuscripts, computer programs and other software, know-how, trade secrets, proprietary processes and formulae, 
inventions, trade dress, logos, design and all documentation and media constituting, describing or relating to the above. 
7.2   You represent that all services performed by you for the Company shall be your original work and shall not incorporate 
any third party materials or work in which you or any third party asserts an ownership interest or Intellectual Property 
Right. Provided that in the event the Company is held liable or is faced with a claim for your violation of any Intellectual 
Property Rights belonging to a third party, you undertake to indemnify the Company (and/or any of its affiliates, as the 
case may be) against any and all losses, liabilities, claims, actions, costs and expenses, including reasonable attorney's 
fees and court fees resulting there from. 



 

 

7.3   If at any time during your employment with the Company, you (either alone or with others) whether or not during 
normal business hours or arising in the scope of your duties of employment make, conceive, create, discover, invent or 
reduce to practice any invention, modification, discovery, design, development, improvement, process, software program, 
work of authorship, documentation, formula, data, technique, know-how, trade secret or any Intellectual Property Right 
whatsoever (including all work in progress) or any interest therein (whether or not patentable or registrable under copyright, 
trademark or similar statutes or subject to analogous protection) (collectively 'Developments' ) that:  

  a)  relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the 
products or services being developed, manufactured, sold or provided by the Company (or any of its affiliate) 
or which may be used in relation therewith;  

  b)  results from tasks assigned to you by the Company; or  

  c)  results from the use of premises or personal property (whether tangible or intangible) loaned, eased or 
contracted for by the Company or its affiliate, 

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute 
property of the Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without 
cost or delay and without communicating to others the same, each such Development and all available information relating 
thereto (with all necessary plans and models). 
7.4   You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) 
you may have or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its 
assigns without additional compensation on worldwide basis. You acknowledge that the salary and other payments 
receivable by you from the Company is adequate compensation for such assignment. You hereby waive and quitclaim to 
the Company any and all claims of any nature whatsoever that you may now have or may hereafter have in and to the 
Developments (including all work in progress). 
7.5   All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails 
at any time to commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the 
Copyright Act, 1957, any assignment in so far as it relates to copyrightable material shall not lapse nor the rights transferred 
therein revert to you, even if the Company does not exercise the rights under the assignment within a period of one year 
from the date of assignment. You hereby agree to waive any right to and refrain from raising any objection or claims to the 
Copyright Board with respect to any assignment, pursuant to Section 19A of the Copyright Act, 1957.  You further agree to 
assist and cooperate with the Company in perfecting the Company's rights in any of the Developments. 
7.6   Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights 
of paternity, integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' 
(collectively 'Moral Rights').  If, you are deemed under applicable law to retain any rights in any Developments, including 
without limitation any Moral Rights, you hereby waive, and agree to waive, all such rights. To the extent that such waivers 
are deemed unenforceable under applicable law, you grant, and agree to grant, to the Company or its assigns the exclusive, 
perpetual, irrevocable, universal and royalty-free license to use, modify and market the Development, without identifying 
you or seeking your consent. 
7.7   If you are not employed with the Company at the time when the Company requests your assistance in connection 
with the foregoing, the Company will pay you for your reasonable time expended in complying with the above terms at an 
hourly rate equal to the effective hourly rate at which you were paid the Company immediately prior to your termination 
as an employee. 



 

 

7.8   Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, 
protect or enforce any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the 
Company and each of its duly authorized officers and agents as your agent and attorneys to do all lawfully permitted acts 
to further the prosecution, issuance, and enforcement of the Intellectual Property Rights or protection in respect of the 
Developments, with the same force and effect as if executed and delivered by you. 
7.9   Notwithstanding the foregoing, you will also be bound by Capgemini Engineering 's policy with respect to Intellectual 
Property. 

8. CONFLICT OF INTEREST: 
8.1   During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, 
director, employee, consultant, agent, independent contractor or stockholder of any company, business or other commercial 
enterprise: (i) engage in any business activity similar in nature to any business conducted or planned by the Company, or 
(ii) compete in any way with products or services being developed, marketed, distributed or otherwise provided by the 
Company 
8.2   You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage 
business of any kind whatsoever, so long as you are in employment with the Company. 
8.3   During you employment if you become aware of any potential or actual conflict between your interests and those of 
the Company, then you shall immediately inform the Company about such conflict. Where the Company is of the opinion 
that such a conflict does or could exist, it may direct you to take appropriate action(s) to resolve such a conflict, and you 
shall comply with such instructions. 
8.4   During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own 
benefit or the benefit of any person or entity other than the Company any gratuity, emolument, or payment of any kind 
from any person having or intending to have any business with the Company. 
8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, 
mobile phones etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets 
the ethical and social standards of the workplace. Further, your use of such facilities must not interfere with your duties 
and must not be illegal or contrary to the interests of the Company. 

9.  RETIREMENT/TERMINATION:  
a.)  Retirement  

  (i)  You will automatically retire from employment with the Company on the last day of the month in which you 
complete sixty (60) years of age. It is hereby clarified that the Company reserves it right to change the 
retirement age.  

b.)  Notice Period/Termination  

  (i)  During the probation period, your employment with the Company may be terminated (i) by you, upon giving 
the Company three months' written notice or at the Company's discretion, payment of gross salary in lieu of 
notice or (ii) by the Company, upon giving you two months' written notice or payment of gross salary in lieu 
thereof.  

    Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the 
Company three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice 
or (ii) by the Company, upon giving you three months' written notice or payment of gross salary in lieu thereof.  



 

 

  (ii)  Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the 
Company only upon your satisfactory handover of all the duties and responsibilities assigned to you (including 
but not limited to any knowledge transfer and serving the notice period conditions).  

(iii)  Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge 
or terminate your employment with immediate effect by a notice in writing (without salary in lieu of notice), 
in the event of (i) fraudulent, dishonest or undisciplined conduct by you, (ii) you committing a breach of 
integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company's 
asset/property, (iii) your insubordination or failure to comply with the directions given to you by persons so 
authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your breach of any 
terms or conditions of this Letter or the Company's policies or other documents or directions of the Company, 
(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting 
yourself in a manner which is regarded by the Company as prejudicial to its own interests or to the interests 
of its clients or (viii) misconduct by you as provided under the labour laws and/or in the Company policies.  

  (iv)  In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the 
lawful instructions of any authorized officer of the Company or being guilty of misconduct, the Company may 
terminate your employment forthwith without notice and with no obligation to pay you any compensation.  

  (v)  In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive 
calendar days or more you shall be deemed to have left and relinquished the service on your own accord and 
such relinquishment of service shall be deemed as a repudiation of your employment. In such circumstances, 
the Company will have the discretion of (a) adjusting salary against the notice period of such abandonment 
and recover any outstanding dues towards payable to the Company; and (b) presume that you have voluntarily 
abandoned the services of the Company and strike off your name from the Company's payroll.  

c.)  Effects of Cessation of Employment  
  (i)  Upon cessation of your employment with the Company (whether by virtue of 

termination/resignation/retirement), you will immediately return to the Company all of the Company's 
Confidential Information, tools, assets, accessories, formulae, documents, specifications, books etc. in your 
custody, care of charge and obtain clearance certificate from the relevant person/office/department, on 
production of which alone your dues, if any, will be settled by the Company, failing which the Company reserves 
the right to adjust the dues against any amounts payable to you or separately claim the same from you or use 
available legal remedies to recover the assets or any other amount due to the Company.  

  (ii)  If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or 
immediately upon cessation of your employment with the Company.  

  (iii)  Upon cessation of your employment with the Company, the Company may require you to sign appropriate 
release terms without any additional compensation. 

10. LIMITATION OF LIABILITY AND INDEMNITY: 
10.1   Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, 
exemplary, special or similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a 
result of negligence or otherwise, irrespective of whether either party has been advised of the possibility of the incurrence 
by the other Party of any such damages. 



 

 

10.2   The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including 
negligence and strict liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three 
(3) months preceding the cause of action. 
10.3   Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, 
its directors, officers and employees from and against all claims, demands, actions, suits and proceedings (including any 
losses, damages, costs, charges and expenses), whatsoever that may be brought or made against the Company by any 
third party as a result of any act or omission, non-performance or non-observance by you of any of the terms and conditions 
of this Letter and/or arising from your failure to comply to any statute or enactment/s (including but not limited anti-bribery 
laws and data protection laws). 
11. MISCELLANEOUS: 
11.1  Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be 
served either by hand delivery or by sending the same by registered post or by email (as per Company records) or by 
courier or by speed post addressed to the address mentioned hereinabove. It will be your responsibility to inform the 
Company of any change in your address and contact details including telephone numbers, personal email addresses etc. 
All notices to the Company in relation to your employment shall be in writing and in English language and shall be served 
either by hand delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's 
office address referred in      the Employment Letter or by email with a physical copy by any of the abovementioned ways. 
11.2   Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, 
illegal, and unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall 
remain valid and enforceable. 
11.3   Publicity: You shall not use the name and/or trademark/logo of Capgemini Engineering, its group companies, 
subsidiaries or associates before media (irrespective of the form whether print, audio visual, electronic etc.) in any other 
manner which is detrimental to the interest, image and goodwill of the Company and its affiliates without prior written 
consent of the Company. In the event you intend to share/disclose article which includes any information about the 
Company or its affiliates/customers for possible publication or dissemination outside the Capgemini Engineering group, you 
agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you agree to 
make such modifications/deletions/revisions to the article as are requested by the Company to protect its 
property/interest/reputation. 
11.4   Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not 
make any false, defamatory or disparaging statements about the Company, or the employees, officers or directors of the 
Company that are reasonably likely to cause damage to any such entity or person. 
11.5   Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall 
operate as a waiver of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights 
or remedies. No single or partial exercise or enforcement of any right or remedy by any party shall preclude or impair any 
other or further exercise or enforcement of that right or remedy by that Party. Save as expressly provided in this Letter 
neither party shall be deemed to have waived any of its rights or remedies whatsoever unless the waiver is made in writing, 
signed by a duly authorized representative of that party and may be given subject to any conditions thought fit by the 
grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and for the purpose for which 
it is given. 
11.6   Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes 
all previous agreements (written or oral) between the Parties in relation to its subject-matter. 
11.7   Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is 
expected to survive shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply. 
11.8   Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual 
conciliation any claim, dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any 
Dispute with respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. All disputes, 
differences and/or claims arising out of these presents or as to the construction, meaning or effect hereof or as to the rights 
and liabilities of the Parties hereunder and which cannot be settled by mutual conciliation shall be referred to Arbitration to 
be held in Delhi  - in English Language in accordance with the Arbitration and Conciliation Act 1996, or any statutory 

amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini Engineering. The award of the 
Arbitrator shall be final and binding on Parties. This Letter shall be governed and interpreted in accordance to the laws of 
India and the courts at Delhi only shall have exclusive jurisdiction. 
11.9   Rights to Injunctive Relief:  You hereby expressly acknowledges that any breach or threatened breach by you of any 
of your obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury 
and irreparable harm to Company, the monetary value of which would be impossible to establish. Therefore, you agree that 
Company shall be entitled to injunctive relief in a court of appropriate jurisdiction with respect to such provisions. 

 

 



 

 

ONSENT LETTER 

For use of Personal Information & Sensitive Personal Data or Information 

I,________________________________________residing at _____________________________________________  

_____________________________________ _______________, do hereby provide my express consent to my 
employer, Aricent Technologies (Holdings) Limited having its registered office at  5,Jain Mandir Marg(Annexe),Connaught 
Place , New Delhi 110001, India, CIN: U72100DL2006PLC149728 (hereinafter referred to as the ''Company'', which 
expression shall unless repugnant to the context or meaning thereof mean and include its successors, nominees, assigns 
and administrators) as follows: 

 
1.That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and 
sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like 
bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the 
Company from time to time, including but not limited to: 
     a)     background verification agencies for the purpose of verifying the information submitted by me basis 
             which I have been   made an offer of employment, 
     b)     payroll processing agencies for processing my payroll (including reimbursement claims), 
     c)     law enforcement agencies, 
     d)     to comply with a judicial/quasi-judicial order, 
     e)     auditor (including internal auditors, statutory auditors or Capgemini Engineering's clients or their auditor) for the 
             purpose of audit, 
     f)      insurance companies for the purpose of group insurance, personal accident insurance etc. 
     g)     service providers providing services for biometric access to office premises for monitoring attendance. 
     h)     foreign consulates, embassies etc and service providers (including travel agents) for the purpose of 
             processing of visa, work permits etc. 
 
2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such 
information with: 
     a.) affiliates of the Company for administrative purposes and/or audit; 
     b.) clients/prospects in relation to any staff augmentation assignments. 
 
3.That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Delhi shall have 
exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter. 
 
4.That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and 
enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby. 
 
5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force 
or coercion in any manner whatsoever. 
 
6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and 
corresponding obligation to immediately update my sensitive personal data or information in Company's records in the event of any change. 
 
7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are 
available on the Company's intranet. 
 

This consent letter shall come into force immediately upon its execution by me. 
 
 
 
Name: __________________________________________ 
 
 
Signature: _______________________________________ 
 
 
Date: __________________________________________ 

 



 

 

 

 

 

 

Candidate ID: 4552954 /778758,

Date of Joining: 05/27/2021, 

Joining Location: Mumbai,

Designation: Analyst, 

 

Dear Ashalatha R,

To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini.

1. Welcome Address

2. Verification of master data sheet, which contains your detailed information.

3. Verification of joining documents*

4. Receipt of employee handbook and visitor-cum-bus pass

5. Submission of signed documents

6. Receipt of hard copy of offer letter

7. ID cum access card formalities

8. Bank account opening formalities

9. Meeting the buddy

 Please report by 8:30 am at Mumbai office, for joining formalities as per the address mentioned below:

Address

CAPGEMINI Knowledge Park,IT 1 / IT 2, TTC Industrial Area,Thane-Belapur Road,
Airoli Knowledge Park, TTC Industrial Area, MIDC, Navi Mumbai - 400708
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Please carry a complete set of original and photocopied documents (2 sets) as specified below.

1. Hard copy / email copy of Capgemini offer letter shared with you

2.

Employment Documents:

Current Employment( Immediate Previous)
a) Relieving letter /Experience Certificate( if both these documents are not there,  Resignation Acceptance  Resignation
acceptance mail  is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day
from the HR is mandatory)
b) Payslips for last 3 months
c) Form 16
d) Salary Account 6 months Bank Statement
e) Letter of appointment/Offer letter from employer which captures start date

Previous Employment
Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day

3.

Education  Documents
a) 10 Marksheet and certificate.
b) 12th marksheet and Certificate.
c) Graduation Marksheets and certificate/Diploma certificate.
d) Post-Graduation Marksheets and degree certificate(If applicable)
e) Any other relevant certificate

4.

Proof of identity/ Address
a) PAN Card
b) AADHAR Card
c) Passport
In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs
i) Voters Id
ii) Driving License
iii) Ration card
iv) Electricity Bills
v) Gas card
vi) Notarized Self Affidavit

5. Passport size photographs(6 nos)

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable)
a) Form 16/Form 26AS
b) Bank statement  for 6 months
c) Shop License

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory

8. Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme
Mandatory.
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Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background
verification process.

 

In the absence of the above listed documents your onboarding may be delayed or deferred.

Kindly note:
•  Capgemini has a dress code policy and you need to always dress in formal attire.
•   If you are driving to office on the first day, please ensure you are there by 8:15 AM IST, and contact security at the main gate for your
entry pass.

Best Regards,
Team HR

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini.
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EMPLOYMENT OFFER LETTER

Capgemini Ref: 4552954 /778758, 

05/26/2021,

Ashalatha R
maya bazar,,
Chittoor ,Andhra Pradesh,
India

Confidential

 

Dear Ashalatha R,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
India Limited ('Capgemini' or 'Company' ) starting from  05/27/2021   (or such other date as may be communicated to you by the Company),
as per details given below.

      A)   Your current designation will be Analyst /A4

       B)   You will be required to work at the Company's offices in location Mumbai  

        C)  Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00  ( Rupees Three Lakh and Two
only)   which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your
compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment.

 

 The breakup of your all-inclusive annual target compensation is as follows:  

Page 4 of 20



 

 

Ashalatha R,

Analyst

   

Total Cost to Company (CTC).                      Rs. 300,002.00

Monthly Components Per Month Annualized

Basic Rs 15,000.00 Rs 180,000.00

House Rent Allowance Rs.  3,679.00 Rs 44,148.00

Other Allowances and Reimbursements – 1
#

  Rs.  0 Rs.0

Other Allowances and Reimbursements – 2
+

Rs.  0 Rs.0 

Advance Statutory Bonus Rs. 3,149.00 Rs. 37,788.00

Gross monthly salary Rs.21,828.00 Rs.  261,936.00

     

Statutory payments  ++    

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00

Gratuity (accrual only)   Rs.8,664.00

     

Total Fixed Compensation   Rs.292,200.00

Total Cash Compensation   Rs.292,200.00

Benefits    

Medical, Accident & Life Insurance Premium   Rs. 7,802.00

Capgemini contribution to ESI   Rs.0.00

Total Cost to Company   Rs.300,002.00
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# You need to choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements – 1 to avail tax
benefits. Balance amount that is not claimed will be paid as taxable component on monthly basis after withholding taxes.

 

Other Allowance & Reimbursements -
1 Annualized

Remote Working Allowance 19800.00

Books and Journals 24000.00  
Professional Pursuit 180000.00  
Conveyance Allowance 63,600.00  

 

# You may choose any of the following optional instruments that are a part of the Other Allowances and Reimbursements – 2 to avail tax
benefits. Balance amount that is not claimed will be paid as taxable personal allowance on monthly basis after withholding taxes.

 

Other Allowance & Reimbursements -
2 Annualized

Leave Travel Assistance 60,000.00

Meal Card 26,400.00

Vehicle & Driver Reimbursement 21,600.00

 
Notes:

  1.  The payroll processing will be as per Company policy notified from time to time. 

  2.  Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be
accepted as per Company policy applicable from time to time. 

  3.  For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to
submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and
within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's
policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes
and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source
as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any
interest/penalty thereon.

  4.  In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is
deductible at source under the applicable tax law.

  5.  The Company reserves the right to change the compensation structure and/or the compensation components from time to
time.

  ++ These statutory payments are included based on current applicable practice and law and are subject to changes based
on changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to
change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about
any changes/ modification to statutory payment.
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  * Employee's contribution towards PF will be made from the monthly salary.
The Benefits (Accidental, Medical as applicable) amount has been arrived at by considering the maximum eligibility under
each of the components.

  # All components under Other Allowance and Reimbursement – 1 will be paid along with monthly salary. Tax benefit as per
proof submission will be passed into tax liability calculation basis bills submission.

 
+  This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other

Allowance & Reimbursements - 2' Non taxable components (except Meal Coupons) would be paid based on a claim by
employee through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's
policies.

D.)  The following elements are included in the compensation package stated above:

  1. Provident Fund - You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund
(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government
from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned
compensation.

  2. Gratuity - Upon cessation of employment after completion of continuous service of at least five (5) years with the Company,
you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the
above-mentioned compensation.

  3. ESIC - In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will
contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above-
mentioned compensation.

  NOTE:

  a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes
based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change
and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about
any changes/modification to statutory payment.

E.)  As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company
from time to time: 

  1. Group Medical Insurance - In accordance with the Company's policy, you and your immediate family (as defined in the
Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are
required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy.

  2. Group Personal Accident Insurance - You shall be covered under the Personal Accident Insurance Policy held by the
Company.  

  3. Group Term Life Insurance - You shall also be covered under the Group Term Life Insurance Policy held by the Company.

  4. Transport Facility - Bus transport facility may be available, by paying nominal charges as per Company's policy, on various
routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in
the monthly payroll. 

  5. Annual Leave/Public Holidays - You will be eligible for annual leaves and public holidays as determined by the Company's
Leave Policy which is subject to change from time to time.

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you
against the compensation payable to you and collect any remaining balance from you.
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F.) Probationary Period:    

  1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment
with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation

period depending on your performance and/or other consideration .
  2. At any time during your probation period the Company may confirm your employment by way of a written communication, if

your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days,
in a situation where you do not receive the aforesaid written communication from the Company.

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy.

H.) Conditions of hire:

  1. Your employment with the Company will be subject to the following pre-conditions:   

  a. You will submit relevant documents as mandated by the Company.

  b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment
opportunity with the Company;

  c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company).
Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the
Company;

  d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your
previous employment agreement or any other agreement to which you are bound.  

  e. You acknowledge that the Company has offered you employment based on the fact that there are no pending
claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on
your ability to perform your duties hereunder and/or upon the Company.

  f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini);

  g. Your background verification check (including address, academics, employment, criminal etc as applicable)
conducted by the Company is cleared; and

  h.

    

You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in
your previous employment(s) and/or been  part of any pending investigation (whether judicial, quasi-judicial or
otherwise) which you have not disclosed from the Company prior to your joining.

  i.  Your employment shall be subjected to the below-mentioned additional terms and conditions.

    a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof
of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the
same by 30-June-2021, our Offer shall stand automatically revoked or otherwise your employment with the
Company shall cease immediately without any further obligation or liability upon the Company.

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first
attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the
Company. If you do not successfully clear such test, your employment with the Company shall cease immediately
without any further obligation or liability upon the Company.

c. As a condition of your employment with the Company, you will be required to undergo certain specialized training,
certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof,
you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a
commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you
would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this
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respect including draft of such an agreement, for your review.

You fill the complete Back ground verification link given along with the welcome mail of the offer.

  2. Your employment is inter alia based on the information furnished by you to the Company including declarations and
undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have
furnished any false, fake, forged information (including documentation) for securing employment with the Company or
otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to
terminate your employment without notice and your employment with the Company will be void ab-initio.

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1
attached hereto.

J.) The Company's address for sending notice in relation to your employment is as below:

  Kind Attn: Head - Human Resources

  Address:  Capgemini Technology Services India Limited,
Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi
Mumbai, Maharashtra 400708

  Email: hremployeeservices.in@capgemini.com

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Page 9 of 20



 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except   
to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent.

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to
balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which
you can develop your professional talents to the fullest. 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a
duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless
(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining
stated in this Employment Offer Letter.

For Capgemini Technology Services India Limited

Anilkumar Singh
Head - Talent Acquisition & Resourcing

Acceptance

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between
me and Capgemini Technology Services India Limited.

This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer.

_____________________________

Name: Ashalatha  R  

Date: 05/26/2021  
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EXHIBIT 1

Terms & Conditions of Employment with Capgemini Technology Services India Limited

1.  CURRENT WORK LOCATION:

1.1   Capgemini Technology Services India Limited (''Capgemini'' or ''Company'' ) may require you to work at other Company locations and/or
on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements,
and to take into account your personal circumstances where appropriate.

1.2   Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the
Company in any capacity as the Company may desire from time to time, from:

  a)  one location to another; or

  b)  one team/department/account/function/Business Unit to another; or

  c)  one project/job to another; or

  d)  the Company to any other group entity or affiliate or any other business associate as the Company may deem
appropriate from time to time.

1.3   Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your
service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of
transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time.
Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to
your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

2.  DUTIES AND RESPONSIBILITIES: 

2.1   You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards
the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your
reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any
time, in its sole discretion, suitably modify your roles, responsibilities and duties.

3. COMPENSATION: 

3.1   Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter.

4.  TRAINING:  

4.1   During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification
and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case
you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees,
recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of
training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company
for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such
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training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company,
failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any
other costs related to the training/certification.

5.  COVENANTS AND REPRESENTATIONS:

5.1   You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of
employment, regardless of the reason of cessation of employment, you will not:

  a.)  directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire,
solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings,
personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with
the Company;

  b.)  directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates;

  c.)  directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any
organization where you have been taken or sent for training, deputation or secondment or professional work by the
Company; and

  d.)  provide or attempt to provide professional services similar to those provided by the Company to its current or prospective
customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your
employment with the Company and/or (ii) had been directly associated with the customer in relation to a project.

5.2   You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable.
Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a
judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such
determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine
that such covenant is reasonable and enforceable, and to enforce such covenant as so amended

5.3   You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security
Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this
Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the
same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned
department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes,
procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate
your employment without notice.

5.4   Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service
provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If   
at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted
ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your
employment without notice.

5.5   You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no
communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the
Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is
an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may
require you to undergo periodical medical examination as and when intimated to you by the Company. 

5.6   You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or
perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the
result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such
liabilities.

5.7   You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in
possible alteration to the employability status, you will keep the Company informed in writing about such change.
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5.8   During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any
project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts
(including night shifts).

5.9   Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required
to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and
shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable
to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and
benefits that may be determined by Capgemini and communicated to you in writing.

5.10   Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or
creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of
the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or
exceed the authority or discretion vested in you without the previous sanction of the Company.

5.11   During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any
way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any
particular case.

5.12   During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its
affairs, without obtaining a specific prior written permission from the Company.

5.13   You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or
Information (''SPDI'') to the Company (a) to share your sensitive personal data or information  about you and/or your dependents (wherever
applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share
information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff
augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance
with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for
which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material,
videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use,
storage and transfer of SPDI and you agree to the terms thereof.  

5.14   You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but
not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices
Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of
the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay,
give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public
servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with
knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government
official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair
advantage, in connection with the Company's business.

5.15 You hereby represent to the Company that:

  a.) you are legally permitted to reside and be employed in India;

  b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same;

  c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications;

  d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms
and conditions will not impose an undue hardship upon you;

  e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the
Company or any of its representatives, agents or employees; and
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  f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer.

6. CONFIDENTIALITY:

6.1            This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that
the contents or details of this Letter are not shared with anyone. 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information.
''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about
inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content,
data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee
lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable
information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information,
projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other
information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances
treat such as confidential or would expect the Company to  regard such information as Confidential, all regardless as to whether such
information is in written form or electronic form or disclosed orally before or after the date hereof.

6.3  You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective
clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such
Confidential Information, and to prevent it from any unauthorized use.

6.4 You agree and confirm that, you will, at all times:

  a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as
necessary to carry out the purpose for which it was shared with you;

  b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the
Company's prior written consent;

  c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but
in no case less than reasonable care;

  d) prevent the unauthorized use, dissemination or publication of such Confidential Information;

  e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was
shared with you; 

  f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities
as that of the Company or are in direct or indirect competition to the Company);

  g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third
party or in a manner that is directly or indirectly detrimental to the Company;

  h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information;
and

  i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be
reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers.

6.5            All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights
(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is
granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative
works of, or otherwise exploit its own Confidential Information.

6.6            You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if
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the information:

  a) was in your possession before receiving the same from the Company pursuant to this Letter; 

  b) is or becomes a matter of public knowledge through no fault of yours; or

  c) is rightfully received by you from a third party without a duty of confidentiality.

6.7            If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall,
unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the
Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal
process, request or order to the extent deemed appropriate by the Company.

6.8         Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall
return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material
provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that
effect.

6.9            You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose,
divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and
responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the
course of your employment with the Company.

6.10   If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right
to terminate your employment without notice.

6.11   You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know'
basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such
information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during
your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the
Company or any of its affiliates' securities during such period.

 

7.

 

INTELLECTUAL PROPERTY:

7.1   ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights),
including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks,
service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software,
know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media
constituting, describing or relating to the above.

7.2   You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party
materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the
Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake
to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and
expenses, including reasonable attorney's fees and court fees resulting there from.

7.3   If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours
or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention,
modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data,
technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein
(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively
'Developments' ) that:
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  a) relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services
being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation
therewith;

  b) results from tasks assigned to you by the Company; or

  c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the
Company or its affiliate,

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the
Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without
communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and
models).

7.4   You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have
or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional
compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate
compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you
may now have or may hereafter have in and to the Developments (including all work in progress).

7.5   All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to
commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignment in
so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not
exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to
and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the
Copyright Act, 1957.  You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the
Developments.

7.6   Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity,
integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights' ).  If,
you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby
waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and
agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and
market the Development, without identifying you or seeking your consent.

7.7   If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing,
the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective
hourly rate at which you were paid the Company immediately prior to your termination as an employee.

7.8   Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce
any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly
authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and
enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed
and delivered by you.

7.9   Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property.

 

 

8.

 

 

CONFLICT OF INTEREST:

8.1   During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee,
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consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any
business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or
services being developed, marketed, distributed or otherwise provided by the Company

8.2   You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind
whatsoever, so long as you are in employment with the Company.

8.3   During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then
you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or could exist,
it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions.

8.4   During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of
any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have
any business with the Company.

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones
etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards
of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of
the Company.

 
9. RETIREMENT/TERMINATION:

a.) Retirement

  (i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty
(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age.

b.) Notice Period/Termination

  (i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company
three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company,
upon giving you two months' written notice or payment of gross salary in lieu thereof.

    Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three
months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon
giving you three months' written notice or payment of gross salary in lieu thereof.

  (ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only
upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any
knowledge transfer and serving the notice period conditions).

  (iii) Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate
your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent,
dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or
misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions
given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your
breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company,
(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a
manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct
by you as provided under the labour laws and/or in the Company policies.

  (iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of
any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith
without notice and with no obligation to pay you any compensation.

  (v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more
you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be
deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting
salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company;
and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the
Company's payroll.
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c.) Effects of Cessation of Employment

  (i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will
immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae,
documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant
person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the
Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or
use available legal remedies to recover the assets or any other amount due to the Company.

  (ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon
cessation of your employment with the Company.

  (iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms
without any additional compensation.

 
10. LIMITATION OF LIABILITY AND INDEMNITY:

10.1   Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or
similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise,
irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages.

10.2   The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict
liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of
action.

10.3   Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors,
officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs,
charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or
omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to
comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws).

11. MISCELLANEOUS:

11.1  Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the
address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details
including telephone numbers, personal email addresses etc.

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in     
the Employment Letter or by email with a physical copy by any of the abovementioned ways.

11.2   Severability : The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and
unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable.

11.3   Publicity : You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before
media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image
and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article
which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the
Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you
agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its
property/interest/reputation.

11.4   Non-Disparagement : During the term of your employment with the Company and at all times thereafter, you will not make any false,
defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely
to cause damage to any such entity or person.
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11.5   Waiver : No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver
of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial
exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that
right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or
remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given
subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and
for the purpose for which it is given.

11.6   Integration : This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous
agreements (written or oral) between the Parties in relation to its subject-matter.

11.7   Survival : Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive
shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply.

11.8   Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim,
dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or
validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to
the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual
conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act
1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the
Arbitrator shall be final and binding on Parties.
This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive
jurisdiction.

11.9   Rights to Injunctive Relief :  You hereby expressly acknowledges that any breach or threatened breach by you of any of your
obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to
Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive
relief in a court of appropriate jurisdiction with respect to such provisions.
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CONSENT LETTER

For use of Personal Information & Sensitive Personal Data or Information

I,____________________________ ____________residing at _____________ _____________________________________ _______________, do
hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14,
Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter
referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors,
nominees, assigns and administrators) as follows:

1.That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and
sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like
bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the
Company from time to time, including but not limited to:
     a)     background verification agencies for the purpose of verifying the information submitted by me basis
             which I have been   made an offer of employment,
     b)     payroll processing agencies for processing my payroll (including reimbursement claims),
     c)     law enforcement agencies,
     d)     to comply with a judicial/quasi judicial order,
     e)     auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the
             purpose of audit,
     f)      insurance companies for the purpose of group insurance, personal accident insurance etc.
     g)     service providers providing services for biometric access to office premises for monitoring attendance.
     h)     foreign consulates, embassies etc and service providers (including travel agents) for the purpose of
             processing of visa, work permits etc.

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such
information with:
     a.) affiliates of the Company for administrative purposes and/or audit;
     b.) clients/prospects in relation to any staff augmentation assignments.

3.That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall
have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter.

4.That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and
enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby.

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force
or coercion in any manner whatsoever.

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and
corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change.

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are
available on the Company's intranet.
 

This consent letter shall come into force immediately upon its execution by me.

Name:
Signature
Date:
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Candidate ID: 2050475 /732912,

Date of Joining: 04/15/2021, 

Joining Location: Bangalore,

Designation: Analyst, 

 

Dear Vandana  Recharla,

To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini.

1. Welcome Address

2. Verification of master data sheet, which contains your detailed information.

3. Verification of joining documents*

4. Receipt of employee handbook and visitor-cum-bus pass

5. Submission of signed documents

6. Receipt of hard copy of offer letter

7. ID cum access card formalities

8. Bank account opening formalities

9. Meeting the buddy

 Please report by 8:30 am at Bangalore office, for joining formalities as per the address mentioned below:

Address

164-165, EPIP Phase II,
EPIP Industrial Area,Whitefield, Bengaluru 560066
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Please carry a complete set of original and photocopied documents (2 sets) as specified below.

1. Hard copy / email copy of Capgemini offer letter shared with you

2.

Employment Documents:

Current Employment( Immediate Previous)
a) Relieving letter /Experience Certificate( if both these documents are not there,  Resignation Acceptance  Resignation
acceptance mail  is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day
from the HR is mandatory)
b) Payslips for last 3 months
c) Form 16
d) Salary Account 6 months Bank Statement
e) Letter of appointment/Offer letter from employer which captures start date

Previous Employment
Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day

3.

Education  Documents
a) 10 Marksheet and certificate.
b) 12th marksheet and Certificate.
c) Graduation Marksheets and certificate/Diploma certificate.
d) Post-Graduation Marksheets and degree certificate(If applicable)
e) Any other relevant certificate

4.

Proof of identity/ Address
a) PAN Card
b) AADHAR Card
c) Passport
In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs
i) Voters Id
ii) Driving License
iii) Ration card
iv) Electricity Bills
v) Gas card
vi) Notarized Self Affidavit

5. Passport size photographs(6 nos)

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable)
a) Form 16/Form 26AS
b) Bank statement  for 6 months
c) Shop License

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory

8. Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme
Mandatory.
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Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background
verification process.

 

In the absence of the above listed documents your onboarding may be delayed or deferred.

Kindly note:
•  Capgemini has a dress code policy and you need to always dress in formal attire.
•   If you are driving to office on the first day, please ensure you are there by 8:15 AM IST, and contact security at the main gate for your
entry pass.

Best Regards,
Team HR

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini.
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EMPLOYMENT OFFER LETTER

Capgemini Ref: 2050475 /732912, 

04/14/2021,

Vandana  Recharla
Door No-18-8-22, Madhura Nagar,,Near Leelamahal Junction, Tirupathi,,
Chittoor ,Andhra Pradesh,
India

Confidential

 

Dear Vandana  Recharla,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
India Limited ('Capgemini' or 'Company') starting from  04/15/2021  (or such other date as may be communicated to you by the Company),
as per details given below.

      A)   Your current designation will be Analyst/A4

      B)   You will be required to work at the Company's offices in location Bangalore  

       C)  Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00 ( Rupees Three Lakh and Two
only)   which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your
compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment.

 

 The breakup of your all-inclusive annual target compensation is as follows:  
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Vandana Recharla,

Analyst

   

Total Cost to Company (CTC).                     Rs.300,002.00

Monthly Components Per Month Annualized

Basic Rs 10,000.00 Rs 120,000.00

House Rent Allowance Rs. 4,005.00 Rs 48,060.00

Other Reimbursements & Allowances# Rs.  0.00 Rs.0.00

Personal Allowance Rs. 5,000.00 Rs. 60,000.00

Advance Statutory Bonus Rs. 3,064.00 Rs. 36,768.00

Gross monthly salary Rs.22,069.00 Rs. 264,828.00

     

Statutory payments  ++    

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00

Gratuity (accrual only)   Rs.5,772.00

     

Total Fixed Compensation   Rs.292,200.00

Total Cash Compensation   Rs.292,200.00

Benefits    

Medical, Accident & Life Insurance Premium   Rs. 7,802.00

Capgemini contribution to ESI   Rs.0.00

Total Cost to Company   Rs. 300,002.00
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# You may choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements. Balance amount that
is not claimed will be paid as Taxable on monthly basis after withholding taxes. For details on claiming these instruments please check the
Other Allowance and Reimbursements FAQ and Claim Forms.

 

Other Allowance & Reimbursements Annualized

Telephone 19,800.00

LTA 60,000.00

Meal Coupons 24,000.00

Vehicle Reimbursement 21,600.00

 
Notes:

  1.  The payroll processing will be as per Company policy notified from time to time. 

  2.  Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be
accepted as per Company policy applicable from time to time. 

  3.  For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to
submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and
within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's
policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes
and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source
as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any
interest/penalty thereon.

  4.  In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is
deductible at source under the applicable tax law.

  5.  The Company reserves the right to change the compensation structure and/or the compensation components from time to
time.

  ++ These statutory payments are included based on current applicable practice and law and are subject to changes based on
changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to
change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about
any changes/ modification to statutory payment. 

  ++  Employee's contribution towards PF will be made from the monthly salary. 

  # This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other
Allowance & Reimbursements' Non taxable components (except Meal Coupons) would be paid based on a claim by employee
through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies.
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D.)  The following elements are included in the compensation package stated above:

  1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund
(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government
from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned
compensation.

  2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company,
you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the
above-mentioned compensation.

  3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will
contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above-
mentioned compensation.

 

  NOTE:

  a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes
based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change
and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about
any changes/modification to statutory payment.

 

E.)  As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company
from time to time: 

  1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the
Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are
required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy.

  2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the
Company.  

  3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company.

  4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various
routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in
the monthly payroll. 

  5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's
Leave Policy which is subject to change from time to time.

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you
against the compensation payable to you and collect any remaining balance from you.

F.) Probationary Period:   

  1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment
with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation

period depending on your performance and/or other consideration.
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  2. At any time during your probation period the Company may confirm your employment by way of a written communication, if
your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days,
in a situation where you do not receive the aforesaid written communication from the Company.

 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy.

 
H.) Conditions of hire:

  1. Your employment with the Company will be subject to the following pre-conditions:  

  a. You will submit relevant documents as mandated by the Company.

  b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment
opportunity with the Company;

  c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company).
Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the
Company;

  d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your
previous employment agreement or any other agreement to which you are bound.  

  e. You acknowledge that the Company has offered you employment based on the fact that there are no pending
claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on
your ability to perform your duties hereunder and/or upon the Company.

  f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini);

  g. Your background verification check (including address, academics, employment, criminal etc as applicable)
conducted by the Company is cleared; and

  h.

    

You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in
your previous employment(s) and/or been  part of any pending investigation (whether judicial, quasi-judicial or
otherwise) which you have not disclosed from the Company prior to your joining.

  i.  Your employment shall be subjected to the below-mentioned additional terms and conditions.

    a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof
of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the
same by 30-April-2021, our Offer shall stand automatically revoked or otherwise your employment with the Company
shall cease immediately without any further obligation or liability upon the Company.

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first
attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the
Company. If you do not successfully clear such test, your employment with the Company shall cease immediately
without any further obligation or liability upon the Company.

c. As a condition of your employment with the Company, you will be required to undergo certain specialized training,
certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof,
you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a
commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you
would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this
respect including draft of such an agreement, for your review.
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You fill the complete Back ground verification link given along with the welcome mail of the offer.

   

 

2.

 

 

Your employment is inter alia based on the information furnished by you to the Company including declarations and
undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have
furnished any false, fake, forged information (including documentation) for securing employment with the Company or
otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to
terminate your employment without notice and your employment with the Company will be void ab-initio.

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1
attached hereto.

 

J.) The Company's address for sending notice in relation to your employment is as below:

  Kind Attn: Head - Human Resources

  Address:  Capgemini Technology Services India Limited,
Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi
Mumbai, Maharashtra 400708

  Email: hremployeeservices.in@capgemini.com
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You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except   
to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent.

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to
balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which
you can develop your professional talents to the fullest. 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a
duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless
(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining
stated in this Employment Offer Letter.

For Capgemini Technology Services India Limited

Anilkumar Singh
Head - Talent Acquisition & Resourcing

Acceptance

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between
me and Capgemini Technology Services India Limited.

This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer.

_____________________________

Name: Vandana  Recharla  

Date: 04/14/2021 
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EXHIBIT 1

Terms & Conditions of Employment with Capgemini Technology Services India Limited

1.  CURRENT WORK LOCATION:

1.1   Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or
on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements,
and to take into account your personal circumstances where appropriate.

1.2   Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the
Company in any capacity as the Company may desire from time to time, from:

  a)  one location to another; or

  b)  one team/department/account/function/Business Unit to another; or

  c)  one project/job to another; or

  d)  the Company to any other group entity or affiliate or any other business associate as the Company may deem
appropriate from time to time.

1.3   Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your
service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of
transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time.
Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to
your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

2.  DUTIES AND RESPONSIBILITIES: 

2.1   You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards
the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your
reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any
time, in its sole discretion, suitably modify your roles, responsibilities and duties.

3. COMPENSATION: 

3.1   Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter.
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4.  TRAINING: 

4.1   During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification
and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case
you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees,
recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of
training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company
for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such
training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company,
failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any
other costs related to the training/certification.

5.  COVENANTS AND REPRESENTATIONS:

5.1   You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of
employment, regardless of the reason of cessation of employment, you will not:

  a.)  directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire,
solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings,
personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with
the Company;

  b.)  directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates;

  c.)  directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any
organization where you have been taken or sent for training, deputation or secondment or professional work by the
Company; and

  d.)  provide or attempt to provide professional services similar to those provided by the Company to its current or prospective
customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your
employment with the Company and/or (ii) had been directly associated with the customer in relation to a project.

5.2   You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable.
Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a
judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such
determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine
that such covenant is reasonable and enforceable, and to enforce such covenant as so amended

5.3   You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security
Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this
Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the
same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned
department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes,
procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate
your employment without notice.

5.4   Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service
provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If   
at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted
ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your
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employment without notice.

 

 

5.5   You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no
communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the
Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is
an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may
require you to undergo periodical medical examination as and when intimated to you by the Company. 

5.6   You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or
perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the
result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such
liabilities.

5.7   You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in
possible alteration to the employability status, you will keep the Company informed in writing about such change.

5.8   During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any
project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts
(including night shifts).

5.9   Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required
to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and
shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable
to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and
benefits that may be determined by Capgemini and communicated to you in writing.

5.10   Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or
creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of
the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or
exceed the authority or discretion vested in you without the previous sanction of the Company.

5.11   During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any
way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any
particular case.

5.12   During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its
affairs, without obtaining a specific prior written permission from the Company.

5.13   You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or
Information (''SPDI'') to the Company (a) to share your sensitive personal data or information  about you and/or your dependents (wherever
applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share
information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff
augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance
with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for
which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material,
videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use,
storage and transfer of SPDI and you agree to the terms thereof.  
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5.14   You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but
not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices
Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of
the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay,
give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public
servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with
knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government
official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair
advantage, in connection with the Company's business.

5.15 You hereby represent to the Company that:

  a.) you are legally permitted to reside and be employed in India;

  b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same;

  c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications;

  d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms
and conditions will not impose an undue hardship upon you;

  e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the
Company or any of its representatives, agents or employees; and

  f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer.

6. CONFIDENTIALITY:

6.1            This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that
the contents or details of this Letter are not shared with anyone. 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information.
''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about
inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content,
data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee
lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable
information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information,
projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other
information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances
treat such as confidential or would expect the Company to  regard such information as Confidential, all regardless as to whether such
information is in written form or electronic form or disclosed orally before or after the date hereof.

6.3  You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective
clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such
Confidential Information, and to prevent it from any unauthorized use.

Page 14 of 23



 

 

 

 

 

6.4

 

 

You agree and confirm that, you will, at all times:

  a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as
necessary to carry out the purpose for which it was shared with you;

  b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the
Company's prior written consent;

  c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but
in no case less than reasonable care;

  d) prevent the unauthorized use, dissemination or publication of such Confidential Information;

  e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was
shared with you; 

  f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities
as that of the Company or are in direct or indirect competition to the Company);

  g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third
party or in a manner that is directly or indirectly detrimental to the Company;

  h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information;
and

  i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be
reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers.

6.5            All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights
(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is
granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative
works of, or otherwise exploit its own Confidential Information.

6.6            You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if
the information:

  a) was in your possession before receiving the same from the Company pursuant to this Letter; 

  b) is or becomes a matter of public knowledge through no fault of yours; or
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  c) is rightfully received by you from a third party without a duty of confidentiality.

 

 

 

 

6.7            If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall,
unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the
Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal
process, request or order to the extent deemed appropriate by the Company.

 

6.8         Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall
return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material
provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that
effect.

6.9            You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose,
divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and
responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the
course of your employment with the Company.

6.10   If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right
to terminate your employment without notice.

6.11   You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know'
basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such
information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during
your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the
Company or any of its affiliates' securities during such period.

7. INTELLECTUAL PROPERTY:

7.1   ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights),
including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks,
service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software,
know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media
constituting, describing or relating to the above.

7.2   You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party
materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the
Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake
to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and
expenses, including reasonable attorney's fees and court fees resulting there from.

7.3   If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours
or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention,
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modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data,
technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein
(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively
'Developments' ) that:

   

 

 

a)

 

 

 

relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services
being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation
therewith;

  b) results from tasks assigned to you by the Company; or

  c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the
Company or its affiliate,

     

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the
Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without
communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and
models).

7.4   You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have
or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional
compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate
compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you
may now have or may hereafter have in and to the Developments (including all work in progress).

7.5   All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to
commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignmentin
so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not
exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to
and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the
Copyright Act, 1957.  You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the
Developments.

7.6   Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity,
integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights').  If,
you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby
waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and
agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and
market the Development, without identifying you or seeking your consent.

7.7   If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing,
the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective
hourly rate at which you were paid the Company immediately prior to your termination as an employee.

7.8   Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce
any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly
authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and
enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed
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and delivered by you.

7.9   Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property.

 

 

 

 

8.

 

 

 

 

CONFLICT OF INTEREST:

8.1   During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee,
consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any
business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or
services being developed, marketed, distributed or otherwise provided by the Company

8.2   You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind
whatsoever, so long as you are in employment with the Company.

 

8.3   During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then
you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or couldexist,
it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions.

8.4   During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of
any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have
any business with the Company.

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones
etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards
of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of
the Company.

 
9. RETIREMENT/TERMINATION:

a.) Retirement

  (i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty
(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age.

b.) Notice Period/Termination

  (i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company
three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company,
upon giving you two months' written notice or payment of gross salary in lieu thereof.

    Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three

Page 18 of 23



months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon
giving you three months' written notice or payment of gross salary in lieu thereof.

  (ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only
upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any
knowledge transfer and serving the notice period conditions).

   

 

(iii)

 

 

Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate
your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent,
dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or
misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions
given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your
breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company,
(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a
manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct
by you as provided under the labour laws and/or in the Company policies.

  (iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of
any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith
without notice and with no obligation to pay you any compensation.

  (v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more
you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be
deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting
salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company;
and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the
Company's payroll.

     

c.) Effects of Cessation of Employment

  (i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will
immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae,
documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant
person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the
Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or
use available legal remedies to recover the assets or any other amount due to the Company.

  (ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon
cessation of your employment with the Company.

  (iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms
without any additional compensation.

 
10. LIMITATION OF LIABILITY AND INDEMNITY:

10.1   Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or
similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise,
irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages.

10.2   The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict
liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of
action.

10.3   Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors,
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officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs,
charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or
omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to
comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws).

 

 

11.

 

 

MISCELLANEOUS:

11.1  Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the
address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details
including telephone numbers, personal email addresses etc.

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in     
the Employment Letter or by email with a physical copy by any of the abovementioned ways.

11.2   Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and
unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable.

 

11.3   Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before
media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image
and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article
which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the
Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you
agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its
property/interest/reputation.

11.4   Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false,
defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely
to cause damage to any such entity or person.

11.5   Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver
of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial
exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that
right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or
remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given
subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and
for the purpose for which it is given.

11.6   Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous
agreements (written or oral) between the Parties in relation to its subject-matter.

11.7   Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive
shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply.
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11.8   Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim,
dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or
validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to
the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual
conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act
1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the
Arbitrator shall be final and binding on Parties.
This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive
jurisdiction.

11.9   Rights to Injunctive Relief:  You hereby expressly acknowledges that any breach or threatened breach by you of any of your
obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to
Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive
relief in a court of appropriate jurisdiction with respect to such provisions.
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CONSENT LETTER

For use of Personal Information & Sensitive Personal Data or Information

I,____________________________ ____________residing at _____________ _____________________________________ _______________, do
hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14,
Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter
referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors,
nominees, assigns and administrators) as follows:

1.That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and
sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like
bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the
Company from time to time, including but not limited to:
     a)     background verification agencies for the purpose of verifying the information submitted by me basis
             which I have been   made an offer of employment,
     b)     payroll processing agencies for processing my payroll (including reimbursement claims),
     c)     law enforcement agencies,
     d)     to comply with a judicial/quasi judicial order,
     e)     auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the
             purpose of audit,
     f)      insurance companies for the purpose of group insurance, personal accident insurance etc.
     g)     service providers providing services for biometric access to office premises for monitoring attendance.
     h)     foreign consulates, embassies etc and service providers (including travel agents) for the purpose of
             processing of visa, work permits etc.

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such
information with:
     a.) affiliates of the Company for administrative purposes and/or audit;
     b.) clients/prospects in relation to any staff augmentation assignments.

3.That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall
have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter.

4.That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and
enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby.

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force
or coercion in any manner whatsoever.

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and
corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change.

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are
available on the Company's intranet.
 

This consent letter shall come into force immediately upon its execution by me.

Name:
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Signature
Date:
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Candidate ID: 4464093 /762133, 

Date of Joining: 04/27/2021, 

Joining Location: Bangalore, 

Designation: Analyst, 

 
 

Dear Ruchitha Muthinedu, 

 
To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini. 

 
 

1. Welcome Address 

2. Verification of master data sheet, which contains your detailed information. 

3. Verification of joining documents* 

4. Receipt of employee handbook and visitor-cum-bus pass 

5. Submission of signed documents 

6. Receipt of hard copy of offer letter 

7. ID cum access card formalities 

8. Bank account opening formalities 

9. Meeting the buddy 

 
Please report by 8:30 am at Bangalore office, for joining formalities as per the address mentioned below: 

 
Address 

 
155-156, EPIP Phase II, 
EPIP Industrial Area,Whitefield, Bengaluru 560066 
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Please carry a complete set of original and photocopied documents (2 sets) as specified below. 

 
1. Hard copy / email copy of Capgemini offer letter shared with you 

 
 
 
 
 

2. 

Employment Documents: 

 
Current Employment( Immediate Previous) 

a) Relieving letter /Experience Certificate( if both these documents are not there, Resignation Acceptance Resignation 

acceptance mail   is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day 

from the HR is mandatory) 

b) Payslips for last 3 months 

c) Form 16 

d) Salary Account 6 months Bank Statement 

e) Letter of appointment/Offer letter from employer which captures start date 

 
Previous Employment 

Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day 

 

 
3. 

Education Documents 

a) 10 Marksheet and certificate. 

b) 12th marksheet and Certificate. 

c) Graduation Marksheets and certificate/Diploma certificate. 

d) Post-Graduation Marksheets and degree certificate(If applicable) 

e) Any other relevant certificate 

 
 
 

 
4. 

Proof of identity/ Address 

a) PAN Card 

b) AADHAR Card 

c) Passport 

In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs 

i) Voters Id 

ii) Driving License 

iii) Ration card 

iv) Electricity Bills 

v) Gas card 

vi) Notarized Self Affidavit 

5. Passport size photographs(6 nos) 

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable) 

a) Form 16/Form 26AS 

b) Bank statement for 6 months 

c) Shop License 

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory 

8. 
Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme 

Mandatory. 
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Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background 
verification process. 

 
 
 

In the absence of the above listed documents your onboarding may be delayed or deferred. 

 

 

Best Regards, 
Team HR 

 
The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini. 

Kindly note: 

• Capgemini has a dress code policy and you need to always dress in formal attire. 

• If you are driving to office on the first day, please ensure you are there by 8:15 AM IST, and contact security at the main gate for your 

entry pass. 
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EMPLOYMENT OFFER LETTER 

 

 

Capgemini Ref: 4464093 /762133, 

04/23/2021, 

Ruchitha Muthinedu 
22-5-203/2A/1A,VENKAT REDDY COLONY,TIRUPATHI, 
TIRUPATHI, 
India 

 

Confidential 

 
 
 
 
 

Dear Ruchitha Muthinedu, 

 
Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services 
India Limited ('Capgemini' or 'Company') starting from 04/27/2021 (or such other date as may be communicated to you by the Company), 
as per details given below. 

 

A) Your current designation will be Analyst/A4 

 

B) You will be required to work at the Company's offices in location Bangalore 

 

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00 ( Rupees Three Lakh and Two 
only) which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your 
compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 

 
The breakup of your all-inclusive annual target compensation is as follows: 
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Ruchitha Muthinedu, 

Analyst 

Total Cost to Company (CTC). Rs.300,002.00 

 
Monthly Components Per Month Annualized 

Basic Rs 10,000.00 Rs 120,000.00 

House Rent Allowance Rs. 4,005.00 Rs 48,060.00 

Other Reimbursements & Allowances# Rs. 0.00 Rs.0.00 

Personal Allowance Rs. 5,000.00 Rs. 60,000.00 

Advance Statutory Bonus Rs. 3,064.00 Rs. 36,768.00 

Gross monthly salary Rs.22,069.00 Rs. 264,828.00 

   

Statutory payments ++   

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00 

Gratuity (accrual only)  Rs.5,772.00 

   

Total Fixed Compensation  Rs.292,200.00 

Total Cash Compensation  Rs.292,200.00 

Benefits   

Medical, Accident & Life Insurance Premium  Rs. 7,802.00 

Capgemini contribution to ESI  Rs.0.00 

Total Cost to Company  Rs. 300,002.00 
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# You may choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements. Balance amount that  

is not claimed will be paid as Taxable on monthly basis after withholding taxes. For details on claiming these instruments please check the 

Other Allowance and Reimbursements FAQ and Claim Forms. 

 
 
 

Other Allowance & Reimbursements Annualized 

Telephone 19,800.00 

LTA 60,000.00 

Meal Coupons 24,000.00 

Vehicle Reimbursement 21,600.00 

 

 

Notes: 

 
1. The payroll processing will be as per Company policy notified from time to time. 

 
2. Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be  

accepted as per Company policy applicable from time to time. 

 
3. For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to 

submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and 
within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's 
policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes 
and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source 
as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any 
interest/penalty thereon. 

 
4. In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is 

deductible at source under the applicable tax law. 

 
5. The Company reserves the right to change the compensation structure and/or the compensation components from time to 

time. 

 
++      These statutory payments are included based on current applicable practice and law and are subject to changes based on  

changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to 
change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 
change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about 
any changes/ modification to statutory payment. 

 
++ Employee's contribution towards PF will be made from the monthly salary. 

 

# This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other 
Allowance & Reimbursements' Non taxable components (except Meal Coupons) would be paid based on a claim by employee 
through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies. 
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D.) The following elements are included in the compensation package stated above: 

 
1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund 

(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government 
from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned 
compensation. 

 
2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company, 

you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the 
above-mentioned compensation. 

 
3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will 

contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above- 
mentioned compensation. 

 
 
 

NOTE: 

 

a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes 
based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change 
and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such 
change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about 
any changes/modification to statutory payment. 

 
 
 

E.) As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company 
from time to time: 

 
1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the 

Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are 
required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy. 

 
2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the 

Company. 

 
3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company. 

 

4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various 
routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in 
the monthly payroll. 

 
5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's 

Leave Policy which is subject to change from time to time. 

 
If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you 
against the compensation payable to you and collect any remaining balance from you. 

 
F.) Probationary Period: 

 
1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment 

with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation  

period depending on your performance and/or other consideration. 
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2. At any time during your probation period the Company may confirm your employment by way of a written communication, if 
your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days,  
in a situation where you do not receive the aforesaid written communication from the Company. 

 
 
 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy. 

H.) Conditions of hire: 

 
1. Your employment with the Company will be subject to the following pre-conditions: 

 

a. You will submit relevant documents as mandated by the Company. 

 
 

b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment  
opportunity with the Company; 

 
c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company). 

Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the 
Company; 

 
d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your 

previous employment agreement or any other agreement to which you are bound. 

 
e. You acknowledge that the Company has offered you employment based on the fact that there are no pending 

claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on 
your ability to perform your duties hereunder and/or upon the Company. 

 
f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini); 

 
 

g. Your background verification check (including address, academics, employment, criminal etc as applicable) 
conducted by the Company is cleared; and 

 
h. You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in 

your previous employment(s) and/or been part of any pending investigation (whether judicial, quasi-judicial or 
otherwise) which you have not disclosed from the Company prior to your joining. 

 

 
i. Your employment shall be subjected to the below-mentioned additional terms and conditions. 

a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof 

of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the 

same by 31-May-2021, our Offer shall stand automatically revoked or otherwise your employment with the Company 

shall cease immediately without any further obligation or liability upon the Company. 

 
You fill the complete Back ground verification link given along with the welcome mail of the offer. 

 
 
 
 
 
 

2. Your employment is inter alia based on the information furnished by you to the Company including declarations and 
undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have 
furnished any false, fake, forged information (including documentation) for securing employment with the Company or 
otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to 
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terminate your employment without notice and your employment with the Company will be void ab-initio. 

 
I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1 

attached hereto. 

 
 
 

J.) The Company's address for sending notice in relation to your employment is as below: 

Kind Attn: Head - Human Resources 

Address: Capgemini Technology Services India Limited, 
Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi 
Mumbai, Maharashtra 400708 

 
Email: hremployeeservices.in@capgemini.com 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except 
to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent. 

mailto:hremployeeservices.in@capgemini.com
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At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to 
balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which 
you can develop your professional talents to the fullest. 

 
As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a 
duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless 
(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining 
stated in this Employment Offer Letter. 

 
For Capgemini Technology Services India Limited 

 

 
Anilkumar Singh 
Head - Talent Acquisition & Resourcing 

 
Acceptance 

 

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms 
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between  
me and Capgemini Technology Services India Limited. 

 
This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not 
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer. 

 

 
 

Name: Ruchitha Muthinedu 

Date: 04/23/2021 
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EXHIBIT 1 

 

Terms & Conditions of Employment with Capgemini Technology Services India Limited 

 

1. CURRENT WORK LOCATION: 

 
1.1 Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or 
on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements,  
and to take into account your personal circumstances where appropriate. 

 
1.2 Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the 
Company in any capacity as the Company may desire from time to time, from: 

 
a) one location to another; or 

 

b) one team/department/account/function/Business Unit to another; or 

 

c) one project/job to another; or 

 
 

d) the Company to any other group entity or affiliate or any other business associate as the Company may deem 
appropriate from time to time. 

 
1.3 Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions  of your 

service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of 

transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time. 

Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to 

your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

 

2. DUTIES AND RESPONSIBILITIES: 

 
2.1 You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards 

the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your 

reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any 

time, in its sole discretion, suitably modify your roles, responsibilities and duties. 

 

3. COMPENSATION: 

 
3.1 Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter. 

 
 
 
 
 
 
 
 
 
 
 

 
4. TRAINING: 
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4.1 During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification 

and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case 

you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs,  course fees, 

recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of 

training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company 

for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such 

training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company, 

failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any 

other costs related to the training/certification. 

 
5. COVENANTS AND REPRESENTATIONS: 

 
5.1 You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of 
employment, regardless of the reason of cessation of employment, you will not: 

 
a.)      directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire, 

solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings,  
personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with 
the Company; 

 
b.) directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates; 

 
 

c.) directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any 
organization where you have been taken or sent for training, deputation or secondment or professional work by the 
Company; and 

 
d.) provide or attempt to provide professional services similar to those provided by the Company to its current or prospective 

customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your  
employment with the Company and/or (ii) had been directly associated with the customer in relation to a project. 

 

5.2 You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonab le. 

Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a 

judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such 

determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine 

that such covenant is reasonable and enforceable, and to enforce such covenant as so amended 

 

5.3 You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security 

Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this 

Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the 

same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned 

department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes, 

procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate 

your employment without notice. 

 

5.4 Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service 

provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If 

at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted 

ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your 

employment without notice. 

 
 
 
 
 
 

 
5.5 You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no 

communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the 

Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is 
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an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may 

require you to undergo periodical medical examination as and when intimated to you by the Company. 

 

5.6 You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or 

perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the 

result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such 

liabilities. 

 

5.7 You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in 

possible alteration to the employability status, you will keep the Company informed in writing about such change. 

 

5.8 During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any 

project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts  

(including night shifts). 

 

5.9 Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required 

to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and 

shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable 

to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and 

benefits that may be determined by Capgemini and communicated to you in writing. 

 

5.10 Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or  

creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of 

the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or 

exceed the authority or discretion vested in you without the previous sanction of the Company. 

 

5.11 During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any 

way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any 

particular case. 

 

5.12 During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its 

affairs, without obtaining a specific prior written permission from the Company. 

 

5.13 You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or  

Information (''SPDI'') to the Company (a) to share your sensitive personal data or information about you and/or your dependents (wherever 

applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share 

information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff  

augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance 

with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for 

which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material,  

videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use, 

storage and transfer of SPDI and you agree to the terms thereof. 

 
 
 
 
 
 
 
 
 
 
 

 
5.14 You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but 

not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices  

Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of 
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the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay, 

give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public 

servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with 

knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government 

official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair 

advantage, in connection with the Company's business. 

 
5.15 You hereby represent to the Company that: 

 
a.) you are legally permitted to reside and be employed in India; 

 

b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same; 

 

c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications; 

 
 

d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms 
and conditions will not impose an undue hardship upon you; 

 
e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the 

Company or any of its representatives, agents or employees; and 

 
f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer. 

 
 

6. CONFIDENTIALITY: 

 
6.1 This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that 

the contents or details of this Letter are not shared with anyone. 

 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information. 

''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about 

inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content,  

data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee 

lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable 

information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information,  

projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other 

information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances  

treat such as confidential or would expect the Company to regard such information as Confidential, all regardless as to whether such 

information is in written form or electronic form or disclosed orally before or after the date hereof. 

 

6.3 You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective 

clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such 

Confidential Information, and to prevent it from any unauthorized use. 
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6.4 You agree and confirm that, you will, at all times: 

 
a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as 

necessary to carry out the purpose for which it was shared with you; 

 
b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the 

Company's prior written consent; 

 
c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but 

in no case less than reasonable care; 

 
d) prevent the unauthorized use, dissemination or publication of such Confidential Information; 

 
 

e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was 
shared with you; 

 
f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities 

as that of the Company or are in direct or indirect competition to the Company); 

 
g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third 

party or in a manner that is directly or indirectly detrimental to the Company; 

 
h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information; 

and 

 
i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be 

reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers. 

 
6.5 All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights 

(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is  

granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license,  create derivative 

works of, or otherwise exploit its own Confidential Information. 

 

6.6 You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if  

the information: 

 

a) was in your possession before receiving the same from the Company pursuant to this Letter; 

 

 
b) is or becomes a matter of public knowledge through no fault of yours; or 

 

 
c) is rightfully received by you from a third party without a duty of confidentiality. 
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6.7 If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall,  

unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the 

Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal 

process, request or order to the extent deemed appropriate by the Company. 

 
 
 

 
6.8 Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall 

return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material 

provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that 

effect. 

 

6.9 You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose, 

divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and 

responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acqu ired by you in the 

course of your employment with the Company. 

 

6.10 If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right  

to terminate your employment without notice. 

 

6.11 You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know' 

basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such 

information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during 

your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the 

Company or any of its affiliates' securities during such period. 

 

7. INTELLECTUAL PROPERTY: 

 
7.1 ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights), 

including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks, 

service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software, 

know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media 

constituting, describing or relating to the above. 

 

7.2 You represent that all services performed by you for the Company shall be your original work and shall not incorporate any th ird party 

materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that  in the event the 

Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake 

to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and 

expenses, including reasonable attorney's fees and court fees resulting there from. 

 

7.3 If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours 
or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention, 
modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data, 
technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein 
(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively 
'Developments' ) that: 



Page 17 of 22  

a) relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services  
being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation 
therewith; 

 
b) results from tasks assigned to you by the Company; or 

 
 

c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the  
Company or its affiliate, 

 
 
 

 
such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the 

Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without 

communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and 

models). 

 

7.4 You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have 

or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional 

compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate 

compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you  

may now have or may hereafter have in and to the Developments (including all work in progress). 

 

7.5 All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to 

commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignmentin 

so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not  

exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to 

and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the  

Copyright Act, 1957. You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the 

Developments. 

 

7.6 Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of pater nity, 

integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights'). If, 

you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby 

waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and 

agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and 

market the Development, without identifying you or seeking your consent. 

 

7.7 If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing,  

the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective 

hourly rate at which you were paid the Company immediately prior to your termination as an employee. 

 

7.8 Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce 

any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly 

authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and 

enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed 

and delivered by you. 

 

7.9 Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property. 
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8. CONFLICT OF INTEREST: 

 
8.1 During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director,  employee, 

consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any 

business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or  

services being developed, marketed, distributed or otherwise provided by the Company 

 

8.2 You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind 

whatsoever, so long as you are in employment with the Company. 

 
 
 

 
8.3 During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then 

you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or could exist, 

it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions. 

 

8.4 During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of 

any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have 

any business with the Company. 

 

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones 

etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards  

of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of  

the Company. 

 
9. RETIREMENT/TERMINATION: 

 
a.) Retirement 

 

(i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty 
(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age. 

 
b.) Notice Period/Termination 

 

(i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company 
three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company , 
upon giving you two months' written notice or payment of gross salary in lieu thereof. 

 
Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three 
months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon  
giving you three months' written notice or payment of gross salary in lieu thereof. 

 
(ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only 

upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any 
knowledge transfer and serving the notice period conditions). 

 
 
 
 
 
 

(iii) Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate 
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your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent, 
dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or 
misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions  
given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your 
breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company, 
(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a 
manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct 
by you as provided under the labour laws and/or in the Company policies. 

 
(iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of  

any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith  
without notice and with no obligation to pay you any compensation. 

 
(v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more 

you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be 
deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting 
salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company; 
and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the 
Company's payroll. 

 
 
 
 

c.) Effects of Cessation of Employment 
 

(i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will 
immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae, 
documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant 
person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the 
Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or 
use available legal remedies to recover the assets or any other amount due to the Company. 

 
(ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon 

cessation of your employment with the Company. 

 
(iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms 

without any additional compensation. 

 
 

10. LIMITATION OF LIABILITY AND INDEMNITY: 

 
10.1 Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or  

similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise, 

irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages. 

 

10.2 The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict 

liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of 

action. 

 

10.3 Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors, 

officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs, 

charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or 

omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to 

comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws). 

 
 
 
 
 
 

11. MISCELLANEOUS: 
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11.1 Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served eit her by hand 

delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the 

address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details  

including telephone numbers, personal email addresses etc. 

 

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand 

delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in 

the Employment Letter or by email with a physical copy by any of the abovementioned ways. 

 

11.2 Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and  

unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable. 

 
 
 

 
11.3 Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before 

media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image 

and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article 

which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the 

Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you 

agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its 

property/interest/reputation. 

 

11.4 Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false,  

defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely 

to cause damage to any such entity or person. 

 

11.5 Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver  

of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial 

exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that 

right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or 

remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given 

subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and 

for the purpose for which it is given. 

 

11.6 Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous  

agreements (written or oral) between the Parties in relation to its subject-matter. 

 

11.7 Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to surviv e 

shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

11.8 Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim, 
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dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or 

validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to 

the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be s ettled by mutual 

conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act  

1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the 

Arbitrator shall be final and binding on Parties. 

This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive 

jurisdiction. 

 

11.9 Rights to Injunctive Relief: You hereby expressly acknowledges that any breach or threatened breach by you of any of your 

obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to 

Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive 

relief in a court of appropriate jurisdiction with respect to such provisions. 
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CONSENT LETTER 
 

For use of Personal Information & Sensitive Personal Data or Information 
 

I,  M. RUCHITHA   residing at   TIRUPATHI      
 , do hereby provide my express consent to my employer, Capgemini Technology Services India Limited, 
having its registered office at No.14, Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 
411057, Maharashtra (hereinafter referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof 
mean and include its successors, nominees, assigns and administrators) as follows: 

 
 

1. That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and 
sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal  information like 
bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the 
Company from time to time, including but not limited to: 

a) background verification agencies for the purpose of verifying the information submitted by me basis 
which I have been made an offer of employment, 

b) payroll processing agencies for processing my payroll (including reimbursement claims), 
c) law enforcement agencies, 
d) to comply with a judicial/quasi judicial order, 
e) auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the 

purpose of audit, 
f) insurance companies for the purpose of group insurance, personal accident insurance etc. 
g) service providers providing services for biometric access to office premises for monitoring attendance. 
h) foreign consulates, embassies etc and service providers (including travel agents) for the purpose of 

processing of visa, work permits etc. 

 
2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such 
information with: 

a.) affiliates of the Company for administrative purposes and/or audit; 
b.) clients/prospects in relation to any staff augmentation assignments. 

 
3. That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall 
have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter. 

 
4. That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and 
enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby. 

 
5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force 
or coercion in any manner whatsoever. 

 
6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and 
corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change. 

 
7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are 
available on the Company's intranet. 

This consent letter shall come into force immediately upon its execution by me. 

Name:RUCHITHA MUTHINEDU 
Signature 

 
 



 

 

 

 

 

 

Candidate ID: 4403872 /716151,

Date of Joining: 03/30/2021, 

Joining Location: Bangalore,

Designation: Analyst, 

 

Dear UDAY KUMAR APPILI,

To ensure that you experience a smooth onboarding, we would like to help you with a brief agenda for your day one at Capgemini.

1. Welcome Address

2. Verification of master data sheet, which contains your detailed information.

3. Verification of joining documents*

4. Receipt of employee handbook and visitor-cum-bus pass

5. Submission of signed documents

6. Receipt of hard copy of offer letter

7. ID cum access card formalities

8. Bank account opening formalities

9. Meeting the buddy

 Please report by 8:30 am at Bangalore office, for joining formalities as per the address mentioned below:

Address

164-165, EPIP Phase II,
EPIP Industrial Area,Whitefield, Bengaluru 560066
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Please carry a complete set of original and photocopied documents (2 sets) as specified below.

1. Hard copy / email copy of Capgemini offer letter shared with you

2.

Employment Documents:

Current Employment( Immediate Previous)
a) Relieving letter /Experience Certificate( if both these documents are not there,  Resignation Acceptance  Resignation
acceptance mail  is mandatory/Automated Copy of email resignation/Approved mail resignation (mentioning of last working day
from the HR is mandatory)
b) Payslips for last 3 months
c) Form 16
d) Salary Account 6 months Bank Statement
e) Letter of appointment/Offer letter from employer which captures start date

Previous Employment
Service/Relieving Certificate all employments- Mentioning date of joining ,designation and last working day

3.

Education  Documents
a) 10 Marksheet and certificate.
b) 12th marksheet and Certificate.
c) Graduation Marksheets and certificate/Diploma certificate.
d) Post-Graduation Marksheets and degree certificate(If applicable)
e) Any other relevant certificate

4.

Proof of identity/ Address
a) PAN Card
b) AADHAR Card
c) Passport
In case any of the proof of Identity/Address mentioned above not available then any TWO of the below proofs
i) Voters Id
ii) Driving License
iii) Ration card
iv) Electricity Bills
v) Gas card
vi) Notarized Self Affidavit

5. Passport size photographs(6 nos)

6. Self Employed/CO-owner/Freelancing/ Partnership employment(s)(if applicable)
a) Form 16/Form 26AS
b) Bank statement  for 6 months
c) Shop License

7. Cancelled Cheque of Saving Bank Account having IFSC Code details - Mandatory

8. Details of your Provident Fund, Employees’ Pension Scheme and Universal Account Number, if earlier member PF/EPS scheme
Mandatory.
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Please note that Capgemini may ask you to submit additional documents as and when required, especially with respect to the Background
verification process.

 

In the absence of the above listed documents your onboarding may be delayed or deferred.

Kindly note:
•  Capgemini has a dress code policy and you need to always dress in formal attire.
•   If you are driving to office on the first day, please ensure you are there by 8:15 AM IST, and contact security at the main gate for your
entry pass.

Best Regards,
Team HR

The information contained in this message is proprietary and confidential. Copyright © 2013. All rights reserved by Capgemini.
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EMPLOYMENT OFFER LETTER

Capgemini Ref: 4403872 /716151, 

03/29/2021,

UDAY KUMAR APPILI
7/106, Janardhan Nagar, Vidhya Nagar,Tirupati, Chittoor District,
Tirupati ,Bihar,
India

Confidential

 

Dear UDAY KUMAR APPILI,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
India Limited ('Capgemini' or 'Company') starting from  03/30/2021  (or such other date as may be communicated to you by the Company),
as per details given below.

      A)   Your current designation will be Analyst/A4

      B)   You will be required to work at the Company's offices in location Bangalore  

       C)  Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300,002.00 ( Rupees Three Lakh and Two
only)   which would comprise your salary, applicable statutory benefits, bonus, if any, and/or any incentives as applicable to you. Your
compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment.

 

 The breakup of your all-inclusive annual target compensation is as follows:  
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UDAY KUMAR APPILI,

Analyst

   

Total Cost to Company (CTC).                     Rs.300,002.00

Monthly Components Per Month Annualized

Basic Rs 10,000.00 Rs 120,000.00

House Rent Allowance Rs. 4,005.00 Rs 48,060.00

Other Reimbursements & Allowances# Rs.  0.00 Rs.0.00

Personal Allowance Rs. 5,000.00 Rs. 60,000.00

Advance Statutory Bonus Rs. 3,064.00 Rs. 36,768.00

Gross monthly salary Rs.22,069.00 Rs. 264,828.00

     

Statutory payments  ++    

Capgemini's contribution to PF ++ Rs.1,800.00 Rs.21,600.00

Gratuity (accrual only)   Rs.5,772.00

     

Total Fixed Compensation   Rs.292,200.00

Total Cash Compensation   Rs.292,200.00

Benefits    

Medical, Accident & Life Insurance Premium   Rs. 7,802.00

Capgemini contribution to ESI   Rs.0.00

Total Cost to Company   Rs. 300,002.00
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# You may choose any of the following optional instruments that are a part of the Other Allowance & Reimbursements. Balance amount that
is not claimed will be paid as Taxable on monthly basis after withholding taxes. For details on claiming these instruments please check the
Other Allowance and Reimbursements FAQ and Claim Forms.

 

Other Allowance & Reimbursements Annualized

Telephone 19,800.00

LTA 60,000.00

Meal Coupons 24,000.00

Vehicle Reimbursement 21,600.00

 
Notes:

  1.  The payroll processing will be as per Company policy notified from time to time. 

  2.  Employees should decide on the Other Allowances and Reimbursements (OAAR) at the time of joining; any changes will be
accepted as per Company policy applicable from time to time. 

  3.  For claiming tax benefit in case of admissible allowances and reimbursements (eg. LTA, telephone etc), you will have to
submit supporting (bills) to the Company's satisfaction along with the reimbursement claim form in the prescribed format and
within the timeline stipulated by the Company. The reimbursements will be processed as per the applicable Company's
policies, which are subject to change without notice. The payments described above will not be further grossed up for taxes
and you will be responsible for the payment of all taxes due with respect to such payments, which will be deducted at source
as per the applicable law. In case of any under-withholding, you shall be responsible to pay the necessary tax and any
interest/penalty thereon.

  4.  In cases where Permanent Account Number (PAN) is not produced, highest tax rates will apply to all amounts on which tax is
deductible at source under the applicable tax law.

  5.  The Company reserves the right to change the compensation structure and/or the compensation components from time to
time.

  ++ These statutory payments are included based on current applicable practice and law and are subject to changes based on
changes in law from time to time. Also, please further note, that any changes / modification to statutory payments, due to
change and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate email communication, about
any changes/ modification to statutory payment. 

  ++  Employee's contribution towards PF will be made from the monthly salary. 

  # This is the maximum limit you are eligible for. You may choose any of the following optional components under 'Other
Allowance & Reimbursements' Non taxable components (except Meal Coupons) would be paid based on a claim by employee
through payroll. Taxable component would be paid on a monthly basis. All payments will be based on Company's policies.
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D.)  The following elements are included in the compensation package stated above:

  1. Provident Fund- You will be covered under the Capgemini Technology Services India Limited Employees' Provident Fund
(PF) scheme wherein, the Company will contribute towards PF at the statutory rate as may be defined by the government
from time to time. Your contribution and the Company's contribution have been included as a part of the above-mentioned
compensation.

  2. Gratuity- Upon cessation of employment after completion of continuous service of at least five (5) years with the Company,
you will be eligible for gratuity as per the Payment of Gratuity Act. The amount towards gratuity accrual forms a part of the
above-mentioned compensation.

  3. ESIC- In the event you are eligible, you will be covered under the Employees' State Insurance Act wherein, the Company will
contribute towards ESIC at the statutory rate. Your contribution and the Company's contribution form a part of the above-
mentioned compensation.

 

  NOTE:

  a.) All statutory payments are demonstrated based on current applicable practice and law and may be subject to changes
based on changes in law from time to time. Further, any changes/modification to statutory payments, due to change
and/or amendment in law, shall not be treated as change in service condition(s) and therefore no notice of such
change will be provided to you. However, Company shall endeavor to inform you, via separate communication, about
any changes/modification to statutory payment.

 

E.)  As an employee of the Company, you shall be entitled to the following benefits subject to any change made by the Company
from time to time: 

  1. Group Medical Insurance- In accordance with the Company's policy, you and your immediate family (as defined in the
Company's policy) shall be covered under the Medical Insurance policy held by the Company. Additionally, if you are
required to travel abroad, you may be covered under the Company's Overseas Medical Insurance Policy.

  2. Group Personal Accident Insurance- You shall be covered under the Personal Accident Insurance Policy held by the
Company.  

  3. Group Term Life Insurance- You shall also be covered under the Group Term Life Insurance Policy held by the Company.

  4. Transport Facility- Bus transport facility may be available, by paying nominal charges as per Company's policy, on various
routes at different Company locations. If you opt for the facility, the applicable charges will be deducted from your salary in
the monthly payroll. 

  5. Annual Leave/Public Holidays- You will be eligible for annual leaves and public holidays as determined by the Company's
Leave Policy which is subject to change from time to time.

If you become indebted to the Company for any reason, the Company may, if it so elects, set off any sum due to the Company from you
against the compensation payable to you and collect any remaining balance from you.

F.) Probationary Period:   

  1. You will be on probation for period of six months from your date of joining the Company and continuity of your employment
with the Company is dependent on confirmation of your employment.The Company reserves the right to revise the probation

period depending on your performance and/or other consideration.
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  2. At any time during your probation period the Company may confirm your employment by way of a written communication, if
your performance is found to be satisfactory. Your probation shall be deemed extended, for a period not exceeding 30 days,
in a situation where you do not receive the aforesaid written communication from the Company.

 

G.) Performance Review: You will be eligible to participate in Company's performance review process as per Company policy.

 
H.) Conditions of hire:

  1. Your employment with the Company will be subject to the following pre-conditions:  

  a. You will submit relevant documents as mandated by the Company.

  b. You obtain requisite certification or complete mandated assessments which are basis for offering you employment
opportunity with the Company;

  c. You obtain a clear discharge and/or relieving letter from your most recent employer (prior to joining the Company).
Nevertheless you must submit a clear discharge and/or relieving letter within fifteen (15) days of joining the
Company;

  d. You represent that acceptance of employment with the Company does not breach any terms/provisions of your
previous employment agreement or any other agreement to which you are bound.  

  e. You acknowledge that the Company has offered you employment based on the fact that there are no pending
claims, actions, suits or proceedings against you which might reasonably be expected to have an adverse effect on
your ability to perform your duties hereunder and/or upon the Company.

  f. You provide two satisfactory references, one being from your most recent employer (prior to joining Capgemini);

  g. Your background verification check (including address, academics, employment, criminal etc as applicable)
conducted by the Company is cleared; and

  h.

    

You represent that you have not been involved in any fraud, unethical and/or immoral acts, departmental inquiry in
your previous employment(s) and/or been  part of any pending investigation (whether judicial, quasi-judicial or
otherwise) which you have not disclosed from the Company prior to your joining.

  i.  Your employment shall be subjected to the below-mentioned additional terms and conditions.

    a. You should clear the final degree examination and submit your degree marks sheet and/or certificate, as a proof
of passing. In the event you fail to clear the final examination in the first attempt or fail to submit the proof of the
same by 30-April-2021, our Offer shall stand automatically revoked or otherwise your employment with the Company
shall cease immediately without any further obligation or liability upon the Company.

b. You will be required to clear the mandatory Entry Level Certification Training Test of the Company in the first
attempt. The details of the mandatory certification and the test will be communicated to you upon your joining the
Company. If you do not successfully clear such test, your employment with the Company shall cease immediately
without any further obligation or liability upon the Company.

c. As a condition of your employment with the Company, you will be required to undergo certain specialized training,
certification and/or skill up gradation, at the cost, resource and expense of the Company. In consideration thereof,
you shall be required to sign a training agreement or service agreement with the Company, and inter alia provide a
commitment to work for the Company for 24 months, failing which there would be certain monetary liabilities that you
would need to bear. Prior to acceptance of our Offer, you may request HR Department for more details in this
respect including draft of such an agreement, for your review.
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You fill the complete Back ground verification link given along with the welcome mail of the offer.

   

 

2.

 

 

Your employment is inter alia based on the information furnished by you to the Company including declarations and
undertakings thereto. If at any time during your employment with the Company, the Company discovers that you have
furnished any false, fake, forged information (including documentation) for securing employment with the Company or
otherwise, the Company reserves the right to take disciplinary action against you, including, but not limited to, right to
terminate your employment without notice and your employment with the Company will be void ab-initio.

I.) Your employment with the Company will also be governed by the terms and conditions of employment contained in Exhibit 1
attached hereto.

 

J.) The Company's address for sending notice in relation to your employment is as below:

  Kind Attn: Head - Human Resources

  Address:  Capgemini Technology Services India Limited,
Capgemini Knowledge Park, IT 3 IT 4, SEZ, Thane-Belapur Rd, TTC Industrial Area, Airoli, Navi
Mumbai, Maharashtra 400708

  Email: hremployeeservices.in@capgemini.com
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You are required to treat this letter and its contents as strictly confidential and should not disclose the same to any person or entity (except   
to your advisors, attorneys and accountants, for seeking their advice) without our prior written consent.

At Capgemini, one of our goals is to afford all our people the opportunity to pursue their careers, to achieve their personal best, and to
balance their personal and professional goals. Capgemini values your abilities and believes it can provide you with an atmosphere in which
you can develop your professional talents to the fullest. 

As a token of your acceptance of our offer of employment with the Company, please sign in the space provided below and return a
duplication version of this letter immediately to us within fifteen(15)days from the date of this letter. Our offer shall automatically lapse unless
(i) you confirm your acceptance of it and return a copy to us within the prescribed time and (ii) you join us on or before your date of joining
stated in this Employment Offer Letter.

For Capgemini Technology Services India Limited

Anilkumar Singh
Head - Talent Acquisition & Resourcing

Acceptance

I have read and understood the contents of this Employment Offer Letter and Exhibits hereto (hereinafter 'Letter ') and accept all the terms
and conditions of this Letter in its totality. I confirm that there are no other oral/written understandings other than as detailed herein between
me and Capgemini Technology Services India Limited.

This Letter supersedes all previous agreements (written or oral) between the parties in relation to the subject-matter. I confirm that I am not
breaching any terms or provisions of any prior agreement or arrangement by accepting this offer.

_____________________________

Name: UDAY KUMAR APPILI  

Date: 03/29/2021 
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EXHIBIT 1

Terms & Conditions of Employment with Capgemini Technology Services India Limited

1.  CURRENT WORK LOCATION:

1.1   Capgemini Technology Services India Limited (''Capgemini'' or ''Company'') may require you to work at other Company locations and/or
on customers' sites both, within or outside India. The Company shall seek to give you reasonable notice of extensive travel requirements,
and to take into account your personal circumstances where appropriate.

1.2   Depending upon exigencies of business you may be transferred/deputed, at Company's sole discretion, within India or outside by the
Company in any capacity as the Company may desire from time to time, from:

  a)  one location to another; or

  b)  one team/department/account/function/Business Unit to another; or

  c)  one project/job to another; or

  d)  the Company to any other group entity or affiliate or any other business associate as the Company may deem
appropriate from time to time.

1.3   Such transfer/deputation/assignment/relocation shall not entitle you to ask for revision in your salary or any terms or conditions of your
service. The Company does not guarantee the continuation of any benefits or perquisite at the new location. In all such cases of
transfer/deputation/assignment/relocation you will be governed by the relocation policies and policies of the Company existing at that time.
Consequent to such transfer/deputation/assignment/relocation, you will be governed by the terms and conditions of service as applicable to
your category of employees in the new location (which includes but is not limited to office days/hours and holidays). 

2.  DUTIES AND RESPONSIBILITIES: 

2.1   You shall devote your skill, knowledge and working time to the conscientious performance of your duties and responsibilities towards
the Company. You shall perform your duties with diligence, devotion and discretion. You shall comply with all directions given to you by your
reporting manager/supervisor and shall faithfully observe all the rules, regulations and Company policies. Further, the Company may, at any
time, in its sole discretion, suitably modify your roles, responsibilities and duties.

3. COMPENSATION: 

3.1   Your all-inclusive annual target compensation and corresponding details are provided in the Employment offer letter.
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4.  TRAINING: 

4.1   During the term of your employment, the Company may offer you an opportunity to undergo certain specialized training, certification
and/or skill upgradation from time to time, which shall inter alia enhance your career opportunities at the Company and otherwise. In case
you accept the Company's offer for training, the Company is likely to incur expenses including in relation to training costs, course fees,
recruitment and induction costs, salary and benefits during training period, opportunity loss, etc. Depending on the nature of
training/certification and corresponding cost and expenses, the Company may require you to execute training agreement with the Company
for a specific period (which will be indicated to you at that time) in consideration of the cost the Company would be incurring for such
training/certification. Under such training agreement, you shall agree to inter alia serve a minimum term of employment with the Company,
failing which you will be required to reimburse the Company for the cost of training/certification identified in the training agreement and any
other costs related to the training/certification.

5.  COVENANTS AND REPRESENTATIONS:

5.1   You also agree that during the term of your employment with the Company and for twelve (12) months after the cessation of
employment, regardless of the reason of cessation of employment, you will not:

  a.)  directly or indirectly, on your own behalf or on behalf of or in conjunction with any person or legal entity, recruit, hire,
solicit, or induce, or attempt to recruit, hire, solicit, or induce, any employee of the Company with whom you had dealings,
personal contact or supervised while performing your duties or otherwise, to terminate their employment relationship with
the Company;

  b.)  directly or indirectly, solicit or attempt to solicit business, customers or suppliers of the Company or of its affiliates;

  c.)  directly or indirectly, solicit or attempt to solicit or undertake employment with any client of the Company or any
organization where you have been taken or sent for training, deputation or secondment or professional work by the
Company; and

  d.)  provide or attempt to provide professional services similar to those provided by the Company to its current or prospective
customers, with whom you (i) had business interactions or any other dealings on behalf of the Company during your
employment with the Company and/or (ii) had been directly associated with the customer in relation to a project.

5.2   You and the Company acknowledge and agree that the duration and scope of the Covenants contained herein are fair and reasonable.
Accordingly, you and the Company agree that, in the event that any of the covenants contained herein are nevertheless determined by a
judicial or quasi judicial body to be unenforceable because of the duration or scope thereof, the judicial or quasi judicial body making such
determination may reduce such duration and/or scope to the extent necessary to enable such judicial or quasi judicial body to determine
that such covenant is reasonable and enforceable, and to enforce such covenant as so amended

5.3   You will also be governed by all applicable rules, processes, procedures, and policies (including but not limited to Information Security
Management System (ISMS) policies and procedures, Code of Business Ethics of the Company, which are not specifically mentioned in this
Letter. The applicable rules/processes/procedures/policies are available on the Company's Intranet and you are expected to go through the
same carefully. For any clarification in relation to applicable rules/processes/procedures/policies, please get in touch with concerned
department. If at anytime during your employment with the Company, you are found in violation of any applicable rules, processes,
procedures, or policies of the Company, the Company reserves the right to take disciplinary action against you, including right to terminate
your employment without notice.

5.4   Capgemini prides itself as a company with the highest order of ethical conduct in its dealings with employees, customers, service
provider, agents, governments or any other third party. It is important that you fully understand this philosophy and the relevant policies. If   
at anytime during your employment with the Company, you are found to be in violation of such policy and/or generally accepted
ethical/moral standards, the Company reserves the right to take disciplinary action against you, including right to terminate your
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employment without notice.

 

 

5.5   You declare that you are medically fit to carry out the duties expected of you by the Company. You represent that you have no
communicable disease and you are not addicted to drugs or any other substance of abuse. During the term of your employment with the
Company, you are required to be medically fit to perform the duties assigned to you from time to time. As to whether you are medically fit, is
an issue which will be professionally determined by the Company and you shall be bound by such determination. The Company may
require you to undergo periodical medical examination as and when intimated to you by the Company. 

5.6   You represent that you are not in breach of any contract with any third party or restricted in any way in your ability to undertake or
perform your duties towards the Company. You covenant that you will be fully responsible for any personal liabilities that may arise as the
result of an agreement or arrangement between you and any third party and that the Company will in no way be concerned with such
liabilities.

5.7   You will at all times maintain your ability to be employable and in the event of any change in your personal circumstances resulting in
possible alteration to the employability status, you will keep the Company informed in writing about such change.

5.8   During your employment with the Company, to meet the exigencies of business, the Company may require you to (i) work on any
project that you are assigned to, on any technical platforms/skills and nature of the project or (ii) work night hours or (iii) work in shifts
(including night shifts).

5.9   Regardless of any secondment to any of the Company's affiliated entity/business associate/joint venture or where you may be required
to work overseas for any such entity for an extensive period, you shall at all times remain an employee of the Company exclusively and
shall not be entitled to any such foreign salary or benefits (including medical insurance, green card sponsorship, etc.) payable or applicable
to employees of such other Capgemini entities other than the salary and benefits specified in the Employment Letter and/or the salary and
benefits that may be determined by Capgemini and communicated to you in writing.

5.10   Unless specifically authorized by the Company in writing, you shall not sign any contract or agreement that binds the Company or
creates any obligation (financial or otherwise) upon the Company. You shall also not enter into any commitments or dealings on behalf of
the Company for which you have no express authority nor alter or be a party to any alteration of any principle or policy of the Company or
exceed the authority or discretion vested in you without the previous sanction of the Company.

5.11   During the period of employment, you agree not to draw, accept or endorse any cheque or bill on behalf of the Company or, in any
way, pledge the Company's credit except so far as you may have been authorized by the Company to do so, either generally or in any
particular case.

5.12   During the term of your employment, you shall not communicate with the media or with journalists in relation to the Company or its
affairs, without obtaining a specific prior written permission from the Company.

5.13   You acknowledge and provide your consent vide Consent Letter for use of personal information including Sensitive Personal Data or
Information (''SPDI'') to the Company (a) to share your sensitive personal data or information  about you and/or your dependents (wherever
applicable) provided to the Company with third parties for purposes deemed appropriate by the Company from time to time; (b) to share
information about you with affiliates of the Company for administrative purposes/audit and with clients/prospects in relation to any staff
augmentation requirements; (c) to treat any personal data to which you have access in the course of your employment strictly in accordance
with Company policies and not using any such data other than in connection with and except to the extent necessary for the purposes for
which it was disclosed to you. You further acknowledge and consent for use of your personal images and voices in marketing material,
videos, etc; and confirm that you have read and understood the Company's Privacy Policy in relation to the collection, processing, use,
storage and transfer of SPDI and you agree to the terms thereof.  
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5.14   You agree to comply with all laws, ordinances, regulations applicable in relation to your employment with the Company including but
not limited to the anti-corruption laws, anti bribery laws such as Prevention of Corruption Act, 1988 of India, the Foreign Corrupt Practices
Act, 1977 of the United States and the Bribery Act 2010 of the United Kingdom and/or data privacy laws. Without limiting the generality of
the foregoing, you represent and covenant that you have not, and shall not, at any time, during your employment with the Company, pay,
give, or offer or promise to pay or give, any money or any other thing of value, directly or indirectly, to, or for the benefit of: (i) any public
servant, government official, political party or candidate for political office; or (ii) any other person, firm, corporation or other entity, with
knowledge that some, or all of that money, or other thing of value will be paid, given, offered or promised to a public servant, government
official, political party or candidate for political office, for the purpose of obtaining or retaining any business, or to obtain any other unfair
advantage, in connection with the Company's business.

5.15 You hereby represent to the Company that:

  a.) you are legally permitted to reside and be employed in India;

  b.) you have reviewed these terms and conditions and that you understand the terms, purposes and effects of the same;

  c.) you have accepted these terms and conditions only after having had the opportunity to seek clarifications;

  d.) you have not been subjected to duress or undue influence of any kind to accept these terms and conditions and these terms
and conditions will not impose an undue hardship upon you;

  e.) you have accepted these terms and conditions of your own free will and without relying upon any statements made by the
Company or any of its representatives, agents or employees; and

  f.) you have all requisite power and authority, and do not require the consent of any third party to accept our offer.

6. CONFIDENTIALITY:

6.1            This is a highly Confidential and Private document. You are required to maintain, at all times, the confidentiality and ensure that
the contents or details of this Letter are not shared with anyone. 

6.2 You are aware that in the course of your employment with the Company, you shall have access to Confidential Information.
''Confidential Information'' shall mean and include, but not limited to, proprietary, confidential, sensitive, personal information about
inventions, products, designs, methods, know-how, techniques, trade secrets, systems, processes, strategies, software programs, content,
data, techniques, plans, designs, programs, customer information, works of authorship, intellectual property rights, customer lists, employee
lists and any other personally identifiable information about any employee of the Company or its affiliate or personally identifiable
information of its customers or clients of its customers, user lists, vendor lists, content provider lists, supplier lists, pricing information,
projects, budgets, plans, projections, forecasts, financial information and proposals, intellectual property, terms of this Letter and any other
information which due to the nature or character of such information, any prudent person might reasonably under similar circumstances
treat such as confidential or would expect the Company to  regard such information as Confidential, all regardless as to whether such
information is in written form or electronic form or disclosed orally before or after the date hereof.

6.3  You agree that you may receive in strict confidence all Confidential Information of the Company, its affiliates or its clients or prospective
clients of the Company or its affiliates. You further agree to maintain and to assist the Company in maintaining the confidentiality of all such
Confidential Information, and to prevent it from any unauthorized use.
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6.4

 

 

You agree and confirm that, you will, at all times:

  a) maintain in confidence all such Confidential Information and will not use such Confidential Information other than as
necessary to carry out the purpose for which it was shared with you;

  b) not disclose, divulge, display, publish, or disseminate any such Confidential Information to any person except with the
Company's prior written consent;

  c) treat all such Confidential Information with the same degree of care that you accord to your own confidential information, but
in no case less than reasonable care;

  d) prevent the unauthorized use, dissemination or publication of such Confidential Information;

  e) not copy or reproduce any such Confidential Information except as is reasonably necessary for the purpose for which it was
shared with you; 

  f) not share such Confidential Information with any third party (specifically those person who are in the same field of activities
as that of the Company or are in direct or indirect competition to the Company);

  g) not use such Confidential Information in any way so as to procure any commercial advantage for yourself or for any third
party or in a manner that is directly or indirectly detrimental to the Company;

  h) neither obtain nor claim any ownership interest in any knowledge or information obtained from such Confidential Information;
and

  i) not use or attempt to use any such Confidential Information in any manner that may harm or cause loss or may be
reasonably expected to harm or cause loss, whether directly or indirectly, to the Company, its affiliates or its customers.

6.5            All such Confidential Information shall remain the sole and exclusive property of the Company, and no license, interest or rights
(including, without limitation, any intellectual property rights) to such Confidential Information, or any copy, portion or embodiment thereof, is
granted or implied to be granted. Nothing in this Letter shall limit in any way the Company's right to develop, use, license, create derivative
works of, or otherwise exploit its own Confidential Information.

6.6            You shall be under no obligation of maintaining confidentiality of such Confidential Information as per provisions of this clause if
the information:

  a) was in your possession before receiving the same from the Company pursuant to this Letter; 

  b) is or becomes a matter of public knowledge through no fault of yours; or
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  c) is rightfully received by you from a third party without a duty of confidentiality.

 

 

 

 

6.7            If you are served with a court or governmental order requiring disclosure of any part of such Confidential Information, you shall,
unless prohibited by law, promptly notify the Company before any disclosure and cooperate fully (reasonable expense to be borne by the
Company) with Company and its legal counsel in opposing, seeking a protective order or limit, or appealing any such subpoena, legal
process, request or order to the extent deemed appropriate by the Company.

 

6.8         Upon cessation of your employment with the Company or on a written request of the Company, whichever is earlier, you shall
return or destroy (at the Company's option) any part of such Confidential Information that consists of original, and copies of, source material
provided to you and still in your possession and, if requested by the Company, shall provide written confirmation to the Company to that
effect.

6.9            You shall not, whether during your employment and/or after cessation of your employment, for whatever reason, use, disclose,
divulge, publish or distribute to any person or entity, otherwise than as necessary for the proper performance of your duties and
responsibilities under this Letter, or as required by law, any confidential information, messages, data or trade secrets acquired by you in the
course of your employment with the Company.

6.10   If you are found to be in breach of this clause, the Company reserves the right to take disciplinary action against you, including right
to terminate your employment without notice.

6.11   You shall maintain the confidentiality of all price sensitive information and shall handle all such information on a strict 'need to know'
basis i.e. disclose only to those within the Company who need the information to discharge their duty. You shall not pass on such
information to any person directly or indirectly by way of making a recommendation for the purchase or sale of securities. Further, during
your employment, you shall be subject to applicable trading restrictions e.g. when the trading window is closed, you shall not trade in the
Company or any of its affiliates' securities during such period.

7. INTELLECTUAL PROPERTY:

7.1   ''Intellectual Property Rights'' shall mean all industrial and intellectual property rights (including both economic and moral rights),
including, without limitation, patents, patent applications, patent rights, trademarks, trademark applications, trade names, service marks,
service mark applications, copyrights, copyright applications, databases, algorithms, manuscripts, computer programs and other software,
know-how, trade secrets, proprietary processes and formulae, inventions, trade dress, logos, design and all documentation and media
constituting, describing or relating to the above.

7.2   You represent that all services performed by you for the Company shall be your original work and shall not incorporate any third party
materials or work in which you or any third party asserts an ownership interest or Intellectual Property Right. Provided that in the event the
Company is held liable or is faced with a claim for your violation of any Intellectual Property Rights belonging to a third party, you undertake
to indemnify the Company (and/or any of its affiliates, as the case may be) against any and all losses, liabilities, claims, actions, costs and
expenses, including reasonable attorney's fees and court fees resulting there from.

7.3   If at any time during your employment with the Company, you (either alone or with others) whether or not during normal business hours
or arising in the scope of your duties of employment make, conceive, create, discover, invent or reduce to practice any invention,
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modification, discovery, design, development, improvement, process, software program, work of authorship, documentation, formula, data,
technique, know-how, trade secret or any Intellectual Property Right whatsoever (including all work in progress) or any interest therein
(whether or not patentable or registrable under copyright, trademark or similar statutes or subject to analogous protection) (collectively
'Developments' ) that:

   

 

 

a)

 

 

 

relates to the business of the Company (or its affiliate), or to its customers or suppliers, or to any of the products or services
being developed, manufactured, sold or provided by the Company (or any of its affiliate) or which may be used in relation
therewith;

  b) results from tasks assigned to you by the Company; or

  c) results from the use of premises or personal property (whether tangible or intangible) loaned, eased or contracted for by the
Company or its affiliate,

     

such Developments (including all work in progress) and the benefits thereof shall immediately become the sole and absolute property of the
Company, as works made for hire or otherwise, and you shall immediately disclose to the Company, without cost or delay and without
communicating to others the same, each such Development and all available information relating thereto (with all necessary plans and
models).

7.4   You hereby irrevocably, absolutely and perpetually assign any and all rights (including any Intellectual Property Rights) you may have
or acquire in the Developments and all benefits and/or rights resulting there from to the Company and its assigns without additional
compensation on worldwide basis. You acknowledge that the salary and other payments receivable by you from the Company is adequate
compensation for such assignment. You hereby waive and quitclaim to the Company any and all claims of any nature whatsoever that you
may now have or may hereafter have in and to the Developments (including all work in progress).

7.5   All such assignment of rights shall be perpetual irrevocable, universal and shall not lapse, even if the Company fails at any time to
commercially exploit any such Developments. Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, any assignmentin
so far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you, even if the Company does not
exercise the rights under the assignment within a period of one year from the date of assignment. You hereby agree to waive any right to
and refrain from raising any objection or claims to the Copyright Board with respect to any assignment, pursuant to Section 19A of the
Copyright Act, 1957.  You further agree to assist and cooperate with the Company in perfecting the Company's rights in any of the
Developments.

7.6   Any assignment of copyright hereunder (and any ownership of a copyright as a work made for hire) includes all rights of paternity,
integrity, disclosure and withdrawal and any other rights that may be known as or referred to as 'moral rights' (collectively 'Moral Rights').  If,
you are deemed under applicable law to retain any rights in any Developments, including without limitation any Moral Rights, you hereby
waive, and agree to waive, all such rights. To the extent that such waivers are deemed unenforceable under applicable law, you grant, and
agree to grant, to the Company or its assigns the exclusive, perpetual, irrevocable, universal and royalty-free license to use, modify and
market the Development, without identifying you or seeking your consent.

7.7   If you are not employed with the Company at the time when the Company requests your assistance in connection with the foregoing,
the Company will pay you for your reasonable time expended in complying with the above terms at an hourly rate equal to the effective
hourly rate at which you were paid the Company immediately prior to your termination as an employee.

7.8   Should the Company be unable to secure the signature on any document necessary to apply for, prosecute, obtain, protect or enforce
any Intellectual Property Rights, due to any cause, you hereby irrevocably designate and appoint the Company and each of its duly
authorized officers and agents as your agent and attorneys to do all lawfully permitted acts to further the prosecution, issuance, and
enforcement of the Intellectual Property Rights or protection in respect of the Developments, with the same force and effect as if executed
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and delivered by you.

7.9   Notwithstanding the foregoing, you will also be bound by Capgemini's policy with respect to Intellectual Property.

 

 

 

 

8.

 

 

 

 

CONFLICT OF INTEREST:

8.1   During your employment, you will not, directly or indirectly, whether alone or as a partner joint venture, officer, director, employee,
consultant, agent, independent contractor or stockholder of any company, business or other commercial enterprise: (i) engage in any
business activity similar in nature to any business conducted or planned by the Company, or (ii) compete in any way with products or
services being developed, marketed, distributed or otherwise provided by the Company

8.2   You shall not undertake, whether directly or indirectly any full time or part time employment or operate or manage business of any kind
whatsoever, so long as you are in employment with the Company.

 

8.3   During you employment if you become aware of any potential or actual conflict between your interests and those of the Company, then
you shall immediately inform the Company about such conflict. Where the Company is of the opinion that such a conflict does or couldexist,
it may direct you to take appropriate action(s) to resolve such a conflict, and you shall comply with such instructions.

8.4   During the course of your employment, you shall not, either directly or indirectly, receive or accept for your own benefit or the benefit of
any person or entity other than the Company any gratuity, emolument, or payment of any kind from any person having or intending to have
any business with the Company.

8.5 To perform your duties towards the Company, you will have access to email, internet, Company assets (desktop, laptop, mobile phones
etc.) and other Company infrastructure. You shall ensure that at all times your use of such facilities meets the ethical and social standards
of the workplace. Further, your use of such facilities must not interfere with your duties and must not be illegal or contrary to the interests of
the Company.

 
9. RETIREMENT/TERMINATION:

a.) Retirement

  (i) You will automatically retire from employment with the Company on the last day of the month in which you complete sixty
(60) years of age. It is hereby clarified that the Company reserves it right to change the retirement age.

b.) Notice Period/Termination

  (i) During the probation period, your employment with the Company may be terminated (i) by you, upon giving the Company
three months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company,
upon giving you two months' written notice or payment of gross salary in lieu thereof.

    Upon confirmation, your employment with the Company may be terminated (i) by you, upon giving the Company three
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months' written notice or at the Company's discretion, payment of gross salary in lieu of notice or (ii) by the Company, upon
giving you three months' written notice or payment of gross salary in lieu thereof.

  (ii) Notwithstanding anything to the contrary, the Company reserves the right to relieve you from services of the Company only
upon your satisfactory handover of all the duties and responsibilities assigned to you (including but not limited to any
knowledge transfer and serving the notice period conditions).

   

 

(iii)

 

 

Notwithstanding the aforesaid or anything else to the contrary, the Company may suspend, dismiss, discharge or terminate
your employment with immediate effect by a notice in writing (without salary in lieu of notice), in the event of (i) fraudulent,
dishonest or undisciplined conduct by you, (ii) you committing a breach of integrity, or embezzlement, or misappropriation or
misuse or causing damage to the Company's asset/property, (iii) your insubordination or failure to comply with the directions
given to you by persons so authorized, (iv) your insolvency or conviction for any offence involving moral turpitude, (v) your
breach of any terms or conditions of this Letter or the Company's policies or other documents or directions of the Company,
(vi) you going on or abetting a strike in contravention of any law for the time being in force, (vii) you conducting yourself in a
manner which is regarded by the Company as prejudicial to its own interests or to the interests of its clients or (viii)misconduct
by you as provided under the labour laws and/or in the Company policies.

  (iv) In the event of willful neglect or breach of any of the terms hereof or refusal on your part to carry out the lawful instructions of
any authorized officer of the Company or being guilty of misconduct, the Company may terminate your employment forthwith
without notice and with no obligation to pay you any compensation.

  (v) In case you absent yourself from duty continuously, without prior authorization, for ten (10) consecutive calendar days or more
you shall be deemed to have left and relinquished the service on your own accord and such relinquishment of service shall be
deemed as a repudiation of your employment. In such circumstances, the Company will have the discretion of (a) adjusting
salary against the notice period of such abandonment and recover any outstanding dues towards payable to the Company;
and (b) presume that you have voluntarily abandoned the services of the Company and strike off your name from the
Company's payroll.

     

c.) Effects of Cessation of Employment

  (i) Upon cessation of your employment with the Company (whether by virtue of termination/resignation/retirement), you will
immediately return to the Company all of the Company's Confidential Information, tools, assets, accessories, formulae,
documents, specifications, books etc. in your custody, care of charge and obtain clearance certificate from the relevant
person/office/department, on production of which alone your dues, if any, will be settled by the Company, failing which the
Company reserves the right to adjust the dues against any amounts payable to you or separately claim the same from you or
use available legal remedies to recover the assets or any other amount due to the Company.

  (ii) If any Letter of Authority or Power of Attorney is issued to you, you will undertake to return it on demand or immediately upon
cessation of your employment with the Company.

  (iii) Upon cessation of your employment with the Company, the Company may require you to sign appropriate release terms
without any additional compensation.

 
10. LIMITATION OF LIABILITY AND INDEMNITY:

10.1   Neither party shall be liable to the other party for any indirect, incidental, contingent, consequential, punitive, exemplary, special or
similar damages, including but not limited to, loss of profits or loss of data, whether incurred as a result of negligence or otherwise,
irrespective of whether either party has been advised of the possibility of the incurrence by the other Party of any such damages.

10.2   The Company's liability arising out of or in connection with this Letter, whether based in contract, tort (including negligence and strict
liability) or otherwise, shall not exceed the amount paid by the Company to you for a period of three (3) months preceding the cause of
action.

10.3   Notwithstanding anything to the contrary contained herein, you shall indemnify and keep indemnified the Company, its directors,

Page 19 of 23



officers and employees from and against all claims, demands, actions, suits and proceedings (including any losses, damages, costs,
charges and expenses), whatsoever that may be brought or made against the Company by any third party as a result of any act or
omission, non-performance or non-observance by you of any of the terms and conditions of this Letter and/or arising from your failure to
comply to any statute or enactment/s (including but not limited anti-bribery laws and data protection laws).

 

 

11.

 

 

MISCELLANEOUS:

11.1  Notice: All notices to you in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by email (as per Company records) or by courier or by speed post addressed to the
address mentioned hereinabove. It will be your responsibility to inform the Company of any change in your address and contact details
including telephone numbers, personal email addresses etc.

All notices to the Company in relation to your employment shall be in writing and in English language and shall be served either by hand
delivery or by sending the same by registered post or by courier or by speed post addressed to the Company's office address referred in     
the Employment Letter or by email with a physical copy by any of the abovementioned ways.

11.2   Severability: The parties acknowledge and agree that if any of the provision of this Letter is deemed invalid, void, illegal, and
unenforceable that provision stands severed from this Letter and the remaining provisions of this Letter shall remain valid and enforceable.

 

11.3   Publicity: You shall not use the name and/or trademark/logo of Capgemini, its group companies, subsidiaries or associates before
media (irrespective of the form whether print, audio visual, electronic etc.) in any other manner which is detrimental to the interest, image
and goodwill of the Company and its affiliates without prior written consent of the Company. In the event you intend to share/disclose article
which includes any information about the Company or its affiliates/customers for possible publication or dissemination outside the
Capgemini group, you agree to inform the Company and obtain its prior written consent on the article you wish to disclose. Further, you
agree to make such modifications/deletions/revisions to the article as are requested by the Company to protect its
property/interest/reputation.

11.4   Non-Disparagement: During the term of your employment with the Company and at all times thereafter, you will not make any false,
defamatory or disparaging statements about the Company, or the employees, officers or directors of the Company that are reasonably likely
to cause damage to any such entity or person.

11.5   Waiver: No delay or failure of any party in exercising or enforcing any of its rights or remedies whatsoever shall operate as a waiver
of those rights or remedies or so as to preclude or impair the exercise or enforcement of those rights or remedies. No single or partial
exercise or enforcement of any right or remedy by any party shall preclude or impair any other or further exercise or enforcement of that
right or remedy by that Party. Save as expressly provided in this Letter neither party shall be deemed to have waived any of its rights or
remedies whatsoever unless the waiver is made in writing, signed by a duly authorized representative of that party and may be given
subject to any conditions thought fit by the grantor. Unless otherwise expressly stated any waiver shall be effective only in the instance and
for the purpose for which it is given.

11.6   Integration: This Letter alongwith its Exhibit constitutes the entire understanding between the parties and supersedes all previous
agreements (written or oral) between the Parties in relation to its subject-matter.

11.7   Survival: Clauses 5.1, 5.13, 6, 7, 9(c), 10, 11.1, 11.7, 11.8 and 11.9 and any other clause which by its nature is expected to survive
shall all survive the expiry/termination (for whatever reason) of the Letter and shall continue to apply.
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11.8   Dispute Resolution/Governing Law: The Parties to this Agreement shall make best efforts to settle by mutual conciliation any claim,
dispute or controversy (''Dispute'') arising out of, or in relation to, this Agreement, including any Dispute with respect to the existence or
validity hereof, the interpretation hereof, or the breach hereof. All disputes, differences and/or claims arising out of these presents or as to
the construction, meaning or effect hereof or as to the rights and liabilities of the Parties hereunder and which cannot be settled by mutual
conciliation shall be referred to Arbitration to be held in Mumbai in English Language in accordance with the Arbitration and Conciliation Act
1996, or any statutory amendments thereof and shall be referred to a sole Arbitrator to be appointed by Capgemini. The award of the
Arbitrator shall be final and binding on Parties.
This Letter shall be governed and interpreted in accordance to the laws of India and the courts at Mumbai only shall have exclusive
jurisdiction.

11.9   Rights to Injunctive Relief:  You hereby expressly acknowledges that any breach or threatened breach by you of any of your
obligations set forth in this Letter and/or any of the Company policies may result in significant and continuing injury and irreparable harm to
Company, the monetary value of which would be impossible to establish. Therefore, you agree that Company shall be entitled to injunctive
relief in a court of appropriate jurisdiction with respect to such provisions.
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CONSENT LETTER

For use of Personal Information & Sensitive Personal Data or Information

I,____________________________ ____________residing at _____________ _____________________________________ _______________, do
hereby provide my express consent to my employer, Capgemini Technology Services India Limited, having its registered office at No.14,
Rajiv Gandhi Infotech Park, Hinjawadi Phase III, MIDC – SEZ, Village Man, Taluka Mulshi, Pune – 411057, Maharashtra (hereinafter
referred to as the''Company'', which expression shall unless repugnant to the context or meaning thereof mean and include its successors,
nominees, assigns and administrators) as follows:

1.That I acknowledge and provide my consent to the Company to collect, store, process, transfer and share my personal information and
sensitive personal data or information and information of my dependents wherever applicable, (including sensitive personal information like
bank accounts, PAN, blood group, biometric information, medical record, email addresses etc.) for purposes deemed appropriate by the
Company from time to time, including but not limited to:
     a)     background verification agencies for the purpose of verifying the information submitted by me basis
             which I have been   made an offer of employment,
     b)     payroll processing agencies for processing my payroll (including reimbursement claims),
     c)     law enforcement agencies,
     d)     to comply with a judicial/quasi judicial order,
     e)     auditor (including internal auditors, statutory auditors or Capgemini's clients or their auditor) for the
             purpose of audit,
     f)      insurance companies for the purpose of group insurance, personal accident insurance etc.
     g)     service providers providing services for biometric access to office premises for monitoring attendance.
     h)     foreign consulates, embassies etc and service providers (including travel agents) for the purpose of
             processing of visa, work permits etc.

2. Further, I also acknowledge and provide my consent to the Company to transfer and share (within India and outside of India) such
information with:
     a.) affiliates of the Company for administrative purposes and/or audit;
     b.) clients/prospects in relation to any staff augmentation assignments.

3.That I agree and confirm that this consent letter shall be construed in accordance with the laws of India and the courts in Mumbai shall
have exclusive jurisdiction to adjudicate upon any dispute that may arise in relation to this Consent Letter.

4.That should any provisions of this consent letter be held by a court of law to be illegal, invalid or unenforceable, the legality, validity and
enforceability of the remaining provisions of this consent letter shall not be affected or impaired thereby.

5. I hereby declare that the execution of this consent letter has been done out of my own free will and consent and without any undue force
or coercion in any manner whatsoever.

6.I am aware that I have the right to access and rectify my sensitive personal data or information provided to the Company and
corresponding obligation to immediately update my sensitive personal data or information inCompany's records in the event of any change.

7. I am aware that Company has adopted security practices and procedure to ensure that the information collected is secure and these are
available on the Company's intranet.
 

This consent letter shall come into force immediately upon its execution by me.

Name:
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Signature
Date:
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APPOINTI4ENT LETTER

Concentrix Daksh Servicer India private Llmited
Registerod Address; Hinduetan Times Ilouoe, Le vel ro, K G Marg, connaught place
New Delhi- ltooot, India
0l r I 68lr7i.$6

DeaT AVULACHANDRAKANTH REDDY.

Subsequenttothgmeetingsbetween(hereinafter,
'Concentrix,/,Company,)andyou,weaffiemploymentonthefollowingtermsand
conditions. Your compensation and benefiis aie detailed in tn-e ittacn;o Annexure.

1. Appolntment

1.1 You shall be aooornted to the position of Representaflve, operaflone
ln.gorq Grade 'rz. 

This ;;;td ;. -l,
. Any change in your Social JobTitle/JobprofilewillueingupontheworkasSlgnedtoyou'

Job profile must bs us.ed fq1 att :tnieilai communicatiii Lio ir'i--11orr e.mait stgnature. sociat Job 1le canbe used for business cards and Llnkedln. vou may use your .lou-piorile for social purposes as well.

1.2 Your lnitial place of work shall be Bangalore

However, your servlces aro transferablo to any other,role, competency, place or office ol the company or to anysubsidiary or associate company; whother noiv existing o, iurrio'6. iormed. such rranster/deputation will be inaccordance with tho company'siules being in forcs atine time.'bniransrer or assignment, you will be governedby the Rules, Regulationi and conditions-oi service 
"ppri."urr 

i; fi;i tocation oriote. i'eiusal to accept suchtransfer or assignment may lead to disciplinary action incrlJing ouinoilimiteo to termination of your emptoyment.
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Please note that the offer will be withdrawn at tho onboarding date if you do not notify us of your acceptance orwe are unable to agree to an altsrnate Jolning date.
'l'4 on on-boarding /ioining you shall report to HR Bepresentatlve or any other porson nominated by him/her.

AVULA CHANDRAKANTH REDDY

Dale t 25102t2021

Slgnaturo ol Candldate

CNVR EC/ART/AG HR/ArrE/6. 1
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Yours True Career Solution
ALK Talent
Search LLP

Date: 1 Sep 2020
M.GOVARDAN.K
Contact No. 9988914382

Email lD: govardhankolli@gmait.com

Appointment Letter
Dear Govardan,

Congratulations on being a part of ALK Talent Search LLp.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have the best and finest team of professionals in this business who are experts in their own
field. one of our goals is to afford all our people the opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

EmDlovment terms and conditions:

1. Date of joining - 1-Sep-2020
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

6. Personal Tax
The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of all taxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual Leave/public Holidays
After confirmation you will be eligible for 24Annual leaves as per the rules and regulations of the company.
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Yours True Career Solution
ALK Talent
Search LLP

M.GOPI

contact No. 9988914382

Email lD: gopi.meenla@gmail.com

Appointment Letter
Dear Gopi,

Congratulations on being a part of ALK Talent Search LLp.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have the best and finest team of professionals in this business who are experts in their own

their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining - l-July -2020
2. location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment orotherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

6. Personal Tax

The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of all taxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual teave/Public Holidays
After Confirmation you will be eligible for 24 Annual leaves as per the rules and regulations of the company.
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Letter of Appointment

Private & Confidentia!

Dear Anjall,

On behalf of PITCS I am very pleased to offer you a

Joining Date will be 02nd December 2020.

Your employment will be deployed to

Poonam lT Consultancy Services

Reporting Time: 09.30 A.M

Please review the

Sincerely

k-r.."U J^t

Sandeep Kumar Dey
PITCS@Pvt Ltd

HR-Recrulter in our Organization. Your

of hire attached and return the signed copy.

you at PITCS Pvt Ltd (Poonam lT Consulting Services Pvt Ltd)

Poonam lI (onsultlng Servlcel Prt, Ltd
R{rqhilorodaddross:No-J8.Pollavall Plaza,2nqFloor, lO0ftroad,B.T,M1stPhaso,zndStflgo,Ban0iiloro-5f;0076

EI sa4oraolsl f9tr ,rww.pit"s.ln
ctN No, u7a!00K42013PTC07Q2?0



Augrrst 1,2020 HR/Bp/0820/SBB006

AMITHA.B
Shiva Ganesh PG, Near Axis Banl< ATM, Balaji Layout, Dental College
Road,,E Zone, Marathahalli,
Bangalore-560037

Letter of Annointment
Dear
AMITHA.B,

1.0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure-ll.

2'0 Date of Appointment: Your effective date of Appointment will be on or before August I, 2OZO. Any
change in the date of joining will be communicated to you at the aforementioned contact details and
such change will be at our sole discretion and without any liability on HGS,

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business andf or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proof of age;

4.2 Certificates supplementingyour SSLC [1Oth Standard) and highest educational /
professionalQualification attainments;

4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B (eightJ passporrsized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and

income taxdeduction / Paid in the current financial year; pAN card copy.
4.6 Photocopy of Passport, if available.
4.7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN (Universal Account Number) of previous employment.
4,9 ESIC Number of previous employment.
4.10 Any other documents as may be required by the Company.

5'0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be
applicable toyou.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance,

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein



April 7,2020 HR/BPI0820/sBB006

RD,KARPAGAM
Shiva Ganesh PG, Near Axis Bank ATM , Balaii Layout, Dental College
Road,,E Zone, Marathahalli,
Bangalore-56003 7

Letter of Appointment
Dear
KARPAGAM,

1.0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure-ll.

2,0 Date of Appointment: Your effective date of Appointment will be on or before April L, 2O20. Any
change in the date of joining will be communicated to you at the aforementioned contact details and
such change will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.t Proof of age;

4.2 Certificates supplementing your SSLC (10th Standard) and highest educational /
professionalQualification attainments;

4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B (eightj passport sized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and

income taxdeduction / Paid in thc currcnt financial ycar; PAN Card Copy.
4.6 Photocopy of Passport, if available.
4.7 Photocopy of your Aadhaar Card with number
4.8 PF No. / UAN fUniversal Account NumberJ of previous employment.
4.9 ESIC Number of previous employment.
4.10 Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall (and as maybe modified from time to time) be
applicable toyou.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh
Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein



May 1,2020 r{R/BPl082 0/sBB006

D.MUBARAK
Shiva Ganesh PG, Near Axis Bank ATM, Balaji Layout, Dental College
Road,,E Zone, Marathahalli,
Bangalore-560037

Letter of Appointment
Dear ;utrBaRnK,

1.0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure*ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before May t, 2O2O. Any
change in the date of joining will be communicated to you at the aforementioned contact details and
such change will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.L Proof of age;

4.2 Certificates supplementing your SSLC [10th StandardJ and highest educational /
professionalQualification attainments ;

+.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B (eight) passport sized photographs;
4,5 Form 16 or any other authenticated document supplementing your earnings and

income taxdeduction / Paid in the current financial year; PAN Card Copy.
4.6 Photocopy of Passpcrrt, iIavailable.
4.7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN fUniversal Account Number) of previous employment.
4.9 ESIC Number of previous employment.
4.L0 Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be
applicable toyou.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein
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Yours True Career Solution
ALK Talent
Search LLP

NIHARIKA.C

Contact No. 7788914382

Email lD: niharikachhili@gmait.com

Appointment Letter
Dear Niharika ,

Congratulations on being a part of ALK Talent Search LLp.

ALK Talent is one of the leading lndian staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have.the best and finest team of professionals in this business who are experts in their own.
field. one of our goals is to afford all our people tlre oppurLurrity t-o pursue thelr careers, to achreve
their personal best, and to balance their personal and professional goals. we value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining - l-July -2020
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

5. Personal Tax
The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of alltaxes due with respect to such payments, which will be deducted at source as perthe
prevailing rules at the end of the financial year.

7. Annual Leave/Public Holidays
After Confirmation you will be eligible for 24 Annual leaves as per the rules and regulations of the company.
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Yours True Career Solution

ALK Talent
Search LLP

S.GOKUL GOPINATH

Contact No. 9988914382

Email lD: gokulgopinath@gmait.com

Appointment Letter
Dear Gokul Gopinath ,

Congratulations on being a part of ALK Talent Search LLp.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have the best and finest team of professionals in this business who are experts in their own
field. One of our goals is to afford all our pcoplc thc opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining - 1-July -2020
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month trotice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or'business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

6. Personal Tax

The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of all taxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual teave/Public Holidays
After Confirmation you will be eligible for 24 Annual leaves as per the rules and regulations of the company.
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DerrNuveen,

gqSgratrt{EgE$l,,Fu4Eg,tii yp.rq f,pp!,i$8tiqn'rfor,emplofment with us, the subseclucnt sslsstion prt:c,e

we $o.ddlisrrod.t0gffsrr:yilulhsrole of l:lnu5,Adarlnlstrator. You will rooeivs aCifC (cornpcnsetion)

INR 05100q00gi;00 (f',lye,Iiskh Eu,pees OnIy) anrnually. We welcom€ you to the grouring femily

Hif e frsnics'Irtilis LtF.

Thie,offsr is:$r1$ndeit,b,ag,q$,ortl,y$llr tochnical pmficien*y, qunlificatiort, skills, u'ork related experier

tliat you have:dfsle$d to po€sess tr psr the information or docruueqts frrnishsd by you

By accqptilg this offer, you hereby authorixe the HireCsnics Indis LLP. or exlernsl agency instructed

the,:oompg4y,to veriry, ypur,sduostioiul.,employment sntsoodsnts, conduct or other partic.ulars end ma

any,oili$r kicrgrOund clrecla prior toryour dste $fjoiningthe ,oompeny.In the light of the *bove, yott t

rqusst$d,1s.,sufumit vsriticstiqrt fsrrn dongwith rll required docurnenu ff ststod in ernsil.

The 6,q*f,ptstl@ ofitrlg;Iotttf will:not,r$r}lt,iu,tny contrsct or obligetion or liability upon the mmpany. T

E*rplrymnnt Agreerrngfiwlli:be.isstsd,to,yousrib,ject to reeeipt of eatisfactory backgpound check repo

Tlre,hrs&E{Ui,rg;p:1svi@iilrtone}$rs- A&elsswill.b$provided along withthe letterof appointmcnt' Tl

,bregkttp issubjootd,tost8{tgs,e8:;gff the- a}rrrrgolin.compsny poticy es applied from time to time"

Ws sr$ sure'thst you.fuive kld oppor rnities to undqrstand in detail your job, the organization, etc, \

rryould bo ghd to provide firther clrifrcation, if ony.

Thigris E,soilru$tuslpqsitiqnwithtourclient {Oracle Indla}, hsod out of their Be nguluru Office. You I

requrtx6d.toiriiidrt'for,duty on'Dec0urliur l& ?0?0-.We look forward to s mutuelly beneficiel lo

association,with y0u,

Y'ourc,truly,

F'or Hlrscffitcs ludts LLP.

M
IWnnoharriEhutf,El

Psitncr
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Dr Kuladeep Sir Mba
3/13/2021at 2:23 pM

(24) WhatsApp
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Dear Candidate,
Good Noon!
Congratulations, as you are selected
for the role of Sales &
Marketing Executive with UDM
GIobaI solution pvt. Ltd. and we are
eager to meet you in person to begin
the new jour"ley.

Companyprofile:
UDM Global Solution is an
Information Technology company,
based out of Bangalore, lndia.
Founded in April 201.7,we already
have 6 satisfled customers from
around the world, Our team has years
of e-xperience in severat t<ey aom'nins-
such as.Healthcare, Media ind

il

3of5

Joining date with UDM
Globalsolutlon pvt.

Ltd (Sales & Marketing
executive) t*o,

Mashbha Tho... to/ ze / zozo
to ma, Ah.i w

o

+a3
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Yours True Career $olution

ALK Talent
Search LLP

D.RAMESH

contact No. 9907014382

Email lD: ramesh.dari@gmail.com

Appointment Letter
Dear Ramesh,

Congratulations on being a part of ALK Talent Search [Lp.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today wc hovc thc bcst and finest team of professionals irr this business wlru are experl.s irr Llreir own
field. one of our goals is to afford all our people the opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining - 10-Agu -21
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

6. Personal Tax
The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of all taxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual Leave/Public Holidays
^t. ^ 
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'EARCHYours True Career Solution
ALK Talent
Search LLP

RUPASREE.D

Contact No. 9378987087

Email lD: rupasreeg6@gmail.com

Appointment Letter
Dear Rupasree,

Congratulations on being a part of ALK Talent Search LLp.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today wc havc the best and finest teanr of professionals irr this Lrusirress wlro are experts in thelr own
field. one of our goals is to afford all our people the opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling,

Emplovment terms and conditions:

1. Date of joining - 10-june-21
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employnrent between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment orotherwise exceptwith the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

6. Personal Tax
The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of all taxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual Leave/Public Holidays

D

e

1t

ju

2t

L

.rl I - t. .l.l- r



SILKl*ffiil
Yours True Career Solution

ALK Talent
Search LLP

Date: 7th April 2021
SRIDIVYA.V

Contact No. 9985774087

Email lD: sridivya00l@gmail.com

Appointment Letter
Dear Sridivya,

Congratulations on being a part of ALK Talent Search LLp.

Rtf Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have the best and finest team of professionals in this business who are experts in their own
field. One of our goals is to afford all our people the opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Et'ttplovment terms and conditions:

1. Date of joining -7-April-21,
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

6. Personal Tax
The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of alltaxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual Leave/Public Holidays
After Confirmation you will be eligible for 24 Annual leaves as per the rules and regulations of the company.



Yours True Career $olution
ALI( Talent
Search LLP

R.THEJASWI

contact No. 9160282567

Email lD:thejaswiPgmail.com

Appointment Letter
Dear Thejaswi ,

Congratulations on being a part of ALK Talent Search LLP.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have the best and finest team of professionals in this business who are experts in their own
field. One of our goals is to offord all our pcople the opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining - l-July -2020
2. Location - Bangalore

3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

5. Personal Tax

The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of alitaxes due with respect to such payments, which vyill be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual Leave/eublic Holidays
After Confirmation you will be eligible for 24 Annual leaves as per the rules and regulations of the company.
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Yaurs True Career $olution

ALK Talent
Search LLP

VAMSI KRISHNA.M
Contact No. 9907014382

Email lD: vamsikrishna.maddari@gmail.com

Appointment Letter
Dear Vamsikrishna,

Congratulations on being a part of ALK Talent Search LLp.

ALK Talent is one of the leading lndian Staffing Company that employs a large workforce of Associates
spread across over multiple clients in across.

Today we have the best and finest team of professionals in this hrrsiness who are experts in their own
field. One of our goals is to afford all our people the opportunity to pursue their careers, to achieve
their personal best, and to balance their personal and professional goals. We value your abilities and
believe you will find our work environment to be challenging and fulfilling.

Emplovment terms and conditions:

1. Date of joining - 10-Agu -21
2. Location - Bangalore
3. Designation - HR Executive

4. Probation Period
You will be on probation period of 6 months from your date of joining & you are not eligible for any leave in
probation period.

5. Notice Period/Termination
This employment between you and the company may be terminated by either of the party by giving a one
month notice period. You will act within the framework of organizational structure and policies and
directions as may be laid down by the management from time to time. During the tenure of your
employment with us, you will not undertake any other employment or business activities, work or
public office of payment or otherwise except with the written permission of the Management. lf you are
found involved in any act which in the opinion of the Company is detrimental to the interest of their
business interest, Management shall be at liberty to dispense with your services immediately and
without any notice or compensation.

6. Personal Tax

The payments described above will not be further grossed up for taxes and you will be responsible for
the payment of all taxes due with respect to such payments, which will be deducted at source as per the
prevailing rules at the end of the financial year.

7. Annual Leave/Public Holidays
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Strrctly Private and Confidential

1- 10-2020

AMARANATH.S
c6a72677
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Amaranath,

This is with respect to your application and the subsequent rounds of discussions you had with us, We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.

' Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NoT be applicable for Career
Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. you are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, atthe time of joining you are required to provide all documentation identified in Annexure 2.

1

Refe re n ce I d : e2 05efe 2-ag c2-4854-b b Ba-5 g b460f2c3d 6

Candidate's Signature
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L-L2-2020

GANESH.K
c6a72677
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Ganesh,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to ioin Accenture Solutions Private Limited (hereafter referred to as'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you,
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer,

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1

Refe re n ce I d. e2 05ef e2-a9 c2-4854-b b8a-59 b46 0f2c3d6

Canoidate's Signature



Strictly Private and Confidential

2-LL-2420

JAYANTHKUMAR.N
c6a72677
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Jayanthkumar,

I

Refe re nce I d : e2 0 Sef e2-a9 c2-4854-b b 8a-59 b46 0f2c3d6

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
o Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

Canoidate's Signature



Strictly Private and Confidential

1-10-2020

MAMATHA.M
c6a72677
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Mamatha,

This is with respect to your application and the su.bsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment wlth the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1
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Strictly Private and Confidential

1-10-2020

PAVANKUMAR,C
c6a72677
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Pavankumar,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1
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Candidate's Srgnature



L-LO-2020

SHIREESHA.N
c6872338
Hyderabad

Subject: Offer of Employment (..Offer,,)

Dear Shireesha,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company,) in our Delivery
centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Anatyst
Career Level- 10
Talent Segment-Software Eng ineering

Your joining location would be Hyderabad

Please refer to:
o Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
o Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NoT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. you are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer,

As fufther detailed in the Terms of Employment, this offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-10-2020 1
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Strictly Private and Confidential

Candidate's Signature



Strictly Private anl Confidential

L-L2-2019

THRILOK.G
c6872338
Hyderabad

Subject: Offer of Employment ("Offer,,)

Dear Thrilok,

This is with respect to your application and the subsequent rounds of discussions you had with us, We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Softwa re Eng ineering

Your joining location would be Hyderabad

Please refer to:
o Annexure 1 for the compensation and benefits details.
r Annexure 2 for documentation to be submitted by you.

' Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career
Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. you are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer,

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, atthe time of joining you are required to provide all documentation identified in Annexure 2.

1-12-2019 1
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Strictly Private and Confidential

1-11-2019

VENKATESWARA.K
c6a7233A
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Venkateswara,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') ih our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
r Annexure 1 for the compensation and benefits details.
o Annexure 2 for documentation to be submitted by you.
o Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Furiher, at the time of joining you are required to provide all documentation identified in Annexure 2.

1-11-2019 1
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S-L-r ictly Private and ConfidentiaI

1-6-2020

BALA MURALI.A.G
c6a72677
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Balamurali,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 10
Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment, You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.

As fufther detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

1
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Stric!]y,Private and Confl

L-6-2020

GURUNADHAM.K
c6472677
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Gurunadham,

This is with respect to your application and the subsequent rounds of discussions you had with us, We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you,
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer,

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2,

Candidate's Signature
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Strictly Private and Confidential

1-LO-2020

MADHU.B
c6a72677
Hydeiabad

Subject: Offer of Employment ("Offer")

Dear Madhu,

This is with respect to your application and the subsequent rounds of discussions you had with us, We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 10

Talent Segment-Software Engineering

Your joining location would be Hyderabad

Please refer to:
o Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer,

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

Candrdate's Signature



Strictly Private and Confidential

L-LO-2020

PRAVEEN.N
c6a72677
Hyderabad

Subject: Offer of Employment ("Offer")

Dear Praveen,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as 'Company') in our Delivery
Centers for Technology, India, as per the below terms and conditions:

Role- Application Development Senior Analyst
Career Level- 1O

Talent Segment-Softwa re Engineering

Your joining location would be Hyderabad

Please refer to:
. Annexure 1 for the compensation and benefits details.
. Annexure 2 for documentation to be submitted by you.
. Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career

Level 10, 11, 12 & 13)
Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer,

As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the tinre of joining you are required to provide all documentation identified in Annexure 2.

1
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ELTECH APPI,IANCES PRIVATE LIMITTD
t:,oIp{)rat(: otiice; Seethal<athi l}usiness Centre No. 6B4 - ti90, 0ffice No. lji, !)th Floor,
^t\nna Salai,'l'bousaud rlht-c, (lhcrrrrai (:00 00(i. ph; +91 4-l 29293065 I Z1)'ZL)3066

Septernber 01,'21)19

Dear Sireesha.V,

With reference to your application and the subsequent interview you had with us, we are pleased to
off'er you a position cf Management Trainee based at Chennai.

You will be paid a gross salary of Rs 3,00,000/- fRupees Three Lakhs OnlyJ per annun].
Additionally, you are eligible fbr Mobile and Conveyance expenses as per the Company
Policy.

This offer is rralid sublect to ys111' joir:ing us orl or before L0 August, 2011). Detailed appointrnent
letter rvill be issued ;rt the time of joining.

We look forward to having you r,vith us on a long-term basis.

Witli best wi.shes,
i.

I

F.oT ELTECH APPITANCIiS PRIVATE LIMITED,:. ,.,,

'i
,l

Regd Office: ETA Star llouse, Nev.r No. 71, Old No.63, 4th Floor. Sterling Road, Nungambakkarn Chennai - 600 034
Tel: +91 44 434AX45, Fax: +01 44 43402343. Enrail: info@eltechappliances.com. Web:-www.eltechippliances.com, CIN: U40100TN2012pTC084001

M Ejazuddj{r
Managinpforieemr

/



August O!,202A

Dear M r.K.M UNIPIIASAD,

With reference to your application and the subsequetlt intervietv y6p had r,vith us, tye are pleased lo
off'er you a position r:l'Management Trainee based at Chennai.

You u,ill be paid a gross salary of Rs 3,00,000/- [Rupees T]rree Lakhs On]yJ per annum.
Aclditionally, 5,ou are eligible fbr Mobile and Conveyance expenses as per the Conrpany
Policy.

This off'er is valid subject to your joining us on or before 10 Augus! 2019. Detailed appointment
letter will be issued at the time of joining.

We look forward to traving you with us on a long-term hasis.

Witli best wishes, ',
i\r1,i

FOT ELTECH APPLIAfiCES PRIVATE LIMITED,, .-i
.i'ri

s

*-)tI
M Ejazudd|*r
Managingforieemr

/

Regd. O{fice: ETA Star House. New No. 71. Old No.63, 4th Floor, Sterling Road. Nungambakkam, Chennai - 600 034.
Tel: +g'i 444:4A2345 Fax: +91 44434A234.) Emaii: info@eltechappliances.com,Web: www.eltechappliances.com,ClN: U40100TN2012PTC084001



11L'I'ECH *}'PLIAI\JCES PRIVATil I,IMIi}]I}

l)ec 01, 2fi?0

l)eal MTB.PURUSH0'f tlAM,

With referellce to yotlr applicatrou and the subsequent intervierv you hacl r.vith us, r4/e are pleasecl to
ofl'eryr:u a position of Management Trainee basecl at Chennai.

You rn'ill be paid it grosb^ salary of Rs 3,00,000/- fRupees f'hree Lakhs OnlyJ per ;]nrlLrnr.
Aclditionally, you are eligible lbr Mobile ;rnd Conveyance expenses as per the Comp;rny
Policy.

This off'er is^ valid subjer:t ter your joining us on or before 10 Augus! 2019. Detaile<i appointmerlt
lette r wili be issued at the time of joining.

We Iook forward to having you rvith us on a long-term basis.

ES PRIVATE LIMITED,

M Ejazudd
Managirl

- !99d.O!fice: E |A Star House. New No. 71, Okl No. 63, 4th Floor, Sterling Roecl. Nungambakkam, Chennai - 600 034.
Tel: 'rS1 4'i 43442345' Fax: 't'$ i 44 43402343. Email: info@eliechappliances.com, Web:-wririw eltechippliances.com, CIN: U40100TN2012pTC084001



I]i,TiJCI-t APPLIANCIS PRIVATH L1MI7ir,:}
(..rirl)or':ric ()iiir:t:: Scethal<athi Ilusinr:.ss Ccntre No. fi84 - tig0. Olli<:e No. ii, gtir !.'bor,
i\ttira :;:tli-ri, ['horr:;;lrrd 9irts, Choriliai (:r00 00(r. l)h: +!1. ,14 2829306S i )fl)g3t)6t\

June 0 1,2019
Dear E.Sr-rneel kumar,

With reference to your application and the subsequent interview you had with us, we are pleased to
offer you a position of Management Trainee based at Chennai.

You wiil be paid a gross salary of Rs 3,00,000/- [Rupees Three Lakhs Only) per a]lnrlrn.
Additionally, yc.ru are eligible fbr Mobile and Conveyance expenses as per the Company
Policy.

Tlris offer is valid subjec[ ro your joining us on or before L0 Augusf 2079. Detailed appointment
letter will be issued at the time of'joining.

We look forward to having you with us on a long-term basis.

..'-\
Witli bestwiphea \iiii
For ELTECH $rnlnfiCEs PRIVATE LTMTTED,\r/\{

J

M Ejazudd
Managi

Regd Office: ETA Star House, New No. 71, Old llo.63, 4th Floor, Sterling RoaC, Nungambakkam. Chennai - 600 034
Tel +91 44 13402345, Fax: +91 44 fi402343. Email: info@eltechappliances.com, Web: www.eltechappliances.com, CIN: U40i00TN2012PTC0B400i



August 01,'2$20

D ear M r. [,i IIASI(Alt.P,

With reference to your application and the subsequent intervietv you had lvith us, we are pleased to
offer you a position of Management Trainee based at Chennai

You w,i}l be paid a gross salary of Rs 3,00,000/- [Rupees Three Lakhs Only) per annLlm.

Additionally, you alre eligible fcr Mobile and Conveyance expenses as per the Company

Pr:licy.

'I'itis off'er is valid sr-rbject to your joining us cln or before 10 Augr-rst, 2019. Detailed appointment
letter r,vill be issued at the tinre of joining.

We look forward to having you with us on a lerng-term irasis.

CES PRIVATE LIMITED,

M Ejazudd
Managixl

tegd. Olfice: ETA Star House. i'Jew No.71. Old No.63, 4th Flcar, Sterling Road. Nungambakkam, Chennai - 600 034.
Tel: 't.!11 44 4342345, Fax. +91 44 43402343. fimail: info@eltechappliances.com, Web: wr,vw.eltechappliances.com, CIN: U40100TN2012PTC084001

FoT ELTECIJ



l;lt !\" : 'I i

,i I ., 1,,1.;,rr,r ,,i, itl'tl,l: iir,;lirr, i'i:,')r .i.l.,lil-lij.lirr;l:, : l;rllili,,

Augnst 01, 2019

Dear MT.PIIADEEP.V,

With ref'erence to your application and the subsequent interview yorr had rvith us, \,4/e are pleased to
offer you a positiotl cf Managenlent Trainee based at Chennai.

You wili be paid a gross salary of Rs 3,00,000/- [Rupees Three Lakhs Only] per annLlm.

Actditionaily, you are eligible for Mobile and Collveyance expenses as per the Cornpany
Policy.

T'his off'er is valid sr-rbject to your joining us on or before 10 Augnst, 2019. Iletailed appointment
lelter will be issued at the time of joining.

We look fbrward to having you rvith us on a long-term hasis.

M Ejazudd
Managinl

Regd.Office. ETA Slar House. New No.71. Old No 63,4th Floor, Sterling Roacl. Nungambakkam, Chennai -600 134.
Tei: "!ii 44 43442345. Fax: +91 44 43102343. Email: info@eltech:ippliances.com, Web: www.eltechappliances.com, CIN: U40100TN2012PTC084001

Witli best widhes, '\



ILTECH APPLIAN{,I:S PRIVATH l,lMI7ff)
(iorlror.aie offir:e: seethal<athi IJusinr.:ss centr.j |i'o.6u,+ -(i90, offir:e No. ll,9th Fklor,
:\rrrta Salai,'['housaud 9hts, Che.urrai - 600 00(i. ph: +91 44 2929306S i ?.t]Zg_1066

December A1,'201"9

Dear V.Vijayakumari,

With reference to your application and the subsequent interview you had with us, we are pleased to
off'er you a position of Management Trainee based at Chennai.

You will be paid a gross salary of Rs 3,00,000/- fRupees Three Lakhs OnlyJ per annlrnt.
Additionally, yr:u are eligible fbr Mobile and Conveyance expenses as per the Company
Policy.

Tlris offer is valid sublcct to yslu' joining us or or before 10 AugLtsl 20'11). Detailed appointment
Ietter will t:e issued ;rt the time of jeiining.

We look forward to havir-rg -vor"r with us on a long-term basis.

Witli best wishes,
il

i
FoT ELTECH +PPLI,AfiCES PRIVATE LIMITED,

.s
:i

M Ejazudd
Marnagin

.Regd. Office: fTA Star House, New No. 71, Old No.63, 4.tir Floor, Sterling Road, Nunganrbakkam. Chennai - 600 034.
Tel: +91 44 /+3402345, Fax: +91 44 434023'43. Enail: info@eltechappliances.com, Web:-www.eltechippliances.com, CIN: U40100TN2012pTC084001



Dec 01,2019

Dear Mr.D.]AYANTI{,

With ref'erence to your application and the subsequent intervie\,v yolr had r.vith us, l,rr'e are pleased to
offer you a position of Management Trainee based at Chennai.

You w'ill be paid a gross salary of Rs 3,00,000/- [Rupees T]rree Lakhs Only) per anr1ltn1.

Aclditionally, y<tu are eligible for Mobile ancl Conveyance expenses as per the Company
Policy.

Tltis off.er is^ valid sr.rbjer:t to your joining rrs or) or before 10 ALrgus! 2019. Detailed appointment
letter will be issued at the time of joining.

We look forward to having 1,or.r with us or) a long-term basis.

Witli best wighes,

For ELTECH ES PRIVATE LIMITED,

.*;I
1l

M Eiazuddffi'/
ManagiryfBieebr

jj

Regd, Office: ETA Star Houte. New No.71, Old No.63, 4th rloor, Sierling Roacl. Nungambakkam, Chennai - 600 034.
Tei: '"!11 4t;44n230f Fax. +91 44 43402.3r+3. Email: info@eltechappliance:s.com, Web, www.eltechappliances.com, CIN: U40100TN2012pTC084001



. :il I i I : rir.ilt ,i ,j: j: r'i.:riiilr)', l:: '', itr,-,,

May 01, 2020

Dear Ms.I{lMAIIlNDU.G,

With reference to your application ancl the subsequent intervielv you had ivith us, we are pleased to
offer you a position cf Management Trainee based at Chennai.

You will be paid a gross salary of Rs 3,00,000/- [Rupees Three Lakhs Only) per annum.
Aclditionally, you ilre eligible tbr Mobile and Conveyance expenses as per the Cornpany

Policy.

Tliis off'er is valid sr-rbject to your joining us on or before 10 Ar-rgLrst, 201.9. Detailed appointment
letter wi}l he issued at the time of joining.

We Iook fbrward to having you with us on a long-term basis.

Willi l-rest wi

For ELTECH, PRIVATE LIMITED,

M Ejazuddtt

Managin

Regd OIfice: El 4 Star House. New No. 71, Old No. 63, 4th Floor, Sterling RoaJ. Nungambakkam, Chennai - 000 034.
'ei: +91 44 434A2345, Fax. +9- 44 $4A2343. Email: info@eltechappliances.com, Web: www eltechappliances.com, CIN: U40100TN2012PTC084001



EMPLOYMENT OFFER LETTER

Capsemini Ref: 1810630 1252644,
01lobt2019,
G.Mounika
chemmanchery,[[JOB_APPLICATI ON_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear G.Mounika,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technolog y Services lndia
Limited ('Capgemini' or'Company') starting trom 0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 /-( Rupees Three Lakh only) which
would comprise your salary, applicable st_atutory benefits, bonus, if any, and/or any incentives as applicable to you. Your co mpensation shall be
paid on a monthly basis, iti arrelars. The Company shall deduct tax at'source at th'e time of making payment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 23



EMPLOYMENT OFFER LETTER

Capqeminr Ref: 1810630 1252644,
01l1bt2o19,
B.Ayesha
chemmanchery,IUOB_APPLICATION_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear B.Ayesha,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services lndia
Limited ('Capgemini'or'Company') starting from 0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual target compensation (on a cost to company basis) will be INR 300000 /-( Rupees Three Lakh only) which
would comprise your salary, applicable statutory benefrts, bonus, if any, and/or any incentives as applicable to you. Your co mpensation shall be
paid on a monthly basis, in arrears. The Company shall deduct tax at"source at th-e time of making payment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensalion given in Exhibit 2

Page 3 of 23



EMPLOYMENT OFFER LETTER

Capgemini Ref: '1810630
t252644,
01t11t2015,
N Padmamohan Naidhu
chemmanchery,[[JO B_APPLtCATtON_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Padmamohan,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or 'Company') starting from O2lQOt2o18 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be process Associate /A3

B) You will be required to work at the company's offices in location chennai



EMPLOYMENT OFFER LETTER

Capgemini Ref: 1 81 0630
t252644,
Q1/6t2020,
A.Sivanandhana
chemmanchery,[[JOB_APPLICATION_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Sivanandhana,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or'Company') starting from O2tO6t201 8 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai



EMPLOYMENT OFFER LETTER

Capgemini Ref: 1B 10630
t252644,
01t712020,
T.Gayathri
chemmanchery,[[JOB_APPLI CATION_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Gayathri,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or 'Company') starting from 0210612018 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai



EMPLOYMENT OFFER LETTER

Capgemini Ref: 1810630
t252644.
01t6t2020,
K.Mahesh
chemmanchery,[[JOB_APPLICATION_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Mahesh,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or 'Company') starting from 0210612018 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Youf current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai



EMPLOYMENT OFFER LETTER

Caoqemini Ref: 1810630
t25i2644,
01t6t2019,
Prathyusha.k
chemmanchery, [[JOB_APPLI CATI ON_C USTOMT4]1,
chennai ,Tamil Nadu,
India.

Confidential

Dear Prathyusha,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services
lndia Limited ('Capgemini' or 'Company') starting from 0210612018 (or such other date as may be communicated to you by the Company), as
per details given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai



EMPLOYMENT OFFER LETTER

Capqemini Ref: 1810630 1252644,
011612020.
K.Mahesh
chemmanchery [[JOB_APPLI CATI ON_CUSTOM74]1,
chennai ,Tamil Nadu,
lndia.

Confidential

Dear Mahesh,

Pursuant to our discussions, we are pleased to offer you employment opportunity, on probation basis, with Capgemini Technology Services lndia
Limited ('Capgemini' or'Company') starting trom0210612018 (or such other date as may be communicated to you by the Company), as per details
given below.

A) Your current designation will be Process Associate /A3

B) You will be required to work at the Company's offices in location Chennai

C) Your all-inclusive annual targ.et compensation (on_a cost to company basis) will be INR 300000 /-( Rupees Three Lakh only) which
wo.u.ld comprise your salary, applicap.le stgtutory benefits, bonus, if any, and/or any incentives as applicable to you. Your compensa[ion shall bepalo on a montnly Dasts, tn arrears. I he Gompany shall deduct tax at'source at th'e time of making payment.

The breakup of your all-inclusive annual target compensation is as follows:

The breakup of your all-inclusive annual target compensation given in Exhibit 2

Page 3 of 23



f une 7,2027 HR/Bq/OBZ,0/SSS0.6

Mr.G.Venkatesh
Shiva Ganesh PG, Near Axis Bank ATM, Balaii Layout, Dental college
Road,, E Zone, Marathahalli,
Bangalore-56003 7

Letter of Appointment
Dear
Nagapaven,

1.0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before fune L,ZOZL. Any
change in the date of joining will be communicated to you at the aforementioned contact details and
such change will be at our sole discretion and without any liability on HGS.

3'0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business andf or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proof of age;

4.2 Certificates supplementingyour SSLC [10th StandardJ and highest educational /
professionalQualification attainments;

4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B (eightJ passport sized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and

incomc taxdcduction / Paid in the current fiuarrcial year'; PAN Cartl Copy.
4.6 Photocopy of Passpor! if available.
4.7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN (Universal Account NumberJ of previous employment.
4.9 ESIC Number of previous employment.
4.lO Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe -odifi.d from time to time) be
applicable toyou.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh
Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein



Inly L,2A?,1 HR/BP/0820/sBB006

Mr.M.Teja
Shiva Ganesh PG, Near Axis Bank ATM, Balaii Layout, Dental College
Road,,E Zone, Marathahalli,
Bangalore-56003 7

Letter of Annointment
Dear
Nagapaven,

1.0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before fuly L, 2O2L. Any
change in the date of joining will be communicated to you at the aforementioned contact details and
such change will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proof of age;

4.2 Certificates supplementingyour SSLC (10th StandardJ and highest educational /
professionalQualification attainments;

4,3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B (eight) passport sized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and

income taxdeduction / Paid in the current financial year; pAN Card Copy.
4.6 Photocopy of Passpor! if available.
4.7 Photocopy of your Aadhaar Card with number
4.8 PF No. / UAN (Universal Account Number) of previous employment.
4.9 ESIC Number of previous employment.
4.lO Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: AII the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be
applicable toyou.

PIease sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh
Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein



Attgus^t L,2O2l r{R/BPl082 0/s 88006

Mr.C.Bindu Prasad
Shiva Ganesh PG, Near Axis Bank ATM, Balaii Layout, Dental College
Road,,E Zone, Marathahalli,
Bangalore-560037

Letter of Aunointment
Dear
Binduprasad,

1.0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before August !,2O2L. Any
change in the date of joining will be communicated to you at the aforementioned contact details and
such change willbe at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proof of age;

4.2 Certificates supplementingyour SSLC [1Oth StandardJ and highest educational /
professionalQualification attainments;

4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B [eightJ passportsized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and

income taxdeduction / Paid in the current financial year; PAN Card Copy.
4.6 PhotocopyofPassportifavailable.
4.7 Photocopy of your Aadhaar Card with number
+.8 PF No. / UAN (Universal Account Number) of previous employment.
4.9 ESIC Number of previous employment.
4.10 Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be
applicable toyou.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh
Manager - Human Resources

Hinduja Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein



october L,202L HR/t-|P/0820 /sBsoo6

Mr.S,Sanadaiah
Shiva Ganesh PG, Near Axis Bank ATM, Balaji Layout, Dental College
Road,,E Zone, Marathahalli,
Bangalore-560037

Letter of Apnointment
Dear
Nagapaven,

1.0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before October L,2O2!. Any
change in the date of joining will be communicated to you at the aforementioned contact details and
such change will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business andf or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.L Proof of age;

4.2 Certificates supplementingyour SSLC [1Oth Standard) and highest educational /
professionalQualification attainments;

4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B [eightJ passporrsized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and

ittuuttte LaxtleducLion / Pald ln the current financial year; PAN Uard Uopy.
4.6 Photocopy of Passport, if available.
4.7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN (Universal Account Number) of previous employment.
4.9 ESIC Number of previous employment.
4.10 Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be
applicable toyou.

PIease sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh
Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein



October 7,2020

Mr.N.Subhash
shiva Ganesh PG, Near Axis Bank ATM, Baraji Layout, Dcntar coilegeRoad,,E Zone, Marathahalli,
Bangalore-560037

Dear
Letter of Anpointment

Rashmi Singh
Manager - Human Resources
Hinduia GIobal Solutions Limited

HR/BPl0820/sBBOo'

Nagapaven,

1'0 Appointment: we are pleased. to offer you an Appointment in our company

XlffiLTProcess 
consultant" The details of your e'ntitlementr rna you. salary are as per

2'0 Date of Appointment: Your effective date of Appointment will be on or before october l,zozo. Anychange in the date of joining will be .o--rri.rted to you at the aforementioned contact details andsuch change wil be at our sole discretion and without any Iiabirity on HGS.
3'0 Initial Posting & Reporting: Your initial posting in the normar course will be Bangalore and you willreport to the respective Business and/or Functioial Head.
4'0 Documentation: You are required to furnish the following at the time of joining duty-4.7 proof of age;

4'2 certificates supplementingyour SSLC ltoth standard) and highest educational /professionalQualification attainments;
4.3 Appointment & Rerieving letter of your previous emproyer, as applicabre;4.4 B (eight) passport sized photographs;
4'5 Form 16 or any other authentiiated document supplementing your earnings andincomc taxdeductiort / paiiin the current tinancial year; paiv card copy.4.6 photocopy of passpor! if available,4.7 photocopy of yourAadhaar Card with number4'B PF No. / UAN [universal Account NumberJ of previous employment.4.9 ESIC Number of previous employment.
4.10 Any other documents ,, -ry b"."quired by the Company.

5'0 Terms and conditions of Employment: All the terms and conditions of your employment are attached

Hi.Hil,1i*1",.'re 
- I' rne saia terms tr,rri lrna as maybe -oain.a rrom time to timeJ be

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.
Yours sincerely,

I have read the Appointment Letter and I fuily understand and
accept the terms & conditions contained herein



CGI lnformation Systems and Management Consultants Pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

Cl N : U72200KA1990PTC019138

M r.K.Sharanhuntar
BTM lal,out lst stage
Bangalore 560068

Personal and Confidentirrl
June 1,2021

Dear Sharankurnar ,

I am delighted to offer you a role at CGI where we strive to create an environrxent in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As parl of the leading top 5 independent information technology companies in the world, there are many oppoftunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and tirne, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

' Yottr reporfing tirne on fhe joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
ioining forrnalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4 194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terrns and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as

a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the'right to extend the Probationary Period for a further period ofsix (6) months or a paft thereof. The
Probationary Period shall be deerred to have been extended unless notified otherwise in writing

On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your ernployment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effeclive from youl date of appointrnent and execute a service agreement with the
Company upon request. You u,ill also have to sign the Employrnent Agreernent with the Company

Yori rvill be eligible for a perfonrance revision as per company policy

trffir

H R\F\iD44.i60

I Experience the commitment @

Contd...2...



August L,2020 HR/BPl082 0/sBB0o6

Mr.K.Vamsi
Shiva Ganesh PG, Near Axis Bank ATM, Balaii Layout, Dental College
Road,,E Zone, Marathahalli,
Bangalore-560037

Letter of Appointment
Dear
Nagapaven

1'0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before August l,2OZO. Any
change in the date of joining will be communicated to you at the aforementioned contact details and
such change will be at our sole discretion and without any Iiability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proof of age;

4.2 Certificates supplementing your SSLC [1Oth Standard) and highest educational /
professionalQualification attai nments;

4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B [eightJ passport sized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and

income taxdeduction / Paid irr l"he cullerrL firralrcial year; PAN Card Copy.
4.6 Photocopy of Passport, if available.
4,7 Photocopy of your Aadhaar Card with number
4.8 PF No. / UAN (Universal Account Number) of previous employment.
4.9 ESIC Number of previous employment.
4.IO Any other documents as may be required by the Company.

5,0 Terms and Conditions of Employment: AII the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall (and as maybe modified from time to time) be
applicable toyou.

PIease sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh
Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein



August 7,2021 HR/BPl082 0/s BBo06

Mr.C.M.Rishikesh
Shiva Ganesh PG, Near Axis Bank ATM, Balaji Layout, Dental College
Road,,E Zone, Marathahalli,
Bangalore-560037

Letter of Appointment
Dear
Nagapaven,

1.0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before August L,2O2L. Any
change in the date of joining will be communicated to you at the aforementioned contact details and
such change will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proof of age;

4.2 Certificates supplementing your SSLC [1Oth Standard) and highest educational /
professionalQualification attainments;

4,3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B (eight) passportsized photographs;
+,5 Form 16 or any other authenticated document supplementing your earnings and

ittcttttte taxdeductlon / Pald ln the current financial year; PAN Uard Uopy.
4.6 Photocopy of Passporf if available.
4.7 Photocopy of your Aadhaar Card with number
4.8 PF No. / UAN (Universal Account Number) of previous employment.
4,9 ESIC Number of previous employment.
4,LO Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be
applicable toyou.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh
Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein



Augrrst 1,2020 HR/BPl0820/s 88006

MT.VENKATA SAI NAIDU.B
Shiva Ganesh PG, Near Axis Bank ATM, Balaii Layout, Dental College
Road,,E Zone, Marathahalli,
Bangalore-560037

Letter of Appointment
Dear
Venkatasai,

1.0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before |une 1,2O20. Any
change in the date of joining will be communicated to you at the aforementioned contact details and
such change will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business andf or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.L Proof of age;

4.2 Certificates supplementingyour SSLC [1Oth Standard) and highest educational /
professionalQualification attainments;

4.3 Appointment & Relieving letter of your previous employer, as applicable;
4.4 B feight) passport sized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and

income taxdeductlon / Paid in the current financral year; pAN Card Uopy.
4.6 Photocopy of Passporf if available.
4.7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN (Universal Account Number) of previous employment.
4.9 ESIC Number of previous employment.
4.10 Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: Allthe terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall (and as maybe modified from time to time) be
applicable toyou.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh

Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein



December 1,202"1 HR/BPl082 0/sBB006

Ms.S.Sameena
Shiva Ganesh PG, Near Axis Bank ATM, Balaji Layout, Dental College
Road,,E Zotte, Marathahalli,
Bangalore-560037

Letter of Appointment
Dear
Nagapaven,

1.0 Appointment: We are pleased to offer you an Appointment in our company
as"Trainee Process Consultant" The details of your entitlements and your salary are as per
Annexure-ll.

2.0 Date of Appointment: Your effective date of Appointment will be on or before December L, ZOZI.
Any change in the date of joining will be communicated to you at the aforementioned contact details
and such change will be at our sole discretion and without any liability on HGS.

3.0 Initial Posting & Reporting: Your initial posting in the normal course will be Bangalore and you will
report to the respective Business and/or Functional Head.

4.0 Documentation: You are required to furnish the following at the time of joining duty-
4.1 Proof of age;

4.2 Certificates supplementingyour SSLC (10th Standard) and highest educational /
professionalQualification attainments;

4.3 Appointrnent & Relieving letter of your previous employer, as applicable;
4.4 B feightJ passporr sized photographs;
4.5 Form 16 or any other authenticated document supplementing your earnings and

income taxdeduction / Paid in the current financial year; pAN card copy.
4.6 Photocopy of Passpor! if available.
4,7 Photocopy of yourAadhaar Card with number
4.8 PF No. / UAN (Universal Account Number) of previous employment.
4.9 ESIC Number of previous employment.
4.10 Any other documents as may be required by the Company.

5.0 Terms and Conditions of Employment: All the terms and conditions of your employment are attached
here with as Annexure - I. The said terms shall [and as maybe modified from time to time) be
applicable toyou.

Please sign and return a copy of this letter within 3 days of receipt as a token of your acceptance.

Yours sincerely,

Rashmi Singh
Manager - Human Resources

Hinduia Global Solutions Limited I have read the Appointment Letter and I fully understand and
accept the terms & conditions contained herein



Dated:
Employee Name:

Tel:
Email lD:

Position:

Location:

Join Date:

1 JUNE 2O2O
Ms.Y.Varalakshmi
+91 9987675556
vA RALAKS H M I . 

yE E D L E @c-MAl !=, CO*M

I am pleased to offer you the opportunity to join Global lnformation Technology Solution
w.L.L ('Global irs") immediately on the following terms and conditions:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

Salary Package: INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Onty) as mentioned in below schedule.

*Rote of TDS is subiected to Declaration ond submission of retated information and document by employee,

Subject: - Employment Offer Letter

,.j

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Benefits

PF (Employer Contribution)

cost to company (cTC)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

1.4,400.00

Net Take Home before TDS*

G0,',



I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ("Global iTS") immediately on the foilowing terms and condrtions:

Dated:
Employee Name:

Tel:
Email lD:

Position:

Location:

Join Date:

1 JUNE 2O2O
Mr.K.Thulasi Yoganandra Reddy
+91 7787675556
T H U LAS L R E D DY@ g MA! *1,-COM

Subject: - Employment Offer Letter

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

Salary Package: INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

*Rote of TDS is subiected to Declaration and submission of related informotion and document by employee,

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

'1,4,400.00

Benefits

PF (Employer Contribution)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

1,4,400.00

1,4,400.00

Net Take Home before TDS*

S$ ;,r 1*.r r'ri

,,11 I ',,$1r':i'.iii; l'.1:,,:i : ii l.'..'::l ii\i,, r

Gross Salary 2L,2OO.00 254,400.00

1,200.00 1,4,400.00

Cost to Company (CTC) 22,400.O0 268,800.00

20,000.00 240,000.00



Dated: 1 JUNE 2021
MT.A.VASANTHI
+91 9987675556
VASANTHt@G-MAtL COM

Subject: - Employment Offer Letter

I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ("Global iTS") immediately on the following terms and conditions.

Employee Name:

Tel:
EmaillD:

Position.

Location:

Join Date:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

Salary Package: INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

*Rote of TDS is subjected to Declarotion and submission of reloted information qnd document by employee.

G

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

L0,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

'J,4,400.00

Benefits

PF (Employer Contribution)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

1,4,400.00

1"4,400.00

Net Take Home before TDS*

&0,

Gross Salary 21,200.0O 254,4O0.0O

1",200.00 14,400.00

Cost to Company (CTC) 22,4OO.O0 268,800.00

20,000.00 240,000.00

l



I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ('Global iTS") immediately on the following terms and conditions.

Dated:
Employee Name:

Tel:
Email lD:

Position:

Location:

Join Date:

1 JUNE 2O2O
Mr.Srikanth.V
+91 9987675556
vs R I KAN T H @c MAI L-.C_O M

Subject: - Employment Offer Letter

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

Salary Package: INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

*Rate of TDS is subiected to Declardtion and submission of retated informotion and document by employee.

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

L0,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

L4,400.00

PF (Employer Contribution)

Cost to Company (CTC)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

1.4,400.00

14,400.O0

Net Take Home before TDS*

$$:.'t,.,t,.,"; r'r

't.l: :iiiii.iiltiii,. !

Gross Salary 2t,2OO.OO 254,40O.OO

1,200.00 1_4,400.00

22,4OO.OO 268,800.00

20,000.00 240,000.00



Llated: 1 june 2021
Employee Name: MT.S.S|DDA REDDY
Tel: +91 9581664525
Email lD:SlDDA. REDDyOt @GMAIL,COM

Subject: - Employment Offer Letter

jlgllur you the opportunity to join Gtobat tnformation Technotogy Sotution
I iTS") immediately on the following terms and conditions:

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

Salary Package: INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Onty) as mentioned in below schedule:

*Rate of TDS is subiected to Declarqtion and submission of reloted information qnd document by employee.

I am pleased
W.L.L ("Global

Position:

Location:

Join Date:

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Benefits

PF (Employer Contribution)

Cost to Company (CTC)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

14,400.00

Net Take Home before TDS*

$$ r.',.r;.rr".r r



Dated:
Employee Name:

Tel:
Email lD:

Location:

Join Date:

1 November 2020
MT.K.HEMANTH KUMAR
+91 8887675556
H EMANTH KU MAR@GMAIL. COM

I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ("Global iTS") immedrately on the following terms and conditions:

Position: Associate Functional Consultant

Subject: - Employment Offer Letter

Chennai- lndia Branch

immediately - upon offer's acceptance date

Salary Package: INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

*Rqte of TDs is subjected to Declqrotion and submission of related informotion ond document by employee.

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

1,4,400.00

Benefits

PF (Employer Contribution)

Cost to Company (CTC)

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

14,400.00

Net Take Home before TDS*

&o
G



Dated:
Employee Name:

Tel:
Email lD:

Position

Location:

Join Date:

1 September 2020
Mr.K.Balaji
+91 9987675556
BALAJT@GMAil=,COM

I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ("Global iTS") immediately on the following terms and conditions.

Subject: - Employment Offer Letter

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

Salary Package: INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

10,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

14,400.00

Gross Salary 2L,2OO.OO 254,400.00

Benefits

PF (Employer Contribution) 1,200.00 1,4,400.00

Cost to Company (CTC) 22,400.00 268,800.00

Deductions

PF -Employees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

14,400.00

Net Take Home before TDS* 20,000.00 240,000.00

*Rote of TDS is subiected to Declsration qnd submission of related information qnd document by employee.

$$,,,

.'1;,,,.1 r1;.rl'-,lr-



Subject: - Emplo ent Offer Letter

I am pleased to offer you the opportunity to join Global lnformation Technology Solution
W.L.L ("Global iTS") immediately on the following terms and conditions:

Dated:
Employee Name:

Tel:
Email lD:

Position:

Location:

Join Date:

Salary Package:

'1 September 2020
Mr.J.Jagadesh Naidu
+91 9987675556
JAGADESH@GMAIL COM

Associate Functional Consultant

Chennai- lndia Branch

immediately - upon offer's acceptance date

INR 268,800.00 PER ANNUM (lndian Rupees Two Lakh Sixty-Eight Thousand &
Eight Hundred Only) as mentioned in below schedule:

Basic

HRA

Transport Allowance

Telephone Allowance

Other Allowances

L0,000.00

5,000.00

2,500.00

2,500.00

1,200.00

120,000.00

60,000.00

30,000.00

30,000.00

1,4,400.00

Benefits

PF (Employer Contribution)

Cost to Company (CTC)

PF -Em ployees Contribution

PF -Employees Contribution

1,200.00

1,200.00

14,400.00

1.4,400.00

Net Take Home before TDS*

* Rate of TDS is subjected to Declarotion dnd submission of related inlormotion ond document by employee.

G
oo

i'ii:l::: r'::t', :i ii:.i

Gross Salary 2L,2OO.OO 254,400.00

1,200.00 14,400.00

22,400.00 268,800.00

20,000.00 240,000.00



CGI lIlulltraLir.ril Systeril!, arrd Marragetttent Cunsultants pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgl.com

Cl N : U72200KA1990PTCO19138

Mt'.M.[Jda1, Kumar
BTM lal,out I st stage
Bangalore 560068

Personal and Confidential
September 1,2021

Dear Udaykumar ,

I am delighted to offer you a role at CGI where we strive to create an environrnent in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many oppoftunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a tearn of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitrnent.india@cgi.com

. Your repofting time on the.joining date is 8:30 a.m. Kindlv note that it is important to be on time to complete the
joining formalities

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your ernployment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a paft thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training prograrxs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Cornpany for a
period of two (2) years effective from your date of appointment and execute a service agreement with ihe
Company upon request. You rvill also have to sign the Employrnent Agreement with the Company

. You will be eligible for a perfornrance revision as per conrpany policy

H R\F\J D44460

I Experrence the commitment @

Contd...2 ..



Ms.Sruthi.G
BTM layout lst stage
Bangalore 560068

Dear Sruthi,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many oppoftunities for
growth and development, both individually and as paft of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

Your repofting time on the joining date is 8:30 a.m. Kindly note that it is important to he on time to complere the
joining formalities

On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
perforrnance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to'extend the Probationary Period for a further period of six (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointment and execute a service agreement with the
Company upolt request. You will also have to sign the Ernployment Agreement with the Company

You will be eligible for a performance revision as per company policy

CGI lnformatlon Systems and Managelrrerrt Corrsultants pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/'1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-69-66422222 | Fax +91-80-6642'1200

cgi,com

Cl N : U72200KA1990PTC019138

Personal and Confidential
August 1,2021

H R\F\J D44460

I Exoerience the commitment @

Coirtd...2...



CGI lntormatron Systems and Management Consultants pvt. Ltd
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100 lndia
Tel +9t-36-66422222 | Fax +91-80-6642 '1200

cgi.com

CIN : U72200KA1990PTCO19138

M r. K.Sha ran ltu nra r
llTM layout lst stagc
Bangalorc 5(r00(18

Personal and Confidcntial
June 1,2021

Dear Sharankumar ,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners' contl'ibute to building a colnpany we can be proud of. We are very excited a6out ttre p,[tpE.t or
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as parl of a large professional cornmunity. I hope you wili choose to be
paft of our CGI Global Community, ateamof extraordinary plople building u 

"ornpuny 
that iefiects their aspirations

and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 4g0,000/-

We will communicate^to you the details of joining location, venue, date and time, basis business priorities. your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter,s
CGI e-mail id and confirm your joining date. If you irave questions, write to cgirecruitment.indiabcgi.com

' Yo.'l rep-ofting time on the ioining date is 8;30 a,m, Kindly note thar it is important to be on time to completc thcjoining formaliries

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy orlhe woit permit needs to be furnisied by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. you will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
perfonnance in the appointed position are found satisfactory during the period of probation. The Cornpany shall
have the right to extend the Probationary Period for a furtirer p..ioa oisix (6) months or a paft thereof. The
Probationary Period shall be deemed to have been extendecl unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Cornpany to help you prepare for
assignments as part of your employment with the Company. You acknowledge'thai the Company may incur
considerable expenses to impart such trainingprograms a,ld .ons"qrently, you-agree to serve the Company for a
period of two (2) years effective from your date of appointment ind execute a service agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You will be eligible for a performance revision as per company policy

H R\F\JD44460

I fxperience the commitment @

Contd...2...



Ms.B.Sindhu
BTM layout lst stage
Bangalore 560068

Dear Sindhu ,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute_to building a cornpany we can be proud of. We are very excited atout the p[spfct of
having you join us, and look forward to welcoming you.

As part ofthe leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you wili choose to be
part of our CGI Global Colnmunity, a team of extraordinary people building a company that iedects their aspirations
and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 4g0,000/-

We will colnrrunicate to you the details of joining location, venue, date and time, basis business priorities. your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

To c_onfirm-your acceptance of this offer, you are required to communicate via email to your assigned Recruiter,s
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitm;nt.indiadcgi.com

Your reporling time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete thejoining tbrrnalities

On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned ernail-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period oisix (6) months or a part thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, You will be part of various training programs devised by the Company to help you prepare for
assignnlents as part of your employment with the Cornpany. You acknowledge thai the Cornpany miy incur
considerable expenses to impart such training progranrs and consequently, you agree to serve the Company for a
period of two (2) years eIl'ective from your date of appointment and exeiute a service agreement with ihe
Company tlpon request. You will also have to sign the Employment Agreement with the Cornpany

. You will be eligible for a performance revision as per conrpany policy

CGI lnforntation Systenrs arrd Managenrent ConsulLants pvt. Ltd.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 '100. lndia
Tel +91-69-66422222 | Fax +91-80-6642 1200

cgi.corrr

CIN : U72200KA1990PTCO19138

Personal and Confidential
August 1,2021

H R\F\1D44460

I Experience the commitment @

Contd...2...



Ms.C.Sravanthi
BTM layout lst stage
Bangalore 560068

Dear Sravanthi,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute_ to building a colnpany we can be proud of. We are very excited aLout the prispfct of
having you join us, and look forward to welcoming you.

As paft of the leading top 5 independent information technology companies in the world, there are many oppoftunities for
growth and development, both individually and as paft of a large professional community. I hope you will choose to be
part of our CGI GIobal Community, a tealx of extraordinary people building u 

"ornpuny 
that iedects their aspirations

and is supported by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 4g0,000/-

We will communicate to you the details of joining location, venue, date and time, basis business priorities. your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

' To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter,s
CGI e-mail id and confirrn your joining date. If you have questions, write to cgirecruitment.indiabcgi.com

' Your reporting time on the joining date is 8:30 a.m. Kindly nnte that it is important to be on time to oomplete thcjoining formaliries

' On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employment offer.

The terms and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
frorn the Government of India (if applicable). A copy oflhe woit permit needs to be furnisied by you on tire date
of on boarding failing which you will not be perrnitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. you will be confirmed as
a permanent employee at the end of the period of probation by a letter olconfirmation, if your conduct and
performance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period oisix (6) months or apartthereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Company to help you prepare for
assignments as part of your employment with the Company. You acknowledge thai the Company may incur
considerable expenses to impart such training programs and consequently, you-agree to serve the Comfany for a
period of two (2) years effective frotn your date of appointment ina exeiure iservice agreement with the
Company upon request. You will also have to sign the Employment Agreement with the Company

. You will be eligible lbr a perforrnance revision as per company policy

LiGl lntormation Systems and Management Consultants pvt. Ltd.
Regd Office: e.caty, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +9t-69-66422222 | Fax +91-80-6642 1200

cgi.com

Cl N : U72200KA1990PTC019 138

Personal and Confidcntial
July l,2O2l

1 Experience the commitment @'

H R\F\r D44460 Contd...2...



CGI lnformation Systems and Monagomont Conoultants Pvt. Ltrl.
Regd. Office: e.city, Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-66-66422222 | Fax +91-8o-titt42 12Ot)

cgi.con'l

Cl N : U72200KA1990PTC019138

Ms.Thc' jasu,i.R
llTM layout lst stage
Bang:rlore 56006t1

Personal and Confidcntial
September Zl,202l

Dear Thejaswi,

I am delighted to offer you a role at CGI where we strive to create an environment in which we enjoy working together
and, as owners, contribute to building a company we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as part of a large professional community. I hope you will choose to be
part of our CGI Global Community, a team of extraordinary people building a company that reflects their aspirations
and is suppofted by our shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will cotnmunicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirm your acceptance within three working days,
this offer will be withdrawn.

To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

Your repofting time on the joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-Id for any queries regarding your employment offer.

The tenns and conditions governing your employment are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work permit needs to be furnished by you on the date
of on boarding failing which you willnot be permitted to join

' You will be on Probation for a period of six (6) months frorn the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
perforrnance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a paft thereof. The
Probationary Period shall be deemed to have been extended unless notified otherwise in writing

' On joining, you will be part of various training programs devised by the Company to help you prepare for
assignrnents as part of your employment with the Company. You acknowledge that the Company may incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective l}orn your date of appointrrrent and execute a service agreement with the
Company upon request. You will also have to sign the Employrnent Agreement with the Cornpany

. You will be eligible for a performance revision as per company policy

r

I

HR\F\JD44460

i Experience the commitment @

Contd...2...
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Ms.Shireesha.p
BTM la),out Ist stage
Bangalore S60068

Dear Shireesha,

I am delighted to offer you a role at cGI where we strive to create an environrnent in which we enjoy working together' and' as owners' contribute to building a company we can be proud of. we u.. ,".f .r"iied about the prospect ofhavingyoujoinus,and lookforwardtlwelcomingyou. I vr' vvs <ntr vEIy excll

As part ofthe leading top 5 independent infonnation technology companies in the world, there are many oppoftunities forgrowth and developmer! both individually and as paft oru ru'rg. f.Ji"ssionar community. I hope you wi1 choose to bepaft of our cGI GIobal community, a team of extiaordinu.y p""opl.-uuilding a 
"o,,puny,nut 

reflects their aspirationsand is supported by our shared visitn and values.

we are offering you the position of Associate software Engineer and your Gross compensation is INR 4g0,00d/-
we will communicate to you the details of joining location, venue, date and time, basis business priorities. your
trI|ffiffi,11'ffj[ilil" on vour joininsdate. if vou ao not confirm yor. u"".piur"" *ir.,i, rhree working days,

' To confirm your acceptance of this offer, you a,re required to communicate via email to your assigned Recruiter,sCGIe-mailidandconfirmyourjoiningdate.Ifyouiraveq,"Jo,,,writeto@

' 
H:l#tf*i,|ff 

on the joining date is 8'i0 a.m. Kindll' note thot ir is inrpo'rarrr ru be ,n time ro complete the

' 
?lflffiJ-lning 

date, please bring the originals and one set of photocopies of the documents mentioned in

' Please contact usat 080-4194 0000 (Monday to Friday between 9;30 a.m. to 5:30 p.m.) or via the above-mentioned email-ld for any queries regarding yor. 
"mptoyment 

offer.

The tenns and conditions governing your employment are as under:

' Your employment with the company is at all times subject to you hav.ing and maintaining a valid work permitfrom the Government of India liiapplicable;. a copy orih;;;;[;"rrrit needs to be furnished by you on the dateof on boarding failing which you wiil not be permitted to join

' You will be on Probation for a period of six (6) months from the date of appointment. you will be confirmed asa permanent employee at the end of the period.of probation uy a tetter of confirmation, if your conduct andperformance in the appointed position are found gpa.i".y o*iig ttre period of probation. The company shallhave the right to extend.the Piobationary Period for a furtirer p".La of six (6) months or a part thereof. TheProbationary Period shall be deemed to have been extended uniess notified oih".*ir" in writing
' o, joining' You will be part of various training programs devised by the company to help you prepare forassignments as part of vour employment wittr ihe c;;rr;t. ;orl"lro*t"dge'thai tt L io.pany may incurconsiderable expenses to imparl suih trainingprog.u^ u,rd consequently, you-agree ,o ,.rr" the company for aperiod of two (2) years 

-effectiye 
from your date-of appoi,tm"ni lro execute a service agreement with theCompany Lrpon request. You will also have to sign tt 

"'nnrprofr"ni 
Ag.""."nt with the Co-pany

. You will be eligible for a perforrrrance revision as per company policy

CGI lnformation Systems and Management Consultants pvt. Ltd,Regd Office: e.city, Tower 2, No.gitl -& g\tz,
Electronic City, phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 12OO

cgi.com

CIN: U72200KA1990pTC019138

Personal and Contidential
November Zl,202l

HR\F\.l D4aa60

I Experience the commiiment @

Contd...2...



CGI lnforrnation Systems arrd Mailageilreill Cutrsultants Pvt. Ltd
Regd Office: e city Tower 2, No.95/1 & 95/2,
Electronic City, Phase I (West)
Bangalore - 560 100. lndia
Tel +91-80-66422222 | Fax +91-80-6642 1200

cgi.com

CIN : U72200KA1990PTC019138

MT.GUNASEKHAII
BTM layout lst stage
Bangalore 560068

Personal and Confidenf ial
December l,Z02l

Dear Gunasekhar,

I am delighted to offer you a role at CGI where we strive to create an envirohrnent in which we enjoy working together
and, as owners, contribute to building a corxpany we can be proud of. We are very excited about the prospect of
having you join us, and look forward to welcoming you.

As part of the leading top 5 independent information technology companies in the world, there are many opportunities for
growth and development, both individually and as pafi of a large professional community. I hope you will choose to be
part of our CGI Global Comrnunity, a team of extraordinary people building a company that reflects their aspirations
and is supported by our.shared vision and values.

We are offering you the position of Associate Software Engineer and your Gross Compensation is INR 480,000/-

We will comtnunicate to you the details of joining location, venue, date and time, basis business priorities. Your
appointment will be effective on your joining date. If you do not confirrn your acceptance within three working days,
this offer will be withdrawn.

To confirm your acceptance of this offer, you are required to communicate via email to your assigned Recruiter's
CGI e-mail id and confirm your joining date. If you have questions, write to cgirecruitment.india@cgi.com

Your reporting time on the,joining date is 8:30 a.m. Kindly note that it is important to be on time to complete the
joining formalities

On your joining date, please bring the originals and one set of photocopies of the documents mentioned in
Annexure-A

' Please contact us at 080-4194 0000 (Monday to Friday between 9:30 a.m. to 5:30 p.m.) or via the above-
mentioned email-ld for any queries regarding your employrnent offer.

The terms and conditions governing your employrnent are as under:

' Your employment with the Company is at all times subject to you having and maintaining a valid work permit
from the Government of India (if applicable). A copy of the work perrnit needs to be furnished by you on the date
of on boarding failing which you will not be permitted to join

You will be on Probation for a period of six (6) months from the date of appointment. You will be confirmed as
a permanent employee at the end of the period of probation by a letter of confirmation, if your conduct and
perfonnance in the appointed position are found satisfactory during the period of probation. The Company shall
have the right to extend the Probationary Period for a further period ofsix (6) months or a paft thereof. The
Probationarv Period shall be deemed to have been extended unless notified otherwise in writing

On joining, you will be parl of various training programs devised by the Company to help you prepare for
assigntnents as part of your employment with the Company. You acknowledge that the Company rnay incur
considerable expenses to impart such training programs and consequently, you agree to serve the Company for a
period of two (2) years effective from your date of appointrnent and execute a service agreemenl with the
Company upon request. You will also have to sign the Employment Agreement with the Company

You will be eligible for a performance revision as per corxpany policy

CSI

H R\F\J D44460

I Experience the commitment @

Contd...2.
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Dear Naveen,

Congratulations ! l!

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd.

As discussed, Kindly bring all your below mentioned documents on 01
t"l3

All semesters' educational documents

https i/mail.google.com/mail/u/0/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp 1t1

Document Checklist



r
( r;rt'r ltosC

Irt ltor

S l irllcti

S noozcrl

lln portanl

('ha1s Senl

Dralls

Categories

Social

Updates

Foru nrs

I'romotions

Persona I

pholos

More

i.]7

7,048

3,284

II

2,168

Dear Balaji,

Congratulations | ! !

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents !ndia Pvt. Ltd.

As discussed, Kindly bring all your below mentioned documents on 01
n3

All semesters' educational documents

https://mail.goog'e.com/mail/u/0/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp 1t1
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Dear Manikumar,

Congratulations ! I I

On being selected with Million Talents India Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd

As discussed, Kindly bring all your below mentioned documents on 0
173

All semesters' educational documents

l,ttps://mail.google.com/marl/u/0/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp 1t
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Dear Hemalatha,

Congratu lations ! | |

On being selected with Million Talents lndia Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd

As discussed, Kindly bring allyour below mentioned documents on 0
t73

All semesters' educational documents

nttps.//mail.googre.com/mail/u/0i ?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp 1t
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Dear Vijaykumar,

Congratulations ! !!

On being selected with Million Talents India Pvt. Ltd . !

As confirmed, your date of joining with Million Talents lndia Pvt. Ltd

As discussed, Kindly bring all your below mentioned documents on 0

173

7,048

3,284

1t

2,168

https://mail google.com/mail/u/0/?tab=rm&ogbl#inbox/FMfcgzGlkFnFQWSNCWtsclfHRwBQQmpp



 

#803 Regus,  
Manjeera Trinity Corporate,  

Kukatpally Housing Board Colony,  
Hyderabad, Telangana 500072 
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Offer & Appointment Letter 
 

 
BHAVYA MUNAGALA                                                                                                                            19 Jun 2021 

                            Hyderabad 
1-299, ANJURU,  
CHITTOOR 
ANDHRA PRADESH - 517643 
 
 
 
Congratulations, with reference to your application & subsequent interview with us for a career in our organization, we 
are pleased to inform you that you have been selected for employment in Azuro Technologies (a subsidiary of 
Azuro Staffing Solutions Pvt Ltd) (herein referred as “Azuro” or “Company”) as Quality Assurance Engineer. 
 
Your Total Remuneration will be Rs.1,80,000.00/- per annum, salary break-up is given in Annexure-I. 
 
Your date of joining would be on June 28th, 2021 and you will be based at Azuro’s Hyderabad office.  
 
 

GENERAL TERMS & CONDITIONS OF EMPLOYMENT 
 
 
 

Duties and Responsibilities 
 

a) The Management will expect you to work with a high standard of initiative, efficiency and economy.  
 

b)  During your service with the Company, you will not engage yourself directly or indirectly in any other 
Undertaking, Business, Employment or Activities prejudicial/detrimental to the interest of the Company. 

 
c) You shall not give out to anyone, during the period of your service and even afterwards by word of mouth or 

otherwise, particulars or details of our internal processes, services or clients, technical knowhow, security 
arrangements, administrative and/or organizational matter of confidential or secret nature, which may be your 
privilege to know by virtue of your being our employee. 

 
d) You shall keep confidential all the information and material provide to you by or on behalf of the management or 

by its clients concerning their affairs to enable the Management to perform the service. This excludes only such 
material as is already known to the public which also you will not release, use or disclose except with prior 
written permission of the Management. Your obligation to keep such information confidential shall survive even 
on termination or cancellation of the employment.  

 
e) You will be responsible for the safe keeping and return in good condition and order of all the properties of the 

Company which may be in your use, custody, care or charge.  For the loss of any property of the Management 
in your possession, the Management will have the right to assess on its own basis and recover the damages of 
all such material from you and to take such other action as it deems proper in the event of your failure to 
account for such material or property to its satisfaction. 

 
Probation/Confirmation 

 
a) You will initially be on probation for 3 months, which may be extended or reduced at the sole discretion of the 

Company.  The appointment is terminable either by the Company or by you with 15 days notice or payment in 
lieu thereof, during this period. On completion of the probation period, till such time that you are intimated in 
writing about your confirmation, you will be on probation. 
 

b) Your salary is subjected to revise post completion on probation period based on your performance, based sole 
discretion of the company 

 
 
Background and Reference Check 
 



Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai ? 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 411620

Letter of Intent (''LOI'')

Dear KATUKOTA LOKESH,

With reference to your interview conducted by us, we are pleased to inform that you have

been shortlisted for the position of Analyst and A4 with Capgemini Technology Services
India Limited., (hereinafter referred to as "Capgemini").

In this regard, we are proposing compensation package and benefits, the details of which are

set forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all

curricular requirements as laid down by the University/ Institute for award of the degree/

diploma and the minimum passing percentage/ grade/ rank/ class as determined by

Capgemini.

The date of joining and the location of posting will be purely based on business requirements

of Capgemini. Capgemini solely reserves the right to make any changes to the date of joining

and the location of posting during the course of your training and employment with Capgemini.

Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall

contain details including the scope, terms and conditions of your employment and the

contractual obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject

to satisfactory performance your employment will be confirmed (vide written

confirmation) at the end of six months.

2.

During your probation you may be required to undergo classroom trainings for such

duration as deemed necessary by Capgemini and your performance will be evaluated

periodically during such training period

3.



ANNEXURE 1

KATUKOTA LOKESH
Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this

period, your all-inclusive annual target compensation (on a cost to company basis) will be INR
3,00,000/- (Rupees Three Lakh only)  which would comprise your salary, applicable statutory

benefirs, bonus, if any, and/or any incentives as applicable to you. Your compensation shall

be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the time of

making payment.

For & On Behalf of Capgemini

Puneet Kumra
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



Regd. Off.: Floor 4, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500032, Telangana, India      

GST Reg No: 29AABCD0476H1ZO CIN: U72900TG2000PTC039976

   



     

   

   

  

   

 

   



      

 





  



    

   

  

                

                     

               

                    

                

             

                 

             

                

                 

                 

           

            
    

                 

                  

                 

                

                  

          

Ms. J Arunakumari,
Peram Palli (V),
Nadimi Khandriga (P), Gurramkonda (M),
Chittoor (D), Andhra Pradesh.
 

Dear J Arunakumari



Regd. Off.: Floor 4, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500032, Telangana, India      
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Regd. Off.: Floor 4, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500032, Telangana, India      

GST Reg No: 29AABCD0476H1ZO CIN: U72900TG2000PTC039976

   



     

   

   

  

   

 

   



      

 







  

   

                

                     

               

                    

                

             

                 

             

                

                 

                 

           

            
    

                 

                  

                 

                

                  

          

 

Mr. N Hemanth Kumar,
kt Palli (V),
Konerukuppam (P), Santhipuram (M),
Chittoor (D) - 517423
Andhra Pradesh.

Dear N Hemanth Kumar,



Regd. Off.: Floor 4, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500032, Telangana, India      

GST Reg No: 29AABCD0476H1ZO CIN: U72900TG2000PTC039976

   



     

   

   

  

   

 

   



      

 







  



                

                     

               

                    

                

             

                 

             

                

                 

                 

           

            
    

                 

                  

                 

                

                  

          

Mr. E. Nagalakshmireddy,
6-81, Sunkullamakotala, (V),
Gollapalli (P), Yadamari (M),
Kurnool (D), Andhra Pradesh.

Dear E Nagalakshmireddy,



Regd. Off.: Floor 4, Deloitte Tower 1, Survey No. 41, Gachibowli Village, Ranga Reddy District, Hyderabad – 500032, Telangana, India      
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12th Apr 2021 

Dear Ms. G. Divya 

Sub: Offer Letter 

Based on the discussions had with you, we are pleased to welcome you to Exto Family. In Exto your 

employment position will start with “Post Graduate Trainee”. The compensation details and terms and 

conditions of the offer are herewith enclosed as Annexure A. 
 
You are requested to confirm us upon accepting/ rejecting this offer. In case of any queries in the offer you  
feel free to contact the undersigned. Upon acceptance of this offer, we expect you to join us on or before  
14th April 2021 at our Bangalore office, your base location will be Bangalore which will be the reporting  
office for you. 
 
For joining formalities, you are also requested to bring the following documents: 
 
1. Recent Photographs – 4 No’s 

2. Investment details to account for Income tax (If Eligible) 
3. Educational Certificates (X, XII, Graduation   Convocation) 
4. ID & Address Proof (Pan Card is Mandatory & any valid address proof) 

5. Passport   Photocopy 

We wish you a long and successful career at Exto Project Solutions (P) Ltd. 

Best wishes, 

Yours Faithfully, 
 
For Exto Project Solutions (P) Ltd 

[ACCEPTED] 
 
 
 

------------------------- ------------------------- 
Thanuja B H Divya G 
(Lead-Talent Acquisition & Retention) (Employee) 

 
 
 
 
 
 
 
 
 

Exto Project Solutions Pvt. Ltd.   exto360.com U72200TN2010PTC074231 33AADCG6762D2ZS 



 
 
 
 
 
 
 
 
 
 

ANNEXURE A 
 
COMPENSATION BENEFITS 

 

Component (INR) Monthly Annual 

Basic 10,000 1,20,000 

HRA 5,000 60,000 

Local conveyance 1,600 19,200 

Meal Allowance 2,100 25,200 

Medical Allowance 1,250 15,000 

Other Allowance 2,500 30,000 

Total Fixed Compensation 22,450 2,69,400 

 1,800 21,600 

Total Cost to Company (CTC)** 24,250 2,91,000 

 

Note: The above-mentioned compensation is a gross salary and is subject to income tax deductions. All the 

applicable taxes will be withheld from your salary at source as per prevailing laws and regulations. Each 

employee will be expected to take care of his/her tax planning on an individual basis.  
Professional Tax as applicable will be deducted from your CTC. 

PF & ESI as per statutory rates will be deducted if applicable. 
** Compensation is payable subject to adherence of all applicable policies of the organization 
 
 

For Exto Project Solutions (P) Ltd 
 
 
[ACCEPTED] 

 
 

------------------------- ------------------------- 
Thanuja B H Divya G 
(Lead-Talent Acquisition & Retention) (Employee) 
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  12th Apr 2021 

 

    

Dear Ms Janaki 

 

Sub: Offer Letter  

 

Based on the discussions had with you, we are pleased to welcome you to Exto Family. In Exto your 

employment position will start with Post Graduate Trainee  The compensation details and terms and 

conditions of the offer are herewith enclosed as Annexure A. 

 

You are requested to confirm us upon accepting/ rejecting this offer. In case of any queries in the offer you 

feel free to contact the undersigned. Upon acceptance of this offer, we expect you to join us on or before 

14th April 2021 at our Bangalore office, your base location will be Bangalore which will be the reporting 

office for you.  

 

For joining formalities, you are also requested to bring the following documents: 

 

1. Recent Photographs   

2. Investment details to account for Income tax (If Eligible) 

3. Educational Certificates (X, XII, Graduation  Convocation) 

4. ID & Address Proof (Pan Card is Mandatory & any valid address proof) 

5. Passport  Photocopy  

 

We wish you a long and successful career at Exto Project Solutions (P) Ltd. 

 

Best wishes, 

                                                                                                    

Yours Faithfully,                   

                                                                                         

For Exto Project Solutions (P) Ltd 

 
[ACCEPTED] 
 
 

 
 

-------------------------       ------------------------- 
Thanuja B H                       Putturu Janaki 
(Lead-Talent Acquisition & Retention)     (Employee)    
  
 
 
 
 
 



Exto Project Solutions Pvt. Ltd. exto360.com U72200TN2010PTC074231 33AADCG6762D2ZS

 
 

ANNEXURE A 

 

COMPENSATION BENEFITS 

 

Component (INR)  Monthly   Annual  

Basic 10,000 1,20,000 

HRA 5,000 60,000 

Local conveyance 1,600 19,200 

Meal Allowance 2,100 25,200 

Medical Allowance 1,250 15,000 

Other Allowance 2,500 30,000 

Total Fixed Compensation 22,450 2,69,400 

 1,800 21,600 

Total Cost to Company (CTC)** 24,250 2,91,000 

 

 

Note: The above-mentioned compensation is a gross salary and is subject to income tax deductions. All the 

applicable taxes will be withheld from your salary at source as per prevailing laws and regulations. Each 

employee will be expected to take care of his/her tax planning on an individual basis.  

Professional Tax as applicable will be deducted from your CTC.  

PF & ESI as per statutory rates will be deducted if applicable.  

** Compensation is payable subject to adherence of all applicable policies of the organization 

 

 

 For Exto Project Solutions (P) Ltd 

 

 

[ACCEPTED] 
 

 
 

-------------------------       ------------------------- 
Thanuja B H                       Putturu Janaki 
(Lead-Talent Acquisition & Retention)     (Employee)  

 

 

 

 

 

 

 

 



 
 
 
 
 
 
 
 
 

12th Apr 2021 

Dear Ms. D. Mounika 

Sub: Offer Letter 

Based on the discussions had with you, we are pleased to welcome you to Exto Family. In Exto your 

employment position will start with “Post Graduate Trainee”. The compensation details and terms and 

conditions of the offer are herewith enclosed as Annexure A. 
 
You are requested to confirm us upon accepting/ rejecting this offer. In case of any queries in the offer you  
feel free to contact the undersigned. Upon acceptance of this offer, we expect you to join us on or before  
14th April 2021 at our Bangalore office, your base location will be Bangalore which will be the reporting  
office for you. 
 
For joining formalities, you are also requested to bring the following documents: 
 
1. Recent Photographs – 4 No’s 

2. Investment details to account for Income tax (If Eligible) 
3. Educational Certificates (X, XII, Graduation   Convocation) 
4. ID & Address Proof (Pan Card is Mandatory & any valid address proof) 

5. Passport   Photocopy 

We wish you a long and successful career at Exto Project Solutions (P) Ltd. 

Best wishes, 

Yours Faithfully, 
 
For Exto Project Solutions (P) Ltd 

[ACCEPTED] 
 
 
 

------------------------- ------------------------- 
Thanuja B H D Mounika 
(Lead-Talent Acquisition & Retention) (Employee) 

 
 
 
 
 
 
 
 
 

Exto Project Solutions Pvt. Ltd.   exto360.com U72200TN2010PTC074231 33AADCG6762D2ZS 



 
 
 
 
 
 
 
 
 
 

ANNEXURE A 
 
COMPENSATION BENEFITS 

 

Component (INR) Monthly Annual 

Basic 10,000 1,20,000 

HRA 5,000 60,000 

Local conveyance 1,600 19,200 

Meal Allowance 2,100 25,200 

Medical Allowance 1,250 15,000 

Other Allowance 2,500 30,000 

Total Fixed Compensation 22,450 2,69,400 

 1,800 21,600 

Total Cost to Company (CTC)** 24,250 2,91,000 

 

Note: The above-mentioned compensation is a gross salary and is subject to income tax deductions. All the 

applicable taxes will be withheld from your salary at source as per prevailing laws and regulations. Each 

employee will be expected to take care of his/her tax planning on an individual basis.  
Professional Tax as applicable will be deducted from your CTC. 

PF & ESI as per statutory rates will be deducted if applicable. 
** Compensation is payable subject to adherence of all applicable policies of the organization 
 
 

For Exto Project Solutions (P) Ltd 
 
 
[ACCEPTED] 

 
 

------------------------- ------------------------- 
Thanuja B H D Mounika 
(Lead-Talent Acquisition & Retention) (Employee) 
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HRD/1002116211/21-22 June 22, 2021

Ms. Sireesha  Yaradevareddygari
8-55, Yarramreddygaripalli
Mulakalacheruvu
Chittoor-517370
India

Ph: +91-8897101913

Dear Sireesha,

Congratulations! We are delighted to make you an offer as Systems Engineer Trainee and your role is
Systems Engineer .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 28-Jun-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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ANNEXURE - I
(Compensation during the Training)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Sireesha  Yaradevareddygari

ROLE Systems Engineer

ROLE DESIGNATION Systems Engineer Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 15,000

BASKET OF ALLOWANCES 4,478

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,850

MONTHLY GROSS SALARY 22,328

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 150

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,800

GRATUITY - 4.81% of Basic Salary* 722

FIXED GROSS SALARY (1+2+3) 25,000

TOTAL GROSS SALARY 25,000

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
(without security) Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act
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May 24, 2021 
To, 
 
Haritha K, 

Hyderabad. 
 
 

Sub: Offer cum Appointment Letter 
 

Dear Haritha K, 
 
With reference to your application and subsequent interview, we are pleased to offer you the  
job for the post of   Associate Consultant in our company. You have to join on or before  
June 21, 2021. 

We are sure that you have had opportunities to understand in detail your job, the organization, etc. 

We would be glad to provide any further clarification, if any. 

We  are  in  the  process  of  building  an  organization,  where  professionals would  find  full 

satisfaction of a challenging job and an interesting working environment. In this connection, we 

welcome your contributions too. 

You will be paid salary as discussed with the undersigned. 

Annual CTC: INR 2,40,000/- 

You are requested to bring attested copies along with the original certificates/testimonials at the time 

of joining the following: 

Experience certificates from previous employers (If Applicable) 

Relieving letter from previous employers (If Applicable)  
Three passport size photographs 
Passport 
Study Certificates 

 
I would like to take this opportunity to wish you a successful career with us. 
 
Yours truly., 
For PerigonTechnologies., 
 
 
 
Rohini D 

HR-Manager 



 

 
 

Rohini D 

HR-Manager 

May 24, 2021 

To, 

 
Marella Indu 

 Hyderabad. 

. 

 

 

Sub: Offer cum Appointment Letter 
 

 

Dear Marella Indu, 

 

With reference to your application and subsequent interview, we are pleased to offer you the 

job for the post of Associate Consultant in our company. You have to join on or before 

June 21, 2021. 

 

We are sure that you have had opportunities to understand in detail your job, the organization, 

etc. We would be glad to provide any further clarification, if any. 

 

We are in the process of building an organization, where professionals would find full 

satisfaction of a challenging job and an interesting working environment. In this connection, we 

welcome your contributions too. 

 

You will be paid salary as discussed with the undersigned. 

Annual CTC: INR 2,40,000/- 

You are requested to bring attested copies along with the original certificates/testimonials at the 

time of joining the following: 

 

 Experience certificates from previous employers (If Applicable) 

 Relieving letter from previous employers (If Applicable) 

 Three passport size photographs 

 Passport 

 Study Certificates 

 

I would like to take this opportunity to wish you a successful career with us. 

 

Yours truly., 

For PerigonTechnologies., 



 

 
 

Rohini D 

HR-Manager 

May 24, 2021 

To, 
 

B Viswanath     

Hyderabad. 

. 
 

 

Sub: Offer cum Appointment Letter 
 

Dear B Viswanath, 

 

With reference to your application and subsequent interview, we are pleased to offer you the 

job for the post of Associate Consultant in our company. You have to join on or before 

June 21, 2021. 

 

We are sure that you have had opportunities to understand in detail your job, the organization, etc. 

We would be glad to provide any further clarification, if any. 

 

We are in the process of building an organization, where professionals would find full satisfaction 

of a challenging job and an interesting working environment. In this connection, we welcome your 

contributions too. 

 

You will be paid salary as discussed with the undersigned. 

Annual CTC: INR 2,40,000/- 

You are requested to bring attested copies along with the original certificates/testimonials at the 
time of joining the following: 

 

 Experience certificates from previous employers (If Applicable) 

 Relieving letter from previous employers (If Applicable) 

 Three passport size photographs 

 Passport 

 Study Certificates 
 

I would like to take this opportunity to wish you a successful career with us. 

 
Yours truly., 

For PerigonTechnologies., 



 
 
 
 
 

May 24, 2021 
To, 
 
MANOJ KUMAR C, 

Hyderabad. 
 
 

Sub: Offer cum Appointment Letter 
 

Dear MANOJ KUMAR C, 
 
With reference to your application and subsequent interview, we are pleased to offer you the  
job for the post of   Associate Consultant in our company. You have to join on or before  
June 21, 2021. 

We are sure that you have had opportunities to understand in detail your job, the organization, etc. 

We would be glad to provide any further clarification, if any. 

We  are  in  the  process  of  building  an  organization,  where  professionals would  find  full 

satisfaction of a challenging job and an interesting working environment. In this connection, we 

welcome your contributions too. 

You will be paid salary as discussed with the undersigned. 

Annual CTC: INR 2,40,000/- 

You are requested to bring attested copies along with the original certificates/testimonials at the time 

of joining the following: 

Experience certificates from previous employers (If Applicable) 

Relieving letter from previous employers (If Applicable)  
Three passport size photographs 
Passport 
Study Certificates 

 
I would like to take this opportunity to wish you a successful career with us. 
 
Yours truly., 
For PerigonTechnologies., 
 
 
 
Rohini D 

HR-Manager 



 
 
 
 
 
 

Date: 06/03/2020 

Intent to Offer 
 
 
Dear Suragani Poornima, 

Syntellect ID: ASBE2035316 

Congratulations! 

 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

You may be assigned and/or deputed to any of our subsidiary/affiliated group of Companies/ locations, 

whenever the Company may deem fit and/or as and when required. 

Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements  
under this Intent to offer, we will share a definitive offer letter, which will outline the specific  
employment terms and conditions.  Please note that, unless you receive a definitive offer letter this  
Intent to offer is merely to record the intended offer of employment and it shall not be construed as  
an employment with company nor it will be a legally binding offer/contract of employment. 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

This Offer of Intent is valid subject to: 

a)  Your successful completion of the Graduate/Diploma/Post-Graduate program within  
 the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum  
 percentage of 60% and no standing backlogs 
b)  You should not have more than 1-year gap throughout your education 
c)  You successfully clearing the medical test if the company so desires and you being found  
 and remaining medically (both physically and mentally) fit 
d)  You are producing all the relevant documents pertaining to your education, identity,  
 residence etc. as required by the Company 

 
 
The Company shall conduct a background verification of all records/ references provided by you. Your 

employment with the Company will be subject to your background check records being clear, 
satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 
from time to time. The Company reserves the right to ask you to furnish additional documentation or 
supporting information in this regard, as and when considered necessary. In case 
 
 
Your background verification process is not completed within the company specified timeline, intimated to 
you via email, your selection would be deemed to be canceled. 
 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your  
employment.  The training is for a period of one (1) year, or any other period as the Company deems  
necessary, from the date of commencement of your service and you will be required to sign a separate  
agreement, by way of which you agree to remain in the employment of the Company during such 
 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 
 
 

Syntel Private Limited, Plot No. B-1 MIDC Talawade Software Technology Park, Pune 411062 Maharashtra, India l Tel: +91 20 66349000  
Registered office: Unit 112, SDF IV, SEEPZ, Andheri East, Mumbai 400096. India l CIN No. U72200MH1992PTC066730 | www.atos-syntel.net 
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Encl: Annexure 
 
 
ANNEXURE A 

 
 
SALARY DISTRIBUTION 

 
 
 

Name  : Suragani Poornima 

Designation : Associate Consultant 

Band & Grade : AC-AC1 

Pay and Allowance Monthly Yearly 

Basic Pay 10,033 120,400 

House Rent Allowance 5,017 60,200 

Special Allowance 4,830 57,960 

City Allowance 1,003 12,040 

Bonus 2,400 28,800 

Co.’s Contribution to Provident Fund 1,800 21,600 

Transport Allowance 1,600 19,200 

Medical Allowance 1,250 15,000 

Sub Total - I (H) 27,933 335,200 

     

Reimbursements and Other Benefits   

Leave Travel Assistance 400 4,800 

Sub Total - II 400 4,800 

   

Total Compensation 28,333 340,000 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Syntel Private Limited, Plot No. B-1 MIDC Talawade Software Technology Park, Pune 411062 Maharashtra, India l Tel: +91 20 66349000  
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Date: 06/03/2020 

Intent to Offer 
 
 
Dear Mogolluru Sree Harshitha, 

Syntellect ID: ASBE2035329 

Congratulations! 

 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

You may be assigned and/or deputed to any of our subsidiary/affiliated group of Companies/ locations, 

whenever the Company may deem fit and/or as and when required. 

Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements  
under this Intent to offer, we will share a definitive offer letter, which will outline the specific  
employment terms and conditions.  Please note that, unless you receive a definitive offer letter this  
Intent to offer is merely to record the intended offer of employment and it shall not be construed as  
an employment with company nor it will be a legally binding offer/contract of employment. 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

This Offer of Intent is valid subject to: 

a)  Your successful completion of the Graduate/Diploma/Post-Graduate program within  
 the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum  
 percentage of 60% and no standing backlogs 
b)  You should not have more than 1-year gap throughout your education 
c)  You successfully clearing the medical test if the company so desires and you being found  
 and remaining medically (both physically and mentally) fit 
d)  You are producing all the relevant documents pertaining to your education, identity,  
 residence etc. as required by the Company 

 
 
The Company shall conduct a background verification of all records/ references provided by you. Your 

employment with the Company will be subject to your background check records being clear, 
satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 
from time to time. The Company reserves the right to ask you to furnish additional documentation or 
supporting information in this regard, as and when considered necessary. In case 
 
 
Your background verification process is not completed within the company specified timeline, intimated to 
you via email, your selection would be deemed to be canceled. 
 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your  
employment.  The training is for a period of one (1) year, or any other period as the Company deems  
necessary, from the date of commencement of your service and you will be required to sign a separate  
agreement, by way of which you agree to remain in the employment of the Company during such 
 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 
 
 

Syntel Private Limited, Plot No. B-1 MIDC Talawade Software Technology Park, Pune 411062 Maharashtra, India l Tel: +91 20 66349000  
Registered office: Unit 112, SDF IV, SEEPZ, Andheri East, Mumbai 400096. India l CIN No. U72200MH1992PTC066730 | www.atos-syntel.net 
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Encl: Annexure 
 
 
ANNEXURE A 

 
 
SALARY DISTRIBUTION 

 
 
 

Name  : Mogolluru Sree Harshitha 

Designation : Associate Consultant 

Band & Grade : AC-AC1 

Pay and Allowance Monthly Yearly 

Basic Pay 10,033 120,400 

House Rent Allowance 5,017 60,200 

Special Allowance 4,830 57,960 

City Allowance 1,003 12,040 

Bonus 2,400 28,800 

Co.’s Contribution to Provident Fund 1,800 21,600 

Transport Allowance 1,600 19,200 

Medical Allowance 1,250 15,000 

Sub Total - I (H) 27,933 335,200 

     

Reimbursements and Other Benefits   

Leave Travel Assistance 400 4,800 

Sub Total - II 400 4,800 

   

Total Compensation 28,333 340,000 
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Date: 06/03/2020 

Intent to Offer 
 
 
Dear Kummara Karthik, 

Syntellect ID: ASBE2035354 

Congratulations! 

 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

You may be assigned and/or deputed to any of our subsidiary/affiliated group of Companies/ locations, 

whenever the Company may deem fit and/or as and when required. 

Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements  
under this Intent to offer, we will share a definitive offer letter, which will outline the specific  
employment terms and conditions.  Please note that, unless you receive a definitive offer letter this  
Intent to offer is merely to record the intended offer of employment and it shall not be construed as  
an employment with company nor it will be a legally binding offer/contract of employment. 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

This Offer of Intent is valid subject to: 

a)  Your successful completion of the Graduate/Diploma/Post-Graduate program within  
 the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum  
 percentage of 60% and no standing backlogs 
b)  You should not have more than 1-year gap throughout your education 
c)  You successfully clearing the medical test if the company so desires and you being found  
 and remaining medically (both physically and mentally) fit 
d)  You are producing all the relevant documents pertaining to your education, identity,  
 residence etc. as required by the Company 

 
 
The Company shall conduct a background verification of all records/ references provided by you. Your 

employment with the Company will be subject to your background check records being clear, 
satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 
from time to time. The Company reserves the right to ask you to furnish additional documentation or 
supporting information in this regard, as and when considered necessary. In case 
 
 
Your background verification process is not completed within the company specified timeline, intimated to 
you via email, your selection would be deemed to be canceled. 
 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your  
employment.  The training is for a period of one (1) year, or any other period as the Company deems  
necessary, from the date of commencement of your service and you will be required to sign a separate  
agreement, by way of which you agree to remain in the employment of the Company during such 
 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 
 
 

Syntel Private Limited, Plot No. B-1 MIDC Talawade Software Technology Park, Pune 411062 Maharashtra, India l Tel: +91 20 66349000  
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Encl: Annexure 
 
 
ANNEXURE A 

 
 
SALARY DISTRIBUTION 

 
 
 

Name  : Kummara Karthik 

Designation : Associate Consultant 

Band & Grade : AC-AC1 

Pay and Allowance Monthly Yearly 

Basic Pay 10,033 120,400 

House Rent Allowance 5,017 60,200 

Special Allowance 4,830 57,960 

City Allowance 1,003 12,040 

Bonus 2,400 28,800 

Co.’s Contribution to Provident Fund 1,800 21,600 

Transport Allowance 1,600 19,200 

Medical Allowance 1,250 15,000 

Sub Total - I (H) 27,933 335,200 

     

Reimbursements and Other Benefits   

Leave Travel Assistance 400 4,800 

Sub Total - II 400 4,800 

   

Total Compensation 28,333 340,000 
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Date: 06/03/2020 

Intent to Offer 
 
 
Dear Puli Supriya, 

Syntellect ID: ASBE2035354 

Congratulations! 

 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

You may be assigned and/or deputed to any of our subsidiary/affiliated group of Companies/ locations, 

whenever the Company may deem fit and/or as and when required. 

Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements  
under this Intent to offer, we will share a definitive offer letter, which will outline the specific  
employment terms and conditions.  Please note that, unless you receive a definitive offer letter this  
Intent to offer is merely to record the intended offer of employment and it shall not be construed as  
an employment with company nor it will be a legally binding offer/contract of employment. 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

This Offer of Intent is valid subject to: 

a)  Your successful completion of the Graduate/Diploma/Post-Graduate program within  
 the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum  
 percentage of 60% and no standing backlogs 
b)  You should not have more than 1-year gap throughout your education 
c)  You successfully clearing the medical test if the company so desires and you being found  
 and remaining medically (both physically and mentally) fit 
d)  You are producing all the relevant documents pertaining to your education, identity,  
 residence etc. as required by the Company 

 
 
The Company shall conduct a background verification of all records/ references provided by you. Your 

employment with the Company will be subject to your background check records being clear, 
satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 
from time to time. The Company reserves the right to ask you to furnish additional documentation or 
supporting information in this regard, as and when considered necessary. In case 
 
 
Your background verification process is not completed within the company specified timeline, intimated to 
you via email, your selection would be deemed to be canceled. 
 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your  
employment.  The training is for a period of one (1) year, or any other period as the Company deems  
necessary, from the date of commencement of your service and you will be required to sign a separate  
agreement, by way of which you agree to remain in the employment of the Company during such 
 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 
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Encl: Annexure 
 
 
ANNEXURE A 

 
 
SALARY DISTRIBUTION 

 
 
 

Name  : Puli Supriya 

Designation : Associate Consultant 

Band & Grade : AC-AC1 

Pay and Allowance Monthly Yearly 

Basic Pay 10,033 120,400 

House Rent Allowance 5,017 60,200 

Special Allowance 4,830 57,960 

City Allowance 1,003 12,040 

Bonus 2,400 28,800 

Co.’s Contribution to Provident Fund 1,800 21,600 

Transport Allowance 1,600 19,200 

Medical Allowance 1,250 15,000 

Sub Total - I (H) 27,933 335,200 

     

Reimbursements and Other Benefits   

Leave Travel Assistance 400 4,800 

Sub Total - II 400 4,800 

   

Total Compensation 28,333 340,000 
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                                      Date: 06/03/2020 

         Intent to Offer 

 

Dear Thota Vandhana, 

Syntellect ID: ASBE2035346 

Congratulations! 

 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”).  

You may be assigned and/or deputed to any of our subsidiary/affiliated group of Companies/ locations, 

whenever the Company may deem fit and/or as and when required. 

Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements 

under this Intent to offer, we will share a definitive offer letter, which will outline the specific 

employment terms and conditions.  Please note that, unless you receive a definitive offer letter this 

Intent to offer is merely to record the intended offer of employment and it shall not be construed as 

an employment with company nor it will be a legally binding offer/contract of employment. 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

This Offer of Intent is valid subject to: 

a) Your successful completion of the Graduate/Diploma/Post-Graduate program within 

the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum 

percentage of 60% and no standing backlogs 

b) You should not have more than 1-year gap throughout your education 

c) You successfully clearing the medical test if the company so desires and you being found 

and remaining medically (both physically and mentally) fit 

d) You are producing all the relevant documents pertaining to your education, identity, 

residence etc. as required by the Company 

 

The Company shall conduct a background verification of all records/ references provided by you. Your 

employment with the Company will be subject to your background check records being clear, 

satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 

from time to time. The Company reserves the right to ask you to furnish additional documentation or 

supporting information in this regard, as and when considered necessary. In case  

 

Your background verification process is not completed within the company specified timeline, intimated 

to you via email, your selection would be deemed to be canceled. 

 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your 

employment.  The training is for a period of one (1) year, or any other period as the Company deems 

necessary, from the date of commencement of your service and you will be required to sign a separate 

agreement, by way of which you agree to remain in the employment of the Company during such  

 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company.  
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                                                        SALARY DISTRIBUTION 

 

 

 

 

 

 

 

Name  : Thota Vandhana 

Designation : Associate Consultant 

Band & Grade : AC-AC1 

Pay and Allowance Monthly Yearly 

Basic Pay 10,033 120,400 

House Rent Allowance 5,017 60,200 

Special Allowance 4,830 57,960 

City Allowance 1,003 12,040 

Bonus 2,400 28,800 

Co.’s Contribution to Provident Fund 1,800 21,600 

Transport Allowance 1,600 19,200 

Medical Allowance 1,250 15,000 

Sub Total – I (H) 27,933 335,200 

   

Reimbursements and Other Benefits   

Leave Travel Assistance 400 4,800 

Sub Total – II 400 4,800 

   

Total Compensation 28,333 340,000 



 
 
 
 
 
 

Date: 06/03/2020 

Intent to Offer 
 
 
Dear Peddireddy Vyshnavi, 

Syntellect ID: ASBE2035374 

Congratulations! 

 

We are pleased to record this intent to offer for the position Associate Consultant (AC1) with Syntel 

Private Limited (“Company”). 

You may be assigned and/or deputed to any of our subsidiary/affiliated group of Companies/ locations, 

whenever the Company may deem fit and/or as and when required. 

Upon your acceptance of this Intent to offer and subject to you meeting all the applicable requirements  
under this Intent to offer, we will share a definitive offer letter, which will outline the specific  
employment terms and conditions.  Please note that, unless you receive a definitive offer letter this  
Intent to offer is merely to record the intended offer of employment and it shall not be construed as  
an employment with company nor it will be a legally binding offer/contract of employment. 

The contents of this Intent to Offer are strictly confidential between you and the Company. Please 

treat this Intent to Offer and the contents hereof as personal and confidential. 

This Offer of Intent is valid subject to: 

a)  Your successful completion of the Graduate/Diploma/Post-Graduate program within  
 the stipulated period of 8 semesters / 6 semesters as the case may be, with a minimum  
 percentage of 60% and no standing backlogs 
b)  You should not have more than 1-year gap throughout your education 
c)  You successfully clearing the medical test if the company so desires and you being found  
 and remaining medically (both physically and mentally) fit 
d)  You are producing all the relevant documents pertaining to your education, identity,  
 residence etc. as required by the Company 

 
 
The Company shall conduct a background verification of all records/ references provided by you. Your 

employment with the Company will be subject to your background check records being clear, 
satisfactory, and free from ambiguity and in accordance with the policies of the Company prevalent 
from time to time. The Company reserves the right to ask you to furnish additional documentation or 
supporting information in this regard, as and when considered necessary. In case 
 
 
Your background verification process is not completed within the company specified timeline, intimated to 
you via email, your selection would be deemed to be canceled. 
 

This Offer of Intent is also contingent upon us working to determine an appropriate start date for your  
employment.  The training is for a period of one (1) year, or any other period as the Company deems  
necessary, from the date of commencement of your service and you will be required to sign a separate  
agreement, by way of which you agree to remain in the employment of the Company during such 
 

period of training, and for a period of one year thereafter (hereinafter referred to as "the period"). 

Such agreement will also form part of your employment terms with the Company. 
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ANNEXURE A 

 
 
SALARY DISTRIBUTION 

 
 
 

Name  : Peddireddy Vyshnavi 

Designation : Associate Consultant 

Band & Grade : AC-AC1 

Pay and Allowance Monthly Yearly 

Basic Pay 10,033 120,400 

House Rent Allowance 5,017 60,200 

Special Allowance 4,830 57,960 

City Allowance 1,003 12,040 

Bonus 2,400 28,800 

Co.’s Contribution to Provident Fund 1,800 21,600 

Transport Allowance 1,600 19,200 

Medical Allowance 1,250 15,000 

Sub Total - I (H) 27,933 335,200 

     

Reimbursements and Other Benefits   

Leave Travel Assistance 400 4,800 

Sub Total - II 400 4,800 

   

Total Compensation 28,333 340,000 
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Offer: Computer Consultancy 

Ref: TCSL/DT20215862621/Bangalore 

Date: 12/04/2021 

 

Ms. L Ammu, 

Pannur, Vijayapuram, 

Chittoor-517586, 

Andhra Pradesh.  

 

 

Dear L Ammu, 
 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).  

You have successfully completed our initial selection process and we are pleased to make you  

an offer. 

This offer is based on your profile and performance in the selection process. You have been  

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a  

part of the application development and maintenance projects across any of the business units of  

TCSL. 

Your gross salary including all benefits will be 3,53,578/- per annum, as per the terms and 

conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining  

date and initial place of posting. The Joining letter will be issued to you only upon successful  

completion of your academic course, you meeting the TCS eligibility criteria & you completing the  

mandatory pre-joining learning curriculum named TCS Xplore / TCS Xperience (detailed under  

Terms & Conditions). You will also be issued a letter of appointment at the time of your joining  

after completing joining formalities as per company policy. Your offer is subject to a positive  

background check. 
 

TCS Confidential 1 

TCSL/DT20215862621 
 



 
 
 
 
 
 
 
 
 
 

Offer: Computer Consultancy 

Ref: TCSL/DT20215862734/Bangalore 

Date: 12/04/2021 

 

Ms. Baddipalli Kalpana, 

3-74, Gondipalli, 

Chittoor-517551, 

Andhra Pradesh.  

 

 

Dear B Kalpana, 
 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).  

You have successfully completed our initial selection process and we are pleased to make you  

an offer. 

This offer is based on your profile and performance in the selection process. You have been  

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a  

part of the application development and maintenance projects across any of the business units of  

TCSL. 

Your gross salary including all benefits will be 3,53,578/- per annum, as per the terms and 

conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining  

date and initial place of posting. The Joining letter will be issued to you only upon successful  

completion of your academic course, you meeting the TCS eligibility criteria & you completing the  

mandatory pre-joining learning curriculum named TCS Xplore / TCS Xperience (detailed under  

Terms & Conditions). You will also be issued a letter of appointment at the time of your joining  

after completing joining formalities as per company policy. Your offer is subject to a positive  

background check. 
 

TCS Confidential 1 

TCSL/DT20215862734 
 



 
 
 
 
 
 
 
 
 
 

Offer: Computer Consultancy 

Ref: TCSL/DT202176232495/Bangalore 

Date: 03/04/2021 

 

Mr. K J Naveen Kumar, 

Egava Street, Sathrawada, 

Chittoor-517592, 

Andhra Pradesh.  

 

 

Dear Naveen Kumar, 
 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).  

You have successfully completed our initial selection process and we are pleased to make you  

an offer. 

This offer is based on your profile and performance in the selection process. You have been  

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a  

part of the application development and maintenance projects across any of the business units of  

TCSL. 

Your gross salary including all benefits will be 3,53,578/- per annum, as per the terms and 

conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining  

date and initial place of posting. The Joining letter will be issued to you only upon successful  

completion of your academic course, you meeting the TCS eligibility criteria & you completing the  

mandatory pre-joining learning curriculum named TCS Xplore / TCS Xperience (detailed under  

Terms & Conditions). You will also be issued a letter of appointment at the time of your joining  

after completing joining formalities as per company policy. Your offer is subject to a positive  

background check. 
 

TCS Confidential 1 

TCSL/DT202176232495 
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Offer: Computer Consultancy 

Ref: TCSL/DT202176232387/Bangalore 

Date: 03/04/2021 

 

Ms. Vempati Swetha, 

Ravulapadu, Pellakuru, 

Nellore – 524129, 

Andhra Pradesh.  

 

 

Dear Vempati Swetha, 
 

Sub: Letter of Offer 

 

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL).  

You have successfully completed our initial selection process and we are pleased to make you  

an offer. 

This offer is based on your profile and performance in the selection process. You have been  

selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a  

part of the application development and maintenance projects across any of the business units of  

TCSL. 

Your gross salary including all benefits will be 3,53,578/- per annum, as per the terms and 

conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 

accepted within 7 Days, it will be construed that you are not interested in this employment and this 

offer will be automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining  

date and initial place of posting. The Joining letter will be issued to you only upon successful  

completion of your academic course, you meeting the TCS eligibility criteria & you completing the  

mandatory pre-joining learning curriculum named TCS Xplore / TCS Xperience (detailed under  

Terms & Conditions). You will also be issued a letter of appointment at the time of your joining  

after completing joining formalities as per company policy. Your offer is subject to a positive  

background check. 
 

TCS Confidential 1 

TCSL/DT202176232387 
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                   March 16, 2021

 
 
 
Mr. Thumburu  Thirumalesam
Siddharth Institute
Bangalore
Karnataka
India
 
Dear Thumburu  Thirumalesam,
 
Thank you for your keen interest in Virtusa Consulting Services Pvt Ltd, India. Subsequent to our discussions with you, we are delighted to extend you an offer to join
Virtusa. We believe you can play an important role in our rapid growth and success, and look forward to welcoming you to the Virtusa family.
 
At the time of Joining, the following will be applicable.

1. Job   : Associate Engineer-Technology
2. Tier   : Tier 4

 
Your date of joining would be March 17, 2021.
 
You will be based at Virtusa's Hyderabad office. You will be on probation from your date of joining for a period of twelve months. You will continue to do so until the
company confirms your services, in writing, based on your conduct and performance during this period meeting the standards of the Company. You would need to serve
a notice period of two months during probation and three months on or after confirmation, in occasion of resignation from the services.
 
Your Total Remuneration will be Rs.400,000.00/- per annum as per Annexure-I.
 
A summary explanation of the List of Benefits and the Basket of Allowances that can be chosen by you is attached. The Basket of Allowances feature gives you flexibility
in structuring your compensation in a manner best suited to you.
 
 
 
Kindly sign the duplicate copy of this letter as a token of your acceptance of the Offer, and return it to the undersigned or representative on or before March 16, 2021.
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The Employee Service Agreement is also attached to this offer letter. You may read and sign the agreement and send it back to us along with your confirmation of the
offer letter. Upon joining, you shall be signing 'Employee Non-Disclosure Agreement' and other compliance related agreements with us.
 
Please note that the offer is valid subject to successful completion of your Background Verification.
 
 
 
Sincerely I hereby accept employment on the terms set forth
for Virtusa Consulting Services Pvt Ltd, India, in this Letter as of this ______ day of _________
  

 

Sundararajan Narayanan  
Chief People Officer & Global Head of Human Resource Thumburu Thirumalesam
 
 
 
 

 ANNEXURE-I
   

 
COMPENSATION & BENEFITS STRUCTURE

 NAME                : Thumburu Thirumalesam 
 DESIGNATION  : Associate Engineer-Technology     
 TIER                   : Tier 4

 Per Month (in ₹) Per Annum (in ₹)
Base Components (A)   
Basic  10,500.00 126,000.00  
HRA   5,250.00  63,000.00
Basket of Allowances (B)   
Leave Travel Assistance*  0.00  0.00
Phone & Internet Reimbursement  0.00  0.00
Advance Statutory Bonus**  1,500.00  18,000.00







 
 

 
 

Fwd: Request to upload documents for background check 
Inbox 

 
Vishnu Eragam <vishnueragam@gmail.com> 
 

11:39 AM (6 minutes ago)   
 to me 

 
 

---------- Forwarded message --------- 
From: Sandeep Vuthakolu <wipro+email+y6bi-1e1c999906@talent.icims.com> 
Date: Tue, 6 Apr 2021 at 16:32 
Subject: Request to upload documents for background check 
To: <vishnueragam@gmail.com> 
 

 

 
This message was sent to vishnueragam@gmail.com. If you don't want to receive these emails from this company in the future, 
please go to: 
https://wipro.icims.com/icims2/?r=68EE21481227&contactId=5208388 

© Wipro Limited, Doddakannelli, Sarjapur Road Bengaluru 560 035 IND 
 

 

ReplyForward 

 

 

  

mailto:wipro%2Bemail%2By6bi-1e1c999906@talent.icims.com
mailto:vishnueragam@gmail.com
mailto:vishnueragam@gmail.com
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https://drive.google.com/u/0/settings/storage?hl=en&utm_medium=web&utm_source=gmail&utm_campaign=storage_meter&utm_content=storage_normal
https://drive.google.com/u/0/settings/storage?hl=en&utm_medium=web&utm_source=gmail&utm_campaign=storage_meter&utm_content=storage_normal


Displaying SIDDHARTH MCA STUDENTS QSPIDERS DATABASE.xls. 
 

Dear N. Vishnuvardhan Reddy, 
  
Thank you for your interest in joining Wipro. As a part of our hiring process, 
we need to conduct background verification, necessary for employment with 
Wipro. 
  
This position is contingent on a completed and approved background verification. 
  
Please click on the below link to access iCIMS candidate desktop. 
  
For India :https://careers-wipro.icims.com/jobs/login?loginOnly=1 
  
For USA: https://uscareers-wipro.icims.com/jobs/login?loginOnly=1 
  
For rest of the World: https://globalcareers-wipro.icims.com/jobs/login?loginOnly=1 
  
For Technical Careers: https://technicalcareers-wipro.icims.com/jobs/login?loginOnly=1 
  
Please click on  "Forgot your login or password?" and password reset link will 
be emailed to you. Post that reset your password and login to complete the 
details 
  
Path to access verification portal. 
Background Verification-->Fill more profile details 
  
  
For any queries, you may contact your Wipro Recruiter / Talent Consultant. 
Wishing you the very best. 
  
Thank you, 
Sandeep Vuthakolu 
sandeep.vuthakolu1@wipro.com  
  
 

https://tracking.icims.com/f/a/GmkRFgutWl3ws6VbRMNYvA~~/AAIB5gA~_bGBTcHXiUhZ2aXNobnVlcmFnYW1AZ21haWwuY29tWAQAABTj
https://tracking.icims.com/f/a/zXNkNPjRGCszonSNqrGyGA~~/AAIB5gA~~
https://tracking.icims.com/f/a/RFianryB0ie1ZfFXMKQPpg~~/AAIB5gA~~
https://tracking.icims.com/f/a/DlZMXawhD8Rbz7cAwwc_AA~~/AAIB5gA~~~
https://tracking.icims.com/f/a/MvXTucQudiTQDGyXC_qGvA~~/AAIB5gA~/RgRiTsTQP0RIaHR0cHM6Ly9jYXJlZXJzLXdpcHJvLmljaW1zLmNvbS9qb2JzL3JlbWluZGVyP3JlZGlyZWN0PWxvZ2luJmluX2lmcmFtZT0xVwNzcGNCCmBn0D9sYFNwdeJSFnZpc2hudWVyYWdhbUBnbWFpbC5jb21YBAAAFOM~
mailto:sandeep.vuthakolu1@wipro.com
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Ref ZE/OL-066/2020-21            Date: 29th July 2021 

               Place: Bangalore 

To, 

Ms. Indumathi Chukka 

Bangalore 

 

Dear Indumathi, 

 

         This is with regard to your interview with ZeOmega Infotech Private Ltd. We are pleased to 

offer you a probationary position with ZeOmega as “Software Developer”. This probationary 

position will be for Six months from your start date. Your probationary period may be extended 

or reduced at the sole discretion of the Management. On satisfactory completion of your 

probationary period the Management may absorb you as a permanent employee of the company 

subject to company need, administrative rules and regulations. 

 

      As a probationary employee of ZeOmega you will receive annual CTC of Rs. 5,00,000/- 

(Five Lakhs Only) and this is subject to Tax deductions etc as per law applicable from time to 

time. You will receive employment benefits as per company policies. Please find the enclosed 

Annexure for Salary Breakup. This offer is contingent on any background checks the company 

may conduct and the company reserves the right to take appropriate action if information 

furnished is false. 

 

       If you accept this offer, please mail / return signed copies of the offer letter and the 

accompanying documents to the address below along with a preferred start date, that is not later 

than 2nd August 2021. You are also required to submit the documents listed in Attachment 2 – 

Required Documents not later than your start date. 

 

If you have any questions, please contact Ms. Shikha at 080-42432000  

 

Sincerely,            Read the above terms  

             & conditions for my  

             appointment in the   

        Company and I here  

                                              with accept the same   

      

B Deepa Lakshmi       
Associate Director- Human Resources        
            

                                              (Ms. Indumathi Chukka) 
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ANNEXURE 
Ref: ZE/OL-066/2020-21                   Date: 29-07-2021 

Name     :  Ms. Indumathi Chukka 
Designation    :  Software Developer 
DOJ     :  02-Aug-21 
Band     :  A3 
 

Component Per Annum (Rupees) Per Month (Rupees) 

Component A 

Basic Salary              2,50,000                  20,833  

Component B   

Flexible Benefit Plan (FBP)              1,58,881                  13,240  

Total Fixed (A+B)              4,08,881                  34,073  

Component C – Bonus 

              Performance Linked Bonus                 42,500                     3,542  

Total Bonus                 42,500                     3,542  

Retirals 

Employer’s Contribution to PF                 21,600                     1,800  

Total Retirals                 21,600                     1,800  

Benefits 

Medical Insurance                 15,000                     1,250  

Gratuity (Statutory Benefit)                 12,019                     1,002  

Total Benefits                 27,019                     2,252  

 

Total CTC              5,00,000                  41,666  

 
Flexible Benefit Plan (FBP) includes: 

HRA 

LTA 

Food Coupons 

Children Education  

Special Allowance 

 
PF Contribution: Any one option can be chosen 

1. Continue to retain Rs.1800pm (Rs.21600pa)   
2. 12% of basic salary per each contribution  

 
Retention Bonus and Performance Linked Bonus are applicable as per Company Policy  

Gratuity is as per Company policy 
IT will be deducted as per the Income Tax Act 
Medical Insurance is applicable as per Company Policy 
Refer to Compensation Policy document for more details 
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